
Brian Dinges

    Executive Director, BP Foundation

	BP Foundation Inc.

	4101 Winfield Road
Mail Code 1W 

Warrenville, IL  60555

	

	Tel:  (630) 821-3207

Fax:  (630) 821-3213


October 28, 2008
Name 
Title
Organization Name
Address

City, State  Zip Code

Dear

:

It is my pleasure to confirm that the BP Foundation has approved a grant in the amount of (amount in words) (amount in numbers) (over XX years to the CITY OF TEXAS CITY, TEXAS to be used toward (purpose of grant). These funds are to be used to (brief explanation). 
Grant payments will be made as follows according to the terms and conditions stated in this letter at the time of the scheduled payment:

AMOUNT

PAYABLE

CONTINGENT UPON
$X,XXX,000

XXX. 2008

Return of Signed Letter Agreement

$X,XXX,000

XXX. 2008 to 2010
Receipt of Progress Report

The following terms and conditions apply to your organization’s use of the BP 

Foundation’s grant:

1.
Use of Grant Funds.  Foundation grant funds, and income earned thereon, may be expended only for charitable, religious, scientific, literary or educational purposes. This grant is made only for the purposes stated in this letter, and it is understood that these grant funds will be used for such purposes substantially in accordance with the approved budget.  It is also understood that no substantial variances, including the timing of expenditures, will be made from the approved budget without the Foundation's prior written approval.

2.
Use of Income and Return of Unused Funds.  Any grant funds, and any income earned thereon, not expended or committed for the purposes of the grant will be returned to the Foundation.

3.
No Lobbying.  Foundation grant funds may not be used by your organization to carry on propaganda, or otherwise to attempt to influence any legislation, within the meaning of section 4945 of the Internal Revenue Code of 1986 and the associated Treasury Regulations.

4.
Required Reports.  A written report, signed by an appropriate officer of your organization, is to be furnished to the Foundation by (one year from now) for each year in which you receive or expend any portion of the grant funds until the grant funds are expended in full.

Each report is to include two parts: a narrative account and a financial account of what was accomplished during the year by the expenditure of the grant funds. 

Narrative Account: The narrative account should provide a description of what was accomplished with the grant, including a description of the progress made toward achieving the goals of the grant and an assurance that the activities under the grant have been conducted in conformity with the terms of the grant.

Financial Account: The financial account should provide a financial statement reporting all expenditures of grant funds and any income earned on those funds. Only expenditures made in support of the grant purposes should be charged against the grant.

If written reports are not submitted on a timely basis, the Foundation will withhold further payments to your organization. 
5.
Evaluation and Monitoring.  The Foundation may monitor and conduct an evaluation of operations under this grant, which may include a visit from Foundation personnel or other individuals on its behalf to observe your organization's program, discuss the program with your organization's personnel, and review financial and other records and materials connected with the activities financed by this grant.
6.
Publicity.  The Foundation may include basic information about this grant in its public reports and may also refer to the grant in a press release.  If there are special considerations concerning the public announcement of this grant, please contact me to discuss your concerns. 
7.
Tax Status.  By countersigning this letter, (organization name) confirms that it has been determined by the Internal Revenue Service to be an organization described in section 501(c)(3), 170(c)(1) or 511(a)(2)(B) of the Internal Revenue Code of 1986 that is not a private foundation or a supporting organization as described in section 509(a) of the Code, and that this determination has not been revoked or modified and continues in full force and effect.  If the determination is revoked or modified, please notify the Foundation immediately.  No payment under this grant will be required to be made at any time after your organization ceases to be an organization described in section 501(c)(3), 170(c)(1) or 511(a)(2)(B) that is not a private foundation or a supporting organization.

8.     Compliance with U.S. Law.  It is also understood that, by countersigning this letter, (organization name) agrees that it will comply with all applicable United States law.
If these terms and conditions are acceptable, please have this letter signed by an appropriate office of your organization and returned to my attention. 

Sincerely,

Brian Dinges
Executive Director
Agreed and Accepted on behalf of (organization name) 
By:
_______________________________________

Name:
Matthew T. Doyle
Title:
Mayor
Date:
_______________________________________

