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Meet the Team:

Rhomari Leigh, TRMC, VDR Renee Edgar
City Secretary Records Manager
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Office of the

City Secretary

The position of city secretary is a statutorily required position in Texas, as stated in the
Local Government Code:

Texas Local Government Code(s):

Sec. 22.071. OTHER MUNICIPAL OFFICERS. (a) In addition to the members of the governing body
of the municipality, the other officers of the municipality are the secretary, treasurer,

assessor and collector, municipal attorney, marshal, municipal engineer, and any other officers or
agents authorized by the governing body.

Sec. 22.073 POWERS AND DUTIES OF SECRETARY
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Management e Agendas, Minutes, Notices
(8) e Resolutions, Ordinances

e PIRs, Alcohol Permits, Bingo Licenses
e Petitions, Contracts, Complaints, Claims

Compliance

e City Elections
e Record Life Cycle, Research Projects
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Governance:

Texas Election Code

Open Meetings Act—

e

Public Information Act

— Local Government
Bulletin D: Local

Government Records
Robert’s Rules of Order Act

Texas City Charter
> Texas Local Government Code

Texas City Code of Ordinances
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Manager
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Mayors
Taskforce on .
Homelessness mentions:

TMCA Salt TCISD- CTE e Juneteenth

Grass Chapter Ag\c/)'asf dry Committee

 Texas City
Citizen’s Police
Academy
Texas City Alumni Assoc.
Tells NAGARA — Secretary
Podcast
Galveston
County Jr.

FBLA State
Conference
- Judge
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Not To Braqg, But...
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In 2024 the City Secretary’s Office

Received the TMCA Municipal Clerks Office of Achievement Award
Rhomari was named to the 2024 Municipal Clerks Honor Roll

Renee earned her Government Archives and Records Admin.
Certificate

Texas City hosted the Salt Grass Chapter’s 23" Annual Public
Information Act Seminar for local agencies, municipalities, etc.
Speakers included Attorneys from Olsen & Olsen, the Office of the
Texas Attorney General, and the City of Houston Legal Department.
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Presenter
Presentation Notes
Texas City is truly a gem of a place to work. The expectations set out by the Mayor and our administration, coupled with the support for education, both personal and professional, give each individual the tools needed to excel. 
�
�
The GARA Certificate Program was created to recognize government officials' achievements in obtaining a knowledge base in Government Archives and Records Management. The certificate recognizes the completion of 40 Study Hours of approved archives and records management subjects, or “competencies,” within a 5-year period. The certificate does not expire. Renee completed this program in 6 months. 
�


QUESTIONS?
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