Attachment B – Section 2-500

Parliamentary Procedure City Code for all Boards and Commissions

Sec. 2-507.  Meetings, rules and procedure.

All boards, commissions, and committees shall comply with this article and the following rules of procedure. A board, commission or committee shall not establish its own bylaws or any other rules without the prior written approval of the city council, unless otherwise required by law. All bylaws or rules of procedure existing on the effective date of this article are void and shall be replaced with the rules of procedure set by ordinance.

(8)   Rules of procedure for meetings.  The meetings of the advisory boards, commissions or committees shall in all cases be governed by the following rules, unless otherwise set by interlocal agreement, statute, or ordinance, or unless they are suspended pro tem by a majority vote:  

a.   Decorum.    

1.   The presiding officer shall preserve order and decorum and shall decide all questions of order, subject to appeal to the board, commission or committee.

2.   Every member, previous to speaking, shall address the presiding officer, but shall not proceed until recognized and named by the presiding officer. The provisions of Robert's Rules of Order Newly Revised concerning assigning the floor are superseded by this rule of procedure.

3.   When two (2) or more members address the presiding officer, the first to have precedence shall be decided by the presiding officer. The provisions of Robert's Rules of Order Newly Revised concerning assigning the floor are superseded by this rule of procedure.

4.   While a question is being placed on the floor, no member shall speak or walk across the meeting room or leave the same.

5.   When any member is addressing the group, no other member shall engage in private conversation or do any other act to divert attention or interrupt the speaker.

6.   At meetings all questions relating to the priority of business shall be decided without debate.

7.   To preserve meeting decorum and minimize distractions, television cameras are to be confined to designated areas. Interviews in the chamber are permissible after meetings. No interview or live narration will be allowed in the chamber prior to or during the proceedings of a meeting.

b.   Meeting protocol.    

1.   A member shall not speak more than twice on the same subject without leave of a majority of the group, nor more than once until every member desiring to speak on the pending question has had an opportunity to do so.

2.   No motion shall be debated or put to a vote unless the same shall be seconded. The motion and second shall then be stated by the presiding officer.

3.   All motions shall be stated in clear, concise and definite terms, beginning with the language: "I move that . . . ". "I so move" or any other abbreviated language does not constitute correct form for a motion and is out of order.

4.   After a motion has been stated by the presiding officer it shall be deemed in possession of the group, but may be withdrawn at any time before amendment or decision, by the mover with consent of the second.

5.   If a question under consideration contains more than one (1) distinct proposition any member may demand a division.

6.   When a question is under debate, no motion shall be entertained, except: First, to adjourn; second, to lay on the table; third, for the previous question; fourth, to postpone to a day certain; fifth, to refer to a committee; sixth, to amend; and seventh, to postpone indefinitely. These motions shall have precedence in the order stated.

7.   Amendment of a question may take the form of a motion to substitute. Adoption of a motion to substitute shall be deemed approval of the substitute motion itself and further debate and amendment of the adopted substitute motion are not in order. The provisions of Robert's Rules of Order Newly Revised concerning substitute motions are superseded by this rule of procedure.

8.   A motion to adjourn shall always be in order, except when a member is addressing the chair, or a vote is being taken. Motions to adjourn and lay on the table shall not be debatable.

9.   No motion on a subject different from that under consideration shall be permitted.

10.   After a vote is announced, no member shall change his vote without following the procedure for reconsideration.

11.   No motion for reconsideration shall be in order unless made at the same meeting or the meeting following that on which the decision was made, nor shall such motion be made except by a member who voted with the majority. If the motion for reconsideration is approved by a majority vote of the board, commission or committee, then the decision on which the vote is to be reconsidered is placed back on the agenda at a location specified by the presiding officer for further consideration and another vote.

12.   In case a voice vote is indeterminate, a roll call vote shall be taken.

13.   In case of a tie vote on any proposal, the proposal shall be considered lost/failed.

14.   The staff liaison shall rule on all questions of parliamentary procedure and the staff liaison's decision shall be final.

15.   Every member present shall vote upon every question submitted, unless excused or unless the member has a financial or personal interest as defined in section 2-702. If a member has a financial or personal interest, the member shall, immediately after the motion has been made and seconded, or as soon thereafter as the member may be recognized by the presiding officer, publicly disclose the nature and extent of such interest and disqualify himself or herself from participation in the deliberation and voting on the question.

