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SAN ANTONIO HILL COUNTRY GUEST FOLIO
3333 582.00 11:00 31408
ROOM NAME RATE TIME ACCT#
DK 14:48
TYPE TIME
5
ADDRESS PRYMENT MBVE:  XXXXX4516
REFERENCES |  CHARGES | CREDITS | BALANCES DUE |
RSRT FEE RSRT FEE 56.00
STAIE TX RSRT FE 3.36
CCSID TX RSRT FEE 504
CNTY TAX SR .98 '
TR ROOM 3333, 1 455.00 n\%\/ﬂv \
STAIE IX 3333, 1 27.30
cCsID TX 3333 1 40.95
CNTY T 3333, 1 7.95
SCRFEE 3333, 1 6.59
SELEPARK 13140829 00
RSRT FEE RSRT FEE 56.00
STAIE TX T FEE 338
CCSID TX RSRT FEE 5.04 N
CNTY T RSRT FEE g8
TR ROOM 3333, 1 50400 I\ A%
JE 1X 333301 30.24
CCSID TX 3333, 1 45,36
NTY T 3333, 1 8.82
SCRFEE 3333 1 7.30
SELFPARK SELFPARK 29.00
KT/ SELFPARK 2.39
SELFPARK 140829 00
RSRT FEE RSRT FE 56.00
ATE RSRT FEE 3.36
CC%DTTX RSKR EEE sgg
RO E —~
TR ROOM 3333, 1 58200 ) IGRT 2
STATE 1X 3333, 1 34.92
CSID 3333, 1 52.38
CNTY TAX 3333, 1 10.19
SCRFEE 3333, 1 8.
SELFPARK SELFPARK 29.00
0 PARK TAX SELFPARK 2.39
04 CAR $2080.36

TOBESETILEDTO: VISA

Sionaturo X

Experience comfort with the

“This statament is your only recelpt. You have agreed to pay In cash ar by
enty in the rafarence column above will be charged to the credR
owe us such amaunt. If you are direct billed, In the event payment
maximum aflowed by law, plus the

ble costof

CURRENT BALANCE .00

"Reavgen 1 Hotez Limits

check or lo ze us to charge your credit card for alf amounts charged to your. The amounts shown In the credt column opposita any credit card
card numbar st forth above, (The credit card company will bil In the ustal manner.) it for any reason tho credit card company does not make payment on this account, you will
s not mada within 25 days alter chock-out, you will owa us Interast from the check-out data on any unpald amotmt at the cato of 1.5% per month {ANNUAL RATE 18%), or the
atiomay fees.
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;= Publication 463 (2025) :

Fixed and variable rate (FAVR). This is an allowance
your employer may use to reimburse your car expenses.
Under this method, your employer pays an allowance that
includes a combination of payments covering fixed and
variable costs, such as a cents-per-mile rate to cover your
variable operating costs (such as gas, oil, efc.) plus a flat
amount to cover your fixed costs (such as depreciation (or
lease payments), insurance, etc.). If your employer choo-
ses to use this method, your employer will request ihe
necessary records from you.

Reporting your expenses with a per diem or car al-
lowance. If your reimbursement is in the form of an allow-
ance received under an accountable plan, the following
facts affect your reporting.

» The federal rate.

* Whether the allowance or your actual expenses were
more than the federal rate.

The following discussions explain where 1o report your ex-
penses depending upon how the amount of your allow-
ance compares io the federal rate.

Allowance less than or equal to the federal rate. |
your allowance is less than or equal to the federal rate, the
allowance won't be included in box 1 of your Form W-2.
You don’t need to report the related expenses or the allow-
ance on your return if your expenses are equal io or less
than the allowance.

However, if your actual expenses are more than your al-
lowance, you can complete Form 2106. If you are using
actual expenses, you must be able to prove to the IRS the
total amount of your expenses and reimbursements for the
entire year. If you are using the standard meal allowance
or the standard mileage rate, you don’t have io prove that
amount.

Caution: Form 2106 is only used by Armed Forces re-
servists, qualified performing artists, fee-basis state or lo-
cal governmeni officials, and employees with impair-
ment-related work expenses. Due to the suspension of
miscellaneous itemized deductions subject o the 2% floor
under section 67(a), employees who don'i fit into one of
the listed categories may not use Form 2106.

Example 1. In April, a member of a reserve compo-
nent of the Armed Forces takes a 2-day business trip to
Denver. The federal rate for Denver is $307 ($215 lodging
+ $92 M&IE) per day. As required by their employer’s ac-
countable plan, they account for the time (dates), place,
and business purpose of the trip. Their employer reimbur-
ses them $307 a day ($614 total) for living expenses.
Their living expenses in Denver aren't more than $307 a
day.

Their employer doesn’t include any of the reimburse-
ment on their Form W-2 and they don’t deduct the expen-
ses on their return.

Example 2. In June, a fee-basis local government offi-
cial takes a 2-day business trip to Boston. Their employer
uses the high-low method to reimburse employees. Be-
cause Boston is a high-cost area, they are given an

advance of $319 (which includes $86 for M&IE) a day
($638 total) for their lodging and M&IE. Their actual ex-
penses totaled $700.

Since their $700 of expenses are more than their $638
advance, they include the excess expenses when they
itemize their deductions. They complete Form 2106
(showing all of their expenses and reimbursements). They
must also allocate their reimbursement between their
meals and other expenses as discussed later under Com-

pleting Form 2106.

Example 3. A fee-basis state government oificial
drives 10,000 miles during 2025 for business. Under their
employer's accountable plan, they account for the time
(dates), place, and business purpose of each irip. Their
employer pays them a mileage allowance of 40 cents
($0.40} a mile.

Because their $7,000 expense figured under the stand-
ard mileage rate (10,000 miles x 70 cents ($0.70) per
mile) is more than their $4,000 reimbursement (10,000
miles x 40 cenis ($0.40)), they itemize their deductions fo
claim the excess expense. They complete Form 2106
(showing all their expenses and reimbursements) and en-
ter $3,000 ($7,000 — $4,000) as an itemized deduction.

Allowance more than the federal rate. {if JQLJL&_]_I_QW-
ance is more than the federal rate, your_employer musti 1n-
clude | the e _allowance, amount.up {o the federal rate under
code L in box 12 of your Form W2 This amount isn't- taxal
ble. _However, the excess allowance will be included ln
Box 1 of your Form W-2. You must report this part of your
allowance as ff it were wage income

If your actual expenses are less than or equal o the
federal rate, you don’t complete Form 2106 or claim any of
your expenses on your retum.

However, if your aciual expenses are more than the
federal rate, you can compleie Form 2106 and deduct
those excess expenses. You must report on Form 2106
your reimbursements up 1o the federal rate (as shown un-
der code L in box 12 of your Form W-2) and all your ex-
penses. You should be able to prove these amounts io the

IRS.

Caution: Form 2106 is only used by Armed Forces re-
servists, qualified performing artists, fee-basis state or lo-
cal government officials, and employees with impair-
ment-related work expenses. Due to the suspension of
miscellaneous itemized deductions subject to the 2% floor
under section 67(a), employees who don'i fit into one of
the listed categories may not use Form 2106.

Example 1. Sasha, a performing artist, lives and works
in Austin. In July, the employer sent Sasha to Albugquerque
for 4 days on business. The employer paid the hotel di-
rectly for Sasha’s lodging and reimbursed $90 a day ($360
total) for M&IE. Sasha’s actual meal expenses weren’t
more than the federal rate for Albuquerque, which is $80
per day.

The employer included the $40 that was more than the
federal rate (($90 — $80) x 4) in box 1 of Sasha’s Form
W-2. The employer shows $320 ($80 a day x 4) under
code L in box 12 of Form W-2. This amount isn't included

Chapter6 How To Report 45
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Burnet County
Personnel Policies & Employee Handbook

11.00 — TRAVEL EXPENSES

11.01

11.02

ED 11.03

11.04

ELIGIBILITY

Any employee of Burnet County required to travel in the performance of county business shall be
reimbursed as provided for in these policies. Such travel shall be at the discretion of the department head.
Use of county vehicles is encouraged whenever possible. Once an employee has given notice of resignation,
they do not qualify for reimbursements to attend schools, conferences or any other non-required travel.

TRANSPORTATION COST

An employee using a private motor vehicle for transportation shall be reimbursed at the rate per mile
allowable by IRS guidelines for actual mileage traveled using the shortest route to and from his/her
destination.

When two or more employees travel in the same vehicle, only one may claim mileage reimbursement. This
provision, however, shall not preclude any employee from receiving reimbursement for other eligible
expenses incurred.

When an employee or elected official uses another mode of transportation, such as a bus, air or train,
reimbursement shall be for the actual cost of the transporiation. A ticket receipt must accompany the
expense report. Employees and elected officials shall not be reimbursed for use of a rental car except where
the cost of other transportation would exceed the cost of a rental car or is not available.

LODGING COST
Burnet County will pay for accommodations up to the single room rate unless fwo or more County
employees enrolled in the conference are sharing a room.

Burnet County will pay for the prior night of lodging accordingly:

Miles Training Start Time

60120 at or before 10:30 a.m.

121 -240 at or before Noon (12:00 p.m.)
241 -360 at or before 3:00 p.m.

361 —-480 at or before 6:00 p.m.

If an employee travels more than 480 miles, Burnet County will pay for the prior night regardless of the

. training start time.

MEALS
Employees or elected officials traveling outside the county may receive a per diem not to exceed $63.00
per day for meals, providing they are traveling overnight on official business.

Any amount in excess of the IRS per diem rate will be considered a taxable fringe benefit. Breakfast will
be paid for if you travel before 6:30 am. Lunch will be paid for if you travel before 10:30 a.m. Dinner will
be paid for if you travel after 7:00 p.m. Amounts for each meal would be as follows: Breakfast - $16.00,
Lunch - $19.00, and Evening - $28.00.

The employee has the option of presenting receipts not to exceed $63.00.
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