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o . All employees of the county are subject to be: caIIed to work at any t|me by their supervnsor or
the Comm|sS|oners Court when such act|on is requnred to serve the publlc properIy Exempt

... Vacation Ieave srck leave, personal leave, emergency leave and des:gnated county holldays G
- will not be counted as’ actual hours worked toward the: calculatlon of overtlme but will be :_;j;.;f;; -

_calculated as stralght time::

| “extra hours dur|ng a. workweek in wh|ch he or she has used banked Ieave the Ieave t|me e
should:be reduced to prevent overtime. Leave time may be counted towards hours worked for =

S o overtime purposes in the event of an emergency (safety or securlty) as determlned by the

Idepartment head.

i EZ:QCompensatlon Non exempt emponees W|Il be compensated for overtlme usmg the followmg S
method: : Lo Lo P Do SR

' ";.;iOvert|me pay - Employees will be pald at one and one- haIf tlmes the|r regular rate of - pay for:::

o - each hour actuaIIy worked in'a work week or work per|od (aII overtime must be approved by the_ iié}i' 3

department head ahead of time). Lo o

SR - R0POSED POLIG SR

3.07 OVERTIME COMPENSATION - S SRS e

Overtime compensatlon (elther in the form of pay or: compensatory Ieave) is due to emponees e

- -as follows::

r-day work week ------ after 40 houts
: :'14 day Work perlod ......... irereeens after 86 hours

n 5‘.'Vacat|on leave; sick leave, personal leave, emergency leave and deS|gnated county hol|days_ P

will not-be counted: as: actual hours worked toward the calculatlon of overtlme ‘but W|II beﬂ;@
,calculated as stra|ght time. , _

I afull time emponee who is subject to the overtlme prov1s|ons of FLSA is requnred to work extra
hours durlng a workweek |n which he or she has used. banked leave, the Ieave time should be

:»i;purposes in the. event of an emergency (safety or securlty) as determlned by the department =

head



- jand one-half hours for each hour actually workedl """

s ?-"2unduly distupt the department’s operations. Comp time must be taken in the fiscal year it is

-+ actual hours worked. At the end of each fiscal year, all accumulated comp time will be pald to

1) Overtrme pay - Employees will be pard at one and one-half t|mes the|r regular rate of pay for:;;
_,;:each hour actually worked in a work week or work penod above their respective limits as listed -
--.above, (all overtlme must be: approved by the, department head: ahead of time) or 3

2) Compensatory time - Compensatory time off in lieu_ of cash payment for all departments thatf%;
. are open and working twenty-four (24) hours per day and will be calculated at the rate of one

3) Comp Timé Leave. An employee who has accumulated comp time may request to take |t and
..such comp time leave must be given within a reasonable amount of time so long as it does nof

eamned. Department Heads can dictate employee schedules in order to avoid overtime worked., ::
-However, the Department Head is mandated to require employees to fill out time sheets to reflect -

o the employee aind reset for the nex fiscal I year. NO CARRY OVERS WILL BE GRANTED] o



;?5 01 DEFINITIONS

;Unauthonzed ‘Absence Any Unauthorlzed absence is one in wh|ch the’ employee is -
-:absent from regular duty without the permission of the department head. Employees are: .-

not paid: for unauthorized absences and such absences are cause for d|scrpl|nary

action, up to and lncludlng termrnatlon ' SR -

prproval of Leave: Al leave taken by county employees must be approved by the|r ER
department head or supervrsor R o :

1 Personal iliness or phyS|cal or mental |ncapacrty, """
2. Medical, dental, or optical examinations ortreatments _ A
3.. Medical quarantine resulting from exposure to a contag|ous disease;or

4. lllness of the following members of the employee S |mmed|ate household
~a. Children under the age of 19 - -

 b. Spouse

c. Parents




