Position Budget Request Form

Action Requested: X | New Position |____] Reclassification w/Salary Change D Reclassification w/o Salary Change

Department:

County Court at Law

Current Position Title: | Part Time Accictant (Cnyrt Conrdinator

Proposed Position Title: | Full Time Assistant Court Coordinator

Requested Classification:

Funding Source:

Proposed Salary Amount: Grade 62 $48,734 - $51,958

ncw/ POSITION INFORMATION

New/Reclassification of Position:

Please explain in detail the need for New Position/Reclassification. In addition, explain how funding will be
obtained (i.e., closing position(s), grant, budget transfers, etc.) If thisis a new position, please attach a job
description, supporting data or a description of the need:

While the addition of a Part Time Assistant Court Coordinator to our office this past January has been
helpful, it has actually shed light on the immediate need of a Full Time Assistant Court Coordinator
instead.

Final job title, job description, classification and pay will be determined by the Commissioners Court based on the
Compensation plan,

Revised March 2023






PHYSICAL "=*"ANDS AND WORK ENVIRONMEL..

o Frequently required to talk, hear, : :, sit, stand, kneel, climb, feel, use fingers
to handle and arms to reach and carry

¢ Required to be able to sit or stand for prolonged periods of time

¢ Required to lift up to 15 lbs occasionally

e Specific vision required by this position included both up close and distance

SPECIAL CONDIT!INNe
¢ Required to dress in professional business attire at work daily

e Required to possess and maintain a valid Drivers License and valid liability
insurance at all times
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g? i«:ﬂiaiﬁ Jayn Ingram <jaingran urnetcountytexas.org

ew Position Classification

wrin Smith <ksmith@burnetcountytexas.org> Tue, Mar 21, 2023 at 5:15 PI

: Jayme Ingram <jaingram@burnetcountytexas.org>, Cody Henson <chenson@burnetcountytexas.org>

Sorry, | sent that emaii a little too quickly. From reviewing it further, HR recommends a grade 62 which is $48,734 - $51,958. Please
et me know if this is acceptable to you.

Thanks,
Karin
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