
BURNfT COUNTY TRAVEL EXPENSE RE PORT 

MUST COMPLETE IMMEDIATELY UPON RETURN MUST ATTACH A COPY Of AGENDA 

PERSONAL MI LES COUNTED BY SHORTES T ROUTE@ .725/MI (1/1/26) --------
M EALS: Employees or officia l; trave ling outsi de of the county may be reimbursed meal expenses. A maximum of 

63 .00 prorated per diem per day allowed for meals 

REAKFAST: 6:30AM-7:30AM = $16.00 LUNCH : 12:00PM- l :00PM : $19.00, 0fNNER: 7:00PM-8:00PM "'$28.00. 
Per diem travel OVERNIGHT REQUIRED no receipts required . Non Per Diem travel {DAY TRIP) recei ts re uired . ; 

li.oDGING: Reimbursement for lodging shall be made, upon presentation of a room receipt, for actual e)(penses I 
~nd will be pa id upon approval of the Department Head. for offic al conferences, convent ions, sem inars and othe~ 
f uch officia l funct ion s, reimbursement will be made at the actual rate charged by th e bas ic hotel or overflow hotel 
·•0~re the meet ing : _; held, upon re ,entat io,~ of room rec ei ..; t. _ . ___ _ . _ ____ ___ _ _____ _ 

EMPLOYEE: David Golden DEPT: DA ---------
PURPOSE OF TRAVEL: Prosecut9~ Irial S_k_i_ll_s_C_o_u_r_se _____ ______ _ 

DESTINATION: ~usti.!" .. -

DEPARTURE DATE/TIME : _7_/1_2_/2_6 _____ RETURN DATE/TIME: _7_/1_7_/2_6 ____ _ 

DATE BREAKFAST LUNCH DINNER 

1 1,12126 $ _______ s ______ -+-:-'-s-~---=-- _ 
T . LODGING 

$296.66 

$296.66 

$296.66 

DAILY TOTAL 
$296 .66 

! 7 13/26 $ $ ' $ 
f" 1114,:26 s .t. __ . ~1 
[ • 7/15/26 +--$ - •-•·· -- $ I $ 

I ] 16126 $ ' $ r $ 
~ TOTAL MEALS & LODGING: - - c:_ 

j $296.66 _ 

I $296.66 

i $296 .66 

I $296 .66 

I $296.66 
- ·t $296.66 

j $1 ,483.30 

1$ 

mile-;-@_ 72s/mi _ f I\10<> 

, TRAVEL& TRANSPORTATION 

i PUBLIC {ATTACH RECEIPT) 
PERSONAL AUTO MILES 1 

OTHER T&T (EXPLAIN & 
ATTACH RECEIPT) 

--- -------'--------··--· - - -
TOTAL TRAVEL & TRANSPORTATION 

·- ---· --- --- -- -J~_--
OTHER EXPENSES 

- 1 

---•---'! 

CONFERENCE REGISTR.ATION FEES (ATTACH RECEIPT & -COPY OF PROGRAM) \ $ -- ------ --
OTHER EXPENSES T Parking at hotel $ 2 1 .·65 · --
(EXPLAIN & ATTACH l ! 
RECEIPT} . _ + -
TOTAL OTHER EXPENSES I S o.oo 

,- ------- - - --
TOTAL MEALS+ T&T + OTHER EXPENSES -- - --
LESS: TOTAL ADVANCE ON EXPENSES 
LESS: TOTAL EXPENSES PAID W/ CO CREDIT _CA~~ . 
TOTAl~REQUEST FOR REIMBURSEMENT OR DUE TO COUNTY : 

~OJ l_u · · -· (I 1: 1 frc~d 
- ~ GNA TURE OF OF ICIA L OlfdE?ARlM€ Nl HEAO 


