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Canyon Lake, CA 92587 
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City Attorney Steven Graham 

City Clerk Sheryl Garcia  

AGENDA 
 

Regular Meeting of the Canyon Lake City Council 
Wednesday, September 13, 2023 

 
Closed Session 4:30 P.M. – City Hall Administration Office – 31526 Railroad Canyon Road, Suite 5 

Open Session 6:30 P.M. – City Hall Council Chamber – 31516 Railroad Canyon Road 
 

CLOSED SESSION 
 

CLOSED SESSION CALLED TO ORDER 
 
ROLL CALL   
 
PUBLIC COMMENT  LIMIT 3 MINUTES  
 
Any person wishing to address the City Council on any matter within the jurisdiction of the City, whether or not it appears on this 
agenda, is asked to complete a “Speaker Request Form” available on the back counter.  The completed form is to be submitted to 
the City Clerk prior to an individual being heard by the City Council.  The City Council has adopted a time limitation of three (3) 
minutes per person. If you are commenting on the agenda item, your comments will be heard at the time that particular item is 
scheduled on the agenda.  Please note that if you are addressing the City Council on items NOT on the agenda, the Brown Act 
does not allow discussion of such items.  Therefore, the City Council may only do the following: refer the matter to staff, ask for 
additional information or request a report back, or give a very limited factual response.   
 

Members of the public may submit comments electronically by sending an email to cityclerk@canyonlakeca.gov. Comments 
submitted electronically will be provided to the City Council and included in the official record but will not be read aloud during the 
meeting. 
 

 
1. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION - Pursuant to paragraph (1) of 

subdivision (d) of Section 54956.9:  Richard Beck v. City of Canyon Lake, et al. Riverside Superior Court 
Case No. CVRI2202608 
 

2. PUBLIC EMPLOYEE PERFORMANCE EVALUATION - Pursuant to Section 54957:  Title: City Manager 
 
 

  

City Council Agenda 
Page 1

http://www.canyonlakeca.gov/
mailto:cityclerk@canyonlakeca.gov


OPEN SESSION 
 

OPEN SESSION CALLED TO ORDER 
 
INVOCATION     
 
FLAG SALUTE  
 
ROLL CALL  
 
CLOSED SESSION REPORT 
 
CEREMONIAL MATTERS Presentations, Awards, Proclamations 
 
Citizen of the Month 
 
COMMUNITY REPORTS  LIMIT 3 MINUTES 
 
Elsinore Valley Municipal Water District  
Canyon Lake Property Owners Association  
Canyon Lake Chamber of Commerce  

 
PUBLIC SAFETY UPDATES 
 
City of Canyon Lake Code Enforcement 
Riverside County Sheriff’s Department  
City of Canyon Lake Fire Department 
 
PUBLIC COMMENT  LIMIT 3 MINUTES 
           
Any person wishing to address the City Council on any matter within the jurisdiction of the City, whether or not it appears on this 
agenda, is asked to complete a “Speaker Request Form” available on the back counter.  The completed form is to be submitted to 
the City Clerk prior to an individual being heard by the City Council.  The City Council has adopted a time limitation of three (3) 
minutes per person. If you are commenting on the agenda item, your comments will be heard at the time that particular item is 
scheduled on the agenda.  Please note that if you are addressing the City Council on items NOT on the agenda, the Brown Act 
does not allow discussion of such items.  Therefore, the City Council may only do the following: refer the matter to staff, ask for 
additional information or request a report back, or give a very limited factual response.   
 
Members of the public may submit comments electronically by sending an email to cityclerk@canyonlakeca.gov. Comments 
submitted electronically will be provided to the City Council and included in the official record but will not be read aloud during the 
meeting. 
 
COMMITTEE AND COUNCIL REPORTS/COMMENTS 
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CONSENT CALENDAR 
 
All items listed on the Consent Calendar are considered to be routine matters, status reports or documents covering previous City 
Council action.  The items listed on the Consent Calendar may be enacted in one motion. With the concurrence of the City Council, 
a Council Member may request that an item be removed for further discussion. Staff recommends approval of all items. 

 

(1) Waive Full Reading, Read all Ordinances by Title Only 
 

(2) Approve Claims and Demands of the City  
 
Recommendation:  Adopt Resolution No. 2023-31 and 2023-32 Approving Claims and Demands of 
the City.  
 

(3) Approval of City Council Minutes 
 
Recommendation:  Approve the Minutes of the City Council meeting of July 12, 2023. 
 

(4) Report of Expenditure of American Rescue Plan Act Funds  
 

Recommendation:  Receive and file.   
 
(5) Adopt a Resolution Authorizing Submittal of Application(s) for All CalRecycle Grants for 

which the City of Canyon Lake is Eligible  
 

Recommendation:  Adopt Resolution No. 2023-33 authorizing submittal of application(s) for all 
CalRecycle grants for which the City is eligible and designate the City Manager signing authority for 
all related CalRecycle documents.  
 

(6) Adoption of an Environmentally Preferable Purchasing and Practices (EPPP) Policy  
 

Recommendation:  Adopt Resolution 2023-34 Adopting An Environmentally Preferable Purchasing 
and Practices (EPPP) Policy.  
 

PULLED CONSENT CALENDAR ITEMS 
 
PUBLIC HEARINGS - None 
 
BUSINESS ITEMS 

 
(7) Approval of Joinder Application and Agreement with the Peace Officers Research 

Association of California (PORAC) to Establish a Retiree Medical Trust Medical Expense 
Reimbursement Plan for the Canyon Lake Firefighters Association 

 
Recommendation:  Approve and authorize the City Manager to execute a Joinder Application and 
Agreement with the Peace Officers Research Association of California (PORAC) to Establish a 
Retiree Medical Trust Medical Expense Reimbursement Plan for the Canyon Lake Firefighters 
Association. 
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(8) Approve the Second Amendment to the Professional Services Agreement with Rincon 
Consultants, Inc. for 6th Cycle Housing Element Consulting Services in the amount of $40,566 

 
Recommendation:  Approve and authorize the City Manager to execute a Second Amendment to the 
Professional Services Agreement with Rincon Consultants, Inc. for 6th Cycle Housing Element 
Consulting Services in an amount not to exceed $40,566 
 

(9) Consideration and Approval of an Updated City Investment Policy 
 

Recommendation:  Approve the updated City Investment Policy. 
 

(10) Adopt a Resolution Approving an Interfund Loan Agreement between the Rental Fund and 
the General Fund  

 
Recommendation:  Adopt Resolution No. 2023-35, approving an Interfund Loan Agreement between 
the Rental Fund and the General Fund. 
 

CITY MANAGER COMMENTS 
 
ANNOUNCEMENTS 
 
The next regular City Council meeting will be held on Wednesday, October 11, 2023. 
 
ADJOURNMENT 
 

VISION STATEMENT 
 

The vision of the City of Canyon Lake is to be a City that provides a quality of life that makes Canyon Lake 
the premier place to live in Southern California. 

 
ATTENTION RESIDENTS: 

Supporting documents, including staff reports, are available for review at City Hall in the City Clerk’s Office 
or on the City’s website at www.canyonlakeca.gov once the agenda has been publicly posted.  Any written 
material relating to an item on this agenda submitted to the City Council after distribution of the agenda packet 
will be available for public inspection in the City Clerk’s Office during normal business hours. In addition, such 
writings or documents will be made available for public review at the respective public meeting. It is the 
intention of the City of Canyon Lake to comply with the Americans with Disabilities Act (ADA) in all respects. 
If, as an attendee or participant at this meeting, you will need special assistance beyond what is normally 
provided, the City of Canyon Lake will attempt to accommodate you in every reasonable manner. Please 
contact the City Clerk’s office at least 48 hours prior to the meeting to inform us of your particular needs and 
to determine if accommodation is feasible. Please advise us at that time if you will need accommodations to 
attend or participate in meetings on a regular basis.  
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STATE OF CALIFORNIA  } 
COUNTY OF RIVERSIDE }  SS.   AFFIDAVIT OF POSTING 
CITY OF CANYON LAKE } 
 
I, Sheryl L. Garcia, City Clerk of the City of Canyon Lake, California, do hereby declare that the foregoing 
agenda was posted on September 7, 2023, at least seventy-two (72) hours prior to the meeting per Government 
Code 54954.2, and as required by Resolution 2019-42 of the Canyon Lake City Council. 
  
Sheryl L. Garcia, MMC, CPM  
City Clerk 
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                ITEM NO. 2 
   

  STAFF REPORT 
 

 
 

 

TO:  Honorable Mayor and Members of the City Council 
 
FROM: Nicole Dailey, City Manager 
 
BY:  Elizabeth Luna, Executive Assistant and Accounting Technician I 
 
DATE: September 13, 2023 
 
SUBJECT: Approve Claims and Demands of the City 
 
 
Recommendation 
 
Adopt Resolution No. 2023-31 and 2023-32 Approving Claims and Demands of the City. 
 
Background 
 
All claims and demands are reported and summarized for review and approval by the City 
Council on a routine basis at each City Council meeting. The attached claims from July and 
August 2023 represent the paid claims and demands since the last City Council meeting on 
July 12, 2023. 
 
Fiscal Impact 
 
All claims and demands are paid from appropriated funds or authorized resources of the City 
and have been recorded in accordance with the City’s policies. 
 
Attachments 
 
1. Resolution No. 2023-31 and Resolution No. 2023-32 
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Payroll Earnings (Gross)   138,084.06$        
Payroll Processing Fees 234.15$               
Payroll Taxes - Employer 2,798.47              
On-line Retirement 16,271.33            
PARS 13,910.45            
On-line Health 22,896.51            
FY23/24 Unfunded Accrued Liability 36,115.00            (For Month of July)
Principal 372.36                 
Aflac 682.18                 
Nationwide Deferred Comp. 6,844.60              
Citizens Business Bank Interest 1,949.05              
General         990,977.84$        

TOTAL          1,231,136.00$     
  

ATTEST:

(For Month of July)

RESOLUTION NO. 2023-31

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CANYON LAKE, CALIFORNIA, ALLOWING 
CERTAIN CLAIMS AND DEMANDS AS SET FORTH IN EXHIBIT A

WHEREAS, the Finance & Planning Committee of the City of Canyon Lake reviewed Exhibit A at their regularly 
scheduled meeting on September 13, 2023; and 

WHEREAS, Exhibit A was presented at the regular meeting of the City Council on September 13, 2023, at which all 
present, were given an opportunity to comment.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CANYON LAKE DOES HEREBY RESOLVE 
AS FOLLOWS:

Demands are approved as shown on the Demand\Warrant Register of September 13th, in the amount of  $1,231,136.00 as 
follows:

(For Month of July)
(For Month of July)
(For Month of July)
(For Month of July)
(2nd Half of June & 1st Half of July)

 Jeremy Smith, Mayor

Sheryl L. Garcia, MMC, CPM
City Clerk

(For Month of August)
(For Month of July)
(For Month of July)
(For the Month of June)

PASSED, APPROVED AND ADOPTED this 13th day of September, 2023. 
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Payroll Earnings (Gross)   141,970.16$        
Payroll Processing Fees 483.45$               
Payroll Taxes - Employer 2,974.88              
On-line Retirement 16,652.94            
GASB 68 Reporting Fee 700.00                 
PARS 14,650.64            
On-line Health 21,380.11            
Principal 372.36                 
Aflac 927.10                 
Nationwide Deferred Comp. 7,744.39              
Citizens Business Bank Interest 1,949.05              
General         505,451.26$        

TOTAL          715,256.34$        
  

ATTEST:

 Jeremy Smith, Mayor

Sheryl L. Garcia, MMC, CPM
City Clerk

(For Month of August)
(For Month of August)
(For Month of August)
(For the Month of July)

PASSED, APPROVED AND ADOPTED this 13th day of September, 2023. 

(For Month of August)

RESOLUTION NO. 2023-32

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CANYON LAKE, CALIFORNIA, ALLOWING 
CERTAIN CLAIMS AND DEMANDS AS SET FORTH IN EXHIBIT A

WHEREAS, the Finance & Planning Committee of the City of Canyon Lake reviewed Exhibit A at their regularly 
scheduled meeting on September 13, 2023; and 

WHEREAS, Exhibit A was presented at the regular meeting of the City Council on September 13, 2023, at which all 
present, were given an opportunity to comment.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CANYON LAKE DOES HEREBY RESOLVE 
AS FOLLOWS:

Demands are approved as shown on the Demand\Warrant Register of September 13th, in the amount of  $715,256.34 as 
follows:

(For Month of August)
(For Month of August)
(For Month of August)
(For Month of August)

(2nd Half of July & 1st Half of August)
(For Month of August)
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ITEM NO. 3 
 

MINUTES 
REGULAR MEETING OF THE 

CANYON LAKE CITY COUNCIL 
Wednesday, July 12, 2023 

 
Closed Session – 4:30 p.m.  

City Hall Administration Building 
31526 Railroad Canyon Road, Suite 5 

Canyon Lake, CA 92587 
 
CALL TO ORDER 
 
Mayor Smith called the meeting to order at 4:32 p.m. 

 
ROLL CALL 

 
Present: Council Member Castillo, Council Member Dain, Council Member Terry, 

Mayor Pro Tem Welty and Mayor Smith. 
 
Absent: None. 
 
PUBLIC COMMENTS 

 
There were no public comments. 
 
CLOSED SESSION 
 
A. CONFERENCE WITH REAL PROPERTY NEGOTIATORS - Pursuant to Section 

54956.8 
Property: 28730 Vacation Drive, Canyon Lake, CA  
Agency Negotiator: City Manager 
Negotiating Parties: Canyon Lake Property Owner’s Association 
Under Negotiation: Price and Terms of Payment 

 
B. CONFERENCE WITH LEGAL COUNSEL– INITIATION OF LITIGATION – 

Pursuant to paragraph (4) of subdivision (d) of Section 54956.9 – (1 case) 
 
The City Council entered Closed Session at 4:32 p.m. 
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Page 2 

Open Session – 6:30 p.m.  
City Hall Council Chamber 

31516 Railroad Canyon Road 
Canyon Lake, CA 92587 

 
CALL OPEN SESSION TO ORDER 
 
Mayor Smith called the meeting to order at 6:30 p.m. 
 
Mayor Smith called for a moment of silence in honor of the men and women who gave 
the ultimate sacrifice.  
 
INVOCATION 
 
The Invocation was led by Mayor Smith. 
 
FLAG SALUTE 
 
The Flag Salute was led by Supervisor Karen Spiegel. 
 
ROLL CALL 
 
Present: Council Member Castillo, Council Member Dain, Council Member Terry, 

Mayor Pro Tem Welty and Mayor Smith. 
 
Absent:  None.  
 
CLOSED SESSION REPORT 
 
City Attorney Graham stated there was no reportable action. 
 
CEREMONIAL MATTERS  
 
Mayor Smith recognized Kathy Barbay as Citizen of the Month for July. 
 
Mayor Smith recognized the Canyon Lake Quilters Club. 
 
COMMUNITY REPORTS  
 
Supervisor Karen Spiegel provided information on the Riverside County Women’s 
Leadership Conference taking place on September 14, 2023.   
 
Director Darcy Burke provided an update on behalf of the Elsinore Valley Municipal Water 
District. 
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Board President Bill Van Vleet provided an update on behalf of the Canyon Lake Property 
Owners Association. 
 
President John Grande provided an update on behalf of the Chamber of Commerce. 
 
PUBLIC SAFETY UPDATE 
 
Code Enforcement Supervisor Manzano provided an update on code enforcement 
statistics.  
 
Sheriff’s Lieutenant Edwards provided an update on public safety statistics. 
 
Fire Chief LaTendresse provided an update on fire statistics. 
 
PUBLIC COMMENT 
 
Renee Griffiths spoke about firefighter pay and the City’s contract with Jacob Green.  
 
COMMITTEE AND COUNCIL REPORTS/COMMENTS 
 
Council Member Terry stated he attended the WRCOG General Assembly meeting on 
June 28, 2023.  He announced a panel discussion on how to build a business through 
social media taking place on July 19, 2023.  He commended Canyon Lake residents for 
their attendance at the recent POA board meeting and noted many had concerns but also 
had suggestions. He encouraged residents to attend the upcoming public safety 
workshop.  
 
Council Member Castillo announced there would be a bench dedication for Karen Bevans 
on July 14, 2023, which was put together by the Canyon Lake Family Matters Club and 
the Canyon Lake Veterans and First Responders Group, along with donations from the 
community. She noted National Night Out would take place on August 1 in the Towne 
Center.  
 
Mayor Pro Tem Welty stressed sharing the road for safety.  He stated that Vector Control 
was finding cases of West Nile virus and to use bug spray and wear long shirts.  He further 
stated he attended a SCAG energy meeting on water resiliency. Lastly, he attended the 
Honoring the Elected meeting where Congressman Ken Calvert spoke about water 
tunnels to Southern California.  
 
Council Member Dain stated she was proud to attend the inaugural Senior Legacy 
Awards where Kathy Barbay was honored. She attended the Southwest Riverside County 
Women’s Elected lunch and noted they are working on ideas to bring higher education to 
the region. She stated plans for the 9/11 memorial event were underway and thanked first 
responders for July 4th coverage.   
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Mayor Smith stated he attended the RCTC meeting and shared that the freeway service 
patrol, in partnership with the Highway Patrol and Caltrans, has assisted over 1 million 
vehicles in Riverside County in the last 30 years. He spoke about a Forbes Magazine 
article which discussed the City of London and how bikes outnumber cars and noted they 
are looking at ways to govern bikes. Mayor Smith further announced that RTA is 
continuing unlimited ride services for college students. He provided a Canyon Lake real 
estate update and spoke about the bench dedication for Karen Bevans and the upcoming 
cornhole championship tournament.   
 
CONSENT CALENDAR 
 
 

Motion and second by Council Member Dain/Mayor Pro Tem Welty to approve 
Consent Calendar Items 1-4.   
 
Motion carried 5-0, with Council Member Castillo, Council Member Dain, Council 
Member Terry, Mayor Pro Tem Welty, and Mayor Smith voting aye. 
 
(1) Waive Full Reading, Read all Ordinances by Title Only 
 
(2) Approve Claims and Demands of the City  
 
Action taken:  The City Council adopted Resolution No. 2023-29 Approving Claims and 
Demands of the City.  
 
(3) Approval of City Council Minutes 
 
Action taken:  The City Council approved the Minutes of the City Council meeting of June 
14, 2023. 
 
(4) Adopt a Resolution Authorizing Participation in the County of Riverside’s Urban 
County Programs for Fiscal Years 2024-2025, 2025-2026 and 2026-2027 
 
Action taken:  The City Council adopted Resolution No. 2023-30 authorizing participation 
in the County of Riverside’s Urban County Program for Fiscal Years 2024-2025, 2025-
2026 and 2026-2027 and directed the Mayor to execute the Cooperation Agreement on 
behalf of the City. 
 
PULLED CONSENT CALENDAR ITEMS 
 
None.  
 
PUBLIC HEARINGS 
 
None. 
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BUSINESS ITEMS 
 
(5) Receive and File the Citizens Trust Review of the City of Canyon Lake Investment 

Portfolio  
 
Representatives of Citizens Trust provided a presentation. 
 
There were no public comments. 
 
Action taken:  The City Council received and filed the Citizens Trust review of the City of 
Canyon Lake investment portfolio. 
 
(6) Adopt a 5-Year Capital Improvement Program (CIP) for Fiscal Year End 2024 
through 2028 
 
City Manager Dailey provided a presentation. 
 
There were no public comments.  
 
Mayor Pro Tem Welty noted the CIP puts the City in a position to take advantage of grant 
funding and thanked Staff for putting the program together. 
 
Council Member Castillo noted Staff did a great job in identifying areas of improvement 
and the City will see the fruits of the program very quickly.   
 
Discussion ensued regarding the value of putting a dock across from the fire station.   
Mayor Smith stated there is a need for the dock and suggested the City should consider 
steps to move forward with it.   
 
Council Member Dain stated she appreciated the work on the CIP and it is exciting to 
have a plan that makes sense and the ability to make changes when needed. 
 
Motion and second by Mayor Pro Tem Welty/Council Member Terry to approve and adopt 
the proposed 5-Year Capital Improvement Program (CIP) for Fiscal Years End 2024 
through 2028. 
 
Motion carried 5-0, with Council Member Castillo, Council Member Dain, Council Member 
Terry, Mayor Pro Tem Welty, and Mayor Smith voting aye. 
 
(7) Designation of a Voting Delegate and Alternate(s) for the League of California 
Cities 2023 Annual Conference and Expo Annual Business Meeting 
 
City Clerk Garcia provided a presentation. 
 
There were no public comments. 
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Action taken:  The City Council designated Mayor Pro Tem Welty as the delegate and 
Council Member Terry as the alternate for the League of Cities 2023 Annual Conference 
and Expo Annual Business Meeting and authorized the Mayor to affirm the action of the 
City Council. 
 
(8) Discussion and Direction Regarding the City’s Weed Abatement Procedures 
(Mayor Smith) 
 
Introduction by Mayor Smith. 
 
Code Enforcement Supervisor Ruby Manzano and Chief LaTendresse provided a 
presentation on the City’s weed abatement and enforcement processes. 
 
Mayor Smith stated he had received complaints from residents about weeds and a new 
ordinance was needed.   
 
There were no public comments. 
 
Action taken:  Direction was given to Staff to prepare and bring back for consideration a 
revised weed abatement ordinance.  
 
CITY MANAGER COMMENTS 
 
City Manager Dailey thanked Staff for their assistance while she was on vacation.  She 
noted the City was in the process of preparing a community survey.  
 
ANNOUNCEMENTS 
 
Mayor Smith announced the City Council would be dark for the month of August with the 
next regular City Council meeting being held on Wednesday, September 13, 2023. 
 
ADJOURNMENT 
 
 
At 8:56 p.m., Mayor Smith adjourned the meeting. 
 
Respectfully submitted, 
 
 
 
__________________________ 
Sheryl L. Garcia, MMC, CPM  
City Clerk 
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                ITEM NO. 4 
   

  STAFF REPORT 
 

 
 

 

TO:  Honorable Mayor and Members of the City Council 
 
FROM: Nicole Dailey, City Manager 
 
DATE: September 13, 2023 
 
SUBJECT: Report of Expenditure of American Rescue Plan Act Funds 

 
 
 
Recommendation 
 
Receive and file.  
 
Background 
 
 

Pursuant to Resolution No. 2022-14 adopted on March 2, 2022, the City Council authorized 
the City Manager to execute contracts and contract amendments in amounts not to exceed 
$150,000 per contract or amendment in order to implement the programs established by the 
City Council utilizing American Rescue Plan Act (“ARPA”) funds.  The Resolution provides 
that the City Manager report on any contract or contract amendment executed in excess of 
$50,000 to the City Council at its next regularly scheduled meeting. 
 
Discussion 
 
As such, the City has previously executed and completed work with the following 
contractors:  

• Cotter Construction for Bathroom Remodels at the Fire Station in the amount of 
$82,000.  

• Cotter Construction for Repairs to 31542 Railroad Canyon Road including drywall 
repairs, lighting repairs, and exterior painting in the amount of $50,000.  

• Lawerence Doors for three new front station doors in the amount of $53,998.29.  
 
Fiscal Impact 
 
 

There is no fiscal impact associated with this report out. Funds were previously budgeted and 
approved as part of the Fiscal Year 2023-2024 Annual Operating Budget as part of the ARPA 
Work Program.  
 
Attachments 
 
 

None. 
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                ITEM NO. 5 
   

  STAFF REPORT 
 

 
 

 

TO:  Honorable Mayor and Members of the City Council 
 
FROM: Nicole Dailey, City Manager 
 
BY: Mike Borja, Administrative Services Director   

Brianna Hemsley, Executive Assistant/Analyst  
 
DATE: September 13, 2023 
 
SUBJECT: Adopt a Resolution Authorizing Submittal of Application(s) for All 

CalRecycle Grants for which the City of Canyon Lake is Eligible 
 
 

Recommendation 
 
Adopt Resolution No. 2023-33 authorizing submittal of application(s) for all CalRecycle 
grants for which the City is eligible and designate the City Manager signing authority for all 
related CalRecycle documents.   
 
Background 
 
The California Department of Resources Recycling and Recovery (CalRecycle) offers funding 
authorized by legislation to help public and private entities create circular waste systems. This 
includes various grant programs in furtherance of the State’s efforts to reduce, recycle and 
reuse solid waste generated in the state thereby preserving landfill capacity and protecting 
public health and safety and the environment.  
 
As part of these programs, CalRecycle is required to establish procedures governing the 
application, awarding, and management of these grants. This includes requiring applicant’s 
governing body to declare by resolution certain authorizations related to the administration of 
CalRecycle grants. 
 
Discussion 
 
City staff has been directed to regularly monitor and identify new funding opportunities that 
align with the City Council’s goals and the City’s Annual Operating and Capital Improvement 
Budgets.  
 
Most recently, staff identified two CalRecycle grant programs of interest including the 
CalRecycle Household Hazardous Waste grant for small projects and the Rubberized 
Pavement Grant Program.  
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Household Hazardous Waste Grant (Small Projects)  
 

On August 15, 2023, the Canyon Lake Fire Department applied for CalRecycle’s Household 
Hazardous Waste Grant (HHW Grant) for $49,928 to establish and operate a new battery 
disposal program for the next three years. The requested funds would cover the costs associated 
with sorting, delivery, and disposal of all collected waste including personnel costs.  
 
The program proposes to place collection containers at Fire Station 1 to allow residents to 
conveniently dispose of single-use and rechargeable batteries. If awarded, the Department 
would create public outreach materials to raise awareness about these new services and ensure 
residents are informed about the battery disposal program and its benefits. 
 
Awards for this grant are expected in December/January. CalRecycle can partially fund or fund 
individual phases of selected proposals and may fund an amount less than requested. If 
awarded, the HHW grant period would last for three years until February 26, 2027.  
 
Rubberized Pavement Grant Program  
 

In July 2023, the City Council approved a Capital Improvement Program which included a list 
of planned capital projects. One of the projects was the ongoing maintenance of Railroad 
Canyon Road including a future paving project. This project is scheduled to take place in the 
fiscal year 2025/2026. As part of this project, staff intends to explore rubberized asphalt 
options to help reduce road noise by up to 50 percent. 
 
CalRecycle is now accepting applications for its annual Rubberized Pavement Grant Program, 
which provides up to $250,000 in funding based on the tonnage needed for a roadway project. 
Staff are working with Interwest to apply for this program to offset some of the costs for the 
future Railroad Canyon Road Paving Project. Applications are due September 13, 2023. 
CalRecycle conditionally awards grants in December 2023. The Notice to Proceed would be 
issued April 1, 2024, with two years to spend funds and finalize the project. 
 
CalRecycle Requirements  
 

As part of the grant process, CalRecycle requires that the City adopt a resolution authorizing 
the submittal of applications for CalRecycle grants and designating Signature Authority to sign 
all related CalRecycle documents related to the grant such as the grant application and/or grant 
agreements. The attached resolution authorizes the submittal of applications for all CalRecycle 
Grants for which the City of Canyon Lake is eligible. This authorization is proposed for five 
years from the date of adoption of this Resolution and includes designating signing authority 
to the City Manager. 
 
Fiscal Impact 
 
None. If awarded these grants, the City could receive funding toward future projects at the 
discretion and approval of CalRecycle.  
 
Attachments 
 
1. Resolution No. 2023-33 
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ATTACHMENT 1 
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RESOLUTION NO. 2023-33 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CANYON LAKE, 
CALIFORNIA, AUTHORIZING SUBMITTAL OF APPLICATION(S) FOR ALL 
CALRECYCLE GRANTS FOR WHICH THE CITY OF CANYON LAKE IS ELIGIBLE 
 
WHEREAS, Public Resources Code sections 48000 et seq. authorize the Department of 
Resources Recycling and Recovery (CalRecycle) to administer various grant programs (grants) in 
furtherance of the State of California’s (state) efforts to reduce, recycle and reuse solid waste 
generated in the state thereby preserving landfill capacity and protecting public health and safety 
and the environment; and 
 
WHEREAS, in furtherance of this authority CalRecycle is required to establish procedures 
governing the application, awarding, and management of the grants; and 
 
WHEREAS, CalRecycle grant application procedures require, among other things, an applicant’s 
governing body to declare by resolution certain authorizations related to the administration of 
CalRecycle grants. 
 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CANYON LAKE DOES 
HEREBY RESOLVE AS FOLLOWS: 
 
Section 1.  The foregoing recitals are true and correct. 
 
Section 2.  That the City of Canyon Lake authorizes the submittal of application(s) to 

CalRecycle for all grants for which the City of Canyon Lake is eligible.  
 
Section 3. That the City Manager, or his/her designee, is hereby authorized and empowered 

to execute in the name of the City of Canyon Lake all grant documents, including 
but not limited to, applications, agreements, amendments, and requests for 
payment, necessary to secure grant funds and implement the approved grant 
project; and  

 
Section 4. That these authorizations are effective for five years from the date of adoption of 

this Resolution.  
 
PASSED, APPROVED AND ADOPTED this 13th day of September, 2023. 
 
 

 _________________________________  
Jeremy Smith, Mayor 

ATTEST: 

 
      
Sheryl Garcia, CMC 
City Clerk 
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                ITEM NO. 6 
   

  STAFF REPORT 
 

 
 

 

TO:  Honorable Mayor and Members of the City Council 
 
FROM: Nicole Dailey, City Manager 
 
BY:  Brianna Hemsley, Executive Assistant/Analyst 
 
DATE: September 13, 2023 
 
SUBJECT: Adoption of an Environmentally Preferable Purchasing and Practices 

(EPPP) Policy 
 
 
Recommendation 
 
Adopt Resolution No. 2023-34 Adopting an Environmentally Preferable Purchasing and 
Practices (EPPP) Policy. 
 
Background 
 
 

California's Department of Resources Recycling and Recovery (CalRecycle) offers funding 
authorized by legislation to help public and private entities create circular waste systems 
including various grant programs, payments, and loans. To apply and receive grant funding 
from CalRecycle, the City must have an EPPP Policy in place. 
 
Establishing an EPPP policy demonstrates the City’s support for purchasing recycled and 
environmentally preferred products, when feasible, and considering the implementation of 
programs that will divert waste from landfill to minimize environmental impacts relative to 
the community. The City recognizes such actions can make a difference in favor of 
environmental quality, public health, and safety. This policy is an effective way to direct City 
staff to procure environmentally preferable products and establish related services, when 
possible. 
 
Discussion 
 
On August 15, 2023, the City staff applied for a household hazardous waste grant through 
CalRecycle and intends to apply for CalRecycle’s Rubberized Pavement Grant Program. 
Since the City did not have an EPPP Policy in place prior to submitting its application for the 
Household Hazardous Waste Grant, the City must certify to the fact that a policy will be 
adopted by September 14, 2023. Failure to do so would deem the application incomplete and 
the City would be disqualified.  
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In order to comply with the requirements of the Household Hazardous Waste Grant, 
Rubberized Pavement Grant Program, and any other future grants from CalRecycle, staff 
recommends City Council adopts the resolution officially establishing an Environmentally 
Preferable Purchasing and Practices (EPPP) policy for the City that supports the purchase of 
recycled and environmentally preferable products, when feasible. 
 
Fiscal Impact 
 
 

None. 
 
Attachments 
 
 

1. Resolution No. 2023-34 
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RESOLUTION NO. 2023-34 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CANYON LAKE, 
CALIFORNIA, ADOPTING AN ENVIORNMENTAL PREFERABLE PURCHASING 
AND PRACTICES POLICY 
 
WHEREAS, the City of Canyon Lake recognizes the significance of environmental stewardship 
to promote and support a diverse community and economy; and 
 
WHEREAS, the City recognizes that its purchasing decisions have a direct impact on the 
surrounding environment and its residents; and  
 
WHEREAS, the U.S. Environmental Protection Agency has determined that recycling hazardous 
waste reduces air, water, soil pollution, and emissions of greenhouse gases (GHGs); and 
 
WHEREAS, environmental preferable purchasing and practices contribute to protecting natural 
resources, and minimizes the City’s contribution to pollution and solid waste; and 
 
WHEREAS, the implementation aligns with the City Council’s sustainability goals; and 
 
WHEREAS, it is the City’s intention to consider short- and long-term costs in comparing product 
alternatives, prioritizing the purchase of durable, refillable, and long lasting products; and 
 
WHEREAS, the City aims to encourage waste diversion through beneficial reuse and recycling; 
and 
 
WHEREAS, the health and safety of staff and residents is of utmost importance; and 
 
WHEREAS, the City Council wishes to adopt the environmentally preferable purchasing and 
practices policy. 
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NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CANYON LAKE DOES 
HEREBY RESOLVE AS FOLLOWS: 
 
Section 1.   The foregoing recitals are true and correct.  
 
Section 2. The City Council hereby adopts and establishes the EPPP policy attached hereto as 

Exhibit “A” and incorporated herein as though set forth in full. 
 
PASSED, APPROVED AND ADOPTED this 13th day of September, 2023. 
 
 
 

 _________________________________  
Jeremy Smith, Mayor 

 

ATTEST: 

 
      
Sheryl Garcia, MMC, CPM 
City Clerk 
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EXHIBIT “A” 
 

City of Canyon Lake 
Environmentally Preferable Purchasing Policy 

 
Section 1. Purpose.  This policy will support the City’s commitment to sustainability with the 
goal of ensuring the services and products procured eliminate or reduce potential release of 
pollutants into the natural environment. In addition, it will maximize recyclability and recycled 
content with the goal of creating a lasting and scalable impact on the environment. 
 
Section 2. Definitions.  Unless the context indicates otherwise, the following terms shall be 
defined as follows: 
 
Environmentally Preferable Products and Services:  Preferred products or services that reduce the 
negative impact and effect on the environment while serving the same purpose. 
 
Post Consumer Recovered Materials:  A product that has served its purpose and fulfilled its life 
cycle as a consumer item. Normally, these products are disposed of as solid waste. 
 
Recyclable Product:  A product that has reached its life cycle and is made from material which a 
curbside or drop-of collection facility can manufacture a new product from the collected recycled 
material. 
 
Reusable Product:  A product, such as a washable food or beverage container or a refillable 
ballpoint pen, that can be used several times for its intended use before being discarded. 
 
Sustainable Purchasing:  Purchasing materials that reflect the City’s environmental stewardship 
and fiscal responsibility. 
 
Performance:  The efficacy of a product, material, or service to accomplish its intended task or job 
 
Practicable:  Satisfactory in performance and available at a fair and reasonable price. 
 
Section 3. Organizations Affected.  All City departments and offices that make purchases of 
goods and services, or that contract with others to make purchases. 
 
Section 4. Policy.   
 

a) The City shall: 
 

1. Examine and consider opportunities that allow residents to participate in 
fiscally responsible waste reduction. 

 
2. Consider a product’s life cycle and environmental factors before the 

purchasing of products or services. 
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3. Use products and services, when feasible, that have the least damaging and 
most beneficial impact on the environment.  

 
4. Implement services that have a scalable impact on the surrounding 

environment including, but not limited to the collection of recycled material 
and educational outreach. 

 
b) Staff will recognize and consider the implementation of products and services that 
will divert waste from landfills or illegal disposal. 
 
c) To the extent feasible, Staff will comply with applicable environmental legislative 
and regulatory requirements in the procurement of products and services. 
 
d) The City will raise staff awareness regarding environmental issues affecting 
procurement by providing relevant information to City staff. 
 
e) The City will strive to partner with facilities who are insured and EPA certified. 
 
f) The City will develop and maintain information about environmentally preferable 
products. 
 
g) Fiscal factors to be considered include but are not limited to: 

 
1. Lowest total cost. 
 
2. Impact on staff time and labor. 
 
3. Long-term financial/market changes. 
  
4. Technological advances in a rapidly changing market. 

 
Section 5. Procedures and Responsibility.  
 

a) City Staff will be responsible for: 
 

1. Encouraging pilot testing for environmentally preferable/sustainable 
products. 
   
2. Consulting with the appropriate departments regarding technical and 
performance specifications of products in those situations where a department has 
specific expertise in the use of a product or the establishment of a product’s 
performance specifications. 
 
3. Identify opportunities to educate end users about the impacts of their 
product choices. 
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Section 6.     Source Reduction. 
 

a) Procurement activity may include: 
 

1. Practices that reduce waste, resulting in the purchase of fewer products 
whenever practicable and cost-effective, but without reducing safety or workplace 
quality. 
 
2. Purchase products that are durable, long lasting, reusable, or refillable. 
 
3. Request that vendors eliminate packaging or use the minimum amount 
necessary for product protection to the greatest extent practicable. 
 
4. Reuse pallets and packaging materials. 
 
5. Require that all equipment bought after the adoption of this Policy, when 
practicable, be compatible with products and services that provide source reduction 
benefits. 

 
Section 7. Recycled Content Products.  The City will consider making investments to develop 
successful recycling programs. The city recognizes that recycled content products are essential to 
the continuing viability of that recycling system and for the foundation of an environmentally 
sound production system. 
 

a) Procurement activity may include: 
 

1. Products for which the United States Environmental Protection Agency has 
established minimum recycled content standard guidelines – such as printing paper, 
office paper, janitorial paper, construction, landscaping, transportation, vehicles, 
and non-paper office products – and which contain the highest post-consumer 
content practicable, but no less than the minimum recycled content standards 
established by the U.S. EPA Guidelines.  
 
2. Re-refined lubricating and industrial oil for use in vehicles and other 
equipment if the product is certified by the American Petroleum Institute as 
appropriate for use in such equipment.  
 
3. Rubberized asphalt, asphalt concrete, aggregate base or portland cement 
concrete for road construction projects that contains recycled, reusable, or reground 
material. 
 
4. Recycled content transportation products including signs, cones, parking 
stops, delineators, and barricades.  
 
5. Diverting waste tires from landfill disposal by applying for future 
rubberized pavement grants for future roadway projects. 
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6. Safe recycling of household hazardous waste including, but not limited to: 
single-use batteries, rechargeable batteries, and electronic waste. 

 
Section 8. Monitoring.  City staff shall prepare a summary each calendar year of the City’s 
environmentally responsible/sustainable purchasing actions and for evaluating the effectiveness of 
these actions in reducing the environmental impacts of City procurement. City staff will work with 
other departments to collect data for performance tracking and evaluations of the City’s 
environmentally responsible purchasing program. 
 
Section 9. Priorities. 
 

a) Ensure the health and safety of workers and residents. 
 
b) Support the economy by purchasing goods and services from local vendors.  
 
c) Procure goods and services that are environmentally friendly without 
compromising cost or quality. 
 
d) Comply with all local, state, and federal laws that govern the City’s procurement 
activity. 
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                ITEM NO. 7 
   

  STAFF REPORT 
 

 
 

 

TO:  Honorable Mayor and Members of the City Council 
 
FROM: Nicole Dailey, City Manager 
 
BY:  Kayla Malin, Accountant and Human Resources Specialist 
 
DATE: September 13, 2023 
 
SUBJECT: Approval of Joinder Application and Agreement with the Peace Officers 

Research Association of California (PORAC) to Establish a Retiree 
Medical Trust Medical Expense Reimbursement Plan for the Canyon 
Lake Firefighters Association  
 

 
 
Recommendation 
 
Approve and authorize the City Manager to execute a Joinder Application and Agreement 
with the Peace Officers Research Association of California (PORAC) to Establish a Retiree 
Medical Trust Medical Expense Reimbursement Plan for the Canyon Lake Firefighters 
Association.   
 
Background 
 
 

Earlier this year, the City Manager met with, and proposed compensation increases and 
changes for the Canyon Lake Fire Department. In June 2023, the City Council agreed to such 
changes as part of the budget as proposed for Fiscal Year 2023-2024 for all hourly and paid 
employees of the Canyon Lake Fire Department.  
 
As part of these discussions, the City agreed to implement a new Retiree Medical Trust 
Medical Expense Reimbursement Benefit Plan through PORAC to assist eligible firefighters 
with any medical expenses that they might incur in the future (“Plan”).  This Plan is a funding 
vehicle in which the employee/employer can deposit money while they are working to pay 
for medical expenses after they retire. The Plan is a tax-free vehicle to help retirees meet the 
rising cost of healthcare. Further, the Plan uses investment professionals to invest these 
pooled contributions carefully and skillfully. 
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Discussion 
 
All firefighters who are current members of the Canyon Lake Firefighters Association are 
eligible for the Plan. Eligible firefighters who are currently employed with the City will be 
vested after 5 years of contributions. Firefighters hired after execution of the Joinder 
Application and Agreement will not be eligible for membership in the Retiree Medical Trust 
until they have been employed with the City for at least one year and will not be vested until 
they have reached 10 years of contributions.   
 
Starting this fiscal year, the City will contribute $25 per pay period for each eligible 
firefighter.  Beginning in year two, the City’s contribution will increase to $50 per pay period 
for each eligible firefighter.   
 
Looking ahead, the City may consider other ways to increase contributions including 
increasing the monthly contribution amount and/or the transfer of sick/vacation leave.  
 
Fiscal Impact 
 
 

For Fiscal Year 2023-24, the cost is $4,500 and will require a FY 2023-24 Budget Adjustment 
in Account 10-421-6080. 
 
Attachments 
 
 

1. Joinder Application and Agreement 
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JOINDER APPLICATION AND AGREEMENT  
(In-state) 

 
1) Association Information. 
 
 a. Association Name: ______________________________________________________________ 

 b. Contact Name and Position: _______________________________________________________ 

 c. Contact Phone: _________________________________________________________________ 

 d. Contact Email: _________________________________________________________________ 

 e. Association Address: ____________________________________________________________ 

 f. Association Phone: ______________________________________________________________ 

 g. Association Email: ______________________________________________________________ 

 h. Association Fax: ________________________________________________________________  

 
(2) Receipt of Trust Documents.  We, the undersigned Association and Employer, have received a copy 
of the “Trust Agreement Governing the PORAC Retiree Medical Trust,” restated effective January 1, 2022, 
as amended thereafter (the “Trust Agreement”), and the “Medical Expense Reimbursement Plan of the 
PORAC Retiree Medical Trust,” restated effective January 1, 2022, as amended thereafter (the “Plan”).  We 
understand the Plan provides medical expense reimbursement benefits to retirees.    
 
(3) Request to Join.  We hereby request that employees represented by the _________________________ 
(the “Association”), and hired by _________________________________ (the “Employer”), will be 
participating employees in the Plan (the “Employees”).  In consideration of the granting of this request, we 
hereby agree to be bound by the terms, conditions, and provisions of the Trust Agreement and the Plan.  
We further agree to comply with reasonable requests for information from the Trust Office for its 
recordkeeping purposes. 
 
(4) Contribution Rate (must be at least $100, and a multiple of $25). 
 

a. Monthly Contribution.   
i)   Rate.  The monthly or per pay period (circle one) contribution rate of $________ per Employee 
is set forth in Section ________ of the         
     ___________ (title of memorandum of understanding, or 
other written agreement (in either case, the “MOU”)).  We understand that the contribution rate 
must be at least $100, and a multiple of $25, per employee per month.  The Employer acknowledges 
that contributions are due in one aggregate payment (no split payments) no later than 30 days from 

PORAC RETIREE MEDICAL TRUST 
Medical Expense Reimbursement Plan 

Administered by Vimly Benefit Solutions, Inc. 
PO BOX 6 • Mukilteo, WA 98275 

P: 877-808-5994 • F: 866-676-1530  
• E: PORAC@vimly.com   W: https://porac.simon365.com 
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Joinder Application and Agreement (in-state) 
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the payroll date for which the contributions are being paid (i.e., if the contributions are for the July 
15 payroll date, contributions will be paid no later than August 15). However, if the Employer also 
contributes any transfers of sick/vacation leave pursuant to Section 4b hereof, the Employer may 
remit the payment of that leave transfer in a separate payment subject to all other requirements of 
the MOU and this Joinder Application and Agreement (i.e., timing of payments, contribution 
reports).  
 
ii)  Copy of Memorandum of Understanding (MOU).  Attached is a true and complete copy of that 
MOU, effective from ______________ to ______________, authorizing mandatory contributions 
to the Trust.   If the contribution amount or other terms of the MOU, related to the Trust 
contributions, are changed, the Association will send the Trust a copy of the new MOU, side letter, 
etc., prior to the effective date.   

 
 b. Transfer of Sick/Vacation Leave. 
  

i.   Sick Leave. There is / is not (circle one) a provision in the MOU regarding a mandatory sick 
leave contribution to the Trust, at Section   .  If so, the Employer agrees to transfer
 % of sick leave on behalf of each Employee at retirement; and/or 
   
 % of sick leave on behalf of each Employee annually.    
 

(a)  Timing of transfer after retirement.  Employer will transfer the accumulated sick leave 
at retirement within sixty days of the date of retirement, accompanied by the name of the 
employee to whom it should be attributed.   
(b) Timing of transfer of annual leave.  Employer will transfer the annual accumulated sick 
leave within sixty days of the date that the leave transfer is due to the employee under the 
terms of the current MOU, accompanied by a list of employees to whom it should be 
attributed.  

 
ii.   Vacation Leave. There is / is not (circle one) a provision in the MOU regarding a mandatory 
vacation leave contribution to the Trust, at Section   .   If so, the Employer agrees to 
transfer: 
 _______% of vacation leave on behalf of each Employee at retirement and/or 
 
_______% of vacation leave on behalf of each Employee annually. 
Timing shall be the same as for transfer of Sick Leave stated in Sec 4bi above. 

 
c. If there are any other provisions in the MOU that relate to the Trust, list them here. 

 ______________________________________________________________________________
______________________________________________________________________________  

(5) Mandatory Contributions.  We certify that contributions will be made on all Employees in the 

bargaining unit or other defined class, and Employees may not individually elect against participation 

in the Plan, nor may any Employee individually elect the level of his or her contributions.  If the class of 

employees is less than the entire bargaining unit, that must be defined in the MOU. 

 
(6) Delinquency.  We acknowledge that the Trust Agreement contains provisions regarding pursuit of 
delinquent contributions, and we will cooperate with the Trustees in said proceedings. 
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(7)  Employer Initial Data to Trust Office.     Along with this Joinder Application and Agreement, the 
Employer agrees to electronically submit to the Trust Office a complete list of the names, addresses, email 
addresses, and other identifying information requested by the Trust Office for all Employees on whom 
contributions are made, as of the Effective Date (as defined below), using a format approved by the Trust. 
The Employer shall send updates to this information to the Trust Office whenever the Employer has notice 
of changes to the information included in the report required pursuant to this Section 7. 
 
(8) Contribution Reports.  Employer agrees to electronically submit to the Trust Office a monthly or per 
pay period (circle one) report of all Employees on whom contributions are made within five (5) days of the 
date of each contribution payment. This contribution report shall be submitted in a format approved by the 
Trust. The Contribution Report required under this Section 8 must include the total amount of each 
contribution payment for each Employee, and in the aggregate, and the identifying information of each 
Employee, as required by the Trust Office, which at minimum, shall include, but is not limited to:  

 
(A) each employee’s first and last name, date of birth, Social Security Number (or last four of 
Social Security Number), and contact information (phone number, email address, mailing address);  
(B) each employee receiving a transfer of leave funds to the Trust and the amount received on 
behalf of each employee; and  
(C) date of hire, and separation date, and the reason that an employee was dropped off of the 
contribution report, (e.g., involuntary termination, voluntary termination, retirement, resignation, 
promoted out of bargaining unit, leave without pay). 

 
If the Employer fails to send the Contribution Reports pursuant to the terms of this Section 8, the Trust may 
reject acceptance of the Employer’s contributions made under this Joinder Agreement and/or the Trust may 
terminate the Employer’s participation in the Trust. 
 
(9) Employer Information.  (Please advise the Trust Office within 30 days of any changes to the 
information below.)  

 a. Employer Name: ________________________________________________________________ 

 b. Contact Name and Position: ______________________________________________________ 

 c. Contact Phone: ________________________________________________________________ 

 d. Contact Email: ________________________________________________________________ 

 e. Employer Address: _____________________________________________________________   

 

(10) PORAC Membership.  The Association acknowledges the following conditions to participation in 
the PORAC Retiree Medical Trust: a) It must be a member Association of PORAC, or have PORAC 
Limited Membership, which is in good standing; b) The Association must pay PORAC dues, directly to 
PORAC (not to the Trust), on all members of the bargaining unit; c)  PORAC membership fees do not count 
toward Active Service Units in the Plan and need to be paid timely in order for the Trust Office to accept 
contributions; and e) PORAC membership fees are nonrefundable. 

 
(11)  Limitation of Liability.  The Association, Employer and Trust acknowledge the following provision 
in Article XI, Sections 1 and 2, of the Trust Agreement regarding limitations on the liability of the 
participating parties: 
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“1. Liabilities and Debts of Trust Fund 

 No signatory party or Trustee, and no participating employer, employer 
association, labor organization, employee, or beneficiary shall be responsible for 
the liabilities or debts of the Trust Fund. 
 
2. Liabilities and Debts of Participating Parties 

 No participating employer, employer association, or labor organization 
shall become responsible by reason of their participation in the Trust Fund for the 
liabilities or debts of any other participating employer, employer association, or 
labor organization. 
 Except for any obligation to make contributions to the Trust pursuant to a 
Special Agreement or Subscription Agreement, a participating employer shall have 
no obligation to provide benefits to which its employees may be entitled under a 
collective bargaining agreement to the extent that those benefits are provided under 
a plan funded through the Trust.  A participating employer shall not be a fiduciary 
of the Trust or any employee benefit plan funded through the Trust, and shall have 
no responsibility or liability for Trust investments or the income tax treatment of 
Trust earnings or benefits provided under such plan” 

 
(12)  Effective Date.  This Joinder Agreement shall become effective as of the date of last signature below 
(the “Effective Date”); provided, however, that contributions will be accepted as provided in the MOU, 
subject to compliance with this Joinder Agreement, and provided further, that the Trust is not obligated to 
accept more than three months’ worth of retroactive contributions. Any further retroactive contributions 
may be subject to terms and conditions imposed by the Trustees, including, for example, lost interest or 
administrative fees.   
 
(13)  Pooled Sharing of Risk and Costs.  We acknowledge that: a) the Trustees pool all contributions 
(provided, however, that the Trust will maintain a separate record per Employee of the transfer of sick leave 
and vacation leave, or for Employees who fail to meet the years of service requirement); b) that the Trust 
and Plan operate based on a multiple employer basis, sharing costs and risk between all participants, and 
not based only on the Employees of one employer; and c) that the monthly benefit levels will be set based 
on actuarial projections for the entire Trust population, and not only for the Employees.   
 
(14)  Termination.  This Joinder Agreement shall remain in effect unless terminated in accordance with 
the terms of the Trust Agreement.  Written notice of termination must be received by the non-terminating 
party prior to the first day of the month in which participation is to be terminated.  In addition, if the 
Employer terminates its participation in the Trust in accordance with the Trust’s terms, the Employer’s 
participation in this Joinder Agreement will cease upon the effective date of that termination. Employer 
shall not be entitled to a refund of contributions if the Employer terminates its participation in the Trust. 
 
For ASSOCIATION: 
 
              
Joining Association     Association President (Print Name) 
 
              
Date       Association President (Signature) 
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For EMPLOYER: 
 
       ______________________________________ 
Employer      Employer Representative (Print name) 
 
       _______________________________________ 
Date       Employer Representative (Signature)   
 
              
 
Contact person at Employer’s office:    Contact person at Association: 
 
_______________________________          
(Name and Title)      ( Name and Email Address) 
 
_______________________________          
(Phone and Email)      (Association Phone) 
         
              
 
Approved and Accepted by: 
PORAC RETIREE MEDICAL TRUST  
       _____________________________________ 
       Date 
 
_________________________________________ _______________________________________ 
Trust Administrator (signature)    Print name and title 
 

 
Please send this Agreement to: 
PORAC Retiree Medical Trust Office 
c/o Vimly Benefit Solutions, Inc.  
P.O. Box 6 
Mukilteo, WA 98275 

 
Phone number: (877) 808-5994 
Fax: (866) 676-1530 
Email: PORAC@vimly.com 
Web: https://porac.simon365.com 
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                ITEM NO. 8 
   

  STAFF REPORT 
 

 
 

 

TO:  Honorable Mayor and Members of the City Council 
 
FROM: Nicole Dailey, City Manager 
 
BY:  Jim Morrissey, City Planner 
 
DATE: September 13, 2023 
 
SUBJECT: Approve the Second Amendment to the Professional Services Agreement 

with Rincon Consultants, Inc. for 6th Cycle Housing Element Consulting 
Services in the amount of $40,566 

 
Recommendation 
 

Approve and authorize the City Manager to execute a Second Amendment to the Professional 
Services Agreement with Rincon Consultants, Inc. for 6th Cycle Housing Element Consulting 
Services in an amount not to exceed $40,566.  
 
Background 
 
The Housing Element, as a component of the City’s General Plan, was required by the State 
to be updated as part of the 6th Cycle process in response to State requirements established for 
the period June 30, 2021, to October 15, 2029. Housing Elements are required to be updated 
to meet identified housing needs established by the State including such provisions as 
ensuring adequate housing for all income groups.   
 
Over the last several years the City of Canyon Lake has attempted, unsuccessfully, to update 
the Housing Element, with submittals to the California Department of Housing and 
Community Development (HCD) on October 11, 2021, February 15, 2022, and August 22, 
2022.  After each review and comment by HCD, the City undertook subsequent modifications 
and re-submittal to the State.  
 
Statutory adoption time frames have been adjusted over time due to the number of 
jurisdictions that have had difficulty meeting the latest State adoption requirements. The City 
has maintained ongoing communication with HCD regarding our progress to date on the 
Housing Element. 
 
Discussion 
 
As part of the latest attempt to update the Housing Element, staff started to contact planning 
consultants in December 2022. In total seven consultants were contacted, with only a few 
replies. In April 2023, the City was referred to Rincon Consultants, who expressed an interest 
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and the expertise needed to update and certify the City’s Housing Element.   
 
Initial Assessment 
 
On June 14, 2023, the City entered into a Professional Services Agreement with Rincon for 
$9,734.00, to undertake a preliminary assessment of the work effort necessary to update the 
Housing Element (Phase 1) successfully. Their report was provided to staff on July 20, 2023, 
and described efforts related to the following major topical categories: 
 
• Assessment of Fair Housing 
• Site Inventory and Analysis 
• Governmental Constraints 
• Housing Programs 
 
Subsequent and Projected Work Efforts 
 
Based upon this initial assessment (Phase 1) of existing materials and contact with Staff at 
HCD, Rincon has outlined the additional work required to complete a Revised Housing 
Element (Phases 2 and 3). Some of these activities involve verification of prior data, 
revising/re-explaining the previously provided information, responding to various items listed 
in the HCD letters, and clarification of past public outreach/informational meetings. 
 
• Data Gaps Analysis:   Identify and outline any data deficiencies/gaps, additional analysis, 

and engagement efforts. 
• Review of Past Accomplishments: Revise the existing Review of Past Accomplishments 

section in response to HCD’s comment letters, in compliance with State Housing Element 
law and HCD’s Completeness Review Checklist. 

• Revise Housing Needs Assessment: Revise the existing Housing Needs Assessment 
section to analyze extremely low-income households, at-risk projects, and trends in 
housing costs. 

• Revise Housing Resources and Site Inventory: Revision efforts will focus primarily on 
providing additional supporting analysis of sites within the Towne Center Specific Plan. 

• Revise Housing Constraints Analysis: Revise and expand, with additional analysis, on 
persons with disabilities, fees and exactions, development standards, and emergency 
shelter capacity, and constraints to housing development, particularly for special needs 
populations. 

• Revise Assessment of Fair Housing: Revise materials based upon updated data using the 
HCD’s Affirmatively Furthering Fair Housing (AFFH) data viewer, including such items 
as factors on race, enforcement and outreach, and integration and segregation patterns, 
and trends. 

• Revise Description of Public Participation: Revise the description of public participation 
conducted to date, the time allowed for input, and whether additional outreach should be 
taken to meet HCD requirements. 

 
Once various components have been analyzed and updated then any necessary updates to the 
policy portion of the document to respond to those identified needs/findings can be completed 
and along with re-submittal to the State, as noted in the following tasks: 
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• Revise Housing Plan: Revise existing goals, policies, and programs, as necessary, and 

identify and recommend any new programs, focusing on expanding programs related to 
affordable housing, persons with special needs, and incorporating meaningful actions 
related to fair housing. This may include additional public outreach and participation, and 
formal adoption by the City Council in the spring of 2024.  

• Submittal of Revised Adopted Housing Element: Submit revised materials to HCD for 
their review and comment. 

• HCD Review and Revision: Undertake any necessary revisions based upon HCD review 
and adopt a Revised Housing Element upon receipt of HCD comments following the 
mandatory 60-day review. 

 
Phased Work Effort 
 
As mentioned, Rincon has already completed Phase 1 of the Housing Element update, which 
consisted of coordination with HCD and a full assessment of the Housing Element. On August 
24, 2023, the City and Rincon executed a First Amendment to the Agreement in the amount 
of $38,646.00 for Phase 2, which would allow Rincon to continue moving forward on the 
Revised Housing Element. Both agreements were within the $50,000 spending limit 
authorized for the City Manager and allowed Rincon to move forward with the City’s efforts 
while also demonstrating to HCD that the City is committed to revising and resubmitting its 
Housing Element as quickly as possible.   
 
With the execution of the First Amendment, the City Manager’s spending limit has been 
reached ($9,734.00 first initial phase + $38,646 second phase = $48,380.00).  Staff are now 
seeking to enter a Second Amendment in the amount of $40,466.00 to complete the third and 
final phase of work to swiftly complete required changes to the Housing Element for 
submittal, and eventually approval, from HCD. The total compensation for all three phases 
amounts to an estimated cost of $89,079.75.   
 
Activities planned in each phase are shown in Attachment 1 Exhibit A. All efforts will be 
made to minimize costs where possible. Rincon has proposed a schedule that suggests a 
Revised Housing Element would be submitted for HCD review within about four months and 
readoption of the Housing Element update within approximately 9 months. If successful, the 
City could expect HCD certification by summer 2024.  
 
Fiscal Impact 
 
The total proposed cost for the Second Amendment is $40,466 with an overall agreement cost 
for all three phases of $89,079.75. Funding for this project has been allocated in the Fiscal 
Year 2023/24 Annual Operating Budget.   
 
Attachments 
 
1. Second Amendment to Professional Services Agreement 
2. Phase 1 Assessment 
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SECOND AMENDMENT TO   
PROFESSIONAL SERVICES AGREEMENT 

FOR 6TH CYCLE HOUSING ELEMENT UPDATE CONSULTING SERVICES  
BETWEEN THE CITY OF CANYON LAKE AND RINCON CONSULTING, INC. 

(PHASE 3) 
 

This Second Amendment to the Professional Services Agreement for 6th Cycle Housing 
Element Update Consulting Services (“Second Amendment”), is made and entered into this 13th 
day of September 2023 (“Effective Date”) by and between the City of Canyon Lake, a California 
municipal corporation (“City”), Rincon Consulting, Inc., a California corporation 
(“Consultant`”). The City and Consultant are hereinafter collectively referred to as the “Parties.”  

RECITALS 

 WHEREAS, on June 14, 2023, the City and Consultant entered into an Agreement for 
phase 1 6th Cycle Housing Element Update Consulting Services (“Agreement”); and  
 
 WHEREAS, on August 24, 2023, the City and Consultant entered into a First 
Amendment to the Agreement for phase 2 6th Cycle Housing Element Update Consulting 
Services (“Agreement”); and  
 
 WHEREAS, the Parties desire to amend the scope of services and compensation of the 
Agreement to allow for ongoing consultation services for phase; and 
 

WHEREAS, for the reasons set forth herein, the Parties desire to enter into this Second 
Amendment and have agreed to amend the Agreement as set forth below. 
 

AMENDMENT 
 

NOW, THEREFORE, in consideration of the mutual covenants, promises, and 
agreements set forth herein, it is agreed the aforesaid Agreement and First Amendment, copies of 
which are attached hereto as Attachment “1” and incorporated herein by reference, shall remain 
in full force and effect except as otherwise hereinafter provided:  

 
1. Section 2, Scope of Services is revised to replace the existing Exhibit “A” in its 

entirety with the revised Exhibit “A” attached hereto. 
 

2. Section 4, Compensation, is hereby amended to a not to exceed amount of 
$40,566.00. 

 
3. The existing Exhibit “B” Compensation is replaced in its entirety with the revised 

Exhibit “B” attached hereto. 
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IN WITNESS WHEREOF, the Parties have executed this First Amendment to the 
Agreement as of the Effective Date. 

 
CITY OF CANYON LAKE 
 
 
By:   ____________________________ 
 Nicole Dailey, City Manager 
  

RINCON CONSULTANTS, INC.  
 
 
By:   ____________________________ 
  Brenna Weatherby, Principal  
 

 
ATTEST: 
 
 
By:  _____________________________ 
  Sheryl L. Garcia, City Clerk 
 
 
 
APPROVED AS TO FORM: 
 
 
By:  _____________________________ 
  Steven Graham, City Attorney  
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EXHIBIT “A” 
SCOPE OF SERVICES 

 
[To be attached] 
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Rincon Consultants, Inc. 

250 East 1st Street, Suite 1400 

Los Angeles, California 90012 

213-788-4842 

 

 

www. r inconcons u ltan ts . com 

August 10, 2023 

Rincon Project No. 23-14602 

Jim Morrissey, City Planner 

City of Canyon Lake 

31516 Railroad Canyon Road 

Canyon Lake, California 92587 

Via email: jmorrissey@canyonlakeca.gov  

Subject: Proposal for City of Canyon Lake 6th Cycle Housing Element Update  

Rincon Consultants appreciates the opportunity to submit this proposal to assist the City of Canyon 

Lake with revising the adopted 6th cycle Housing Element update. We have assembled a team of highly 

skilled planning and housing professionals with extensive experience with both the technical and 

policy aspects of Housing Element updates. We are proud of our team’s ability to work effectively with 

City staff, decision-makers, and the California Department of Housing and Community Development 

(HCD) to develop innovative approaches and solutions to prepare a substantially compliant Housing 

Element. 

Rincon has completed Phase 1 of this Housing Element update, which consisted of coordination with 

HCD and a full assessment of the housing element. The enclosed scope of work describes scope of 

work services, a cost estimate, and a project schedule for Phases 2 and 3 of the Housing Element 

Update. Rincon’s scope of services is fully negotiable to ensure the proposal meets the City’s needs 

for this work effort. 

Project Understanding 

On August 8, 2022, the City Council approved Resolution No. 2022-47 approving Amendment 22-02 

for adopting the Revised Draft Housing Element, which was submitted to HCD on August 22, 2022. 

HCD provided a comment letter dated October 18, 2023, with a list of revisions necessary to comply 

with state housing law. Rincon has provided consultant services to determine the best approach to 

address HCD’s comments on the adopted Housing Element. This proposal is for the preparation of 

revisions to the adopted Housing Element to address HCD comments.  

Scope of Work 

The scope of work described below is based on Rincon’s experience both preparing and revising 

previously drafted 6th cycle Housing Element updates, taking into account a reasonable, likely course 

of action. The scope of work also builds upon our extensive planning experience in the SCAG region 

and previous review of HCD comment letters and relevant City documents. Unforeseen or unusual 

circumstances that may occur could alter the scope of work and require additional coordination, data 

gathering, and analysis. Rincon cannot guarantee the response of the decision-making agencies or 

the outcome of their actions nor can Rincon guarantee if and/or when HCD will find the Housing 

Element to be substantially compliant with State law. This scope of work is not intended to offer or 
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constitute legal advice. It is recommended that City staff consult the City Attorney regarding any legal 

questions related to the Housing Element update.  

Phase 2 

Task 1 Project Management 

Rincon will provide project management support, including up to 6 meetings for working sessions, 

timeline and status updates, and hearing preparation, quality control, and internal team coordination. 

As part of this task, Rincon’s project manager will conduct 30-minute bi-weekly virtual meetings with 

City staff to proactively identify project issues, identify potential solutions, and coordinate with the 

team and City staff on the best course of action. Rincon will prepare and maintain a detailed project 

schedule to be used throughout the life of the project, highlighting key milestones and work product 

delivery dates.  

Deliverables 

• Attendance at up to 6 half-hour bi-weekly calls, along with brief agendas and action 

items/assignments  

• Monthly invoices 

• Development and ongoing maintenance of project timeline 

Task 2 Housing Element Update 

Rincon will revise the adopted Housing Element, building on work completed by the previous 

consultant. Revisions will be limited to addressing comments contained in the letters from HCD dated 

October 18, 2022, direction from City staff, compliance with new State law, and any other feedback 

received from HCD, with the goal of retaining existing content and analysis in the adopted Housing 

Element to the extent feasible. All revisions made to the adopted Housing Element will be shown as 

tracked changes. 

Task 2.1 Data Gaps Analysis 

Rincon will review and assess the adopted Housing Element, associated technical information, data 

available from regional and state governments, and other pertinent information in accordance with 

HCD guidance to identify data gaps. During this review, the Rincon team will identify and outline any 

data deficiencies/gaps, additional analysis and engagement efforts, if any, needed to support 

completion of the 6th cycle Housing Element. The Rincon team will provide a formal data request to 

help the City in compiling necessary data and documents within one week of the kick-off meeting.  

Deliverable 

• List of data needs (MS Word or Excel), regularly updated to reflect received data 

Task 2.2 Review of Past Accomplishments 

Rincon will revise the existing Review of Past Accomplishments section in response to HCD’s comment 

letters, in compliance with State Housing Element law and HCD’s Completeness Review Checklist. This 

section will be revised to include details of current City program outcomes accomplished during the 

5th housing cycle and an assessment of the effectiveness of the City’s current programs relevant to 

the needs of special housing needs groups. Rincon will submit a draft, red-lined revised Review of Past 
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Accomplishments section to the City for review. Rincon will respond to one round of consolidated City 

comments on the updates to the revised Review of Past Accomplishments section and will incorporate 

revisions in the Revised Adopted Housing Element, which will be prepared under Phase 3. 

Deliverable 

• Red-lined revised Review of Past Accomplishments (MS Word) 

Task 2.3 Revise Housing Needs Assessment 

Rincon will revise the existing Housing Needs Assessment section in response to HCD’s comment 

letters, in compliance with State Housing Element law and HCD’s Completeness Review Checklist. 

Rincon will revise the Housing Element to analyze extremely low-income households, at-risk projects, 

and trends in housing costs, pursuant to HCD’s comment letter. Rincon will submit a draft, red-lined 

revised Housing Needs Assessment section to the City for review. Rincon will respond to one round of 

consolidated City comments on the updates to the revised Housing Needs Assessment section and 

will incorporate revisions in the Revised Adopted Housing Element, which will be prepared under Phase 

3. 

Deliverable 

• Red-lined revised Housing Needs Assessment, and findings incorporated into other relevant 

sections (MS Word) 

Task 2.4 Revise Housing Resources and Site Inventory 

Rincon will revise the Housing Resources section and the Site Inventory in response to HCD’s comment 

letter, in compliance with State Housing Element law and HCD’s Completeness Review Checklist. 

Efforts will largely be focused on providing additional supporting analysis of sites within the Towne 

Center Specific Plan. Additionally, Rincon will work to revise site inventory maps to illustrate the 

updated site inventory. 

Rincon will submit a draft, red-lined revised Housing Resources section and a draft revised Site 

Inventory to the City for review. Rincon will respond to one round of consolidated City comments on 

the updates to the revised Housing Resources section, figures, and the site inventory and will 

incorporate revisions in the Revised Adopted Housing Element, which will be prepared at under Phase 

3. 

Deliverables 

• Revised Housing Resources analysis, and findings incorporated into other relevant sections (MS 

Word) 

• Revised Site Inventory (Excel) 

Task 2.5 Revise Housing Constraints Analysis 

Rincon will revise the existing Housing Constraints analysis in response to HCD’s comment letter and 

to comply with State Housing Element law and HCD’s Completeness Review Checklist. This analysis 

must contain a review of factors that may potentially constrain the development of new housing and 

the improvement and preservation of existing housing in Canyon Lake. The Housing Element should 

be revised to expand discussions on land use controls present in Canyon Lake along with adding 

additional analysis on persons with disabilities, fees and exactions, development standards, and 
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emergency shelter capacity. The Rincon team will identify constraints to housing development, 

particularly for special needs populations, and updates necessary to comply with applicable laws and 

regulations. Rincon will submit a draft, red-lined revised Housing Constraints section to the City for 

review. Rincon will respond to one round of consolidated comments and will incorporate revisions in 

the Revised Adopted Housing Element, which will be prepared under Phase 3. 

Deliverable 

• Revised Housing Constraints analysis, and findings incorporated into other relevant sections (MS 

Word) 

Task 2.6 Revise Assessment of Fair Housing  

Rincon will revise the existing Assessment of Fair Housing in response to HCD’s comment letter and 

to comply with State Housing Element law and HCD’s Completeness Review Checklist. The Assessment 

of Fair Housing discusses new Housing Element law (Government Code Section 65583), which 

requires jurisdictions to examine barriers to fair housing and ensure housing programs are 

implemented in a manner to affirmatively further fair housing. Data will be updated as needed using 

HCD’s Affirmatively Furthering Fair Housing (AFFH) data viewer, and the latest data from SCAG, pre-

certified by HCD in April 2021. Revisions will particularly focus on analyzing factors such as race, 

enforcement and outreach, additional analysis on integration and segregation patterns and trends, 

further discussion on local and regional disparities in education, environmental, and economic scores 

both locally and regionally, displacement risk, identification of contributing factors, and additional 

analysis to the site inventory breakdown. Rincon will work to revise and update all figures and will add 

in any required figures that were not included in prior drafts. Rincon will submit a draft, red-lined 

revised Assessment of Fair Housing section to the City for review. Rincon will address one round of 

consolidated City comments on the revised Assessment of Fair Housing in the Revised Adopted 

Housing Element, which will be prepared under Phase 3. 

Deliverables 

• Revised Assessment of Fair Housing (MS Word) 

• Additional programs for inclusion in the Housing Plan 

Phase 3 

Task 1 Project Management 

Rincon will provide project management support, including up to 6 meetings for working sessions, 

timeline and status updates, and hearing preparation, quality control, and internal team coordination. 

As part of this task, Rincon’s project manager will conduct 30-minute bi-weekly virtual meetings with 

City staff to proactively identify project issues, identify potential solutions, and coordinate with the 

team and City staff on the best course of action. Rincon will prepare and maintain a detailed project 

schedule to be used throughout the life of the project, highlighting key milestones and work product 

delivery dates.  

Deliverables 

• Attendance at up to 6 half-hour bi-weekly calls, along with brief agendas and action 

items/assignments  
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• Monthly invoices 

• Development and ongoing maintenance of project timeline 

Task 2 Housing Element Update 

Rincon will revise the adopted Housing Element, building on work completed by the previous 

consultant. Revisions will be limited to addressing comments contained in the letters from HCD dated 

October 18, 2022, direction from City staff, compliance with new State law, and any other feedback 

received from HCD, with the goal of retaining existing content and analysis in the adopted Housing 

Element to the extent feasible. All revisions made to the adopted Housing Element will be shown as 

tracked changes. 

Task 2.7 Revise Housing Plan 

Rincon will revise the existing Housing Plan in response to HCD’s comment letter and to be consistent 

with State Housing Element law and HCD’s Completeness Review Checklist. All programs are to be 

reviewed to ensure they are specific, contain concrete actions, discrete timeframes, measurable 

outcomes, and responsible agencies. Based upon the analysis and research conducted in the previous 

tasks, the Rincon team will revise existing goals, policies, and programs and will identify and 

recommend new programs, if necessary. Any new programs or implementation measures would be 

based on our professional opinion of revisions necessary to obtain compliance with State Housing 

Element law. Revisions will particularly focus on expanding programs related to affordable housing, 

persons with special needs, and incorporating meaningful actions related to fair housing. Rincon will 

submit a draft, red-lined revised Housing Plan to the City for review. The Rincon team will address one 

round of consolidated City comments and will incorporate revisions in the Revised Adopted Housing 

Element (Task 2.9). 

Deliverable 

• Revised Housing Plan (MS Word) 

Task 2.8 Revise Description of Public Participation  

Rincon will revise the description of public participation conducted to date, the time allowed for input, 

and how input received was considered and incorporated. Rincon may recommend that additional 

outreach should be taken to meet HCD requirements. Rincon will submit a list of recommended 

additional engagement activities to the City. The revised description of public participation will be 

reviewed by the City as part of the review of the Revised Adopted Housing Element (Task 2.9). 

Deliverable 

• List of recommended supplemental public engagement efforts (MS Word and pdf), if necessary 

Task 2.9 Revised Adopted Housing Element 

Rincon will prepare an updated Revised Adopted Housing Element based on analysis, research, and 

comments/discussions from the previous tasks. Rincon will submit a draft, red-lined Revised Adopted 

Housing Element. Rincon will respond to one round of consolidated comments on the Revised Adopted 

Housing Element. Rincon will incorporate staff comments in the Public Review version of the Revised 

Adopted Housing Element. The Revised Adopted Housing Element will have a public review period of 

seven days prior to submittal to HCD. Following public review, Rincon will compile public comments 
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received during the seven-day public review period and will edit the document pursuant to City staff 

direction. Prior to formal submittal, the Rincon team will arrange a virtual meeting with HCD staff to 

review the revisions and to seek preliminary feedback and will make further revisions accordingly.  

Deliverables 

• Red-lined Revised Adopted Housing Element (Word)  

• Red-lined Public Review version of the Revised Adopted Housing Element (Word and PDF) 

• Revised Adopted Housing Element for HCD Review, including response to public comments (Word 

and PDF) 

• Updated HCD comment and response matrix (Word and PDF) 

• Electronic submittal of Housing Element (PDF) and Site Inventory (Excel) to HCD 

Task 2.10 HCD Review and Revision 

Upon receipt of HCD comments following the 60-day review, Rincon will update the Revised Adopted 

Housing Element pursuant to any additional HCD comments and will prepare the document for City 

Council review and readoption. The Rincon team will arrange and facilitate one (1) two-hour meeting 

with HCD staff to discuss comments and review revisions. The Rincon team will submit a draft, red-

lined Revised Adopted Housing Element. The Rincon team will respond to one round of consolidated 

comments on the Revised Adopted Housing Element prior to the City Council meeting.  

Deliverables 

• Revised Adopted Housing Element (Word and PDF)  

Task 3 City Council Meeting 

Rincon’s Project Manager will present the Housing Element at one City Council meeting and respond 

to questions as directed by City staff. Rincon’s Principal-in-Charge will also be in attendance. Rincon’s 

participation will be conducted in-person. Additional public hearings will be billed on a time and 

materials basis, per Rincon’s billing rates in effect at the time the service is provided. Rincon will 

respond to one round of consolidated comments on PowerPoint presentation prior to the City Council 

meeting. 

Deliverables 

• PowerPoint presentation 

Task 4 Post-Readoption HCD Review 

Task 4.1 Post-Readoption Submittal to HCD 

After readoption of the Revised Housing Element (Task 3), the Housing Element must be resubmitted 

to HCD for an additional 60-day formal review. It is assumed that Rincon will submit the Revised 

Housing Element electronically and City staff will submit a hard copy of the Housing Element to HCD. 

City staff will provide Rincon with the adoption resolution and any related ordinances to include as part 

of the electronic submittal to HCD. 
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Deliverables 

• Electronic submittal of documentation to HCD for certification  

Assumptions 

Rincon assumed the following in developing our scope of work and cost estimate: 

• No edits or corrections to parcel or base data will be necessary. 

• Rincon will rely on SCAG and/or County data if City data is not available or adequate.  

• Rincon can rely on the sites identified in the existing 6th cycle Adopted Housing Element. 

• All deliverables will be provided electronically in PDF and/or Word format. Comments from the City 

will be provided as a consolidated set of comments in editable electronic format (i.e., as track 

changes in MS Word). The City would be responsible for printing all hard-copy documents. 

• HCD may require multiple subsequent rounds of review of the Housing Element prior to 

certification; therefore, the exact level of effort required for this task is unknown at this time. If 

comments received are more extensive than originally anticipated, and additional time is required 

to address HCD comments, a scope and cost amendment will be needed. Additional labor will be 

provided on a time and materials basis billed at rates in effect that that time. Included in this task 

is budget related to document finalization and an additional electronic submittal to HCD.  

The estimated budget for this assignment would be $79,212, with Phase 2 totaling $38,646 and 

Phase 3 totaling $40,566. The total contract amount for Phase 1 was $9,867.75, which has been 

completed. A detailed cost estimate is located on the following page. We are prepared to initiate work 

immediately upon execution of a contract and receipt of a notice to proceed.  

We appreciate the opportunity to assist the City of Canyon Lake. This proposal is valid for 30 days and 

is fully negotiable to meet the City’s needs for this assignment. If you have any questions about this 

proposal, please contact Jason Montague at 760-517-9146 or jmontague@rinconconsultants.com. 

Sincerely, 

Rincon Consultants, Inc. 

Jason Montague 

Project Manager 

Brenna Weatherby 

Principal 
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Cost Estimate 

Rincon will complete the work program described herein for a cost not to exceed $79,212. Any additional tasks not identified herein will be completed only upon authorization and in accordance with the rates shown in the table below.  
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Tasks Labor Cost Direct Expense Hours $297  $230  $189  $161  $116  $103  

Phase 2          

Task 1 Project Management                   

Project Management $4,094    18 5 10       3 

Task Subtotal $4,094    18 5 10       3 

Task 2 Housing Element Update                   

2.1 Data Gaps Analysis $1,150    5   5         

2.2 Review of Past Accomplishments $872    5     4   1   

2.3 Revise Housing Needs Assessment $3,938    20 1 3 15   1   

2.4 Revise Housing Resources and Site inventory $9,039    43 1 30   10 2   

2.5 Revise Housing Constraints Analysis $6,149    31 1 8 20   2   

2.6 Revise Assessment of Fair Housing $13,404    70 1 12 45 10 2   

Task Subtotal $34,552    174 4 58 84 20 8   

Phase 2 Total $38,646    192 9 68 84 20 8 3 

Phase 3          

Task 1 Project Management                   

Project Management $3,991    17 5 10       2 

Task Subtotal $3,991    17 5 10       2 

Task 2 Housing Element Update                   

2.7 Revise Housing Plan $9,729    43 1 40     2   

2.8 Revise Description of Public Participation $1,972    10   2 8       

2.9 Revised Adopted Housing Element  $7,880    37 4 20 8   5   

2.10 HCD Review and Revision $5,774    27 2 20     5   

Task Subtotal $25,355    117 7 82 16   12   

Task 3 City Council Meeting                   

Public Hearings $5,788  $340  24 4 20         

Task Subtotal $5,788  $340  24 4 20         

Task 4 Post-Readoption HCD Review                    

4.1 Post-Readoption Submittal to HCD $3,175    15 1 11     3   
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Tasks Labor Cost Direct Expense Hours $297  $230  $189  $161  $116  $103  

4.2 Accessibility Remediation Services $1,917    13 1 2     10   

Task Subtotal $5,092    28 3 6     5   

Phase 3 Total $40,226  340                

Subtotal $78,872  $340  378 28 186 100 20 25 5 

 

Direct Cost Detail Cost 

Vehicle Costs $340 

Direct Costs Subtotal $340 

 

Summary Cost 

Professional Fees Subtotal $78,872 

Direct Costs Subtotal $340 

Total $79,212 

Professional Services. Professional Services are based on Rincon's standard fee schedule and labor classifications pursuant Rincon’s Agreement for Professional Planning Services and amendment(s) in effect at the time work is performed. The above is provided as an estimate of Rincon's effort per task. Rincon may 

reallocate budget between staff and tasks, as long as the total contract price is not exceeded. 

Payment Terms. All fees will be billed to Client monthly and shall be due and payable upon receipt or as indicated in the contract provisions for the assignment. Invoices are delinquent if not paid within ten (10) days from receipt or per the contractually required payment terms.  
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Project Schedule 

The Rincon team is prepared to begin the work program described in this proposal immediately upon authorization to proceed. As depicted on the following chart, Rincon proposes to adhere to a schedule that allows the Revised Adopted 

Housing Element to be submitted for HCD review within about 4 months from the kickoff meeting and readoption of the Housing Element update within approximately 9 months. 

Schedule 
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EXHIBIT “B” 
COMPENSATION 

 
Compensation shall not exceed $40,566.00 (“Not to Exceed Amount”). 
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ATTACHMENT “1” 
PROFESSIONAL SERVICES AGREEMENT 

FOR 6TH CYCLE HOUSING ELEMENT UPDATE CONSULTING SERVICES  
BETWEEN THE CITY OF CANYON LAKE AND RINCON CONSULTING, INC. 

 
and 

 
FIRST AMENDMENT 

 
[to be attached] 
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IN WITNESS WHEREOF, the Parties have executed this First Amendment to the 
Agreement as of the Effective Date. 

 
CITY OF CANYON LAKE 
 
 
By:   ____________________________ 
 Nicole Dailey, City Manager 
  

RINCON CONSULTANTS, INC.  
 
 
By:   ____________________________ 
  Brenna Weatherby, Principal  
 

 
ATTEST: 
 
 
By:  _____________________________ 
  Sheryl L. Garcia, City Clerk 
 
 
 
APPROVED AS TO FORM: 
 
 
By:  _____________________________ 
  Steven Graham, City Attorney  
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Rincon Consultants, Inc. 

250 East 1st Street, Suite 1400 

Los Angeles, California 90012 

213-788-4842 

 

 

www. r inconcons u ltan ts . com 

July 20, 2023 

Project No: 23-14602 

Jim Morrissey, City Planner 

City of Canyon Lake 

Planning Department 

31516 Railroad Canyon Road 

Canyon Lake, California 92587 

Via email: jmorrissey@canyonlakeca.gov 

Subject:  Canyon Lake 6th Cycle Housing Element Update Assessment and Work Plan 

Dear Mr. Morrissey: 

The City of Canyon Lake (City) requested that Rincon Consultants, Inc. (Rincon) provide an assessment 

of the City’s 6th cycle adopted Housing Element and provide guidance on how the City can obtain 

certification of the Housing Element from the California Department of Housing and Community 

Development (HCD). This memorandum outlines Rincon’s assessment of the steps necessary to 

address HCD comments on the Housing Element, revisions needed to respond to HCD, and realistic 

timeframes to complete the recommended analysis. The guidance provided in this memorandum is 

based upon Rincon’s experience and expertise, considering a reasonable, likely course of action. 

Unforeseen or unusual circumstances that may occur could alter the suggested course of action, 

and/or require additional steps for certification. This memorandum is not intended to constitute legal 

advice. It is recommended that you consult your attorney regarding any legal questions specific to this 

assessment. 

Assessment of 6th Cycle Housing Element 

After reviewing the City’s 6th cycle adopted Housing Element, HCD’s comment letters, and other 

relevant documents, there are several areas that require revisions to fully comply with State law. This 

document outlines those revisions by topic area.  

Rincon met with HCD staff on July 13, 2023 to discuss the unique challenges pertaining to Canyon 

Lake’s Housing Element. Recommendations provided by HCD staff have been incorporated into this 

assessment. 

Assessment of Fair Housing 

Rincon recommends revisions to the Affirmatively Furthering Fair Housing (AFFH) analysis within 

Appendix F to incorporate a sites inventory analysis, local and regional (Riverside County) comparisons, 

supporting maps, and additional details on contributing factors and meaningful actions.  

Enforcement and Outreach 

The City’s existing enforcement and outreach procedures and their capacity should be further 

evaluated to provide additional information on fair housing enforcement, and how the City investigates 

complaints, obtains remedies, and engages in fair housing testing. A discussion on past and present 

housing lawsuits should also be added.  
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Integration and Segregation 

The adopted Housing Element currently provides data on local segregation related to race and income. 

This analysis should be revised to include additional quantitative and qualitative analysis comparing 

the city’s fair housing characteristics to the broader region to identify patterns and trends over time 

and geographic area. Supporting maps should be added to supplement the analysis. 

Disparities in Access to Opportunity 

Additional analysis on City’s access to opportunities related to education, environment, and economic 

factors such as proximity to jobs. A detailed analysis will be provided at local and regional level using 

California Tax Credit Allocation Committee (TCAC) opportunity maps to geographically identify fair 

housing issues. Analysis on local and regional transit access and walkability scores should also be 

added. 

Disproportionate Housing Needs and Displacement 

Additional discussions on homelessness and displacement risk on both the local and regional level 

should be included. Existing topics in the section should be supplemented with associated maps and 

additional data-driven analysis that includes substandard housing, overpayment, overcrowding, and 

displacement risk as determined by UC Berkley’s Urban Displacement Project.  

Sites Inventory 

Analysis of the income categories of the identified sites with respect to their location and how it may 

affect existing patterns for all components of the AFFH should be included. This analysis should include 

a discussion on the City’s opportunity areas for residential units (i.e. the Towne Center Specific Plan 

(TCSP)), and whether the sites improve/exacerbate existing conditions or create concentrations of 

poverty/affluence.  

Local Data and Knowledge and Other Relevant Factors 

This section should include sources of local knowledge (i.e. City staff, members of the public, 

community stakeholders) to address relevant factors to fair housing not previously discussed in other 

sections of the Fair Housing Assessment. Examples of other relevant factors include changes and 

barriers in zoning and land use rules, information about past redlining/greenlining, patterns of 

institutionalization, restrictive covenants and other discriminatory practices, presence and history of 

place-based investment, mobility option patterns, and outreach and community engagement. 

Contributing Factors 

Factors previously listed should be further analyzed for consistency and supplement as needed based 

on any new analysis.    

Goals, Priorities, Metrics, and Milestones 

A thorough review of all meaningful actions pertaining to fair housing should be conducted. The 

analysis should ensure that all contributing factors are addressed by an action, including milestones, 

geographic targeting, and numerical targets. 

City Council Agenda 
Page 123



City of Canyon Lake 

Canyon Lake 6th Cycle Housing Element Update Work Plan Report 

3 

Fair Housing Programs 

Existing housing programs should be reviewed for consistency and supplement as needed based on 

new analysis and revisions to the meaningful actions. This will include the addition of a program stating 

the City’s commitment to become a member of the Fair Housing Council of Riverside County (FHCRC). 

Since all housing units are being concentrated in the TCSP, HCD recommends adding housing mobility 

programs to allow lower-income families to move to high opportunity neighborhoods to mitigate 

concentrating lower-income units in one area. Additional fair housing policies and programs should be 

added based on the new analysis. 

Sites Inventory and Analysis 

The analysis in Appendix C should provide a comprehensive assessment of the sites used to 

accommodate the City’s RHNA. This analysis should include a breakdown of each site by income level, 

existing uses, realistic density, and other site-specific characteristics such as structure age, 

improvement-to-land value ratio, and Floor Area Ratio. Since all sites in the existing inventory are within 

the TCSP, justification for to why these sites were selected should be added and what realistic 

development could occur on each site. Justification should include regional examples of similar 

development occurring within existing commercial areas and analysis of the likelihood of nonvacant 

sites redeveloping during the Planning Period. HCD recommends additional outreach to property 

owners to gauge their interest in redeveloping.  

Additional information from the TCSP should be incorporated into the Housing Element, including the 

City’s objectives for the TCSP (i.e. intensification and revitalization of the TCSP by planning for high 

density mixed-use uses to address the City’s future housing needs), potential barriers to development, 

available financing, and timing the estimated time frame for development.  

City Council Agenda 
Page 124



City of Canyon Lake 

Canyon Lake 6th Cycle Housing Element Update Work Plan Report 

4 

Mapping 

Additional maps and graphics, such as the one shown below, should be included in the element to 

identify the locations of all inventory sites. 

 

City Council Agenda 
Page 125



City of Canyon Lake 

Canyon Lake 6th Cycle Housing Element Update Work Plan Report 

5 

City-Owned Sites 

A discussion of City-owned sites consisting of a list of all sites and a description of the City’s compliance 

with the Surplus Land Act should be added. Additionally, a program with a timeline for when actions 

will occur should be developed and included. The City has indicated that they have purchased or plan 

to purchase some of the sites inventory parcels to facilitate the development of housing, this was not 

previously stated. A discussion on City purchased parcels used in the inventory should also be 

included.  

Realistic Capacity 

A discussion to establish trends for capacity and discuss why the assumptions are realistic should be 

included. This analysis should consider the likelihood of residential and nonresidential development 

in mixed-use zones. 

Suitability of Nonvacant Sites 

Development trends to support a site strategy where exiting uses will remain and additional housing 

will be built above that use should be included. Additionally, example projects with similar existing uses 

should be added to the Housing Element to establish market conditions similar to what is envisioned 

in the TCSP. Additional programs may be added to further incentivize and facilitate development. 

Governmental Constraints  

Appendix D should be revised to ensure that the Housing Element identifies constraints to housing 

development, particularly for special needs populations and applicable laws and regulations.  

Zoning for a Variety of Housing Types - Emergency Shelters  

While Program 3.1 commits to increasing the shelter bed limit from 5 to 10 with the adoption of the 

Zoning Ordinance Amendment, it does not demonstrate that the limit is sufficient to not constrain the 

development of emergency shelters. The 10-unit bed limit should be analyzed as a constraint to the 

development of emergency shelters. The analysis should provide examples of emergency shelters in 

nearby communities to assist in the analysis. 

Development Standards for The Town Center Specific Plan  

The development standards from Section 3.2 of the TCSP should be added to existing Table D-2 to 

include lot size, lot coverage, and setback information. 

Fees and Exactions 

A full analysis of fees and exactions, including if they may have potential constraints on housing supply 

and affordability should be included. 

Housing for Person with Disabilities 

A constraints analysis should be included related to group homes for seven or more people and 

analyze whether the standards impact on housing supply and choices and approval certainty and 

objectivity for housing for persons with disabilities. 
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Housing Programs 

Based on any adjustments made above, the consultant selected for this project should review existing 

programs and add any necessary programs or actions consistent with the revised analysis (i.e. the fair 

housing programs listed under Category 5). Programs should be universally supplemented to include 

actionable goals, measurable metrics, and milestones.  

Program 1.2 

This program should be revised to state that the TCSP was adopted in June 2022. It should be noted 

that all sites within the TCSP need to be rezoned before the Housing Element can be certified. 

Small Sites 

An additional program pertaining to lot consolidation should be developed and included due to the 

statement in the Housing Element that small sites pose a constraint to development. 

Extremely Low-Income Households 

Additional action(s) should be added related to assisting extremely low-income (ELI) households. 

Actions would consist of: the City committing to adopting priority processing, granting fee waivers or 

deferrals, modifying development standards, granting concessions and incentives for housing 

developments that include units affordable to ELI households; assisting, supporting or pursuing 

funding applications; and outreach and coordination with affordable housing developers. 

Facilitate Development in the TCSP Area 

HCD recommends that the City add policies and programs to facilitate residential development in the 

TCSP area. The City should add a program to facilitate entitlements through various development 

incentives and coordination with property owners and developers. This program would establish the 

City’s milestones for when development in the TCSP would occur. 

Timeframes and Cost 

Typical timeframes for the phases of housing element development are listed below. These 

timeframes are based on Rincon’s experience with 6th cycle Housing Elements, and would be 

contingent upon the City’s ability to provide necessary information for the revisions. All effort will be 

made to find efficiencies and reduce time, where possible. A timeline for completion would need to 

incorporate public review timeframes, public hearings and associated lead times, and time for HCD’s 

review.  

Task Approximate Timeframes 

Revise Sites Inventory & Housing Resources 12 weeks 

Revise Assessment of Fair Housing 16 weeks 

Revise Assessment of Housing Needs and Constraints Analysis 8 weeks 

Revise Housing Program 20 weeks 

Overall Time Frame 21 weeks 

Based on Rincon’s recent experience, we estimate that the cost for the revision of the Housing 

Element, project management, HCD review and coordination, and support during public hearings for 

re-adoption would be approximately $70,000 to $100,000. The cost may vary based on the ability to 
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obtain or gather data from the City or other agencies as needed, additional coordination with the City 

and/or HCD beyond what is assumed, multiple revisions due to changes in information and/or 

direction from City Council or public comment, additional public hearings, and so forth. As the City 

budgets for this work, we would recommend adding a 10 percent contingency to the budget as there 

are so many unknowns with HCD review timing and additional comments.  

Next Steps 

Based on the contents of this memorandum, Rincon will prepare a proposal and detailed cost 

amendment request for completion of the work required to complete the 6th Cycle Housing Element.  

We appreciate the opportunity to assist the City of Canyon Lake with their Housing Element Update.  

Sincerely,  

Rincon Consultants, Inc.  

  

Jason Montague Brenna Weatherby 

Project Manager Principal 
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                ITEM NO. 9 
   

  STAFF REPORT 
 

 
 

 

TO:  Honorable Mayor and Members of the City Council 
 
FROM: Nicole Dailey, City Manager 
 
BY:  Terry Shea, Finance Director 
 
DATE: September 13, 2023 
 
SUBJECT: Consideration and Approval of an Updated City Investment Policy 
 
 
Recommendation 
 
Approve the updated City Investment Policy. 
 
Background 
 
 

The City’s Investment Policy provides guidelines for the investment of the City’s funds based 
upon State law and prudent money management. The goal is to enhance the economic status 
of the City while ensuring the safety of the funds. Occasionally, changes to the California 
Government Code regarding allowable investments necessitates updating the City’s 
Investment Policy.  
 
In addition, the Investment Policy requires the City Manager to perform an annual review of 
the City’s policy and, as needed, make recommendations for improvements to the City 
Council. 
 
The City’s current Investment Policy was officially approved by the City Council in February 
2010 and updated by the City Council on April 4, 2012. At the City Council meeting on  
July 12, 2023, staff provided a review of the City’s Investment Portfolio and suggested the 
City Council review and update its current Investment Policy. 
 
Discussion 
 
Based on staff’s review of the City’s existing policy and recent changes to state law, staff has 
proposed the following changes as proposed and highlighted in yellow in the Updated 
Investment Policy, i.e., Attachment 2 below: 
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• Section III. A. Deposits The FDIC insured amount is changed from $100,000 to 
$250,000. 

• Section III. A. Authorized Investments The LAIF maximum amount $40,000,000 is 
changed to $75,000,000. 

• Attachment A - Summary of State of California Statutes Applicable to Municipal 
Investments was replaced with the new table and footnote references.   

 
Fiscal Impact 
 
 

None. 
 
Attachments 
 
 

1. Current Investment Policy 
2. Updated Investment Policy 
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INVESTMENT POLICY 
 

  
 
The City of Canyon Lake has adopted the following policy for the investment of City 

funds. 

 

I.  The Legal Authority 

 

The Authority governing investments for the City of Canyon Lake is set forth in the 

California Government Code, sections 53601 et. Seq. The City Treasurer is granted 

authority to make investments on behalf of the City.  

 

Government Code Section 53607 states “.....the authority of the legislative body to 

invest or to reinvest funds of a local agency, or to sell or exchange securities so 

purchased, may be delegated by the legislative body to the treasurer of the local 

agency, who shall thereafter assume full responsibility for such transactions until such 

time as the delegation of authority is revoked, and shall make a monthly report of such 

transaction to the legislative body.” 

 

Government Code Section 53649 states “...the treasurer is responsible for the 

safekeeping of money in his custody and shall enter into any contract with a depository 

relating to any inactive deposits which in his judgment is to the public advantage.”  

The City Treasurer will enter into purchases subject to this policy and at the direction 

of City Council. 

 

In addition, Government Code Section 53607 provides the authority for the legislative 

body of the local agency to invest the funds of the local agency or to delegate the full 

responsibility to the treasurer of the local agency. 

 

II. Investment Objectives 

 

A. The purpose of this policy is to provide guidelines for the investment of the City’s 

funds based upon State law and prudent money management. This policy is designed 

according to the specific needs of the City of Canyon Lake. The ultimate goal is to 

enhance the economic status of the City while insuring the safety of funds.  
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 B. The City holds to the “prudent investor rule” in that investments shall be made 

with a degree of judgment and care, not for speculation, but considering the safety of 

the monies and acting as a custodian of the public trust. Related activities, which 

comprise good cash management, include cash projections, the expeditious collection of 

revenue, disbursement control and a cost effective banking relationship.  

 

C. The investment of the funds of the City of Canyon Lake shall be guided by the goals 

of safety, liquidity, diversification and return on investments in that order of priority.  

 

Safety: Safety of principal is the foremost objective of the City of Canyon Lake. Each 

investment transaction shall seek to ensure that capital losses are avoided, whether 

from securities default, broker-dealer default, or erosion of market value. The City 

shall seek to preserve principal by mitigating the two types of risk; credit risk and 

market risk.  

 

Credit Risk - Credit Risk; defined as the risk of loss due to failure of the issuer of 

a security, shall be mitigated by investing only with issuers whose financial 

strength and reputation can be verified to be the highest as rated by nationally 

known rating agencies and by diversifying the investment portfolio so that the 

failure of any one issuer would not unduly harm the City’s cash flow.  

 

Market Risk - Market risk, the risk of the market value fluctuations due to 

overall changes in the general level of interest rates, shall be mitigated by (a) 

structuring the portfolio so that securities mature earlier than or concurrent 

with the timing of major cash outflows, thus eliminating the need to sell 

securities prior to their maturity; (b) prohibiting the use of leverage or margin 

accounts; (c) prohibiting the taking of short positions, that is, selling securities 

which the City does not own; (d) prohibiting the use of reverse repurchase 

agreements and repurchase agreements; and (e) prohibiting the use of “inverse 

floaters”. It is explicitly recognized herein, however, that in a diversified 

portfolio, occasional measured loses are inevitable, and must be considered 

within the context of the overall investment return.  

 

Liquidity: The City’s financial portfolio must be structured in a manner which will 

provide that securities mature at approximately the same time as cash is needed to 

meet anticipated demands. 

 

Return on Investments:  The investment portfolio shall be designed with the overall 

objective of obtaining a total rate of return throughout economic cycles, commensurate 

with investment risk constraints and cash flow needs. 

 

III. Deposits/Authorized Investments 

 

A. Deposits 

 

Money must be deposited in State or national banks, State or Federal savings 

associations, or State or Federal Credit unions within the State. It may be in inactive 
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 deposits, active deposits or interest-bearing active deposits. The FDIC must insure the 

first $100,000 of a deposit. 

 

The bank or savings and loan must secure the active and inactive deposits with eligible 

securities having a market value of 110% of the total amount of the deposits. State law 

also allows as an eligible security, first trust deeds having a value of 150% of the total 

amount of the deposits. A third class of collateral is letter of credit drawn on the 

Federal Home Loan Bank (FHLB).  

 

B. Authorized Investments 

 

General Guidelines that the City should follow in managing its investments are as 

follows: 

 

• No investment will be purchased which matures more than five years from the 

date of purchase without the prior approval of the City Council. 

• Maturities of individual investments shall be diversified, attempting to match, 

where possible, cyclical cash flow requirements. 

• The use of callable securities is permitted. 

 

To reduce overall portfolio risk while attempting to attain market value rates of return 

consistent with the primary objectives of safety and availability of funds, investments 

shall be diversified cross types of investments, maturities of those investments, and 

institutions in which those investments are made. Generally, the portfolio is to be 

invested in Federal Agency securities, with a modest addition of high-grade Medium 

Term Corporate Notes, Certificates of Deposit (CD’s), U.S. Treasuries and Commercial 

Paper. 

 

The City specifically prohibits investments in Bonds issued by other local agencies, 

Reverse Repurchase Agreements and Derivatives (Interest rate floaters, range notes, 

interest-only strips) 

 

Permitted Investments Per City Policy: 

Investments shall be made only in those instruments specifically authorized by 

California State laws (section 53600-53609), and to no greater an extent than those 

authorized by those laws. 

 

The City’s specific permitted investment guidelines are listed below. It should be noted 

that the City’s permitted investments are moderately more restrictive than the State 

guidelines. Attachment A provides a summary of the State of California Statues 

Applicable to Municipal Investments and a Glossary. 

 

 

PERMITTED INSTRUMENTS CITY GUIDELINES 

State or County Investment 

Pool (LAIF) 

LAIF $40,000,000 / 50% of portfolio 

maximum 
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 Federally Insured Banks/Time 

Deposits 

5 Years / No limit 

U.S. Treasuries 5 Years / No limit 

Government 

Sponsored Enterprises 

*(US Agencies) 

5 Years /  No limit  

Bankers Acceptances 180 Days / 10% max / 5% per issuer 

Commercial Paper 270 Days / 10% max / 10% per issuer 

combined 
Medium-Term Notes 5 Years / 15% max / 5% per issuer 

combined / 10% max by sector 

classification 

Negotiable Certificates of Deposit 5 Years / 30% max / lesser of 5% or $1 

million per issuer 
Repurchase Agreements 1 Year / 10% max 

Only with Master Repurchase 

Agreement / Daily mark to market 

valuation 

Money Market Mutual Funds 10% max / $500 million assets / 5% per 

issuer 
Reverse Repurchase Agreements Not Allowed 

California State Obligations Not Allowed 

California Local Obligations Not Allowed 

Mutual Funds Not Allowed 

Mortgage Pass Through 

Securities 

Not Allowed 

 

 

 

 

IV. Investment Program Controls 

 

A. Separation of Reconciliation. A separation of responsibilities of reconciling bank 

statements and conducting investment transactions provides an internal control of 

checks and balances. Only individuals authorized by the City Manager and City Clerk 

may conduct investment transactions. Consequently, individuals responsible for 

reconciling bank statements may not conduct investment transactions. 

 

B. Third Party Safekeeping Agreements. Contractual agreement between the City and 

third-party custodian public investment agencies (LAIF) is used to secure City 

invested funds.  

 

C. Quarterly Treasurer’s Report. The City Treasurer shall submit a quarterly 

investment report to the City Council. This report shall include types of investment, 

investment ratings, institutions involved, dates of purchases, dates of maturity, 

amount of deposits or cost of the security, current market value of securities, interest 

rates, investment fund balances and a statement that there are sufficient funds to 

meet the City’s cash obligations.  
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D. Annual Policy Review. The City Manager shall review the City’s investment policies 

annually and as needed to make recommendations for improvements to the City 

Council.  

 

ATTACHMENT A: 

Summary of State of California Statutes Applicable to Municipal Investment 

 

The following investments are authorized by California State Code, Title 5, Division 2, 

Sections53600 et seq. and 16429.1. 

 
 

California Authorized Investments % Limits & Other Constraints 

(Key Limitation Summary) 

Local Agency Bonds No Limit 

US Treasury Notes, Bonds, Bills No limit 

California State Warrants, 

Treasury Notes or Bonds 

No limit 

Bonds, Notes, Warrants of any 

local agency within the State 

No limit 

Federal Agency or United States 

government-sponsored enterprise 

obligations 

No limit 

Bankers Acceptances 40% max overall limitation: 

30% max in any one 

commercial bank: 180 days 

max maturity. 
Commercial Paper A Domestic Corporation 

Total Assets in excess of $500 
million At Least “A-1” rated 
commercial paper 25% max 
overall limitation: 

10% investment max in any single issuer 

No more than 10% of the outstanding 

amount for any one issuer 

270 days max maturity. 

Negotiable Certificates of Deposit Issued by nationally or state-chartered 

bank, a savings association or a federal 

association, a state of federal credit 

union, or a state licensed branch of a 

foreign bank. 
30% max overall limitation 
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Repurchase Agreements One Year Term or less 

Based on code authorized 
investments 102% underlying 
security valuation 

Reverse Repurchase Agreements Security subject to repurchase has been 

owned & fully paid for at least 30 days 

prior to sale 

 
20% Maximum limitation 

Agreement does not exceed 92 days 

Funds received cannot be used to 

purchase securities with a maturity 

longer than 92 days 
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Medium-Term Corporate Notes 30% maximum overall investment 

limitation Maximum remaining 

maturity of 5 Years Domestic 

corporations Rated “A” or better 

Shares of Beneficial Interest 

Issued By Diversified 

Management Companies 

(Mutual & Money 

Market Funds) 

20% maximum overall portfolio 

10% of any one Mutual Fund 

Based on code authorized investments 

Money Market Funds registered with the 

SEC Attained the Highest Ranking by not 

less than two nationally recognized rating 

organizations 
Assets in excess of $500 million 

Investment advisor with not less than five 

years experience 

Local Agency Investment Fund 
$40 million Maximum overall investment 

limit 

Other Obligation 

Valuation Requirements: 

(m) Promissory notes secured by 

first mortgages and first trust 

deeds which comply with 

Section 53651.2. 

(p) With the consent of the 

treasurer, letters of credit issued 

by the Federal Home Loan 

Bank of San Francisco which 

comply with 
Section 53651.6. 

(a) Eligible securities, except eligible 

securities of the classes described in 

subdivisions (m) and (p) of Section 53651, 

shall have a market value of at least 10 

percent in excess of the total amount of all 

deposits of a depository secured by the 

eligible securities. 

(b) Eligible securities of the class 

described in subdivision (m) of Section 

53651 shall have a market value at least 

50 percent in excess of the total amount of 

all deposits of a depository secured by 

those eligible securities. 

(c) Eligible securities of the class 

described in subdivision (p) of Section 

53651 shall have a market value of at least 

5 percent in excess of the total amount of 

all deposits of a depository secured by 

those eligible securities. 
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Any mortgage pass through 

security, collateralized 

mortgage obligation, mortgage-

backed or other pay-through 

bond, equipment lease-backed 

certificate, consumer receivable 

pass through 

certificate, or consumer 

receivable-backed bond 

 

 

20% Maximum overall 

limitation 5 Years Maximum 

Maturity “AA” national 

rating or Higher 
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Moneys held by a trustee or 

fiscal  

May be invested in accordance with the 

statutory  agent pledged to the 

payment or security of 

bonds or other 

provisions governing the issuance of those 

bonds, indebtedness, or lease installment 

sale, or other indebtedness, or obligations 

under a 

agreement, or to the extent not inconsistent 
lease, installment sale, or other therewith or if there are no specific statutory 
agreement of a local 

agency, or certificates 

of 

provisions, in accordance with the 

ordinance, resolution, indenture, or 

agreement of the local participation in those 

bonds, indebtedness, or lease 

installment sale, or other 

agreements, 

agency providing for the issuance. 

Notes, bonds, or other obligations 

that are at all  
Securities of the types listed by Section 53651 

   times secured by a valid Market value of at least 110% of underlying 

first priority security interest security value 

Other Code Restrictions & 
A local agency shall not invest any funds 

pursuant to this article or pursuant to 

Clarifications Article 2 (commencing with Section 53630) 
 in inverse floaters, range notes, or 

mortgage-derived, interest-only strips. 

 A local agency shall not invest any funds 

pursuant to this article or pursuant to 

Article 2  (commencing with Section 53630) in any 

security that could result in zero interest 

accrual if held to maturity. 

 
No more than 5 percent of the total assets 

of the investments held by a local agency 

may be invested in the securities of any 

one issuer, except the obligations of the 

United States government, United States 

government agencies, and United States 

government-sponsored enterprises. No 

more than 10 percent may be invested 

in any one mutual fund. 

 

 

 

  

Where this section specifies a percentage 

limitation for a particular category of 

investment, that percentage is applicable 

only at the date of purchase. 

 

City Council Agenda 
Page 140



 

CL 10-11 
https://cityofcanyonlake.sharepoint.com/sites/SharePoint/Shared Documents/120 CITY COUNCIL/120-110 AGENDA PACKETS/2023 City 

Council Agendas/2023-09-13 Regular City Council Meeting/Final/9 Investment Policy Attach 1 Current Policy.doc 

 
 

 

 

 

 

GLOSSARY 

 

ACTIVE DEPOSITS: Demand or checking accounts, which receive revenues and 

pay disbursements.  

 

AGENCIES: Federal agency securities. 

 

ASKED: The price at which securities are offered. 

 

BANKERS' ACCEPTANCE (BA): short-term credit arrangements to enable 

businesses to obtain funds to finance commercial transactions. They are time drafts 

drawn on a bank by an exporter or importer to obtain funds to pay for specific 

merchandise. By its acceptance, the bank becomes primarily liable for the payment 

of the draft at its maturity. An acceptance is a highgrade negotiable instrument. 

Acceptances are purchased in various denominations for 30, 60, or 90 days, but no 

longer than 180 days. The interest is calculated on a 360-day discount basis similar 

to treasury bills. Local agencies may not invest more than 40% of their surplus 

money in banker’s acceptance. 

 

BASIS POINT: A basis point equals one one-hundredth of 1% (.01%). 

 

BID: The price offered for securities. 

 

BOOK-ENTRY SECURITIES: All U.S. Treasury and Federal Agencies are 

maintained on computerized records at the Federal Reserve now known as 

"wireable" securities. 

 

BROKER: A broker brings buyers and sellers together for a commission paid by the 

initiator of the transaction or by both sides. In the money market, brokers are active 

in markets in which 

banks buy and sell money and in inter-dealer markets. 

 

CERTIFICATES OF DEPOSIT (CD): Time deposits of a bank or savings and loan. 

They are purchased in various denominations with maturities ranging from 30 to 

360 days. The interest is calculated on a 360-day, actual day month basis and is 

payable monthly. 

 

NEGOTIABLE CERTIFICATES OF DEPOSIT: Unsecured obligations of the 

financial institution, bank or savings and loan, bought at par value with the 

promise to pay face value plus accrued interest at maturity. They are high-grade 
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negotiable instruments, paying a higher interest rate than regular certificates of 

deposit. The primary market issuance is in multiples of $1,000,000, the secondary 

market usually trades in denominations of $500,000, although smaller lots are 

occasionally available. As a matter of practice, only the ten largest U.S. banks, 

where there is a secondary market established for continued liquidity are 

considered for investment. 

 

COLLATERAL: Securities, evidence of deposit or other property which a borrower 

pledges to secure repayment of a loan. Also refers to securities pledged by a bank to 

secure deposits of public monies. 

 

COMPREHENSIVE ANNUAL FINANCIAL REPORT (CAFR): The official annual 

report for the City of Canyon Lake. It includes five combined statements and basic 

financial statements for each individual fund and account group prepared in 

conformity with GAAP. It also includes supporting schedules necessary to 

demonstrate compliance with finance-related, legal and contractual provisions, 

extensive introductory material, and a detailed Statistical Section. 

 

COMMERCIAL PAPER: Short-term unsecured promissory note issued by a 

corporation to raise working capital. These negotiable instruments are purchased at 

a discount to par value or at par value with interest bearing. Local agencies are 

permitted by State law to invest in commercial paper of "prime" quality of the 

highest ranking or of the highest letter and numerical ratings as provided by 

Moody's Investor's Service, Inc., or Standard and Poor's Corporation. Purchases of 

eligible commercial paper may not exceed 270 days maturity nor exceed 30% of the 

local agency's surplus funds. 

 

COUPON: (a) The annual rate of interest that a bond's issuer promises to pay the 

bondholder on the bond's face value. (b) A certificate attached to a bond evidencing 

interest due on a payment date. 

 

DEALER: A dealer, as opposed to a broker, acts as a principal in all transactions, 

buying and selling for his own account. 

 

DELIVERY VERSUS PAYMENT (DVP): There are two methods of delivery of 

securities: delivery versus payment and delivery versus receipt (also called free). 

Delivery versus payment is delivery of securities with an exchange of money for the 

securities. Delivery versus receipts is delivery of securities with an exchange of a 

signed receipt for the securities. 

 

DEBENTURE: A bond secured only by the general credit of the issuer. 
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DISCOUNT: The difference between the cost price of a security and its value at 

maturity when quoted at lower than face value. A security selling below original 

offering price shortly after sale also is considered to be at a discount. 

 

DISCOUNT SECURITIES: Non-interest-bearing money market instruments that 

are issued at a discount and redeemed at maturity for full face value (e.g., U.S. 

Treasury bills). 

 

DIVERSIFICATION: Dividing investment funds among a variety of securities and 

issuers offering independent returns. 

 

DERIVATIVE: An asset that derives its value from another asset. For example, a 

call option on the stock of Coca-Cola is a derivative security that obtains value from 

the shares of Coca-Cola that can be purchased with the call option. Call options, put 

options, convertible bonds, futures contracts, and convertible preferred stock are 

examples of derivatives. A derivative can be either a risky or low-risk investment, 

depending upon the type of derivative and how it is used. 

 

FEDERAL CREDIT AGENCIES: Guaranteed directly or indirectly by the United 

States Government. All agency obligations qualify as legal investments and are 

acceptable as security for public deposits. They usually provide higher yields than 

regular Treasury issues with all of the same advantages. Examples include Federal 

Home Loan Bank, Federal Farm Credit Bank, FNMA (Fannie Mae) and Federal 

Home Loan Mortgage Corp. (Freddie Mac).   

 

FEDERAL FUNDS: Non-interest-bearing deposits held by member banks at the 

Federal Reserve. Also used to denote "immediately available" funds in the clearing 

sense. "Fed Funds" also used to refer to these funds. 

 

FEDERAL FUNDS RATE: The rate of interest at which Fed funds are traded. This 

rate is currently pegged by the Federal Reserve through open-market operations. 

 

FEDERAL OPEN MARKET COMMITTEE (FOMC): Consists of seven members of 

the Federal Reserve Board and five of the twelve Federal Reserve Bank Presidents. 

The President of the New York Federal Reserve Bank is a permanent member while 

the other Presidents serve on a rotating basis. The Committee periodically meets to 

set Federal Reserve guidelines regarding purchases and sales of Government 

Securities in the open market as a means of influencing the volume of bank credit 

and money. 

 

FEDERAL RESERVE SYSTEM: The central bank of the United States created by 

Congress and consisting of a seven-member Board of Governors in Washington, 

D.C., 12 Regional Banks and about 5,700 commercial banks that are members of 

the system. 
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INTEREST-BEARING ACTIVE DEPOSITS: Money-market accounts at a financial 

institution, (e.g., bank, savings and loan, credit union). These accounts are demand 

accounts (i.e., checking accounts) with restricted transaction activity.  

 

LIQUIDITY: A liquid asset is one that can be converted easily and rapidly into cash 

without a substantial loss of value. In the money market, a security is said to be 

liquid if the spread between bid and asked prices is narrow and reasonable size can 

be done at those quotes. 

 

LAIF (Local Agency Investment Fund): A special fund in the State Treasury which 

local agencies may use to deposit funds for investment. There is no minimum 

investment period, and the minimum transaction is $5,000, in multiples of $1,000 

above that, with a maximum balance of $40,000,000 for any agency. The City is 

restricted to a maximum of fifteen transactions per month. It offers high liquidity 

because deposits can be converted to cash in twenty-four hours and no interest is 

lost. All interest is distributed to those agencies participating on a proportionate 

share basis determined by the amounts deposited and the length of time they are 

deposited. Interest is paid quarterly. The State retains an amount for reasonable 

costs of making the investments, not to exceed one-quarter of one percent of the 

earnings. The interest rates are fairly high because of pooling the State's surplus 

cash with the surplus cash deposited. This creates a multi-billion-dollar money pool 

and allows diversified investments. 

 

MARKET VALUE: The price at which a security is trading and could presumably 

be purchased or sold. 

 

MASTER REPURCHASE AGREEMENT: A written contract covering all future 

transactions between the parties to repurchase--reverse agreements that 

establishes each party's rights in the transactions. A master agreement will often 

specify, among other things, the right of the buyer-lender to liquidate the 

underlying securities in the event of default by the seller-borrower. 

 

MATURITY: The date upon which the principal or stated value of an investment 

becomes due and payable. 

 

MEDIUM-TERM CORPORATE NOTES: Unsecured promissory notes issued by a 

corporation organized and operating in the United States. These are negotiable 

instruments and are traded in the secondary market. Medium-term corporate notes 

can be defined as extended-maturity commercial paper. Local agencies are 

restricted by the Government Code to investments in corporations rated in the top 

three note categories by a nationally recognized rating service. Further restrictions 

are a maximum term of five years to maturity and total investments in medium-

term corporate notes may not exceed 30% of the local agency's surplus funds. 
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MONEY MARKET FUNDS: Open-ended mutual fund that invests in highly liquid 

and safe securities (bills, commercial paper, bankers' acceptances, CD’s, etc.) and 

pays money market rates of interest. The fund’s net asset value remains a constant 

$1 a share. 

 

OPEN MARKET OPERATIONS: Purchases and sales of government and certain 

other securities in the open market by the New York Federal Reserve Bank, as 

directed by the FOMC, in order to influence the volume of money and credit in the 

economy. Purchases inject reserves into the bank system and stimulate growth of 

money and credit; sales have the opposite effect. Open market operations are the 

Federal Reserve's most important and most flexible monetary policy tool. 

 

PASSBOOK SAVINGS ACCOUNTS: Similar to an inactive deposit except that the 

period of time is not fixed. The interest rate is much lower than for a certificate of 

deposit, but the savings account is more flexible. Funds can be deposited and 

withdrawn according to daily needs.  

 

PORTFOLIO: Collection of securities held by an investor. 

 

PRIMARY DEALER: A group of government securities dealers that submit daily 

reports of market activity and positions and monthly financial statements to the 

Federal Reserve Bank of New York and are subject to its informal oversight. 

Primary dealers include Securities and Exchange Commission (SEC) registered 

securities broker-dealers, banks, and a few unregulated firms. 

 

PRIME RATE: The rate at which banks lend to their best or "prime" customers. 

Also known as the "reference rate." 

 

PRUDENT PERSON RULE: An investment standard. In some states the law 

requires that a fiduciary, such as a trustee, may invest money only in a list of 

securities selected by the state (the so-called legal list). In other states, the trustee 

may invest in a security if it is one which would be brought by a prudent person of 

discretion and intelligence who is seeking a reasonable income and preservation of 

capital. 

 

RATE OF RETURN: The yield obtainable on a security based on its purchase price 

or its current market price. This may be the amortized yield to maturity on a bond 

or the current income return. 

 

QUALIFIED PUBLIC DEPOSITORIES: A financial institution which does not 

claim exemption from the payment of any sales or compensating use or ad valorem 

taxes under the laws of this state, which has segregated for the benefit of the 

commission eligible collateral having a value of not less than its maximum liability 
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and which has been approved by the Public Deposit Protection Commission to hold 

public deposits. 

 

REPURCHASE AGREEMENTS (RP OR REPO): A repo or reverse-repo is a short-

term investment transaction. Banks buy temporarily idle funds from a customer by 

selling U.S. Government or other securities with a contractual agreement to 

repurchase the same securities on a future date. Repurchase agreements are 

typically for one to ten days in maturity. The customer receives interest from the 

bank. The interest rate reflects both the prevailing demand for Federal funds and 

the maturity of the repo. Some banks will execute repurchase agreements for a 

minimum of $100,000 to $500,000, but most banks have a minimum of $1,000,000. 

A reverse-repo is exactly what the name implies. 

 

SAFEKEEPING: A service to customers rendered by banks for a fee whereby 

securities and valuables of all types and descriptions are held in the bank's vaults 

for protection. 

 

SECONDARY MARKET: A market made for the purchase and sale of outstanding 

issues following the initial distribution. 

 

SECURITIES & EXCHANGE COMMISSION: Agency created by Congress to 

protect investors in securities transactions by administering securities legislation. 

 

SETTLEMENT DATE: The date on which a trade is cleared by delivery of securities 

against funds. This date may be the same as the trade date or later. 

 

TRADE DATE: The date on which a transaction is initiated or entered into by the 

buyer and seller. 

 

TREASURY BILLS: Issued weekly with maturity dates up to one year. They are 

issued and traded on a discount basis with interest figured on 1 360-day basis, 

actual number of days. They are issued in amounts of $10,000 and up, in multiples 

of $5,000. They are a highly liquid security. 

 

TREASURY NOTES: Initially issued with two- to ten-year maturities. They are 

actively traded in a large secondary market and are very liquid. The Treasury may 

issue note issues with a minimum of $1,000; however, the average minimum is 

$5,000. 

 

TREASURY BOND: Long-term U.S. Treasury securities having initial maturities of 

more than ten years. 

 

UNIFORM NET CAPITAL RULE (SEC RULE 15C3-1): Securities and Exchange 

Commission requirement that member firms as well as nonmember broker-dealers 
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in securities maintain a maximum ratio of indebtedness to liquid capital of 15 to 1; 

also called net capital rule and net capital ratio. Indebtedness covers all money 

owed to a firm, including margin loans and commitments to purchase securities, one 

reason new public issues are spread among members of underwriting syndicates. 

Liquid capital includes cash and assets easily converted into cash. 

 

WHEN-ISSUED TRADES: Typically, there is a lag between the time a new bond is 

announced and sold, and the time when it is actually issued. During this interval, 

the security trades "when, as, and if issued." 

 

YIELD: The rate of annual income return on an investment, expressed as a 

percentage. (a) INCOME YIELD is obtained by dividing the current dollar income 

by the current market price for the security. (b) NET YIELD or YIELD TO 

MATURITY is the current income yield minus any premium above par or plus any 

discount from par in purchase price with the adjustment spread over the period 

from the date of purchase to the date of maturity of the bond. 

 

YIELD TO MATURITY: The rate of return yielded by a debt security held to 

maturity when both interest payments and the investor’s capital gain or loss on the 

security are taken into account. 
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INVESTMENT POLICY 
 

 
The City of Canyon Lake has adopted the following policy for the investment of City 

funds. 

 

I.  The Legal Authority 

 

The Authority governing investments for the City of Canyon Lake is set forth in the 

California Government Code, sections 53601 et. Seq. The City Treasurer is granted 

authority to make investments on behalf of the City.  

 

Government Code Section 53607 states “.....the authority of the legislative body to 

invest or to reinvest funds of a local agency, or to sell or exchange securities so 

purchased, may be delegated by the legislative body to the treasurer of the local 

agency, who shall thereafter assume full responsibility for such transactions until such 

time as the delegation of authority is revoked, and shall make a monthly report of such 

transaction to the legislative body.” 

 

Government Code Section 53649 states “...the treasurer is responsible for the 

safekeeping of money in his custody and shall enter into any contract with a depository 

relating to any inactive deposits which in his judgment is to the public advantage.”  

The City Treasurer will enter into purchases subject to this policy and at the direction 

of City Council. 

 

In addition, Government Code Section 53607 provides the authority for the legislative 

body of the local agency to invest the funds of the local agency or to delegate the full 

responsibility to the treasurer of the local agency. 

 

II. Investment Objectives 

 

A. The purpose of this policy is to provide guidelines for the investment of the City’s 

funds based upon State law and prudent money management. This policy is designed 

according to the specific needs of the City of Canyon Lake. The ultimate goal is to 

enhance the economic status of the City while ensuring the safety of funds.  
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B. The City holds to the “prudent investor rule” in that investments shall be made 

with a degree of judgment and care, not for speculation, but considering the safety of 

the monies and acting as a custodian of the public trust. Related activities, which 

comprise good cash management, include cash projections, the expeditious collection of 

revenue, disbursement control and a cost effective banking relationship.  

 

C. The investment of the funds of the City of Canyon Lake shall be guided by the goals 

of safety, liquidity, diversification and return on investments in that order of priority.  

 

Safety: Safety of principal is the foremost objective of the City of Canyon Lake. Each 

investment transaction shall seek to ensure that capital losses are avoided, whether 

from securities default, broker-dealer default, or erosion of market value. The City 

shall seek to preserve principal by mitigating the two types of risk; credit risk and 

market risk.  

 

Credit Risk - Credit Risk; defined as the risk of loss due to failure of the issuer of 

a security, shall be mitigated by investing only with issuers whose financial 

strength and reputation can be verified to be the highest as rated by nationally 

known rating agencies and by diversifying the investment portfolio so that the 

failure of any one issuer would not unduly harm the City’s cash flow.  

 

Market Risk - Market risk, the risk of the market value fluctuations due to 

overall changes in the general level of interest rates, shall be mitigated by (a) 

structuring the portfolio so that securities mature earlier than or concurrent 

with the timing of major cash outflows, thus eliminating the need to sell 

securities prior to their maturity; (b) prohibiting the use of leverage or margin 

accounts; (c) prohibiting the taking of short positions, that is, selling securities 

which the City does not own; (d) prohibiting the use of reverse repurchase 

agreements and repurchase agreements; and (e) prohibiting the use of “inverse 

floaters”. It is explicitly recognized herein, however, that in a diversified 

portfolio, occasional measured loses are inevitable, and must be considered 

within the context of the overall investment return.  

 

Liquidity: The City’s financial portfolio must be structured in a manner which will 

provide that securities mature at approximately the same time as cash is needed to 

meet anticipated demands. 

 

Return on Investments:  The investment portfolio shall be designed with the overall 

objective of obtaining a total rate of return throughout economic cycles, commensurate 

with investment risk constraints and cash flow needs. 

 

III. Deposits/Authorized Investments 

 

A. Deposits 

 

Money must be deposited in State or national banks, State or Federal savings 

associations, or State or Federal Credit unions within the State. It may be in inactive 
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deposits, active deposits or interest-bearing active deposits. The FDIC must insure the 

first $250,000 of a deposit. 

 

The bank or savings and loan must secure the active and inactive deposits with eligible 

securities having a market value of 110% of the total amount of the deposits. State law 

also allows as an eligible security, first trust deeds having a value of 150% of the total 

amount of the deposits. A third class of collateral is letter of credit drawn on the 

Federal Home Loan Bank (FHLB).  

 

B. Authorized Investments 

 

General Guidelines that the City should follow in managing its investments are as 

follows: 

 

• No investment will be purchased which matures more than five years from the 

date of purchase without the prior approval of the City Council. 

• Maturities of individual investments shall be diversified, attempting to match, 

where possible, cyclical cash flow requirements. 

• The use of callable securities is permitted. 

 

To reduce overall portfolio risk while attempting to attain market value rates of return 

consistent with the primary objectives of safety and availability of funds, investments 

shall be diversified cross types of investments, maturities of those investments, and 

institutions in which those investments are made. Generally, the portfolio is to be 

invested in Federal Agency securities, with a modest addition of high-grade Medium 

Term Corporate Notes, Certificates of Deposit (CD’s), U.S. Treasuries and Commercial 

Paper. 

 

The City specifically prohibits investments in Bonds issued by other local agencies, 

Reverse Repurchase Agreements and Derivatives (Interest rate floaters, range notes, 

interest-only strips) 

 

Permitted Investments Per City Policy: 

 

Investments shall be made only in those instruments specifically authorized by 

California State laws (section 53600-53609), and to no greater an extent than those 

authorized by those laws. 

 

The City’s specific permitted investment guidelines are listed below. It should be noted 

that the City’s permitted investments are moderately more restrictive than the State 

guidelines. Attachment A provides a summary of the State of California Statues 

Applicable to Municipal Investments and a Glossary. 

 

PERMITTED INSTRUMENTS CITY GUIDELINES 

State or County Investment 

Pool (LAIF) 

LAIF $75,000,000 / 50% of portfolio 

maximum 
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Federally Insured Banks/Time 

Deposits 

5 Years / No limit 

U.S. Treasuries 5 Years / No limit 

Government 

Sponsored Enterprises 

*(US Agencies) 

5 Years / No limit  

Bankers Acceptances 180 Days / 10% max / 5% per issuer 

Commercial Paper 270 Days / 10% max / 10% per issuer 

combined 
Medium-Term Notes 5 Years / 15% max / 5% per issuer 

combined / 10% max by sector 

classification 

Negotiable Certificates of Deposit 5 Years / 30% max / lesser of 5% or $1 

million per issuer 
Repurchase Agreements 1 Year / 10% max 

Only with Master Repurchase 

Agreement / Daily mark to market 

valuation 

Money Market Mutual Funds 10% max / $500 million assets / 5% per 

issuer 
Reverse Repurchase Agreements Not Allowed 

California State Obligations Not Allowed 

California Local Obligations Not Allowed 

Mutual Funds Not Allowed 

Mortgage Pass Through 

Securities 

Not Allowed 

 

IV. Investment Program Controls 

 

A. Separation of Reconciliation. A separation of responsibilities of reconciling bank 

statements and conducting investment transactions provides an internal control of 

checks and balances. Only individuals authorized by the City Manager and City Clerk 

may conduct investment transactions. Consequently, individuals responsible for 

reconciling bank statements may not conduct investment transactions. 

 

B. Third Party Safekeeping Agreements. Contractual agreement between the City and 

third-party custodian public investment agencies (LAIF) is used to secure City 

invested funds.  

 

C. Quarterly Treasurer’s Report. The City Treasurer shall submit a quarterly 

investment report to the City Council. This report shall include types of investment, 

investment ratings, institutions involved, dates of purchases, dates of maturity, 

amount of deposits or cost of the security, current market value of securities, interest 

rates, investment fund balances and a statement that there are sufficient funds to 

meet the City’s cash obligations.  
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D. Annual Policy Review. The City Manager shall review the City’s investment policies 

annually and as needed to make recommendations for improvements to the City 

Council.  

 

ATTACHMENT A: 

Summary of State of California Statutes Applicable to Municipal Investment 
 

The following investments are authorized by California State Code, Title 5, Division 2, 

Sections53600 et seq. and 16429.1. 
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GLOSSARY 

 

ACTIVE DEPOSITS: Demand or checking accounts, which receive revenues and 

pay disbursements.  

 

AGENCIES: Federal agency securities. 

 

ASKED: The price at which securities are offered. 

 

BANKERS' ACCEPTANCE (BA): short-term credit arrangements to enable 

businesses to obtain funds to finance commercial transactions. They are time drafts 

drawn on a bank by an exporter or importer to obtain funds to pay for specific 

merchandise. By its acceptance, the bank becomes primarily liable for the payment 

of the draft at its maturity. An acceptance is a highgrade negotiable instrument. 

Acceptances are purchased in various denominations for 30, 60, or 90 days, but no 

longer than 180 days. The interest is calculated on a 360-day discount basis similar 

to treasury bills. Local agencies may not invest more than 40% of their surplus 

money in banker’s acceptance. 

 

BASIS POINT: A basis point equals one one-hundredth of 1% (.01%). 

 

BID: The price offered for securities. 

 

BOOK-ENTRY SECURITIES: All U.S. Treasury and Federal Agencies are 

maintained on computerized records at the Federal Reserve now known as 

"wireable" securities. 

 

BROKER: A broker brings buyers and sellers together for a commission paid by the 

initiator of the transaction or by both sides. In the money market, brokers are active 

in markets in which 

banks buy and sell money and in inter-dealer markets. 

 

CERTIFICATES OF DEPOSIT (CD): Time deposits of a bank or savings and loan. 

They are purchased in various denominations with maturities ranging from 30 to 

360 days. The interest is calculated on a 360-day, actual day month basis and is 

payable monthly. 

City Council Agenda 
Page 156



CL 10-11 
https://cityofcanyonlake.sharepoint.com/sites/SharePoint/Shared Documents/120 CITY COUNCIL/120-110 AGENDA PACKETS/2023 City 

Council Agendas/2023-09-13 Regular City Council Meeting/Final/9 Investment Policy Attach 2 Updated Policy.doc 

NEGOTIABLE CERTIFICATES OF DEPOSIT: Unsecured obligations of the 

financial institution, bank or savings and loan, bought at par value with the 

promise to pay face value plus accrued interest at maturity. They are high-grade 

negotiable instruments, paying a higher interest rate than regular certificates of 

deposit. The primary market issuance is in multiples of $1,000,000, the secondary 

market usually trades in denominations of $500,000, although smaller lots are 

occasionally available. As a matter of practice, only the ten largest U.S. banks, 

where there is a secondary market established for continued liquidity are 

considered for investment. 

 

COLLATERAL: Securities, evidence of deposit or other property which a borrower 

pledges to secure repayment of a loan. Also refers to securities pledged by a bank to 

secure deposits of public monies. 

 

COMPREHENSIVE ANNUAL FINANCIAL REPORT (CAFR): The official annual 

report for the City of Canyon Lake. It includes five combined statements and basic 

financial statements for each individual fund and account group prepared in 

conformity with GAAP. It also includes supporting schedules necessary to 

demonstrate compliance with finance-related, legal and contractual provisions, 

extensive introductory material, and a detailed Statistical Section. 

 

COMMERCIAL PAPER: Short-term unsecured promissory note issued by a 

corporation to raise working capital. These negotiable instruments are purchased at 

a discount to par value or at par value with interest bearing. Local agencies are 

permitted by State law to invest in commercial paper of "prime" quality of the 

highest ranking or of the highest letter and numerical ratings as provided by 

Moody's Investor's Service, Inc., or Standard and Poor's Corporation. Purchases of 

eligible commercial paper may not exceed 270 days maturity nor exceed 30% of the 

local agency's surplus funds. 

 

COUPON: (a) The annual rate of interest that a bond's issuer promises to pay the 

bondholder on the bond's face value. (b) A certificate attached to a bond evidencing 

interest due on a payment date. 

 

DEALER: A dealer, as opposed to a broker, acts as a principal in all transactions, 

buying and selling for his own account. 

 

DELIVERY VERSUS PAYMENT (DVP): There are two methods of delivery of 

securities: delivery versus payment and delivery versus receipt (also called free). 

Delivery versus payment is delivery of securities with an exchange of money for the 

securities. Delivery versus receipts is delivery of securities with an exchange of a 

signed receipt for the securities. 
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DEBENTURE: A bond secured only by the general credit of the issuer. 

 

DISCOUNT: The difference between the cost price of a security and its value at 

maturity when quoted at lower than face value. A security selling below original 

offering price shortly after sale also is considered to be at a discount. 

 

DISCOUNT SECURITIES: Non-interest-bearing money market instruments that 

are issued at a discount and redeemed at maturity for full face value (e.g., U.S. 

Treasury bills). 

 

DIVERSIFICATION: Dividing investment funds among a variety of securities and 

issuers offering independent returns. 

 

DERIVATIVE: An asset that derives its value from another asset. For example, a 

call option on the stock of Coca-Cola is a derivative security that obtains value from 

the shares of Coca-Cola that can be purchased with the call option. Call options, put 

options, convertible bonds, futures contracts, and convertible preferred stock are 

examples of derivatives. A derivative can be either a risky or low-risk investment, 

depending upon the type of derivative and how it is used. 

 

FEDERAL CREDIT AGENCIES: Guaranteed directly or indirectly by the United 

States Government. All agency obligations qualify as legal investments and are 

acceptable as security for public deposits. They usually provide higher yields than 

regular Treasury issues with all of the same advantages. Examples include Federal 

Home Loan Bank, Federal Farm Credit Bank, FNMA (Fannie Mae) and Federal 

Home Loan Mortgage Corp. (Freddie Mac).   

 

FEDERAL FUNDS: Non-interest-bearing deposits held by member banks at the 

Federal Reserve. Also used to denote "immediately available" funds in the clearing 

sense. "Fed Funds" also used to refer to these funds. 

 

FEDERAL FUNDS RATE: The rate of interest at which Fed funds are traded. This 

rate is currently pegged by the Federal Reserve through open-market operations. 

 

FEDERAL OPEN MARKET COMMITTEE (FOMC): Consists of seven members of 

the Federal Reserve Board and five of the twelve Federal Reserve Bank Presidents. 

The President of the New York Federal Reserve Bank is a permanent member while 

the other Presidents serve on a rotating basis. The Committee periodically meets to 

set Federal Reserve guidelines regarding purchases and sales of Government 

Securities in the open market as a means of influencing the volume of bank credit 

and money. 
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FEDERAL RESERVE SYSTEM: The central bank of the United States created by 

Congress and consisting of a seven-member Board of Governors in Washington, 

D.C., 12 Regional Banks and about 5,700 commercial banks that are members of 

the system. 

 

INTEREST-BEARING ACTIVE DEPOSITS: Money-market accounts at a financial 

institution, (e.g., bank, savings and loan, credit union). These accounts are demand 

accounts (i.e., checking accounts) with restricted transaction activity.  

 

LIQUIDITY: A liquid asset is one that can be converted easily and rapidly into cash 

without a substantial loss of value. In the money market, a security is said to be 

liquid if the spread between bid and asked prices is narrow and reasonable size can 

be done at those quotes. 

 

LAIF (Local Agency Investment Fund): A special fund in the State Treasury which 

local agencies may use to deposit funds for investment. There is no minimum 

investment period, and the minimum transaction is $5,000, in multiples of $1,000 

above that, with a maximum balance of $75,000,000 for any agency. The City is 

restricted to a maximum of fifteen transactions per month. It offers high liquidity 

because deposits can be converted to cash in twenty-four hours and no interest is 

lost. All interest is distributed to those agencies participating on a proportionate 

share basis determined by the amounts deposited and the length of time they are 

deposited. Interest is paid quarterly. The State retains an amount for reasonable 

costs of making the investments, not to exceed one-quarter of one percent of the 

earnings. The interest rates are fairly high because of pooling the State's surplus 

cash with the surplus cash deposited. This creates a multi-billion-dollar money pool 

and allows diversified investments. 

 

MARKET VALUE: The price at which a security is trading and could presumably 

be purchased or sold. 

 

MASTER REPURCHASE AGREEMENT: A written contract covering all future 

transactions between the parties to repurchase--reverse agreements that 

establishes each party's rights in the transactions. A master agreement will often 

specify, among other things, the right of the buyer-lender to liquidate the 

underlying securities in the event of default by the seller-borrower. 

 

MATURITY: The date upon which the principal or stated value of an investment 

becomes due and payable. 

City Council Agenda 
Page 159



CL 10-11 
https://cityofcanyonlake.sharepoint.com/sites/SharePoint/Shared Documents/120 CITY COUNCIL/120-110 AGENDA PACKETS/2023 City 

Council Agendas/2023-09-13 Regular City Council Meeting/Final/9 Investment Policy Attach 2 Updated Policy.doc 

MEDIUM-TERM CORPORATE NOTES: Unsecured promissory notes issued by a 

corporation organized and operating in the United States. These are negotiable 

instruments and are traded in the secondary market. Medium-term corporate notes 

can be defined as extended-maturity commercial paper. Local agencies are 

restricted by the Government Code to investments in corporations rated in the top 

three note categories by a nationally recognized rating service. Further restrictions 

are a maximum term of five years to maturity and total investments in medium-

term corporate notes may not exceed 30% of the local agency's surplus funds. 

 

MONEY MARKET FUNDS: Open-ended mutual fund that invests in highly liquid 

and safe securities (bills, commercial paper, bankers' acceptances, CD’s, etc.) and 

pays money market rates of interest. The fund’s net asset value remains a constant 

$1 a share. 

 

OPEN MARKET OPERATIONS: Purchases and sales of government and certain 

other securities in the open market by the New York Federal Reserve Bank, as 

directed by the FOMC, in order to influence the volume of money and credit in the 

economy. Purchases inject reserves into the bank system and stimulate growth of 

money and credit; sales have the opposite effect. Open market operations are the 

Federal Reserve's most important and most flexible monetary policy tool. 

 

PASSBOOK SAVINGS ACCOUNTS: Similar to an inactive deposit except that the 

period of time is not fixed. The interest rate is much lower than for a certificate of 

deposit, but the savings account is more flexible. Funds can be deposited and 

withdrawn according to daily needs.  

 

PORTFOLIO: Collection of securities held by an investor. 

 

PRIMARY DEALER: A group of government securities dealers that submit daily 

reports of market activity and positions and monthly financial statements to the 

Federal Reserve Bank of New York and are subject to its informal oversight. 

Primary dealers include Securities and Exchange Commission (SEC) registered 

securities broker-dealers, banks, and a few unregulated firms. 

 

PRIME RATE: The rate at which banks lend to their best or "prime" customers. 

Also known as the "reference rate." 

 

PRUDENT PERSON RULE: An investment standard. In some states the law 

requires that a fiduciary, such as a trustee, may invest money only in a list of 

securities selected by the state (the so-called legal list). In other states, the trustee 

may invest in a security if it is one which would be brought by a prudent person of 

discretion and intelligence who is seeking a reasonable income and preservation of 

capital. 
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RATE OF RETURN: The yield obtainable on a security based on its purchase price 

or its current market price. This may be the amortized yield to maturity on a bond 

or the current income return. 

 

QUALIFIED PUBLIC DEPOSITORIES: A financial institution which does not 

claim exemption from the payment of any sales or compensating use or ad valorem 

taxes under the laws of this state, which has segregated for the benefit of the 

commission eligible collateral having a value of not less than its maximum liability 

and which has been approved by the Public Deposit Protection Commission to hold 

public deposits. 

 

REPURCHASE AGREEMENTS (RP OR REPO): A repo or reverse-repo is a short-

term investment transaction. Banks buy temporarily idle funds from a customer by 

selling U.S. Government or other securities with a contractual agreement to 

repurchase the same securities on a future date. Repurchase agreements are 

typically for one to ten days in maturity. The customer receives interest from the 

bank. The interest rate reflects both the prevailing demand for Federal funds and 

the maturity of the repo. Some banks will execute repurchase agreements for a 

minimum of $100,000 to $500,000, but most banks have a minimum of $1,000,000. 

A reverse-repo is exactly what the name implies. 

 

SAFEKEEPING: A service to customers rendered by banks for a fee whereby 

securities and valuables of all types and descriptions are held in the bank's vaults 

for protection. 

 

SECONDARY MARKET: A market made for the purchase and sale of outstanding 

issues following the initial distribution. 

 

SECURITIES & EXCHANGE COMMISSION: Agency created by Congress to 

protect investors in securities transactions by administering securities legislation. 

 

SETTLEMENT DATE: The date on which a trade is cleared by delivery of securities 

against funds. This date may be the same as the trade date or later. 

 

TRADE DATE: The date on which a transaction is initiated or entered into by the 

buyer and seller. 

 

TREASURY BILLS: Issued weekly with maturity dates up to one year. They are 

issued and traded on a discount basis with interest figured on 1 360-day basis, 

actual number of days. They are issued in amounts of $10,000 and up, in multiples 

of $5,000. They are a highly liquid security. 
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TREASURY NOTES: Initially issued with two- to ten-year maturities. They are 

actively traded in a large secondary market and are very liquid. The Treasury may 

issue note issues with a minimum of $1,000; however, the average minimum is 

$5,000. 

 

TREASURY BOND: Long-term U.S. Treasury securities having initial maturities of 

more than ten years. 

 

UNIFORM NET CAPITAL RULE (SEC RULE 15C3-1): Securities and Exchange 

Commission requirement that member firms as well as nonmember broker-dealers 

in securities maintain a maximum ratio of indebtedness to liquid capital of 15 to 1; 

also called net capital rule and net capital ratio. Indebtedness covers all money 

owed to a firm, including margin loans and commitments to purchase securities, one 

reason new public issues are spread among members of underwriting syndicates. 

Liquid capital includes cash and assets easily converted into cash. 

 

WHEN-ISSUED TRADES: Typically, there is a lag between the time a new bond is 

announced and sold, and the time when it is actually issued. During this interval, 

the security trades "when, as, and if issued." 

 

YIELD: The rate of annual income returns on an investment, expressed as a 

percentage. (a) INCOME YIELD is obtained by dividing the current dollar income 

by the current market price for the security. (b) NET YIELD or YIELD TO 

MATURITY is the current income yield minus any premium above par or plus any 

discount from par in purchase price with the adjustment spread over the period 

from the date of purchase to the date of maturity of the bond. 

 

YIELD TO MATURITY: The rate of return yielded by a debt security held to 

maturity when both interest payments and the investor’s capital gain or loss on the 

security are taken into account. 
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                ITEM NO. 10 
   

  STAFF REPORT 
 

 
 

 

TO:  Honorable Mayor and Members of the City Council 
 
FROM: Nicole Dailey, City Manager 
 
BY:  Terry Shea, Finance Director 
 
DATE: September 13, 2023 
 
SUBJECT: Adopt a Resolution Approving an Interfund Loan Agreement between the 

Rental Fund and the General Fund  
 
 
Recommendation 
 
Adopt Resolution No. 2023-35, approving an Interfund Loan Agreement between the 
Rental Fund and the General Fund.  
 
Background 
 
In the last several years, the City of Canyon Lake has purchased two commercial buildings 
in the Canyon Lake Towne Center as follows: 
 

• 31542 Railroad Canyon Road  for $725,000 on March 30, 2020 
• 31520 Railroad Canyon Road for $400,000 on January 26, 2021 

 
The City financed these purchases with a short-term, variable loan from Citizens Business 
Bank (CBB) of $890,000 and a short-term advance from the General Fund of $246,391, 
for a total amount of $1,136,391.  
 
In Fiscal Year 2021-22 due to rising interest rates on the CBB Loan, the City transferred 
$326,416 from the General Fund to the Rental Fund to pay down the Loan. The amount 
transferred was determined by the amount of American Rescue Plan Act (ARPA) funds 
that were used by the City to offset the Sheriff’s costs in the General Fund. By doing so, 
the City is not required to repay this General Fund expenditure.  
 
The City’s current loan balance is $563,584 with a variable interest rate of 7.75 percent 
that matures in March of 2024. In addition, the City must repay the previous advance from 
the General Fund of $246,391.  
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Discussion 
 
The two commercial buildings were purchased as investments and were recorded as such 
in the City’s Rental Enterprise Fund. The initial advances from the General Fund were 
short-term and with the maturing of the CBB Loan, the City must identify a more stable 
and approved long-term financing agreement. 
 
Due to rising interest rates on the commercial loan, staff is proposing using an interfund 
loan agreement (internal borrowing) instead of borrowing the funds externally to finance 
the purchase of both commercial properties at 31542 and 31520 Railroad Canyon Road.   
 
The City’s estimated General Fund balance on June 30, 2023 of $5,998,000 and has 
sufficient funding available within its uncommitted fund balance. Therefore, staff 
recommends lending the Rental Fund $809,975 to finance the remaining balance for these 
buildings.  
 
The proposed interfund loan would be for a 20-year period with monthly payments of 
$4,136.06 beginning October 13, 2023. The interest rate would be 2.17 percent resulting 
in less interest costs to be paid by the Rental Fund and additional interest income for the 
General Fund; the total interest on the loan would be approximately $189,159 over the next 
20 years.  The interest rate of 2.17 percent was determined based on the annual interest rate 
for the Local Agency Investment Fund (LAIF) for FY 2022-23.   
 
Fiscal Impact 
 
The proposed interfund loan would result in an overall repayment of $999,124.40 
(principal of $809,975 and interest of $189,159) paid in monthly installments over the next 
20 years. The cost each Fiscal Year would be $49,956.72 from the Rental Fund and repaid 
using Rental Fund revenues.  
 
Attachments 

 
1. Resolution No. 2023-35 
2. Purchase Summary & Closing Statements 
3. Interfund Loan Agreement 
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RESOLUTION NO. 2023-35 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CANYON LAKE, 
CALIFORNIA, APPROVING AN INTERFUND LOAN AGREEMENT BETWEEN THE 
RENTAL FUND AND THE GENERAL FUND 
 

WHEREAS, the City’s Rental Fund has purchased two investment properties 31542 and 31520 
Railroad Canyon Road financed with a General Fund Short-term Advance and a Commercial 
Loan; and  
 
WHEREAS, the Commercial Loan of $563,584 is maturing and the City’s Advance of $246,391 
was for a short-term period; and 
 
WHEREAS, for the purchase of the two properties the City needs to have permanent long-term 
financing; and  
 

WHEREAS, funding for the purchase and financing of the properties will come from an Interfund 
Loan from the General Fund of $809,975; and  
 

WHEREAS, repayment of the Interfund Loan will come from the Rental Fund.  
 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CANYON LAKE DOES 
HEREBY RESOLVE AS FOLLOWS: 
 
Section 1.  The foregoing recitals are true and correct. 
 

Section 2.  That the City Council does hereby authorize the execution of an Interfund Loan 
Agreement to finance the purchase of the two commercial properties, 31542 and 
31520 Railroad Canyon Road in the amount of $809,975.    

 
PASSED, APPROVED AND ADOPTED this 13th day of September, 2023. 
     
 
 
        __________________________ 
        Jeremy Smith, Mayor  
ATTEST: 
 
 
______________________________ 
Sheryl L. Garcia, MMC, CPM 
City Clerk  
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The City purchased two commercial buildings as follows:

31542 Railroad Canyon Road 03/30/20 727,239$               

31520 Railroad Canyon road 01/26/21 400,000                 

Escrow costs expensed on purchase 9,152                      

1,136,391$            

General Fund Advance 246,391$               

Citizens Business Bank Loan 890,000                 

1,136,391$            

Original Loan Balance 890,000$               

Payment from General Fund transfer  05/31/22 (326,416)                

Balance of Loan 07/31/23 563,584                 

General Fund Advance 246,391                 

Proposed General Fund Interfund Loan 809,975$               

Staff is recommending a 20 year Interfund Loan at the Local Agency Investment Fund (LAIF)

rate for Fiscal Year 22/23 of 2.17 % with semiannual payments.

See Local Agency Investment Fund description attached.

The Interfund Loan would not reduce the General Fund Fund Balance.

City of Canyon Lake

Commercial Building Loans

Rental Fund
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Prepared by: Melissa Macias/Lacy Elliott 
 

BUYER'S FINAL SETTLEMENT STATEMENT 
 
PROPERTY: 
 

31520 Railroad Canyon Road 
Canyon Lake, CA 92587 

DATE: January 26, 2021 

  CLOSING/RECORD 
DATE: 
DISBURSEMENT DATE: 
 

 
January 25, 2021 
January 26, 2021 
 

BUYER: City of Canyon Lake, a Municipal 
Corporation 

ESCROW NO.: 
 
 
 

023600-MM 
 

   
 
 
 DEBITS CREDITS 
FINANCIAL CONSIDERATION   
Total Consideration 400,000.00  
Deposit from City of Canyon Lake, a Municipal Corporation  10,000.00 
Deposit from City of Canyon Lake, a Municipal Corporation  400,000.00 
   
PRORATIONS/ADJUSTMENTS   
County Taxes at $1,871.21/semi-annually from 01/25/2021 to 
07/01/2021 

1,621.72  

HOA at $3,285.00/annually from 01/25/2021 to 01/01/2022 3,066.00  
   
RENT PRORATIONS   
Prorated Rents  356.20 
Prepaid Security Deposits  275.00 
   
COMMISSION CHARGES   
Credit from Coldwell Banker Associated Brokers Realty for Credit 
for Buyer's Closing Costs 

 4,000.00 

   
TITLE/TAXES/RECORDING CHARGES - Fidelity National Title   
Title - Recording Service Fee 14.45  
   
ESCROW CHARGES - La Rue Escrow, Inc.   
Title - Escrow Fee 1,110.00  
Title - Doc Prep, Wire 40.00  
Title - Electronic Storage Fee 35.00  
   
Total Refund 8,744.03  
   
TOTAL $    414,631.20 $    414,631.20 
   

 
 
 

SAVE THIS STATEMENT FOR INCOME TAX PURPOSES 
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INTERFUND LOAN AGREEMENT 
 
This Interfund Loan Agreement (“Agreement”) is executed as of September 13, 2023 (“Effective 
Date”), between the City of Canyon Lake General Fund (“Lender”) and the City of Canyon Lake 
Rental Fund (“Borrower”) (collectively “parties”). Lender agrees to lend to Borrower, and 
Borrower agrees to repay Lender, an amount not to exceed the Principal Amount and interest 
accrued on the unpaid loan balance (hereafter “loan”), in accordance with the following: 
 
1. Purpose of the Loan: To provide funds for the purchase of Commercial Property at 31542 

Railroad Canyon Road and 31520 Railroad Canyon Road (cost not to exceed Eight Hundred 
Nine Thousand Nine Hundred Seventy-Five Dollars ($809,975)). The loan shall account for 
borrowing between City of Canyon Lake General Fund and City of Canyon Lake Rental Fund.  
 

2. Principal Loan Amount: Not to exceed Eight Hundred Nine Thousand Nine Hundred 
Seventy-Five Dollars ($809,975). The loan will be recorded as receivable to the Lender and 
payable to the Borrower. 
 

3. Term of the Loan: The term of this loan is twenty (20) years, beginning on the Effective Date, 
and shall be repaid in full by September 13, 2043. 
 

4. Scheduled Payments. Borrower shall make payments in accordance with the attached loan 
amortization schedule (Attachment “A” hereto). Borrower shall make monthly payments 
beginning October 13, 2023. Payments will be credited first to any loan interest then due, and 
then to the loan principal balance. Borrower may make partial or complete payment of the 
principal balance and earned interest at any time before its due date and without any 
prepayment penalty. 
 

5. Repayment Source. The City shall repay the Lending Fund, out of funds of the Borrowing 
Fund, the full principal balance of the Loan plus accrued interest on or before the expiration of 
the term. City may repay the Loan in full or part at any time prior to the expiration of the term 
and there shall be no prepayment penalty. The entire unpaid balance of the Loan plus accrued 
interest is due and payable no later than the expiration of the term. City commits to take such 
reasonable and fiscally prudent measures to assure that the Borrowing Fund will be able to 
repay the Lending Fund, and if for any reason the balance of the Borrowing Fund is unable to 
repay the Lending Fund in full, then the City shall pay any remaining balance out of its general 
funds. 
 

6. Rate of Interest. Interest shall accrue at a rate of 2.17%, which is equal to the Local Agency 
Investment Fund (LAIF) rate for FY 2022-23. Any interest not paid when due shall bear 
interest from its due date at the rate specified above. Loan interest will be recorded as revenue 
to the Lender and expenditure to the Borrower. 
 

7. Compliance with Laws. The parties shall comply with all applicable laws, ordinances, codes 
and regulations of the federal, state and local governments. 
 

City Council Agenda 
Page 172



Page 2 

8. General Provisions. This Agreement constitutes the full Agreement by and between the 
parties and no other representations have been made regarding the contents of this Agreement. 
This Agreement shall not be amended, modified, or altered in any respect unless such 
amendment, modification, or alteration has been reduced to writing and executed by both 
parties. 

 
LENDER BORROWER 
City of Canyon Lake  City of Canyon Lake 
General Fund  Rental Fund 
 
 
APPROVED AND EXECUTED by signature of the following authorized representatives of the 
City on September 13, 2023. 
 
CITY OF CANYON LAKE 
 
 
By: _______________________________  
 Jeremy Smith, Mayor 
 
 
 
ATTEST: APPROVED AS TO FORM 
 
Sheryl Garcia, MMC, CPM Steven P. Graham, City Attorney 
City Clerk 
 
 
By: _______________________________  By: _______________________________  
 
 
 
 
REVIEWED AND RECOMMEMDED 
 
Nicole Dailey, City Manager  
 
 
By: _______________________________  
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ATTACHMENT “A” 
LOAN AMORITIZATION SCHEDULE 

 
[to be attached] 
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Compounding Period: Monthly

Nominal Annual Rate: 2.170%

Cash Flow Data - Loans and Payments
Event Date Amount Number Period End Date

1 Loan 09/13/2023 809,975.00 1
2 Payment 10/13/2023 4,163.06 240 Monthly 09/13/2043

TValue Amortization Schedule - Normal, 365 Day Year
Date Payment Interest Principal Balance

Loan 09/13/2023 809,975.00
1 10/13/2023 4,163.06 1,464.70 2,698.36 807,276.64
2 11/13/2023 4,163.06 1,459.83 2,703.23 804,573.41
3 12/13/2023 4,163.06 1,454.94 2,708.12 801,865.29
4 01/13/2024 4,163.06 1,450.04 2,713.02 799,152.27
5 02/13/2024 4,163.06 1,445.13 2,717.93 796,434.34
6 03/13/2024 4,163.06 1,440.22 2,722.84 793,711.50
7 04/13/2024 4,163.06 1,435.29 2,727.77 790,983.73
8 05/13/2024 4,163.06 1,430.36 2,732.70 788,251.03
9 06/13/2024 4,163.06 1,425.42 2,737.64 785,513.39

2024 Totals 37,467.54 13,005.93 24,461.61

10 07/13/2024 4,163.06 1,420.47 2,742.59 782,770.80
11 08/13/2024 4,163.06 1,415.51 2,747.55 780,023.25
12 09/13/2024 4,163.06 1,410.54 2,752.52 777,270.73
13 10/13/2024 4,163.06 1,405.56 2,757.50 774,513.23
14 11/13/2024 4,163.06 1,400.58 2,762.48 771,750.75
15 12/13/2024 4,163.06 1,395.58 2,767.48 768,983.27
16 01/13/2025 4,163.06 1,390.58 2,772.48 766,210.79
17 02/13/2025 4,163.06 1,385.56 2,777.50 763,433.29
18 03/13/2025 4,163.06 1,380.54 2,782.52 760,650.77
19 04/13/2025 4,163.06 1,375.51 2,787.55 757,863.22
20 05/13/2025 4,163.06 1,370.47 2,792.59 755,070.63
21 06/13/2025 4,163.06 1,365.42 2,797.64 752,272.99

2025 Totals 49,956.72 16,716.32 33,240.40

22 07/13/2025 4,163.06 1,360.36 2,802.70 749,470.29
23 08/13/2025 4,163.06 1,355.29 2,807.77 746,662.52
24 09/13/2025 4,163.06 1,350.21 2,812.85 743,849.67
25 10/13/2025 4,163.06 1,345.13 2,817.93 741,031.74
26 11/13/2025 4,163.06 1,340.03 2,823.03 738,208.71

08/27/2023 3:27 PM
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Date Payment Interest Principal Balance
27 12/13/2025 4,163.06 1,334.93 2,828.13 735,380.58
28 01/13/2026 4,163.06 1,329.81 2,833.25 732,547.33
29 02/13/2026 4,163.06 1,324.69 2,838.37 729,708.96
30 03/13/2026 4,163.06 1,319.56 2,843.50 726,865.46
31 04/13/2026 4,163.06 1,314.42 2,848.64 724,016.82
32 05/13/2026 4,163.06 1,309.26 2,853.80 721,163.02
33 06/13/2026 4,163.06 1,304.10 2,858.96 718,304.06

2026 Totals 49,956.72 15,987.79 33,968.93

34 07/13/2026 4,163.06 1,298.93 2,864.13 715,439.93
35 08/13/2026 4,163.06 1,293.75 2,869.31 712,570.62
36 09/13/2026 4,163.06 1,288.57 2,874.49 709,696.13
37 10/13/2026 4,163.06 1,283.37 2,879.69 706,816.44
38 11/13/2026 4,163.06 1,278.16 2,884.90 703,931.54
39 12/13/2026 4,163.06 1,272.94 2,890.12 701,041.42
40 01/13/2027 4,163.06 1,267.72 2,895.34 698,146.08
41 02/13/2027 4,163.06 1,262.48 2,900.58 695,245.50
42 03/13/2027 4,163.06 1,257.24 2,905.82 692,339.68
43 04/13/2027 4,163.06 1,251.98 2,911.08 689,428.60
44 05/13/2027 4,163.06 1,246.72 2,916.34 686,512.26
45 06/13/2027 4,163.06 1,241.44 2,921.62 683,590.64

2027 Totals 49,956.72 15,243.30 34,713.42

46 07/13/2027 4,163.06 1,236.16 2,926.90 680,663.74
47 08/13/2027 4,163.06 1,230.87 2,932.19 677,731.55
48 09/13/2027 4,163.06 1,225.56 2,937.50 674,794.05
49 10/13/2027 4,163.06 1,220.25 2,942.81 671,851.24
50 11/13/2027 4,163.06 1,214.93 2,948.13 668,903.11
51 12/13/2027 4,163.06 1,209.60 2,953.46 665,949.65
52 01/13/2028 4,163.06 1,204.26 2,958.80 662,990.85
53 02/13/2028 4,163.06 1,198.91 2,964.15 660,026.70
54 03/13/2028 4,163.06 1,193.55 2,969.51 657,057.19
55 04/13/2028 4,163.06 1,188.18 2,974.88 654,082.31
56 05/13/2028 4,163.06 1,182.80 2,980.26 651,102.05
57 06/13/2028 4,163.06 1,177.41 2,985.65 648,116.40

2028 Totals 49,956.72 14,482.48 35,474.24

58 07/13/2028 4,163.06 1,172.01 2,991.05 645,125.35
59 08/13/2028 4,163.06 1,166.60 2,996.46 642,128.89
60 09/13/2028 4,163.06 1,161.18 3,001.88 639,127.01
61 10/13/2028 4,163.06 1,155.75 3,007.31 636,119.70
62 11/13/2028 4,163.06 1,150.32 3,012.74 633,106.96
63 12/13/2028 4,163.06 1,144.87 3,018.19 630,088.77
64 01/13/2029 4,163.06 1,139.41 3,023.65 627,065.12
65 02/13/2029 4,163.06 1,133.94 3,029.12 624,036.00
66 03/13/2029 4,163.06 1,128.47 3,034.59 621,001.41
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Date Payment Interest Principal Balance
67 04/13/2029 4,163.06 1,122.98 3,040.08 617,961.33
68 05/13/2029 4,163.06 1,117.48 3,045.58 614,915.75
69 06/13/2029 4,163.06 1,111.97 3,051.09 611,864.66

2029 Totals 49,956.72 13,704.98 36,251.74

70 07/13/2029 4,163.06 1,106.46 3,056.60 608,808.06
71 08/13/2029 4,163.06 1,100.93 3,062.13 605,745.93
72 09/13/2029 4,163.06 1,095.39 3,067.67 602,678.26
73 10/13/2029 4,163.06 1,089.84 3,073.22 599,605.04
74 11/13/2029 4,163.06 1,084.29 3,078.77 596,526.27
75 12/13/2029 4,163.06 1,078.72 3,084.34 593,441.93
76 01/13/2030 4,163.06 1,073.14 3,089.92 590,352.01
77 02/13/2030 4,163.06 1,067.55 3,095.51 587,256.50
78 03/13/2030 4,163.06 1,061.96 3,101.10 584,155.40
79 04/13/2030 4,163.06 1,056.35 3,106.71 581,048.69
80 05/13/2030 4,163.06 1,050.73 3,112.33 577,936.36
81 06/13/2030 4,163.06 1,045.10 3,117.96 574,818.40

2030 Totals 49,956.72 12,910.46 37,046.26

82 07/13/2030 4,163.06 1,039.46 3,123.60 571,694.80
83 08/13/2030 4,163.06 1,033.81 3,129.25 568,565.55
84 09/13/2030 4,163.06 1,028.16 3,134.90 565,430.65
85 10/13/2030 4,163.06 1,022.49 3,140.57 562,290.08
86 11/13/2030 4,163.06 1,016.81 3,146.25 559,143.83
87 12/13/2030 4,163.06 1,011.12 3,151.94 555,991.89
88 01/13/2031 4,163.06 1,005.42 3,157.64 552,834.25
89 02/13/2031 4,163.06 999.71 3,163.35 549,670.90
90 03/13/2031 4,163.06 993.99 3,169.07 546,501.83
91 04/13/2031 4,163.06 988.26 3,174.80 543,327.03
92 05/13/2031 4,163.06 982.52 3,180.54 540,146.49
93 06/13/2031 4,163.06 976.76 3,186.30 536,960.19

2031 Totals 49,956.72 12,098.51 37,858.21

94 07/13/2031 4,163.06 971.00 3,192.06 533,768.13
95 08/13/2031 4,163.06 965.23 3,197.83 530,570.30
96 09/13/2031 4,163.06 959.45 3,203.61 527,366.69
97 10/13/2031 4,163.06 953.65 3,209.41 524,157.28
98 11/13/2031 4,163.06 947.85 3,215.21 520,942.07
99 12/13/2031 4,163.06 942.04 3,221.02 517,721.05

100 01/13/2032 4,163.06 936.21 3,226.85 514,494.20
101 02/13/2032 4,163.06 930.38 3,232.68 511,261.52
102 03/13/2032 4,163.06 924.53 3,238.53 508,022.99
103 04/13/2032 4,163.06 918.67 3,244.39 504,778.60
104 05/13/2032 4,163.06 912.81 3,250.25 501,528.35
105 06/13/2032 4,163.06 906.93 3,256.13 498,272.22
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Date Payment Interest Principal Balance
2032 Totals 49,956.72 11,268.75 38,687.97

106 07/13/2032 4,163.06 901.04 3,262.02 495,010.20
107 08/13/2032 4,163.06 895.14 3,267.92 491,742.28
108 09/13/2032 4,163.06 889.23 3,273.83 488,468.45
109 10/13/2032 4,163.06 883.31 3,279.75 485,188.70
110 11/13/2032 4,163.06 877.38 3,285.68 481,903.02
111 12/13/2032 4,163.06 871.44 3,291.62 478,611.40
112 01/13/2033 4,163.06 865.49 3,297.57 475,313.83
113 02/13/2033 4,163.06 859.53 3,303.53 472,010.30
114 03/13/2033 4,163.06 853.55 3,309.51 468,700.79
115 04/13/2033 4,163.06 847.57 3,315.49 465,385.30
116 05/13/2033 4,163.06 841.57 3,321.49 462,063.81
117 06/13/2033 4,163.06 835.57 3,327.49 458,736.32

2033 Totals 49,956.72 10,420.82 39,535.90

118 07/13/2033 4,163.06 829.55 3,333.51 455,402.81
119 08/13/2033 4,163.06 823.52 3,339.54 452,063.27
120 09/13/2033 4,163.06 817.48 3,345.58 448,717.69
121 10/13/2033 4,163.06 811.43 3,351.63 445,366.06
122 11/13/2033 4,163.06 805.37 3,357.69 442,008.37
123 12/13/2033 4,163.06 799.30 3,363.76 438,644.61
124 01/13/2034 4,163.06 793.22 3,369.84 435,274.77
125 02/13/2034 4,163.06 787.12 3,375.94 431,898.83
126 03/13/2034 4,163.06 781.02 3,382.04 428,516.79
127 04/13/2034 4,163.06 774.90 3,388.16 425,128.63
128 05/13/2034 4,163.06 768.77 3,394.29 421,734.34
129 06/13/2034 4,163.06 762.64 3,400.42 418,333.92

2034 Totals 49,956.72 9,554.32 40,402.40

130 07/13/2034 4,163.06 756.49 3,406.57 414,927.35
131 08/13/2034 4,163.06 750.33 3,412.73 411,514.62
132 09/13/2034 4,163.06 744.16 3,418.90 408,095.72
133 10/13/2034 4,163.06 737.97 3,425.09 404,670.63
134 11/13/2034 4,163.06 731.78 3,431.28 401,239.35
135 12/13/2034 4,163.06 725.57 3,437.49 397,801.86
136 01/13/2035 4,163.06 719.36 3,443.70 394,358.16
137 02/13/2035 4,163.06 713.13 3,449.93 390,908.23
138 03/13/2035 4,163.06 706.89 3,456.17 387,452.06
139 04/13/2035 4,163.06 700.64 3,462.42 383,989.64
140 05/13/2035 4,163.06 694.38 3,468.68 380,520.96
141 06/13/2035 4,163.06 688.11 3,474.95 377,046.01

2035 Totals 49,956.72 8,668.81 41,287.91

142 07/13/2035 4,163.06 681.82 3,481.24 373,564.77
143 08/13/2035 4,163.06 675.53 3,487.53 370,077.24
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Date Payment Interest Principal Balance
144 09/13/2035 4,163.06 669.22 3,493.84 366,583.40
145 10/13/2035 4,163.06 662.90 3,500.16 363,083.24
146 11/13/2035 4,163.06 656.58 3,506.48 359,576.76
147 12/13/2035 4,163.06 650.23 3,512.83 356,063.93
148 01/13/2036 4,163.06 643.88 3,519.18 352,544.75
149 02/13/2036 4,163.06 637.52 3,525.54 349,019.21
150 03/13/2036 4,163.06 631.14 3,531.92 345,487.29
151 04/13/2036 4,163.06 624.76 3,538.30 341,948.99
152 05/13/2036 4,163.06 618.36 3,544.70 338,404.29
153 06/13/2036 4,163.06 611.95 3,551.11 334,853.18

2036 Totals 49,956.72 7,763.89 42,192.83

154 07/13/2036 4,163.06 605.53 3,557.53 331,295.65
155 08/13/2036 4,163.06 599.09 3,563.97 327,731.68
156 09/13/2036 4,163.06 592.65 3,570.41 324,161.27
157 10/13/2036 4,163.06 586.19 3,576.87 320,584.40
158 11/13/2036 4,163.06 579.72 3,583.34 317,001.06
159 12/13/2036 4,163.06 573.24 3,589.82 313,411.24
160 01/13/2037 4,163.06 566.75 3,596.31 309,814.93
161 02/13/2037 4,163.06 560.25 3,602.81 306,212.12
162 03/13/2037 4,163.06 553.73 3,609.33 302,602.79
163 04/13/2037 4,163.06 547.21 3,615.85 298,986.94
164 05/13/2037 4,163.06 540.67 3,622.39 295,364.55
165 06/13/2037 4,163.06 534.12 3,628.94 291,735.61

2037 Totals 49,956.72 6,839.15 43,117.57

166 07/13/2037 4,163.06 527.56 3,635.50 288,100.11
167 08/13/2037 4,163.06 520.98 3,642.08 284,458.03
168 09/13/2037 4,163.06 514.39 3,648.67 280,809.36
169 10/13/2037 4,163.06 507.80 3,655.26 277,154.10
170 11/13/2037 4,163.06 501.19 3,661.87 273,492.23
171 12/13/2037 4,163.06 494.57 3,668.49 269,823.74
172 01/13/2038 4,163.06 487.93 3,675.13 266,148.61
173 02/13/2038 4,163.06 481.29 3,681.77 262,466.84
174 03/13/2038 4,163.06 474.63 3,688.43 258,778.41
175 04/13/2038 4,163.06 467.96 3,695.10 255,083.31
176 05/13/2038 4,163.06 461.28 3,701.78 251,381.53
177 06/13/2038 4,163.06 454.58 3,708.48 247,673.05

2038 Totals 49,956.72 5,894.16 44,062.56

178 07/13/2038 4,163.06 447.88 3,715.18 243,957.87
179 08/13/2038 4,163.06 441.16 3,721.90 240,235.97
180 09/13/2038 4,163.06 434.43 3,728.63 236,507.34
181 10/13/2038 4,163.06 427.68 3,735.38 232,771.96
182 11/13/2038 4,163.06 420.93 3,742.13 229,029.83
183 12/13/2038 4,163.06 414.16 3,748.90 225,280.93
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Date Payment Interest Principal Balance
184 01/13/2039 4,163.06 407.38 3,755.68 221,525.25
185 02/13/2039 4,163.06 400.59 3,762.47 217,762.78
186 03/13/2039 4,163.06 393.79 3,769.27 213,993.51
187 04/13/2039 4,163.06 386.97 3,776.09 210,217.42
188 05/13/2039 4,163.06 380.14 3,782.92 206,434.50
189 06/13/2039 4,163.06 373.30 3,789.76 202,644.74

2039 Totals 49,956.72 4,928.41 45,028.31

190 07/13/2039 4,163.06 366.45 3,796.61 198,848.13
191 08/13/2039 4,163.06 359.58 3,803.48 195,044.65
192 09/13/2039 4,163.06 352.71 3,810.35 191,234.30
193 10/13/2039 4,163.06 345.82 3,817.24 187,417.06
194 11/13/2039 4,163.06 338.91 3,824.15 183,592.91
195 12/13/2039 4,163.06 332.00 3,831.06 179,761.85
196 01/13/2040 4,163.06 325.07 3,837.99 175,923.86
197 02/13/2040 4,163.06 318.13 3,844.93 172,078.93
198 03/13/2040 4,163.06 311.18 3,851.88 168,227.05
199 04/13/2040 4,163.06 304.21 3,858.85 164,368.20
200 05/13/2040 4,163.06 297.23 3,865.83 160,502.37
201 06/13/2040 4,163.06 290.24 3,872.82 156,629.55

2040 Totals 49,956.72 3,941.53 46,015.19

202 07/13/2040 4,163.06 283.24 3,879.82 152,749.73
203 08/13/2040 4,163.06 276.22 3,886.84 148,862.89
204 09/13/2040 4,163.06 269.19 3,893.87 144,969.02
205 10/13/2040 4,163.06 262.15 3,900.91 141,068.11
206 11/13/2040 4,163.06 255.10 3,907.96 137,160.15
207 12/13/2040 4,163.06 248.03 3,915.03 133,245.12
208 01/13/2041 4,163.06 240.95 3,922.11 129,323.01
209 02/13/2041 4,163.06 233.86 3,929.20 125,393.81
210 03/13/2041 4,163.06 226.75 3,936.31 121,457.50
211 04/13/2041 4,163.06 219.64 3,943.42 117,514.08
212 05/13/2041 4,163.06 212.50 3,950.56 113,563.52
213 06/13/2041 4,163.06 205.36 3,957.70 109,605.82

2041 Totals 49,956.72 2,932.99 47,023.73

214 07/13/2041 4,163.06 198.20 3,964.86 105,640.96
215 08/13/2041 4,163.06 191.03 3,972.03 101,668.93
216 09/13/2041 4,163.06 183.85 3,979.21 97,689.72
217 10/13/2041 4,163.06 176.66 3,986.40 93,703.32
218 11/13/2041 4,163.06 169.45 3,993.61 89,709.71
219 12/13/2041 4,163.06 162.23 4,000.83 85,708.88
220 01/13/2042 4,163.06 154.99 4,008.07 81,700.81
221 02/13/2042 4,163.06 147.74 4,015.32 77,685.49
222 03/13/2042 4,163.06 140.48 4,022.58 73,662.91
223 04/13/2042 4,163.06 133.21 4,029.85 69,633.06
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224 05/13/2042 4,163.06 125.92 4,037.14 65,595.92
225 06/13/2042 4,163.06 118.62 4,044.44 61,551.48

2042 Totals 49,956.72 1,902.38 48,054.34

226 07/13/2042 4,163.06 111.31 4,051.75 57,499.73
227 08/13/2042 4,163.06 103.98 4,059.08 53,440.65
228 09/13/2042 4,163.06 96.64 4,066.42 49,374.23
229 10/13/2042 4,163.06 89.29 4,073.77 45,300.46
230 11/13/2042 4,163.06 81.92 4,081.14 41,219.32
231 12/13/2042 4,163.06 74.54 4,088.52 37,130.80
232 01/13/2043 4,163.06 67.14 4,095.92 33,034.88
233 02/13/2043 4,163.06 59.74 4,103.32 28,931.56
234 03/13/2043 4,163.06 52.32 4,110.74 24,820.82
235 04/13/2043 4,163.06 44.88 4,118.18 20,702.64
236 05/13/2043 4,163.06 37.44 4,125.62 16,577.02
237 06/13/2043 4,163.06 29.98 4,133.08 12,443.94

2043 Totals 49,956.72 849.18 49,107.54

238 07/13/2043 4,163.06 22.50 4,140.56 8,303.38
239 08/13/2043 4,163.06 15.02 4,148.04 4,155.34
240 09/13/2043 4,163.06 7.72 4,155.34 0.00

2044 Totals 12,489.18 45.24 12,443.94

Grand Totals 999,134.40 189,159.40 809,975.00

Last interest amount increased by 0.21 due to rounding.

ANNUAL 
PERCENTAGE
RATE

The cost of your credit 
as a yearly rate.

FINANCE
CHARGE

The dollar amount the 
credit will cost you.

Amount Financed

The amount of credit 
provided to you or on 
your behalf.

Total of Payments

The amount you will 
have paid after you 
have made all 
payments as 
scheduled.

2.170% $189,159.40 $809,975.00 $999,134.40
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