
 

CITY OF CANYON LAKE 
City Hall 

31516 Railroad Canyon Road 
Canyon Lake, CA 92587 
www.canyonlakeca.gov 

Mayor Jeremy Smith                   
Mayor Pro Tem Dale Welty 

Council Member Kasey Castillo 
Council Member Jennifer Dain 

Council Member Mark Terry 
 

City Manager Nicole Dailey 
City Attorney Steven Graham 

City Clerk Sheryl Garcia  

AGENDA 
 

Regular Meeting of the Canyon Lake City Council 
Wednesday, October 11, 2023 

 
Closed Session 5:30 P.M. – City Hall Administration Office – 31526 Railroad Canyon Road, Suite 5 

Open Session 6:30 P.M. – City Hall Council Chamber – 31516 Railroad Canyon Road 
 

CLOSED SESSION 
 

CLOSED SESSION CALLED TO ORDER 
 
ROLL CALL   
 
PUBLIC COMMENT  LIMIT 3 MINUTES  
 
Any person wishing to address the City Council on any matter within the jurisdiction of the City, whether or not it appears on this 
agenda, is asked to complete a “Speaker Request Form” available on the back counter.  The completed form is to be submitted to 
the City Clerk prior to an individual being heard by the City Council.  The City Council has adopted a time limitation of three (3) 
minutes per person. If you are commenting on the agenda item, your comments will be heard at the time that particular item is 
scheduled on the agenda.  Please note that if you are addressing the City Council on items NOT on the agenda, the Brown Act 
does not allow discussion of such items.  Therefore, the City Council may only do the following: refer the matter to staff, ask for 
additional information or request a report back, or give a very limited factual response.   
 

Members of the public may submit comments electronically by sending an email to cityclerk@canyonlakeca.gov. Comments 
submitted electronically will be provided to the City Council and included in the official record but will not be read aloud during the 
meeting. 
 

 
1. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION - Pursuant to paragraph (1) of 

subdivision (d) of Section 54956.9:  Richard Beck v. City of Canyon Lake, et al. Riverside Superior Court 
Case No. CVRI2202608 

 
2. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION - Pursuant to Government Code 

Section 54956.9(d)(2) 
Significant Exposure to Litigation, One Case  
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OPEN SESSION 
 

OPEN SESSION CALLED TO ORDER 
 
INVOCATION     
 
FLAG SALUTE  
 
ROLL CALL  
 
CLOSED SESSION REPORT 
 
CEREMONIAL MATTERS Presentations, Awards, Proclamations 

 
Citizen of the Month 
Certificate of Recognition – Tim Cook  
Certificate of Recognition – Brian Hoffman 
Proclamation – October 2023 as Fire Prevention Month 
 
COMMUNITY REPORTS  LIMIT 3 MINUTES 
 
Elsinore Valley Municipal Water District  
Canyon Lake Property Owners Association  
Canyon Lake Chamber of Commerce  

 
PUBLIC SAFETY UPDATES 
 
City of Canyon Lake Code Enforcement 
Riverside County Sheriff’s Department  
City of Canyon Lake Fire Department 
 
PUBLIC COMMENT  LIMIT 3 MINUTES 
           
Any person wishing to address the City Council on any matter within the jurisdiction of the City, whether or not it appears on this 
agenda, is asked to complete a “Speaker Request Form” available on the back counter.  The completed form is to be submitted to 
the City Clerk prior to an individual being heard by the City Council.  The City Council has adopted a time limitation of three (3) 
minutes per person. If you are commenting on the agenda item, your comments will be heard at the time that particular item is 
scheduled on the agenda.  Please note that if you are addressing the City Council on items NOT on the agenda, the Brown Act 
does not allow discussion of such items.  Therefore, the City Council may only do the following: refer the matter to staff, ask for 
additional information or request a report back, or give a very limited factual response.   
 
Members of the public may submit comments electronically by sending an email to cityclerk@canyonlakeca.gov. Comments 
submitted electronically will be provided to the City Council and included in the official record but will not be read aloud during the 
meeting. 
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COMMITTEE AND COUNCIL REPORTS/COMMENTS 
 
CONSENT CALENDAR 
 
All items listed on the Consent Calendar are considered to be routine matters, status reports or documents covering previous City 
Council action.  The items listed on the Consent Calendar may be enacted in one motion. With the concurrence of the City Council, 
a Council Member may request that an item be removed for further discussion. Staff recommends approval of all items. 

 

(1) Waive Full Reading, Read all Ordinances by Title Only 
 

(2) Approve Claims and Demands of the City  
 
Recommendation:  Adopt Resolution No. 2023-26 Approving Claims and Demands of the City.  
 

(3) Approval of City Council Minutes 
 
Recommendation:  Approve the Minutes of the City Council meeting of September 13, 2023. 
 

PULLED CONSENT CALENDAR ITEMS 
 

PUBLIC HEARINGS  
 
(4) Adoption of Resolution No. 2023-27 Amending the Canyon Lake Citywide Fee Schedule in 

Relation to Business License Registration Program and Approve the Introduction and First 
Reading of Ordinance No. 179, Amending Chapter 5.01 of the Canyon Lake Municipal Code 
Related to Business License Registration Program  

 
Recommendation:  (1) Adopt Resolution No. 2023-27 Amending the Canyon Lake Citywide Fee 
Schedule in Relation to Business License Registration Program; and (2) approve the Introduction 
and First Reading of Ordinance No. 179 - Amending Chapter 5.01 of the Canyon Lake Municipal 
Code Related to Business License Registration Program. 

 
BUSINESS ITEMS 

 
(5) Update Regarding Economic Development Projects  
 

Recommendation:  Receive and file and provide any direction to Staff. 
 

(6) Approve and Authorize the City Manager to Execute a Lease Purchase Agreement with South 
Coast Fire Equipment for the Purchase of One Type I Structural Fire Engine in the Amount of 
$1,176,148.24 

 
Recommendation:  Approve and authorize the City Manager to execute a Lease Purchase 
Agreement with South Coast Fire Equipment for the purchase of one (1) Type I structural fire engine 
and associated equipment in the amount of $1,176,148.24. 
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CITY MANAGER COMMENTS 
 
ANNOUNCEMENTS 
 
The next regular City Council meeting will be held on Wednesday, November 8, 2023. 
 
ADJOURNMENT 
 

VISION STATEMENT 
 

The vision of the City of Canyon Lake is to be a City that provides a quality of life that makes Canyon Lake 
the premier place to live in Southern California. 

 
ATTENTION RESIDENTS: 

Supporting documents, including staff reports, are available for review at City Hall in the City Clerk’s Office 
or on the City’s website at www.canyonlakeca.gov once the agenda has been publicly posted.  Any written 
material relating to an item on this agenda submitted to the City Council after distribution of the agenda packet 
will be available for public inspection in the City Clerk’s Office during normal business hours. In addition, such 
writings or documents will be made available for public review at the respective public meeting. It is the 
intention of the City of Canyon Lake to comply with the Americans with Disabilities Act (ADA) in all respects. 
If, as an attendee or participant at this meeting, you will need special assistance beyond what is normally 
provided, the City of Canyon Lake will attempt to accommodate you in every reasonable manner. Please 
contact the City Clerk’s office at least 48 hours prior to the meeting to inform us of your particular needs and 
to determine if accommodation is feasible. Please advise us at that time if you will need accommodations to 
attend or participate in meetings on a regular basis.  
 
 
STATE OF CALIFORNIA  } 
COUNTY OF RIVERSIDE }  SS.   AFFIDAVIT OF POSTING 
CITY OF CANYON LAKE } 
 
I, Sheryl L. Garcia, City Clerk of the City of Canyon Lake, California, do hereby declare that the foregoing 
agenda was posted on October 5, 2023, at least seventy-two (72) hours prior to the meeting per Government 
Code 54954.2, and as required by Resolution 2019-42 of the Canyon Lake City Council. 
  
Sheryl L. Garcia, MMC, CPM  
City Clerk 
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                ITEM NO. 2 
   

  STAFF REPORT 
 

 
 

 

TO:  Honorable Mayor and Members of the City Council 
 
FROM: Nicole Dailey, City Manager 
 
BY:  Elizabeth Luna, Executive Assistant and Accounting Technician I 
 
DATE: October 11, 2023 
 
SUBJECT: Approve Claims and Demands of the City 
 
 
Recommendation 
 
Adopt Resolution No. 2023-26 Approving Claims and Demands of the City. 
 
Background 
 
All claims and demands are reported and summarized for review and approval by the City 
Council on a routine basis at each City Council meeting.  The attached claims represent the 
paid claims and demands since the City Council meeting of September 13, 2023. 
 
Fiscal Impact 
 
All claims and demands are paid from appropriated funds or authorized resources of the City 
and have been recorded in accordance with the City’s policies. 
 
Attachments 
 
1. Resolution No. 2023-26 
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Payroll Earnings (Gross)   169,462.04$        
Payroll Processing Fees 417.90$               
Payroll Taxes - Employer 3,445.30              
On-line Retirement 14,893.22            
On-line Health 21,380.11            
Principal 372.36                 
Aflac 794.44                 
Nationwide Deferred Comp. 7,029.00              
Citizens Business Bank Interest 1,949.05              
General         811,975.93$        

TOTAL          1,031,719.35$     
  

ATTEST:

Demands are approved as shown on the Demand\Warrant Register of October 11th, in the amount of  $1,031,719.35 as 
follows:

RESOLUTION NO. 2023-26

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CANYON LAKE, CALIFORNIA, ALLOWING 
CERTAIN CLAIMS AND DEMANDS AS SET FORTH IN EXHIBIT A

WHEREAS, the Finance & Planning Committee of the City of Canyon Lake reviewed Exhibit A at their regularly 
scheduled meeting on October 11, 2023; and 

WHEREAS, Exhibit A was presented at the regular meeting of the City Council on October 11, 2023, at which all 
present, were given an opportunity to comment.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CANYON LAKE DOES HEREBY RESOLVE 
AS FOLLOWS:

PASSED, APPROVED AND ADOPTED this 11th day of October, 2023. 

(For Month of September)
(For Month of September)
(For Month of September)
(For Month of September)
(For Month of September)
(For Month of September)
(For Month of August)
(For Month of September)
(For the Month of August)

 Jeremy Smith, Mayor

Sheryl L. Garcia, MMC, CPM
City Clerk
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MINUTES 
REGULAR MEETING OF THE 

CANYON LAKE CITY COUNCIL 
Wednesday, September 13, 2023 

 
Closed Session – 4:30 p.m.  

City Hall Administration Building 
31526 Railroad Canyon Road, Suite 5 

Canyon Lake, CA 92587 
 
CALL TO ORDER 
 
Mayor Smith called the meeting to order at 4:36 p.m. 

 
ROLL CALL 

 
Present: Council Member Castillo (virtually), Council Member Dain, Council Member 

Terry, Mayor Pro Tem Welty and Mayor Smith. 
 
Absent: None. 
 
PUBLIC COMMENTS 

 
There were no public comments. 
 
CLOSED SESSION 
 
1. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION - Pursuant to 

paragraph (1) of subdivision (d) of Section 54956.9:  Richard Beck v. City of 
Canyon Lake, et al. Riverside Superior Court Case No. CVRI2202608 

 
2. PUBLIC EMPLOYEE PERFORMANCE EVALUATION - Pursuant to Section 

54957:  Title: City Manager 
 
The City Council entered Closed Session at 4:37 p.m. 
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Open Session – 6:30 p.m.  
City Hall Council Chamber 

31516 Railroad Canyon Road 
Canyon Lake, CA 92587 

 
CALL OPEN SESSION TO ORDER 
 
Mayor Smith called the meeting to order at 6:30 p.m. 
 
INVOCATION 
 
The Invocation was led by Mayor Smith. 
 
FLAG SALUTE 
 
The Flag Salute was led by Chris Papavero. 
 
ROLL CALL 
 
Present: Council Member Dain, Council Member Terry, Mayor Pro Tem Welty and 

Mayor Smith. 
 
Absent:  Council Member Castillo.  
 
CLOSED SESSION REPORT 
 
City Attorney Graham noted that Council Member Castillo’s absence was excused due to 
an emergency disability.  He further noted that with regard to Item 1, direction was given 
by a vote of 5-0 and closed session would be continued to after open session. 
 
COMMITTEE AND COUNCIL REPORTS/COMMENTS 
 
Mayor Smith noted he attended an event honoring Temecula City Council Member Matt 
Rahm.  He spoke about certain bills making their way through the State Assembly and 
how important it is to pay attention to what is happening in Sacramento.  He encouraged 
residents to contact the Governor and local legislature with their concerns.  Mayor Smith 
requested that City Staff work with stakeholders and the Property Owner’s Association to 
increase public safety in the community.  He stated it was humbling to be a part of Canyon 
Lake on 9-11 and that we will stand and be united. 
 
Mayor Pro Tem Welty spoke about respect and how children express their freedom.  He 
noted that there are great kids in Canyon Lake who work hard.  He stated that he attended 
the recent SCAG meeting and the 20-year transportation plan was discussed.  He further 
spoke about the potential for a car tax and population growth in California.  
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Council Member Dain recognized City Staff for hosting National Night Out and noted it 
was a great event.  She stated the 9-11 celebrations were well attended and a nice way 
to memorialize that day with the community.  Lastly, Council Member Dain announced 
she attended the Student of the Month event and a Canyon Lake resident was a recipient.   
 
Council Member Terry stated that we live in the greatest city in the country and 9-11 
reminded him of why he moved here.  He thanked City Staff, the POA and Council 
Members Castillo and Dain for organizing the event.  He spoke about an increase in crime 
at a local business and that that behavior will not be tolerated in Canyon Lake. 
 
CEREMONIAL MATTERS  
 
Mayor Smith presented a Certificate of Recognition to Domestic Violence and Abuse 
Protection, Inc.  
 
Mayor Smith recognized Donna Ritchie as Citizen of the Month for September. 
 
COMMUNITY REPORTS  
 
Director Darcy Burke provided an update on behalf of the Elsinore Valley Municipal Water 
District. 
 
Board President Bill Van Vleet provided an update on behalf of the Canyon Lake Property 
Owners Association. 
 
Board Member Sonja Kehnt provided an update on behalf of the Chamber of Commerce. 
 
PUBLIC SAFETY UPDATE 
 
Code Enforcement Supervisor Manzano provided an update on code enforcement 
statistics.  
 
Sheriff’s Lieutenant Edwards provided an update on public safety statistics. 
 
Fire Chief LaTendresse provided an update on fire statistics. 
 
PUBLIC COMMENT 
 
None. 
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CONSENT CALENDAR 
 
 

Motion and second by Council Member Dain/Mayor Pro Tem Welty to approve Consent 
Calendar Items 1-6.   
 
Motion carried 4-0, with Council Member Dain, Council Member Terry, Mayor Pro Tem 
Welty, and Mayor Smith voting aye. 
 
(1) Waive Full Reading, Read all Ordinances by Title Only 
 
(2) Approve Claims and Demands of the City  
 
Action taken:  The City Council adopted Resolution Nos. 2023-31 and 2023-32 Approving 
Claims and Demands of the City.  
 
(3) Approval of City Council Minutes 
 
Action taken:  The City Council approved the Minutes of the City Council meeting of July 
12, 2023. 
 
(4) Report of Expenditure of American Rescue Plan Act Funds  
 
Action taken:  The City Council received and filed the report.   
 
(5) Adopt a Resolution Authorizing Submittal of Application(s) for All CalRecycle 
Grants for which the City of Canyon Lake is Eligible  
 
Action taken:  The City Council adopted Resolution No. 2023-33 authorizing submittal of 
application(s) for all CalRecycle grants for which the City is eligible and designated the 
City Manager signing authority for all related CalRecycle documents.  
 
(6) Adoption of an Environmentally Preferable Purchasing and Practices (EPPP) 
Policy  
 
Action taken:  The City Council adopted Resolution 2023-34 Adopting An Environmentally 
Preferable Purchasing and Practices (EPPP) Policy. 
 
PULLED CONSENT CALENDAR ITEMS 
 
None.  
 
PUBLIC HEARINGS 
 
None. 
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BUSINESS ITEMS 
 
(7) Approval of Joinder Application and Agreement with the Peace Officers Research 
Association of California (PORAC) to Establish a Retiree Medical Trust Medical Expense 
Reimbursement Plan for the Canyon Lake Firefighters Association 
 
City Manager Dailey provided a presentation.   
 
There were no public comments.    
 
Motion and second by Mayor Smith/Council Member Terry to approve and authorize the 
City Manager to execute a Joinder Application and Agreement with the Peace Officers 
Research Association of California (PORAC) to Establish a Retiree Medical Trust 
Medical Expense Reimbursement Plan for the Canyon Lake Firefighters Association. 
 
Motion carried 4-0, with Council Member Dain, Council Member Terry, Mayor Pro Tem 
Welty, and Mayor Smith voting aye. 
 
(8) Approve the Second Amendment to the Professional Services Agreement with 
Rincon Consultants, Inc. for 6th Cycle Housing Element Consulting Services in the 
amount of $40,566 
 
City Planner Morrissey provided a presentation.   
 
There were no public comments.    
 
Motion and second by Mayor Pro Tem Welty/Council Member Dain to approve and 
authorize the City Manager to execute a Second Amendment to the Professional 
Services Agreement with Rincon Consultants, Inc. for 6th Cycle Housing Element 
Consulting Services in an amount not to exceed $40,566. 
 
Motion carried 4-0, with Council Member Dain, Council Member Terry, Mayor Pro Tem 
Welty, and Mayor Smith voting aye. 
  
(9) Consideration and Approval of an Updated City Investment Policy 
 
Finance Director Shea provided a presentation.   
 
There were no public comments.    
 
Motion and second by Mayor Pro Tem Welty/Council Member Dain to approve the 
updated City Investment Policy.   
 
Motion carried 4-0, with Council Member Dain, Council Member Terry, Mayor Pro Tem 
Welty, and Mayor Smith voting aye. 
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(10) Adopt a Resolution Approving an Interfund Loan Agreement between the Rental 
Fund and the General Fund  
 
Finance Director Shea provided a presentation.   
 
There were no public comments.    
 
Motion and second by Mayor Smith/Council Member Dain to adopt Resolution No. 2023-
35, approving an Interfund Loan Agreement between the Rental Fund and the General 
Fund. 
 
Motion carried 4-0, with Council Member Dain, Council Member Terry, Mayor Pro Tem 
Welty, and Mayor Smith voting aye. 
 
CITY MANAGER COMMENTS 
 
City Manager Dailey thanked City Staff for their work on National Night Out and the 9-11 
Remembrance event.  She recognized the Canyon Lake Fire Department for their 
assistance with Hurricane Hilary and thanked the community for being prepared.  
 
ANNOUNCEMENTS 
 
Mayor Smith provided the residential real estate report.  He announced the next regular 
City Council meeting being held on Wednesday, October 11, 2023. 
 
ADJOURNMENT 
 
 
At 8:12 p.m., Mayor Smith adjourned the meeting in honor of Cal Fire Division Chief Josh 
Bischof, Cal Fire Captain Tim Rodriguez and Tony Sousa, a contracted pilot, who lost 
their lives in a midair collision while fighting a fire in Riverside County on August 6. 
 
Respectfully submitted, 
 
 
 
__________________________ 
Sheryl L. Garcia, MMC, CPM  
City Clerk 
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               ITEM NO. 4 

   

  STAFF REPORT 
 
 

 
 

TO:  Honorable Mayor and Members of the City Council 
 
FROM: Nicole Dailey, City Manager 

 
BY:  Ruby Manzano, Code Enforcement Supervisor 
 
DATE: October 11, 2023 
 
SUBJECT: Adoption of Resolution No. 2023-27 Amending the Canyon Lake 

Citywide Fee Schedule in Relation to Business License Registration 
Program and Approve the Introduction and First Reading of 
Ordinance No. 179, Amending Chapter 5.01 of the Canyon Lake 
Municipal Code Related to Business License Registration Program 

 
Recommendation 
 

1. Adopt Resolution No. 2023-27 Amending the Canyon Lake Citywide Fee Schedule 
in Relation to Business License Registration Program; and 
 

2. Approve the Introduction and First Reading of Ordinance No. 179 - Amending 
Chapter 5.01 of the Canyon Lake Municipal Code Related to Business License 
Registration Program. 

 
Background 
 
The City of Canyon Lake requires all businesses operating in the City to have a business 
license including those operating at home. A business license is issued by the City 
indicating permission to operate a business within the City limits. The City has continued 
to see an increase in business license registrations, up from 971 new business licenses in 
2022 to 1,131 business licenses in 2023.  
 
The City also requires an associate to have a business license. An associate is defined as a 
professional separately licensed by the State, including but not limited to realtors, 
attorneys, beauticians, barbers, manicurists, dentists, dental hygienists, veterinarians, 
doctors, podiatrists, and chiropractors. In the last year, associate business licenses have 
declined from 90 in 2022 to 83 in 2023. An employer is asked to disclose on the application 
the number of professional associates as of the date of their business license application or 
renewal and the type of license held by each person at an additional cost for each associate, 
each year.  
 
All business licenses are valid on a calendar year basis from January 1 to December 31. 
Prior to the expiration of the business license, staff mails renewal notices on November 1 
of each year. Upon receiving their notice, applicants are given the option of payment by 
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either cash, check or credit card, and payments are processed in person, by mail, or over 
the phone.  
 
It is the City's goal to have a well-documented user fee structure that is based on a legally 
defensible methodology for calculating and establishing the City's development processing 
fees and other City rates, charges, and user fees, which will incorporate all direct and 
indirect costs of providing the services and will be compliant with applicable law. 
Therefore, in December 2022, the City adopted a Comprehensive Citywide User Fee and 
Rate Study adjusting the City’s user fees for various governmental services including 
business licenses. At this time, the business license fee declined by $6 while the associate 
fee increased from $20 to $113.36, which was an increase of $93.  
 
Discussion 
 
In recent months, the City began exploring online payment options for business license 
processing to reduce staff demands, streamline processes, and improve overall service for 
the business community by allowing payments online. City staff are working with our 
current tracking software iWorQ System on an online portal option to help meet those 
expectations. This will give businesses the option to submit their business license 
applications and renewals online. Staff are planning to launch this portal for this year’s 
renewal process.  
 
As part of these discussions, staff carefully reviewed the City’s existing processes and 
requirements for businesses as well as concerns or complaints raised by the community. 
As a result, staff has identified several areas of proposed changes to the Canyon Lake 
Municipal Code Chapter 5.01 Business License Registration Program. Key changes 
proposed in the attached Ordinance No. 179 include:  
 

• Removal of the business decals, which have been largely unused and have not 
proven effective.  

• Prorating newly registered business licenses to address concerns from the 
community based on business licenses renewing on a calendar basis.  

• Changing the assigned designee for the business license program to the City 
Manager or their designee to allow for greater flexibility in staff responsibilities. 

• Added an exemption for small and large family home daycare business as required 
by recent legislation, Senate Bill 234: Keeping Kids Close to Home.  

• Clarification on areas related to business license renewals based on existing and 
proposed processes including the transfer process for business licenses and the 
vendor permit process.  
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In addition, staff carefully reviewed the existing fees in preparation for the online portal 
and identified recommended changes based on concerns and proposed changes to the 
municipal code. Fee changes proposed as part of the attached resolution include:  
 

• Removing the business license decal fee of $21. 

• Adding an initial pro-rated application fee of $75.50 for any licenses requested after 
July 1 each year, which is 50% of the cost of the initial application fee. 

• Reduced the associate business license fee from $113.36 to $40 to better reflect the 
cost of staff time to process such a fee, particularly since they are typically 
processed in bulk and will now be able to be completed online.  

• Reduced the renewal application fee for associate business licenses from $39.70 to 
$20 to better reflect staff time and the updated processes as described above.  

 
On Wednesday, September 27, 2023, the required public hearing notice was submitted to 
the Friday Flyer for a publication date of September 29, 2023. Fee changes if approved will 
become effective immediately and ordinance revisions will take effect 30 days after the 
final reading on November 8.   
 
Fiscal Impact 
 
The fiscal impact is unknown at this time as it will depend on the number of applications 
received by the City. 
 
Attachments 

 
1. Resolution No. 2023-27  
2. Ordinance No. 179 – Revisions 
3. Ordinance No. 179 - Final 
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RESOLUTION NO. 2023-27 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CANYON LAKE, 
CALIFORNIA, AMENDING CHAPTER 5.01 REGARDING THE BUSINESS LICENSE 

REGISTRATION PROGRAM 
 
WHEREAS, California general law cities impose user fees and regulatory fees for services and 
activities they provide through provisions of the state Constitution as well as applicable law; and 
 
WHEREAS, Cities may perform broad activities related to their local police power and other 
service authority as defined in California Constitution. Article XI, Section 7 and 9 and cities also 
may establish fees for service through the framework defined in Article XIIC, Section 1; and 
 
WHEREAS, in August of 2022, the City contracted with Willdan Financial Services (Willdan) to 
conduct an independent, comprehensive analysis of City services, the costs reasonably borne by 
providing those services, the beneficiaries of those services, and the revenues produced by those 
paying fees for such services; and 
 
WHEREAS, the fee study was completed and presented to the City Council on December 14, 
2022, for adoption; and 
 
WHEREAS, in a recent review of fees under Chapter 5.01 Business License Registration 
Program, staff identified recommended changes to the fees associated with decals, prorating of 
newly registered business licenses, business license associates fees, as well as recommended 
changes in order to bring it up to current standards; 
 
WHEREAS, the City Council further finds that the revisions of such fees and charges are for the 
purpose of meeting operating expenses of the City and that such action therefore is statutorily 
exempt from CEQA under Public Resources Code Section 21080 (b)(8) and Section 15273 of the 
CEGA guidelines. 

 

NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF CANYON LAKE DOES 

HEREBY RESOLVE AS FOLLOWS: 
 
Section 1. The foregoing recitals are true and correct. 
 
Section 2. The City fees as set out in the Report are hereby adopted as set out in Exhibit A. 
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Section 3. This resolution shall take effect immediately. 
 
PASSED, APPROVED AND ADOPTED this 11th day of October, 2023. 

   

 

 
______________________________ 

Jeremy Smith, Mayor 

 

 

ATTEST: 

 

________________________________________ 
Sheryl L. Garcia, MMC, CPM 
City Clerk 
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EXHIBIT “A” 
 

FEES 
 

[attached] 
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 FINANCE ADMINISTATION SERVICES FEES  
 

 
 

*Fee updates October 11, 2023, by Resolution No. 2023-27. 
 

 

# Description Original 
Fee/Charge 

Unit Notes 

 Business License Fee    

1 Initial application for business license (January 1st – June 30th) $157.41  Plus State Fee 

1.1 Initial pro-rated application for business license (July 1st – December 31st)   Plus State Fee 

1.2 Renewal $125.79   

1.3 Initial application for associate business license $20.00 
  

1.4 Renewal application for associate business license $20.00 
  

1.4 Business License Decal fee (per decal) $8.00   

1.5 Single Day Vendor Permit $8.00   

2 Late fee for business license    

2.1 30‐60 days late 1.5 times fee   

2.2 60‐90 days late 2 times fee   

4 Foreclosure Registration Fee    

4.1 Code Enforcement $181.06   

5 Credit Card Convenience Fee Actual Cost   

6 Vehicle Impound Recovery    

6.1 Sheriff $150.00   

7 Fees for Copy of Public Records    

7.1 Hard Copies $0.10 per page  

7.2 Flash Drive $31.61 each  

8 Special Event Permit ‐ Minor (50‐100 attendees) $84.00 
cost for service per 
activity 

 

 ‐ Event requiring only administrative plan review. 

8.1 
Special Event Permit ‐ Tier 1 Option A (50‐299 

attendees) 
$84.00 

cost for service per 

activity 

 

 ‐ Event requiring only basic plan review from the Planning Department. 

8.2 
Special Event Permit ‐ Tier 1 Option B (50‐299 

attendees) 
$84.00 

cost for service per 

activity 

additional fees 

may apply 

 ‐ Event requiring a more detailed plan review from Planning and additional departments as needed. Review includes an inspection of 

proposed food servings, portable power, use of tents or membrane structures (e.g., EZ‐Up type covers), determination of public or private 

events for ADA compliance, etc. 

8.3 Special Event Permit ‐ Tier 2 (300‐999 attendees) $84.00 
cost for service per 
activity 

additional fees 
may apply 

 
‐ Event requiring a more detailed plan review from Planning and additional departments as needed. Review includes an inspection of 

proposed food servings, portable power, use of tents or membrane structures (e.g., EZ‐Up type covers), determination of public or private 

events for ADA compliance, etc. Additional review and fees as required (e.g., County Health Department). 

8.4 Special Event Permit ‐ Tier 3 (1,000 + attendees) $84.00 
cost for service per 
activity 

additional fees 
may apply 

 
‐ Event requiring a more detailed plan review from Planning and additional departments as needed. Review includes an inspection of 

proposed food servings, portable power, use of tents or membrane structures (e.g., EZ‐Up type covers), determination of public or private 

events for ADA compliance, etc. Additional review and fees as required (e.g., County Health Department). 

 

 

Full Cost Subsidy % Suggested Fee Fee Δ 
 

    

$196.77 23% $151.00 ‐$6 

  $75.50* New Fee 

$39.70 2% $39.00 ‐$87 

$113.00 65% $40.00* $73  

$39.00 2% $20.00* $19 

$21.09 0% $21.00 $13 

$19.85 4% $19.00 $11 
    

NA NA 1.5 times fee $0 

NA NA 2 times fee $0 
    

$77.57 1% $77.00 ‐$104 

Variable 0% Actual Cost $0 
    

$150.00 0% $150.00 $0 
    

$0.30 66% $0.10 $0 

$24.85 3% $24.00 ‐$8 

$59.73 46% $32.00 ‐$52 

    

$141.81 55% $64.00 ‐$20 

    

$359.63 64% $128.00 $44 

    

$582.71 56% $256.00 $172 

    

$761.91 33% $512.00 $428 
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ORDINANCE NO. 236 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF CANYON LAKE 

REPEALING AND READOPTING CHAPTER 5.01 REGARDING BUSINESS LICENSES 

TO UPDATE PROVISIONS AND ADDRESS MOBILE VENDORS AND 

ENFORCEMENT  

 

Section 1. The City Council of the City of Canyon Lake does ordain as follows: 

 Chapter 5.01 of the City Code, “Business Licenses” is repealed in its entirety and readopted 

to read as follows:  

Section  

5.01.010 Definitions. 

5.01.020 Business license required. 

5.01.030 License required for each business location. 

5.01.040 Business license application. 

5.01.050 Annual renewal. 

5.01.060 Posting license. or Vehicle Decal 

5.01.070 Form and content of license. 

5.01.080 Powers and duties of City ClerkCity Manager regarding licenses. 

5.01.090 Transfer of business license and/or decal. 

5.01.100 Compliance with other laws and regulations. 

5.01.110 Evidence of doing business within the City. 

5.01.120 Exemptions from licensing requirement. 

5.01.130 Fees. 

5.01.140 Penalties for violation. 

 

5.01.010  Definitions. 

The following words and phrases shall, for the purposes of this Chapter, be defined as 

follows, unless it is clearly apparent from the context that another meaning is intended. 

(a) “Business” means professions, trades, or occupations including but not limited to, 

contractors and subcontractors of all and every kind or calling which may be engaged in for the 

purposes of earning, in whole or in part, a profit or livelihood, whether or notwhether a profit or 

livelihood is actually earned, and whether paid for in money, goods, waiver or otherwise.  Business 

includes, but is not limited to, professions, trades or occupations which have a fixed location within 

the City as well as those which do not have a fixed location within the City but are doing business 

within the City, including but not limited to mobile operators and home occupations as defined 

here. 

(b) “City ClerkCity Manager” shall mean the City ClerkCity Manager of the City of 

Canyon Lake or his or her designee(s). 
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(c) “Employee” shall mean either 1) any person engaged or employed by any business 

which business withholds, or is required to withhold, compensation for the purpose of paying State 

or Federal taxes as required by the Franchise Tax Board or Internal Revenue Service; or 2) any 

person who is regarded as the employee of any business for purposes of the Worker’s 

Compensation laws or other laws of the State of California, including (without limitation) a real 

estate agent working for, or engaged by, a real estate broker and which business is subject to the 

provisions of this Chapter.  

(d) “Home occupation” means those uses customarily conducted in a residence 

incidental and secondary to its use as a residence as defined in the Canyon Lake Land Use 

Ordinance No. 348, Section 21.36. 

(e) “Mobile operator” means a business operated on a mobile basis using a vehicle to 

visit customer locations, andlocations and includes mobile vehicle washing; pest control; carpet, 

drape or furniture cleaning; concrete mixing; masonry; painting or coating; landscaping; pool or 

fountain cleaning; port-a-potty delivery, dog or other animal grooming or related service, or similar 

services provided on a regular basis.  It excludes one-time deliveries such as those for furniture, 

items ordered on-line. 

(f) “Person” means a natural individual, corporation, whether foreign or domestic, 

joint venture, association, partnership, estate or trust, or any combination thereof, acting as a unit 

and engaged in any business in the City, other than as an employee, and specifically includes an 

independent contractor and a sole proprietorship.  

(g) “Professional associate” or “Associate” means a professional separately licensed 

by the State, including but not limited to realtors, attorneys, beauticians, barbers, manicurists, 

dentists, dental hygienists, veterinarians, doctors, podiatristpodiatrist, and chiropractors.   

5.01.020  Business license required. 

Unless exempted pursuant to Section 5.01.120, no person shall engage in any business 

within the City without a valid business license issued pursuant to this Chapter and without 

complying with any and allall regulations applicable to such business.  

5.01.030  License required for each business location. 

A separate business license shall be required for each fictitious business name statement 

for a person or business doing business within the City from separate fixed locations.  A separate 

business license shall be required for each location of a business within the City.  A license as 

evidenced by a decal shall be required for all mobile vendors. 

5.04.040  Business license application. 

(a) An application for a business license shall be filed utilizing a form provided by the 

City.  The permit application shall not be deemed filed unless the applicant has filled out the form 

completely and accurately.  The applicant shall be the person desiring to engage in the business or 

such person’s duly authorized representative.  
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(b) All applications shall be accompanied by a filing fee in an amount established by 

resolution of the City Council or a request for a waiver of such fee pursuant to this Chapter.  

Additional fees shall be owed for late applications or repeated failure to file for a license. 

(c) The application shall contain the following:  

 (1) The name, business address, mailing address, cell and/or business telephone 

numbers, emailemail, and fax number (if any) of the person or entity who will engage in the 

business (the “applicant”); if different, the name, business and mailing address, telephone number 

and fax number and after hoursafter-hours emergency; and the person authorized to accept service 

of process. 

 (2) If the business is advertised to the public by name or designation other than 

the name of the applicant, that name or designation and proof of filing of a fictitious business name 

statement. 

 (3) A detailed description of the nature of the business, including, but not 

limited to, a listing of all Federal, State, County and other required permits or licenses, including 

any contractor’s state permit or license number and category. 

 (4) An employer shall disclose on the application the number of professional 

associates as defined herein as of the date of the license application or renewal and the type of 

license held by each such person.  An additional fee shall be payable annually for each associate.  

The employer also shall disclose on the application the total number of employees of the business 

as of the date of the application.  

 (5) A statement whether or notwhether the business is a mobile vendor 

providing services from its vehicle(s) and the number of vehicles providing services within the 

City. 

 (6) The signature of the applicant or corporate agent acknowledging under 

penalty of perjury that the information provided on the application is true and correct to the best 

of that person’s knowledge and that the applicant or corporation is responsible for all applicable 

fees; and such other and further information as the City Council or City Clerk Manager may deem 

necessary.  

 (7) The application shall not be deemed filed unless the form has been filled 

out completely and accurately and all applicable fees paid.   

 (8) It is a violation of this Code, intentionally to give any false or misleading 

information on the business license application.  

5.01.050  Annual renewal. 

(a) The first business license obtained by a business shall be good through December 

31 of each year no matter on what date it was obtained.  
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(b) Thereafter, a business license shall be valid from January 1 through December 31 

of each year.  There shall be no refund if the business closes or the number of associates decreases 

during any year; there shall be no additional charge during that year if the number of associates 

increases. 

(c) The license shall be renewed annually by the filing of a renewal application, 

accompanied by payment of the appropriate fee as set by Resolution of the City Council beginning 

November 1 of each year.from time to time. The renewal and fee shall be delinquent after January 

31 of each calendar year. Failure to renew or failure to indicate that your business is not renewing 

shall result in payment of late fees. The business is not allowed to apply  for a new business license 

to avoid late penalties.  

(d) The City may send a notice of renewal to each person holding a business license on 

or about before December 31 of each year (i.e., by the end of November of each year).  The notice 

shall be mailed sent to the business mailing address and/or email address set out in the application 

and shall remind the person of the requirement to renew his or her business license and how to do 

so.  Failure of the City to send or the person to receive a renewal notice shall not waive the renewal 

requirement.   

( e( )e)  An application for renewal and payment must be received on or before July 1 of 

the year following the expiration date, otherwise If a business license has expired, a renewal will 

no longer be accepted if a renewal application and payment has not received by July 1 of the year 

following the expiration date. Instead, the business must file an application and payment for a new 

business license.the business will be required to apply for a new business license and pay the 

associated fees. Any business filing an application and payment for a new business license because 

of failure to file a renewal on or before July 1 shall not be entitled to the proration authorized by 

5.01.130. 

The business license will close and renewals on said account will no longer be accepted on 

or after July 1 of the year following the expiration date, if renewal application and payment is not 

received.  

5.01.060  Posting license or Vehicle Decal. 

Every business license shall be posted in a conspicuous place upon the premises where 

such business is conducted or, for a home occupation or mobile operator, the license shall be 

readily available and produced in response to a request from the City Manager City Clerk, duly 

authorized law enforcement officers and City special code enforcement officers.   

Mobile operators shall purchase and have a decal showinghave their business license 

readily available at all times  licensure displayed in plain sight in or on the vehicle window where 

it can be seen by code enforcement. The business license must remain in view at all times while 

that business is conductedconducting business within the City.  

5.01.070  Form and content of license  
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(a) The business license shall be prepared and issued upon approval by the City 

Manager. City Clerk.  For a mobile vendor, the City Clerk will issue a decal or one or more vehicles 

used to provide business services.  

(b) The license shall be deemed null and void if the license application is determined 

to contain any false or misleading information.  

(c) Each license shall state on its face the following: 

 (1) The name of the business or person to whom the license is issued; 

 (2) The location of the business; 

 (3) The date of the issuance of the license; 

 (4) The date of the expiration of the license; 

 (5) The license control number, unique to each license; 

 (6) The official seal of the City; 

 (7) All other required permits or licenses including but not limited to 

contractor’s licenses;  

 (8) The number of associates, if any, which the business had; and  

 (9) Such other and further information as the City Council or City Clerk City 

Manager shall deem appropriate.   

 (10) The decal as well as license is required for a mobile vendor.  

5.01.080  Powers and duties of City City Clerk regardingManager regarding licenses.  

(a) The City Manager City Clerk may enforce the provisions of this Chapter with duly 

authorized law enforcement officers or City enforcement officers all of whom shall have the 

authority to enter, examine all places of business within the City and their business license records 

or business vehicles to confirm compliance with this Chapter.  Any such entry shall comply with 

applicable constitutional requirements.  

(b) The City Manager City Clerk performing the duties of the license collector shall 

have access to State and local summary criminal history information in order toto fulfill his or her 

duties regarding licensing.  Penal Code Section 432.7, Stats. 1974 and Ch. 1321 shall apply to such 

information.  

(c) The City Manager City Clerk at a minimum shall keep a record of all licenses and 

decals issued, the term, to whom issued, the location of the business, the amount of the fee paid 

and any other necessary information.  

5.01.090  Transfer of business license and/or decal. 
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(a) When a business is transferred from one location to another location within the 

City, the current license may be amended by the current license may be amended by the City 

Manager City Clerk authorizing to authorize the conduct of the business at the new location upon 

submittal of such request to the City in writingwithout an application for transfer or payment of a 

transfer fee. 

(b) Otherwise, application for any transfer or assignment shall be filed on a form 

provided by the City for that purpose prior to the effective date of the transfer or assignment.  The 

transfer application shall not be deemed filed unless the licensee or such person’sperson has filled 

out the form completely and accurately duly authorized representative and the fee paid.  A transfer 

or assignment may not be from one person to another.  

(c) The application shall be accompanied by a transfer fee in an amount established by 

resolution of the City Council.  Additional fees shall owe for a late application.   

(d) Any mobile vendor who sells or transfers a vehicle with a decal other than in a 

transfer of the mobile vending business shall remove the decal from the vehicle and notify the City 

that such vehicle no longer is used.   

5.01.100  Compliance with other laws and regulations. 

(a) The fact that a business license has been issued does not authorize or legalize any 

business or business activity which violates any Federal, StateState, or local governmental 

ordinance or regulation, nor shall the issuance of a business license be construed as permitting a 

business in a zone or land use district where such business otherwise is not permitted. 

(b) In any trade or profession where a City, County, State or Federal license or permit 

is required, such license or permit shall first be exhibited to the City Manager City Clerk before a 

City business license will be issued.  However, the City shall not be responsible for verifying or 

confirming the validity of any other license, permit or requirement.  

(c) A City business license shall not modify any requirement for a business to obtain 

be issued until an applicant has obtained allany necessary City land use entitlements or City 

building permits prior to operating to operate the business in and at its location.  In applying for a 

building permit or other entitlement for a business, the applicant shall provide the license control 

number.   

(d) Nothing in this Subsection shall preempt any Property Owner’s Association and/or 

CC&R requirements or restrictions that must be met separately.   

5.01.110.  Evidence of doing business within the City. 

The following circumstances shall be considered evidence that a person is conducting 

business within the City. 

(a) The person consistently represents, holds out or advertises in any sign advertising, 

card, brochure, website or other on-line listing, telephone book, magazine, newspaper or otherwise 

that he/she/it is doing business in the City.  
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(b) The person holds a current license or permit issued by a governmental entity 

indicating the person is doing business within the City.  

(c) The person is observed by reliable witnesses regularly providing services to those 

within the City. 

(d)  Real estate agents or brokers who post signs within Canyon Lake even without an 

office location in the City are doing business in the City.  

(e) Notwithstanding, a person may provide to the City a sworn statement, acceptable 

in form to the City, stating that he or she is not doing business within the City.  The City may 

determine whether or not to accept such statement. 

5.01.120. Exemptions from licensing requirement. 

No business license (either application or fee) shall be required of or for: 

(a) Places of worship to the extent used for the exercise of religion (not including 

schools, housinghousing, or businesses); 

(b) Occasional garage sales, including, but not limited to, yard, lawn, attic, patio, 

moving or rummage sales held to sell, exchange, trade or dispose of surplus household or personal 

goods belonging to those conducting the garage sale on their own residential premises, which sales 

may not be conducted for more than three 48-hour periods per calendar year;. 

(c) Occasional, seasonalseasonal, or sporadic temporary bazaars, carnivals or other 

sales conducted by charitable or public service organizations (IRC Section 501(c)(3), (4) or (6), or 

California nonprofit public benefit corporations or similar unincorporated associations) for fund 

raising purposes where conducted with a temporary use permit or where no temporary use permit 

is required; 

(d) Minors selling goods to raise funds for schools or for established non-profit public 

service organizations such as Boy Scouts, Girl Scouts, Camp Fire Girls and so forth; 

(e) Group homes of six persons or fewer or similar facilities exempt under state or 

federal law;  

(f) Churches when engaging in religious activities (not including operation of a 

school);  

(g) Domestic household help in the employ of an individual homeowner, or a small or 

large family daycare home as that term is defined in Health & Safety Code § 1597.45baby 

sitterbabysitter caring for six or fewer children in total at a given address, including the sitter’s 

own children; or  

(h) Other businesses that the City may not regulate. 

5.01.130. Fees. 
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(a) The City Council by resolution shall determine and adopt a schedule of fees to cover 

the cost of business licensing and regulation.  Additional fees shall be charged for late applications 

or failure to file for a license.  Such fees shall be a personal debt of the applicant. Businesses 

commencing at any time during the second half of an annual licensing period (July 1 through 

December 31) shall pay fifty percent (50%) of the minimum annual license fee.  

For new business filing for the first time after June 20th, the city prorates based on…… 

(b) Single day special event vendors.  vendor permit is available for special events. Vendors 

may qualify for a onesingle-day special event vendor permit license for a reduced fee as adopted 

by the City Council. This fee will only cover the community event date referred to on the submitted 

and approved application. 

5.01.140. Penalties for violation. 

(a) The City may enforce the requirements of this Chapter in any manner legally 

available, including but not limited to administrative citations.  

(b) Any person who violates any provision of, or fails to comply with any requirement 

of, this Chapter is guilty initially of an infraction and, upon conviction thereof, shall be punished 

in accordance with Canyon Lake Municipal Code Section 1.01.200.  A third violation shall be a 

misdemeanor, andmisdemeanor and shall be punished as set out therein.  

(c) Any violation of this Chapter is deemed a public nuisance.   

 

Section 2.   Effective Date.  This ordinance shall be effective 60 days from the date of its 

adoption.  The amendment of this ordinance shall have not void warnings or citations issued under 

the prior ordinance before the effective date of this ordinance. 

 

PASSED, APPROVED AND ADOPTED this ____  6th day of______ March, 202319. 

 

       __________________________________ 

       Larry GreeneJeremy Smith, Mayor 

 

ATTEST:      APPROVED AS TO FORM: 

 

____________________________   __________________________________ 
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Ana V. SausedaSheryl L. Garcia, DMMC, CPMeputy  City Clerk   Elizabeth 

MartynSteven Graham, City Attorney 

City Clerk 

City Council Agenda 
Page 46



 

 

ATTACHMENT 3 

  

City Council Agenda 
Page 47



Page 1 
 
 

ORDINANCE NO. 236 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF CANYON LAKE, 
CALIFORNIA, REPEALING AND READOPTING CHAPTER 5.01 REGARDING 
BUSINESS LICENSES TO UPDATE PROVISIONS AND ADDRESS MOBILE VENDORS 

AND ENFORCEMENT  

Section 1. The City Council of the City of Canyon Lake does ordain as follows: 

 Chapter 5.01 of the City Code, “Business Licenses” is repealed in its entirety and readopted 
to read as follows:  

Section  

5.01.010 Definitions. 
5.01.020 Business license required. 
5.01.030 License required for each business location. 
5.01.040 Business license application. 
5.01.050 Annual renewal. 
5.01.060 Posting license.  
5.01.070 Form and content of license. 
5.01.080 Powers and duties of City Manager regarding licenses. 
5.01.090 Transfer of business license. 
5.01.100 Compliance with other laws and regulations. 
5.01.110 Evidence of doing business within the City. 
5.01.120 Exemptions from licensing requirement. 
5.01.130 Fees. 
5.01.140 Penalties for violation. 
 

5.01.010  Definitions. 

The following words and phrases shall, for the purposes of this Chapter, be defined as 
follows, unless it is clearly apparent from the context that another meaning is intended. 

(a) “Business” means professions, trades, or occupations including but not limited to, 
contractors and subcontractors of all and every kind or calling which may be engaged in for the 
purposes of earning, in whole or in part, a profit or livelihood, whether a profit or livelihood is 
actually earned, and whether paid for in money, goods, waiver or otherwise.  Business includes, 
but is not limited to, professions, trades or occupations which have a fixed location within the City 
as well as those which do not have a fixed location within the City but are doing business within 
the City, including but not limited to mobile operators and home occupations as defined here. 

(b) “City Manager” shall mean the City Manager of the City of Canyon Lake or his or 
her designee(s). 

(c) “Employee” shall mean either 1) any person engaged or employed by any business 
which business withholds, or is required to withhold, compensation for the purpose of paying State 
or Federal taxes as required by the Franchise Tax Board or Internal Revenue Service; or 2) any 
person who is regarded as the employee of any business for purposes of the Worker’s 
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Compensation laws or other laws of the State of California, including (without limitation) a real 
estate agent working for, or engaged by, a real estate broker and which business is subject to the 
provisions of this Chapter.  

(d) “Home occupation” means those uses customarily conducted in a residence 
incidental and secondary to its use as a residence as defined in the Canyon Lake Land Use 
Ordinance No. 348, Section 21.36. 

(e) “Mobile operator” means a business operated on a mobile basis using a vehicle to 
visit customer locations and includes mobile vehicle washing; pest control; carpet, drape or 
furniture cleaning; concrete mixing; masonry; painting or coating; landscaping; pool or fountain 
cleaning; port-a-potty delivery, dog or other animal grooming or related service, or similar services 
provided on a regular basis.  It excludes one-time deliveries such as those for furniture, items 
ordered on-line. 

(f) “Person” means a natural individual, corporation, whether foreign or domestic, 
joint venture, association, partnership, estate or trust, or any combination thereof, acting as a unit 
and engaged in any business in the City, other than as an employee, and specifically includes an 
independent contractor and a sole proprietorship.  

(g) “Professional associate” or “Associate” means a professional separately licensed 
by the State, including but not limited to realtors, attorneys, beauticians, barbers, manicurists, 
dentists, dental hygienists, veterinarians, doctors, podiatrist, and chiropractors.   

5.01.020  Business license required. 

Unless exempted pursuant to Section 5.01.120, no person shall engage in any business 
within the City without a valid business license issued pursuant to this Chapter and without 
complying with all regulations applicable to such business.  

5.01.030  License required for each business location. 

A separate business license shall be required for each fictitious business name statement 
for a person or business doing business within the City from separate fixed locations.  A separate 
business license shall be required for each location of a business within the City.   

5.01.040  Business license application. 

(a) An application for a business license shall be filed utilizing a form provided by the 
City.  The permit application shall not be deemed filed unless the applicant has filled out the form 
completely and accurately.  The applicant shall be the person desiring to engage in the business or 
such person’s duly authorized representative.  

(b) All applications shall be accompanied by a filing fee in an amount established by 
resolution of the City Council or a request for a waiver of such fee pursuant to this Chapter.  
Additional fees shall be owed for late applications or repeated failure to file for a license. 

(c) The application shall contain the following:  
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 (1) The name, business address, mailing address, cell and/or business telephone 
numbers, email, and fax number (if any) of the person or entity who will engage in the business 
(the “applicant”); if different, the name, business and mailing address, telephone number and fax 
number and after-hours emergency; and the person authorized to accept service of process. 

 (2) If the business is advertised to the public by name or designation other than 
the name of the applicant, that name or designation and proof of filing of a fictitious business name 
statement. 

 (3) A detailed description of the nature of the business, including, but not 
limited to, a listing of all Federal, State, County and other required permits or licenses, including 
any contractor’s state permit or license number and category. 

 (4) An employer shall disclose on the application the number of professional 
associates as defined herein as of the date of the license application or renewal and the type of 
license held by each such person.  An additional fee shall be payable annually for each associate.  
The employer also shall disclose on the application the total number of employees of the business 
as of the date of the application.  

 (5) A statement whether the business is a mobile vendor providing services 
from its vehicle(s) and the number of vehicles providing services within the City. 

 (6) The signature of the applicant or corporate agent acknowledging under 
penalty of perjury that the information provided on the application is true and correct to the best 
of that person’s knowledge and that the applicant or corporation is responsible for all applicable 
fees; and such other and further information as the City Council or City Manager may deem 
necessary.  

 (7) The application shall not be deemed filed unless the form has been filled 
out completely and accurately and all applicable fees paid.   

 (8) It is a violation of this Code, intentionally to give any false or misleading 
information on the business license application.  

5.01.050  Annual renewal. 

(a) The first business license obtained by a business shall be good through December 
31 of each year no matter on what date it was obtained.  

(b) Thereafter, a business license shall be valid from January 1 through December 31 
of each year.  There shall be no refund if the business closes or the number of associates decreases 
during any year; there shall be no additional charge during that year if the number of associates 
increases. 

(c) The license shall be renewed annually by the filing of a renewal application, 
accompanied by payment of the appropriate fee as set by Resolution of the City Council from time 
to time. The renewal and fee shall be delinquent after January 31 of each calendar year. Failure to 
renew or failure to indicate that your business is not renewing shall result in payment of late fees. 
The business is not allowed to apply for a new business license to avoid late penalties.  
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(d) The City may send a notice of renewal to each person holding a business license on 
or about December 31 of each year.  The notice shall be sent to the business mailing address and/or 
email address set out in the application and shall remind the person of the requirement to renew 
his or her business license and how to do so.  Failure of the City to send or the person to receive a 
renewal notice shall not waive the renewal requirement.   

(e)  An application for renewal and payment must be received on or before July 1 of 
the year following the expiration date, otherwise the business must file an application and payment 
for a new business license. Any business filing an application and payment for a new business 
license because of failure to file a renewal on or before July 1 shall not be entitled to the proration 
authorized by 5.01.130. 

5.01.060  Posting license. 

Every business license shall be posted in a conspicuous place upon the premises where 
such business is conducted or, for a home occupation or mobile operator, the license shall be 
readily available and produced in response to a request from the City Manager, duly authorized 
law enforcement officers and City code enforcement officers.   

5.01.070  Form and content of license  

(a) The business license shall be prepared and issued upon approval by the City 
Manager.  

(b) The license shall be deemed null and void if the license application is determined 
to contain any false or misleading information.  

(c) Each license shall state on its face the following: 

 (1) The name of the business or person to whom the license is issued; 

 (2) The location of the business; 

 (3) The date of the issuance of the license; 

 (4) The date of the expiration of the license; 

 (5) The license control number, unique to each license; 

 (6) The official seal of the City; 

 (7) All other required permits or licenses including but not limited to 
contractor’s licenses;  

 (8) The number of associates, if any, which the business had; and  

 (9) Such other and further information as the City Council or City Manager 
shall deem appropriate.   

5.01.080  Powers and duties of City Manager regarding licenses.  
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(a) The City Manager may enforce the provisions of this Chapter with duly authorized 
law enforcement officers or City enforcement officers all of whom shall have the authority to enter, 
examine all places of business within the City and their business license records or business 
vehicles to confirm compliance with this Chapter.  Any such entry shall comply with applicable 
constitutional requirements.  

(b) The City Manager performing the duties of the license collector shall have access 
to State and local summary criminal history information to fulfill his or her duties regarding 
licensing.  Penal Code Section 432.7, Stats. 1974 and Ch. 1321 shall apply to such information.  

(c) The City Manager at a minimum shall keep a record of all licenses, the term, to 
whom issued, the location of the business, the amount of the fee paid and any other necessary 
information.  

5.01.090  Transfer of business license. 

(a) When a business is transferred from one location to another location within the 
City, the current license may be amended by the City Manager authorizing the conduct of the 
business at the new location upon submittal of such request to the City in writing. 

(b) Otherwise, application for any transfer or assignment shall be filed on a form 
provided by the City for that purpose prior to the effective date of the transfer or assignment.  The 
transfer application shall not be deemed filed unless the licensee or such person has filled out the 
form completely and accurately duly authorized representative and the fee paid.  A transfer or 
assignment may not be from one person to another.   

5.01.100  Compliance with other laws and regulations. 

(a) The fact that a business license has been issued does not authorize or legalize any 
business or business activity which violates any Federal, State, or local governmental ordinance 
or regulation, nor shall the issuance of a business license be construed as permitting a business in 
a zone or land use district where such business otherwise is not permitted. 

(b) In any trade or profession where a City, County, State or Federal license or permit 
is required, such license or permit shall first be exhibited to the City Manager before a City 
business license is issued.  However, the City shall not be responsible for verifying or confirming 
the validity of any other license, permit or requirement.  

(c) A City business license shall not modify any requirement for a business to obtain 
any necessary City land use entitlements or City building permits prior to operating the business 
in and at its location.  In applying for a building permit or other entitlement for a business, the 
applicant shall provide the license control number.   

(d) Nothing in this Subsection shall preempt any Property Owner’s Association and/or 
CC&R requirements or restrictions that must be met separately.   

5.01.110.  Evidence of doing business within the City. 
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The following circumstances shall be considered evidence that a person is conducting 
business within the City. 

(a) The person consistently represents, holds out or advertises in any sign advertising, 
card, brochure, website or other on-line listing, telephone book, magazine, newspaper or otherwise 
that he/she/it is doing business in the City.  

(b) The person holds a current license or permit issued by a governmental entity 
indicating the person is doing business within the City.  

(c) The person is observed by reliable witnesses regularly providing services to those 
within the City. 

(d)  Real estate agents or brokers who post signs within Canyon Lake even without an 
office location in the City are doing business in the City.  

(e) Notwithstanding, a person may provide to the City a sworn statement, acceptable 
in form to the City, stating that he or she is not doing business within the City.  The City may 
determine whether or not to accept such statement. 

5.01.120. Exemptions from licensing requirement. 

No business license (either application or fee) shall be required of or for: 

(a) Places of worship to the extent used for the exercise of religion (not including 
schools, housing, or businesses); 

(b) Occasional garage sales, including, but not limited to, yard, lawn, attic, patio, 
moving or rummage sales held to sell, exchange, trade or dispose of surplus household or personal 
goods belonging to those conducting the garage sale on their own residential premises, which sales 
may not be conducted for more than three 48-hour periods per calendar year; 

(c) Occasional, seasonal, or sporadic temporary bazaars, carnivals or other sales 
conducted by charitable or public service organizations (IRC Section 501(c)(3), (4) or (6), or 
California nonprofit public benefit corporations or similar unincorporated associations) for fund 
raising purposes were conducted with a temporary use permit or where no temporary use permit 
is required; 

(d) Minors selling goods to raise funds for schools or for established non-profit public 
service organizations such as Boy Scouts, Girl Scouts, Camp Fire Girls and so forth; 

(e) Group homes of six persons or fewer or similar facilities exempt under state or 
federal law;  

(f) Churches when engaging in religious activities (not including operation of a 
school);  

(g) Domestic household help in the employ of an individual homeowner, or a small or 
large family daycare home as that term is defined in Health & Safety Code § 1597.45; or  
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(h) Other businesses that the City may not regulate. 

5.01.130. Fees. 

(a) The City Council by resolution shall determine and adopt a schedule of fees to cover 
the cost of business licensing and regulation.  Additional fees shall be charged for late applications 
or failure to file for a license. Such fees shall be a personal debt of the applicant. Businesses 
commencing at any time during the second half of an annual licensing period (July 1 through 
December 31) shall pay fifty percent (50%) of the minimum annual license fee. 

(b) Single day vendor permit is available for special events. Vendors may qualify for a 
single-day special event vendor permit for a reduced fee as adopted by the City Council. This fee 
will only cover the community event date referred to on the submitted and approved application. 

5.01.140. Penalties for violation. 

(a) The City may enforce the requirements of this Chapter in any manner legally 
available, including but not limited to administrative citations.  

(b) Any person who violates any provision of, or fails to comply with any requirement 
of, this Chapter is guilty initially of an infraction and, upon conviction thereof, shall be punished 
in accordance with Canyon Lake Municipal Code Section 1.01.200.  A third violation shall be a 
misdemeanor and shall be punished as set out therein.  

(c) Any violation of this Chapter is deemed a public nuisance.   

Section 2.   Effective Date.  This ordinance shall be effective 30 days from the date of its 
adoption.  The amendment of this ordinance shall have not void warnings or citations issued under 
the prior ordinance before the effective date of this ordinance. 

Section 3. CEQA Findings.  The City Council finds that the Ordinance is exempt from the 
requirements of the California Environmental Quality Act (CEQA) pursuant to Code of 
Regulations CEQA Guidelines Section 15061(b)(3) in that it is no possibility it may have 
significant effect on the environment. 
 
Section 4. Clerical Errors.  The City Council directs the City Clerk to correct any clerical 
errors found in this Ordinance including, but not limited to, typographical errors, irregular 
numbering and incorrect section references. 
 
Section 5.  Severability.  If any section, sentence, clause or phrase of this Ordinance or the 
application thereof to any entity, person or circumstance is held for any reason to be invalid or 
unconstitutional, such invalidity or unconstitutionality shall not affect other provisions or 
applications of this Ordinance which can be given effect without the invalid provision or 
application, and to this end the provisions of this Ordinance are severable. The City Council hereby 
declares that it would have adopted this Ordinance and each section, sentence, clause or phrase 
thereof, irrespective of the fact that any one or more section, subsections, sentences, clauses or 
phrases be declared invalid or unconstitutional. 
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Section 6. Publication.  The Mayor shall sign this Ordinance and the City Clerk shall certify 
as to the adoption and shall cause the ordinance or a summary thereof to be published in accordance 
with state law.  
 
PASSED APPROVED AND ADOPTED this ____ day of _________, 2023. 
 
 
       ___________________________________ 
       Jeremy Smith, Mayor 
 
 
 
 
ATTEST:       APPROVED AS TO FORM: 
 
 
 
____________________________   _____________________________ 
Sheryl Garcia, MMC, CPM    Steven Graham, City Attorney 
City Clerk  
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                ITEM NO. 5 
   

  STAFF REPORT 
 

 
 

 

TO:  Honorable Mayor and Members of the City Council 
 
FROM: Nicole Dailey, City Manager 
 
DATE: October 11, 2023 
 
SUBJECT: Update Regarding Economic Development Projects  
 
 
Recommendation 
 
Receive and file and provide any direction to Staff.  
 
Background/Discussion 
 
The City of Canyon Lake has been contracting with WB Consulting, Bill Blankenship, for 
Economic Development Services since September 2019. Efforts have included acquisition 
options for Bureau of Land Management property within the City’s boundaries, leading the 
rehabilitation and property management of two City-owned buildings, and working on other 
potential economic development opportunities in the City.  
 
At the meeting, Bill Blakenship will provide an update on recent projects and updates related 
to economic development within the City.   
 
Fiscal Impact 
 
None. 
 
Attachments 
 
None. 
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                    ITEM NO. 6 

   

  STAFF REPORT 
 
 

 
 

TO:  Honorable Mayor and Members of the City Council 
 
FROM: Nicole Dailey, City Manager 

 
BY:  Jeff LaTendresse, Fire Chief  
 
DATE: October 11, 2023 
 
SUBJECT: Approve and Authorize the City Manager to Execute a Lease Purchase 

Agreement with South Coast Fire Equipment for the Purchase of One 
Type I Structural Fire Engine in the Amount of $1,176,148.24 

 
 

Recommendation 
 
Approve and authorize the City Manager to execute a Lease Purchase Agreement with South 
Coast Fire Equipment for the purchase of one (1) Type I structural fire engine and associated 
equipment in the amount of $1,176,148.24. 
 
Background 
 

 

In February 2021, as part of standing up the Canyon Lake Fire Department, the City Council 
approved the lease purchase of a new Type I structural fire engine, Engine 1, and a new Type 
VI wildland fire engine, Patrol 1, to be used as the Department’s front-line apparatus. 
Payments began on the Type I and Type VI one year after delivery in February 2022.  
 
To date, the City has made two payments on both engines in Fiscal Year 2021/2022 and 
2022/2023. Engine 1 is on a 10-year lease purchase agreement for $85,151 per month through 
February 2031. Patrol 1 is on a 7-year lease purchase agreement for $41,063 per year through 
February 2028. The interest rates on these agreements are 2.95% and 2.38% respectively.  
 
In 2021, the City choose to use its existing 2006 Smeal engine as its reserve engine. The 2006 
Smeal engine was used by Station 60 prior to the transition to the new Department and was 
purchased by the City through their former contract with Riverside County/Cal FIRE.  This 
engine now has more than 135,000 miles and is 17 years old.  Since January 2021, the City 
has spent over $35,000 on maintenance costs on this engine.    
 
While there is no regulation for replacing emergency equipment, the National Fire Protection 
Association (NFPA) suggests that each piece of firefighting equipment be evaluated 
individually. Many agencies adopt a replacement schedule that uses an apparatus for ten years 
of front-line service and five years of reserve service. This proposed replacement schedule 
was presented to the City Council as part of the Reserve Fund Balance Policy when it was 
adopted in June 2023. If approved, the new engine would be ordered this month with delivery 
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expected by August 2027. At that time, the 2006 Smeal reserve engine will be over 21 years 
old.   
 
Discussion 
 

As part of planning for the future and establishing a reliable replacement schedule, in May of 
this year the Fire Department formed an Apparatus Committee to review our current engine’s 
specifications and to identify suggested changes or improvements when designing a new 
engine. The committee included a fire captain and two fire engineers representing each shift. 
Two meetings were held, and consultation occurred with the representative from South Coast 
Fire Equipment, which represents Pierce Manufacturing. The committee recommended that 
the Department stay with Pierce for training and operational needs. Specifications for the new 
proposed Type 1 structural fire engine are almost identical to the current engine with some 
enhancements.  
 
Delivery times for fire apparatus have dramatically increased since the City purchased its 
Engine 1 in 2021. Pierce Manufacturing, which built the engine, is now projecting a 43-to-
46-month delivery timeframe for the new engine. Pierce has proven to provide top quality 
fire apparatus and service through their facility in Ontario. When the City ordered the first 
engine from Pierce Manufacturing in 2021, the City did so by joining the Houston-Galveston 
Area Council (H-GAC) Cooperative Purchasing Program, known as HGACBuy. This is a 
nationwide government procurement service that allows local governments access to 
cooperative, competitive procurement processes. By utilizing HGACBuy, the City is able to 
take advantage of a completed procurement process to obtain pricing for complex assets, 
saving the City considerable time on lengthy bidding procedures. 
 
For this purchase, staff once again used HGACBuy for competitive bidding and pricing. The 
proposed total cost for the new fire engine is $1,174,148.24.  Pierce Manufacturing and PNC 
Equipment Finance have partnered together to offer two different lease purchase options:  
 

• Option 1: Prepayment Option – This option includes a prepayment discount of 
$143,500.00, which would bring the cost of the engine to $1,020,065.74. While this 
is a 13% savings, the lease payments would start one year after placing the order, i.e., 
October 2024, and continue for ten years at today’s fixed interest rate of 6.73%.  The 
proposed payment would be $143,351.34 per year through October 2033. 
 

• Option 2: No Prepayment Option - The second lease option would be to start the 
lease payments one year after delivery of the engine.  With the anticipated delivery 
time of August 2027, the payments would not start until one year later, or 
approximately August 2028. The payment would be approximately $165,091.97 at 
today’s interest rate, however, for this option the rate would be determined at the time 
the loan payments start. This would also be a ten-year lease purchase with the last 
payment in 2037. 
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Staff has recommended Option 2. This will lock in today’s lower price while delaying the 
first payment until 2028, which will be after the City has paid off Patrol 1. Additionally, there 
is a $2,000 processing fee to use HGACBuy, which is not reflected in the quotes from South 
Coast Fire Equipment.   
 
Fiscal Impact 
 
 

There will be no impact in the current fiscal year. The first lease payment will not be due 
until August of FY 2028/2029. At that time, the annual payment will be determined based on 
10-year lease term, the current interest rate, and the total purchase price of $1,176,148.24. 
The proposed costs will be included in the City’s future financial projections.  
 
Attachments 
 
 

1. HGACBuy contract pricing worksheet 
2. Proposal from South Coast Fire Equipment for one Pierce engine 
3. Proposal from South Coast Fire Equipment for one Pierce engine with 100% prepay 

discount 
4. Lease term sheet from PNG 
5. Engine Specifications/Option List from South Coast Fire Equipment  
6. Drawing of current engine for reference 
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ATTACHMENT 3 

  

City Council Agenda 
Page 67



City Council Agenda 
Page 68



 

 

ATTACHMENT 4 
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ATTACHMENT 5 
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