
1716.03  Procedures for Issuance of a Special Use Authorization

D. Upon receipt of the completed application, the County Zoning Inspector shall submit it to 
the Planning Commission for consideration and action.  Prior to taking action on approving 
or denying the Special Use Authorization request, the Planning Commission shall:

1. Hold at least one public hearing thereon after at least 15-calendar days notice by 
one publication in a newspaper of general circulation in the County seat and by 
posting the area included in the proposed Special Use Authorization request(s).

2. Send notice by first class mail to each owner of real property, as shown on the most 
recent available records of the last property tax assessment, as follows:

Growth Area Distance

Area A 300 feet

Area B 1,000 feet

Area C 1,000 feet

Area D/Intensive Use* Minimum 1 mile, maximum 3 miles

A minimum of 50 parcels shall be notified, up to a 
maximum 3 mile distance

*Airport, airstrip, firearms range, manufacturing, or storage of hazardous 
materials as a principal use, feedlot, or electric generation plant

3. The notice sent by mail shall include, at a minimum, the date, time and place of the 
hearing on the proposed Special Use Authorization request(s) including a general 
explanation of the matter to be considered, a general description of the area of the 
proposed Special Use Authorization request(s), and how the real property owners 
within the area may file approvals or protests of the proposed Special Use
Authorization request(s).

1716.04  Appeal of Special Use Authorization Decisions

C. Upon receipt of an appeal, the County Zoning Inspector or designee shall compile the 
record of the proceeding and submit this to the Board of Supervisors with the appeal 
documents.

The Board shall send to the appellant and the Special Use Authorization Applicant, if they 
differ, a notice of the designated date of the public hearing.  The date of decision shall be 
not more than 90-calendar days following the submittal of the notice of appeal.  Notice of 
such public hearing shall be given in the same manner as the original application.



2203  Citizen Review Process

C. In order to maximize the opportunity for citizen involvement in the application process that is 
described in the following sections, and to resolve any neighborhood issues at an early stage in 
the process, the following requirements shall be included in the application process:

a. Prior to submitting a formal application, an Applicant shall participate in a pre-application 
meeting with planning staff.  This meeting has a two-fold purpose:

i. To go over the application requirements, including a Citizen Review Report; and

ii. To familiarize staff with the project and identify and discuss any issues related to the 
application.

b. At a minimum, the Applicant shall notify and, if requested, meet with homeowners’ or 
community associations nearest the subject parcel and all adjacent and potentially 
impacted property owners.  These property owners shall be defined to include:

i. All of those who own property located within the area subject to the application.

ii. Notice to real property owners, as shown on the most recent available records of 
the last property tax assessment, as follows:

Growth Area Distance

Area A 300 feet

Area B 1,000 feet

Area C 1,000 feet

Area D/ Intensive Use* Minimum 1 mile, maximum 3 miles

A minimum of 50 parcels shall be notified, up to a
maximum 3 mile distance

*Airport, airstrip, firearms range, manufacturing, or storage of hazardous 
materials as a principal use, feedlot, or electric generation plant

iii. Rezonings to less intensive Districts do not require a Citizen Review.

2206  Planning Commission Action

Upon receipt of the application, the Planning Director shall submit it to the Planning Commission for 
consideration.  Prior to reporting to the Board, the Planning Commission shall:

2206.01 Hold at least one public hearing thereon after at least 15-calendar days notice by one 
publication in a newspaper of general circulation in the County seat and by posting the area included 
in the proposed change.  The posting shall be in no less than two places with at least one notice for 



each quarter mile of frontage along perimeter public rights-of-way so that the notices ware visible 
from the nearest right-of-way.

2206.02 The Planning Commission shall also send notice by first class mail to each real property 
owner, , as shown on the most recent available records of the last property tax assessment, as 
follows:

Growth Area Distance

Area A 300 feet

Area B 1,000 feet

Area C 1,000 feet

Area D/ Intensive Use* Minimum 1 mile, maximum 3 miles

A minimum of 50 parcels shall be notified, up to a 
maximum 3 mile distance

*Airport, airstrip, firearms range, manufacturing, or storage of hazardous 
materials as a principal use, feedlot, or electric generation plant

The notice sent by mail shall include, at a minimum, the date, time and place of the hearing on the 
proposed amendment or change including a general explanation of the matter to be considered, a 
general description of the area of the proposed amendment or change, and how the real property 
owners within the zoning area may file approvals or protests of the proposed Rezoning.


