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Policy Contact: Human Resources

Observance of Holidays

The County offices shall be closed to observe the following 10 holidays: New Year’s Day, Civil Rights
Day, Presidents’ Day, Memorial Day, Independence Day, Labor Day, Veterans’ Day, Thanksgiving
Day, Day after Thanksgiving Day, and Christmas Day.

Holiday Pay

A. All regular status full time employees shall be allowed 8 hours time off with pay for all holidays
under the following terms and subject to the direction of the appointing authority.

1. Employees working in closed County offices should take the day off with pay unless
there is a legitimate business purpose.

2. All regular status employees required to work on an observed holiday may use their
holiday hours on an alternative day agreed to by the employee’s supervisor in the
same pay period that the holiday occurred.

3. A regular status employee required to work the observed holiday but is unable to use
holiday hours in the same pay period shall be paid 8 hours of compensation in
addition to their regular pay for the actual hours worked.

4. If an observed holiday falls on an employee’s normal day off, then the employee shall
take an additional day off or receive holiday pay.

B. Employees must be in a paid status the day before and after an observed Holiday to receive
Holiday pay.



