
           

AMENDED AGENDA
REGULAR MEETING

CYPRESS CITY COUNCIL
June 13, 2022

6:00 P.M.

 

www.cypressca.org Council Chambers
5275 Orange Avenue

Cypress, California

NOTICE
Pursuant to Government Code Section 54953(b), this Regular City Council Meeting includes
teleconference participation by: 

Mayor Pro Tem Anne Hertz-Mallari from - Summercamp, 70 Lake Avenue, Oak Bluffs, MA
02557

AGENDA AMENDMENT 

Agenda Item No. 9 - Resolution attachment was updated to correct a typographical error.

PUBLIC PARTICIPATION
Members of the public may participate in this meeting as follows:

1.  Attend In-Person.  First-come, first-served seating is available in the Council Chambers. Face
coverings are strongly recommended and all in-person attendees must be free of any symptoms
associated with COVID-19. 

2.  Attend Virtually via Webinar.  This option provides the ability to provide live public comments
during Oral Communications or Public Hearings and view slideshow presentations. Please
register at https://attendee.gotowebinar.com/register/327607609640058383 to receive an
email containing a link to join the webinar.  Advance registration is recommended.

3.  Watch the Meeting.  The City Council meeting can be viewed live on Spectrum Cable
Channel 36 or on the City's website at www.cypressca.org/watchlive.

4.  Listen to the Meeting.  The public may participate via the listen-only teleconference mode by
calling (415) 655-0052 and entering Access Code 679-405-427 when prompted. No registration
or audio pin is necessary.

5.  Submit Public Comments Prior to the Meeting.  The public may submit comments via email
to cityclerk@cypressca.org. Comments submitted by 3:00 p.m. on June 13, 2022 will be added
to the City Council agenda as a Consent Calendar item.
           

https://attendee.gotowebinar.com/register/327607609640058383
https://www.cypressca.org/watchlive


           

CALL TO ORDER
6:00 P.M.
Executive Board Room
 

ROLL CALL 
Cypress City Council, also acting as the Ex-Officio Governing Board of Directors of the Cypress
Recreation and Park District and Cypress Recreation and Community Services Foundation

Mayor Paulo Morales
Mayor Pro Tem Anne Hertz-Mallari
Council Member Frances Marquez
Council Member Scott Minikus
Council Member Jon Peat
 

ORAL COMMUNICATIONS (Three minutes per speaker, unless extended by the City Council)
 
The public may address the City Council on matters appearing on the Closed Session
agenda. Although Council Members may provide brief responses, the City Council may not
discuss or take action on items that are not on its agenda.  

If you would like to address the City Council in person, please complete a Speaker's Card.  If
you would like to address the City Council via the meeting webinar, please click the 'hand raise'
button, unmute your microphone and wait for the Mayor or City Clerk to call on you.

 = Hand Raise       = Unmute

Speakers providing comments in person will be called first.  Speakers are requested to limit
their comments to no more than three minutes.

Alternatively, comments may be submitted to cityclerk@cypressca.org prior to 3:00 p.m. on
June 13, 2022. All comments submitted via email prior to the deadline will be added to the
agenda as a Consent Calendar item.
 

CLOSED SESSION

CONFERENCE WITH LEGAL COUNSEL - EXISTING LITIGATION
Pursuant to Government Code Section 54956.9(d)(1)
Youngsma, et al. v. Cypress School District, et al.
Case No. 30-2021-01220176-CU-EI-CXC
Orange County Superior Court

CONFERENCE WITH LABOR NEGOTIATOR
Pursuant to Government Code Section 54957.6
Agency Negotiators: City Manager and Director of Finance and Administrative Services
Employee Group: Cypress Police Officers Association
 

RECONVENE
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RECONVENE
7:00 P.M.
Council Chambers
 

ROLL CALL
Cypress City Council, also acting as the Ex-Officio Governing Board of Directors of the Cypress
Recreation and Park District and Cypress Recreation and Community Services Foundation

Mayor Paulo Morales
Mayor Pro Tem Anne Hertz-Mallari
Council Member Frances Marquez
Council Member Scott Minikus
Council Member Jon Peat
 

PLEDGE OF ALLEGIANCE
 

INVOCATION  Neighborhood Church

The City Council does not endorse the content of the invocation and does not endorse the
invocational speaker’s particular faith, belief and/or religious denomination. The City Council
has an established neutral policy for selecting and scheduling invocational speakers. The City
Council’s policy on invocations is available from the City Clerk.
 

REPORT OF WORKSHOP AGENDA / CLOSED SESSION
City Manager/City Attorney
 

PRESENTATIONS

Recognition of Outgoing Commissioners

School Resource Officer Program Update

Retirements of Maintenance Superintendent Kirk Streets and Dispatcher Cheryl Austin

Introduction of New City Employees
 

ORAL COMMUNICATIONS  (Limited to 30 minutes – three minutes per speaker, unless
extended by the City Council)

The public may address the City Council on any matters prior to any action taken on the
agenda. Although Council Members may provide brief responses, the City Council may not
discuss or take action on items that are not on its agenda.  

If you would like to address the City Council in person, please complete a Speaker's Card.  If
you would like to address the City Council via the meeting webinar, please click the 'hand raise'
button, unmute your microphone and wait for the Mayor or City Clerk to call on you.

 = Hand Raise       = Unmute
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Speakers providing comments in person will be called first.  Speakers are requested to limit
their comments to no more than three minutes.

Alternatively, comments may be submitted to cityclerk@cypressca.org prior to 3:00 p.m. on
June 13, 2022. All comments submitted via email prior to the deadline will be added to the
agenda as a Consent Calendar item.
 

PUBLIC HEARINGS
Public comments – five minutes per speaker, unless extended by the City Council.

If you would like to provide comments on a Public Hearing item in person, please complete a
Speaker's Card available at the podium.  If you would like to provide comments on a Public
Hearing item via the meeting webinar, please click the 'hand raise' button, unmute your
microphone and wait for the Mayor or City Clerk to call on you.

 = Hand Raise       = Unmute

Speakers providing comments in person will be called first.  Members of the public
providing comments via webinar are encouraged to also submit a written copy of their
comments to cityclerk@cypressca.org prior to 3:00 p.m. on June 13, 2022. This will ensure
your comments are included in the public hearing record should you experience any technical
difficulties during the public hearing.

Council Members should disclose communications with anyone relevant to a Public Hearing
item.
 

1. Introduce an Ordinance Amending Section 12 (Density Bonus), Section 5
(Residential Zoning Districts), Subsection 3.11.050 (Allowed Projections Into
Required Setback Areas), Subsection 3.17.020(B) (Accessory Structures Used For
Living Purposes) Subsection 3.17.200 (Accessory Dwelling Units), Subsection
4.18.040 (Authority for Land Use and Zoning Decisions), Section 31 (Definitions),
and Creating a New Subsection 4.19.200 (Reasonable Accommodation) of the
Zoning Ordinance

  Prepared by:  Alicia Velasco, Planning Director

Recommendation:  

1. Approve the first reading, by title only, of an Ordinance amending Section 12 (Density
Bonus), Section 5 (Residential Zoning Districts), Subsection 3.11.050 (Allowed
Projections Into Required Setback Areas), Subsection 3.17.020(B) (Accessory
Structures Used For Living Purposes) Subsection 3.17.200 (Accessory Dwelling Units),
Subsection 4.18.040 (Authority for Land Use and Zoning Decisions), Section 31
(Definitions), and creating a new Subsection 4.19.200 (Reasonable Accommodation)
of Appendix I of the Municipal Code; and

2. Find the action exempt from the California Environmental Quality Act.
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2. Approve Conditional Use Permit No. 2022-01 to Permit a New Self-Service Car
Wash at 5890 Lincoln Avenue

  Prepared by:  Alicia Velasco, Planning Director

Recommendation:  Adopt a Resolution approving Conditional Use Permit No. 2022-01,
with conditions, and confirm the project is exempt from California Environmental Quality
Act requirements.

 

CONSENT CALENDAR 
All matters listed on the Consent Calendar are to be approved with one motion unless a
Council Member requests separate action on a specific item.
 

3. Receive and File Public Comments Submitted for the June 13, 2022 City Council
Meeting

  Prepared by:  Alisha Farnell, City Clerk

Recommendation:  Receive and file submitted public comments.
 

4. Introduce and/or Adopt All Ordinances and Resolutions Presented for
Consideration by Title Only and to Waive Further Reading

  

 

5. Approve Minutes - Meetings of April 25, 2022, May 9, 2022, May 11, 2022 and May
12, 2022

  Prepared by:  Alisha Farnell, City Clerk

Recommendation:  Approve as submitted.
 

6. Accept Organic Recycling Local Assistance Grant
  Prepared by:  Doug Dancs, Director of Public Works

Recommendation:  

1.  Accept a CalRecycle Organic Recycling Local Assistance Grant; and

2.  Increase estimated revenues by $69,242 in the City's General Fund.
 

7. Adopt Annual Statement of Investment Policy
  Prepared by:  Matt Burton, Director of Finance and Administrative Services

Recommendation:  Adopt a Resolution approving the Annual Statement of Investment
Policy.
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8. Adopt the Fiscal Year 2022-23 Appropriations Limit
  Prepared by:  Matt Burton, Director of Finance and Administrative Services

Recommendation:  Adopt a Resolution establishing the City's Fiscal Year 2022-23
appropriations limit.

 

9. Adopt the Cypress Recreation and Park District's Fiscal Year 2022-23
Appropriations Limit

  Prepared by:  Matt Burton, Director of Finance and Administrative Services

Recommendation:  Adopt a Resolution establishing the Cypress Recreation and Park
District's Fiscal Year 2022-23 appropriations limit.

 

10. Adopt Resolutions to Hold a General Municipal Election on November 8, 2022
  Prepared by:  Alisha Farnell, City Clerk

Recommendation:  

1. Adopt a Resolution calling and giving notice of a General Municipal Election on
Tuesday, November 8, 2022, for the election of certain officers as required by the City
Charter; and

2. Adopt a Resolution requesting the Board of Supervisors of the County of Orange to
consolidate a General Municipal Election to be held on Tuesday, November 8, 2022,
with the Statewide General Election to be held on the same date pursuant to Elections
Code Section 10403; and

3. Adopt a Resolution adopting regulations for candidates for elective office pertaining
to candidates statements submitted to the voters at an election to be held on Tuesday,
November 8, 2022.

 

11. Amend On-Call Contract Services Agreement with Communications LAB for
Community Outreach and Public Engagement and Approve Three Task Orders

  Prepared by:  Peter Grant, City Manager

Recommendation:  

1.  Amend the on-call contract services agreement with Communications LAB for
community outreach and public engagement; and

2.  Approve a Task Order for $12,000 for temporary communications support; and

3. Approve a Task Order for $9,600 for voter outreach efforts; and

4.  Approve a Task Order for $60,000 for Recreation and Community Services
communications support for FY 2022-23.
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12. Amend the Senior Transportation Agreement with California Yellow Cab
  Prepared by:  Jeff Draper, Director of Recreation and Community Services

Recommendation:  Approve an amendment to the Senior Transportation Agreement
with California Yellow Cab.

 

13. Approve an Amendment to Section 21A-15 of the Municipal Code Related to the
Disposition of Surplus Supplies and Equipment

  Prepared by:  Matt Burton, Director of Finance and Administrative Services

Recommendation:  Introduce for first reading an Ordinance, by title only, amending
Section 21A-15 of the Municipal Code regarding the disposition of surplus supplies and
equipment. 

 

14. Approve Expenditures for the Cypress Recreation and Community Services
Foundation

  Prepared by:  Jeff Draper, Director of Recreation and Community Services

Recommendation:  

1.  Authorize expenditures not to exceed $5,000 for the purchase of beverages to be
sold at the 2022 Salute to America; and

2.  Authorize an expenditure of $2,844.45 to Friends of Cypress Recreation and Parks
for reimbursement associated with the 2021 Community Festival; and

3.  Authorize the creation of a bank account for the Recreation and Community
Services Foundation.

 

15. Award a contract for HVAC Maintenance and Repair Services
  Prepared by:  Doug Dancs, Director of Public Works

Recommendation:  Award a two-year contract to Control Air Enterprises, LLC for
Heating, Ventilation and Air Conditioning (HVAC) maintenance and repair services in
the amount of $36,676 annually.

 

16. Receive and File the FY 2022-23 Master Fee Schedule
  Prepared by:  Matt Burton, Director of Finance and Administrative Services

Recommendation:  Receive and file the updated FY 2022-23 Master Fee Schedule
which incorporates annual cost-of-living adjustments for City and Park District user
fees.
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17. Receive an Update on the North Orange County Public Safety Collaborative and
Accept Award of Funds

  Prepared by:  Mark Lauderback, Chief of Police

Recommendation:  

1. Receive an Update on the North Orange County Public Safety Collaborative; and 

2. Accept $118,000 in Board of State and Community Corrections funds allocated to
the City of Cypress through the North Orange County Public Safety Collaborative; and

3. Accept $150,000 in Board of State and Community Corrections funds allocated to
the City of Cypress and $150,000 allocated to the City of La Palma through the North
Orange County Public Safety Collaborative 

 

18. Approve Register of Warrants, Transfers, and Wires Issued for the Period of May
7, 2022 through June 3, 2022

  Prepared by:  Matt Burton, Director of Finance and Administrative Services

Recommendation:  Approve the attached payment register summarized below for the
period of May 7, 2022 through June 3, 2022: 

Electronic Funds Transfers 11046 through 11191
Warrants 59462 through 59673
Payroll Transfers W1475 through W1476

 

NEW BUSINESS
 

19. Adopt the Fiscal Year 2022-23 Budget for the City of Cypress and the Cypress
Recreation and Park District

  Prepared by:  Matt Burton, Director of Finance and Administrative Services

Recommendation:  

1. Adopt a Resolution approving the Fiscal Year 2022-23 City Budget; and

2. Adopt a Resolution approving the Fiscal Year 2022-23 Recreation and Park District
Budget.

 

20. Adopt the Seven-Year (FY 2022-23 to FY 2028-29) Capital Improvement Program
  Prepared by:  Doug Dancs, Director of Public Works

Recommendation:  

1. Determine the Capital Improvement Program is consistent with the General Plan;
and

2. Adopt a Resolution approving the Seven-Year CIP for FY 2022-23 to FY 2028-29.
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21. Approve a Contract Services Agreement with CASC Engineering and Consulting
and a Task Order with LSA and Associates for the Business Parks
Modernization and Integration Project

  Prepared by:  Alicia Velasco, Planning Director

Recommendation:  

1. Approve a contract services agreement with CASC Engineering and Consulting for
the modernization and integration of the City’s Business Park Specific Plans in the
amount of $199,916; and

2. Approve a task order for LSA Associates for the preparation of an Initial Study and
Mitigated Declaration for $60,300; and

3. Appropriate $60,300 of Pandemic Recovery Plan set-asides in the General Fund for
the Initial Study and Mitigated Negative Declaration.

 

22. Approve the Electronic Communication Policy
  Prepared by:  Fred Galante, City Attorney

Recommendation:  Approve the Electronic Communication Policy.
 

23. Receive an Update on the Cypress Citizens Academy
  Prepared by:  Peter Grant, City Manager

Recommendation:  Receive an update on the Cypress Citizens Academy.
 

ORAL COMMUNICATIONS (Five minutes per speaker, unless extended by the City Council)
 
The public may address the City Council on any matters prior to any action taken on the
agenda. Although Council Members may provide brief responses, the City Council may not
discuss or take action on items that are not on its agenda.  

If you would like to address the City Council in person, please complete a Speaker's Card.  If
you would like to address the City Council via the meeting webinar, please click the 'hand
raise' button, unmute your microphone and wait for the Mayor or City Clerk to call on you.

 = Hand Raise       = Unmute

Speakers providing comments in person will be called first.  Speakers are requested to limit
their comments to no more than five minutes.

Alternatively, comments may be submitted to cityclerk@cypressca.org prior to 3:00 p.m. on
June 13, 2022. All comments submitted via email prior to the deadline will be added to the
agenda as a Consent Calendar item.
 

COUNCIL MEMBER REPORTS AND REMARKS
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COUNCIL MEMBER REPORTS AND REMARKS
 

CITY MANAGER REMARKS
 

ADJOURNMENT
The next meeting will be an adjourned Regular Meeting, to be held on Monday, June 27, 2022,
beginning at 5:30 p.m. in the Executive Board Room.

I hereby certify under penalty of perjury under the laws of the State of California, that the
foregoing Agenda was posted on the City Hall bulletin board not less than 72 hours prior to the
meeting.  Dated this 10th day of June, 2022.
  

 ________________________________
Alisha Farnell, City Clerk

 

 

In compliance with the Americans With Disabilities Act, if you need special assistance to
participate in this meeting, you should contact the City Clerk at (714) 229-6685 at least 72 hours
prior to the meeting to enable the City to make reasonable arrangements to assure accessibility
to this meeting.
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 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 1.        
FROM: Alicia Velasco, Planning Director 

DATE: 06/13/2022

SUBJECT: Introduce an Ordinance Amending Section 12 (Density Bonus), Section 5
(Residential Zoning Districts), Subsection 3.11.050 (Allowed Projections
Into Required Setback Areas), Subsection 3.17.020(B) (Accessory
Structures Used For Living Purposes) Subsection 3.17.200 (Accessory
Dwelling Units), Subsection 4.18.040 (Authority for Land Use and Zoning
Decisions), Section 31 (Definitions), and Creating a New Subsection
4.19.200 (Reasonable Accommodation) of the Zoning Ordinance

RECOMMENDATION
1. Approve the first reading, by title only, of an Ordinance amending Section 12 (Density
Bonus), Section 5 (Residential Zoning Districts), Subsection 3.11.050 (Allowed Projections
Into Required Setback Areas), Subsection 3.17.020(B) (Accessory Structures Used For
Living Purposes) Subsection 3.17.200 (Accessory Dwelling Units), Subsection 4.18.040
(Authority for Land Use and Zoning Decisions), Section 31 (Definitions), and creating a new
Subsection 4.19.200 (Reasonable Accommodation) of Appendix I of the Municipal Code; and

2. Find the action exempt from the California Environmental Quality Act.

DISCUSSION
This item was continued at the May 23, 2022 City Council meeting.

The 2021-29 Housing Element contains State-mandated programs to remove constraints to
housing development, including updating the Zoning Ordinance to comply with recent
changes in State law. In November 2021, the City Council adopted updated emergency
shelter provisions as a first step in this effort. The recommended amendments address State
accessory dwelling units (previously identified as second units) regulations, density bonuses,
and fair housing laws providing reasonable accommodations for disabled persons.
 
Accessory Dwelling Units
New State laws (AB 68, AB 587, AB 881, and SB 13) invalidated the City’s current ordinance
and created permitting requirements for Accessory Dwelling Units (ADU) and Junior
Accessory Dwelling Units (JADU). ADUs contain complete independent living facilities

http://destinyhosted.com/cypreshareddocs/image/Cypress Logo.png


(including a kitchen and bathroom) and may be attached to the primary dwelling, detached,
or converted from an existing accessory structure, while JADUs must be contained within the
walls of the primary dwelling and may share bathroom facilities with the primary dwelling. The
City has permitted 13 ADUs and JADUs since the new State laws took effect in 2020. The
ordinance complies with State law, including: 

A single-family lot is permitted an ADU, JADU, or both, if all the standards are met
JADUs are limited to 500 square feet
An ADU may be attached, detached, or converted from a garage or other accessory
structure
Replacement parking is not required if a garage is converted to an ADU
New construction ADUs are limited to 16 feet in height
Multi-family properties can construct one ADU per four units on a property (in addition
to what is permitted on single-family properties)

Density Bonus
The density bonus ordinance grants increased residential density and/or other incentives as
an incentive for the construction of affordable units. State density bonus law (Government
Code Sections 65915-65918) establishes density bonuses based on the number and type of
affordable units and has changed significantly since the City Council last updated its
ordinance in 2010. The City expects more new State-required changes to the recommenced
ordinance and to future-proof it, the ordinance references the Government Code rather than
the quoting it. As required by the State, the ordinance:  

Includes procedures for requesting a density bonus, incentives and concessions, waiver
of development standards, and parking requirement reductions
Requires affordable units be similar size and quality as market rate units and
ensures their development before/concurrent with market rate units
Requires an Affordable Housing Agreement be recorded against the property to ensure
affordability remains in place for the specified term
Requires ongoing monitoring and enforcement to ensure affordable units are occupied
by qualifying households

Reasonable Accommodation
The Federal Fair Housing Act and the California Fair Employment and Housing Act require
cities to provide flexibility in zoning and building regulations to give persons with disabilities
equal access to housing. A common example of reasonable accommodation is a reduced
front yard setback to accommodate a wheelchair ramp. An addition to the Zoning Code
(Subsection 4.19.200) establishes procedures for considering reasonable accommodation
requests, including standards that the accommodation will not impose an undue financial or
administrative burden on the City and will not require a fundamental alteration in the nature
of the City’s zoning or building regulations or procedures. Since 2020, the City has
processed one reasonable accommodation request (for a wheelchair ramp).
 
Summary
The recommended ordinance is required to implement the 2021-29 Housing Element and
comply with State law. The ordinance updates terms and definitions related to ADUs, density
bonuses, and reasonable accommodations. Should the City Council not approve the
recommended ordinance, the City remains obligated by these requirements in State law.  
 
The public hearing notice for this item was posted on May 13, 2022, as required by the
Municipal Code. Any comments received will be attached.



BUDGET IMPACT
None.

LEGAL REVIEW
The attached Ordinance was reviewed and approved by the City Attorney. 

APPROVED BY:  Peter Grant, City Manager

Attachments
Ordinance 
Redlined Ordinance 
CEQA Exemption 



ORDINANCE NO. ___ 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF CYPRESS, 
CALIFORNIA, AMENDING SUBSECTION 2.05.030 (RESIDENTIAL 
ZONING DISTRICT LAND USES AND PERMIT REQUIREMENTS), 
SUBSECTION 2.05.050 (RESIDENTIAL OFF-STREET PARKING 
REQUIREMENTS), SUBSECTION 3.11.050 (ALLOWED PROJECTIONS 
INTO REQUIRED SETBACK AREAS), SECTION 12 (DENSITY BONUS), 
SUBSECTION 3.17.020(B) (ACCESSORY STRUCTURES USED FOR 
LIVING PURPOSES), SUBSECTION 3.17.200 (ACCESSORY DWELLING 
UNITS), SUBSECTION 4.18.040 (AUTHORITY FOR LAND USE AND 
ZONING DECISIONS), AND SECTION 31 (DEFINITIONS) AND 
CREATING A NEW SUBSECTION 4.19.200 (REASONABLE 
ACCOMMODATION) OF APPENDIX I OF THE CYPRESS MUNICIPAL 
CODE AND FINDING THE ACTION EXEMPT FROM THE CALIFORNIA 
ENVIRONMENTAL QUALITY ACT. 
 
WHEREAS, Sections 65915-65918 of Title 7, Division 1, Chapter 4.3 of the 

Government Code contains regulations pertaining to density bonuses and other 
incentives for the development of affordable housing; and  

 
WHEREAS, Sections 65852.2 and 65852.22 of Title 7, Division 1, Chapter 4 of the 

Government Code contains regulations pertaining accessory dwelling units (“ADUs”) and 
junior accessory dwelling units (“JADUs”) and limits a local authority’s scope of regulation 
upon ADUs and JADUs; and 

 
WHEREAS, the federal Fair Housing Act and the California Fair Employment and 

Housing Act (“Fair Housing Laws”) provide for reasonable accommodation in the 
application of zoning laws, building code, and other land use regulation, policies, and 
procedures for persons with disabilities seeking equal access to housing; and  
 

WHEREAS, the City Council desires to update the City’s regulations so that it is 
consistent with State law and Fair Housing Laws; and 

 
WHEREAS, the City Council finds that the Ordinance is consistent with the goals, 

policies, and objectives of the General Plan. Housing Element Goal HOU-5 is to “mitigate 
any potential governmental constraints to housing production and affordability”. The 
Ordinance furthers this goal by ensuring that the City’s zoning regulations are consistent 
with State laws intended to facilitate and incentivize the development of affordable 
housing and accessory dwelling units. Housing Element Goal HOU-6 is to “promote equal 
opportunity for all residents to reside in the housing of their choice”. The Ordinance is 
consistent with this goal in that it establishes procedures for persons with disabilities to 
request reasonable accommodations that will allow them to reside in the housing of their 
choice; and 
 



WHEREAS, on May 23, 2022, the City Council held a duly noticed public hearing 
and considered testimony on the Ordinance; and 

 
NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF CYPRESS DOES 

ORDAIN AS FOLLOWS:  
 
SECTION 1. The City Council hereby specifically finds that all of the facts set forth 

in the above Recitals are true and correct and are incorporated herein as findings of the 
City Council.  

 
SECTION 2. The alphabetical list of land uses in Table 2-2 (Allowable Uses and 

Permit Requirements for Residential Zoning Districts) of Subsection 2.05.030 of Appendix 
I (Zoning) of the Cypress Municipal Code is hereby amended as follows, with all land uses 
renumerated alphabetically (strikethrough represents deleted language while underline 
represents added language): 

TABLE 2-2 
ALLOWABLE USES AND PERMIT REQUIREMENTS 

FOR RESIDENTIAL ZONING DISTRICTS 

Land Use Permit Requirement by District 
  RS-15000 RS-6000 RS-5000 RM-15 RM-20 MHP-20 See Section 
Residential               
Accessory Dwelling Units P P P P P  3.17.200 

Granny Units C C C — — — 6.31.020(G) 

Second Dwelling Units not 

more than 640 sq. ft. 
P P P — — — 3.17.200 

Second Dwelling Units more 

than 640 sq. ft. 
C C — — — — 3.17.200 

 
SECTION 3. The alphabetical list of land uses in Table 2-4 (Residential Zoning 

District Parking Requirements) of Subsection 2.05.050 of Appendix I (Zoning) of the 
Cypress Municipal Code is hereby amended as follows, with all land uses renumerated 
alphabetically (strikethrough represents deleted language while underline represents 
added language): 

TABLE 2-4 
RESIDENTIAL ZONING DISTRICT PARKING REQUIREMENTS 

Residential Uses Vehicle Spaces Required 
Residential Land Uses 
Accessory Dwelling Units See Section 3.17.200(F)(5) 

Second dwelling units 

1 space per bedroom in addition to the spaces required 
for the single-family dwelling unit on the site. If the 
second dwelling unit is conditionally approved pursuant 
to Section 3.17.200(I), the required parking spaces shall 
be enclosed. 

 



SECTION 4. Table 3.1 (Allowed Projections into Required Setback Areas, 
Residential Zoning Districts) of Subsection 3.11.050 of Appendix I (Zoning) of the Cypress 
Municipal Code is hereby amended as follows (strikethrough represents deleted language 
while underline represents added language): 

TABLE 3.1 
ALLOWED PROJECTIONS INTO REQUIRED SETBACK AREAS 

RESIDENTIAL ZONING DISTRICTS 

Feature Front Setback Rear Setback Side Setback 
Architectural adornments such as 
cornices, eaves, sills, etc. 

4 feet 4 feet Not more than one-half 
of the required side 
setback 

Balconies (a) 6 feet 6 feet 6 feet 
Bay window or similar feature which 
does not extend the structure’s 
foundation 

4 feet 4 feet Not more than one-half 
of the required side 
setback 

Canopies, Pop up Not allowed Not allowed Not allowed 
Chimneys 4 feet 4 feet Not more than one-half 

of the required side 
setback 

Fire escapes Not allowed No restriction No restriction 
Canopies, gazebos, patio covers — 
open 

Not allowed Within 5 feet of the 
property line. 
Overhanging and 
cantilevered roofs and 
eaves may project to 
within 2 feet 6 inches 
from the rear property 
line. 

Within 5 feet of the 
property line. 
Overhanging and 
cantilevered roofs and 
eaves may project to 
within 2 feet 6 inches 
from the side property 
line. 

Pool motors and similar equipment Not allowed May be located 
anywhere within rear 
setback. 

May be located 
anywhere within side 
setback. Refer to 
additional requirements 
in Subsection 3.17.200 
(Second Dwelling Units) 

Porches 4 feet 4 feet Not more than one-half 
of the required side yard 
setback 

Roofs of accessory structures (b) Not allowed No closer than 5 feet to 
the lot line 

No closer than 5 feet to 
the lot line, except for 
units developed on zero 
lot line parcels 

 Notes: 
    (a)  Balconies shall be limited in width to six feet. Second floor decks other than balconies, such as (e.g., sundecks) 
are prohibited. 
    (b)  Roofs shall be no more than 10 feet in height. 

 
 
SECTION 5. Section 12 (Density Bonus) of Appendix I (Zoning) of the Cypress 

Municipal Code is hereby deleted in its entirety and replaced with a new Section 12 
(Density Bonus), which shall read as follows:  

 
  



SECTION 12. DENSITY BONUS 
 
3.12.010. Purpose. 
 
The purpose of this section is to provide incentives for the production of affordable 
housing in accordance with California Government Code Sections 65915-65918 (“State 
Density Bonus Law”). 
 
3.12.020. Definitions. 
 
The definitions found in State Density Bonus Law shall apply to the terms contained in 
this section.  
 
3.12.030. Applicability. 
 
This section applies to a “housing development”, as defined in Government Code Section 
65915(i), or an “eligible housing development”, as defined in Government Code Section 
65917.2, when an applicant proposes a density increase above the maximum allowable 
density and/or other regulatory incentives and concessions in exchange for reserving a 
portion of the units for lower-income, moderate-income, or senior households, as 
provided in this section and State Density Bonus Law.  
 
3.12.040. Application Requirements 
 
A. Required submittals. In addition to the application filing requirements established in 

Section 18 (Applications, Processing, and Fees), the following information shall be 
provided by the applicant on a form supplied by the Community Development 
Department:  

 
1. How the proposed project will satisfy the eligibility requirements of Government 

Code Section 65915 or 65917.2. 
 

2. The requested density bonus pursuant to subsection 3.12.050 (Density Bonus).  
 

3. Any incentives and concessions that are sought under Government Code Section 
65915(d). The applicant shall provide reasonable documentation to show that any 
requested incentive or concession will result in identifiable and actual cost 
reductions to provide for affordable housing costs or rents.  
 

4. Any waivers and reductions that are sought under Government Code Section 
65915(e). The applicant shall provide reasonable documentation that the 
development standard(s) for which the waiver is requested will have the effect of 
physically precluding the development at the densities or with the concessions or 
incentives permitted by State Density Bonus Law. 
 
 



5. Any requested parking reductions sought under Government Code Section 
65915(p). 
 

6. Documentation of how the project will comply with Government Code Section 
65915(c)(3) pertaining to replacement units.  
 

B. Fee. Payment of a fee in an amount set by resolution of the City Council, pursuant to 
Section 18 of the Cypress Zoning Ordinance. 
 

C. Concurrent review. Density bonus requests shall be filed concurrently with the other 
planning permit application(s) required for the development. The density bonus 
request shall be processed concurrently with the underlying planning permit or 
entitlement for the project.  

 
3.12.050. Density Bonus. 
 
A. Calculation. Density bonuses shall be calculated as set forth in Government Code 

Section 65915 and 65917.2.  
 

1. In determining the total number of units to be granted, each component of any 
density calculation, including base density and bonus density, resulting in fractional 
units shall be separately rounded up to the next whole number.  
 

2. When calculating the number of affordable units needed for a given density bonus, 
any fractions of affordable units shall be rounded up to the next whole number.  
 

3. The density bonus units shall not be included in determining the number of 
affordable units required to qualify a housing development for a density bonus 
pursuant to State Density Bonus Law.  

 
B. Each housing development is entitled to only one density bonus. If a housing 

development qualifies for a density bonus under more than one income category or 
additionally as senior housing or housing intended to serve transitional foster youth, 
disabled veterans, or homeless persons, or other category qualifying for a density 
bonus under the State Density Bonus Law, the applicant shall select the category 
under which the density bonus is granted.  
 

C. The applicant may elect to receive a density bonus that is less than the development 
is entitled to under State Density Bonus Law, including a density bonus of zero. In 
such cases, the applicant retains their entitlement to incentives, concessions, and 
parking reductions as provided in State Density Bonus Law.  

 
3.12.060. Incentives and Concessions.  
 
A. The applicant may request up to the number of incentives and concessions for which 

the project is entitled pursuant to Government Code Section 65915(d)(2). 



  
B. The City shall grant requested incentives and concessions unless a specified finding 

is made as set forth in Government Code Section 65915(d)(1). However, the City is 
not required to deny a proposed incentive or concession solely because it can make 
a finding under Government Code Section 65915(d)(1).  

 
3.12.070. Waivers and Reductions.  
 
A. An applicant may submit to the City a proposal for waivers and reductions of 

development standards that physically prevent construction of a housing development 
and density bonus units meeting the criteria of Government Code Section 65915(b).  
 

B. The City may deny waivers and reductions for the reasons set forth in Government 
Code Section 65915(e)(1).  

 
3.12.080. Affordable Housing Requirements  
 
A. Maximum affordable housing costs. The maximum total housing costs paid by a 

qualifying household, adjusted for household size appropriate for the unit, shall be 
pursuant to Health and Safety Code Sections 50052.5 and 50053. 
 

B. Term of affordability. The term of affordability for affordable units shall be at least the 
period of time required by Government Code Section 65915(c). 

 
C. Sale and resale of owner-occupied units. Sale and resale of owner-occupied units is 

subject to the requirements of Government Code Section 65915(c)(2).   
 

D. Development Standards. 
 

1. All affordable units shall be reasonably dispersed throughout the housing 
development.  
 

2. Affordable units shall be made available for occupancy concurrently with or prior 
to the market rate units in the development. In the event the City approves a 
phased project, the affordable units shall be provided proportionately within each 
phase.  
 

3. Affordable units shall be comparable with the market rate units in terms of design, 
construction quality, exterior appearance, exterior finished quality, and size.  
 

4. The bedroom mix of the affordable units shall be equivalent to the bedroom mix of 
the market rate units of the development, unless otherwise approved by the City.  
 

5. Comparable amenities. Residents of affordable units shall have equal access to 
project amenities available to other residents, including, but not limited to, access 



to recreational, parking, and storage facilities and interior amenities such as 
microwaves and dishwashers.   
 

6. Parking. Unless the City’s adopted parking standards will result in fewer parking 
spaces, the applicant may request a reduction in parking standards pursuant to 
Government Code Section 65915(p).  

 
3.12.090. Affordable Housing Agreement and Senior Housing Agreement. 
 
A. Affordable Housing Agreement. Applicants that have been conditionally granted a 

density bonus, incentives and concessions, and/or waivers for the provision of 
affordable housing shall enter into an Affordable Housing Agreement with the City in 
a form approved by the City Attorney. The Affordable Housing Agreement shall, at a 
minimum, include the following:  

 
1. The total number of units and the number of units that will be made affordable; 

 
2. The size, bedroom count, and location of each affordable unit;  

 
3. The income levels of the affordable units and an acknowledgement that the City 

will verify tenant and home buyer incomes to maintain the affordability of the units;  
 

4. The term of affordability for the units, which shall not be less than the period of 
time required by Government Code Section 65915; 
 

5. The approved density bonus, incentives, concessions, waivers, and/or parking 
reductions, if any;  

 
6. Schedule of development for all units; and 

 
7. An affirmative fair marketing plan that is approved by the City to ensure advertising 

of the availability of the affordable units to a wide spectrum of City residents.  
 

B. Senior Housing Agreement. Applicants that have been conditionally granted a density 
bonus, incentives and concessions, and/or waiver for the provision of market rate 
senior housing shall enter into a Senior Housing Agreement with the City in a form 
approved by the City Attorney. The Senior Housing Agreement shall require the 
development to operate as a senior citizen housing development pursuant to 
Government Code Section 65915(b)(1)(C). The Senior Housing Agreement shall also 
include the following:  
 
1. Approved density bonus, incentives, concessions, waivers, and/or parking 

reductions, if any; and 
 

2. Schedule of development for all units. 
 



C. Recordation. The executed Affordable Housing Agreement or Senior Housing 
Agreement shall be recorded against the housing development prior to final map 
approval or, where a map is not being processed, prior to the issuance of building 
permits. The Affordable Housing Agreement or Senior Housing Agreement shall bind 
all future owners and successors in interest for the term of years specified therein.  

 
3.12.100. Enforcement and Monitoring.  
 
A. The provisions of this section shall apply to all developers and their agents, 

successors, and assigns proposing a housing development governed by this section. 
No building permit or certificate of occupancy shall be issued, nor any entitlement 
granted, for a project receiving a density bonus, incentive, concession, or waiver until 
it meets the requirements of this section.  
 

B. The director shall establish administration regulations which contain guidelines and 
procedures for the effective implementation of this section. The administrative 
regulations may include fees for monitoring, reports, transactions, and other 
administrative activities to the extent allowable by State Density Bonus Law. All fees 
shall be approved by the City Council in an amount set by resolution, pursuant to 
Section 18 of the Cypress Zoning Ordinance. 

 
C. All affordable units shall be rented or owned in accordance with this section and the 

administrative guidelines. Any individual who sells or rents an affordable unit in 
violation of the provisions of this section shall be required to forfeit all monetary 
amounts so obtained.  
 

D. The City Attorney shall be authorized to enforce the provisions of this section and all 
Affordable Housing Agreements, Senior Housing Agreements, covenants, resale 
restrictions, promissory notes, deeds of trust, and other requirements placed on 
affordable units by civil action and any other proceeding or method permitted by law.  

 
3.12.110. Interpretation.  
 
If any portion of this subsection conflicts with State Density Bonus Law or other applicable 
state law, state law shall supersede this section. Any ambiguities in this section shall be 
interpreted to be consistent with State Density Bonus Law. 

 
SECTION 6. Subsection 3.17.020(B) of Appendix I (Zoning) of the Cypress 

Municipal Code is hereby amended as follows (strikethrough represents deleted language 
while underline represents added language): 
 
B.  Accessory structures used for living purposes. An accessory structure used for living 

purposes shall meet the requirements of subsection 3.17.200 (Second Accessory 
dwelling units). 

 



SECTION 7. Subsection 3.17.200 (Second dwelling units) of Appendix I (Zoning) 
of the Cypress Municipal Code is hereby deleted in its entirety and replaced with a new 
Subsection 3.17.200 (Accessory dwelling units), which shall read as follows: 
 
3.17.200. Accessory dwelling units. 
 
A. Purpose. The purpose of this subsection is to allow and regulate accessory dwelling 

units (ADUs) and junior accessory dwelling units (JADUs) in compliance with 
Government Code Sections 65852.2 and 65852.22. 
 

B. Effect of conforming. An ADU or JADU that conforms to the provisions of this 
subsection shall: 

 
1. Be deemed an accessory use or an accessory building and shall not be considered 

to exceed the allowable density for the lot upon which it is located; 
 

2. Be deemed a residential use that is consistent with the existing general plan and 
zoning designation for the lot upon which it is located; and 

 
3. Not be considered in the application of any local ordinance, policy, or program to 

limit residential growth. 
 

C. Application and review procedures.  
 

1. Review. Applications for ADUs or JADUs shall be considered ministerially through 
the plan check process. The director or their designee shall consider and approve 
or disapprove a complete application for an ADU or JADU within 60 days from the 
date the City receives a complete application. Review is limited to whether the 
proposed ADU or JADU complies with the requirements of this subsection. If the 
application to create an ADU or JADU is submitted concurrently with an application 
to create a new single-family dwelling on the lot, the director may delay acting upon 
the application for the ADU or JADU until the City acts on the application to create 
the new single-family dwelling.  
 

2. Nonconformities. The correction of nonconforming zoning conditions shall not be 
required for the creation of an ADU or JADU.  
 

D. Locations permitted. 
 
1. ADUs conforming to the provisions of this subsection may be located on any lot in 

the City that is zoned to allow single-family or multi-family residential uses and that 
includes a proposed or existing legally developed single-family or an existing 
legally developed two-family or multi-family dwelling.  
 



2. JADUs conforming to the provisions of this subsection may be located within a 
proposed or existing legally developed single-family dwelling on any lot in the City 
that is zoned to allow single-family residential uses.  

 
3. ADUs and JADUs shall not be permitted on any parcel that has obtained a permit 

for a two-unit development and urban lot split pursuant to Government Code 
Sections 65852.21 and 66411.7. 
 

E. Number of ADUs and JADUs permitted. 
 
1. Single-family lots. No more than one (1) ADU and one (1) JADU is permitted on a 

lot developed or proposed to be developed with a single-family dwelling.  
 

2. Multi-family lots. A lot developed with a two-family or multi-family dwelling shall be 
permitted either: 

 
a. No more than two (2) detached ADUs; or 

 
b. Up to twenty-five (25) percent of the number of existing multi-family dwelling 

units within existing multi-family or two-family dwelling structures. The ADUs 
must be converted from portions of the existing multi-family dwelling structure 
that are not used as livable space, including, but not limited to, storage rooms, 
boiler rooms, passageways, attics, basements, or garages, if each unit 
complies with state building standards for dwellings. For the purposes of 
calculating the number of allowable ADUs, the following shall apply:  

 
i. Fractions shall be rounded down to the next lower whole number of dwelling 

units, except that at least one (1) ADU shall be allowed.  
 

ii. Previously approved ADUs shall not count towards the existing number of 
multi-family dwelling units.  

 
F. Development standards. Except as modified by this subsection, ADUs and/or JADUs 

shall conform to the development standards applicable to the lot on which it is located 
as set forth in the Cypress Zoning Ordinance and/or in an applicable specific plan. 
 
1. Lot area. There shall be no minimum lot area required in order to establish an ADU 

or JADU.  
 

2. Unit size. 
 
a. ADUs.  

 
i. No ADU shall exceed 1,200 square feet in size.  
 



ii. An attached ADU that is created on a lot with an existing or proposed single-
family dwelling is further limited to fifty (50) percent of the floor area of the 
existing or proposed primary dwelling.  
 

iii. An ADU constructed solely through the conversion of an existing building or 
structure or in the same location and same dimensions as an existing 
structure shall be limited in size to the existing square footage of the building 
or structure converted or replaced, except that an expansion of not more 
than 150 square feet is permitted to accommodate ingress and egress to 
the ADU only.  
 

iv. The application of requirements related to lot coverage, floor area ratio, or 
open space may further limit the size of an ADU; however, in no case shall 
the application of such requirements limit the size of an ADU to less than 
800 square feet.  

 
b. JADUs. No JADU shall exceed 500 square feet in size.  

 
c. Minimum size. The minimum size of an ADU or JADU shall be at least that of 

an efficiency unit, as defined in Health and Safety Code Section 17958.1.  
 

3. Setbacks.  
 
a. Minimum setbacks of no less than four (4) feet from the side and rear property 

lines are required for newly constructed ADUs.  
 

b. The minimum setback from the front property line shall be the same setback 
requirement that applies to the primary dwelling. 

 
c. For conversion of an existing building or structure or replacement in the same 

location and same dimensions as an existing structure, no additional setback 
is required beyond the existing setback, provided it is sufficient for fire and 
safety.  

 
4. Height. 

 
a. Newly constructed ADUs shall not exceed one (1) story and a height of sixteen 

(16) feet.  
 

b. ADUs and JADUs converted from an existing building or structure shall not 
exceed the height of the existing structure.  

 
5. Parking.  

 
a. ADUs. A minimum of one (1) parking space shall be provided for each ADU 

unless they are not required pursuant to paragraph (5.b) below. The required 



parking space may be permitted in setback areas or through tandem parking 
on a driveway. 
 

b. Exceptions. Off-street parking for the ADU is not required in the following 
instances:  

 
i. The ADU is a studio; 

 
ii. The ADU is located within one-half (1/2) mile walking distance of public 

transit, as that term is defined in Government Code Section 65852.2; or 
 

iii. When parking for the ADU is not required pursuant to Government Code 
Section 65852.2 (d).    

 
c. JADUs. No parking shall be required for JADUs.  

 
d. No Replacement. When a garage, carport, or covered parking structure is 

converted or demolished in conjunction with the construction of an ADU or 
JADU, those off-street parking spaces are not required to be replaced.  

 
6. Kitchens. 

 
a. ADUs. ADUs shall have a kitchen, as required by the Building Code, which 

shall include a kitchen sink, cooking device, refrigeration, food preparation 
counter, and storage cabinets.  
 

b. JADUs. JADUs shall include an efficiency kitchen, including a cooking facility 
with appliances, and a food preparation counter and storage cabinets that are 
of reasonable size in relation to the size of the JADU.  

 
7. Design. Exterior finished materials on the ADU or JADU shall match the exterior 

finished materials for the primary dwelling unit. 
 

8. Fire sprinklers. Fire sprinklers are required in an ADU only if sprinklers are required 
in the primary residence. 
 

9. Exterior access. An attached or converted ADU or JADU on a single-family lot must 
have independent exterior access that is separate from the access to the proposed 
or existing primary dwelling. 

 
10. Passageway. No passageway shall be required in conjunction with the 

construction of an ADU and/or JADU. For the purposes of this chapter, 
"passageway" shall mean a pathway that is unobstructed, clear to the sky, and 
extends from the right-of-way to one (1) entrance of the ADU and/or JADU. 
 

11. Utilities.  



 
a. ADUs. An ADU may be served by the same water, sewer, and other utility 

connections serving the primary dwelling on the property, and the installation 
of a new or separate utility connection directly between an ADU and a utility is 
not required. However, separate utility connections and meters for ADUs may 
be installed at the property owner’s option, when permitted by the utility 
provider, and subject to the payment of all applicable fees.  
 

b. JADUs. A JADU shall be served by the same water, sewer, and other utility 
connections serving the primary dwelling in which it is located, and no separate 
utility meters shall be permitted for a JADU.  

 
G. Other requirements.  

 
1. No separate conveyance. Except as otherwise provided in  Government Code 

Section 65852.26 or by other applicable laws, an ADU or JADU may be rented 
separate from the primary residence(s), but may not be sold or otherwise conveyed 
separate from the primary residence(s). A lot shall not be subdivided in any manner 
which would authorize such separate sale or ownership.  

 
2. Short-term rental prohibited. Rental of an ADU or JADU for a term of thirty (30) 

days or less is prohibited.  
 

3. Owner occupancy requirements.  
 
a. ADUs. 

 
i. For any ADU created on or after January 1, 2020, but before January 1, 

2025, owner occupancy of the primary dwelling or ADU is not required.  
 

ii. For all ADUs created on or after January 1, 2025, an owner of record of 
the lot upon which the ADU is located must occupy either the primary 
dwelling or ADU as their principal residence.  

 
b. JADUs. An owner of record of the lot upon which a JADU is located must 

occupy either the JADU or the remaining portion of the primary single-family 
dwelling as their principal residence. However, the owner occupancy 
requirement does not apply if the property is entirely owned by another 
governmental agency, land trust, or housing organization.  

 
4. Deed restriction. Prior to issuance of a building permit for an ADU or JADU, a deed 

restriction shall be recorded against the title of the property in the county recorder’s 
office and a copy filed with the Community Development Department. The deed 
restriction shall run with the land and bind all future owners. The form of the deed 
restriction will be provided by the City and shall include the following:  
 



a. The ADU or JADU may not be sold separately from the primary dwelling(s).  
 

b. The ADU or JADU is restricted to the approved size and to other attributes 
allowed by this subsection, including owner occupancy restrictions and the 
prohibition on short-term rental. 

 
c. The deed restriction runs with the land and may be enforced against future 

property owners.  
 
d. The deed restriction may not be modified or terminated without the prior written 

consent of the director. 
 
e. The deed restriction is enforceable by the director or their designee for the 

benefit of the City. Failure of the property owner to comply with the deed 
restriction may result in legal action against the property owner, and the City is 
authorized to obtain any remedy available to it at law or equity, including, but 
not limited to, obtaining an injunction enjoining the use of the ADU or JADU in 
violation of the recorded restrictions or abatement of the illegal unit. 

 
5. Impact fees. 

 
a. No impact fee is required for an ADU that is less than seven hundred fifty (750) 

square feet in size.  
 

b. Any impact fee that is required for an ADU that is seven hundred fifty (750) 
square feet or greater in size shall be charged proportionately in relation to the 
square footage of the primary dwelling unit (e.g., the floor area of the primary 
dwelling, divided by the floor area of the ADU, times the typical fee amount 
charged for a new dwelling).  
 

c. For purposes of this section, “impact fee” does not include any connection fee 
or capacity charge for water or sewer service.  

 
SECTION 8. A new Subsection 4.19.100 (Reasonable Accommodation) of 

Appendix I (Zoning) of the Cypress Municipal Code is hereby added as follows:  
 

4.19.100. Reasonable Accommodation. 
 
D. Purpose of subsection. The purpose of this subsection is to provide a procedure to 

request reasonable accommodation for persons with disabilities seeking equal access 
to housing under the federal Fair Housing Act and the California Fair Employment and 
Housing Act (collectively, the “Fair Housing Laws”) in the application of zoning laws, 
building codes, and other land use regulations, policies, and procedures. 

  



E. Applicability.  
 

1. A request for reasonable accommodation may be made by any person with a 
disability, their representative, or a developer or provider of housing for the 
disabled, when the application of a zoning law, building code provision, or other 
land use regulation, policy, or practice denies a person equal access to housing 
opportunities. A person with a disability is a person who has a physical or mental 
impairment that limits or substantially limits one or more major life activities, 
anyone who is regarded as having such impairment, or anyone who has a record 
of such impairment, as those terms are defined in the Fair Housing Laws.  
 

2. A request for reasonable accommodation may include a modification or exception 
to the rules, standards, and practices for the siting, development, and/or use of 
housing or housing related facilities that that is necessary to afford an individual 
with a disability an equal opportunity to housing.  Requests for reasonable 
accommodation shall be made in the manner prescribed by this subsection and 
shall be approved only for the benefit of one or more individuals with a disability. 
 

3. Where the improvements or modifications approved through a reasonable 
accommodation would generally require a variance, a variance shall not be 
required. 
 

F. Application Requirements.  
 

1. Required submittals. In addition to the application filing requirements established 
in Section 18 (Applications, Processing, and Fees), the following information shall 
be provided by the applicant on a form supplied by the Community Development 
Department:  

 
a. Documentation that the applicant is an individual with a disability, applying on 

behalf of one or more individuals with a disability, or a developer or provider of 
housing for one or more individuals with a disability. Documentation may 
include a letter from a medical doctor or other licensed healthcare professional, 
a disabled license, or any other appropriate evidence; 
 

b. The specific code section, regulation, policy or practice from which relief is 
sought and an explanation of why it is preventing, or will prevent, the use and 
enjoyment of the subject property by one or more individuals with a disability; 
 

c. The specific exception or modification requested and an explanation of why it 
is necessary to provide one or more individuals with a disability equal access 
to housing; 
 

d. Verification that the property is or will be the primary residence of the 
individual(s) for whom the reasonable accommodation is requested; and 
 



e. Any other information that the director reasonably concludes is necessary to 
make the findings required by this subsection, consistent with Fair Housing 
Laws.  

 
2. Other discretionary permits. If the project for which the request for reasonable 

accommodation is being made also requires some other discretionary approval, 
then the applicant shall file the application submittal information together with the 
application for discretionary approval for concurrent review.  

 
3. Fee. No fee shall be required for a request for reasonable accommodation, but if 

the project requires another permit, then the prescribed fee shall be paid for all 
other permits. 

 
G. Authority. 

 
1. Director. Requests for reasonable accommodation shall be reviewed by the 

director, or designee, unless another discretionary approval is sought for which the 
City Council is the reviewing authority.   
 

2. City Council. Requests for reasonable accommodation shall be reviewed by the 
City Council when they are submitted for concurrent review with another 
discretionary land use application for which the City Council is the reviewing 
authority.  
 

H. Proceedings. 
 

1. Director’s action. For requests reviewed by the director, the director shall issue a 
written determination within 30 days of the date of receipt of a complete 
application. 
 

2. City Council action. For requests reviewed by the City Council, the processing 
procedures of the discretionary land use permit shall govern the joint processing 
of both the request for reasonable accommodation and the discretionary land use 
permit. 
 

3. The reviewing authority’s written decision shall set forth the findings in accordance 
with paragraph F (Findings), any conditions of approval, and notice of the right to 
appeal, if applicable. 

 
4. Conditions of approval. The reviewing authority may impose any conditions of 

approval deemed reasonable and necessary to ensure that the reasonable 
accommodation complies with the findings required by this subsection.  
 

5. Alternative reasonable accommodations. The reviewing authority may approve 
alternative reasonable accommodations that provide an equivalent level of benefit 
to the individual(s) with disabilities.  



 
6. Appeals. If the director does not grant the reasonable accommodation request, or 

if the applicant disagrees with any conditions imposed on the granting of the 
reasonable accommodation, the applicant may file an appeal to the City Council in 
compliance with Section 27 (Appeals) including that the appeal be submitted in 
writing before 5:00 p.m. of the fourteenth (14th) day following the date the decision 
was rendered by the director. Decisions on reasonable accommodation requests 
made by the City Council are final.  

 
7. A reasonable accommodation is granted to an individual(s) and shall not run with 

the land. If the persons for which the accommodation were granted vacate the 
residence, the reasonable accommodation shall remain in effect only if the director 
determines that: 
 
a. The modification is physically integrated on the property and cannot feasibly 

be removed or altered; or 
 

b. The accommodation is necessary to give another disabled individual an equal 
opportunity to enjoy the dwelling. The director may request the applicant or 
their successor in interest to the property to provide documentation that 
subsequent occupants are persons with disabilities. Failure to provide such 
documentation within thirty (30) days of the date of a written request by the 
City shall constitute grounds for discontinuance by the City of the previously 
approved reasonable accommodation.   

 
I. Findings. A request for reasonable accommodation shall be approved, with or without 

conditions, if the review authority first finds, based upon all the evidence presented, 
all of the following:  
 
1. The housing which is the subject of the request for reasonable accommodation will 

be occupied by one or more individuals with disabilities protected under Fair 
Housing Laws; 
 

2. The reasonable accommodation is necessary to make housing available to one or 
more individuals with a disability protected under the Fair Housing Laws; 
 

3. The requested accommodation will not impose an undue financial or administrative 
burden on the City; and  
 

4. The requested accommodation will not require a fundamental alteration in the 
nature of the City’s zoning or building laws, policies, and/or procedures. 
 
SECTION 9. Subsection 4.18.040 (Authority for land use and zoning decisions) of 

Appendix I (Zoning) of the Cypress Municipal Code is hereby amended as follows 
(strikethrough represents deleted language while underline represents added language): 

 



4.18.040. Authority for land use and zoning decisions.  
 
Table 4-1 (Review Authority) identified the city official or authority responsible for 
reviewing and making decisions on each type of application or land use entitlement 
required by this zoning ordinance. 
 
TABLE 4-1 
REVIEW AUTHORITY 
 

Type of Entitlement or 
Decision 

Applicable Citation Director Council 

Adjustments 4.19.050 Approve (1) Appeal 

Conditional Use Permits 4.19.070 Recommend (2) Approve 

Development Agreements Section 21 Recommend Approve 

Design Reviews 4.19.060 Recommend Approve 

Director’s Reviews 4.19.030 Approve (3) Appeal (4) 

General Plan 
Amendments 

Section 28 Recommend Approve 

Home Occupation Permits 4.19.060 Issue Appeal 

Interpretations 1.02.020 Issue Appeal 

Reasonable 
Accommodation 

4.19.100 Approve (5) Appeal 

Sign Permits Section 15 Issue Appeal 

Specific Plans Section 20 Recommend Approve 

Temporary Use Permits 4.19.040 Approve Appeal 

Variances 4.19.080 Recommend Approve 

Zoning Clearances 4.19.020 Issue Appeal 

Zoning Map Amendments Section 28 Recommend Approve 

Zoning Ordinance 
Amendments 

Section 28 Recommend Approve 

Notes: 

(1) The director may defer action and refer any permit or approval application to the council for final determination. 

(2) “Recommend” means that the review authority makes a recommendation to a higher review authority; “Appeal” 

means that the review authority may consider and decide upon appeals to the decision of an earlier review authority, 

in compliance with section 27 (Appeals). 

(3) All decisions of the director are appealable to council, in compliance with section 27 (Appeals). 

(4) All decisions of the council are final. 

(5) When requests for reasonable accommodation are submitted for concurrent review with another discretionary land 

use application for which the council is the reviewing authority, the council shall also review the request for 

reasonable accommodation.   

 
SECTION 10. The alphabetical list of definitions in Section 31 (Definitions) of 

Appendix I (Zoning) of the Cypress Municipal Code is hereby amended as follows, with 
the all definitions renumerated alphabetically (strikethrough represents deleted language 
while underline represents added language):  

 
6.31.020. Definitions of specialized terms and phrases.  
 
D.  Definitions, “D.” 
 

Density bonuses. A density bonus, as defined by Government Code § 65915 et seq., 
is an increased residential density of at least twenty-five (25) percent over the 



maximum authorized density which is granted to an owner/developer of a housing 
project agreeing to construct a prescribed percentage of affordable very low and/or 
low income dwelling units pursuant to Government Code Sections 65915-65918. 

 
Dwelling unit, accessory. An attached or detached residential dwelling unit which 
provides complete independent living facilities for one (1) or more persons on a lot 
with a proposed or existing primary residence. It shall include permanent provisions 
for living, sleeping, eating, cooking, and sanitation on the same lot as the single-family 
or multi-family dwelling is or will be situated. An accessory dwelling unit also includes: 

 
1. An efficiency unit, as defined in Section 17958.1 of the Health and Safety Code; 

and 
 

2. A manufactured home, as defined in Section 18007 of the Health and Safety Code.  
 
Dwelling unit, junior accessory. A unit that is no more than 500 square feet in size and 
contained entirely within a single-family dwelling. A junior accessory dwelling unit may 
include separate sanitation facilities, or may share sanitation facilities with the existing 
structure.  

 
G.  Definitions, “G.” 
 

Granny unit. A dwelling unit, either attached to or detached from, a primary residence 
on a parcel that is zoned for a single-family residence, that is intended for the sole 
occupancy of one or two (2) adult persons who are sixty-two (62) years of age or over, 
consistent with Government Code Section 65852.1, as amended from time to time. 
The area of floor space of an attached granny unit shall not exceed thirty (30) percent 
of the existing living area. The area of the floor space of a detached granny unit shall 
not exceed one thousand two hundred (1,200) square feet. 

 
S.  Definitions, “S.” 
 

Second dwelling unit. A second permanent dwelling unit that is attached to or 
detached from an existing single-family residential dwelling unit which provides 
complete independent living facilities for one or more persons, as defined in 
Government Code Section 65852.2(i)(4), as it exists or as it may be amended from 
time to time. The second dwelling unit shall include permanent provisions for living, 
sleeping, eating, cooking, and sanitation on the same parcel that the existing unit is 
situated. A second dwelling unit may be an efficiency unit, as defined in Health and 
Safety Code Section 17958.1, as amended, or a manufactured home, as defined in 
Health and Safety Code Section 18007, as amended. (See subsection 3.17.200 
(Second dwelling units).) 

 
SECTION 11. CEQA. In accordance with Section 15061(b)(3) of the California 

Environmental Quality Act (CEQA) Guidelines, adoption of this Ordinance is exempt in 
that it can be seen with certainty that there is no possibility that the Ordinance may have 



a significant effect on the environment. The adoption of the proposed ordinance is 
covered by the general rule that CEQA applies only to projects that have the potential for 
causing a significant effect on the environment. The ordinance is limited to establishing 
procedures and standards for accessory dwelling units and density bonuses pursuant to 
State law. Reasonable accommodation procedures established are in compliance with 
federal and State fair housing laws. No new construction is proposed. 

 
SECTION 12. Severability. Should any provision of this Ordinance, or its 

application to any person or circumstance, be determined by a court of competent 
jurisdiction to be unlawful, unenforceable or otherwise void, that determination shall have 
no effect on any other provision of this Ordinance or the application of this Ordinance to 
any other person or circumstance and, to that end, the provisions hereof are severable. 
The City Council of the City of Cypress declares that it would have adopted all the 
provisions of this Ordinance that remain valid if any provisions of this Ordinance are 
declared invalid. 

 
SECTION 13. Effective date. This Ordinance shall become effective thirty (30) 

days from its adoption.  
 
SECTION 14. Certification. The Mayor shall sign and the City Clerk shall certify to 

the passage and adoption of this Ordinance and shall cause the same to be published 
and posted pursuant to the provisions of law in that regard.  

 
PASSED, APPROVED, AND ADOPTED by the City Council of the City of Cypress 

at a regular meeting held on the ___ day of __________, 2022.  
 

              

 MAYOR OF THE CITY OF CYPRESS 
ATTEST: 
 

 

CITY CLERK OF THE CITY OF CYPRESS 
 
 
  



STATE OF CALIFORNIA } 
COUNTY OF ORANGE } SS 
 
 I, ALISHA FARNELL, City Clerk of the City of Cypress, DO HEREBY CERTIFY that 
the foregoing Ordinance was duly adopted at a regular meeting of said City Council held on 
the 23rd day of May, 2022, by the following roll call vote: 
 
AYES:  COUNCIL MEMBERS:    
NOES:  COUNCIL MEMBERS:    
ABSENT:  COUNCIL MEMBERS:   
  
 

          

   CITY CLERK OF THE CITY OF CYPRESS 
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ZONING ORDINANCE AMENDMENTS – REDLINED VERSION 
 
(Strikethrough text represents deleted language while underlined red text represents 
added language.) 
 
 
Subsection 2.05.030 

TABLE 2-2 
ALLOWABLE USES AND PERMIT REQUIREMENTS 

FOR RESIDENTIAL ZONING DISTRICTS 

Land Use Permit Requirement by District 
  RS-15000 RS-6000 RS-5000 RM-15 RM-20 MHP-20 See Section 
Residential               
Accessory Dwelling Units P P P P P  3.17.200 

Granny Units C C C — — — 6.31.020(G) 

Second Dwelling Units not 
more than 640 sq. ft. 

P P P — — — 3.17.200 

Second Dwelling Units 
more than 640 sq. ft. 

C C — — — — 3.17.200 

 
 
Subsection 2.05.050 

TABLE 2-4 
RESIDENTIAL ZONING DISTRICT PARKING REQUIREMENTS 

Residential Uses Vehicle Spaces Required 
Residential Land Uses 
Accessory Dwelling Units See Section 3.17.200(F)(5) 

Second dwelling units 

1 space per bedroom in addition to the spaces required 
for the single-family dwelling unit on the site. If the 
second dwelling unit is conditionally approved pursuant 
to Section 3.17.200(I), the required parking spaces shall 
be enclosed. 
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Subsection 3.11.050 

TABLE 3.1 
ALLOWED PROJECTIONS INTO REQUIRED SETBACK AREAS 

RESIDENTIAL ZONING DISTRICTS 

Feature Front Setback Rear Setback Side Setback 
Architectural adornments such as 
cornices, eaves, sills, etc. 

4 feet 4 feet Not more than one-half 
of the required side 
setback 

Balconies (a) 6 feet 6 feet 6 feet 
Bay window or similar feature which 
does not extend the structure’s 
foundation 

4 feet 4 feet Not more than one-half 
of the required side 
setback 

Canopies, Pop up Not allowed Not allowed Not allowed 
Chimneys 4 feet 4 feet Not more than one-half 

of the required side 
setback 

Fire escapes Not allowed No restriction No restriction 
Canopies, gazebos, patio covers — 
open 

Not allowed Within 5 feet of the 
property line. 
Overhanging and 
cantilevered roofs and 
eaves may project to 
within 2 feet 6 inches 
from the rear property 
line. 

Within 5 feet of the 
property line. 
Overhanging and 
cantilevered roofs and 
eaves may project to 
within 2 feet 6 inches 
from the side property 
line. 

Pool motors and similar equipment Not allowed May be located 
anywhere within rear 
setback. 

May be located 
anywhere within side 
setback. Refer to 
additional requirements 
in Subsection 3.17.200 
(Second Dwelling Units) 

Porches 4 feet 4 feet Not more than one-half 
of the required side yard 
setback 

Roofs of accessory structures (b) Not allowed No closer than 5 feet to 
the lot line 

No closer than 5 feet to 
the lot line, except for 
units developed on zero 
lot line parcels 

 Notes: 
    (a)  Balconies shall be limited in width to six feet. Second floor decks other than balconies, such as (e.g., sundecks) 
are prohibited. 
    (b)  Roofs shall be no more than 10 feet in height. 

 
 
SECTION 12. DENSITY BONUS 
 
3.12.010. Purpose. 
 
The purpose of this section is to provide incentives for the production of affordable 
housing in accordance with California Government Code Sections 65915-65918 (“State 
Density Bonus Law”). 
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A. Purpose. This section is established in compliance with the provisions 
of Government Code Section 65915 et seq. to encourage the development of 
affordable housing for both the rental and for-sale housing markets. The city 
recognizes that incentives are often necessary to encourage development of 
affordable housing and to ensure that the housing reflects the high-quality standards 
of development appropriate for all housing types throughout the city. 
 

B. Inclusionary housing policy. Residential development constructed in redevelopment 
project areas established by the Cypress Redevelopment Agency shall meet the 
provisions in the inclusionary housing policy adopted by Resolution No. CRA-109 on 
March 24, 2003, as amended from time to time. 
 

C. State law. The provisions of California Government Code Sections 65915-65918 
pertaining to density bonuses and other incentives are hereby adopted, as amended 
from time to time, as part of this subsection. 

 
3.12.020. Definitions. 
 
The definitions found in State Density Bonus Law shall apply to the terms contained in 
this section.  
 
Affordable payments. Monthly payments for an owner-occupied unit that: 

a. Do not exceed thirty (30) percent of the low and/or very low income individual’s or 
family’s monthly income; and 

b. Include principal and interest on any mortgage, taxes, insurance, and association 
dues. 

 
Affordable rent. 

a. For those units targeted for individuals and families of low income, a monthly rental 
rate which does not exceed thirty (30) percent of sixty (60) percent of area median 
income; 

b. For those units targeted for individuals and families of very low income, a monthly 
rental rate which does not exceed thirty (30) percent of fifty (50) percent of area 
median income. 

 
Affordable units. Units set aside as a condition to granting the density bonus and to be 
inhabited by individuals and families of low and/or very low income (known collectively 
as “lower”). 
 
Applicant. The owner or developer of real property who proposes to construct a 
qualified project providing affordable units for low and/or very low-income individuals 
and families. 
 
Area median income. Income levels adopted in conformance with the United States 
Housing Act of 1937, 42 USC section 1437 et seq. and adopted by the State of 
California, Department of Housing and Community Development in title 25, California 

https://library.qcode.us/redirect/state_code/ca/ca_gov
https://library.qcode.us/redirect/state_code/ca/ca_gov
https://library.qcode.us/redirect/state_code/ca/ca_ccr


 4 

Code of Regulations (CCR), Section 6932, which implements Health and Safety Code, 
section 50093. 
 
Child care facility. A child care facility other than a family day care home, including but 
not limited to, infant centers, preschools, extended day care facilities, and school age 
child care centers. 
 
Density. The number of housing units net per acre, unless otherwise stated, for 
residential uses. 
 
Density bonus. A density increase over the otherwise maximum allowable density for 
the general plan land use designation and zoning for the site of the proposed 
development as of the date of application by the applicant to the city. The amount of 
density bonus to which the applicant is entitled shall vary according to the amount by 
which the percentage of affordable housing units meet or exceed the percentages 
established in California Government CodeSection 65915. 
 
Development standard. A site or construction condition including, but not limited to, a 
height limitation, a setback requirement, a floor area ratio, an on-site open space 
requirement, or a parking ratio that applies to a residential development pursuant to any 
ordinance, general plan element, specific plan, charter, or other local condition, law, 
policy, resolution, or regulation. 
 
Elderly individuals. Individuals and families who meet the qualifications of Health and 
Safety Code, section 50067. 
 
Low-income individuals. Individuals and families with incomes at or below the range 
established by Health and Safety Code, section 50079.5, and delineated at 
25 CCR 6932; and also includes elderly individuals and families as defined in Health 
and Safety Code, section 50067. 
 
Maximum allowable residential density. The density allowed under the zoning ordinance 
and land use element of the general plan. 
 
Owner-occupied projects. Qualified projects for which a density bonus has been granted 
and whose units are designed to be sold to low-income or very low-income individuals 
or families, as opposed to being rented to low-income or very low-income individuals or 
families. 
 
Qualified project. Either an owner-occupied project or a rental project for a housing 
development consisting of five (5) or more units for which the applicant agrees to 
construct twenty (20) percent or more of the units for occupancy by lower income 
individuals and families or ten (10) percent of the total units for individuals and families 
of very low income. 
    

https://library.qcode.us/redirect/state_code/ca/ca_ccr
https://library.qcode.us/redirect/state_code/ca/ca_ccr
https://library.qcode.us/redirect/state_code/ca/ca_hsc
https://library.qcode.us/redirect/state_code/ca/ca_gov
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Rental projects. Density bonus projects designed to serve individuals and families of low 
income and/or very low income on a rental basis where rent payments do not exceed 
one-third of the individual’s or family’s qualified monthly income. 
    
Reserved retained proceeds. The difference between the market rate resale price of the 
affordable unit(s) during the restricted period and the amount of the resale price the 
owner is authorized to retain under the provisions of 3.12.060C.1. and D.1. (Minimum 
requirements—Owner-occupied units). 
    
Section 8. Section 8 of the United States Housing Act of 1937, as amended, now 
codified at 42 U.S.C. Section 1437 et seq. 
    
Very low income individuals. Individuals and families with incomes at or below the range 
established by Health and Safety Code, section 50105, and delineated at 25 CCR 6932. 
 
3.12.030. Applicability. 
 
This section applies to a “housing development”, as defined in Government Code Section 
65915(i), or an “eligible housing development”, as defined in Government Code Section 
65917.2, when an applicant proposes a density increase above the maximum allowable 
density and/or other regulatory incentives and concessions in exchange for reserving a 
portion of the units for lower-income, moderate-income, or senior households, as 
provided in this section and State Density Bonus Law.  
 
3.12.040. Application Requirements 
 
A. Required submittals. In addition to the application filing requirements established in 

Section 18 (Applications, Processing, and Fees), the following information shall be 
provided by the applicant on a form supplied by the Community Development 
Department:  

 
1. How the proposed project will satisfy the eligibility requirements of Government 

Code Section 65915 or 65917.2. 
 

2. The requested density bonus pursuant to subsection 3.12.050 (Density Bonus).  
 

3. Any incentives and concessions that are sought under Government Code Section 
65915(d). The applicant shall provide reasonable documentation to show that any 
requested incentive or concession will result in identifiable and actual cost 
reductions to provide for affordable housing costs or rents.  
 

4. Any waivers and reductions that are sought under Government Code Section 
65915(e). The applicant shall provide reasonable documentation that the 
development standard(s) for which the waiver is requested will have the effect of 
physically precluding the development at the densities or with the concessions or 
incentives permitted by State Density Bonus Law. 

https://library.qcode.us/redirect/state_code/ca/ca_hsc
https://library.qcode.us/redirect/state_code/ca/ca_ccr
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5. Any requested parking reductions sought under Government Code Section 
65915(p). 
 

6. Documentation of how the project will comply with Government Code Section 
65915(c)(3) pertaining to replacement units.  
 

B. Fee. Payment of a fee in an amount set by resolution of the City Council, pursuant to 
Section 18 of the Cypress Zoning Ordinance. 
 

C. Concurrent review. Density bonus requests shall be filed concurrently with the other 
planning permit application(s) required for the development. The density bonus 
request shall be processed concurrently with the underlying planning permit or 
entitlement for the project.  

 
3.12.050. Density Bonus. 
 
A. Calculation. Density bonuses shall be calculated as set forth in Government Code 

Section 65915 and 65917.2.  
 

1. In determining the total number of units to be granted, each component of any 
density calculation, including base density and bonus density, resulting in fractional 
units shall be separately rounded up to the next whole number.  
 

2. When calculating the number of affordable units needed for a given density bonus, 
any fractions of affordable units shall be rounded up to the next whole number.  
 

3. The density bonus units shall not be included in determining the number of 
affordable units required to qualify a housing development for a density bonus 
pursuant to State Density Bonus Law.  

 
B. Each housing development is entitled to only one density bonus. If a housing 

development qualifies for a density bonus under more than one income category or 
additionally as senior housing or housing intended to serve transitional foster youth, 
disabled veterans, or homeless persons, or other category qualifying for a density 
bonus under the State Density Bonus Law, the applicant shall select the category 
under which the density bonus is granted.  
 

C. The applicant may elect to receive a density bonus that is less than the development 
is entitled to under State Density Bonus Law, including a density bonus of zero. In 
such cases, the applicant retains their entitlement to incentives, concessions, and 
parking reductions as provided in State Density Bonus Law.  

 
3.12.060. Incentives and Concessions.  
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A. The applicant may request up to the number of incentives and concessions for which 
the project is entitled pursuant to Government Code Section 65915(d)(2). 
  

B. The City shall grant requested incentives and concessions unless a specified finding 
is made as set forth in Government Code Section 65915(d)(1). However, the City is 
not required to deny a proposed incentive or concession solely because it can make 
a finding under Government Code Section 65915(d)(1).  

 
3.12.070. Waivers and Reductions.  
 
A. An applicant may submit to the City a proposal for waivers and reductions of 

development standards that physically prevent construction of a housing development 
and density bonus units meeting the criteria of Government Code Section 65915(b).  
 

B. The City may deny waivers and reductions for the reasons set forth in Government 
Code Section 65915(e)(1).  

 
3.12.080. Affordable Housing Requirements  
 
A. Maximum affordable housing costs. The maximum total housing costs paid by a 

qualifying household, adjusted for household size appropriate for the unit, shall be 
pursuant to Health and Safety Code Sections 50052.5 and 50053. 
 

B. Term of affordability. The term of affordability for affordable units shall be at least the 
period of time required by Government Code Section 65915(c). 

 
C. Sale and resale of owner-occupied units. Sale and resale of owner-occupied units is 

subject to the requirements of Government Code Section 65915(c)(2).   
 

D. Development Standards. 
 

1. All affordable units shall be reasonably dispersed throughout the housing 
development.  
 

2. Affordable units shall be made available for occupancy concurrently with or prior 
to the market rate units in the development. In the event the City approves a 
phased project, the affordable units shall be provided proportionately within each 
phase.  
 

3. Affordable units shall be comparable with the market rate units in terms of design, 
construction quality, exterior appearance, exterior finished quality, and size.  
 

4. The bedroom mix of the affordable units shall be equivalent to the bedroom mix of 
the market rate units of the development, unless otherwise approved by the City.  
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5. Comparable amenities. Residents of affordable units shall have equal access to 
project amenities available to other residents, including, but not limited to, access 
to recreational, parking, and storage facilities and interior amenities such as 
microwaves and dishwashers.   
 

6. Parking. Unless the City’s adopted parking standards will result in fewer parking 
spaces, the applicant may request a reduction in parking standards pursuant to 
Government Code Section 65915(p).  

 
3.12.090. Affordable Housing Agreement and Senior Housing Agreement. 
 
A. Affordable Housing Agreement. Applicants that have been conditionally granted a 

density bonus, incentives and concessions, and/or waivers for the provision of 
affordable housing shall enter into an Affordable Housing Agreement with the City in 
a form approved by the City Attorney. The Affordable Housing Agreement shall, at a 
minimum, include the following:  

 
1. The total number of units and the number of units that will be made affordable; 

 
2. The size, bedroom count, and location of each affordable unit;  

 
3. The income levels of the affordable units and an acknowledgement that the City 

will verify tenant and home buyer incomes to maintain the affordability of the units;  
 

4. The term of affordability for the units, which shall not be less than the period of 
time required by Government Code Section 65915; 
 

5. The approved density bonus, incentives, concessions, waivers, and/or parking 
reductions, if any;  

 
6. Schedule of development for all units; and 

 
7. An affirmative fair marketing plan that is approved by the City to ensure advertising 

of the availability of the affordable units to a wide spectrum of City residents.  
 

B. Senior Housing Agreement. Applicants that have been conditionally granted a density 
bonus, incentives and concessions, and/or waiver for the provision of market rate 
senior housing shall enter into a Senior Housing Agreement with the City in a form 
approved by the City Attorney. The Senior Housing Agreement shall require the 
development to operate as a senior citizen housing development pursuant to 
Government Code Section 65915(b)(1)(C). The Senior Housing Agreement shall also 
include the following:  
 
1. Approved density bonus, incentives, concessions, waivers, and/or parking 

reductions, if any; and 
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2. Schedule of development for all units. 
 
C. Recordation. The executed Affordable Housing Agreement or Senior Housing 

Agreement shall be recorded against the housing development prior to final map 
approval or, where a map is not being processed, prior to the issuance of building 
permits. The Affordable Housing Agreement or Senior Housing Agreement shall bind 
all future owners and successors in interest for the term of years specified therein.  

 
3.12.100. Enforcement and Monitoring.  
 
A. The provisions of this section shall apply to all developers and their agents, 

successors, and assigns proposing a housing development governed by this section. 
No building permit or certificate of occupancy shall be issued, nor any entitlement 
granted, for a project receiving a density bonus, incentive, concession, or waiver until 
it meets the requirements of this section.  
 

B. The director shall establish administration regulations which contain guidelines and 
procedures for the effective implementation of this section. The administrative 
regulations may include fees for monitoring, reports, transactions, and other 
administrative activities to the extent allowable by State Density Bonus Law. All fees 
shall be approved by the City Council in an amount set by resolution, pursuant to 
Section 18 of the Cypress Zoning Ordinance. 

 
C. All affordable units shall be rented or owned in accordance with this section and the 

administrative guidelines. Any individual who sells or rents an affordable unit in 
violation of the provisions of this section shall be required to forfeit all monetary 
amounts so obtained.  
 

D. The City Attorney shall be authorized to enforce the provisions of this section and all 
Affordable Housing Agreements, Senior Housing Agreements, covenants, resale 
restrictions, promissory notes, deeds of trust, and other requirements placed on 
affordable units by civil action and any other proceeding or method permitted by law.  

 
3.12.110. Interpretation.  
 
If any portion of this subsection conflicts with State Density Bonus Law or other applicable 
state law, state law shall supersede this section. Any ambiguities in this section shall be 
interpreted to be consistent with State Density Bonus Law. 
 
3.12.030. Participation requirements. 
 
A. Minimum number of units. Only housing developments consisting of five or more 

housing units shall be eligible for a density bonus in compliance with the provisions 
of this section 12. 

B. Pre-application and application process. 
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1. Pre-application process. Before the submittal of a formal application for a density 
bonus, the applicant shall complete and submit a pre-application consistent with 
the requirements of the Department. A pre-application conference shall be 
conducted with the Director or his designee for the purpose of reviewing the 
provisions of this Section 12 and discussing the incentives or concessions that 
may be applied to the proposed project. 
 

2. Written notification of process for project’s qualification to receive density 
bonus. Within ninety (90) days after receipt of the pre-application, the department 
shall notify the applicant in writing of the procedures under which the application 
shall comply with the provisions of this section 12 and Government Code section 
65915 et seq. Included within that determination, which shall be approved by the 
Planning Agency, shall be the method of compliance to be utilized for this project, 
including the incentive and/or concession outlined in subsection 3.12.040A. (City 
incentives to encourage participation—Incentives and concessions). 
 

3. Application process. Following receipt of the notice of the department described 
in subparagraph 2 above, the applicant may submit a formal application 
consistent with the requirements of section 18 (Applications, Processing, and 
Fees). 
 

4. Waiver of standards if project not economically feasible. If the applicant believes 
that a waiver or modification of applicable development and zoning standards is 
necessary to make the project economically feasible, the applicant shall bear the 
burden of showing that a waiver or modification is necessary. 

 
3.12.040. City incentives to encourage participation. 

 
A. Incentives and concessions. In addition to granting the density bonus for a qualifying 

project in compliance with this section, the city shall grant one (1) to three (3) 
incentive(s) or concession(s) for each project, depending on the percentages of 
affordable units that the developer provides as set forth in Government 
Code Section 65915, subsection (d), as follows: 
 
1. Incentives. Incentives shall include: 

a. Subsidized development fees; 
b. Mixed-use zoning (combination of housing with commercial, office, industrial, 

or other land uses which will reduce the cost of the housing development); 
c. Waiver of certain development fees; and 
d. Direct financial participation by the city. 

 
2. Concessions. Concessions shall include: 

a. Increases in parcel coverage; 
b. Decreases in minimum parcel size allowed for development; 
c. Reduction in side setbacks; 
d. Reduction in rear setbacks; 

https://library.qcode.us/redirect/state_code/ca/ca_gov
https://library.qcode.us/redirect/state_code/ca/ca_gov


 11 

e. Coordination of placement and responsibilities for public works 
improvements; 

f. Reduction in local building standards to those minimums approved by the 
state; 

g. Reduction in the number of required off-street parking spaces; or 
h. Waiver of certain fee or dedication requirements. 

 
B. Additional density bonus. An applicant shall be eligible for an increased density 

bonus for a housing development that includes a donation of land and/or a child care 
facility, subject to the conditions and provisions set forth in Government 
Code Section 65915, subsections (g) and (h), respectively. 
 

C. Vehicle parking ratio. In accordance with Government Code Section 65915, 
subsection (p), the following minimum vehicle parking ratios shall be applied to 
qualifying density bonus projects. Upon the request of the developer, the city shall 
allow the following vehicle parking ratios, inclusive of handicapped and guest 
parking, of a development meeting the criteria for a density bonus as set forth in this 
ordinance: 
1. Zero (0) to one (1) bedroom: One (1) onsite parking space. 
2. Two (2) to three (3) bedrooms: Two (2) onsite parking stalls. 
3. Four (4) or more bedrooms: Two and one half (2½) parking spaces. 
4. A density bonus development may provide onsite parking through tandem 

parking or uncovered parking, but not through on-street parking. 
5. An applicant may request parking incentives or concessions beyond those 

provided in this subsection. 
 
3.12.050. Minimum requirements—Rental units. 

 
A. Number of affordable units. An applicant may request a density bonus whenever an 

applicant agrees to construct a rental project that will contain one (1) of the following: 
 
1. Ten (10) percent or more of the units set aside for occupancy by lower income 

individuals and families; or 
2. Five (5) percent or more of the units set aside for occupancy by very low income 

individuals and families; or 
3. A senior citizen housing development as defined in Civil Code Sections 51.3 and 

51.12, or mobilehome park that limits residency based on age requirements for 
housing for older persons pursuant to Section 798.76 or 799.5 of the Civil Code. 
 

B. Standards and limitations. A request for a density bonus shall be granted subject to 
the following standards and limitations. 
 
1. Eligibility requirements. The proposed project qualifies under the applicable 

definitions outlined in subsection 3.12.020 (Definitions), above. 
2. Number of bonuses, incentives, or concessions. The applicant is eligible for both 

a density bonus and at least one additional incentive or concession. 

https://library.qcode.us/redirect/state_code/ca/ca_gov
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3. Type of bonuses, incentives, or concessions. The additional incentive or 
concession shall be from the list provided in subsection 3.12.040A. (City 
incentives to encourage participation—Incentives and concessions), above. 

4. Written density bonus agreement. The applicant shall enter into and execute a 
written density bonus agreement with the city before the issuance of any building 
permits. This density bonus agreement shall specifically outline the terms of the 
density bonus and shall identify any additional incentive or concession provided. 

5. Time periods for affordability restrictions. Units set aside for lower income 
individuals and families (the affordable units) shall be affordable at affordable 
rents as defined in subsection 3.12.020 (Definitions—Affordable rent) for a period 
of at least thirty (30) years. 

6. Thirty-year or longer time period for affordability restrictions when direct 
government financial assistance. Units constructed as a rental project to serve 
individuals and families of low and/or very low income for which the rental project 
receives direct financial assistance from the federal or state government or from 
the city redevelopment agency, or housing authority, including local construction 
or mortgage financing assistance, mortgage insurance, rent subsidies, reduced 
cost realty, or similar financial participations, shall be reserved for a period of 
thirty (30) years. A longer period of time may be established if required by the 
construction or mortgage financing assistance program, mortgage insurance 
program, rental subsidy program, or applicable redevelopment law. 

7. Affordable units comparable in quality to entire project. Units financed under 
section 1472 and 1490(a) of Title 42 of the United States Code shall be subject 
to the applicable restrictions of that title. The applicant shall ensure, and the city 
shall review for compliance, that the units designated for lower income 
individuals and families contain a bedroom mix representative of the entire 
development and contain comparable quality amenities representative of the 
entire project. In no instance shall the applicant be entitled to downgrade the 
affordable units or to make them of lesser quality or in any way prejudice or 
stigmatize the designated unit and/or its residents. 

8. Liquidated damages provision required in density bonus agreement. The 
recorded covenants for the rental project shall provide for liquidated damages to 
be paid to the city, or any housing authority acting on the city’s behalf, in the 
event of a breach of the terms of the density bonus agreement required under 
this section. The liquidated damages shall be outlined in the agreement, 
determined in advance by the city, and shall relate directly to the anticipated 
costs of providing replacement affordable units for the balance of the term of the 
density bonus agreement required in compliance with this section 12. 

9. Participation in Orange County Single-Family Revenue Bond Program. The 
applicant may participate in the County of Orange Single-family Revenue Bond 
Program and shall conform to the criteria established by the bond program 
requiring affordability for lower income or very low income individuals and 
families. However, the applicant shall also be required to meet the standards, 
requirements, conditions, and terms of the density bonus program and this 
section 12 established by the city. In the event of conflict between the terms and 
conditions of the county program and this section, the conflict shall be resolved 
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in, and governed by, the density bonus agreement between the city and the 
applicant. 

 
C. Right of Planning Agency to disapprove additional incentive or concession. After 

evaluating any additional incentive or concession that could result in the rental 
project being produced at the reduced cost, the planning agency may make a written 
finding that the additional incentive or concession is not required in order for rents for 
the affordable units to qualify as affordable in compliance with subsection 3.12.020 
(Definitions—Affordable rent) above. 

 
3.12.060. Minimum requirements—Owner-occupied units. 
 
A. Number of affordable units. An applicant may request a density bonus whenever an 

applicant agrees to construct a rental project that will contain one (1) of the following: 
 
1. Ten (10) percent or more of the units set aside for occupancy by lower income 

individuals and families; or 
2. Five (5) percent or more of the units set aside for occupancy by very low income 

individuals and families; or 
3. A senior citizen housing development as defined in Civil Code Sections 51.3 and 

51.12, or mobilehome park that limits residency based on age requirements for 
housing for older persons pursuant to Section 798.76 or 799.5 of the Civil Code. 

4. Ten (10) percent of the total dwelling units in a common interest development as 
defined in Section 1351 of the Civil Code for persons and families of moderate 
income, as defined in Section 50093 of the Health and Safety Code, provided 
that all units in the development are offered to the public for purchase. 
 

B. Standards and limitations. A request for a density bonus shall be granted subject to 
the following standards and limitations. 
 
1. Eligibility requirements. The proposed project qualifies under the applicable 

definitions outlined in subsection 3.12.020 (Definitions), above. 
2. Number of bonuses, incentives, or concessions. The applicant is eligible for both 

a density bonus and at least one additional incentive or concession. 
3. Type of bonuses, incentives, or concessions. The additional incentive or 

concession shall be from the list provided in subsection 3.12.040A. (Incentives 
and concessions) above. 

4. Written density bonus agreement. No application for a development project that 
includes an owner-occupied density bonus unit shall be complete unless and 
until the applicant has entered into and executed a written density bonus 
agreement provided to the applicant by the city. This density bonus agreement 
shall specifically outline the terms of the density bonus and identify any additional 
incentive or concession provided. Applicants seeking to utilize the “affordability 
plan” option provided in subsection 3.12.060C. (Determination of initial selling 
price) shall submit an “affordability plan” concurrently with the filing of the 
application for the development project. 

https://library.qcode.us/redirect/state_code/ca/ca_civ
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5. Time periods for affordability restrictions. Units set aside for lower income 
individuals and families (the affordable units) shall be affordable at affordable 
rents as defined in subsection 3.12.020 (Definitions—Affordable rent) for a period 
of at least thirty (30) years. 

6. Thirty-year or longer time period for affordability restrictions when direct 
government financial assistance. Units constructed as an owner-occupied project 
for which the owner-occupied project receives direct financial assistance from the 
federal or state government or from the city redevelopment agency, or housing 
authority, including local construction or mortgage financing assistance, 
mortgage insurance, rent subsidies, reduced cost realty, or similar financial 
participations shall be reserved for a period of thirty (30) years. A longer period of 
time may be established if required by the construction or mortgage financing 
assistance program, mortgage insurance program, rental subsidy program, or 
applicable redevelopment law. 

7. Affordable units comparable in quality to entire project. Units financed under 
section 1472 and 1490(a) of title 42 of the United States Code shall be subject to 
the applicable restrictions of that title. The applicant shall ensure, and the city 
shall review for compliance, that the units designated for lower income 
individuals and families contain a bedroom mix representative of the entire 
development and contain comparable quality amenities representative of the 
entire project. In no instance shall the applicant be entitled to downgrade the 
affordable units or to make them of lesser quality or in any way prejudice or 
stigmatize the unit and/or its residents. 

8. Liquidated damages provision required in density bonus agreement. The 
recorded covenants for the owner-occupied project shall provide for liquidated 
damages to be paid to the city, or any housing authority, acting on the city’s 
behalf, in the event of a breach of the terms of the agreement required under this 
section. The liquidated damages shall be outlined in the density bonus 
agreement, determined in advance by the city, and relate directly to the 
anticipated costs of providing replacement affordable units for the balance of the 
term of the density bonus agreement required in compliance with this section 12. 

9. Participation in Orange County Single-Family Revenue Bond Program. The 
applicant may participate in the County of Orange Single-family Revenue Bond 
Program and shall conform to the criteria established by the bond program 
requiring affordability of lower income or very low-income individuals and 
families. However, the applicant shall also be required to meet the standards, 
requirements, conditions, and terms of the density bonus program and this 
section established by the city. In the event of conflict between the terms and 
conditions of the county program and this section 12, the conflict shall be 
resolved in, and governed by, the density bonus agreement between the city and 
the applicant. 
 

C. Determination of initial selling price. The initial selling price of the affordable unit(s) 
shall be based upon one of the following mechanisms: 
1. Maximum total unit price capped at three (3) times income and monthly 

payments capped at thirty (30) percent of income. The total unit price for a 



 15 

qualified affordable unit shall not be more than three (3) times the income of the 
low and/or very low income individuals or families purchasing an affordable unit. 
The monthly payments including principal, interest, taxes, insurance, and 
association dues, if any, shall not exceed thirty (30) percent of the income of the 
low or lower income individuals or families buying the unit(s) based on a fully 
amortized thirty-year fixed rate mortgage or a thirty-year variable rate mortgage 
with monthly payments that cannot increase more than seven and one-half (7 
1/2) percent per year. With the variable rate mortgage and allowed increases, the 
total monthly payments shall not exceed thirty (30) percent of the monthly income 
of the low or lower income individuals or families purchasing the unit(s). Down 
payment requirements shall not exceed that customarily required in the lending 
industry for units selling at a comparable price. 

2. Council-approved affordability plan. The total unit price for the affordable unit(s) 
may be based on an “affordability plan” submitted by the applicant with the 
application for a density bonus. An “affordability plan” shall demonstrate to the 
satisfaction of the Director that the affordable unit(s) sold under the affordability 
plan will be affordable to individuals and families of low and lower income. 
Utilization of the affordability plan shall only be available to an applicant if the 
plan is specifically approved by the planning agency at the time the planning 
agency approves the project. 

3. Pricing mechanism in absence of request for affordability plan or approval of 
affordability plan. The failure of the planning agency to approve or the applicant 
to request or submit an affordability plan at the time the application for the project 
is complete or deemed complete shall mean the pricing mechanism outlined in 
subparagraph B.1. above controls. 
 

D. Resale of affordable units—Ten-year period. Refer to the resale requirements for 
thirty-year period, as described in the following subsection E. 
 

E. Resale of affordable units—Thirty-year period. The city shall enforce an equity-
sharing agreement, unless it is in conflict with the requirements of another public 
funding source or law. The following shall apply to the equity-sharing agreement: 

 
1. The city’s initial subsidy shall be equal to the fair market value of the home at the 

time of initial sale minus the initial sale price to the moderate-income household, 
plus the amount of any downpayment assistance or mortgage assistance. If upon 
resale the market value is lower than the initial market value, then the value at 
the time of the resale shall be used as the initial market value. 

2. Upon resale, the seller of the unit shall retain the value of any improvements, the 
downpayment, and the seller’s proportionate share of appreciation. The city shall 
recapture any initial subsidy, as defined in subparagraph 2. herein, and its 
proportionate share of appreciation, as defined in subparagraph 3. herein, which 
amount shall be used within five (5) years for any of the purposes described in 
subdivision (e) of Section 33334.2 of the Health and Safety Code that promote 
home ownership. 

https://library.qcode.us/redirect/state_code/ca/ca_hsc


 16 

3. The city’s proportionate share of appreciation shall be equal to the ratio of the 
city’s initial subsidy to the fair market value of the home at the time of initial sale. 

4. Lien for performance of affordability requirements. The reserved retained 
proceeds shall constitute the city’s security for performance of the affordability 
requirements and shall be in the nature of a lien on the affordable unit(s). The 
lien shall be released by the payment to the city by the property owner of the 
reserved retained proceeds or by the termination of the period during which the 
affordable unit(s) is/are to remain affordable. 
 

F. Right of planning agency to disapprove additional incentive or concession. In 
accordance with the provisions set forth in Government Code Section 65915, 
subsections (d) and (e), the city shall not be required to grant an incentive or 
concession that would have a specific adverse impact, as defined in paragraph (2) of 
subdivision (d) of Section 65589.5 of the Government Code, upon health, safety, or 
the physical environment, and for which there is no feasible method to satisfactorily 
mitigate or avoid the specific adverse impact. 

 
3.12.070. Rental or leasing of affordable owner-occupied units unlawful. 
  
It shall be unlawful and an infraction, subject to punishment in compliance with section 
1-7(b) and (c) (General penalty; continuing violations) of the Municipal Code, for the 
owner(s) of an owner-occupied affordable unit subject to the provisions of this section to 
rent, lease, sublease, sublet, subrent, hire-out, let, underlease, underrent, or otherwise 
let for consideration the unit. This restriction shall not prohibit owner-occupant(s) from 
having roommates as paying tenants of the unit, so long as the owner-occupant(s) 
reside(s) at the unit. 
 
 
 
Subsection 3.17.020(B) 
 
B.  Accessory structures used for living purposes. An accessory structure used for living 

purposes shall meet the requirements of subsection 3.17.200 (Second Accessory 
dwelling units). 

 
 
Subsection 3.17.200 
 
3.17.200. Second Accessory dwelling units. 

A. Purpose. The purpose of this subsection is to allow and regulate accessory dwelling 
units (ADUs) and junior accessory dwelling units (JADUs) in compliance with 
Government Code Sections 65852.2 and 65852.22. 
 

B. Effect of conforming. An ADU or JADU that conforms to the provisions of this 
subsection shall: 

 

https://library.qcode.us/redirect/state_code/ca/ca_gov
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1. Be deemed an accessory use or an accessory building and shall not be considered 
to exceed the allowable density for the lot upon which it is located; 
 

2. Be deemed a residential use that is consistent with the existing general plan and 
zoning designation for the lot upon which it is located; and 

 
3. Not be considered in the application of any local ordinance, policy, or program to 

limit residential growth. 
 

C. Application and review procedures.  
 

1. Review. Applications for ADUs or JADUs shall be considered ministerially through 
the plan check process. The director or their designee shall consider and approve 
or disapprove a complete application for an ADU or JADU within 60 days from the 
date the City receives a complete application. Review is limited to whether the 
proposed ADU or JADU complies with the requirements of this subsection. If the 
application to create an ADU or JADU is submitted concurrently with an application 
to create a new single-family dwelling on the lot, the director may delay acting upon 
the application for the ADU or JADU until the City acts on the application to create 
the new single-family dwelling.  
 

2. Nonconformities. The correction of nonconforming zoning conditions shall not be 
required for the creation of an ADU or JADU.  
 

D. Locations permitted. 
 
1. ADUs conforming to the provisions of this subsection may be located on any lot in 

the City that is zoned to allow single-family or multi-family residential uses and that 
includes a proposed or existing legally developed single-family or an existing 
legally developed two-family or multi-family dwelling.  
 

2. JADUs conforming to the provisions of this subsection may be located within a 
proposed or existing legally developed single-family dwelling on any lot in the City 
that is zoned to allow single-family residential uses.  

 
3. ADUs and JADUs shall not be permitted on any parcel that has obtained a permit 

for a two-unit development and urban lot split pursuant to Government Code 
Sections 65852.21 and 66411.7. 
 

E. Number of ADUs and JADUs permitted. 
 
1. Single-family lots. No more than one (1) ADU and one (1) JADU is permitted on a 

lot developed or proposed to be developed with a single-family dwelling.  
 

2. Multi-family lots. A lot developed with a two-family or multi-family dwelling shall be 
permitted either: 
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a. No more than two (2) detached ADUs; or 

 
b. Up to twenty-five (25) percent of the number of existing multi-family dwelling 

units within existing multi-family or two-family dwelling structures. The ADUs 
must be converted from portions of the existing multi-family dwelling structure 
that are not used as livable space, including, but not limited to, storage rooms, 
boiler rooms, passageways, attics, basements, or garages, if each unit 
complies with state building standards for dwellings. For the purposes of 
calculating the number of allowable ADUs, the following shall apply:  

 
i. Fractions shall be rounded down to the next lower whole number of dwelling 

units, except that at least one (1) ADU shall be allowed.  
 

ii. Previously approved ADUs shall not count towards the existing number of 
multi-family dwelling units.  

 
F. Development standards. Except as modified by this subsection, ADUs and/or JADUs 

shall conform to the development standards applicable to the lot on which it is located 
as set forth in the Cypress Zoning Ordinance and/or in an applicable specific plan. 
 
1. Lot area. There shall be no minimum lot area required in order to establish an ADU 

or JADU.  
 

2. Unit size. 
 
a. ADUs.  

 
i. No ADU shall exceed 1,200 square feet in size.  
 
ii. An attached ADU that is created on a lot with an existing or proposed single-

family dwelling is further limited to fifty (50) percent of the floor area of the 
existing or proposed primary dwelling.  
 

iii. An ADU constructed solely through the conversion of an existing building or 
structure or in the same location and same dimensions as an existing 
structure shall be limited in size to the existing square footage of the building 
or structure converted or replaced, except that an expansion of not more 
than 150 square feet is permitted to accommodate ingress and egress to 
the ADU only.  
 

iv. The application of requirements related to lot coverage, floor area ratio, or 
open space may further limit the size of an ADU; however, in no case shall 
the application of such requirements limit the size of an ADU to less than 
800 square feet.  
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b. JADUs. No JADU shall exceed 500 square feet in size.  
 

c. Minimum size. The minimum size of an ADU or JADU shall be at least that of 
an efficiency unit, as defined in Health and Safety Code Section 17958.1.  

 
3. Setbacks.  

 
a. Minimum setbacks of no less than four (4) feet from the side and rear property 

lines are required for newly constructed ADUs.  
 

b. The minimum setback from the front property line shall be the same setback 
requirement that applies to the primary dwelling. 

 
c. For conversion of an existing building or structure or replacement in the same 

location and same dimensions as an existing structure, no additional setback 
is required beyond the existing setback, provided it is sufficient for fire and 
safety.  

 
4. Height. 

 
a. Newly constructed ADUs shall not exceed one (1) story and a height of sixteen 

(16) feet.  
 

b. ADUs and JADUs converted from an existing building or structure shall not 
exceed the height of the existing structure.  

 
5. Parking.  

 
a. ADUs. A minimum of one (1) parking space shall be provided for each ADU 

unless they are not required pursuant to paragraph (5.b) below. The required 
parking space may be permitted in setback areas or through tandem parking 
on a driveway. 
 

b. Exceptions. Off-street parking for the ADU is not required in the following 
instances:  

 
i. The ADU is a studio; 

 
ii. The ADU is located within one-half (1/2) mile walking distance of public 

transit, as that term is defined in Government Code Section 65852.2; or 
 

iii. When parking for the ADU is not required pursuant to Government Code 
Section 65852.2 (d).    

 
c. JADUs. No parking shall be required for JADUs.  
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d. No Replacement. When a garage, carport, or covered parking structure is 
converted or demolished in conjunction with the construction of an ADU or 
JADU, those off-street parking spaces are not required to be replaced.  

 
6. Kitchens. 

 
a. ADUs. ADUs shall have a kitchen, as required by the Building Code, which 

shall include a kitchen sink, cooking device, refrigeration, food preparation 
counter, and storage cabinets.  
 

b. JADUs. JADUs shall include an efficiency kitchen, including a cooking facility 
with appliances, and a food preparation counter and storage cabinets that are 
of reasonable size in relation to the size of the JADU.  

 
7. Design. Exterior finished materials on the ADU or JADU shall match the exterior 

finished materials for the primary dwelling unit. 
 

8. Fire sprinklers. Fire sprinklers are required in an ADU only if sprinklers are required 
in the primary residence. 
 

9. Exterior access. An attached or converted ADU or JADU on a single-family lot must 
have independent exterior access that is separate from the access to the proposed 
or existing primary dwelling. 

 
10. Passageway. No passageway shall be required in conjunction with the 

construction of an ADU and/or JADU. For the purposes of this chapter, 
"passageway" shall mean a pathway that is unobstructed, clear to the sky, and 
extends from the right-of-way to one (1) entrance of the ADU and/or JADU. 
 

11. Utilities.  
 
a. ADUs. An ADU may be served by the same water, sewer, and other utility 

connections serving the primary dwelling on the property, and the installation 
of a new or separate utility connection directly between an ADU and a utility is 
not required. However, separate utility connections and meters for ADUs may 
be installed at the property owner’s option, when permitted by the utility 
provider, and subject to the payment of all applicable fees.  
 

b. JADUs. A JADU shall be served by the same water, sewer, and other utility 
connections serving the primary dwelling in which it is located, and no separate 
utility meters shall be permitted for a JADU.  

 
G. Other requirements.  

 
1. No separate conveyance. Except as otherwise provided in  Government Code 

Section 65852.26 or by other applicable laws, an ADU or JADU may be rented 
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separate from the primary residence(s), but may not be sold or otherwise conveyed 
separate from the primary residence(s). A lot shall not be subdivided in any manner 
which would authorize such separate sale or ownership.  

 
2. Short-term rental prohibited. Rental of an ADU or JADU for a term of thirty (30) 

days or less is prohibited.  
 

3. Owner occupancy requirements.  
 
a. ADUs. 

 
i. For any ADU created on or after January 1, 2020, but before January 1, 

2025, owner occupancy of the primary dwelling or ADU is not required.  
 

ii. For all ADUs created on or after January 1, 2025, an owner of record of 
the lot upon which the ADU is located must occupy either the primary 
dwelling or ADU as their principal residence.  

 
b. JADUs. An owner of record of the lot upon which a JADU is located must 

occupy either the JADU or the remaining portion of the primary single-family 
dwelling as their principal residence. However, the owner occupancy 
requirement does not apply if the property is entirely owned by another 
governmental agency, land trust, or housing organization.  

 
4. Deed restriction. Prior to issuance of a building permit for an ADU or JADU, a deed 

restriction shall be recorded against the title of the property in the county recorder’s 
office and a copy filed with the Community Development Department. The deed 
restriction shall run with the land and bind all future owners. The form of the deed 
restriction will be provided by the City and shall include the following:  
 
a. The ADU or JADU may not be sold separately from the primary dwelling(s).  

 
b. The ADU or JADU is restricted to the approved size and to other attributes 

allowed by this subsection, including owner occupancy restrictions and the 
prohibition on short-term rental. 

 
c. The deed restriction runs with the land and may be enforced against future 

property owners.  
 
d. The deed restriction may not be modified or terminated without the prior written 

consent of the director. 
 
e. The deed restriction is enforceable by the director or their designee for the 

benefit of the City. Failure of the property owner to comply with the deed 
restriction may result in legal action against the property owner, and the City is 
authorized to obtain any remedy available to it at law or equity, including, but 
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not limited to, obtaining an injunction enjoining the use of the ADU or JADU in 
violation of the recorded restrictions or abatement of the illegal unit. 

 
5. Impact fees. 

 
a. No impact fee is required for an ADU that is less than seven hundred fifty (750) 

square feet in size.  
 

b. Any impact fee that is required for an ADU that is seven hundred fifty (750) 
square feet or greater in size shall be charged proportionately in relation to the 
square footage of the primary dwelling unit (e.g., the floor area of the primary 
dwelling, divided by the floor area of the ADU, times the typical fee amount 
charged for a new dwelling).  
 

c. For purposes of this section, “impact fee” does not include any connection fee 
or capacity charge for water or sewer service.  

This subsection provides standards for the establishment of second dwelling units. 

A. State law. A second dwelling unit may be constructed on a parcel that is zoned for 
single-family housing in compliance with Government Code §§ 65852.1 and 
65852.2, and shall not exceed the allowable density for the parcel upon which the 
second dwelling unit is located and shall be considered a residential use that is 
consistent with the existing general plan and zoning designation for the parcel. 

B. Zoning clearance required. Second dwelling units shall require zoning clearance 
approval (subsection 4.19.020) to ensure compliance with the requirements of this 
Code. In addition, a CUP is required for any second dwelling unit approved pursuant 
to subsection (i), below. 

C. Site requirements. A parcel proposed for a second dwelling unit shall comply with all 
the following requirements: 
1. The second dwelling unit may be within, attached to, or detached from the 

primary dwelling unit. If detached, the second dwelling unit shall be separated 
from the primary dwelling unit a minimum of ten (10) feet and shall comply with 
all setback requirements for the primary structure and all applicable UBC 
requirements; 

2. The second dwelling unit shall conform to the height, setback, parcel coverage, 
and all other development standards applicable to the construction of the primary 
unit in the zoning district in which the unit is proposed to be located; 

3. A legal, conforming, primary dwelling unit shall exist on the parcel; 
4. Building code violations existing in the primary dwelling unit shall be corrected to 

the satisfaction of the building official before the issuance of any building permit 
and a zoning clearance for the second dwelling unit. 

D. Ownership and residency requirements. 
1. The applicant shall be the owner of the primary unit and shall occupy either the 

primary unit or the second dwelling unit; and 

https://library.qcode.us/redirect/state_code/ca/ca_gov
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2. The property owner shall record a covenant declaring that the owner of the 
primary residence shall occupy one of the units and prohibiting the rental of both 
units simultaneously. The covenant shall expressly state that it is binding on all 
future owners of the property. Should the property owner fail to comply with the 
terms of the covenant, in the city’s discretion, the city may require the property 
owner to: 
a. Remove the second dwelling unit; or 
b. Retrofit the second dwelling unit. For the purposes of this section, “retrofit” 

shall mean removal of certain facilities (i.e. kitchen or other cooking facilities) 
or other modifications specified by the director. 

A copy of the recorded covenant shall be filed with the department prior to issuance 
of a certificate of occupancy for the second dwelling unit. 

E. Independent sale prohibited. The second dwelling unit shall not be sold 
independently of the primary dwelling unit on the parcel, nor shall the original parcel 
or original section thereof be subdivided. 

F. Utility connections. The second dwelling unit shall not be on separate meters for 
gas, electric, water service, or any other utility. 

G. Parking. One additional parking space per bedroom in the second dwelling unit is 
required. If the second swelling unit is being approved pursuant to subsection I., 
below, the required parking must be enclosed. 

H. Design standards for a second dwelling unit not more than six hundred forty (640) 
square feet. A second dwelling unit that is approved pursuant to this subsection 
shall: 
1. Contain no less than two hundred twenty (220) gross square feet and no more 

than six hundred forty (640) gross square feet of living area; 
2. Not contain more than one bedroom; 
3. Be architecturally compatible with the primary unit on the same parcel or with the 

predominant architecture of the area; and 
4. Have a primary entrance that is clearly subordinate to that of the primary 

dwelling. 
I. Design standards for a second dwelling unit more than six hundred forty (640) 

square feet. A second dwelling unit that is approved pursuant to this subsection shall 
be: 
1. Larger than six hundred forty (640) gross square feet of living area, but less than 

thirty (30) percent of the existing living area in the primary residence; 
2. Architecturally compatible with the primary unit on the same parcel or with the 

predominant architecture of the area; and 
3. The primary entrance to the second dwelling unit shall be clearly subordinate to 

that of the primary dwelling. 

 

Subsection 4.19.100 
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4.19.100. Reasonable Accommodation. 
 
D. Purpose of subsection. The purpose of this subsection is to provide a procedure to 

request reasonable accommodation for persons with disabilities seeking equal access 
to housing under the federal Fair Housing Act and the California Fair Employment and 
Housing Act (collectively, the “Fair Housing Laws”) in the application of zoning laws, 
building codes, and other land use regulations, policies, and procedures. 
 

E. Applicability.  
 

1. A request for reasonable accommodation may be made by any person with a 
disability, their representative, or a developer or provider of housing for the 
disabled, when the application of a zoning law, building code provision, or other 
land use regulation, policy, or practice denies a person equal access to housing 
opportunities. A person with a disability is a person who has a physical or mental 
impairment that limits or substantially limits one or more major life activities, 
anyone who is regarded as having such impairment, or anyone who has a record 
of such impairment, as those terms are defined in the Fair Housing Laws.  
 

2. A request for reasonable accommodation may include a modification or exception 
to the rules, standards, and practices for the siting, development, and/or use of 
housing or housing related facilities that that is necessary to afford an individual 
with a disability an equal opportunity to housing.  Requests for reasonable 
accommodation shall be made in the manner prescribed by this subsection and 
shall be approved only for the benefit of one or more individuals with a disability. 
 

3. Where the improvements or modifications approved through a reasonable 
accommodation would generally require a variance, a variance shall not be 
required. 
 

F. Application Requirements.  
 

1. Required submittals. In addition to the application filing requirements established 
in Section 18 (Applications, Processing, and Fees), the following information shall 
be provided by the applicant on a form supplied by the Community Development 
Department:  

 
a. Documentation that the applicant is an individual with a disability, applying on 

behalf of one or more individuals with a disability, or a developer or provider of 
housing for one or more individuals with a disability. Documentation may 
include a letter from a medical doctor or other licensed healthcare professional, 
a disabled license, or any other appropriate evidence; 
 

b. The specific code section, regulation, policy or practice from which relief is 
sought and an explanation of why it is preventing, or will prevent, the use and 
enjoyment of the subject property by one or more individuals with a disability; 
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c. The specific exception or modification requested and an explanation of why it 

is necessary to provide one or more individuals with a disability equal access 
to housing; 
 

d. Verification that the property is or will be the primary residence of the 
individual(s) for whom the reasonable accommodation is requested; and 
 

e. Any other information that the director reasonably concludes is necessary to 
make the findings required by this subsection, consistent with Fair Housing 
Laws.  

 
2. Other discretionary permits. If the project for which the request for reasonable 

accommodation is being made also requires some other discretionary approval, 
then the applicant shall file the application submittal information together with the 
application for discretionary approval for concurrent review.  

 
3. Fee. No fee shall be required for a request for reasonable accommodation, but if 

the project requires another permit, then the prescribed fee shall be paid for all 
other permits. 

 
G. Authority. 

 
1. Director. Requests for reasonable accommodation shall be reviewed by the 

director, or designee, unless another discretionary approval is sought for which the 
City Council is the reviewing authority.   
 

2. City Council. Requests for reasonable accommodation shall be reviewed by the 
City Council when they are submitted for concurrent review with another 
discretionary land use application for which the City Council is the reviewing 
authority.  
 

H. Proceedings. 
 

1. Director’s action. For requests reviewed by the director, the director shall issue a 
written determination within 30 days of the date of receipt of a complete 
application. 
 

2. City Council action. For requests reviewed by the City Council, the processing 
procedures of the discretionary land use permit shall govern the joint processing 
of both the request for reasonable accommodation and the discretionary land use 
permit. 
 

3. The reviewing authority’s written decision shall set forth the findings in accordance 
with paragraph F (Findings), any conditions of approval, and notice of the right to 
appeal, if applicable. 
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4. Conditions of approval. The reviewing authority may impose any conditions of 

approval deemed reasonable and necessary to ensure that the reasonable 
accommodation complies with the findings required by this subsection.  
 

5. Alternative reasonable accommodations. The reviewing authority may approve 
alternative reasonable accommodations that provide an equivalent level of benefit 
to the individual(s) with disabilities.  
 

6. Appeals. If the director does not grant the reasonable accommodation request, or 
if the applicant disagrees with any conditions imposed on the granting of the 
reasonable accommodation, the applicant may file an appeal to the City Council in 
compliance with Section 27 (Appeals) including that the appeal be submitted in 
writing before 5:00 p.m. of the fourteenth (14th) day following the date the decision 
was rendered by the director. Decisions on reasonable accommodation requests 
made by the City Council are final.  

 
7. A reasonable accommodation is granted to an individual(s) and shall not run with 

the land. If the persons for which the accommodation were granted vacate the 
residence, the reasonable accommodation shall remain in effect only if the director 
determines that: 
 
a. The modification is physically integrated on the property and cannot feasibly 

be removed or altered; or 
 

b. The accommodation is necessary to give another disabled individual an equal 
opportunity to enjoy the dwelling. The director may request the applicant or 
their successor in interest to the property to provide documentation that 
subsequent occupants are persons with disabilities. Failure to provide such 
documentation within thirty (30) days of the date of a written request by the 
City shall constitute grounds for discontinuance by the City of the previously 
approved reasonable accommodation.   

 
I. Findings. A request for reasonable accommodation shall be approved, with or without 

conditions, if the review authority first finds, based upon all the evidence presented, 
all of the following:  
 
1. The housing which is the subject of the request for reasonable accommodation will 

be occupied by one or more individuals with disabilities protected under Fair 
Housing Laws; 
 

2. The reasonable accommodation is necessary to make housing available to one or 
more individuals with a disability protected under the Fair Housing Laws; 
 

3. The requested accommodation will not impose an undue financial or administrative 
burden on the City; and  



 27 

 
4. The requested accommodation will not require a fundamental alteration in the 

nature of the City’s zoning or building laws, policies, and/or procedures. 
 

 
Subsection 4.18.040 

 
4.18.040. Authority for land use and zoning decisions.  
 
Table 4-1 (Review Authority) identified the city official or authority responsible for 
reviewing and making decisions on each type of application or land use entitlement 
required by this zoning ordinance. 
 

TABLE 4-1 
REVIEW AUTHORITY 

 
Type of Entitlement or 
Decision 

Applicable Citation Director Council 

Adjustments 4.19.050 Approve (1) Appeal 

Conditional Use Permits 4.19.070 Recommend (2) Approve 

Development Agreements Section 21 Recommend Approve 

Design Reviews 4.19.060 Recommend Approve 

Director’s Reviews 4.19.030 Approve (3) Appeal (4) 

General Plan 
Amendments 

Section 28 Recommend Approve 

Home Occupation Permits 4.19.060 Issue Appeal 

Interpretations 1.02.020 Issue Appeal 

Reasonable 
Accommodation 

4.19.100 Approve (5) Appeal 

Sign Permits Section 15 Issue Appeal 

Specific Plans Section 20 Recommend Approve 

Temporary Use Permits 4.19.040 Approve Appeal 

Variances 4.19.080 Recommend Approve 

Zoning Clearances 4.19.020 Issue Appeal 

Zoning Map Amendments Section 28 Recommend Approve 

Zoning Ordinance 
Amendments 

Section 28 Recommend Approve 

Notes: 

(1) The director may defer action and refer any permit or approval application to the council for final determination. 

(2) “Recommend” means that the review authority makes a recommendation to a higher review authority; “Appeal” 

means that the review authority may consider and decide upon appeals to the decision of an earlier review authority, 

in compliance with section 27 (Appeals). 

(3) All decisions of the director are appealable to council, in compliance with section 27 (Appeals). 

(4) All decisions of the council are final. 

(5) When requests for reasonable accommodation are submitted for concurrent review with another discretionary land 

use application for which the council is the reviewing authority, the council shall also review the request for 

reasonable accommodation.   

 
 
SECTION 31. DEFINITIONS. 
 
6.31.020. Definitions of specialized terms and phrases.  
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D.  Definitions, “D.” 
 

Density bonuses. A density bonus, as defined by Government Code § 65915 et seq., 
is an increased residential density of at least twenty-five (25) percent over the 
maximum authorized density which is granted to an owner/developer of a housing 
project agreeing to construct a prescribed percentage of affordable very low and/or 
low income dwelling units pursuant to Government Code Sections 65915-65918. 

 
Dwelling unit, accessory. An attached or detached residential dwelling unit which 
provides complete independent living facilities for one (1) or more persons on a lot 
with a proposed or existing primary residence. It shall include permanent provisions 
for living, sleeping, eating, cooking, and sanitation on the same lot as the single-family 
or multi-family dwelling is or will be situated. An accessory dwelling unit also includes: 

 
1. An efficiency unit, as defined in Section 17958.1 of the Health and Safety Code; 

and 
 

2. A manufactured home, as defined in Section 18007 of the Health and Safety Code.  
 
Dwelling unit, junior accessory. A unit that is no more than 500 square feet in size and 
contained entirely within a single-family dwelling. A junior accessory dwelling unit may 
include separate sanitation facilities, or may share sanitation facilities with the existing 
structure.  

 
G.  Definitions, “G.” 
 

Granny unit. A dwelling unit, either attached to or detached from, a primary residence 
on a parcel that is zoned for a single-family residence, that is intended for the sole 
occupancy of one or two (2) adult persons who are sixty-two (62) years of age or over, 
consistent with Government Code Section 65852.1, as amended from time to time. 
The area of floor space of an attached granny unit shall not exceed thirty (30) percent 
of the existing living area. The area of the floor space of a detached granny unit shall 
not exceed one thousand two hundred (1,200) square feet. 

 
S.  Definitions, “S.” 
 

Second dwelling unit. A second permanent dwelling unit that is attached to or 
detached from an existing single-family residential dwelling unit which provides 
complete independent living facilities for one or more persons, as defined in 
Government Code Section 65852.2(i)(4), as it exists or as it may be amended from 
time to time. The second dwelling unit shall include permanent provisions for living, 
sleeping, eating, cooking, and sanitation on the same parcel that the existing unit is 
situated. A second dwelling unit may be an efficiency unit, as defined in Health and 
Safety Code Section 17958.1, as amended, or a manufactured home, as defined in 
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Health and Safety Code Section 18007, as amended. (See subsection 3.17.200 
(Second dwelling units).) 
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 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 2.        
FROM: Alicia Velasco, Planning Director 

DATE: 06/13/2022

SUBJECT: Approve Conditional Use Permit No. 2022-01 to Permit a New Self-Service
Car Wash at 5890 Lincoln Avenue

RECOMMENDATION
Adopt a Resolution approving Conditional Use Permit No. 2022-01, with conditions, and
confirm the project is exempt from California Environmental Quality Act requirements.

DISCUSSION
Subject Property and Surrounding Uses
The subject property is a 0.69-acre rectangular-shaped parcel, developed with a full-service
car wash (Green Auto Spa). The property is located in the Commercial Mixed-Use (CM)
District of the Lincoln Avenue Specific Plan (LASP). Land uses surrounding the property are:

The property and surrounding vicinity are shown on the attached map.

Background
In 2002, the City Council approved Conditional Use Permit (CUP) No. 2002-12, approving a
full-service car wash, fast-food restaurant, and accessory retail sales within a two-story
building. The full-service car wash has been unable to maintain steady ownership and had
four owners over the past 20 years. The applicant plans to purchase the property, demolish
the building, and construct a new self-service car wash facility. 

Direction  Land Use Zoning
North Retail Commercial Center Commercial Shopping (City of

Buena Park)
South Home Improvement (Home Depot)

Store
PC Planned Community
(LASP-CM District)

East Drive-thru Restaurant and Quick
Lube/Tune Shop

PC Planned Community
(LASP-CM District)

West Home Improvement (Home Depot)
Store

PC Planned Community
(LASP-CM District)

http://destinyhosted.com/cypreshareddocs/image/Cypress Logo.png


Project Description
The applicant is requesting to operate a new 3,200 square foot self-service carwash
consisting of a car wash tunnel, accessory space for equipment and storage rooms, and 23
vacuum stalls. A CUP is required for car wash uses within the Lincoln Avenue Specific Plan.
While the existing full-service car wash has a CUP, the demolition of the building and change
in business model (to self-service) trigger the requirement for a new CUP. 

Currently, vehicle access to the property is from both Lincoln Avenue and Valley View Street.
There are no proposed changes to the existing access or drive-way entrances. The project
provides 25 parking spaces, which exceeds the 16 spaces required. Of the 25 spaces, 23
are vacuum stalls and two are employee parking only. The car wash tunnel can
accommodate four vehicles through the washing process and there is space for an additional
12 vehicles to queue at the car wash entrance. 

The hours of operation are 7:00 a.m. to 7:00 p.m., seven days a week. This is two fewer
hours per day than the existing car wash which is permitted from 6 a.m.to 8 p.m. Three or
four employees will be on-site to assist customers. Vehicles enter a two-lane que and pay at
an auto-pay station. After payment, the vehicle enters the automated car wash tunnel. When
the car wash is complete, customers proceed to the vacuum parking spaces or exit the
property.

Analysis
The property is located in the CM – Commercial Mixed Use District of the Lincoln Avenue
Specific Plan (LASP) area. The Specific Plan permits car wash uses with a CUP in the CM
District. Required findings for a CUP are outlined by State law and Section 4.19.070 of the
Zoning Ordinance. The required findings for approval of the project are included in the
attached resolution and outlined below.

The project is located in a heavily-used commercial area along a major arterial (Lincoln
Avenue). There are no residential uses in the vicinity. The building’s design meets all
development standards, including building setbacks, height, and parking. Further, the LASP
calls out desirable design elements such as multi-planed pitched roofs; richness of surface
texture (i.e. use of stone and tile accents); and significant wall articulation (i.e. wall insets and
pop-outs, roof overhangs, and window rhythms). The applicant collaborated with Planning
and the proposed project meets the enhanced-design requirements of the LASP. The project
provides appropriate street-scape design by concealing the vacuum equipment with
canopies and abundant landscaping.

A car wash and fast-food restaurant has operated with a CUP at this location for 20 years. To
ensure the continued smooth operation of a car wash, many of the existing operating
conditions are recommended for the new CUP, including: hours of operation; a sound
muffling system on the vacuums; and water quality conditions. A traffic analysis was
prepared for the existing car wash/fast food restaurant and no traffic impacts were identified
nor have unforeseen traffic impacts occurred as a result of the business. Similarly, traffic
impacts are not anticipated with the new car wash because: 1) access continues from
Lincoln Avenue and Valley View, two major traffic arterials; and, 2) the new car wash does
not include a fast food restaurant. 

Conditional Use Permit
The project is consistent with the required findings in Section 4.19.070E (Conditional Use



Permit):

1. The location of the conditional use is consistent with the requirements of the General Plan
and the zoning district in which the site is located:
The site is zoned PC - Planned Community (Lincoln Avenue Specific Plan area), which is
consistent with the Specific Plan designation in the General Plan. The site is more
specifically located within the CM District of the Lincoln Avenue Specific Plan, which allows a
car wash use, subject to a conditional use permit.

2. The location of the conditional use and the conditions under which it would be operated or
maintained will not be detrimental to the public health, safety or welfare, or be materially
injurious to properties or improvements in the vicinity:
The self-service car wash use is compatible with the surrounding commercial retail and
service uses and will not be detrimental to the public health, safety or welfare, or be
materially injurious to properties or improvements in the vicinity. There are no residential
uses located in the project vicinity. The site plan complies with the Zoning Ordinance and
LASP standards for access driveways and parking areas. With the recommended conditions
of approval, the project complies with the Municipal Code, the Building Code, Orange County
Fire Authority requirements and Police Department recommendations. A car wash has
operated at this location for 20 years with no public safety issues or complaints.

3. The proposed conditional use will comply with applicable provisions of the Zoning
Ordinance:
The PC - Planned Community Zone refers to the permitted uses and development standards
contained in the applicable Specific Plan. The self-service car wash is a conditionally
permitted use within the CM District of the Lincoln Avenue Specific Plan. The project meets
all applicable development standards and design guidelines in the Lincoln Avenue Specific
Plan.

Based on this analysis, it is recommended the City Council approve the project, subject to
the attached conditions of approval. The applicant has agreed to all the attached conditions.

Environmental Exemption
The proposed project is categorically exempt pursuant to California Environmental Quality
Act (CEQA) Guidelines, Section 15302(b) – Replacement Construction.

Public Hearing
Public hearing notices were posted and mailed to owners of all properties within 500 feet of
the site. To date, the City has not received any communication regarding this item.

Alternative Action
In the event the City Council determines there are issues that should be addressed prior to
taking any action on this item, the City Council should continue this application and instruct
staff to work with the applicant to resolve the issues. A second alternative is to make the
required findings for denial and deny the project based on these findings.

BUDGET IMPACT
None.

LEGAL REVIEW



None required.

APPROVED BY:  Peter Grant, City Manager

Attachments
Resolution 
Project Conditions 
Project Renderings and Plans 
Vicinity Map 
Notice of Exemption 
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 RESOLUTION NO. 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CYPRESS APPROVING 
CONDITIONAL USE PERMIT NO. 2022-01, A REQUEST TO PERMIT A NEW SELF-SERVICE 

CAR WASH LOCATED AT 5890 LINCOLN AVENUE WITHIN THE PC - PLANNED 
COMMUNITY ZONE 

 
 WHEREAS, the City Council of the City of Cypress has considered an application for a 
conditional use permit in accordance with the provisions of Section 4.19.070 of the Zoning 
Ordinance of the City of Cypress to allow the construction and replacement of an existing full-
service car wash with a new self-service car wash facility located at 5890 Lincoln Avenue, within 
the PC - Planned Community Zone. 
 
 WHEREAS, the subject site is zoned PC - Planned Community Zone and designated 
“Specific Plan” in the City’s General Plan, and Section 4.4, Table 1, of the applicable Lincoln 
Avenue Specific Plan allows car washes with a conditional use permit in the CM – Commercial 
Mixed Use District of the Specific Plan, where the subject property is located. 
 
 WHEREAS, the City Council, after proper notice thereof, on June 13, 2022, held a duly 
noticed public hearing on the application and took public testimony. 
 
 WHEREAS, the proposed project is categorically exempt pursuant to California 
Environmental Quality Act (CEQA) Guidelines, Section 15302 – Replacement Construction. 
Section 15302(b) involves the replacement/reconstruction of a building with a new structure of 
substantially the same size, purpose and capacity.  The proposed project consists of the 
replacement of an existing 4,500 square-foot, full-service car wash building with a new 3,200 
square-foot, self-service carwash building. Therefore, the City Council has determined that there is 
no substantial evidence that the project may have a significant effect on the environment. 
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CYPRESS, CALIFORNIA, 
DOES HEREBY RESOLVE, based upon substantial evidence taken from the administrative record 
and at the public hearing, AS FOLLOWS: 
 
 SECTION 1. Findings. Pursuant to the Section 4.19.070E of the Cypress Zoning Ordinance, 
the City Council finds, after due study and deliberation that the following circumstances exist: 
 

1. The proposed location of the conditional use is consistent with the requirements of the 
general plan and the zoning district in which the site is located:    

 
The site is zoned PC - Planned Community (Lincoln Avenue Specific Plan area), which 
is consistent with the Specific Plan designation in the General Plan. The site is more 
specifically located within the CM District of the Lincoln Avenue Specific Plan, which 
allows a car wash use, subject to a conditional use permit. 
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2. The location of the conditional use and the conditions under which it would be operated 
or maintained will not be detrimental to the public health, safety or welfare, or be materially 
injurious to properties or improvements in the vicinity: 

 
The self-service car wash use is compatible with the surrounding commercial retail and 
service uses and will not be detrimental to the public health, safety or welfare, or be 
materially injurious to properties or improvements in the vicinity. There are no residential 
uses located in the project vicinity. The site plan complies with the Zoning Ordinance and 
LASP standards for access driveways and parking areas. With the recommended 
conditions of approval, the project complies with the Municipal Code, the Building Code, 
Orange County Fire Authority requirements and Police Department recommendations. A 
car wash has operated at this location for 20 years with no public safety issues or 
complaints. 
 

3. The proposed conditional use will comply with each of the applicable provisions of the 
Zoning Ordinance: 

 
 The PC - Planned Community Zone refers to the permitted uses and development 

standards contained in the applicable Specific Plan. The self-service car wash is a 
conditionally permitted use within the CM District of the Lincoln Avenue Specific 
Plan.  The project meets all applicable development standards and design guidelines in 
the Lincoln Avenue Specific Plan. 

 
 NOW, THEREFORE, BE IT FURTHER RESOLVED that the City Council of the City of 
Cypress does hereby approve Conditional Use Permit No. 2022-01, subject to the conditions 
attached hereto as Exhibit "A". 
 
 Any challenge to this Resolution, and the findings set forth therein, must be filed within the 
90-day statute of limitations set forth in Code of Civil Procedure 1094.6. 
 
 PASSED AND ADOPTED by the City Council of the City of Cypress at a regular meeting 
held on the 13th day of June, 2022. 
 
 
   
 MAYOR OF THE CITY OF CYPRESS 
 
 
ATTEST: 
 
 
                                                                            
CITY CLERK OF THE CITY OF CYPRESS 
 
 
STATE OF CALIFORNIA ) 
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COUNTY OF ORANGE ) SS 
 
 I, ALISHA FARNELL, City Clerk of the City of Cypress, DO HEREBY CERTIFY that the 
foregoing Resolution was duly adopted at a regular meeting of the said City Council held on the 
13th day of June, 2022, by the following roll call vote: 
 
 AYES:  COUNCIL MEMBERS: 
 
 NOES: COUNCIL MEMBERS: 
 
 ABSENT: COUNCIL MEMBERS: 
 
 
   
 CITY CLERK OF THE CITY OF CYPRESS 
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EXHIBIT "A" 

 
CONDITIONAL USE PERMIT NO. 2022-01 

(Self-Service Car Wash) 

5890 Lincoln Avenue 

 

CONDITIONS OF APPROVAL 

 

  

1. General Conditions  

 

1.1. Prior to the issuance of building permits, the project applicant and property owner shall sign 

and return a City-provided affidavit accepting these conditions of approval. (Planning) 

 

1.2. This permit is granted for the plans dated 5/20/22.  The project shall conform to the plans, 

except as otherwise specified in these conditions, or unless a minor modification to the plans 

is approved by the Planning Director. (Planning) 

 

1.3. The Conditional Use Permit (CUP) approval shall be valid for a 24 month period from the 

effective date of the approval.  The approval shall lapse and become void after that 24 month 

period unless either: (Planning) 

 

a. A building permit has been issued and construction commenced and diligently pursued 

toward completion on the site for which the CUP approval was granted; or 

 

b. Before the date on which permit approval will elapse, the grantee or the city files an 

application to renew the CUP approval in compliance with the Cypress Zoning Ordinance, 

Article 4, Subsection 4.19.070.H.3 (Time Limit). 

 

1.4. The applicant shall defend, indemnify, and hold harmless, the City and any agency thereof, 

or any of its agents, officers, and employees from any and all claims, actions, or proceedings 

against the City or any agency thereof, or any of its agents, officers or employees, to attack, 

set aside, void or annul, an approval of the City, or any agency thereof, advisory agency, 

appeal board, or legislative body, including actions approved by the voters of the City, 

concerning the project, which action is brought within the time period provided in 

Government Code Section 66499.37 and Public Resources Code, Division 13, CH. 4 (§ 

21000 et seq. - including but not by way of limitation § 21152 and 21167).  City shall 

promptly notify the applicant of any claim, action, or proceeding brought within this time 

period. (City Attorney) 

 

1.5. The applicant’s contractor shall provide the City with a Certificate of Insurance on City form 

evidencing a comprehensive liability insurance policy with a combined single limit of not 

less than $500,000 each occurrence in connection with the work performed.  Certificate shall 

include the City, its Council, officers, members of boards or commissions and employees as 

additional Named Insureds with respect to all claims, actions, damages, liabilities and 

expenses, including attorney's fees, arising out of or in connection with the work to be 

performed under the development executed by the Named Insured and City, including any 

act or omission of employees, agents, subcontractors, or their employees.  Such certificate 

shall have a 30 day cancellation notice to the City of Cypress. (City Attorney) 



Exhibit “A” 

Conditional Use Permit No. 2022-01 Page 2 

Conditions of Approval 
 

 Community Development Department  Planning Division  

 

1.6. The applicant shall comply with all provisions of the Code of the City of Cypress. (Planning) 

 

1.7. All requirements of the Orange County Fire Authority (OCFA) shall be complied with prior 

to a certificate of occupancy being issued. (Planning) 

 

1.8. The applicant shall obtain a Cypress business license prior to commencement of the business 

operation. (Finance) 

 

1.9. All applicable conditions of the project shall be complied with prior to occupancy of the car 

wash building. (Planning) 

 

1.10. Any and all correction notice(s) generated through the plan check and/or inspection 

process is/are hereby incorporated by reference as conditions of approval and shall be 

fully complied with by the owner, applicant and all agents thereof. (Planning)  

 

2. Planning  

 

2.1. Any expansion or modification of the approved use beyond what is approved as part of this 

Conditional Use Permit will require an amendment to the conditional use permit. (Planning) 

 

2.2. This conditional use permit may be modified or revoked by the City Council should the 

Council determine that the proposed use or conditions under which it is being operated or 

maintained is detrimental to the public health, safety, or welfare, or materially injurious to 

properties or improvements in the vicinity. (Planning) 

 

3. Architectural  

 

3.1. Architectural elevations and site plans shall be reviewed and approved by the Community 

Development Department prior to the issuance of building permits. (Planning) 

 

3.2. All architectural treatments shall be constructed as illustrated on plans and renderings 

submitted.  The final exterior color scheme shall be submitted to City staff for review and 

approval prior to actually painting the structure. (Planning) 

 

3.3. All roof mounted equipment, such as heating and air conditioning units, shall be adequately 

screened from public view subject to the approval of City staff.  Commercial or industrial 

developments which adjoin residentially zoned areas shall construct noise bafflers and/or 

deflectors on all mechanical equipment mounted outdoors to the satisfaction of City staff. 

(Planning) 

 

3.4. The transformer boxes and water valves shall be placed in locations acceptable to the Director 

of Community Development and shall be adequately screened from view with plant 

materials. (Planning) 

3.5. During construction, the developer shall provide an adequate number of trash bins at a 
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location acceptable to City staff.  Construction bins must be maintained onsite.  Bin rental 

shall be contracted through the City’s disposal services contractor. (Planning) 

 

4. Signage  

 

4.1. A comprehensive sign program for both building and freestanding monument signs shall be 

submitted for Planning Division approval prior to the installation of any signs.  The developer 

shall not erect or display on the subject property any signs which have not been approved in 

writing by thePlanning Division. (Planning) 

 

4.2. Changeable copy or lettering on the freestanding sign face is prohibited. (Planning) 

 

4.3. The installation and method of sign illumination shall be reviewed and approved by the 

Planning Division and the Building and Safety Division.  The business owner shall take the 

appropriate measures to ensure that the illumination of the sign shall not create glare for 

vehicular traffic, subject to approval by the Planning Director.  All electrical conduits, timer 

devices, and other electrical equipment shall be buried underground or concealed within the 

sign. (Planning) 
 

4.4. The masonry materials on the base of the proposed freestanding sign shall match the 

materials used on the garden wall located in the front landscape planter.  The freestanding 

sign cabinet shall be painted to match the wall or trim color of the building. (Planning) 
 

5. Landscaping  

 

5.1. A detailed landscape and automatic irrigation plan shall be submitted to the Cypress Planning 

Division for review and approval at least 60 days prior to issuance of a certificate of 

occupancy.  In addition, a bond shall be posted with Public Works to guarantee against 

defects in plant materials and workmanship for a period of one year from acceptance of the 

landscape installation.  All required landscaping shall be permanently maintained in a neat 

and orderly condition. (Planning) 

 

5.2. All qualifying landscape projects in the City shall comply with the City’s water efficiency 

ordinance as well as the water efficient requirements of the Cypress Zoning Code and the 

City’s Drought Response Management Plan.  All irrigation shall be provided by a drip or 

microspray system. (Planning) 

 

5.3. Unless otherwise specified, all required trees shall be a minimum 15-gallon in size and of a 

variety approved by the Director of Community Development. (Planning) 

 

5.4. A redwood landscape retainer, a minimum of two inches by six inches in size, shall be 

installed along all property lines where necessary to retain the landscape planters until 

adjoining properties are developed. (Planning) 

 

5.5. Landscape irrigation pipes and sprinkler heads shall be maintained in good working order so 

as to cover all landscaped areas. (Planning) 
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6. Operational  

 

6.1. The use of mechanical devices associated with the cleaning and maintenance of real property 

shall be conducted in accordance with the Cypress Zoning Code. (Planning) 

 

6.2. All product and material storage shall occur within the building.  Exterior storage is 

specifically prohibited. (Planning) 

 

6.3. The City Council shall maintain the right to review the business hours of operation and may, 

subject to a public hearing, limit the hours should substantiated complaints be received that 

the business hours are creating an adverse impact upon neighboring properties. (Planning) 

 

6.4. No outdoor overnight parking shall be permitted under any circumstances.  (Planning) 

 

6.5. The parking lot shall be used solely for vehicular parking, unless otherwise approved in 

writing by the Director of Community Development.  (Planning) 

 

6.6. The car wash hours of operation shall be limited to 7:00 A.M. to 7:00 p.m., seven days a 

week. 

 

6.7. Subject to the review and approval of the Planning Director, the vacuum systems shall have 

sound muffling devices and shall create a tight seal when not in use.  

 

6.8. Subject to the review and approval of the Planning Director, a silencer package shall be used 

on the car wash to reduce noise generation.  
 

7. Property Maintenance  

 

7.1. All walls, fences, and trash enclosures shall be maintained free of significant surface cracks, 

dry rot, warping, missing panels or blocks, which threaten the structure's structural integrity 

or graffiti which threatens the appearance. (Planning) 

 

7.2. Parking lot surfaces and pedestrian walkways shall be maintained in a safe condition such 

that any concrete, asphalt, or other driving or walking surfaces are free of potholes, buckled 

or cracked surfaces, or raised areas. (Planning) 

 

7.3. The property shall be maintained free of the accumulation of trash and debris.  Trash and 

debris associated with the permitted uses shall be stored solely in designated trash receptacles 

and trash enclosures. (Planning) 

 

7.4. Exterior building elevations shall be maintained such that the buildings are free of broken, 

missing or significantly cracked surface finished materials. (Planning) 

 

7.5. The property owner shall maintain the site, the publically accessible interior, and the 
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publically viewable exterior of the building(s) clear of all graffiti, including but not limited 

to bathrooms and dining areas if applicable.  All graffiti shall be removed within 24 to 48 

hours once notified in writing by the City. (Planning) 

 

8. Fees  

 

8.1. The applicant shall pay the following fees per Resolution No. 6182, as noted below. 

(Engineering) 

 

- Building Plan Check (Prior to submittal of Plans)  

- Building Permit and Inspection (Prior to Permit issuance)  

- Public Improvement Plan Check (Prior to submittal of Plans)  

- Public Improvement Permit and Inspection (Prior to Permit issuance) 

 

8.2. Within 48 hours of the approval of this project, the applicant/developer shall deliver to the 

Community Development Department a check payable to the County Clerk-Recorder in 

the amount of $50.00 County administrative fee, to enable the City to file the Notice of 

Exemption pursuant to the California Environmental Quality Act (CEQA) Guidelines. 

(Planning)   

 

9. Engineering – N/A 

 

10. Landscaping within the Public Right-of-Way – N/A 

 

11. Sewer and Wastewater– N/A 

 

12. Street Trees – N/A 

 

13. Street Lighting – N/A 

 

14. Streets  

 

14.1. Pursuant to Public Works Director review, prior to issuance of a certificate of occupancy, the 

applicant shall replace any deficient sidewalk or driveway approaches or cause to fix any 

other frontage improvement located in the public right-of-way that do not meet the 

requirements of the Americans with Disabilities Act (ADA) and State of California Title 24. 

The applicant shall submit a plan for any improvement, in consultation with or as required 

by the City Engineer, and obtain a Public Works permit prior to any work within the public 

right-of-way. The applicant shall grant an easement to the City for pedestrian purposes for 

any improvement such as driveway approaches for compliance with ADA requirements. 

(Engineering) (ADA access within the public right-of-way) 

 

14.2. Prior to issuance of a certificate of occupancy, the applicant shall remove and replace any 

existing public improvements at the development site which have existing damage, are 

damaged due to construction, or otherwise below current standards, to the satisfaction of the 
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City Engineer. (Engineering) (Damage to Public Improvements) 

 

15. Subdivisions – N/A 

 

16. Traffic – N/A 

 

17. Utilities  

 

17.1. Prior to issuance of a certificate of occupancy, the applicant shall install all new and 

existing utility services underground. (Engineering) (Undergrounding Utilities) 

 

17.2. Attention is directed that trenching and backfill in streets shall be per City of Cypress   

Standard Plan No. 109.  Arterials shall be crossed by boring only.  In public streets, lateral 

open cuts spaced within 20 feet of each other shall be covered with a one inch continuous 

asphalt concrete cap. (Engineering) (Trench Requirements) 

 

18. Drainage – N/A 

 

19. Storm Water Quality – National Pollutant Discharge Elimination System  

 

19.1. The applicant shall comply with all requirements and conditions in the approved 

Preliminary Water Quality Management Plan (WQMP) as approved by Public Works.  

Prior to the issuance of grading or building permits, the applicant shall submit a Final 

WQMP, consistent with the Preliminary WQMP, for review and approval by Public 

Works. The plan shall be in accordance with the requirements  of  the  Santa  Ana  Region  

National  Pollutant  Discharge Elimination  System  (NPDES)  Permit  Order  No.  R8-

2009-0030  as  amended  by  Order No.R8-2010-0062. For any changes to the site plan 

contained in the approved Preliminary WQMP, the applicant must first obtain site plan 

approval from Planning, then resubmit the WQMP to Public Works for review. 

 

20. Building and Safety - NA 

 

21. Security  

 

21.1. The property address shall be clearly identified on both sides of the freestanding sign base.  

A minimum of six inch lettering shall be used for the property address.  The property 

address shall also be posted in a visible location on the building. (Police Department.) 

 

21.2. Lighting for commercial buildings shall be as follows: (Police Department) 

 

21.3. The address number of every commercial building shall be illuminated during the hours 

of darkness so that it shall be easily visible from the street.  (Police Department) 

 

21.4. All exterior commercial doors, during the hours of darkness, shall be illuminated with a 

minimum of one footcandle of light.  All exterior bulbs shall be protected by weather and 
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vandalism resistant cover(s). (Police Department) 

 

21.5. Open parking lots, and access thereto, providing more than ten parking spaces and for use 

by the general public, shall be provided with a maintained minimum of one footcandle of 

light on the parking surface from dusk until the termination of business every operating 

day. (Police Department) 

 

21.6. The landscaping and lighting plans for the project shall also be subject to review by the 

Cypress Police Department. (Police Department) 

 

22. Antennas – N/A 

 

23.  Alcohol – On Sale – N/A 

 

24. Alcohol – Off Sale – N/A 

 

25. Fire – N/A 

 

26. Solid Waste 

 

26.1. The applicant shall subscribe to solid waste services from the City’s disposal services 

contractor with no less than one time per week service for trash, recycling, and organics 

recycling and require employees implement source separated recycling practices.  

Sufficient  trash, recycling, and organics recycling receptacles shall be placed outside to 

collect solid waste generated by its operation/patrons. No less than one receptacle per solid 

waste category shall be provided.  These shall be properly maintained and not allowed to 

overflow. (Engineering, Water Quality) (Trash Receptacles) 

 

26.2. The applicant shall construct new or modify its existing trash enclosure structure to house 

all required solid waste containers and possess a solid covered roof that prohibits 

stormwater to enter and then discharge from the enclosure. The applicant shall obtain all 

required permits from the Building Department for construction and also obtain final 

inspection to ensure it meets the above mentioned criteria prior to the issuance of a final 

certificate of occupancy. (Engineering, Water Quality) (Trash Enclosures) 

 

Effective: 6-13-2022  

 

SECTIONS 

1. General 

2. Planning 

3. Architectural 

4. Signage 

5. Landscaping 

6. Operational 

7. Property Maintenance 
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8. Fees 

9. Engineering 

10. Landscaping in the Public Right-of-Way 

11. Sewer and Wastewater 

12. Street Trees 

13. Street Lighting 

14. Streets 

15. Subdivisions 

16. Traffic  

17. Utilities 

18. Drainage 

19. Storm Water Quality 

20. Building & Safety 

21. Security 

22. Antennas 

23. Alcohol – On Sale  

24. Alcohol – Off Sale  

25. Fire 

26. Solid Waste 
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Water Efficient Landscape Worksheet
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3.  All trees, shrubs and groundcover shall be irrigated with a drip
system, smart controller , weather sensor, etc.and shall meet
City of Cypress Water Efficient standards/regulations.

4. All  new trees located within 7' of pavement or permanent
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them accordingly for the efficient use of water in the landscape design plan.
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PL-5  Rev. 2011 

NOTICE OF EXEMPTION 

 

TO:     Office of Planning and Research  FROM:   City of Cypress 

     1400 Tenth Street, Room 121      5275 Orange Avenue 

     Sacramento, CA  95814       Cypress, CA  90630 

 

     X        County Clerk-Recorder    

     Public Services Division 

     P.O. Box 238 

     Santa Ana, CA  92702 

Project Title 

Conditional Use Permit No. 2022-01 

Project Location - Specific 

5890 Lincoln Avenue 

Project Location - City 

Cypress 

 Project Location - County 

Orange 

Description of Nature, Purpose, and Beneficiaries of Project 

A request to replace an existing full-service car wash with a new self-service car wash facility, owned and 

operated Bliss Car Wash. 

Name of Public Agency Approving Project 

City of Cypress 

Name of Person or Agency Carrying Out Project (Applicant’s Name and Address) 

Mr. Jeff Liederman, PM Design Group, 38 Executive Park, Suite 310, Irvine, CA 92614 

Exempt Status:  (Check One) 

        Ministerial (Sec. 21080(b)(1);15268); 

        Declared Emergency (Sec. 21080(b)(3);15269(a)); 

        Emergency Project (Sec. 21080(b)(4); 15269(b)(c)); 

  X  Categorical Exemption, Class 2.b. - Replacement Construction (Sec. 15302(b)) 

Reasons why project is exempt: 

The project consists of the replacement/reconstruction of a commercial structure with a new structure of 

substantially the same size, purpose and capacity. 

Lead Agency Contact Person 

Ms. Kori Sanders, Associate Planner 

Area Code 

(714) 

Telephone Number 

229-6724 

If filed by applicant: 

 1. Attach certified document of exemption finding. 

 2. Has a notice of exemption been filed by the public agency approving the project? 

 Yes               No  ________  

 

_________________________________          __________________________            ______________ 

 Date Received for Filing at OPR                                       Signature                                           Date 

 

                                        Planning Director_____ 

             Title 

 

                                                                                                   Signed by Lead Agency 

    Signed by Applicant 



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 3.        
FROM: Alisha Farnell, City Clerk 

DATE: 06/13/2022

SUBJECT: Receive and File Public Comments Submitted for the June 13, 2022 City
Council Meeting

RECOMMENDATION
Receive and file submitted public comments.

BUDGET IMPACT
None.

LEGAL REVIEW
None required.

APPROVED BY:  Peter Grant, City Manager

http://destinyhosted.com/cypreshareddocs/image/Cypress Logo.png


 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 5.        
FROM: Alisha Farnell, City Clerk 

DATE: 06/13/2022

SUBJECT: Approve Minutes - Meetings of April 25, 2022, May 9, 2022, May 11, 2022
and May 12, 2022

RECOMMENDATION
Approve as submitted.

BUDGET IMPACT
None.

LEGAL REVIEW
None required.

APPROVED BY:  Peter Grant, City Manager

Attachments
April 25, 2022 City Council Meeting Minutes 
May 9, 2022 City Council Meeting Minutes 
May 11, 2022 Special City Council Meeting Minutes 
May 12, 2022 Special City Council Meeting Minutes 
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REGULAR MEETING 

CYPRESS CITY COUNCIL 
APRIL 25, 2022 

6:30 P.M. 
 
 

A regular meeting of the Cypress City Council was called to order at 6:34 p.m. by Mayor 
Pro Tem Hertz Mallari in the Council Chambers, 5275 Orange Avenue, Cypress, 
California.  
 
ROLL CALL 
 
Cypress City Council, also acting as the Ex-Officio Governing Board of Directors of the 
Cypress Recreation and Park District 
 
Mayor Paulo Morales - ABSENT 
Mayor Pro Tem Anne Hertz-Mallari 
Council Member Frances Marquez  
Council Member Scott Minikus 
Council Member Jon Peat 
 
STAFF PRESENT 
 
City Manager Peter Grant 
City Attorney Fred Galante 
City Clerk Alisha Farnell 
 
ORAL COMMUNICATIONS  
 
None. 
 
CLOSED SESSION 
 
CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION  
Significant exposure to litigation pursuant to Paragraph (2) of Subdivision (d) of 
Government Code Section 54956.9: (One case). 
Claim by Californians Aware 
 
Mayor Pro Tem Hertz-Mallari recessed the meeting at 6:39 p.m. 
 
RECONVENE 
 
Mayor Pro Tem Hertz-Mallari reconvened the City Council meeting at 7:10 p.m. 
 



 
 

ROLL CALL 
 
Cypress City Council, also acting as the Ex-Officio Governing Board of Directors of the 
Cypress Recreation and Park District 
 
Mayor Paulo Morales – ABSENT 
Mayor Pro Tem Anne Hertz-Mallari 
Council Member Frances Marquez 
Council Member Scott Minikus 
Council Member Jon Peat 
 
STAFF PRESENT 
 
City Manager Peter Grant 
City Attorney Fred Galante 
Director of Finance and Administrative Services Matt Burton  
Director of Public Works Doug Dancs  
Director of Recreation and Community Services Jeff Draper  
Chief of Police Mark Lauderback  
Planning Director Alicia Velasco  
City Clerk Alisha Farnell 
Communications and Marketing Analyst Brooke Straus 
 
PLEDGE OF ALLEGIANCE Council Member Marquez led the Pledge of Allegiance. 
 
INVOCATION  Pastor Trevor Cooper, First Baptist Church of Cypress, led the Invocation.  
 
REPORT OF WORKSHOP AGENDA/CLOSED SESSION 
 
The City Attorney reported that the City Council met in Closed Session and held a 
discussion on the item listed on the Closed Session agenda, namely Conference with 
Legal Counsel, one item of anticipated litigation under the heading significant exposure 
to litigation, a claim by Californians Aware. He stated a copy of the letter from Californians 
Aware is available for viewing. He further reported that following a discussion of that threat 
of litigation matter, it was moved by Council Member Peat, and seconded by Council 
Member Minikus, to direct the rejection of the claim by Californians Aware and declining 
the Brown Act demand and presenting a written rejection letter from the City Attorney’s 
office on the next City Council agenda for review and receipt of the communication. 
 
The City Attorney reported that the motion was carried by the following roll call vote: 
 
AYES:  3 COUNCIL MEMBERS: Minikus, Peat and Hertz-Mallari  
NOES: 1 COUNCIL MEMBERS: Marquez 
ABSENT: 1 COUNCIL MEMBERS: Morales 
 
PRESENTATIONS 



 
 

 
Mayor Pro Tem Hertz-Mallari stated the first presentation item, Recognition of Anaheim 
Union High School District Student Ambassadors, would be delayed to later in the agenda 
to accommodate the students’ arrival.  
 
Mayor Pro Tem Hertz-Mallari presented Business Environmental Awards to Westmont 
Cypress Assisted Living, Dominic’s Ristorante Italiano, Casa Grande Apartment Homes, 
McDonald’s and John’s Restaurant. 
 
Mayor Pro Tem Hertz-Mallari invited Orange County Fire Authority Division Chief Steve 
Dohman forward to introduce himself to the community. 
 
ORAL COMMUNICATIONS (Limited to 30 minutes – three minutes per speaker, unless 
extended by the City Council) 
 
Council Member Minikus provided a report on the community meeting at Maple Grove 
Park North regarding the proposed park restroom.  
 
Julie Foy, Cypress, spoke regarding the Maple Grove Park North community meeting.  
 
Derrick Balsillie, Cypress, spoke regarding Maple Grove Park North community meeting.  
 
David Burke, Cypress, spoke regarding the Maple Grove Park North community meeting, 
Closed Session and the community survey.  
 
Katie Shapiro, Cypress, spoke regarding communication issues with the City. 
 
Marilyn Reames, Cypress, spoke regarding traffic signal concerns at Katella Avenue and 
Enterprise Drive.   
 
Katherine Kim, Cypress, spoke about regarding regulations on the placement of trash 
cans. 
 
Robin Itzler, Cypress, spoke regarding the solid waste franchise amendment and in 
opposition to district elections. 
 
Clare Chu, Cypress, spoke regarding Lexington Park, police and fire services and the 
California Voting Rights Act challenge.  
 
Harumi Lucak, Cypress, spoke of the City’s recent accomplishments and threats of 
litigation.  
 
Roberta O’Toole, Cypress, spoke regarding recent community events, the Community 
Emergency Response Team (CERT), and expressed appreciation for the City’s 
accomplishments and the current and past City Councils.  
 



 
 

The City Manager announced Oral Communication had reached its 30 minute limit and 
stated the City Council could take action to extend Oral Communications. 
 
It was moved by Council Member Peat, and seconded by Council Member Minikus, to 
extend the period of Oral Communications to encompass all in person and online 
speakers. 
 
The motion was carried by the following roll call vote: 
 
AYES:  4 COUNCIL MEMBERS: Marquez, Minikus, Peat and Hertz-Mallari 
NOES: 0 COUNCIL MEMBERS: None 
ABSENT: 1 COUNCIL MEMBERS: Morales 
 
Beth Culver, Cypress, spoke regarding communications obtained under the California 
Public Records Act. 
 
Shelley Henderson, Cypress, spoke regarding upcoming community events.  
 
Helen Le, Cypress, spoke regarding bulky item pick-ups for multi-family properties and 
district elections. 
 
PUBLIC HEARING 
 
Item No. 1: Approve Conditional Use Permit No. 2022-02 to Permit the Sale of Beer 
and Wine at an Existing Restaurant at 4959-A Katella Avenue 
 
Mayor Pro Tem Hertz-Mallari asked Council Members to disclose communication with 
anyone relevant to the item. 
 
No communications were disclosed. 
 
The Planning Director provided a report on this item. 
 
Mayor Pro Tem Hertz-Mallari opened the public hearing. 
 
The applicant agreed to the Conditions of Approval for the Conditional Use Permit and 
provided brief remarks regarding the project.  
 
There were no public comments. 
 
Mayor Pro Tem Hertz-Mallari closed the public hearing. 
 
It was moved by Council Member Peat, and seconded by Council Member Minikus, to 
approve the Resolution approving Conditional Use Permit No. 2022-02, with conditions, 
and confirm the project is exempt from California Environmental Quality Act requirements.  
 



 
 

The motion was carried by the following roll call vote: 
 
AYES:  4 COUNCIL MEMBERS: Marquez, Minikus, Peat and Hertz-Mallari 
NOES: 0 COUNCIL MEMBERS: None 
ABSENT: 1 COUNCIL MEMBERS: Morales 
 

RESOLUTION NO. 6883 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
CYPRESS APPROVING CONDITIONAL USE PERMIT NO. 2022-

02, A REQUEST TO ADD ON-SALE BEER AND WINE TO AN 
EXISTING RESTAURANT LOCATED AT 4959 KATELLA AVENUE, 
SUITE A, WITHIN THE PBP - PLANNED BUSINESS PARK ZONE 

AND FURTHER DETERMINING THAT PUBLIC CONVIENCE 
WOULD BE SERVED WITH THE ISSUANCE OF A TYPE 41 

ALCOHOLIC BELVERAGE CONTROL LICENSE 
 
Item No. 2: Introduce an Ordinance Approving the Police Department’s Military 
Equipment Policy  
 
Mayor Pro Tem Hertz-Mallari asked Council Members to disclose communication with 
anyone relevant to the item. 
 
No communications were disclosed.  
 
The Chief of Police provided a report on this item.  
 
Council Member Marquez commented on this item. 
  
Mayor Pro Tem Hertz-Mallari opened the public hearing. 
 
Bob Youngsma, Cypress, spoke in support of this item. 
 
Mayor Pro Tem Hertz-Mallari closed the public hearing. 
 
It was moved by Council Member Marquez, and seconded by Council Member Minikus, 
to introduce for first reading an Ordinance, by title only, approving the Police Department’s 
Military Equipment Policy.  
 
The City Attorney read the title of the Ordinance. 
 
The motion was carried by the following roll call vote: 
 
AYES:  4 COUNCIL MEMBERS: Marquez, Minikus, Peat and Hertz-Mallari 
NOES: 0 COUNCIL MEMBERS: None 
ABSENT: 1 COUNCIL MEMBERS: Morales  



 
 

 
CONSENT CALENDAR 
 
All matters listed on the Consent Calendar are to be approved with one motion unless a 
Council Member requests separate action on a specific item.  
 
Council Member Minikus stated that Agenda Item No. 11, the Warrant Register, includes 
electronic fund transfer No. 10863 for $286.18 as reimbursement for medical coverage 
he is entitled to receive as a CalPERS annuitant.  He indicated that in voting for any 
motion to approve the Warrant Register, he would not be voting on electronic fund transfer 
No. 10863 for the reason disclosed.  
 
It was moved by Council Member Peat, and seconded by Council Member Marquez, to 
approve Consent Calendar Items No. 3 through 11. 
 
The motion was carried by the following roll call vote: 
 
AYES:  4 COUNCIL MEMBERS: Marquez, Minikus, Peat and Hertz-Mallari 
NOES: 0 COUNCIL MEMBERS: None 
ABSENT: 1 COUNCIL MEMBERS: Morales  
 
Item No. 3: Receive and File Public Comments Submitted for the April 25, 2022 
City Council Meeting 
 
Recommendation: Receive and file submitted public comments. 
 
Item No. 4: Introduce and/or Adopt All Ordinances and Resolutions Presented for 
Consideration by Title Only and to Waive Further Reading 
 
Item No. 5: Approve Minutes - Meeting of March 14, 2022 
 
Recommendation: Approve as submitted. 
 
Item No. 6: Accept the Arterial Rehabilitation, Project 297 
 
Recommendation:  
 

1. Accept the Arterial Rehabilitation, Project 297, in the amount of $748,374.07 and 
approve the final payment of $37,418.72 to RJ Noble Company; and 

 
2. Authorize the City Engineer to file a Notice of Completion with the County 

Recorder.  
 
Item No 7: Approve Filling a Vacancy on the Traffic Commission through the 2022 
Commissioner Recruitment    
 



 
 

Recommendation: Approve filling a vacancy on the Traffic Commission through the 2022 
Commissioner recruitment. 
 
Item No. 8: Proclaim the Month of May 2022 as Water Safety Month 
 
Recommendation: Proclaim the month of May 2022 as Water Safety Month.  

 
Item No. 9: Receive and File the Investment Report for the Month Ended March 
31, 2022 
 
Recommendation: Receive and file the attached investment report. 
 
Item No. 10: Receive and File the Strategic Plan Six-Month Objectives Update 
 
Recommendation: Receive and file the strategic plan six-month objectives update. 
 
Item No. 11: Approve Register of Warrants, Transfers, and Wires Issued for the 
Period of March 26, 2022 through April 8, 2022 
 
Recommendation: Approve the attached payment register summarized below for the 
period of March 26, 2022 through April 8, 2022 
 

• Electronic Funds Transfers 10847 through 10989 

• Warrants 59129 through 59225 

• Payroll Transfers W1472 
 
NEW BUSINESS 
 
None.  
 
PRESENTATIONS (cont.) 
 
Mayor Pro Tem Hertz-Mallari recognized Anaheim Union High School District Student 
Ambassadors from Oxford Academy and Cypress High School.  
 
ORAL COMMUNICATIONS (Five minutes per speaker, unless extended by the City 
Council) 
 
Helen Le, Cypress, spoke regarding multi-family trash accounts, bulky-item pick-ups.  
 
Beth Culver, Cypress, spoke regarding communications obtained under the California 
Public Records Act. 
 
Clare Chu, Cypress, spoke regarding City Council behavior.  
 
COUNCIL MEMBER REPORTS AND REMARKS 



 
 

 
Council Member Minikus: 
 
Stated he plans to recommend the City develop a neighborhood outreach process for any 
significant enhancements or investments that might impact a specific neighborhood in the 
City. Requested a diversity and inclusion proclamation be placed on the May 9 agenda 
for City Council consideration. Requested an item be placed on the May 9 agenda that 
will allow City Council to consider ordering an audit of Valley Vista Services financial 
records and customer service levels. 
 
Council Member Marquez: 
 
Participated in National Library Week event at the Cypress Library. Attended 
Assemblywoman Quirk-Silva’s Community Conversation event. Attended a Friends of 
Cypress Library event. Attended the Cypress School District Every Student Succeeding 
event. Attended the volunteer recognition dinner at the Cypress Senior Center. Attended 
the Cypress Art League’s Spring Art Show. Attended a P.A.C.E. graduation and 
playground grand opening ceremony at Grace Christian School. Announced the opening 
of a new Memorial Care facility. Spoke regarding the Maple Grove Park North community 
meeting. Stated she plans to propose an ordinance for a fair and competitive bidding 
process on contracts at the next meeting.   
 
Council Member Peat: 
 
Participated in the Maple Grove Park North community meeting. Attended the Every Child 
Succeeding event at Cypress School District. Spoke regarding the Valley Vista Services 
franchise agreement, politics, and communications obtained under the California Public 
Records Act referenced during Oral Communications.   
 
Mayor Pro Tem Hertz-Mallari: 
 
No report. 
 
CITY MANAGER REMARKS 
  
No report. 
 
ADJOURNMENT  
 
A motion was made by Council Member Peat, and seconded by Council Member Minikus, 
and carried 3-1-1, with Council Member Marquez voting No and Mayor Morales absent, 
to adjourn the meeting at 9:38 p.m. The next Regular Council Meeting will be held on 
Monday, May 9, 2022, beginning at 5:30 p.m. inside the Executive Board Room.  
 

 _______________________________ 
 MAYOR OF THE CITY OF CYPRESS 



 
 

ATTEST: 
 
___________________________________ 
CITY CLERK OF THE CITY OF CYPRESS 



 
 

 
REGULAR MEETING 

CYPRESS CITY COUNCIL 
MAY 09, 2022 

5:00 P.M. 
 
 

A regular meeting of the Cypress City Council was called to order at 5:00 p.m. by Mayor 
Morales in the Council Chambers, 5275 Orange Avenue, Cypress, California.  
 
ROLL CALL 
 
Cypress City Council, also acting as the Ex-Officio Governing Board of Directors of the 
Cypress Recreation and Park District 
 
Mayor Paulo Morales 
Mayor Pro Tem Anne Hertz-Mallari 
Council Member Frances Marquez  
Council Member Scott Minikus 
Council Member Jon Peat 
 
STAFF PRESENT 
 
City Manager Peter Grant 
City Attorney Fred Galante 
Director of Finance and Administrative Services Matt Burton 
Director of Public Works Doug Dancs 
Director of Recreation and Community Services Jeff Draper 
Chief of Police Mark Lauderback 
Planning Director Alicia Velasco  
City Clerk Alisha Farnell  
Assistant Director of Finance and Administrative Services Donna Mullally 
City Engineer Nick Mangkalakiri  
Maintenance Superintendent Kirk Streets  
Recreation Manager Ian Kokot 
 
ORAL COMMUNICATIONS  
 
None. 
 
WORKSHOP SESSION 
 
Receive and File Fiscal Year 2022-23 Proposed Budget and Capital Improvement 
Program  
 
The City Manager provided introductory comments. The Director of Finance and 
Administrative Services and Director of Public Works provided reports on this item. 
 
City Council discussion ensued. 
 
No action was taken. 
 
Mayor Morales recessed the meeting at 6:30 p.m.  
 
Mayor Morales reconvened the meeting at 6:34 p.m. 
 
CLOSED SESSION 
 
CONFERENCE WITH LABOR NEGOTIATOR  
Pursuant to Government Code Section 54957.6 
Agency Negotiators: City Manager and Director of Finance and Administrative Services 
Employee Group: Cypress Police Officers Association 



 
 

 
Mayor Morales recessed the meeting at 6:35 p.m. 
 
RECONVENE 
 
Mayor Morales called to order the 7:00 p.m. session of the City Council meeting at 7:24 
p.m. 
 
ROLL CALL 
 
Cypress City Council, also acting as the Ex-Officio Governing Board of Directors of the 
Cypress Recreation and Park District 
 
Mayor Paulo Morales 
Mayor Pro Tem Anne Hertz-Mallari 
Council Member Frances Marquez 
Council Member Scott Minikus 
Council Member Jon Peat 
 
STAFF PRESENT 
 
City Manager Peter Grant 
City Attorney Fred Galante 
Director of Finance and Administrative Services Matt Burton  
Director of Public Works Doug Dancs  
Director of Recreation and Community Services Jeff Draper  
Chief of Police Mark Lauderback  
Planning Director Alicia Velasco  
City Clerk Alisha Farnell 
 
PLEDGE OF ALLEGIANCE  Council Member Peat led the Pledge of Allegiance. 
 
INVOCATION  Pastor Daniel Baik, Miracleland Baptist Church, led the Invocation.  
 
REPORT OF WORKSHOP AGENDA/CLOSED SESSION 
 
The City Attorney reported that the City Council held a Workshop Session to receive and 
file the Fiscal Year 2022-23 Proposed Budget and Capital Improvement Program. He 
further stated the City Council met in Closed Session regarding Conference with Labor 
Negotiator concerning the employee group Cypress Police Officers Association, he 
reported the City Council held a discussion and no further reportable action was taken.  
 
PRESENTATION 
 
The City Council presented a Proclamation to the Cypress Police Department proclaiming 
the week of May 15-21, 2022 as “National Police Week.” 
 
The City Council recognized Officer Nicole Ghattas as Cypress’ Top Vehicle Theft 
Recovery Officer of the Year.  
 
Director of Recreation and Community Services introduced Recreation Supervisor 
Courtney Powers, Recreation Coordinator Lauren Hull, Recreation Coordinator Alexis 
Corral, Recreation Coordinator Ervy Rodriguez and Recreation Manager Ian Kokot.  
 
ORAL COMMUNICATIONS (Limited to 30 minutes – three minutes per speaker, unless 
extended by the City Council) 
 
Julie Foy, Cypress, spoke regarding agenda item no. 12. 
 
Robin Itzler, Cypress, spoke regarding the solid waste franchise agreement and agenda 
item no. 13. 
 



 
 

Katie Shapiro, Cypress, spoke regarding item no. 13 and transparency.  
 
Carolyn Balagot, Cypress, spoke regarding agenda item no. 13. 
 
Bob Youngsma, Cypress, spoke regarding solid waste franchise agreement.  
 
Steve Pitman, National Alliance on Mental Illness (NAMI), spoke regarding mental illness. 
 
Sylvia Munoz, Cypress, spoke regarding comments made about her daughter during a 
City Council meeting.  
 
Beth Culver, Cypress, spoke regarding propaganda and agenda item no. 13. 
 
Harumi Lucak, Cypress, spoke regarding Assembly candidate Soo Yoo.  
 
Brooke Nafarrete, Cypress, spoke regarding agenda items no. 13 and no. 14. 
 
Glen Button, Cypress, spoke regarding Senate candidate Janet Nguyen and Assembly 
candidate Soo Yoo.  
 
W. Maxey, spoke regarding public comments made about Council Members, political 
advertisements, and agenda item no. 14. 
 
CONSENT CALENDAR 
 
All matters listed on the Consent Calendar are to be approved with one motion unless a 
Council Member requests separate action on a specific item.  
 
Council Member Marquez requested to pull items no. 4, 8 and 10.  
 
It was moved by Mayor Pro Tem Hertz-Mallari, and seconded by Council Member 
Minikus, to approve Consent Calendar Items No. 1 through 3, 5 through 7 and 9. 
 
The motion was unanimously carried by the following roll call vote: 
 
AYES:  5 COUNCIL MEMBERS:  Marquez, Minikus, Peat, Hertz-Mallari and Morales 
NOES: 0 COUNCIL MEMBERS:  None 
ABSENT: 0 COUNCIL MEMBERS:  None 
 
Item No. 1: Receive and File Public Comments Submitted for the May 9, 2022 City 
Council Meeting 
 
Recommendation: Receive and file submitted public comments. 
 
Item No. 2: Introduce and/or Adopt All Ordinances and Resolutions Presented for 
Consideration by Title Only and to Waive Further Reading 
 
Item No. 3: Approve Minutes - Meeting of March 28, 2022 
 
Recommendation: Approve as submitted. 
 
Item No. 5: Approve Senate Bill 1 Road Maintenance and Rehabilitation Account 
Funding and Project List 
 
Recommendation: Adopt a Resolution approving the FY 2022-23 project list for Senate 
Bill 1 (SB1) Road Maintenance and Rehabilitation Account (RMRA) funding. 
 

RESOLUTION NO. 6885 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
CYPRESS ADOPTING A LIST OF PROJECTS FOR FISCAL YEAR 



 
 

2022-23 FUNDED BY SB 1: THE ROAD REPAIR AND 
ACCOUNTABILITY ACT OF 2017 

 
Item No 6: Proclaim the Week of May 15-21, 2022 as National Police Week  
 
Recommendation: Proclaim the week of May 15-21, 2022 as National Police Week. 
 
Item No. 7: Proclaim the Week of May 15-21, 2022 as National Public Works Week 
 
Recommendation: Proclaim the week of May 15-21, 2022 as National Public Works 
Week.  
 
Item No. 9: Second Reading and Adoption of an Ordinance Approving the Police 
Department’s Military Equipment Policy 
 
Recommendation: Approve the second reading and adopt an Ordinance, by title only and 
waive further reading, approving the Police Department’s Military Equipment Policy.  
 

ORDINANCE NO. 1194 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
CYPRESS, CALIFORNIA APPROVING THE CYPRESS POLICE 

DEPARTMENT’S MILITARY EQUIPMENT USE POLICY 
 

END OF CONSENT CALENDAR 
 

Regarding Item No. 4: Approve the City Engineer’s Report and Renew Cypress 
Corporate Center Landscape Maintenance District No. 1 (Stanton Channel Berm) 
 
Council Member Marquez commented on this item. 
 
The Public Works Director provided information. 
 
It was moved by Council Member Peat, and seconded by Council Member Minikus, to 
approve the City Engineer’s Report for the Cypress Corporate Center Landscape 
Maintenance District No. 1 for Fiscal Year 2022-23; and adopt the attached Resolution 
declaring the City Council’s intention to order the renewal of Cypress Corporate Center 
Landscape Maintenance District No. 1 for maintenance of the landscape and irrigation 
system located at the berm on the north side of the Stanton Channel and setting a public 
hearing for June 27, 2022. 
 
The motion was unanimously carried by the following roll call vote: 
 
AYES:  5 COUNCIL MEMBERS:  Marquez, Minikus, Peat, Hertz-Mallari and Morales 
NOES: 0 COUNCIL MEMBERS:  None 
ABSENT: 0 COUNCIL MEMBERS:  None 
 

RESOLUTION NO. 6884 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
CYPRESS, CALIFORNIA, DECLARING ITS INTENTION TO 

ORDER THE RENEWAL OF CYPRESS CORPORATE CENTER 
LANDSCAPE MAINTENANCE DISTRICT NO. 1 FOR FISCAL 
YEAR 2022-23, PURSUANT TO THE LANDSCAPING AND 

LIGHTING ACT OF 1972, AND FIXING A TIME AND PLACE FOR 
HEARING OBJECTIONS THERETO 

 
Regarding Item No. 8: Receive the Response Letter to the Brown Act Demand 
from Californians Aware 
 
Council Member Marquez commented on this item. 
 



 
 

It was moved by Council Member Peat, and seconded by Council Member Minikus, to 
receive the response letter to the Brown Act demand from Californians Aware.  
 
The motion was carried by the following roll call vote: 
 
AYES: 4 COUNCIL MEMBERS: Minikus, Peat, Hertz-Mallari and Morales 
NOES: 0 COUNCIL MEMBERS: None 
ABSENT: 1 COUNCIL MEMBERS: Marquez 
 
Regarding Item No. 10: Approve Register of Warrants, Transfers, and Wires 
Issued for the Period of April 9, 2022 through April 22, 2022 
 
Council Member Marquez commended on this item. 
 
The City Manager provided information. 
 
It was moved by Council Member Peat, and seconded by Council Member Minikus, to 
approve the attached payment register summarized below for the period of April 9, 2022 
through April 22, 2022: Electronic Funds Transfers 10990 through 11000, Warrants 
59226 through 59343, Payroll Transfers W1473. 
 
The motion was unanimously carried by the following roll call vote: 
 
AYES:  5 COUNCIL MEMBERS:  Marquez, Minikus, Peat, Hertz-Mallari and Morales 
NOES: 0 COUNCIL MEMBERS:  None 
ABSENT: 0 COUNCIL MEMBERS:  None 
 
NEW BUSINESS 
 
Item No. 11: Introduce an Ordinance Establishing Regulations Prohibiting the 
Unlawful Possession of Catalytic Converters 
 
The Chief of Police provided a report on this item.  
 
City Council discussion ensued. 
 
It was moved by Council Member Peat, and seconded by Council Member Marquez, to 
introduce the first reading, by title only, an Ordinance establishing regulations prohibiting 
the unlawful possession of catalytic converters. 
 
The City Attorney read the title of the Ordinance. 
 
The motion was unanimously carried by the following roll call vote: 
 
AYES:  5 COUNCIL MEMBERS:  Marquez, Minikus, Peat, Hertz-Mallari and Morales 
NOES: 0 COUNCIL MEMBERS:  None 
ABSENT: 0 COUNCIL MEMBERS:  None 
 
Item No. 12: Consider and Provide Direction on the Maple Grove Park North 
Restroom Capital Improvement Project 
 
The Director of Public Works provided a report on this item. 
 
City Council discussion ensued. 
 
It was moved by Council Member Peat, and seconded by Council Member Minikus, to 
rescind the project and not move forward with the development of a restroom at Maple 
Grove Park North. 
 
The motion was unanimously carried by the following roll call vote: 
 
AYES:  5 COUNCIL MEMBERS:  Marquez, Minikus, Peat, Hertz-Mallari and Morales 



 
 

NOES: 0 COUNCIL MEMBERS:  None 
ABSENT: 0 COUNCIL MEMBERS:  None 
 
ITEMS FROM CITY COUNCIL MEMBERS 
 
Item No. 13: Consider a Proclamation in Support of Diversity and Inclusion  
 
Council Member Minikus commented on this item.  
 
It was moved by Council Member Minikus, to approve a proclamation in support of 
diversity and inclusion. 
 
City Council discussion ensued.  
 
An alternate motion was made by Mayor Morales, and seconded by Council Member 
Minikus, to continue this item to a future City Council meeting.    
 
The motion was unanimously carried by the following roll call vote: 
 
AYES:  5 COUNCIL MEMBERS:  Marquez, Minikus, Peat, Hertz-Mallari and Morales 
NOES: 0 COUNCIL MEMBERS:  None 
ABSENT: 0 COUNCIL MEMBERS:  None 
 
Item No 14: Consider Directing the City Manager to Audit the Solid Waste 
Franchise   
 
Council Member Minikus commented on this item.  
 
City Council discussion ensued. 
 
The City Attorney provided information. 
 
Council Member Minikus requested to pull the item from consideration. 
 
No action was taken. 
 
ORAL COMMUNICATIONS (Five minutes per speaker, unless extended by the City 
Council) 
 
Carolyn Balagot, Cypress, spoke regarding agenda item no. 13. 
 
Brooke Nafarrete, Cypress, spoke regarding agenda item no. 14, communication 
between residents and City Council, and racial language contained in communications 
obtained under the California Public Records Act.  
 
Derek Balsillie, Cypress, spoke regarding agenda item no. 12. 
 
David Burke, Cypress, spoke regarding agenda item no. 13 and continuing discussions 
of issues. 
 
Helen Le, Cypress, spoke regarding agenda item no. 13 and the solid waste franchise 
agreement. 
 
COUNCIL MEMBER REPORTS AND REMARKS 
 
Council Member Minikus: 
 
No Report. 
 
Council Member Marquez: 
 



 
 

Attended the Southern California Association of Governments regional conference. 
Attended P.A.C.E graduation ceremonies at King Elementary School and St. Irenaeus 
Parish School. Requested the City to explore options to increase distribution of the Event-
News Enterprise newspaper. Stated she will return to the next meeting with ideas for an 
ordinance to go out to bid competitively and fairly. Addressed public comments made 
during Oral Communications.  
 
Council Member Peat: 
 
Met with a Cypress resident to discuss and answer questions regarding the Valley Vista 
Services franchise agreement. Attended the P.A.C.E graduation ceremony at King 
Elementary School. Submitted a white paper regarding the solid waste franchise to the 
City Clerk in response to a Public Records Act request. Expressed opposition to the City 
funding the distribution of a privately-owned newspaper. 
 
Mayor Pro Tem Hertz-Mallari: 
 
No report. 
 
Mayor Morales: 
 
Attended the Youth Action Committee recognition banquet. Expressed opposition to City 
funding the distribution of a privately-owned newspaper.  
 
CITY MANAGER REMARKS 
  
The City Attorney addressed public comments made during Oral Communications.   
 
The City Manager announced dates for the upcoming Commission applicant interviews, 
Police Department Open House, and Valley Vista Services organics recycling workshops. 
Reported the City held an employee recognition event at Lexington Park and thanked 
employees for their service to the community.  
 
ADJOURNMENT  
 
A motion was made by Council Member Peat, and seconded by Council Member 
Marquez, and unanimously carried 5-0, to adjourn the meeting at 9:33 p.m. The next 
Regular Council Meeting will be held on Monday, May 23, 2022, beginning at 5:30 p.m. 
in the Executive Board Room.  
 
 

 _______________________________ 
 MAYOR OF THE CITY OF CYPRESS 
ATTEST: 
 
___________________________________ 
CITY CLERK OF THE CITY OF CYPRESS 



SPECIAL MEETING 
CYPRESS CITY COUNCIL 

MAY 11, 2022 
5:00 P.M. 

 
 

A special meeting of the Cypress City Council was called to order at 5:00 p.m. by Mayor 
Morales in the Council Chambers, 5275 Orange Avenue, Cypress, California. 
 
ROLL CALL 
 
Cypress City Council, also acting as the Ex-Officio Governing Board of Directors of the 
Cypress Recreation and Park District 
 
Mayor Paulo Morales 
Mayor Pro Tem Anne Hertz-Mallari  
Council Member Frances Marquez  
Council Member Scott Minikus  
Council Member Jon Peat  
 
STAFF PRESENT 
 
City Clerk Alisha Farnell  
Office Assistant Christina Dizol  
 
ORAL COMMUNICATIONS (Limited to three minutes per speaker, unless extended by 
the City Council) 
 
None. 
 
CONSENT CALENDAR 
 
Item No. 1: Receive and File Public Comments Submitted for the May 11, 2022 
Special City Council Meeting 
 
Recommendation: Receive and file submitted public comments. 
 
The City Clerk reported that no public comments were submitted. 
 
No action was taken.  
 
DISCUSSION ITEM 
 
Item No. 2: Commission Applicant Interviews 
 



The City Council conducted interviews of applicants for the following Commission 
appointments: 
 

• Recreation and Community Services Commission – Two Full-Term Appointments 

• Senior Citizens Commission – Two Full-Term Appointments, One Partial-term 
Appointment  

• Traffic Commission – One Full-Term Appointments, One Partial-Term 
Appointment 

 
No action was taken.   
 
ADJOURNMENT 
 
Mayor Morales adjourned the meeting at 6:46 p.m. to an adjourned Special Meeting, to 
be held on Thursday, May 12, 2022, beginning at 5:00 p.m. in the Executive Board Room. 
  
 

 _______________________________ 
 MAYOR OF THE CITY OF CYPRESS 
ATTEST: 
 
___________________________________ 
CITY CLERK OF THE CITY OF CYPRESS 



SPECIAL MEETING 
CYPRESS CITY COUNCIL 

MAY 12, 2022 
5:00 P.M. 

 
 

A special meeting of the Cypress City Council was called to order at 5:06 p.m. by Mayor 
Morales in the Council Chambers, 5275 Orange Avenue, Cypress, California. 
 
ROLL CALL 
 
Cypress City Council, also acting as the Ex-Officio Governing Board of Directors of the 
Cypress Recreation and Park District 
 
Mayor Paulo Morales 
Mayor Pro Tem Anne Hertz-Mallari  
Council Member Frances Marquez  
Council Member Scott Minikus  
Council Member Jon Peat  
 
STAFF PRESENT 
 
City Clerk Alisha Farnell  
Office Assistant Christina Dizol  
 
ORAL COMMUNICATIONS (Limited to three minutes per speaker, unless extended by 
the City Council) 
 
None. 
 
CONSENT CALENDAR 
 
Item No. 1: Receive and File Public Comments Submitted for the May 12, 2022 
Special City Council Meeting 
 
Recommendation: Receive and file submitted public comments. 
 
The City Clerk reported that no public comments were submitted. 
 
No action was taken.  
 
DISCUSSION ITEM 
 
Item No. 2: Commission Applicant Interviews 
 



The City Council conducted interviews of applicants for the following Commission 
appointments: 
  

• Recreation and Community Services Commission – Two Full-Term Appointments 

• Senior Citizens Commission – Two Full-Term Appointments, One Partial-term 
Appointment  

• Traffic Commission – One Full-Term Appointments, One Partial-Term 
Appointment 

 
City Council discussion ensued. 
 
No action was taken.   
 
ADJOURNMENT 
 
A motion was made by Mayor Pro Tem Hertz-Mallari, seconded by Council Member 
Minikus, and unanimously carried 5-0, to adjourn the meeting at 7:29 p.m. The next 
meeting will be an adjourned Regular Meeting will be held on Monday, May 23, 2022, 
beginning at 5:30 p.m. in the Executive Board Room.  
 
 

 _______________________________ 
 MAYOR OF THE CITY OF CYPRESS 
ATTEST: 
 
___________________________________ 
CITY CLERK OF THE CITY OF CYPRESS 



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 6.        
FROM: Douglas Dancs, Director of Public Works 

DATE: 06/13/2022

SUBJECT: Accept Organic Recycling Local Assistance Grant

RECOMMENDATION
1.  Accept a CalRecycle Organic Recycling Local Assistance Grant; and

2.  Increase estimated revenues by $69,242 in the City's General Fund.

DISCUSSION
The City Council approved a Resolution permitting the City to apply for California Department
of Resources Recycling and Recovery (CalRecycle) grants as they become available for
recycling and solid waste programs (see attachment). CalRecycle recently awarded the City
a one-time $69,424 grant to assist with organic recycling.

Grant proceeds may be expended on personnel and consulting services related to organic
recycling implementation between May 2022 and May 2024. The one-time grant proceeds
will pay for a portion of the cost of the additional public education and outreach, exemption
waiver program, reporting and compliance monitoring required by CalRecycle over the next
two fiscal years and there are no matching requirements. 

BUDGET IMPACT
The Organic Recycling Local Assistance Grant Program provides $69,424 in one-time
General Fund revenues for organic recycling implementation. Additional implementation
costs above the grant award will be funded by the compliance monitoring fee.

LEGAL REVIEW
None required.

APPROVED BY:  Peter Grant, City Manager

Attachments

http://destinyhosted.com/cypreshareddocs/image/Cypress Logo.png


Resolution 
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RESOLUTION NO. 6876

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CYPRESS

AUTHORIZING SUBMITTAL OF AN APPLICATION FOR PAYMENT

PROGRAMS AND RELATED AUTHORIZATIONS

THE CITY COUNCIL OF THE CITY OF CYPRESS HEREBY RESOLVES,

DETERMINES, AND ORDERS AS FOLLOWS THAT:

WHEREAS, pursuant to Public Resources Code sections 48000 et seq., 14581,

and 42023. 1  ( g).  CalRecycle has established various payment programs to make

payments to qualifying jurisdictions; and

WHEREAS, in furtherance of this authority, CalRecycle is required to establish
procedures governing the administration of the payment programs; and

WHEREAS CalRecycle' s procedures for administering payment programs
require, among other things, an applicant' s governing body to declare by resolution
certain authorizations related to the administration of the payment program.

NOW, THEREFORE, the City of Cypress is authorized to submit an application to
CalRecycle for any and all payment programs offered; and

BE IT FURTHER RESOLVED that the Public Works Director or designee are

hereby authorized as Signature Authority to execute all documents necessary to
implement and secure payment; and

BE IT FURTHER RESOLVED that this authorization is effective until rescinded

by the Signature Authority or this Governing Body.

PASSED AND ADOPTED by the City Council of the City of Cypress, and acting
as ex-officio governing Board of Directors of the Cypress Recreation and Park District, at

a regular meeting held on the 14th day of February, 2022.

iaidah

MAYOR OF THE CITY OF CYPRESS

ATTEST:  

p
ll     _     

p
l

CITY CL RK OF THE CITY OF CYPRESS

STATE OF CALIFORNIA }

COUNTY OF ORANGE   } ss

I, ALISHA FARNELL, City Clerk of the City of Cypress, DO HEREBY CERTIFY that

the foregoing Resolution was duly adopted at a regular meeting of the said City Council held
on the 14th

day of February, 2022, by the following roll call vote:

AYES: 4 COUNCIL MEMBERS:   Minikus, Peat, Hertz-Mallari and Morales

NOES:       1 COUNCIL MEMBERS:   Marquez

ABSENT:   0 COUNCIL MEMBERS:   None

CITY CLERK OF HE CITY OF CYPRESS



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 7.        
FROM: Matt Burton, Director of Finance and Administrative Services 

DATE: 06/13/2022

SUBJECT: Adopt Annual Statement of Investment Policy

RECOMMENDATION
Adopt a Resolution approving the Annual Statement of Investment Policy.

DISCUSSION
The City Council’s investment philosophy is designed to ensure funds are always safe and
available when needed. The Annual Statement of Investment Policy (policy) clearly states
the policies and procedures for the prudent investment of the City’s cash. It outlines
investment-related activities which represent an effective cash management and short-term
investment plan.  The existing policy continues to be consistent with the City’s investment
objectives.  As a result, there are no substantive changes to the attached investment policy;
only minor language updates have been made for FY 2022-23.

BUDGET IMPACT
None.

LEGAL REVIEW
None required.

APPROVED BY:  Peter Grant, City Manager

Attachments
Resolution 
FY 2022-23 Statement of Investment Policy 
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RESOLUTION NO. 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CYPRESS, 
AND ACTING AS THE EX OFFICIO GOVERNING BOARD OF 

DIRECTORS OF THE CYPRESS RECREATION AND PARK DISTRICT, 
ADOPTING THE ANNUAL STATEMENT OF INVESTMENT POLICY 

 
 
 WHEREAS, Section 53646 of the Government Code of the State of California 
establishes and requires the City Treasurer to annually render to the City Council at a public 
meeting a Statement of Investment Policy; and 
 
 WHEREAS, the City Treasurer has heretofore prepared and submitted to the City 
Council a proposed Statement of Investment Policy, pursuant to law;  
 
 NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Cypress, 
and acting as the ex officio governing Board of Directors of the Cypress Recreation and 
Park District, hereby adopts the Annual Statement of Investment Policy. 
 
 PASSED AND ADOPTED by the City Council of the City of Cypress, and ex officio 
governing Board of Directors of the Cypress Recreation and Park District, at a regular 
meeting held on the 13th day of June, 2022. 
 

                   

 MAYOR OF THE CITY OF CYPRESS 
ATTEST: 
 
                 

CITY CLERK OF THE CITY OF CYPRESS 
 
 
 
STATE OF CALIFORNIA   ) 
COUNTY OF ORANGE      )   SS 
 
 I, ALISHA FARNELL, City Clerk of the City of Cypress, DO HEREBY CERTIFY 
that the foregoing Resolution was duly adopted at a regular meeting of the said City 
Council held on the 13th day of June, 2022, by the following roll call vote: 
 
AYES: 0 COUNCILMEMBERS: 
NOES: 0 COUNCILMEMBERS: 
ABSENT: 0 COUNCILMEMBERS: 
 
 

                     

                                                           CITY CLERK OF THE CITY OF CYPRESS 
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PURPOSE 
This purpose of this policy is to provide guidelines for the prudent investment 
of unexpended funds to maximize security while meeting daily cash flow 
demands and providing a market rate of return. The investment practices and 
policies are based on compliance with State law and prudent money 
management principles.  

 

SCOPE 
This Statement of Investment Policy (Policy) covers all funds under the City’s 
control, including the Cypress Recreation and Park District and the Successor 
Agency to the dissolved Cypress Redevelopment Agency, collectively 
referred to herein as the City’s investment portfolio, or portfolio. 

 
This Policy also applies to any bond proceeds. If a bond's trust agreement is 
more restrictive than this Policy, then the trust agreement supersedes this 
Policy. The City may delegate its investment responsibility to the fiscal agent 
to ensure compliance with the bond covenants when managing bond 
proceeds. Borrowing money solely for the purpose of investing and earning 
arbitrage is specifically prohibited. 
 
The Public Agencies Post-Employment Benefits Trust (PARS Trust) is 
managed under separate investment goals, objectives, and management 
policies, and as such is specifically excluded from this policy. Additional 
information can be found in the Investment Guidelines Document for the 
PARS Trust. 

 

PRUDENCE 
 The City strives to maintain the level of investment of all idle funds as near 

100% as possible. All temporarily pooled idle cash is invested under the 
Prudent Investor Standard, as set forth in California Government Code 
Section 53600.3: 

 
  "…all governing bodies of local agencies or persons authorized to make 

investment decisions on behalf of those local agencies investing public funds 
pursuant to this chapter are trustees and therefore fiduciaries subject to the 
prudent investor standard. When investing, reinvesting, purchasing, 
acquiring, exchanging, selling, or managing public funds, a trustee shall act 
with care, skill, prudence, and diligence under the circumstances then 
prevailing, including, but not limited to, the general economic conditions and 
the anticipated needs of the agency, that a prudent person acting in a like 
capacity and familiarity with those matters would use in the conduct of funds 
of a like character and with like aims, to safeguard the principal and maintain 
the liquidity needs of the agency. Within the limitations of this section and 
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considering individual investments as part of an overall strategy, investments 
may be acquired as authorized by law.” 

 

OBJECTIVE 
 The primary objectives, in priority order, of the City’s investment activities shall 

be:  
 

a. Safety - The safety and risk associated with an investment refers to the 
potential loss of principal, interest or a combination of these amounts. 
The City will undertake investments in a manner that seeks to ensure 
the preservation of capital in the overall portfolio.  

 
b. Liquidity - This refers to the ability to "cash in" at any moment in time 

with a minimal chance of losing some portion of principal or interest. 
The City will maintain sufficient cash and short-term investment 
instruments which, together with projected revenues, will provide 
sufficient liquidity to meet all operating requirements as well as 
unanticipated needs for funds. 

 
c. Return on Investments (Yield) – Yield is the income returned on 

investments. The Portfolio will be designed with the objective to attain 
a market rate of return throughout budgetary and economic cycles, 
commensurate with the City’s investment risk constraints and cash 
flow requirements. 

 

DELEGATION OF AUTHORITY 
 The City Council, pursuant to California Government Code Section 53601, 

has primary responsibility for the investment of surplus monies. As authorized 
under Section 53607, the City Council hereby delegates its authority to invest 
surplus City funds to the City Treasurer and the Finance Manager. This 
delegation of authority shall be in effect for one fiscal year. The City Council 
may renew the authority annually and may revoke the authority at any time. 
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ETHICS AND CONFLICTS OF INTEREST 
Officers and employees involved in the investment process shall refrain from 
personal business activity that could conflict with proper execution of the 
investment program or which could impair their ability to make impartial 
investment decisions. Officials, staff members and investment consultants 
shall disclose to the City Manager any material financial interests with a 
financial institution, provider, dealer or broker that conducts business with the 
City. Officials, staff members and investment consultants will further disclose 
any personal financial position that could be related to the City’s cash and 
investment portfolio. 
 
Any firm proposing to provide any type of investment service to the City shall 
acknowledge their familiarity with and agree to abide by any Federal and State 
laws or regulations pertaining to contractual conflicts of interest or 
contributions by such firms, their employees, spouses or agents. Any persons, 
firms, dealers, brokers and advisors providing investment services or bond 
issue assistance shall disclose to the City Treasurer and Finance Manager all 
fee sharing and commission arrangements with other entities or persons prior 
to the City agreeing to buy an investment or issuing bonds. 

AUTHORIZED FINANCIAL DEALERS AND INSTITUTIONS 
The Treasurer will maintain a list of approved financial institutions authorized 
to provide investment services to the City. The City of Cypress shall transact 
business only with banks, savings and loans, and "primary" or "regional" 
registered investment securities broker/dealers with offices located in the 
State of California. The firms, and individuals covering the agency, should be 
knowledgeable and experienced in public agency investing and the 
investment products involved. Any broker/dealer or financial institution 
wishing to provide services must provide the following to the City Treasurer: 

• A completed City of Cypress Broker/Dealer Questionnaire 
• Audited financial statements 
• Proof of Financial Industry Regulatory Authority (FINRA) certification 
• Trading resolution 
• Proof of state registration 

 

AUTHORIZED AND SUITABLE INVESTMENTS 
The City is authorized by California Government Code Section 53600 et seq. 
to invest in specific types of securities. This Statement of Investment Policy 
further limits the authorized investments to the following: 
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a) U.S. Treasury Securities 
United States Treasury bills, notes, bonds, or certificates of indebtedness, for 
which the full faith and credit of the United States are pledged for the payment 
of principal and interest. There is no limit on the percentage of the portfolio 
that can be invested in this category. 
 
b) U.S. Government Agency Securities 
Bonds or obligations issued by federal government agencies or government-
sponsored enterprises. There is no limit on the percentage of the portfolio that 
can be invested in this category. Examples include: 

  
• Federal Home Loan Mortgage Corporation (FHLMC) 
• Federal National Mortgage Association (FNMA) 
• Federal Farm Credit Bank (FFCB) 
• Federal Home Loan Bank Notes and Bonds (FHLB) 
• Federal Agricultural Mortgage Corporation (FAMC) 
• Government National Mortgage Association (GNMA) 

 
c) Certificates of Deposit (CD) 
A time deposit with a specific maturity evidenced by a Certificate. Purchases 
of CDs shall not exceed 25% of the portfolio at the time of purchase, nor 
one year maturity. 
 
d) Bankers’ Acceptances 
Also known as bills of exchange or time drafts, Bankers’ Acceptances are 
drawn on and accepted by a commercial bank. Purchases of bankers’ 
acceptances shall not exceed 180 days maturity. Issuing banks must be rated 
by at least two of the Nationally Recognized Statistical Rating Organizations 
(NRSROs) and have a short-term rating of at least A1/P1 and a long-term 
rating, if any, of not less than “A”. Bankers’ Acceptances shall not exceed 25% 
of the portfolio at the time of purchase. 
 
e) Commercial Paper 
Short-term, unsecured promissory notes issued by both financial and non-
financial corporations. Eligible commercial paper shall be of “prime” quality of 
the highest ranking or of the highest letter and number rating as provided by 
an NRSRO, shall not exceed 270 days maturity, and shall not exceed 25% of 
the portfolio at the time of purchase. Furthermore, the City may invest no more 
than 10% of its total portfolio in the commercial paper and medium-term 
corporate notes of any single issuer at the time of purchase. 
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f) Negotiable Certificates of Deposit 
Negotiable Certificates of Deposit issued by a nationally or state-chartered 
bank, a savings association, or a federal association, a state or federal credit 
union, or by a federally licensed or state-licensed branch of a foreign bank. 
Issuing institutions must be rated by at least two of the NRSROs and have a 
short-term rating of at least A1/P1 and a long-term rating, if any, of not less 
than “A”. Negotiable CDs shall not exceed 25% of the portfolio at the time of 
purchase. 
 
g) Medium-term Corporate Notes 
Unsecured promissory notes issued by corporations organized and operating 
in the United States or by depository institutions licensed by the United States 
or any state and operating within the United States. Notes eligible for 
investment under this subdivision shall be rated “A” or better by an NRSRO. 
Medium-term Corporate Notes shall not exceed 25% of the portfolio at the 
time of purchase. Furthermore, the City may invest no more than 10% of its 
total portfolio in the commercial paper and medium-term corporate notes of 
any single issuer at the time of purchase. 
 
h) Local Agency Investment Fund (LAIF) 
LAIF is a voluntary investment program administered by the California State 
Treasurer and overseen by the Local Investment Advisory Board. It allows 
local agencies to invest in a major portfolio while maintaining highly liquid 
investments. The City may invest in LAIF up to the maximum permitted by 
State law. 
 
i) Investment Trust of California (CalTRUST) 
CalTRUST is a Joint Powers Authority created by local public agencies to 
deposit funds for investment. CalTRUST is governed by a Board of Trustees 
made up of experienced local agency treasurers and investment officers. 
There is no minimum investment, nor is there a maximum investment imposed 
by CalTRUST, however, the City has established a maximum of $50 million. 
 
j) Money Market Mutual Funds 
Shares of money market mutual funds as described in Government Code 
Section 53601(l). The total investment in money market mutual funds shall not 
exceed 20% of the portfolio at the time of purchase. No more than 10% of the 
portfolio may be invested in any one mutual fund. 
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k) Municipal Bonds 
Bonds issued by local agencies of the United States, including bonds payable 
solely out of the revenues from a revenue-producing property owned, 
controlled, or operated by the local agency or by a department, board, agency, 
or authority of the local agency rated “A” or better by an NRSRO. No more 
than 5% of the portfolio may be invested in any one municipal issuer. In 
addition, the aggregate investment in municipal bonds may not exceed 25% 
of the portfolio at the time of purchase. 
 

REVIEW OF INVESTMENT PORTFOLIO 
The securities held by the City must be in compliance with Section 8 – 
Authorized and Suitable Investments at the time of purchase. Because some 
securities may not comply with Section 8 subsequent to the date of purchase, 
the Treasurer shall at least quarterly review the portfolio to identify any 
securities no longer in compliance. The Treasurer shall report to the City 
Council any major and critical incidences of noncompliance identified through 
the portfolio review.  
 
If the credit rating of a security in the portfolio is downgraded, the City 
Treasurer and Finance Manager will monitor the credit risk and evaluate the 
need to sell the security prior to maturity. When selling securities prior to 
maturity, losses are only acceptable if (1) the proposed swap/trade can clearly 
enhance yield (value) over the life of the new security on a total return basis, 
or (2) to prevent the further loss of principal. Sufficient written documentation 
to facilitate the audit of the transaction must be maintained. Under Section 
53601.6 of the California Government Code, the City may hold prohibited 
investments until their maturity to avoid incurring a loss. This allows the City 
to "grandfather" in securities purchased prior to a downgrade or the effective 
date of new legislation. 
 

INVESTMENT POOLS/MUTUAL FUNDS 
The Treasurer shall be required to research all investment pools and mutual 
funds prior to investing in them, and to stay abreast of any changes while the 
funds are invested in the pool/fund. The analysis should include an 
understanding of the pool/fund’s eligible securities, maximum maturities, 
interest calculation and distribution, size, withdrawal and deposit limits, and 
expense ratio.  
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COLLATERALIZATION 
Surplus funds must be deposited in state or national banks, state or federal 
savings associations or federal credit unions within the State of California. All 
demand and time deposits shall be collateralized with securities authorized by 
California Government Code Section 53651 et seq. The bank or savings and 
loan must secure public funds deposits with eligible securities having a market 
value of 110% of the total amount of the deposits or first trust deeds having a 
value of 150% of the total amount of the deposits. The Treasurer may waive 
security for that portion of a deposit, which is insured pursuant to Federal law. 
The first $250,000 of a deposit is federally insured. Deposits over $250,000 
are collateralized as indicated above.  
 

SAFEKEEPING AND CUSTODY 
All security transactions shall be conducted on a delivery-versus-payment 
(DVP) method. All securities shall be registered in the name of the City of 
Cypress and held by a third-party custodian designated by the City Treasurer. 
 

MAXIMUM MATURITIES 
In accordance with California Government Code, the City will not invest in any 
security maturing more than 5 years from the settlement date. However, if the 
City Treasurer desires to invest in longer-term securities, the Government 
Code allows such an investment if it is expressly approved by the City Council 
at least three months prior to the purchase. 
 

INTERNAL CONTROLS 
A system of internal control shall be established and documented in writing. 
The controls shall be designed to prevent losses of public funds arising from 
irregularities, employee error, misrepresentation of third parties, unanticipated 
changes in financial markets, or imprudent actions by employees and officers 
of the City. Controls deemed most important include: control of collusion, 
separation of duties, custodial safekeeping, clear delegation of authority, 
written confirmation of transactions, minimizing the number of authorized 
investment officials, documentation of transactions and strategies, and code 
of ethics standards. 
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REPORTING 
Under provisions of Section 53607 of the California Government Code, the 
City Treasurer shall submit a monthly investment report to the City Council. 
This report will list the type of investment, institution, date of maturity, amount 
of deposit, rate of interest, current market value of securities with maturities in 
excess of 12 months, source of market valuations, and statement of 
compliance. A schedule of market values maturing by date and type, and such 
other data as required by the City Council will also be provided. 
 

INVESTMENT POLICY ADOPTION 
The City Treasurer and Finance Manager shall be responsible for reviewing 
and modifying this Statement of Investment Policy annually for City Council 
approval to ensure its consistency with the overall objectives of safety, 
preservation of principal, and liquidity, and its relevance to current law and 
current financial and economic conditions. 

 

INDEMNIFICATION 
Any authorized investment personnel acting with prudence and in accordance 
with the City Statement of Investment Policy, will not be held personally liable 
for any investment losses. Through surety bonds the City is indemnified 
against any investment personnel acting with malfeasance, misfeasance or 
nonfeasance. 

 
 
 

         June 1, 2022 
 City Treasurer      Date 

  
 

         
Attachments:   Investment Guidelines and Strategy 
    Investment Procedures-Internal Control Guidelines 
    Segregation of Responsibilities of the Treasury Functions 
    Glossary of Investment Terminology 
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I. GUIDELINES: 
 Guidelines are established to direct and control activities in such a manner that previously 

established goals are achieved. 
 

1. Investment Transaction:  Every investment transaction must be authorized and 
reviewed by the City Treasurer and Finance Manager. 

 
2. Pooled Cash:  Whenever practical, cash is consolidated into one bank account and 

invested on a pooled concept basis. Interest earnings are allocated quarterly to each 
fund according to fund actual month-end cash balances. 

 
3. Competitive Bids:  Purchases and sales of securities are made on the basis of 

competitive offers and bids when practical. 
 
4. Cash Forecasting:  The cash flow for the City is projected with the receipt of revenues 

and maturity of investments scheduled so that adequate cash will be available to meet 
disbursement requirements. 

 
5. Investment Limitations:  Security purchases and holdings are maintained within 

statutory limits imposed by the California Government Code. The City's current limits 
are listed on the following page. 
 

6. Liquidity:  The marketability (salability) of a security is considered at the time of 
purchase, as the security may have to be sold at a later date to meet unanticipated 
cash demands. 

 
 7. Diversification:  The portfolio should consist of various types of securities, issuers, and 

maturities. 
 
 8. Evaluate Certificates of Deposit: 

 
a) Certificates of Deposit shall be evaluated in terms of Federal Deposit Insurance 

Corporation (FDIC) coverage. The City does not purchase Certificates of Deposit 
in excess of the FDIC coverage amount. 

 
b) Negotiable Certificates of Deposit shall be evaluated in terms of the credit 

worthiness of the issuer, as these deposits are uninsured and uncollateralized 
promissory notes. 
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  CITY POLICY  GOVERNMENT CODE 
  Portfolio Maximum  Portfolio Maximum 

PERMITTED INVESTMENTS  Limit Maturity  Limit Maturity 
U.S. Treasury Securities  No limit 5 years  No limit 5 years 
U.S. Agency Securities  No limit 5 years  No limit 5 years 
Certificates of Deposit (CD)  25% 1 year  No limit 5 years 
Bankers' Acceptances 1  25% 180 days  40% 180 days 

Commercial Paper 2  25% 270 days  
25% - 
40% 270 days 

Negotiable CDs 1  25% 5 years  30% 5 years 
Medium-term Corporate Notes 2  25% 5 years  30% 5 years 
LAIF  No limit 3 n/a  No limit 3 n/a 
CalTRUST  $50 million n/a  No limit n/a 
Money Market Mutual Funds  20% n/a  20% n/a 
Municipal Bonds 4  25% 5 years  No limit 5 years 

       
1  Individual issuer limit of 10%       
2  Individual issuer limit of 10% for Commercial Paper and Medium-term Corporate Notes combined 
3  Limit set by LAIF Governing Board is $75 million per individual account.  The City  

maintains two LAIF accounts (City and the Recreation and Park District).   
4  Individual issuer limit of 5%       
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II. STRATEGY: 
 Strategy refers to the ability to manage financial resources in the most advantageous 

manner. 
 
1. Economic Forecasts:  Economic forecasts are obtained periodically from economists 

and financial experts to assist with the formulation of an investment strategy for the 
local agency. 

 
2. Implementing Investment Strategy:  Investment transactions are executed which 

conform with anticipated interest rate trends and the current investment strategy plan. 
 
 
3.  Preserve Portfolio Value:  The City generally holds investments until maturity to avoid 

short-term market fluctuations.. 
 
 

III. AUDIT: 
Annually, the City's external auditors test the City's portfolio for conformance to this policy in 
relation to the financial statement audit.
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I.   OBJECTIVES OF INTERNAL CONTROL: 
Internal control is the plan of organization and all the related systems established by 
management's objective of ensuring, as far as practicable: 

 
• The orderly and efficient conduct of its business, including adherence to management 

policies. 
• The safeguarding of assets. 
• The prevention or timely detection of errors and irregularities. 
• The accuracy and completeness of the accounting records. 
• The timely preparation of reliable financial information. 

 

II.  LIMITATIONS OF INTERNAL CONTROL: 
No internal control system, however elaborate, can by itself guarantee the achievement of 
management's objectives. Internal control can provide only reasonable assurance that the 
objectives are met, because of its inherent limitations, including: 

 
• Management's typical and practical requirement that a control be cost-effective. 
• The focus of most controls on recurring, rather than unusual, types of transactions. 
• Human error due to misunderstanding, carelessness, fatigue or distraction of functions. 
• The potential for a person responsible for exercising control abusing that responsibility.  
• Frequently, a member of management may be in a position to override controls which 

management has set up. 
• Collusion, where two or more employees conspire to circumvent controls.  
 

III. ELEMENTS OF INTERNAL CONTROL: 
Elements of a system of internal control are the means by which an organization can satisfy 
the objectives of internal control. These elements are: 
 
• ORGANIZATION: Specific responsibility for the performance of duties should be 

assigned and lines of authority and reporting clearly identified and understood. 
 

• PERSONNEL: Personnel should have capabilities commensurate with their 
responsibilities. Personnel selection and training policies, together with the quality and 
quantity of supervision, are essential.  
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• SEGREGATION OF FUNCTIONS:  Segregation of incompatible functions reduces the 
risk that a person is in a position both to perpetrate and conceal errors or irregularities in 
the normal course of duty. If different people handle two parts of a transaction, collusion 
is necessary to conceal errors or irregularities. In particular, the functions that should be 
considered when evaluating segregation of functions are authorization, execution, 
recording, custody of assets, and performing reconciliations. 
 

• AUTHORIZATION: An appropriate responsible individual should authorize all 
transactions. The responsibilities and limits of authorization should be clearly delineated. 
The authorization for a specific transaction or the granting of authority for transactions 
should be to a position commensurate with the significance of the transactions. 
Delegation of authority to authorize transactions should be handled carefully. 
 

• CONTROLS OVER ACCOUNTING SYSTEM: Controls over an accounting system 
include manual and automated procedures carried out independently to ascertain that 
transactions are complete, valid, authorized and properly recorded. 

 

IV. CASH CONTROLS: 
1. Cash control procedures include the following: 

a. Receipts are reconciled on a daily basis. 
b. Amounts are deposited intact. 
c. All bank accounts are duly authorized. 
d. Bank reconciliations are prepared and reviewed. 
e. The posting of cash receipt entries in books is timely. 
f. Receipt forms are automated, accounted for, and physically secured. 
g. Proper approval required for write-off's of customer accounts. 
h. Checks are restrictively endorsed upon receipt. 
i. Adequate physical security over cash. 
j. Individuals who handle cash do not post account records. 
k. Adequate supervision of Finance Department operations. 

 
2. Significant revenues are confirmed directly with payer and compared with City books to 

make sure amounts are recorded properly. 
 

3. Cash balances are substantiated by confirming all account balances. Bank 
reconciliations are reviewed for propriety and recalculated by the auditor. All significant 
reconciling items on bank reconciliations are verified as valid reconciling items by proving 
to subsequent bank statements. 
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Function Responsibility 
1. Authorization of Investment Transactions  
 A) Formal Investment Policy  
  Prepared by: Finance Manager/City Treasurer 
  Approved by: City Treasurer 
  Adopted by: City Council 
 B) Investment transactions approved by: City Treasurer 
 C) Monthly Investment Report  
  Prepared by: Accountant/Finance Manager 
  Reviewed by: Finance Manager/City Treasurer 
  Approved by: City Treasurer 
  Submitted to: City Council 
    
2. Execution of investment transactions: Finance Manager/City Treasurer 
    
3. Timely recording of investments in Treasurer’s records: Finance Manager/City Treasurer 
    
4. Recording of investments in the accounting records: Accountant/Finance Manager 
    
5. Accounting records approved by: City Treasurer 
    
6. Verification on investment with broker’s records: Accountant/Finance Manager 
    
7. Safeguarding of Assets and Records  
 A) Reconciliation of Treasurer's records to accounting 

records, bank statements and safekeeping records: 
Finance Manager/City Treasurer 

 B) Approved by: City Treasurer 
 C) Review of financial institution’s financial condition, safety, 

liquidity, and yield potential of investments: 
Finance Manager with City 
Treasurer approval 

    
8. Wire Transfer Control Procedures  
 A) Written amount, account and authorization agreement: Requesting Department 
 B) Dual-approval required for all wire transfers: Finance Manager/City Treasurer 
    
9. Annual review of investment portfolio prepared by Finance 

Manager/City Treasurer, including investment types, purchase 
price, market values, maturity dates, yields, and safekeeping 
reports: 

Independent Auditors for 
Financial Statements 
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Bankers' Acceptances:  Short-term debt instruments issued by a company and guaranteed 
by a commercial bank. They are time drafts in which a bank accepts the obligation to pay the 
principal and interest at maturity even if the issuer does not. Essentially, these are bank 
obligations collateralized by goods being shipped between an exporter and importer. The date 
of maturity typically ranges between 30 and 180 days. The City may not invest more than 25% 
of its surplus money in Bankers' Acceptances with each issuer limited to 10%.  
 
Basis Point:  One one-hundredth of one percent, or 0.01%.  Basis points are often used to 
describe changes in yields on bonds and notes. 
 
Bid Price:  The price at which a buyer offers to buy a security. 
 
Certificates of Deposit (CD):  A deposit of funds at a bank for a specified period of time that 
earns interest at a specified rate. The City does not purchase Certificates of Deposit that are 
not FDIC insured. The City may invest up to 25% of its surplus money in insured CD's with 
maturities of one year of less. 
 
Collateral:  Securities or cash pledged by a borrower to secure repayment of a loan or 
repurchase agreement. Also, securities pledged by a financial institution to secure deposits of 
public funds. 
 
Commercial Paper:  Short-term unsecured promissory notes issued by a corporation to raise 
working capital. These negotiable instruments are typically purchased at a discount to par value 
or at par value with interest bearing. Local agencies are permitted by State law to invest in 
Commercial Paper of the highest ranking or of the highest letter and numerical rating as 
provided by a nationally recognized statistical rating organization (NRSRO). Purchases of 
eligible Commercial Paper may not exceed 270 days maturity, nor exceed 25% of the City's 
surplus funds. Furthermore, the City may invest no more than 10% of its total portfolio in the 
commercial paper and medium-term corporate notes of any single issuer at the time of 
purchase. 
 
Coupon:  The annual rate of interest a bond’s issuer promises to pay the bondholder on the 
bond’s face value. 
 
Credit Risk:  The risk to an investor that an issuer will default in the payment of interest and/or 
principal on a security. 
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Delivery Versus Payment (DVP):  A procedure for settling investment transactions in which 
the delivery of the security by the seller and the payment for the security by the buyer happen 
simultaneously by a third-party safekeeping agent. This practice ensures no funds are at risk in 
an investment transaction as funds are not released until securities are delivered. 
 
Discount:  The difference between the par value of a bond and the cost of the bond, when cost 
is below par. Some short-term securities, such as Treasury bills and bankers acceptances, are 
known as discount securities. They sell at a discount from par and return par value to the 
investor at maturity, without additional interest. Other securities trade at a discount when the 
coupon rate is lower than the current market rate for securities of that maturity and/or quality. 
 
Duration:  A measure of the timing of cash flows, such as the interest payments and the 
principal repayment, to be received from a given fixed-income security. This calculation is based 
on three variables: term to maturity, coupon rate, and yield to maturity. The duration of a security 
is a useful indicator of its price volatility for given changes in interest rates. 
 
Federal Funds Rate:  Interest rate charged by banks with excess reserves at a Federal 
Reserve bank to banks needing overnight loans to meet reserve requirements.  
 
Interest:  The amount earned while owning a security, generally calculated as a percentage of 
the principal amount.  
 
Investment Trust of California (CalTRUST):  A Joint Powers Agency Authority created by 
local public agencies to deposit funds for investment. CalTRUST is authorized as an investment 
under California Government Code Section 53601(p). While there is no maximum balance 
imposed by CalTRUST, the City has established a $50 million limit. CalTRUST offers varying 
degrees of liquidity, with the short-term option providing that deposits can be converted to cash 
in 24 hours. Interest is distributed to those agencies participating on a per share basis 
determined by the amounts deposited and the length of time they are deposited. Interest is paid 
monthly. CalTRUST retains a portion of the earnings for administrative costs, ranging between 
12 and 20 basis points. 
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Local Agency Investment Fund (LAIF):  A voluntary investment alternative for local 
governments and special districts authorized by California Government Code Section 16429.1 
et seq. There is no minimum investment period and the minimum transaction is $5,000.  Each 
LAIF account is limited to 15 transactions per month and subject to a maximum balance, 
currently set by the State Treasurer at $75 million, but subject to change. LAIF offers high 
liquidity because deposits can be converted to cash in 24 hours with no interest lost. Interest is 
distributed to those agencies participating on a per share basis determined by the amounts 
deposited and the length of time they are deposited. Interest is paid quarterly. The State retains 
a portion for administrative costs, not to exceed five percent of the quarterly earnings. 
 
Local Agency Investment Fund (LAIF) (continued): The pooling of the State's surplus cash 
with the participant's surplus cash creates a multi-billion dollar money pool and allows diversified 
investments. In a high interest rate market, the City may do better than LAIF however, in times 
of low interest rates, LAIF’s yields tend to be higher. The City invests in the Local Agency 
Investment Fund, whose Investment Policy allows investments in securities not specifically 
authorized by the City's Investment Policy. However these investments by LAIF are allowable 
under the California Government Code. 
 
Market Risk:  The possibility of an investor experiencing losses due to factors that affect the 
overall performance of the financial markets. Market risk is also known as undiversifiable risk 
because it affects all asset classes and is unpredictable. 
 
Market Value:  The price at which a security is trading and could presumably be purchased or 
sold. 
 
Maturity:  The date upon which the principal or stated value of an investment becomes due 
and payable. 
 
Medium Term Corporate Notes:  Unsecured promissory notes issued by a corporation 
organized and operating in the United States. These are negotiable instruments traded in the 
secondary market. Medium Term Corporate Notes can be defined as extended maturity 
Commercial Paper. Local agencies are restricted by the Government Code to investments in 
corporations rated in the top three note categories by an NRSRO, five year maximum maturity 
and may not exceed 30% of surplus funds. The City's restrictions are a maximum term of five 
years to maturity and total investments in Medium Term Corporate Notes may not exceed 25% 
of the City's surplus funds. Furthermore, the City may invest no more than 10% of its total 
portfolio in the commercial paper and medium-term corporate notes of any single issuer at the 
time of purchase. 
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Municipal Bonds:  Debt securities issued by a state or local government or governmental 
entity.  
 
Nationally Recognized Statistical Rating Organization (NRSRO):  A credit rating 
organization that provides an assessment of the creditworthiness of a firm or financial 
instrument(s), and is registered with the Securities and Exchange Commission.  
 
Negotiable Certificates of Deposit:   Unsecured obligations of the financial institution, bank 
or savings and loan, bought at par value with the promise to pay face value plus accrued interest 
at maturity. They are high-grade negotiable instruments, paying a higher interest rate than 
regular certificates of deposit. The primary market issuance is in multiples of $1,000,000, the 
secondary market usually trades in denominations of $500,000, and smaller lots are 
occasionally available. As a matter of practice, only the ten largest US banks, where there is a 
secondary market established for continued liquidity, are considered for investment. Purchases 
of Negotiable Certificate of Deposit may not exceed 25% of the City's surplus funds and five 
years to maturity. The City may invest no more than 10% of its total portfolio in the negotiable 
certificates of deposit of any single issuer. 
 
Offer Price:  The price asked by a seller of securities. 
 
Par Value:  The face value of a bond. 
 
Premium:  The difference between the par value of a bond and the market value of the bond, 
when the market price is above par. A bond is usually sold at a premium when it offers a coupon 
rate higher than prevailing interest rates. 
 
Principal:  The face value or par value of an investment. 
 
Price Risk:  The risk that the price of a bond sold prior to maturity will be less than the price at 
which the bond was originally purchased. 
 
Reinvestment Risk:  The risk that coupon payments (or other payments received) cannot be 
reinvested at the same rate as the initial investment. 
 
Safekeeping:  Storage and protection of a customer’s financial assets, provided as a service 
by an institution serving as Agent or Custodian and, where control is delegated by the customer. 
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U.S. Government Agency Securities:  Debt securities issued or guaranteed by U.S. federal 
government agencies, or bonds issued by government-sponsored enterprises (GSEs).  GSEs 
are corporations created by Congress to foster a public purpose.  Bonds issues or guaranteed 
be federal agencies, such as the Government National Mortgage Association, are backed by 
the full faith and credit of the U. S. government. Bonds issued by GSEs, such as the Federal 
Nation Mortgage Association, are not backed by the same guarantee as federal government 
agencies.  
 
U.S. Treasury Bills:  Direct obligations of the United States Government issued weekly with 
maturity dates up to one year. They are issued and traded on a discount basis with interest 
calculated on a 360-day basis and actual invested days, and paid at maturity. They are a highly 
liquid security. An unlimited amount of the City’s portfolio may be invested in US Treasury Bills. 
 
U.S. Treasury Notes:  Direct obligations of the United States Government with original 
maturities of two to ten years. Notes are actively traded in a large secondary market and are 
very liquid. Interest is paid every six months until maturity. An unlimited amount of funds may 
be invested in US Treasury Notes with maximum terms of five years. The term may be extended 
if authorized by the City Council. 
 
Yield: The rate of annual income return on an investment, expressed as a percentage. 



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 8.        
FROM: Matt Burton, Director of Finance and Administrative Services 

DATE: 06/13/2022

SUBJECT: Adopt the Fiscal Year 2022-23 Appropriations Limit

RECOMMENDATION
Adopt a Resolution establishing the City's Fiscal Year 2022-23 appropriations limit.

SUMMARY
In 1979, Proposition 4, known as the Gann Initiative, added Article XIIIB to the State
Constitution. The Gann Initiative, combined with modifications made in 1990 by Proposition
111, limits the annual growth of tax-funded government spending to changes in population
and inflation. The City's appropriations limit, also known as the "Gann limit", is required to be
adopted annually by the City Council.

DISCUSSION
The appropriations limit applies only to revenues derived from taxes, such as property taxes,
sales taxes, etc., and is based on actual FY 1986-87 appropriations adjusted each year for
inflation and population growth. The inflation factor is either the percentage change in
California’s Per Capita Income or the growth in the City’s assessed value due to the addition
of non-residential new construction. The population factor is the growth in either the City’s or
the County’s population, whichever is greater. 

The FY 2022-23 appropriations limit was calculated in accordance with these guidelines
utilizing the factors provided by the State Department of Finance. This year, the City and the
County both experienced population declines. As a percentage, the County's decline was
smaller (-0.23% compared to -0.44% for the City), therefore, the County's factor was used in
the calculation. 

The limit is calculated as shown below.
FY 2021-22

Appropriations
Limit

Change in Per
Capita Income

(7.55%)

Percent increase/decrease
in County population

(-0.23%)

FY 2022-23
Appropriations

Limit

http://destinyhosted.com/cypreshareddocs/image/Cypress Logo.png


$89,018,615 x 1.0755 x 0.9977 $95,519,320

For FY 2022-23, the City’s appropriations limit will be $95,519,320. The FY 2022-23
proposed budget for City funds, scheduled for adoption on June 13, includes $30.9 million of
tax proceeds. Therefore, the City will be well below the statutory limit for the upcoming fiscal
year.

BUDGET IMPACT
None.

LEGAL REVIEW
None required.

APPROVED BY:  Peter Grant, City Manager

Attachments
Resolution 



RESOLUTION NO.  
 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CYPRESS 
ESTABLISHING THE CITY'S APPROPRIATIONS LIMIT 

FOR THE 2022-23 FISCAL YEAR. 
 
 WHEREAS, Article XIIIB of the State Constitution establishes and defines annual 
appropriations limits of local government; and 
 
 WHEREAS, appropriations subject to such limits may not exceed such limits; and 
 
 WHEREAS, documentation used in the determination of the appropriations limit for 
Fiscal Year 2022-23 has been available to the public in the Finance and Administrative 
Services Department for fifteen days as required by Government Code Section 7910; and 
 
 WHEREAS, Chapter 1205 of the Government Code requires that each year the 
governing body shall, by resolution, establish its appropriations limit. 
 
 NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Cypress, 
hereby establishes the FY 2022-23 appropriations limit as follows: 
 
  FY 2022-23 Appropriations Limit  $95,519,320 
  FY 2022-23 Population Option Used  County of Orange Growth (-0.23%) 
  FY 2022-23 Cost of Living Option Used  California Per Capita Income (7.55%) 
 
 PASSED AND ADOPTED by the City Council of the City of Cypress, at a regular 
meeting held on the 13th day of June, 2022. 
 
 
 

                   
 MAYOR OF THE CITY OF CYPRESS 
 
ATTEST: 
 
 
 
CITY CLERK OF THE CITY OF CYPRESS 
 
 
STATE OF CALIFORNIA   ) 
COUNTY OF ORANGE      )   SS 
 
 I, ALISHA FARNELL, City Clerk of the City of Cypress, DO HEREBY CERTIFY 
that the foregoing Resolution was duly adopted at a regular meeting of the said City 
Council held on the 13th day of June, 2022, by the following roll call vote: 
 
AYES:  
NOES:  
ABSENT:  
 
 
 

                                         CITY CLERK OF THE CITY OF CYPRESS 
 

 



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 9.        
FROM: Matt Burton, Director of Finance and Administrative Services 

DATE: 06/13/2022

SUBJECT: Adopt the Cypress Recreation and Park District's Fiscal Year 2022-23
Appropriations Limit

RECOMMENDATION
Adopt a Resolution establishing the Cypress Recreation and Park District's Fiscal Year
2022-23 appropriations limit.

SUMMARY
In 1979, Proposition 4, known as the Gann Initiative, added Article XIIIB to the State
Constitution. The Gann Initiative, combined with modifications made in 1990 by Proposition
111, limits the annual growth of tax-funded government spending to changes in population
and inflation. The Cypress Recreation and Park District's appropriations limit, also known as
the "Gann limit", is required to be adopted annually by the City Council, acting as the
ex-officio Board of Directors of the District.

DISCUSSION
The appropriations limit applies to revenues derived from taxes, which for the District only
includes property taxes, and is based on actual FY 1986-87 appropriations adjusted each
year for inflation and population growth. The inflation factor is either the percentage change
in California’s Per Capita Income or the growth in the District's assessed value due to the
addition of non-residential new construction. The population factor is the growth in either the
District's or the County’s population, whichever is greater. 

The FY 2022-23 appropriations limit was calculated in accordance with these guidelines
utilizing the factors provided by the State Department of Finance. This year, the District and
the County both experienced population declines. As a percentage, the County's decline was
smaller (-0.23% compared to -0.44% for the District), therefore, the County's factor was used
in the calculation. 

The limit is calculated as shown below.
FY 2021-22 Change in Per Capita Percent increase/decrease in FY 2022-23
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Appropriations
Limit

Change in Per Capita
Income (7.55%)

Percent increase/decrease in
County population (-0.23%)

FY 2022-23
Appropriations Limit

$9,904,744 x 1.0755 x 0.9977 $10,628,051

For FY 2022-23, the District's appropriations limit will be $10,628,051. The District's FY
2022-23 proposed budget, scheduled for adoption on June 13, includes $6.3 million of tax
proceeds. Therefore, the District is well below the statutory limit for the upcoming fiscal year.

BUDGET IMPACT
None.

LEGAL REVIEW
None required.

APPROVED BY:  Peter Grant, City Manager

Attachments
Resolution 



RESOLUTION NO.  
 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CYPRESS, 
EX OFFICIO GOVERNING BOARD OF DIRECTORS OF THE CYPRESS 

RECREATION AND PARK DISTRICT, A SUBSIDIARY DISTRICT OF 
THE CITY OF CYPRESS ESTABLISHING THE CYPRESS 

RECREATION AND PARK DISTRICT'S APPROPRIATIONS LIMIT FOR 
THE 2022-23 FISCAL YEAR. 

 
 
 WHEREAS, Article XIIIB of the State Constitution establishes and defines annual 
appropriations limits of local government; and 
 
 WHEREAS, appropriations subject to such limits may not exceed such limits; and 
 
 WHEREAS, documentation used in the determination of the appropriations limit for 
Fiscal Year 2022-23 has been available to the public in the Finance and Administrative 
Services Department for fifteen days as required by Government Code Section 7910; and 
 
 WHEREAS, Chapter 1205 of the Government Code requires that each year the 
governing body shall, by resolution, establish its appropriations limit. 
 
 NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Cypress, 
acting as the ex officio governing Board of Directors of the Cypress Recreation and Park 
District, hereby establishes the FY 2022-23 appropriations limit for the Cypress Recreation 
and Park District as follows: 
 
  FY 2022-23 Appropriations Limit  $10,628,051 
  FY 2022-23 Population Option Used  County of Orange Growth (-0.23) 
  FY 2022-23 Cost of Living Option Used  California Per Capita Income (7.55%) 
 
 PASSED AND ADOPTED by the City Council of the City of Cypress, ex officio 
governing Board of Directors of the Cypress Recreation and Park District, at a regular 
meeting held on the 13th day of June, 2022. 
 
 

                   

 MAYOR OF THE CITY OF CYPRESS 
 
ATTEST: 
 
 
                   

CITY CLERK OF THE CITY OF CYPRESS 
 



 
STATE OF CALIFORNIA   ) 
COUNTY OF ORANGE      )   SS 
 
 I, ALISHA FARNELL, City Clerk of the City of Cypress, DO HEREBY CERTIFY 
that the foregoing Resolution was duly adopted at a regular meeting of the said City 
Council held on the 13th day of June, 2022, by the following roll call vote: 
 
AYES:  
NOES:  
ABSENT:  
 
 

                     

                                                              CITY CLERK OF THE CITY OF CYPRESS 
 



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 10.        
FROM: Alisha Farnell, City Clerk 

DATE: 06/13/2022

SUBJECT: Adopt Resolutions to Hold a General Municipal Election on November 8,
2022

RECOMMENDATION
1. Adopt a Resolution calling and giving notice of a General Municipal Election on Tuesday,
November 8, 2022, for the election of certain officers as required by the City Charter; and

2. Adopt a Resolution requesting the Board of Supervisors of the County of Orange to
consolidate a General Municipal Election to be held on Tuesday, November 8, 2022, with the
Statewide General Election to be held on the same date pursuant to Elections Code Section
10403; and

3. Adopt a Resolution adopting regulations for candidates for elective office pertaining to
candidates statements submitted to the voters at an election to be held on Tuesday,
November 8, 2022.

DISCUSSION
The City Charter calls for a General Municipal Election to be held on Tuesday, November 8,
2022, for the purpose of electing three members of the City Council for the full term of four
years. The attached Resolutions calls for the holding of a General Municipal Election on
Tuesday, November 8, 2022, requests the Board of Supervisors consolidate the General
Municipal Election with the Statewide General Election, and establishes regulations for
candidates for elective office pertaining to candidates statements submitted to the voters.

BUDGET IMPACT
The Proposed FY 2022-23 Budget includes $161,200 for election costs.

LEGAL REVIEW
The City Attorney has reviewed and approved the Resolutions.
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APPROVED BY:  Peter Grant, City Manager

Attachments
Resolution Calling Election 
Resolution Consolidating with County 
Resolution on Candidates Statements 
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RESOLUTION NO.  
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CYPRESS, 
CALIFORNIA, CALLING AND GIVING NOTICE OF THE HOLDING OF A 

GENERAL MUNICIPAL ELECTION TO BE HELD ON TUESDAY, 
NOVEMBER 8, 2022, FOR THE ELECTION OF CERTAIN OFFICERS AS 

REQUIRED BY THE PROVISIONS OF THE CITY CHARTER. 
 
 

 WHEREAS, under the provisions of the City Charter, a General Municipal Election 
shall be held on November 8, 2022, for the election of Municipal Officers; and 
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CYPRESS, 
CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND ORDER AS FOLLOWS: 
 
 SECTION 1.  That pursuant to the requirements of the City Charter, there is called 
and ordered to be held in the City of Cypress, California, on Tuesday, November 8, 2022, 
a General Municipal Election for the purpose of electing three (3) Members of the City 
Council for the full term of four (4) years. 
 
 SECTION 2.  That the ballots to be used at the election shall be in form and content 
as required by law. 
 
 SECTION 3.  That the City Clerk is authorized, instructed and directed to 
coordinate with the County of Orange Registrar of Voters to procure and furnish any and 
all official ballots, notices, printed matter and all supplies, equipment and paraphernalia 
that may be necessary in order to properly and lawfully conduct the election. 
 
 SECTION 4.  That the polls (vote centers) for the election shall be open at seven 
o’clock a.m. of the day of the election and shall remain open continuously from that time 
until eight o’clock p.m. of the same day when the polls (vote centers) shall be closed, 
pursuant to Election Code § 10242, except as provided in §§ 14212, 14401 of the 
Elections Code of the State of California. 
 
 SECTION 5.  That in all particulars not recited in this Resolution, the election shall 
be held and conducted as provided by law for holding municipal elections. 
 
 SECTION 6.  That notice of the time and place of holding the election is given and 
the City Clerk is authorized, instructed and directed to give further or additional notice of 
the election, in time, form and manner as required by law. 
 
 SECTION 7.  That in the event of a tie vote (if any two or more persons receive an 
equal and the highest number of votes for an office) as certified by the County of Orange 
Registrar of Voters, the City Council, in accordance with Election Code § 15651(a), shall 
set a date and time and place and summon the candidates who have received the tie 
votes to appear and will determine the tie by lot.     
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 SECTION 8.  That the City Clerk shall certify to the passage and adoption of this 
Resolution and enter it into the book of original Resolutions. 
 
 PASSED, APPROVED AND ADOPTED by the City Council of the City of Cypress, 
California, at a regular meeting held on the 13th day of June 2022. 

 
 

_____________________________________
 MAYOR OF THE CITY OF CYPRESS 

ATTEST: 
 
 
___________________________________ 
CITY CLERK OF THE CITY OF CYPRESS 
 
 
 
STATE OF CALIFORNIA ) 
COUNTY OF ORANGE )  SS 
 
 
 I, ALISHA FARNELL, City Clerk of the City of Cypress, DO HEREBY CERTIFY 
that the foregoing Resolution was duly adopted at a regular meeting of the said City 
Council held on the 13th day of June 2022; by the following roll call vote: 
 
AYES:  COUNCILMEMBERS:    
NOES:  COUNCILMEMBERS:  
ABSENT:  COUNCILMEMBERS:  
 
 
      ___________________________________ 
      CITY CLERK OF THE CITY OF CYPRESS 
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RESOLUTION NO.  
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CYPRESS, 
CALIFORNIA, REQUESTING THE BOARD OF SUPERVISORS OF THE 
COUNTY OF ORANGE TO CONSOLIDATE A GENERAL MUNICIPAL 

ELECTION TO BE HELD ON NOVEMBER 8, 2022, WITH THE 
STATEWIDE GENERAL ELECTION TO BE HELD ON THE SAME DATE 

PURSUANT TO SECTION 10403 OF THE ELECTIONS CODE. 
 
 

 WHEREAS, the City Council of the City of Cypress called a General Municipal 
Election to be held on November 8, 2022, for the purpose of the election of three (3) 
Members of the City Council; and 
 
 WHEREAS, it is desirable that the General Municipal Election be consolidated with 
the Statewide General Election to be held on the same date and that within the city, the 
precincts, polling places (vote centers) and election officers of the two elections be the 
same, and that the county election department of the County of Orange canvass the 
returns of the General Municipal Election and that the election be held in all respects as 
if there were only one election.  
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CYPRESS DOES 
RESOLVE, DECLARE, DETERMINE AND ORDER AS FOLLOWS: 
 
 SECTION 1.  That pursuant to the requirements of § 10403 of the Elections Code, 
the Board of Supervisors of the County of Orange is hereby requested to consent and 
agree to the consolidation of a General Municipal Election with the Statewide General 
Election on Tuesday, November 8, 2022, for the purpose of the election of three (3) 
Members of the City Council. 
 
 SECTION 2.  That the county election department is authorized to canvass the 
returns of the General Municipal Election.  The election shall be held in all respects as if 
there were only one election, and only one form of ballot shall be used.  The election will 
be held and conducted in accordance with the provisions of law regulating the statewide 
election. 
 
 SECTION 3.  That the Board of Supervisors is requested to issue instructions to 
the county election department to take any and all steps necessary for the holding of the 
consolidated election. 
 
 SECTION 4.  That the City of Cypress recognizes that additional costs will be 
incurred by the County by reason of this consolidation and agrees to reimburse the 
County for any costs. 
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 SECTION 5.  That the City Clerk is hereby directed to file a certified copy of this 
Resolution with the Board of Supervisors and the county election department of the 
County of Orange. 
 
 SECTION 6.  That the City Clerk shall certify to the passage and adoption of this 
Resolution and enter it into the book of original Resolutions. 
 
 PASSED, APPROVED AND ADOPTED by the City Council of the City of Cypress, 
California, at a regular meeting held on the 13th day of June 2022. 
 
 
      ____________________________________  
              MAYOR OF THE CITY OF CYPRESS 
    
 
ATTEST: 
 
 
___________________________________ 
CITY CLERK OF THE CITY OF CYPRESS 
 
 
 
    
STATE OF CALIFORNIA ) 
COUNTY OF ORANGE )  SS 
 
 
 I, ALISHA FARNELL, City Clerk of the City of Cypress, DO HEREBY CERTIFY 
that the foregoing Resolution was duly adopted at a regular meeting of the said City 
Council held on the 13th day of June 2022; by the following roll call vote: 
 
AYES:   COUNCILMEMBERS:  
NOES:  COUNCILMEMBERS:  
ABSENT:  COUNCILMEMBERS: 
 
 
      __________________________________ 
        CITY CLERK OF THE CITY OF CYPRESS 
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RESOLUTION NO. 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CYPRESS, 
CALIFORNIA, ADOPTING REGULATIONS FOR CANDIDATES FOR 
ELECTIVE OFFICE PERTAINING TO CANDIDATES STATEMENTS 
SUBMITTED TO THE VOTERS AT AN ELECTION TO BE HELD ON 

NOVEMBER 8, 2022. 
 
 

 WHEREAS, § 13307 of the Elections Code of the State of California provides that 
the governing body of any local agency adopt regulations pertaining to materials prepared 
by any candidate for a municipal election, including costs of the candidates statement; 
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CYPRESS DOES 
HEREBY RESOLVE, DECLARE, DETERMINE AND ORDER AS FOLLOWS: 
 
 SECTION 1.  GENERAL PROVISIONS.  That pursuant to § 13307 of the Elections 
Code of the State of California, each candidate for elective office to be voted for at an 
Election to be held in the City of Cypress on November 8, 2022, may prepare a 
candidate’s statement on an appropriate form provided by the City Clerk.  The statement 
may include the name, age, and occupation of the candidate and a brief description of no 
more than 200 words of the candidate’s education and qualifications expressed by the 
candidate himself or herself. The statement shall not include party affiliation of the 
candidate, nor membership or activity in partisan political organizations. The statement 
shall be filed in typewritten form in the office of the City Clerk at the time the candidate’s 
nomination papers are filed. The statement may be withdrawn, but not changed, during 
the period for filing nomination papers and until 5:00 p.m. of the next working day after 
the close of the nomination period. 
 
 SECTION 2.  FOREIGN LANGUAGE POLICY. 
 

A. Pursuant to the Federal Voting Rights Act, candidates statements will be 
translated into all languages required by the County of Orange. The County is 
required to translate candidate’s statements into the following languages: 
Spanish, Korean, Chinese, and Vietnamese. 
 

B. The County will print and mail separate voter information guides and 
candidates statements in Spanish, Korean, Chinese, and Vietnamese to only 
those voters who are on the county voter file as having requested a voter 
information guide in a particular language.  The County will make the voter 
information guides and candidates statements in the required languages 
available at all polling places/vote centers, on the County’s website, and in the 
Election Official’s office.   

 
 SECTION 3.  PAYMENT. 
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A. Translations: 
 
1. The candidate shall be required to pay for the cost of translating the 

candidates statement into any required foreign language as specified in (A) 
and/or (B) of Section 2 above pursuant to Federal and/or State law. 
 

2. The candidate shall be required to pay for the cost of translating the 
candidates statement into any foreign language that is not required as 
specified in (A) and/or (B) of Section 2 above, pursuant to Federal and/or 
State law, but is requested as an option by the candidate. 
 

B. Printing: 
 
1. The candidate shall be required to pay for the cost of printing the candidates 

statement in English in the main voter pamphlet. 
 

2. The candidate shall be required to pay for the cost of printing the candidates 
statement in a foreign language required in (A) of Section 2 above, in the 
main voter pamphlet. 

 
The City Clerk shall estimate the total cost of printing, handling, translating, and 

mailing the candidates statements filed pursuant to this section, including costs incurred 
as a result of complying with the Voting Rights Act of 1965 (as amended), and require 
each candidate filing a statement to pay in advance to the local agency his or her 
estimated pro rata share as a condition of having his or her statement included in the 
voter’s pamphlet.  In the event the estimated payment is required, the estimate is just an 
approximation of the actual cost that varies from one election to another election and may 
be significantly more or less than the estimate, depending on the actual number of 
candidates filing statements.  Accordingly, the Clerk is not bound by the estimate, and 
may, on a pro rata basis, bill the candidate for additional actual expense or refund any 
excess paid depending on the final actual cost. In the event of underpayment, the Clerk 
may require the candidate to pay the balance of the cost incurred. In the event of 
overpayment, the Clerk shall prorate the excess amount among the candidates and 
refund the excess amount paid within 30 days of the election.  
 
 SECTION 4.  MISCELLANEOUS.  All translations shall be provided by 
professionally-certified translators.  The City Clerk shall comply with all recommendations 
and standards set forth by the California Secretary of State regarding occupational 
designations and other matters relating to elections. 
 
 SECTION 5.  ADDITIONAL MATERIALS.  No candidate will be permitted to 
include additional materials in the voter information guide. 
 
 SECTION 6.  That the City Clerk shall provide each candidate or the candidate’s 
representative a copy of this Resolution at the time nominating petitions are issued. 
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 SECTION 7.  That all previous resolutions establishing council policy on payment 
for candidates statements are repealed. 
 
 SECTION 8.  That the City Clerk shall certify to the passage and adoption of this 
Resolution and enter it into the book of original Resolutions. 
 
 PASSED, APPROVED AND ADOPTED by the City Council of the City of Cypress, 
California, at a regular meeting held on the 13th day of June 2022. 
 
 
      ____________________________________  
              MAYOR OF THE CITY OF CYPRESS 
    
 
ATTEST: 
 
 
___________________________________ 
CITY CLERK OF THE CITY OF CYPRESS 
 
 
    
STATE OF CALIFORNIA ) 
COUNTY OF ORANGE )  SS 
 
 
 I, ALISHA FARNELL, City Clerk of the City of Cypress, DO HEREBY CERTIFY 
that the foregoing Resolution was duly adopted at a regular meeting of the said City 
Council held on the 13th day of June 2022; by the following roll call vote: 
 
AYES:   COUNCILMEMBERS:  
NOES:  COUNCILMEMBERS:  
ABSENT:  COUNCILMEMBERS: 
 
 
      __________________________________ 
        CITY CLERK OF THE CITY OF CYPRESS 
       
 



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 11.        
FROM: Peter Grant, City Manager 

DATE: 06/13/2022

SUBJECT: Amend On-Call Contract Services Agreement with Communications LAB
for Community Outreach and Public Engagement and Approve Three Task
Orders

RECOMMENDATION
1.  Amend the on-call contract services agreement with Communications LAB for community
outreach and public engagement; and

2.  Approve a Task Order for $12,000 for temporary communications support; and

3. Approve a Task Order for $9,600 for voter outreach efforts; and

4.  Approve a Task Order for $60,000 for Recreation and Community Services
communications support for FY 2022-23.

DISCUSSION
The City Council adopted the city's first Community Engagement Plan in July 2021 to
enhance efforts to connect and communicate with the community. The Plan calls for:  

Effectively distributing information to the community1.
Promoting the City of Cypress’ brand and special events2.
Blending new and traditional media3.
Connecting through Council Members, community connectors, and City partners4.

A Request for Qualifications was issued to identify communications firms to support the Plan
and supplement community outreach and Recreation and Community Services marketing
efforts. Communications LAB was identified as the most qualified firm and awarded an
on-call Contract Services Agreement in December 2021.
 
Prior to any new community outreach service or communication project, Communications
LAB provides a task order which includes a detailed scope of services, project schedule, and
fee proposal for review and approval. Three task orders are recommended for FY 2022-23:  
 
Communications Support
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Communications Support
This task order will support the City’s communication efforts while the Communications and
Marketing Analyst is on leave from July through October. Communications LAB will provide
social media management, develop content for emails and newsletters, communications
support for city leadership, website updates, Minute with the Mayor videos, and event
planning and implementation. Without this Task Order, the City will be without dedicated
communications resources while the Communications and Marketing Analyst is on leave.
The task order will not exceed $12,000.
 
Voter Outreach Efforts
This Task Order will engage the community and conduct outreach to increase voter
participation in the 2022 General Municipal Election. Communications LAB will conduct and
support voter registration, vote by mail, and Election day participation. These initiatives
include graphic design, social media, developing bilingual postcards, and community
outreach. This Task Order is necessary to provide the voter outreach program Decision
Package in the FY 2022-23 Proposed Budget. The cost will not exceed $9,600. The effort
will be managed by the City Clerk's office.
 
Recreation and Community Services Communications Support
This task order will enhance marketing and promotion of RCS programs and events.
Communications LAB will assist RCS in promoting programs and events through social
media, email, newsletters, Cypress Central, the website, and press releases.  Graphic
design, digital content, writing copy, event support, and photography/videography. The cost
will not exceed $60,000 for the fiscal year.

BUDGET IMPACT
Sufficient amounts are included in the FY 2022-23 Proposed Budget for the City and District
for the three recommended task orders.

LEGAL REVIEW
The City Attorney has approved the first amendment to the agreement as to form.

APPROVED BY:  Peter Grant, City Manager

Attachments
First Amendment to Contract Services Agreement 
Task Order 004 
Task Order 005 
Task Order 006 



FIRST AMENDMENT TO THE AGREEMENT FOR CONTRACT SERVICES 

FOR COMMUNITY OUTREACH & COMMUNICATIONS 

This FIRST AMENDMENT to the Agreement for Community Outreach and 

Communications is entered into effective the 13th day of June, 2022, (“First Amendment”) 

by and between the CITY OF CYPRESS, a municipal corporation, (herein "City") and 

Communications Lab, a California based company (herein "Contractor"). 

RECITALS 

A. WHEREAS, on December 27, 2021, City and Contractor entered into an

“AGREEMENT FOR CONTRACT SERVICES FOR COMMUNITY OUTREACH & 

COMMUNICATIONS” (the (Agreement”) in which contractor agreed to perform 

community outreach and communications on an on-call and as-needed basis. 

B. WHEREAS, prior to starting any work, Contractor shall submit a proposed,

detailed task order scope of services, fee proposal, schedule, and over-all project 

estimate to the contract officer for approval. 

NOW, THEREFORE, for and in consideration of the mutual covenants and 

conditions contained herein, the parties hereby agree as follows: 

AGREEMENT 

1. Exhibit “C” SCHEDULE OF COMPENSATION shall be amended to read:

I. Contractor’s fee shall be negotiated, for each Task Order, on a Time
and Material, Not-to-Exceed basis, in accordance with the blended
hourly rate schedule below:

Title Bill Rate 

CEO $150/hour 

President $150/hour 

Vice President $150/hour 

SR. Account Manager $150/hour 

Account Manager $150/hour 

Account Executive $150/hour 

Graphic Designer $150/hour 

Account Coordinator $150/hour 

II. This schedule of blended hourly rates is in effect for the first one-year
extension term of this Agreement. Hourly rates, set forth in this Exhibit
“C”, may be reasonably modified upon written request from Contractor
and written approval from Contract Officer and City’s Director or
Finance. Rate increases shall not exceed 5% in any subsequent year.



III. All Task Orders must be performed within the budgetary limits
established for each Task Order.

IV. All Task Orders shall be detailed in writing, including, but not limited to,
the estimated hours, hourly rates, and the Not-to-Exceed fee for
services rendered.

2. This First Amendment sets forth the entire agreement between the parties with

respect to the matters set forth herein.  Except as otherwise modified by this First

Amendment, the Agreement shall remain in full force and effect.

[SIGNATURES ON FOLLOWING PAGE] 



IN WITNESS WHEREOF, the parties have executed and entered into this First 

Amendment and agree to be bound by the terms and conditions of the same. 

CITY: 

CITY OF CYPRESS, 

a municipal corporation 

____________________________________ 

Paulo Morales, Mayor 

ATTEST: 

__________________________ 

Alisha Farnell, City Clerk 

APPROVED AS TO FORM: 

Aleshire & Wynder, LLP 

_____________________________ 

Fred Galante, City Attorney 

CONTRACTOR: 

Communications LAB, 

a California based Company 

Name: Arianna Barrios 

Title:  CEO 

[END OF SIGNATURES] 



 
 

  

March 14, 2022 
Jason Machado, 

Senior Management Analyst 
City of Cypress 
5275 Orange Ave. 

Cypress CA  90630 
 

cc:  Brooke Straus, Communications & Marketing Analyst 
 Alisha Farnell, City Clerk 

 
SUBJECT: Task Order 004 

Strategic Communications Support 

Personnel Leave Coverage 

 
Dear Mr. Machado, 

 
Communications LAB is pleased to submit the following proposal for services to provide 

professional support to the City of Cypress relative to Task Order 004: Strategic 

Communications Support as outlined below. The scope of services and schedule of 

compensation are presented by line item below – mid-June through mid-October 2022.  

 
A detailed scope of work was previously provided for this Task Order.  

 
Additionally, we have provided an updated Rate Sheet to reflect new team hourly rates 

for client renewal. As a valued client, this provides the City Cypress a deeply discounted 
professional services rate going forward. 
 

Item #1 - Personnel Leave of Absence Coverage / Supplemental Comms Support 

 

Date(s) Task Description Hours Cost 
July - Oct 

2022 

• Social Media Management 

• Graphic Design 
• Social Channel Review 
• Ongoing Mtgs w City Leadership 
• Press Releases (as Needed) 
• Website Updates 
• City & Event Photos 
• City Newsletter 
• City Email Blasts 
• Mayor’s Minute 
• Communication Support for City 

Leadership 
• Event Planning & Implementation 

 

20 Hours/Month 
 
80 Hours/Total 

Hourly Rate: 
$150 

 
Monthly Cost 

$3,000 
 

Total Cost 
$12,000 

    



 
 

  

 
Task Order Total  $12,000.00 

 
Communications LAB Billing Rates  

Title Bill Rate 

CEO $150/hour 

President $150/hour 

Vice President $150/hour 

SR. Account Director $150/hour 

Account Manager $150/hour 

Account Executive $150/hour 

Graphic Designer $150/hour 

Account Coordinator $150/hour 

 

As noted in the chart, pricing is based on Communications LAB’s blended team 
rate of $150 per professional hour.  If you should have any questions, please feel 
free to contact me on my personal mobile phone (714) 878-4864 or via email at 
arianna@communicationslab.com. 
 
Thank you, 

 
 
Arianna Barrios, CEO 
Communications LAB 
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June 1, 2022 
Alisha Farnell, City Clerk 

City of Cypress 
5275 Orange Ave. 
Cypress CA  90630 

 
cc:  Brooke Straus, Communications & Marketing Analyst 

 
SUBJECT: Task Order 005 

Voter Outreach Effort 

 
Dear Ms. Farnell, 

 
Communications LAB is pleased to submit the following proposal for services to provide 

professional support to the City of Cypress relative to Task Order 005: Voter Outreach 

Efforts as outlined below. The scope of services, costs and timeline are presented by line 

item below for your review. 

 

ITEM #1 
 

Date(s) Task Description Hours Cost 
September 

2022 

Voter Registration Campaign 
• Graphic Design 
• Social Media Posts 
• Postcard Development / Mailing 

Community Flyer (Bilingual) 

• Direct Community Engagement 
(Community Outreach Boothing) 
 

15 Hours 
 
 

Hourly Rate: 
$150 

 
Total Cost 

$3,000 

    

 
ITEM #2 
 

Date(s) Task Description Hours Cost 
October 

2022 

Voter By Mail Support 
• Graphic Design 
• Social Media Posts 

• Postcard Development / Mailing 
• Community Flyer (Bilingual) 
• Direct Community Engagement 

(Community Outreach Boothing) 
 

15 Hours 

Hourly Rate: 
$150 

 
Total Cost 

$3,000 

    

  



 
 

  

ITEM #3 

 

Communications LAB Billing Rates  
 

Title Bill Rate 

CEO $150/hour 

President $150/hour 

Vice President $150/hour 

SR. Account Director $150/hour 

Account Manager $150/hour 

Account Executive $150/hour 

Graphic Designer $150/hour 

Account Coordinator $150/hour 

 
As noted in the chart, pricing is based on Communications LAB’s blended team 

rate of $150 per professional hour.  If you should have any questions, please feel 
free to contact me on my personal mobile phone (714) 878-4864 or via email at 
arianna@communicationslab.com. 
 
Thank you, 

 
 
Arianna Barrios, CEO 
Communications LAB 
701 E Chapman Avenue 

Orange, CA 92866 

Date(s) Task Description Hours Cost 
October / 

November 

2022 

Election Day Support 
• Graphic Design 
• Social Media Posts 
• Postcard Development / Mailing 
• Community Flyer (Bilingual) 
• Direct Community Engagement 

(Community Outreach Boothing) 
 

15 Hours 

Hourly Rate: 

$150 
 

Total Cost 
$3,000 

    
Other Direct 
Cost • Social Media Boosting $200 per month $600 

 
Task Order Total  $9,600.00 

mailto:arianna@communicationslab.com


 
 

  

March 14, 2022 
Jason Machado, 

Senior Management Analyst 
City of Cypress 
5275 Orange Ave. 

Cypress CA  90630 
 

cc:  Brooke Straus, Communications & Marketing Analyst 
 Alisha Farnell, City Clerk 

 
SUBJECT: Task Order 006 

Strategic Communications Support 

Recreation & Community Services  

 
Dear Mr. Machado, 

 
Communications LAB is pleased to submit the following proposal for services to provide 

professional support to the City of Cypress relative to Task Order 006: Strategic 

Communications Support (Rec & Comm Srvcs) as outlined below. The scope of services 

and schedule of compensation are presented by line item below for FY 2022/2023 – July 

through June.  
 

Item #1 – Ongoing Strategic Communications Support (Rec & Comm Srvcs) 

 

 
A detailed scope of work was previously provided for this Task Order.  

 

Date(s) Task Description Hours Cost 
July 2022 – 

June 2023 

• Social Media Management 
• Graphic Design 
• Social Channel Review 
• Ongoing Mtgs w City Leadership 
• Press Releases (as Needed) 
• Website Updates 
• City & Event Photos 
• City Newsletter 
• City Email Blasts 
• Mayor’s Minute 
• Communication Support for City 

Leadership 
• Event Planning & Implementation 

 

35 Hours/Month 
 
420 Hours/Total 

Hourly Rate: 
$150 

 
Monthly Cost 

$5,000 
 

Total Cost 
$60,000 

    

 
Task Order Total  $72,000.00 



 
 

  

Additionally, we have provided an updated Rate Sheet to reflect new team hourly rates 
for client renewal. As a valued client, this provides the City Cypress a deeply discounted 

professional services rate going forward. 

 
Communications LAB Billing Rates  

Title Bill Rate 

CEO $150/hour 

President $150/hour 

Vice President $150/hour 

SR. Account Director $150/hour 

Account Manager $150/hour 

Account Executive $150/hour 

Graphic Designer $150/hour 

Account Coordinator $150/hour 

 
As noted in the chart, pricing is based on Communications LAB’s blended team 

rate of $150 per professional hour.  If you should have any questions, please feel 
free to contact me on my personal mobile phone (714) 878-4864 or via email at 
arianna@communicationslab.com. 
 
Thank you, 

 
 
Arianna Barrios, CEO 
Communications LAB 
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 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 12.        

FROM: Jeff Draper, Director of Recreation and Community Services 

DATE: 06/13/2022

SUBJECT: Amend the Senior Transportation Agreement with California Yellow Cab

RECOMMENDATION
Approve an amendment to the Senior Transportation Agreement with California Yellow Cab.

DISCUSSION
In June 2021, the District entered into a three-year agreement with California Yellow Cab to provide
two transportation programs for residents age 60 and older, the Nutrition Taxi and Taxi Voucher
programs. California Yellow Cab has provided senior transportation services for the District since
2006 and has provided excellent service to the City and its senior participants.

In March 2022, California Yellow Cab submitted a written request seeking an increase to the
contracted transportation rates due to “national inflation” stating that the cost of services essential to
performing their daily services have risen over 30%. This includes the cost of vehicles, vehicle repairs,
towing, insurance, driver compensation, and fuel costs. As costs have increased, California Yellow
Cab requested a $5 increase for each one-way trip to and from the Senior Center for the Nutrition Taxi
and a $4 increase to the cost of every Taxi Voucher used. To continue providing senior transportation
services, California Yellow Cab has agreed to a compromised rate increase of $3 increase for each
one-way trip to and from the Senior Center for the Nutrition Taxi and a $4 increase to the cost of every
Taxi Voucher used . These increases would go into effect on July 1, 2022 and remain for the duration
of the agreement.

The Nutrition Taxi and Taxi Voucher programs are summarized below: 
Program Description of Program Costs
Nutrition
Taxi

Transportation to and from the Senior Center for
the in-person Lunch Café Program.
Average of four to six passengers three days per
week.
Eligible seniors receive transportation at no cost.

City currently pays $12.00
per passenger trip.

The compromised rate will
increase to $15.00 per
passenger trip.
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Taxi
Voucher

Curb-to-curb service taxi service for nutrition,
medical, personal care, shopping, and
social/recreation visits to the Cypress Senior
Center.
Approximately 100 residents participate in the
program.
Eligible seniors receive up to six vouchers per
month at no cost.
Participants pay the difference for fare, if needed.

City currently pays $11.00
per voucher.

The compromised rate will
increase to $15.00 per
voucher.

Based on current ridership levels, the compromised rates would increase the annual cost of senior
transportation programs by approximately $12,800. The Senior Mobility Program (SMP), funded by
Measure M2, pays up to 80% of the costs and the City pays 20% of the costs. RCS received one other
bid in response to the 2021 Senior Transportation Request for Proposal and the cost of that proposal
exceeds California Yellow Cab's proposed rate increases. California Yellow Cab remains the most
cost-effective senior transportation option for the District.

BUDGET IMPACT
Based on current ridership levels, sufficient appropriations are available in the District’s FY 2022-23
Proposed Budget for the recommended Senior Transportation Program cost increases. Eighty percent
of the costs will be reimbursed through the Senior Mobility Program (SMP) as provided by Measure
M2, Orange County’s half-cent sales tax for transportation improvements approved in 2006 for a
30-year period. 

LEGAL REVIEW
The City Attorney has approved the first amendment to the agreement as to form.

APPROVED BY:  Peter Grant, City Manager

Attachments
California Yellow Cab Rate Increase Request 
California Yellow Cab Amendment 1 











 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 13.        
FROM: Matt Burton, Director of Finance and Administrative Services 

DATE: 06/13/2022

SUBJECT: Approve an Amendment to Section 21A-15 of the Municipal Code Related
to the Disposition of Surplus Supplies and Equipment

RECOMMENDATION
Introduce for first reading an Ordinance, by title only, amending Section 21A-15 of the
Municipal Code regarding the disposition of surplus supplies and equipment. 

DISCUSSION
Section 21A-15 of the Municipal Code prescribes the processes required to dispose of
surplus equipment and supplies. Items declared surplus that no longer have an identified use
for the City must be bid for disposition or sold for the highest scrap value. Recently, the City
has used a public bidding website to comply with these disposition requirements.

The City occasionally replaces furniture and equipment and while most of these items are
dated and have a negligible market value, they could be of value to local non-profits or
governments that are otherwise unable to purchase new equipment. In general, the benefits
of donating surplus equipment to these entities is expected to exceed the value of proceeds
from the sale of these items.

The proposed amendment to Section 21A-15 would allow the City Manager to declare
certain office furniture and equipment as surplus and allow the items to be donated to local
non-profit organizations and other governments. All non-profits that participate in the
Non-Profit Grant Request Program will be notified when items become available for donation.

Any entity requesting a donation must demonstrate the need for the item(s) and must utilize
the item(s) for their operations. The City Manager will determine the entities selected to
receive a donation based on the anticipated value to the community. The total cumulative
value of any donated office furniture and equipment to a single non-profit or government
cannot exceed $1,000 annually without City Council approval.

BUDGET IMPACT
Donating surplus furniture and equipment, rather than disposing by auction or for scrap
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Donating surplus furniture and equipment, rather than disposing by auction or for scrap
value, will result in a small decrease in General Fund revenues. Such donations are
expected to occur infrequently and be for items with a low market value, so any revenue
declines are expected to have a negligible budget impact.

LEGAL REVIEW
The City Attorney has reviewed and approved the attached Ordinance.

APPROVED BY:  Peter Grant, City Manager

Attachments
Ordinance 



 

ORDINANCE NO.  
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF CYPRESS, 
CALIFORNIA, ADDING SECTION 21A-15(d) TO THE CYPRESS 

MUNICIPAL CODE ESTABLISHING REGULATIONS ALLOWING THE 
CITY MANAGER TO SURPLUS OFFICE FURNITURE AND RELATED 
EQUIPMENT WITH AN ESTIMATED VALUE OF LESS THAN $1,000  

 
 

WHEREAS, the City periodically replaces city-owned office furniture, office 
equipment and supplies which creates unneeded city-owned property with a negligible 
dollar value; and 

 
WHEREAS, section 21A-15 of the Cypress Municipal Code provides that all 

equipment or supplies that do not have an identified use for the City are considered 
surplus and must go through either a bidding process for disposition of such items or can 
be sold for the highest scrap value obtained. 
 

WHEREAS, some office furniture and office equipment and supplies determined 
to have a negligible fair market value may be of use to local non-profits and/or other local 
public agencies. 

 
WHEREAS, donating such office furniture and office equipment and supplies to 

local non-profits and/or other public agencies will be for the common benefit of the 
community with negligible financial impacts to the City.  
 

NOW, THEREFORE, the City Council of the City of Cypress DOES HEREBY 
ORDAIN as follows: 
 

SECTION 1. Section 21A-15(d) of the Cypress Municipal Code is hereby 
added to read in its entirety as follows: 

 
“Sec. 21A-15(d). 
 

d. The city manager or designee is authorized to declare surplus office 
furniture, office equipment and supplies (with a negligible fair market value) as 
eligible for distribution to local non-profit organizations and local public agencies 
rather than disposal through a formal bidding or auction process.   

 
All non-profit agencies that participate in the Cypress Non-Profit Grant 

Request Program will be notified when such items become available for donation. 
Any entity requesting a donation must demonstrate a transparent need for the 
item(s) and must utilize the item(s) as part of their operating activities. The city 
manager or designee will determine the entities selected to receive a donation 
based on overall value to the community. The total cumulative value of any 



 

donated office furniture, office equipment and supplies to a single non-profit or 
local public agency cannot exceed $1,000  annually. 
 

 
SECTION 2. If any section, subsection, subdivision, sentence, clause, phrase, or 

portion of this Ordinance is for any reason held to be invalid or unconstitutional by the 
decision of any court of competent jurisdiction, such decision shall not affect the validity 
of the remaining portions of the Ordinance. The City Council hereby declares that it would 
have adopted this Ordinance and each section, subsection, subdivision, sentence, 
clause, phrase, or portion thereof irrespective of the fact that any one or more sections, 
subsections, subdivisions, sentences, clauses, phrases or portions thereof be declared 
invalid or unconstitutional. 

 
SECTION 3. The City Clerk shall certify to the passage of this Ordinance and this 

Ordinance shall be published as required by law and shall take effect as provided by law. 
 
FIRST READING at a regular meeting of the City Council of the City of Cypress 

held on the _______ day of ________, 2022 and finally adopted and ordered posted at a 
regular meeting held on the ______ day of _____, 2022. 
  
  

___________________________ 
Paulo Morales, Mayor 

ATTEST:  
  
__________________________ 
Alisha Farnell, City Clerk 
 
 
  
STATE OF CALIFORNIA ) 
COUNTY OF ORANGE )  SS 
 
I, Alisha Farnell, City Clerk of the City of Cypress, DO HEREBY CERTIFY that the 
foregoing was duly adopted at a regularly scheduled meeting of said City Council held on 
the ____ day of ______________, 2022, by the following roll call vote: 
 
AYES:  COUNCIL MEMBERS: 
NOES:  COUNCIL MEMBERS: 
ABSENT:  COUNCIL MEMBERS: 
 
 

__________________________ 
Alisha Farnell, City Clerk 



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 14.        
FROM: Jeff Draper, Director of Recreation and Community Services 

DATE: 06/13/2022

SUBJECT: Approve Expenditures for the Cypress Recreation and Community Services
Foundation

RECOMMENDATION
1.  Authorize expenditures not to exceed $5,000 for the purchase of beverages to be sold at
the 2022 Salute to America; and

2.  Authorize an expenditure of $2,844.45 to Friends of Cypress Recreation and Parks for
reimbursement associated with the 2021 Community Festival; and

3.  Authorize the creation of a bank account for the Recreation and Community Services
Foundation.

DISCUSSION
The Cypress Recreation and Community Services Foundation (Foundation) is a recognized
501(c)3 formed in May 2019 to support and enhance safe, attractive, and high quality
recreation facilities, programs, and services in the City of Cypress. The Recreation and
Community Services department (RCS) strategic plan calls for the Foundation to explore
opportunities to engage with the community and support the RCS. Since its inception, the
Foundation has received $12,466 in donations. The City Council serves as the Foundation’s
Board of Directors and must authorize its expenditures. Two expenditures are recommended,
with no others expected in 2022.
 
2022 Salute to America
The Salute to America is scheduled July 1 from 5:30 to 9:30 p.m. at Cypress College and
features food trucks, a live concert, and a spectacular fireworks show. This special event
was first held in 2019 and was the first city-produced event with alcohol sales. The 2019
Salute was a success with no incidents reported due to alcohol sales. It is recommended that
alcohol sales continue for the 2022 event and that the Foundation facilitate the sales to
generate revenue to further its mission. The Foundation estimates net proceeds of $3,000.
 
2021 Festival
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Traditionally, the Community Festival is organized by the Cypress Community Festival
Association (CCFA) and three primary participants; Kiwanis Club of Cypress, Cypress
Chamber of Commerce, and the Friends of Cypress Recreation and Parks (Friends). The
2021 Festival incorporated many changes including a fall date, expansion to Friday night,
presale tickets, and different Saturday hours.
 
These changes challenged the primary participants and to ensure a successful Festival, RCS
worked with the Festival to guarantee profits from beer sales for distribution to youth sports
organizations. In 2019, Friends sold beer at the Festival and reported a $3,500 profit and
RCS committed that Friends would receive an equal profit in 2021. After expenses, CCFA
remitted $655.55 to Friends, representing the reported profit of beer sales (attached). Friends
has requested the difference between $655.55 and $3,500 ($2,844.45) from RCS to account
for the lost beer sale revenue.
 
Foundation Banking
Because the Foundation is a legally separate entity from the City or District for Internal
Revenue Service purposes, the creation of a separate bank account exclusively for
Foundation activities is recommended.  A separate bank account further ensures Foundation
activities are properly segregated and accounted for, while enhancing transparency and
audit requirements.

BUDGET IMPACT
The Foundation has $12,466 in donations and the recommended actions are expected to
result in $12,622 being available after the 2022 Salute to America.
Foundation Donations to Date $12,466
Estimated Revenue from 2022 Salute to America
Beverage Sales $8,000

Estimated Expenditures for 2022 Salute to America
Beverage Sales ($5,000)

Friends Reimbursement for 2021 Festival ($2,845)
Estimated Available Balance after 2022 Salute to
America $12,621

LEGAL REVIEW
None required.

APPROVED BY:  Peter Grant, City Manager

Attachments
CCFA Beer Sales Report 



 



 

 
 
 





 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 15.        
FROM: Douglas Dancs, Director of Public Works 

DATE: 06/13/2022

SUBJECT: Award a contract for HVAC Maintenance and Repair Services

RECOMMENDATION
Award a two-year contract to Control Air Enterprises, LLC for Heating, Ventilation and Air
Conditioning (HVAC) maintenance and repair services in the amount of $36,676 annually.

DISCUSSION
The City contracts out HVAC maintenance and repair services at all City-owned facilities.
These services include tri-annual inspection of the HVAC units, air filter replacements, and
minor repairs that are necessary to keep the units operational. The existing two-year contract
with Control Air Enterprises will expire at the end of the fiscal year.

A competitive bid process was initiated earlier this year and on April 19, the City received
four bids that ranged from $36,676 to $93,371. Control Air Enterprises, LLC, the City's HVAC
contractor since 2020, is the low bidder and has performed this type of work for other local
agencies such as Cerritos, Irvine, and the Los Angeles County Office of Education. 

The contract recommended for award will cost approximately $1,500 less annually than the
current contract due to the replacement of the HVAC units in the police department which
have more efficient, self-diagnosing technology.  Larger scale HVAC repairs outside the
scope of this maintenance contract are competitively bid separately as needed.  A summary
of the relevant award information is attached. The new contract will start July 1.

BUDGET IMPACT
Sufficient funds are available in the FY 2022-23 Proposed Budget to provide the level of
maintenance services provided for in the contract.

LEGAL REVIEW
The City Attorney has approved the agreement as to form.
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APPROVED BY:  Peter Grant, City Manager

Attachments
Award Information and Bid Proposals 
Contract Agreement 



Project Award Information Checklist 

Description of Project: 
The project scope provides HVAC maintenance/repair services at City owned facilities. 

Contract Working Days: Two Calendar Years 

Orange County Register 
Publication Date: 

N/A 

Notice Inviting Bids Sent to: The City Website, City Hall, Police Department, 
Community Center, F.W. Dodge, Reed Construction 
Data, Construction Bid Board, Ebidboard, Southern 
California Builders Association, The Blue Book, 
Association General Contractors of America 

Bid Opening Date: April 19, 2022 

No. of Bid Packets Requested: Ten  

Bidders Amount 

1. Control Air Enterprises, LLC, Anaheim, CA $36,676 

2. Pacific West Industries, Inc., Anaheim, CA $63,464 

3. F.M. Thomas Air Conditioning, Inc., Brea, CA $68,681 
4. Allison Mechanical, Inc., Redlands, CA $93,371 

Apparent Low Bidder: Control Air Enterprises, LLC, Anaheim, CA – $36,676 

Qualified to Perform Work: Yes.  Staff confirmed bid was responsive. 

Contractor’s License: Registration with DIR: 
Valid at Time of Award: Yes Contractor:  Yes 
Valid at Time of Bid:  Yes Sub-Contractor: N/A 

Experience: 
The apparent low bidder has performed this type of work for multiple government agencies in 
Southern California, including Cypress since 2020.   



No. 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

HVAC MAINTENANCE/REPAIR SERVICES - PROJECT 500M 

PBQPOIAl, BID lffCe:t 
SCHEDULE OF WORK rTEMI

HVAC MAINTENANCE/REPAIR SERVICES - PROJECT 600M 

Pl'OpOIIIBldSheet 

Date: Tuesday, April 19, 2022, at 1:00 PM 
THE CITY COUNCIL 
CITY OF CYPRESS 
CALIFORNIA 90630 

Honorable Councllmemberl: 

The underllgned principal, after having carefully examined the Specfflcation1 and General ProYlllona flW the 
City of Cypress HYAC MAINTENANC�EPAIR SERVICES - PROJECT SOOM, Mall'IIManee Contract. 
hereby propo11ee and agre81 to furnish all labor, materials, equipment, traneportation, aervtcea. 11111 1axel 
and other C0l1s neceH•Y to complete the entn proJect In atr1ct conformity with the apecfflcatlonl, general 
and 1peclal provlllona, and all addenda therefore • prepared by the Maintenance Dlvtaion of the Department 
of P\bllc Wortca Depertment d the City d Cyprea and to complete all wark within the contract tme specffled 
In thll PROPOSAL, for the following bid: 

Annual Unit
Qudty 

3 EA 

3 EA 

3 EA 

3 EA 

3 EA 

3 EA 

3 EA 

1 LS 

City of Cypress 

SCHEDULE QF WORK -BABE IIP

llilnwofWOl'k 
(PIMM Prtnt Untt Pr1cN Wrttten In Word9) 
CITY HALL/COUNCIL CHAMBERS - HVAC.... - .... . - . ·--· ... ,_ .. - ' ... --- - ... 

.. 
MAINTENANCE/REPAIR SERVICES 
__ .. _,, _____ , - .......... .. --- . ........ ------··----

PEREA 

P9LICE DEPARTMENT - HVAC MAINTENANCE/REPAIR .. 
SERVICES 

.- ----· .. ____ -- _.,, ... ... ------- ··---- - ----·-
PEREA 

SHOOTING RANGE - HVAC MAINTENANCE/REPAIR. 
SERVICES 

...... ·- .. . --· 
PEREA 

··-------··-· - -- .. - --· .... -··--·----

COMMUNITY CENTER - HVAC MAINTENANCEJREPAIR
··••·--· .. --- -- ·--- ____ ..,, - -··········-- - ♦--· 

SERVICES 
·-·- --··----♦ - ...... . -

PEREA 
- . . .......... _ ... ____ ............ ,_ ·----

SENIOR CENTER - HVAC MAINTENANCE/REPAIR 
-·---- ··-· ·- ·-----·----

SERVICES .... ·-·- ---·· 
PEREA 

·--·-·· ··-··"' ... 
.... _ --·-------·- . ·---·---
··--·--.... -...... . ... ----

CORPORATION YARD - HVAC MAINTENANCE/REPAIR 
-- . ________ .. ___ ---- .. ---··-- ·--·--·-
SERVICES 

.. . -
PEREA 

----··- - - ··- ........ -- -·-· ----- -- -

ARNOLD CYPRESS PARK - HVAC MAINTENANCE/REPAIR
- .. -- -----·-·-... ·----
SERVICES 
-·- -·--- ·--···-·-----·· 
PEREA 

-

CONSUL TANT CONTINGENCY 

. .... - ····----··· -· 

-·---·-·---- ·-· ... ----·

- --··· --

.. --·-- .. 

-- -- - - .. ......... , .... _ ..... --···-·- ..... _ ·-·-- - ---- ·- .. - - ··--
LUMP SUM 

---

Public Works Department 

Unit Total PrlOI 

$ 
S $6,691 

$ s 
$3,988 

$ $ 

$12,074 

$ s 

$5,492 

s s 

$2,617 

s 

$3,340 

s 
$474 

12,000 12,000 





HVAC MAINTENANCE/REPAIR SERVICES - PROJECT SOOM 

PROPOSAL 
CITY OF CYPRE88 

HVAC MAINT£NANC!/REPAIR SERVICES - PROJECT 500M 

The unde'9igned bidder afflnna that he/she: 

Proposal 

a. Hes noted and la fully informed • to the conditiOnl outlined In the liquidated damages
provlalons of the Specfflcatior11.

b. Hee aatiafled hfmaolf/haraeff by peraonat examination of the location of the propoaed work
and such other means that he/&he may prefer, as to the actual conditions and requirements
of the work, and helahe ahall not d/apute, complain, or anert at any timl after submlnion
of the bid that thete wu any misunderstanding in n,gard to the nature and/or amount of
work to be done.

c. la aware that au propguls muat be In the office to the Ctty Clertt no later than:
Ivffllly. April 11, 2022, at 1:00 PM,

d. la aware that the City of Cypreaa reserves the right to reject eny and all propoeals.

e. Hes submitted wtth thJa propoaal a certtflcate ahowlng proof of pertlclpatlon as a signatory
to a r9C0gl1ized apprentkleahlp and/or training program, If required.

f. Has attached to thl1 Proposal Caah, or a Ctahier'B Chedc or Certlflad Check In favor of the
City of Cypress, In an amount equal to at leost ten peroent (10%) of the 10tal bid, or a Bid
Bond for uid amount In the form fumtehed by the City, with the understanding that 98Id
security shall be held by the City untll the Agreement for doing the work h8I been enta,.d
Into that saJcf security aheU be forlelted to the City ea liquidated damsgaa ahould the
undetalgned fai to enter Into a contrad end fumlgh the requtAld bonds and Insurance within
the time specified In the Contract Doc:uments, if awarded the Conttact; and the underllgned
agtN1 that In the e\Wlt of auct, failure, the actual amount of damagea to the City would be
impractical and extremely dlfflcutt to determine.

Please lndlcale whether proprtetor&hlp, corporation or partnership and any use of fictitious bus.ineaa 
name: ii CorporatJon □ Partnership a ProprlefDnlhip 

DATED: 4/19/2022 

FIRM NAME: Control Air Enterprises. LlC

FIRM ADDRESS: 5200 E La Pal a Ave Anaheim, CA 92807 

CityofC�I 
Public Works Department 



No. 

1. 

2 

3. 

4, 

!5. 

6. 

7 

-

8. 

HVAC MAINTENANCE/REPAIR SERVICES - PROJECT 500M 

PROPOSAL DIP SHEET 
SCHEDULE OF WORK ITEMS 

HVAC MAINTENANCEJREPAIR SERVICES - PROJECT 500M 

Proposal Bid Sheet

Date: Tuesday, Aprll 19, 2022, et 1 :00 PM 
THE CITY COUNCIL 
CITY OF CYPRESS 
CALIFORNIA 00830 

Honorable Councilmembers: 

The undersigned prfnctpal, after having carefuny examined the Specifications and General Provisions for the 
City af Cypreaa HVAC MAINTENANCE/REPAIR SERVICES - PROJECT SOOII, Malnwnance Contract, 
hereby propoHI and agrNS to furnish aR labor, meterlals, equlpmert, transportation, ,ervioos, sales taxes 
ar.a other coats necessary to complete the entire project In strict conformity with the specifications, general 
and specie! provisions, and all addenda therefore as prepared by the Maintenance OIVlslan of the Department 
cl Public WO/ks Department of the City of Cypress and to complete all wen within the contract time specified 
In this PROPOSAL. for the following bid: 

Annual 
Unit Quantity 

3 EA 

3 EA 

SCHEDULE QE WORK .. BASE IIP 

llllmt of Work 
(PINN Print Unit P11cH Wrttt.n In Worell) 
CITY HAU/COUNCIL CHAMBERS - HVAC 
MAINTENANCEIREPAIR SERVICES . -- --

PEREA 

PQ.LICJ: OEP�ENT-: HV�C ��TE�CE/fl_Ef»�R 
SERVICES 
PEREA 

SHOOTIN� �NGE · HVAC MAINTEN�NCE/ReP�� 

Unit Total 
Pr1ce 

$2,491 $7,473 

S 1,993 $5,979 

3 EA SERVICES $ 9,511 $28.5� 

3 EA 

.l EA 

3 EA 

3 EA 

1 LS 

City of Cypreaa 

?EREA 
COMMUNITY CENTER - HVAC MAINTENANCE/REPAIR 

- ..

SERVICES
PEREA
SFNIOR CENTER- HVAC MAINTENANCE/REPAIR
SERVICES 

-

PEREA 
CORPORA 1 IOt-. VARO - HVAC MAINTENANCE/REPAIR 
SERVlceS 

PEREA 
ARNOLD CYPRESS rARK - HVAC MAINTENANCE/REPAIR 
SERVICES 
PEREA 

-- - -

CONSULTANT CONTINGENCY 
LUMP SUM 

-- - --

Public Works Department 

$ 1,828 $5,484 

$1,869 $5,607 

$1,546 S 4,638 

$1,243 $ 3,729 

$2,000 $2,000 

·-



HVAC MAINTENANCE/REPAIR SERVICES - PROJECT 500M Proposal Bid Sheet 

ITEMS 1 -8, TOTAL ANNUAL AMOUNT OF BIO: S 63,464 
----------------

ITEMS 1-8, TOTAL ANNUAL AMOUNT OF BID IN WORDS: Sixty-Three Thousand, Four-Hundred

Sixty-Four Dollars and zero am.ta--.-.-------------------------------------------- oo11a,�
(Please Print Total Amount of Bid In WORDS) 

CONTRACT TIME: It Is underatood and agreed that the time limit for the completlon of the above work shaU 
be within TWO (2) calendar yeans of the commencement date given on the Notice to Proceed, and that 
required overtime and other costs are a part of the bid as noted above. 

CONTRACT AWARD: This contract will be awarded to the lowest responsible bidder baaed on the Total 
Annual Scheduled Work Bid Price lflted above. Thia is a maintenance contract. The City reserves the rtght 
10 add or delete wor1< In the City's sole discretion 10 best provide the service. 

BID ADDENDA: Bidders who purch8M plant and specifications at the City shall be placed on a bidders lilt, 
and shall rec:elve any Issued Bid Alldcnda. Bidders, who obtain plans and apeclflcstionS from plan rooms or 
other sources, are responstble to contact the Public Wor1<s Department, Maintenance Division at 71-i-229-
6760, In order to be placed on the Bidders List and receive any Issued Addenda. Bidd� shan aubmlt a tlgned 
copy �fall Issued Bid Addenda with their bid. FaHure to do so, may subject lheir bid to rejection. 

City of Cypress 
Public Works Department 
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DA�· . A�ril 19.,_ � . 

FIRM tfAME: Pa.dflc Wett Indutria_Inc..

FIRM �S: 4051 Ela Palma Suite A, Anah�.� �7 

·�•. (866) 328-2129



No. 

t. 

2. 

3. 

4. 

5. 

e. 

7. 

8. 

HVAC MAINT�PAlR SERVICES - PROJECT 500M Propo&,18ldStl99t 

sclilfflr=G�� 
KYM: MAMl!NANCEIREPAIR SERVICES - PROJICT 900M 

Date: Tuesday, Aprn 19, 20Z'l. at 1:00 PM 
THE CITY COUNCI. 

CITY OF CYPRESS 
CALIFORNIA 80830 

Honanlblll CounclmtMbert: 

The u.ndeliig,,ed. prtnclpal. after havr,g careti.ty examined the Spec:fficaliona and Gerwal PNMllona far lhe 
City of C)tnU HVAC IIAINTENAHCEIRl!PAIR l&RYICel - PROJECT 500M. lllllnltmnco Conlnot. 
hanJby proposes and agrees ID f\mfeh all labor, mat.rills, �� transportalion. 19V1C88, ulN talc9I 
•nd other 00111 n«:HHIY to complete the.,._ pn,Jfct fl alrtcl c:onbmly wtth the-� general
Md a_pec:tm provllkn, Ind Ill addenda thenlb• .. prepared b-/ the Mainllnance DMlal of htl)epMment
ti Publlc Works Departmn of the Cly of Cyp,w and 10 c:amplelt al wo,tc within the u,nnct time IP8Cffled
In this PROPOSAL. for lhe followq bid:

Annual 
Uni Quaatlly 

3 EA 

3 EA 

3 EA 

3 EA 

3 EA 

3 EA 

3 EA 

1 l8 

City of Cypress 

SCHEDULE QF WOftk-IHI 11>

lllnaofWofk 
(PIMNPrlntUnl PIICMWIMlln'9tw.ds) 

ctrY HAU./COUNCI. CHAMBERS - KVN:. 
MAINTENANCE/REPAIR SERVICES 
PEREA 

POLICE DEPARTMENT� HVAC ��AIR_ 

j=� 

-

SHOOTING RANG� - HVAC ���AIR 
SERVICES 
PEREA 
COMMl.NTY ceNTER- HVAC MAINTENANCf:JREPAIR 
SERVICES 
PEREA 
SENIOR CENTER-HVAC MAINTENAN�EPAIR 

-·

SERVICES 
PEREA 
CORPORATION YAA.0 - HVAC MAINTENANCE/REPAIR 
SERVICES 
Flt:REA 
ARNOLD CYPRESS PARK - HVN:. MAINTENANCE1REPAIJ\ 
SERVICES 
PEREA 
CONSULTANT CONTINOENCV 
LUMPSUM 

-

- ---

-- -

- -�

Pubic Works Department 

Unit 
Total Pltce 

$7,562.0C $22,686.00 

$6,876.0( $20,628.00 

$3,275.00 $9,825.00 

$2,353.00 $7,059.00 

$400.00 $1,200.00 

$1,461.00 14,383.00 

$300.00 $900.00 

$2,000 $2,000 



HVAC MAINTENANCE/REPAIR SERVICES -PROJECT 500M Prop01al Bid Sheet 

ITEMS 1 - I. TOT AL ANNUAL AMOUNT OF Bl>: $ ____ 6 ___ 8 .... , 6 ___ 8 ____ 1--'. Q--'Q _________ _

ITEMS 1-8, TOTAL ANNUAL AMOUNT OF BID IN ¥10R08: ___________ _ 

Sixty-eight thousand six hundred eighty-one 0/100 
(Please Prtnl Total Amourt rl Bid In WORDS) 

DoUars 

CONTRACT TIME: It la undnlOod and as,eed that the time limit for the completion d the abo1M work lhaU 
be within TWO (2) calendar yen of the commencement data � on the Notice to Proceed, and that 
required overtime and other costs are a part of the bid as noted above. 

CONTRACT AWARD: Thia contract will be awarded to the lowest ra1ponslble bidder based on the Total 
Anl'l.lal Scheduled Work Bid Pr1ce lilted above. This Ill a maintenance contract. The City raarves the right 
to add or delete work in the City's 101• dlscr8tion to beet provide the seNlce. 

BID ADDENDA: Bidders who purchale plans and apeciftcallona at the City shall be placed on a bidder& llat, 
and shal receive any lllaued Bid Addenda. Bidders, who obtain plans and specifications from plan rooms or 
other sources, n rwpo,-lble to contact the Public Works Depa1ment, Maintenance Division at 714-229-
6780, In order to be placed on the Bfddn List and recelw any llsued Addenda. Bidders 1half submit a signed 
oopy of all laaued 8'd Addenda with their bid. Falure k> do 10, may subject 1helr bid to rejection. 

City of Cypress 
Public Works Department 



HVAC MAINTENANCE/REPAIR SERVICES - PROJECT 500M 

PROPOSAL 
CITY OF CYPRESS 

HVAC MAINTENANCE/REPAIR SERVICES - PROJECT SOOM 

The undelsignad bidder affirms that he/she: 

Proposal 

a. Has noted and la fully Informed aa to the conditions outlined In the liquidated damages
provisions of the Specfficatlons.

b. Haa aatllfled hlmaelf/heraeff by personal exaninatlon of the location of the propoeed work
and such other means that he/she may prefer, aa to the actual condltiOnl and requirement&
of the work, and he/she shall not dispute, complain, or asaart at any tine after subm1881on
of the bid that there was eny misunderstanding In regard to the nature and/or amount of
work to be done.

c. Is aware that all proposals must be In the office to the City Clerk no later than:
TUNClay. Aprll 18, 2022, at 1:00 PM.

d. la aware that the City of Cypress reserws the right to reject any and all propouls.

e. Has submitted with this propoaal a certificate showing proof � partk:lpatlon as a signatory
to a racogntmd apprenticeship and(or training program, ff required.

f. Has attached to this Proposa Cash, or a Cashier's Check or Certffled Check In favor of the
City of Cypress, In an amount equal to at least ten percent (10%) of the total bid, or a Bid
Bend for said amount In the fonn furnished by the City, with the understanding that uld
seeurtty shall be held by the City until the Agreement for doing the work has bean entered
into that aeld Mcutty shall be foffelted to the City aa liquidated damages llhould the
undersigned fall to enter Into a contract and fumlsh the required bond, and Insurance within
the time apecffled In t,e Contract Documents, If awarded the Contract; and the undenslgned
agrees that In ht event of such fallwe, the actual amount of damages to the City would be
lmpnlCtiall and extremely dlfflcult to detennlne.

Pleeee Indicate whether proprtetorlhip, corporation or partnerlhlp and any use of fictltioua business 
name: II Corporation □ Partnership □ Proprlatorlhip 

DATED: 
---

04/18/22 

ARM NAME: F.M. Thomas Air Conditioning, Inc.

FIRM ADDRESS: 231 Gemini Ave, Brea, Ca 92821 

TELEPHONE: 71 738-1062

SIGNATURE:_�-1-pc----:+::-:-t-\L-___ _ 

City of Cypresa 
Public Works Department 



No. 

1. 

2. 

3. 

... 

6. 

e. 

7. 

HVAC MAINTENANCE/REPAIR SERVICES - PROJECT 500M 

PRQPQML 8IQ f'!fIT 
SCHEDULE OF WORK IT!M8 

HVAC MAINTENANC!IREPAIR SERVICES - PROJECT 100M 

Propcu Bid Sheet 

bate: Tuesday, Ap,11 19, 2022, at 1 :00 PM 
THE CITY COUNCIL 
CfTY OF CYPRESS 
CALIFORNIA 80830 

Honorable Counclmembn: 

The underllgned pr1nc:lpal, after hlvf111 careMy examined lhe Specfflcationa and GIIWBI Pnwlllonl for the 
City d Cyp,eu HVAC MAINTENANCEIREPAIR SERVICES - PROJECT IOOM, Mlllntlnlnee Conbact, 
hereby propaees and ag,w to bnllh aU labor, rnatarlllla, eq� tra111portaaon, aerYlcN, lales taw 
and other coltl neca11ary to complete the e,1tfN project In ltrict conformity with the tpeclflcallol•, gm111at 
and ■pedal provllionl, and all addenda thereror9 a prepared by the Maintenance Dlvlllon d lhl Depariment 
d Public Works Oepartn,lnt d the City d Cypreu and 1D complete all work� the COllhd lime tpecffled 
In Ihle PROPOSAL, for the� bid: 

Annual Untt QuMtlty 

3 EA 

3 EA 

3 EA 

3 EA 

3 EA 

3 EA 

3 EA 

ICHEQULE Of WQBK • IMI IR

lllmaofWork 
(PIIIH Print Unit Pltcll Wl'tllln In Wonll) 
CITY HAUJCOUNCIL CHAMBERS -HVAC 
- - -

MAl�AIRSERVlce8 

PEREA 
POLICE DEPARTMENT -HVAC MAINTENANCE/REPAIR 

SERVICES 

PEREA 
SHOOTING RANGE - KV/IC MAINTENANCE/REPAIR 

SERVICES 

PEREA 
COMMUNITY CENTER-HVAC MAINTENANCE/REPAIR 

SERVICES 

PEREA 
SENIOR CENTER- HVAC MAINTENANCE/REPAIR 

SERVICES 
-

PEREA 

CORPORATION YARD -HVAC MAINTENANCE/REPAIR 

SERVICES 

PEREA 

ARNOLD CYPRESS PARK -HVAC MAINTENANCE/REPAIR 

SERVICES 
PEREA 

Unll 
Total Pltae 

$6,398.00 $19,194.00 

•2,165.00 $ 6,495.00 

516,109.00 s 48,327.00 

$2,033.00 S 6,099.00 

• 1.440.00 $ 4,320.00 

s $ 
1,301.00 3,903.00 

S 1.011.00 $ 3,033.00 
,___ --

CONSUL TNiT CONTINGENCY 
8. 1 LS LUMP SUM $2,000 $2,000 

-- -- ---

City d Cypren
Public WOtks Department 



HVAC MAINTENANCE/REPAIR SERVICES - PROJECT 600M PropoealBldSheet 

ITEMS 1-1. TOTAL ANNUAL AMOUNT OF BID: S_9_3._37_1_.00 __________ _ 

ITEMI 1 -1. TOTAL ANNUAL AMOUNT OF BID IN WORDS: NINETY THREE 1HOUSAND 

nnum HUNDRED SEVENTY ONE----------------- Dollars

(Pleae Print Total Amount of 8kt In WORDS) 

CONTRACT TIME: It II undntood and agreed thal the time linlt for the completlon d the above work 1haU 
be Yt41hln TWO (2) calendar )18lr'I d the commencement date given on the Notice to Proceed, and that 
required OYlt1lme and other coetl are a pert d the bid • noted above. 

CONTRACT AWARD: Thll COilbact .viii be IIWlll'dad lo the loweet reeponslble bldd• baled on the Total 
Anrw1 Scheduled Work Bid Pr1ce lilted above. This II a rnu,tanance conlrllct The City reHNN the right 
to add or delete work In the Clty'a lole discretion to belt provide thl NNice. 

BID ADDENDA: Bidder9 who purohaN plans and specfflcatlor11 at the Cltylhall be placed on I bldderl lflt. 
and 1hall receive 81fY uuad Bid Addenda. Bidders, Vttlo obtain plans and apectflcatlol,a from plan room, or 
other 1CUC81, are rwpontlble 1D contact the Public Worb Department. Maintenance DIYlalon at 714-229-
8760, In order to be placed on the Bidders Ult and natve any luUld Addenda. 8ldderl lhal eubmlt aligned 
copy d all lllued Bid Addenda with the� bfd. Flllure to do IO, may tubject their bid to rejection. 

City" Cypress 
Public Works Department



HVAC MAINTENANCE/REPAIR SERVICES - PROJECT 500M Proposal 

PRQPO§AL 
CITY OF CYPRE88 

HVAC MAINTENANCE/REPAIR SERVICES- PROJECT 500M 

The undaralgned bidder affli 11 • that he/ahe: 

a. 

b. 

c. 

d. 

e. 

f. 

Has noted and Is fully Informed as to the conditions outlined In the Uquldated damage& 
provillona of the SpeciftcatJona. 

Has tatisfled hlmaetflherself by personal e>camlnation of the location of the propoeed work 
and auch other meana that he/she may prefer, aa to the actual conditions and requnments 
of the work, and he/she ahal not dlaputa, complain, or 8ll8l't at any time after aubmlaion 
of the bid that there was any misunderstanding In regard to the nature and/or amount of 
work to be done. 

It aware that al propoaals must be In the office to the City Clerk no later tha,: 
IYlfdlx, Apr111p.2022.111;00 PM, 

la aware that the City of Cypress mffiN the right to reject any and al propault. 

Haa aubmlttad with this proposal a certificate 1howfng proof cf participation n a signatory 
to a recognized apprenticeship and/or training program, If required. 

Has attached to thla Proposal CUh, or a Caahier'1 Check or Certified Check In favor of the 
City of Cypress, In an amount equal to at leaat ten percent ( 10%) of the total bid, or a Btd 
Bond for aald amount In the form furnished by the aty, with the underetanding that 1&ld 
security lhal be held by the City until the Agreement for doing the work has been entered 
Into that said security ahal be forfeited to the City • llqu1dated damages should the 
undersigned faH to enter Into a contract and furnish the required bonds and imu'ance within 
the time apecffled In the Contract Documente, If awarded the Contract: and the undersigned 
agrees that In the event of such faffure, the actual amount of damagaa to the City would be 
Impractical and extremely dlfflcult to detennine. 

Please Indicate whe1her proprietorship, corporation or partnership and any use of flctitioul bualneaa 
name: II Corporation a Partnership a Proprietorship 

DATED: __ -'"A-=prl=--18....,, 2022='---------

FIRM NAME: __ A1_a.on_Mec1_-. __ •ca1_._
1nc. _________________ _ 

FIRM ADDRESS: 1988 Euex Court. Redlands, CA 92373 

TELEPHONE:_90914 __ 78-6833 _______ _ 

SIGNATURE: __ /_t_,_�--�-�---­
Bldder 

City of Cypreu 

Don Alllaon, PrNldent -Allllon Mechlnlcll, Inc.

Public Wom Department 





































































 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 16.        
FROM: Matt Burton, Director of Finance and Administrative Services 

DATE: 06/13/2022

SUBJECT: Receive and File the FY 2022-23 Master Fee Schedule

RECOMMENDATION
Receive and file the updated FY 2022-23 Master Fee Schedule which incorporates annual
cost-of-living adjustments for City and Park District user fees.

DISCUSSION
In 2019, the City Council updated user fees for the first time in more than a decade. The
updated fees were the result of a comprehensive fee study conducted by a consultant. In
general, City user fees are established to recover the full cost of discretionary services
provided to a user while Recreation and Park District fees are intended to provide
sustainable subsidies to customers. To ensure fees keep pace with the costs to provide
services, the 2019 resolution approving the Master Fee Schedule includes an automatic
cost-of-living adjustment be applied to all user fees on July 1st of each year.  The annual
cost-of-living adjustment is based on the March Consumer Price Index (CPI) and is applied
to fees in conjunction with the budget fiscal year.  The FY 2022-23 Master Fee
Schedule includes an 8.5% cost-of-living adjustment for all user fees established by the City
and District. 

Fines, developer fees, and fees set by the State of California remain unchanged, as these
fees are not subject to the annual cost-of-living adjustment applied to user fees.  The new fee
schedule is effective July 1, 2022.  However, because some programs must be advertised or
billed well in advance of the new fees being established, some fee increases will be deferred
until it is administratively feasible to implement the changes.  For example, most changes to
Recreation program fees will be deferred until the publication of the Fall Activity Guide.

BUDGET IMPACT
The fee adjustments are estimated to generate an additional $150,000 to $200,000 of annual
revenue and have been factored into the FY 2022-23 Proposed Budget which will be
considered for adoption on June 13, 2022.

http://destinyhosted.com/cypreshareddocs/image/Cypress Logo.png


LEGAL REVIEW
None required.

APPROVED BY:  Peter Grant, City Manager

Attachments
FY 2022-23 Master Fee Schedule 
FY 2022-23 Master Fee Schedule (with changes) 
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REF # Description Fee
General/Permit Fees

1 Alcohol Beverage Control Permit $1,275 
2 Bingo Licensing (Initial) $1,095 
3 Bingo Licensing (Annual) $185 
4 Business License Administration Fee $32 
5 Carnival/Circus Permit $1,495 
6 Fortune Telling Permit $752 
7 Parade Permit $1,638 
8 Returned Check Fee $55 
9 Solicitor Permit (Initial) $366 

10 Solicitor Permit (Annual) $366 
11 Special Permit  - High Risk Businesses $366 

City Clerk Fees
12 Document Certification $58 
13 Duplication of City Council Meeting - Audio $29 
14 Duplication of City Council Meeting - Video $29 
15 Records Requests - Printed Materials $1 first copy + $0.10 per page

City of Cypress
 Master Fee Schedule
Effective July 1, 2022

Administration and Finance
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REF # Description Fee
Planning

16 ABC - Letter of Public Convenience $94 
17 Administrative Adjustment (Minor Variance) $588 
18 Appeal - Director $846 
19 Appeal - City Council $1,292 
20 Code Enforcement Reinspection $98 
21 CC&R Review $283 
22 Conditional Use Permit - Major $7,916 
23 Conditional Use Permit - Minor $4,046 
24 Conditional Use Permit - Extension (Flat Fee) $752 

25
Crime Prevention Through Environmental Design (CPTED) Plan 
Reviews $987 

26 Density Bonus Agreement - Initial Review $959 
27 Density Bonus Agreement - Annual Review $191 
28 Design Review Committee - Major $3,781 
29 Design Review Committee - Minor $1,550 
30 Preliminary Project Review - SFR $1,172 
31 Preliminary Project Review - Minor $940 
32 Preliminary Project Review - All others $1,922 
33 Determination of Use $704 
34 Development Agreement - Establish/Revise $4,416 
35 Development Agreement - Annual Review $517 
36 Entertainment Permit $768 
37 Environmental Evaluation - Exempt $224 
38 Environmental Evaluation - Mitigated Negative Declaration $1,645 

City of Cypress
 Master Fee Schedule
Effective July 1, 2022

Community Development
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REF # Description Fee

City of Cypress
 Master Fee Schedule
Effective July 1, 2022

Community Development

Planning (Cont.)
39 Environmental Evaluation - Negative Declaration $846 
40 Environmental Impact Report Review & Certification $12,711 
41 Extension of Time - Other Matters $658 
42 Film Permit $634 
43 General Plan Amendment/ Revision $3,194 
44 Landscape Inspection $106 
45 Landscape Plan Review $564 
46 Lot Line Adjustment - Non Single Family $2,115 
47 Lot Line Adjustment - Single-Family $1,456 
48 Mitigation Monitoring - Initial $2,867 
49 Mitigation Monitoring - Annual $704 
50 Ordinance Amendment $4,416 
51 Public Safety Review Permit $2,010 
52 Specific Plan - Staff Review $4,309 
53 Staff Review Committee Permit $1,011 
54 Temporary Use Permit - Major $540 
55 Temporary Use Permit - Minor $130 
56 Tentative Parcel Map $2,679 
57 Tentative Tract Map $3,383 
58 Variance $2,799 
59 Vesting Map $2,678 
60 Zone Change $6,277 
61 Minor Zoning Adjustment (Director's Review) $563 
62 Zoning Compliance/Rebuild Letter $447 

2) Unless otherwise noted, all fees are the minimum fee for the service.  The final fee is based on actual 
costs, which may exceed the minimum fee.

1) Most services may be expedited, subject to availability, for two times the amount of the fee(s).
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REF # Description Fee
Building Permit Fee Table *

63 Total Valuation $1 to $500 $30.00 

64 Total Valuation $501 to $2,000
$30 for first $500 plus $4 for each additional $100, 

or fraction thereof, to and including $2,000

65 Total Valuation $2,001 to $25,000
$90 for first $2,000 plus $18 for each additional 

$1,000, or fraction thereof, to and including 
$25,000

66 Total Valuation $25,001 to $50,000
$504 for first $25,000 plus $13 for each additional 

$1,000, or fraction thereof, to and including 
$50,000

67 Total Valuation $50,001 to $100,000
$829 for first $50,000 plus $9 for each additional 

$1,000, or fraction thereof, to and including 
$100,000

68 Total Valuation $100,001 to $500,000
$1,279 for first $100,000 plus $7 for each 

additional $1,000, or fraction thereof, to and 
including $500,000

69 Total Valuation $500,001 to $1,000,000
$4,079 for first $500,000 plus $6 for each 

additional $1,000, or fraction thereof, to and 
including $1,000,000

70 Total Valuation $1,000,001 and up $7,079 for first $1,000,000 plus $4 for each 
additional $1,000, or fraction thereof

71 Building Plan Check 65% of Building Permit Fee
72 Mechanical/Electrical/Plumbing Plan Check 15% of Building Permit Fee
73 Energy Plan Check 25% of Building Permit Fee

* Valuations will be established using the square footage construction costs from the Annual
International Code Council multiplied by a local county adjustment factor as approved
by the Building Official.

Some services may be expedited, subject to availability, for 1.5 times the amount of the fee(s).

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Public Works
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REF # Description Fee
Building 

74 Additions Per valuation

75 Interior Remodel - Garage/Bonus Room $96
76 Patio Cover - Lattice $28
77 Solid Wood Cover $33
78 Aluminum - Open Cover $36
79 Aluminum - Enclosed $70
80 Solarium Room $109
81 Deck - Wood $38
82 Wall Signs $43
83 Pole Signs $64
84 Monument Signs $110
85 Fire Sprinklers $5
86 Swimming Pools - Plus $600 for Spa $67
87 Rack Systems (per rack) $444
88 Fireplace (pre-fabricated) valuation + mechanical permit $2,221
89 Grease Interceptor/Clarifier + issuance $99
90 Grease Trap + issuance $41
91 Tenant Improvements - Commercial T.I. (per sq. ft) $78

Re-Roofing - Per square (100 square feet) $0
92 Composition (rolled, rock, shingle) $244
93 Wood (Class C) shakes and shingles $522
94 Tile/Aluminum (concrete and clay) $610

Building Permit Fees (per hour) $0
95 Inspections outside of normal business hours - minimum charge-two hours $69
96 Reinspection fees assessed under provisions of Section 305.8 $69

97
Inspections for which no fee is specifically indicated - minimum charge-one half 
hour

$69

98
Additional plan review required by changes, additions or revisions to plans - 
minimum charge-one half hour

$69

99 For use of outside consultants for plan checking and inspections, or both Actual Cost

Miscellaneous/Valuation Based Fee Rates (per square foot unless otherwise indicated)

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Public Works
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REF # Description Fee

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Public Works

Building (Cont.)
Mechanical Fees

100 F.A.U. 1-100M $21
101 F.A.U. Over 100M $25
102 Duct Alter or Add $15
103 Kitchen/ Bath Vent $10
104 Comm Hood $15
105 Air Condition Unit $21
106 Wall Furnace $21
107 Gas System (up to 5 outlets) $8
108 Outlets over 5 $2
109 Evap 1-10M $15
110 Evap Over 10M $25
111 Heating Permit $33

Electrical Fees
112 Outlets 1-20 $2
113 Outlets Over 20 $1
114 Lighting Fixtures $2
115 Range-Oven-Garbage Disposal $8
116 Clothes Dryer - Auto Washer $8
117 Water Heater - Pool Htr - Space Htr $8
118 New Residential - Outlets (sq/ft) $0
119 Motors Over Inc. HP 0-1 $8
120 Motors Over Inc. HP 1-10 $17
121 Motors Over Inc. HP 10-50 $33
122 Miscellaneous $25
123 Each Meter - Service 0-600V not over 200A $42
124 Each Meter - Service 600V over 200A $84
125 Each Meter - Service 600V over 400A $166
126 Panel Board $25
127 Swim Pool/ Spa $67
128 Time Clock $8
129 Signs - No. of Trans or Bals $33
130 Signs - No. of Lamps $8
131 Temp Power Poles $33
132 Additional Support Poles $0
133 Supplement Permit $11
134 Electrical Permit $33
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REF # Description Fee

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Public Works

Building (Cont.)
Plumbing Fees

135 Water Closet $14
136 Bath Tub $14
137 Shower $14
138 Lavatory $14
139 Sink $14
140 Dishwasher $14
141 Laundry Tub $14
142 Clothes Washer $14
143 Floor Drain $14
144 Floor Sink $14
145 Miscellaneous Items $14
146 Water Heater $17
147 Gas System (up to 5 outlets) $8
148 Outlets over 5 $2
149 Vacuum Breaker $17
150 Install/ Alter Water System $8
151 Install/ Alter Waste or Vents $8
152 House Sewer $99
153 Connect Add H.S. $8
154 P-Trap Pool Drain $14
155 Sewer Cap $14
156 Plumbing Permit $33

Grading/Permitting Inspection Fees

157 Grading/Drainage/Water Quality Permit/Inspections
$338 minimum fee/actual 

cost
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REF # Description Fee

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Public Works

Building (Cont.)
Miscellaneous Fee Rates

158 Mobile Home Fees Per State Schedule
159 Issuance Fee $66
160 Temporary Certificate of Occupancy (for each 30 days) $185
161 Request for Alternate Methods and Material $185
162 Annual Day Care Inspections $158
163 Special Inspections ($ minimum/Charge Hourly) $158
164 Building Permit Time Extension $223
165 Building Relocation Inspection $159
166 Building Demolition Per Valuation
167 Pool Demo/ In-fill Per Valuation
168 Plan Retrieval $46
169 Subpoenas (including research/ copying) $278
170 Copies $1 first copy/$0.10 per page

Masonry Fee Rates
Height of Masonry Wall/Height of Retaining Wall (feet)

171 1 $0/$28
172 2 $0/$43
173 3 $0/$59
174 4 $46/$80
175 5 $59/$98
176 6 $70/$119
177 7 $83/$136
178 8 $94/$0

1) Some services may be expedited, subject to availability, for 1.5 times the amount 
of the fee(s).
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REF # Description Fee
Public Works
Environmental Inspection/National Pollution Discharge Elimination System
Fats, Oils, and Grease (FOG) Program

179 Best Management Practice Inspection - Annual $69 
180 Best Management Practice Reinspection $124 
181 Construction and Demolition w/Franchise Waste Hauler $90 
182 Construction and Demolition w/Self-Hauling $362 
183 Grease Control Device Inspection - Annual $69 
184 Grease Control Device Reinspection      $124 
185 New Grease Control Device Inspection $124 
186 New Grease Control Device Plan Check $159 
187 Annual NPDES High Priority Inspection $250 
188 Annual NPDES Low/Medium Priority Inspection  $119 
189 Additional Environmental Services (Hourly) $113 

Water Quality Management Plan (WQMP) Fees
190 All development projects shall pay a minimum deposit for the 

review and approval of Water Quality Management Plans (WQMP) 
as defined in the City of Cypress National Pollutant Discharge 
Elimination System (NPDES) Stormwater Program and the City of 
Cypress Local Implementation Plan (LIP)

Small Project - $545 minimum deposit based on 
actual costs for small projects. Additional deposits 

may be required based on the accuracy and 
completeness of the project submittal.

Large Project - $848 minimum deposit based on 
actual costs for large projects. Additional deposits 

may be required based on the quality of the project 
submittal.

191
Additional Review of Water Quality Management Plan (Minimum 
Fee; additional charged hourly)

$848 

1) Unless otherwise noted, all fees are the minimum fee for the services.  The final fee is based on actual costs, which may 

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Public Works
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REF # Description Fee
Public Works
Citywide Traffic Improvement Fees

Commercial - Retail
192      Shopping Center - Less than 50,000 SF $1.81 per SF - Includes 50% Passby Credit
193      Shopping Center - 100,000 SF $1.67 per SF - Includes 40% Passby Credit

194      Shopping Center - 200,000 SF $1.54 per SF - Includes 30% Passby Credit
195      Shopping Center - 300,000 SF $1.40 per SF - Includes 25% Passby Credit
196      Restaurant - Fast Food w/ Drive-Through $18.81 per SF - Includes 40% Passby Credit
197      Restaurant - Fast Food w/o Drive-Through $16.43 per SF - Includes 40% Passby Credit
198      Restaurant - High Turnover (Family) $8.18 per SF - Includes 25% Passby Credit
199      Restaurant - Quality (Dinner House) $2.62 per SF - Includes 10% Passby Credit
200      Hotel $409 per Room 
201      Motel $409 per Room
202      Discount Store (Freestanding) $1.35 per SF
203      Hardware/ Paint Store $2.03 per SF
204      New Car Sales $1.56 per SF

Residential
205      Single Family (Low Density) $595 per DU
206      Low Rise Condo/ Townhome (Medium Density) $508 per DU
207      Low Rise Apartment (High Density) $358 per DU
208      Retirement Community $154 per DU
209      Elderly Housing (Attached) $44 per DU

Office - Industrial
210      General Office - Less than 50,000 SF $1.52 per SF
211      General Office - 100,000 SF $1.28 per SF
212      General Office - 200,000 SF $1.09 per SF
213      General Office - 400,000 SF $0.92 per SF
214      General Office - 600,000 SF $0.84 per SF
215      General Office - 800,000 SF or greater $0.78 per SF
216      Single Tenant/ Corporate Office $1.20 per SF
217      Research & Development $0.79 per SF
218      Warehouse $0.44 per SF
219      Light Industrial $0.65 per SF
220      Manufacturing $0.52 per SF

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Public Works
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REF # Description Fee

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Public Works

Regional Traffic Improvement Fees
Commercial - Retail

221      Shopping Center - Less than 50,000 SF $0.16 per SF - Includes 50% Passby Credit
222      Shopping Center - 100,000 SF $0.15 per SF - Includes 40% Passby Credit
223      Shopping Center - 200,000 SF $0.13 per SF - Includes 30% Passby Credit
224      Shopping Center - 300,000 SF $0.12 per SF - Includes 25% Passby Credit
225      Restaurant - Fast Food w/ Drive-Through $1.64 per SF - Includes 40% Passby Credit
226      Restaurant - Fast Food w/o Drive-Through $1.43 per SF - Includes 40% Passby Credit
227      Restaurant - High Turnover (Family) $0.71 per SF - Includes 25% Passby Credit
228      Restaurant - Quality (Dinner House) $0.22 per SF - Includes 10% Passby Credit
229      Hotel $36 per Room
230      Motel $36 per Room
231      Discount Store (Freestanding) $0.12 per SF
232      Hardware/ Paint Store $0.18 per SF
233      New Car Sales $0.14 per SF

Residential
234      Single Family (Low Density) $52 per DU
235      Low Rise Condo/ Townhome (Medium Density) $44 per DU
236      Low Rise Apartment (High Density) $31 per DU
237      Retirement Community $13.46 per DU
238      Elderly Housing (Attached) $3.85 per DU

Office - Industrial
239      General Office - Less than 50,000 SF $0.13 per SF
240      General Office - 100,000 SF $0.11 per SF
241      General Office - 200,000 SF $0.10 per SF
242      General Office - 400,000 SF $0.08 per SF
243      General Office - 600,000 SF $0.07 per SF
244      General Office - 800,000 SF or greater $0.06 per SF
245      Single Tenant/ Corporate Office $0.11 per SF
246      Research & Development $0.07 per SF
247      Warehouse $0.04 per SF
248      Light Industrial $0.06 per SF
249      Manufacturing $0.05 per SF

* Fixed fee

1) Unless otherwise noted, all fees are the minimum fee for the service.  The final fee is based on actual costs, which 
may exceed the minimum fee.

Public Works (Cont.)
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REF # Description Fee
Public Works (Cont.)
Development and Permit Fees

250 Grading Plan Check $1,458 
251 Public Works Plan Check $1,458 
252 Final Parcel Map Check $1,018 
253 Final Tract Map Check $1,018 
254 Public Works Permit - Small $174 
255 Public Works Permit - Medium $1,308 
256 Public Works Permit - Large $3,174 
257 Street Abandonment $791 
258 Transportation Permit * $17 Trip/$79 Annual
259 Drainage Fee for Master Drainage Plan * $7,940/acre

Residential Parking Permits
260 Permit Fee * $35 
261 Permit Replacement Fee * $25 
262 Fine for Misuse of Parking Permit * $100 

Park Development Fee

263
Fee in lieu of parkland dedication, for residential 
subdivisions, apartments, 2nd units, etc. * $23,421 

* Fixed fee
1) Unless otherwise noted, all fees are the minimum fee for the service.  The final fee is based on actual costs, which 

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Public Works
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REF # Description Fee

264 Arrest Booking Fee $405 
265 Blood Draw Recovery Fee 1 $119 
266 Copy of Citation/Police Report/Log Item $1 first copy + $0.10 per page
267 Criminal History Verification $50 
268 Firing Range Rental (per person) $105 
269 Repossession - Verification Fee 2 $15 
270 Ride Along (may be waived at Chief's discretion) $75 
271 Storage of Relinquished Firearms (annual, per weapon) $250 
272 Subpoena (Civil) for Records (15 day requirement) 2 $15 + duplication
273 Subpoena (Civil) for Officer Appearance (per day) 2 $275 
274 Subpoena (Audio or Video) $105 
275 Subpoena (Photo/Digital Duplication) $105 
276 Vehicle Inspection $33 
277 Vehicle Permits $15 
278 Vehicle Release $153 
279 Vehicle Release (30-day impound) $254 
280 Vehicle Release (30-day impound/with hearing) $298 

Alarm System Fees and Fines
281 Business Alarm Permit Fee $50 
282 Residential Alarm Permit Fee $50 
283 Failure to Register Alarm System Fine $30 for first violation
284 $50 for second violation
285 $100 for third and subsequent violations
286 False Alarm Fine (within any calendar year) $0 - first two false alarms
287 $70 - third false alarm
288 $110 - fourth false alarm
289 $130 - fifth false alarm
290 $170 - sixth false alarm
291 $200 - seventh false alarm
292 $500 - eighth and subsequent false alarms
293 Extraordinary Police Services (Minimum fee) $1,130 

1 Fee is based on actual contract cost and is subject to change.
2 Fee is set by the State of California and is subject to change.

General Fees

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Police
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REF # Description Current Fee
Sports Programs

294 Adult Basketball/per team (11 week) $450 
295 Softball $482 
296 Open Gym - Youth/Adult $3 
297 Semi-private swim lessons (4 lessons) $95 
298 Swim lessons (2 weeks) $57 
299 Basketball sports camp $92 
300 Youth Basketball League - Summer $92 
301 Youth Basketball League - Winter $113 
302 Volleyball sports camp $92 
303 Youth Volleyball League - Fall $92 
304 Youth Volleyball League - Spring $92 
305 Pee Wee Sports $50 
306 Challenger Basketball - Summer $0 
307 5K/10K Walker $43 
308 5K/10K Pre-registration Runner $50 
309 5K/10K Late registration Runner $62 

Youth Programs
310 Day Camp - Weekly $148 
311 Day Camp - AM/PM Care - Weekly $37 
312 Day Camp Excursions $29 
313 Kids Corner - 3 Year Olds (9weeks, 2x/week) $254 
314 Kids Corner - 4 Year Olds (9weeks, 3x/week) $344 
315 Kids Corner - Summer $233 
316 Birthdays $389 
317 Birthdays - Specialty $444 
318 Kids Night Out $25 
319 Park Program - Summer $31 
320 Teen Dances $18 
321 Teen Fashion Show $6 
322 Father-Daughter Night $57 
323 Father-Daughter Night (Additional Child) $17 
324 Halloween Admission $6 

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Recreation and Community Services
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REF # Description Current Fee

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Recreation and Community Services

Recreation (Cont.)
Adult Events

325 Special Event Exhibitor - Commercial $123 
326 Special Event Exhibitor - Non-Profit $62 
327 Special Event Exhibitor - Small Business $62 
328 Dining Center Event $6 
329 Bunco $18 

Program/Class Fees
330 Registration Fee $2 - $11
331 Facility Replacement Fee $6 
332 Credit Card Fee Actual Cost
333 Non-Resident Fee from $11 up to full cost
334 Refund Processing Fee $17 

Additional Recreational Activities Fee Range
335 Adult Sports $413-$509
336 Aquatics $57-$136
337 Community Events $6-$113
338 Day Camps $34-$226
339 Youth Sports $0-$283
340 Kids Corner $215-$537
341 Teen Programs $6-$57
342 Playground $23-$463
343 Sr. Center Programs $6-$170

Additional classes and programs may be evaluated and offered as the demand arises.  The authorized 
fees for new offerings are:
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A:  Resident Private C:  Resident Non-Profit E:  Commercial - In-Town
B:  Non-Resident Private D:  Non-Resident Non-Profit F:  Commercial - Out of Town

REF #

w/alcohol w/alcohol
344 A: $220 $243 $254 $277 
345 B: $277 $300 $311 $333 
346 C: $170 $192 $203 $226 
347 D: $226 $249 $260 $283 
348 E: $271 $294 $305 $328 
349 F: $328 $350 $362 $384 

w/alcohol w/alcohol
350 A: $141 $170 $175 $203 

351 B: $198 $226 $232 $260 

352 C: $85 $102 $119 $136 

353 D: $175 $192 $175 $192 

354 E: $192 $220 $226 $254 

355 F: $249 $277 $283 $311 

w/alcohol w/alcohol
356 A: $249 $283 $283 $317 
357 B: $305 $339 $339 $373 
358 C: $209 $226 $243 $260 
359 D: $266 $283 $300 $317 
360 E: $328 $356 $362 $390 
361 F: $384 $413 $418 $447 

Grand Ballroom A + B or B + 
Garden                                         
(6 hour minimum Fri - Sun)

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Recreation and Community Services - Facility Rentals
FACILITY RENTAL fees vary by category of organization as follows:

COMMUNITY CENTER -  Grand Ballroom A + B or B + Garden
Hourly Rates

Description  Mon-Thur Fri-Sun

Grand Ballroom Full                      
(6 hour minimum Fri - Sun)

COMMUNITY CENTER -  Grand Ballroom A or B or Garden
Hourly Rates

Description Mon-Thur  Fri-Sun

Grand Ballroom A or B or 
Garden                                         
(6 hour minimum Fri - Sun)                                           

COMMUNITY CENTER -  Grand Ballroom
Hourly Rates

Description  Mon-Thur  Fri-Sun
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A:  Resident Private C:  Resident Non-Profit E:  Commercial - In-Town
B:  Non-Resident Private D:  Non-Resident Non-Profit F:  Commercial - Out of Town

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Recreation and Community Services - Facility Rentals
FACILITY RENTAL fees vary by category of organization as follows:

            

REF #

w/alcohol w/alcohol
362 A: $90 $102 $102 $113 
363 B: $124 $136 $136 $147 
364 C: $62 $79 $73 $90 
365 D: $96 $113 $107 $124 
366 E: $107 $119 $119 $130 
367 F: $141 $153 $153 $164 

w/alcohol w/alcohol
368 A: $62 $85 $73 $96 
369 B: $73 $96 $85 $107 
370 C: $57 $79 $68 $90 
371 D: $68 $90 $79 $102 
372 E: $79 $96 $90 $107 
373 F: $90 $107 $102 $119 

w/alcohol w/alcohol
374 Conference Room A: $34 N/A $45 N/A
375 (2 hour minimum) C: $45 N/A $57 N/A

Arts and Crafts Room                  
(3 hour minimum)

COMMUNITY CENTER -  Community Room
Hourly Rates

Description Mon-Thur  Fri-Sun

Community Room                      
(3 hour minimum)

COMMUNITY CENTER -  Arts and Crafts Room
Hourly Rates

Description  Mon-Thur  Fri-Sun

COMMUNITY CENTER -  Conference Room
Hourly Rates

Description Mon-Thur  Fri-Sun
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A:  Resident Private C:  Resident Non-Profit E:  Commercial - In-Town
B:  Non-Resident Private D:  Non-Resident Non-Profit F:  Commercial - Out of Town

REF #

w/alcohol
376 A: $158 $181 
377 B: $192 $209 
378 C: $79 $79 
379 D: $164 $181 
380 E: $215 $237 
381 F: $271 $294 

w/alcohol
382 A: $124 $124 

383 B: $141 $141 

384 C: $68 $68 

385 D: $141 $141 

386 E: $164 $164 

387 F: $220 $237 

w/alcohol
388 A: $68 $79 
389 B: $73 $96 
390 C: $40 $40 
391 D: $73 $85 
392 E: $85 $102 
393 F: $119 $136 

FACILITY RENTAL fees vary by category of organization as follows:

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Recreation and Community Services - Facility Rentals

Hourly Rates

SENIOR CENTER - Multi-Use Room Full
Hourly Rates

Description

Multi-Use Room Full                                      
(6 hour minimum Fri - Sun)

SENIOR CENTER - Multi-Use Room West/Kitchen
Hourly Rates

Description

Multi-Use Room 
West/Kitchen                                      
(6 hour minimum Fri - Sun)

SENIOR CENTER - Arts & Crafts or Exercise Room

Description

Arts & Crafts or Exercise 
Room                                   
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A:  Resident Private C:  Resident Non-Profit E:  Commercial - In-Town
B:  Non-Resident Private D:  Non-Resident Non-Profit F:  Commercial - Out of Town

FACILITY RENTAL fees vary by category of organization as follows:

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Recreation and Community Services - Facility Rentals

     
REF #

w/alcohol
394 A: $51 N/A
395 B: $57 N/A
396 C: $40 N/A
397 D: $57 N/A
398 E: $68 N/A
399 F: $79 N/A

w/alcohol
400 A: $34 N/A
401 C: $45 N/A

Misc. Rental Fees
402
403
404
405
406
407
408
409
410

Conference Room                     
(2 hour minimum)                        

SENIOR CENTER - Card Room
Hourly Rates

Description

Card Room                             

SENIOR CENTER - Conference Room
Hourly Rates

Description

Deposit $300
Deposit - Alcohol $500
Second Set Up $28-$113
Bar Rental $45
Misc. Equipment Rental $11-$57
Kitchen $57
Liability Insurance - Serving Alcohol Actual Premium
Liability Insurance - Serving & Selling Alcohol Actual Premium
Hourly Rate after Contractual Rental Period Double Hourly Rate
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REF # Description Fee
Athletic Field Rentals

411 Athletic Field Rentals - Day Use Hourly - Resident $28 
412 Athletic Field Rentals - Day Use Hourly - Non-Resident $34 
413 Athletic Field Lights  -  ACUAF Groups $11 
414 Athletic Field Lights  -  Non-ACUAF Groups $17 
415 Roller Hockey Rink Rental Hourly $40 
416 Roller Hockey Rink Rental Hourly with Lights $57 
417 ACUAF Base Non-Resident Fee $11 
418 ACUAF Next Non-Resident Fee $16 
419 ACUAF Base Field Rental Fee $2.00/hour
420 ACUAF Next Field Rental Fee $7.50/hour
421 Athletic Facility Security Deposit $150 
422 Lexington Park Athletic Fields (Natural and Synthetic) Hourly $2.00 - $163

Park Rentals
423 Arnold Cypress Park Room - Resident / Resident Non-Profit $51 
424 Arnold Cypress Park Room - Non-Resident / Non-Resident Non-Profit $62 
425 Arnold Cypress Serving Room $68 
426 Arnold Cypress cleaning deposit $100 
427 Park Pavilion - Resident $40 
428 Park Pavilion - Commercial $57 
429 Moon Bounce - Resident $23 
430 Open Space Permit - Resident $23 
431 Lexington Park Small Pavilion-Resident (Hourly) $22 
432 Lexington Park Large Pavilion-Resident (Hourly) $38 
433 Lexington Park Equipment Storage-Resident Non-Profit (monthly) $109 

434 Lexington Park Food Truck (per event)
$54-$326 or 10% of 

gross sales

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Recreation and Community Services
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REF # Description Current Fee New Fee Change

1 Alcohol Beverage Control Permit $1,175 $1,275 $100 
2 Bingo Licensing (Initial) $1,010 $1,095 $85 
3 Bingo Licensing (Annual) $171 $185 $14 
4 Business License Administration Fee $29 $32 $3 
5 Carnival/Circus Permit $1,378 $1,495 $117 
6 Fortune Telling Permit $693 $752 $59 
7 Parade Permit $1,510 $1,638 $128 
8 Returned Check Fee $51 $55 $4 
9 Solicitor Permit (Initial) $338 $366 $28 

10 Solicitor Permit (Annual) $338 $366 $28 
11 Special Permit  - High Risk Businesses $338 $366 $28 

City Clerk Fees
12 Document Certification $53 $58 $5 
13 Duplication of City Council Meeting - Audio $27 $29 $2 
14 Duplication of City Council Meeting - Video $27 $29 $2 

15 Records Requests - Printed Materials
$1 first copy + $0.10 

per page
$1 first copy + 

$0.10 per page
$0 

General/Permit Fees

City of Cypress
 Master Fee Schedule
Effective July 1, 2022

Administration and Finance
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REF # Description Current Fee New Fee Change
Planning

16 ABC - Letter of Public Convenience $86 $94 $8 
17 Administrative Adjustment (Minor Variance) $542 $588 $46 
18 Appeal - Director $779 $846 $67 
19 Appeal - City Council $1,191 $1,292 $101 
20 Code Enforcement Reinspection $91 $98 $7 
21 CC&R Review $260 $283 $23 
22 Conditional Use Permit - Major $7,296 $7,916 $620 
23 Conditional Use Permit - Minor $3,729 $4,046 $317 
24 Conditional Use Permit - Extension (Flat Fee) $693 $752 $59 

25
Crime Prevention Through Environmental Design 
(CPTED) Plan Reviews $910 $987 $77 

26 Density Bonus Agreement - Initial Review $883 $959 $76 
27 Density Bonus Agreement - Annual Review $176 $191 $15 
28 Design Review Committee - Major $3,485 $3,781 $296 
29 Design Review Committee - Minor $1,428 $1,550 $122 
30 Preliminary Project Review - SFR $1,080 $1,172 $92 
31 Preliminary Project Review - Minor $867 $940 $73 
32 Preliminary Project Review - All others $1,771 $1,922 $151 
33 Determination of Use $649 $704 $55 
34 Development Agreement - Establish/Revise $4,070 $4,416 $346 
35 Development Agreement - Annual Review $476 $517 $41 
36 Entertainment Permit $707 $768 $61 
37 Environmental Evaluation - Exempt $206 $224 $18 

38
Environmental Evaluation - Mitigated Negative 
Declaration $1,516 $1,645 $129 

City of Cypress
 Master Fee Schedule
Effective July 1, 2022

Community Development
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REF # Description Current Fee New Fee Change

City of Cypress
 Master Fee Schedule
Effective July 1, 2022

Community Development

Planning (Cont.)
39 Environmental Evaluation - Negative Declaration $779 $846 $67 

40 Environmental Impact Report Review & Certification $11,715 $12,711 $996 
41 Extension of Time - Other Matters $606 $658 $52 
42 Film Permit $584 $634 $50 
43 General Plan Amendment/ Revision $2,944 $3,194 $250 
44 Landscape Inspection $98 $106 $8 
45 Landscape Plan Review $520 $564 $44 
46 Lot Line Adjustment - Non Single Family $1,949 $2,115 $166 
47 Lot Line Adjustment - Single-Family $1,342 $1,456 $114 
48 Mitigation Monitoring - Initial $2,642 $2,867 $225 
49 Mitigation Monitoring - Annual $649 $704 $55 
50 Ordinance Amendment $4,070 $4,416 $346 
51 Public Safety Review Permit $1,852 $2,010 $158 
52 Specific Plan - Staff Review $3,971 $4,309 $338 
53 Staff Review Committee Permit $931 $1,011 $80 
54 Temporary Use Permit - Major $498 $540 $42 
55 Temporary Use Permit - Minor $120 $130 $10 
56 Tentative Parcel Map $2,469 $2,679 $210 
57 Tentative Tract Map $3,118 $3,383 $265 
58 Variance $2,580 $2,799 $219 
59 Vesting Map $2,468 $2,678 $210 
60 Zone Change $5,785 $6,277 $492 
61 Minor Zoning Adjustment (Director's Review) $519 $563 $44 
62 Zoning Compliance/Rebuild Letter $412 $447 $35 

2) Unless otherwise noted, all fees are the minimum fee for the service.  
The final fee is based on actual costs, which may exceed the minimum 
fee.

1) Most services may be expedited, subject to availability, for two times 
the amount of the fee(s).
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REF # Description Current Fee New Fee

Building Permit Fee Table *

63 Total Valuation $1 to $500 $30.00 No Change

64 Total Valuation $501 to $2,000 $30 for first $500 plus $4 for each additional $100, or 
fraction thereof, to and including $2,000

"" ""

65 Total Valuation $2,001 to $25,000
$90 for first $2,000 plus $18 for each additional $1,000, 

or fraction thereof, to and including $25,000
"" ""

66 Total Valuation $25,001 to $50,000
$504 for first $25,000 plus $13 for each additional $1,000, 

or fraction thereof, to and including $50,000
"" ""

67 Total Valuation $50,001 to $100,000
$829 for first $50,000 plus $9 for each additional $1,000, 

or fraction thereof, to and including $100,000
"" ""

68 Total Valuation $100,001 to $500,000
$1,279 for first $100,000 plus $7 for each additional 

$1,000, or fraction thereof, to and including $500,000
"" ""

69 Total Valuation $500,001 to $1,000,000
$4,079 for first $500,000 plus $6 for each additional 

$1,000, or fraction thereof, to and including $1,000,000
"" ""

70 Total Valuation $1,000,001 and up $7,079 for first $1,000,000 plus $4 for each additional 
$1,000, or fraction thereof

"" ""

71 Building Plan Check 65% of Building Permit Fee "" ""
72 Mechanical/Electrical/Plumbing Plan Check 15% of Building Permit Fee "" ""
73 Energy Plan Check 25% of Building Permit Fee "" ""

* Valuations will be established using the square footage construction costs from the Annual
International Code Council multiplied by a local county adjustment factor as approved
by the Building Official.

Some services may be expedited, subject to availability, for 1.5 times the amount of the fee(s).

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Public Works
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REF # Description Current Fee New Fee Change
Building 

74 Additions Per valuation Per valuation N/A

75 Interior Remodel - Garage/Bonus Room $89 $96 $7 
76 Patio Cover - Lattice $26 $28 $2 
77 Solid Wood Cover $30 $33 $3 
78 Aluminum - Open Cover $33 $36 $3 
79 Aluminum - Enclosed $65 $70 $5 
80 Solarium Room $100 $109 $9 
81 Deck - Wood $35 $38 $3 
82 Wall Signs $40 $43 $3 
83 Pole Signs $59 $64 $5 
84 Monument Signs $101 $110 $9 
85 Fire Sprinklers $4 $5 $1 
86 Swimming Pools - Plus $600 for Spa $61 $67 $6 
87 Rack Systems (per rack) $409 $444 $35 
88 Fireplace (pre-fabricated) valuation + mechanical permit $2,047 $2,221 $174 
89 Grease Interceptor/Clarifier + issuance $92 $99 $7 
90 Grease Trap + issuance $38 $41 $3 
91 Tenant Improvements - Commercial T.I. (per sq. ft) $72 $78 $6 

Re-Roofing - Per square (100 square feet)
92 Composition (rolled, rock, shingle) $225 $244 $19 
93 Wood (Class C) shakes and shingles $481 $522 $41 
94 Tile/Aluminum (concrete and clay) $563 $610 $47 

Building Permit Fees (per hour)

95
Inspections outside of normal business hours - minimum 
charge-two hours

$64 $69 $5 

96 Reinspection fees assessed under provisions of Section 305.8
$64 $69 $5 

97
Inspections for which no fee is specifically indicated - 
minimum charge-one half hour

$64 $69 $5 

98
Additional plan review required by changes, additions or 
revisions to plans - minimum charge-one half hour

$64 $69 $5 

99
For use of outside consultants for plan checking and 
inspections, or both

Actual Cost Actual Cost N/A

Public Works

Miscellaneous/Valuation Based Fee Rates (per square foot unless otherwise indicated)

City of Cypress
Master Fee Schedule
Effective July 1, 2022
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REF # Description Current Fee New Fee Change
Public Works

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Building (Cont.)
Mechanical Fees

100 F.A.U. 1-100M $20 $21 $1 
101 F.A.U. Over 100M $23 $25 $2 
102 Duct Alter or Add $14 $15 $1 
103 Kitchen/ Bath Vent $9 $10 $1 
104 Comm Hood $14 $15 $1 
105 Air Condition Unit $20 $21 $1 
106 Wall Furnace $20 $21 $1 
107 Gas System (up to 5 outlets) $7 $8 $1 
108 Outlets over 5 $2 $2 $0 
109 Evap 1-10M $14 $15 $1 
110 Evap Over 10M $23 $25 $2 
111 Heating Permit $30 $33 $3 

Electrical Fees
112 Outlets 1-20 $2 $2 $0 
113 Outlets Over 20 $1 $1 $0 
114 Lighting Fixtures $2 $2 $0 
115 Range-Oven-Garbage Disposal $7 $8 $1 
116 Clothes Dryer - Auto Washer $7 $8 $1 
117 Water Heater - Pool Htr - Space Htr $7 $8 $1 
118 New Residential - Outlets (sq/ft) $0.00 $0 $0 
119 Motors Over Inc. HP 0-1 $7 $8 $1 
120 Motors Over Inc. HP 1-10 $16 $17 $1 
121 Motors Over Inc. HP 10-50 $30 $33 $3 
122 Miscellaneous $23 $25 $2 
123 Each Meter - Service 0-600V not over 200A $39 $42 $3 
124 Each Meter - Service 600V over 200A $77 $84 $7 
125 Each Meter - Service 600V over 400A $153 $166 $13 
126 Panel Board $23 $25 $2 
127 Swim Pool/ Spa $61 $67 $6 
128 Time Clock $7 $8 $1 
129 Signs - No. of Trans or Bals $30 $33 $3 
130 Signs - No. of Lamps $7 $8 $1 
131 Temp Power Poles $30 $33 $3 
132 Additional Support Poles $0 $0 $0 
133 Supplement Permit $10 $11 $1 
134 Electrical Permit $30 $33 $3 
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REF # Description Current Fee New Fee Change
Public Works

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Building (Cont.)
Plumbing Fees

135 Water Closet $13 $14 $1 
136 Bath Tub $13 $14 $1 
137 Shower $13 $14 $1 
138 Lavatory $13 $14 $1 
139 Sink $13 $14 $1 
140 Dishwasher $13 $14 $1 
141 Laundry Tub $13 $14 $1 
142 Clothes Washer $13 $14 $1 
143 Floor Drain $13 $14 $1 
144 Floor Sink $13 $14 $1 
145 Miscellaneous Items $13 $14 $1 
146 Water Heater $16 $17 $1 
147 Gas System (up to 5 outlets) $7 $8 $1 
148 Outlets over 5 $2 $2 $0 
149 Vacuum Breaker $16 $17 $1 
150 Install/ Alter Water System $7 $8 $1 
151 Install/ Alter Waste or Vents $7 $8 $1 
152 House Sewer $92 $99 $7 
153 Connect Add H.S. $7 $8 $1 
154 P-Trap Pool Drain $13 $14 $1 
155 Sewer Cap $13 $14 $1 
156 Plumbing Permit $30 $33 $3 

Grading/Permitting Inspection Fees

157 Grading/Drainage/Water Quality Permit/Inspections
$313 minimum 
fee/actual cost

$338 minimum 
fee/actual cost

$13 
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REF # Description Current Fee New Fee Change
Public Works

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Building (Cont.)
Miscellaneous Fee Rates

158 Mobile Home Fees Per State Schedule Per State Schedule N/A

159 Issuance Fee $60 $66 $6 
160 Temporary Certificate of Occupancy (for each 30 days) $171 $185 $14 
161 Request for Alternate Methods and Material $171 $185 $14 
162 Annual Day Care Inspections $146 $158 $12 
163 Special Inspections ($ minimum/Charge Hourly) $146 $158 $12 
164 Building Permit Time Extension $205 $223 $18 
165 Building Relocation Inspection $147 $159 $12 
166 Building Demolition Per Valuation Per Valuation N/A

167 Pool Demo/ In-fill Per Valuation Per Valuation N/A

168 Plan Retrieval $43 $46 $3 
169 Subpoenas (including research/ copying) $256 $278 $22 

170 Copies $1 first copy/$0.10 
per page

$1 first copy/$0.10 
per page

N/A

Masonry Fee Rates
Height of Masonry Wall/Height of Retaining Wall (feet)

171 1 $0/$26 $0/$28 $0/$2
172 2 $0/$40 $0/$43 $0/$3
173 3 $0/$54 $0/$59 $0/$5
174 4 $43/$74 $46/$80 $3/$6
175 5 $54/$91 $59/$98 $5/$7
176 6 $65/$109 $70/$119 $5/$9
177 7 $76/$125 $83/$136 $6/$10
178 8 $86/$0 $94/$0 $7/$0

1) Some services may be expedited, subject to availability, for 1.5 times the 
amount of the fee(s).
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REF # Description Current Fee New Fee Change
Public Works
Environmental Inspection/National Pollution Discharge Elimination System
Fats, Oils, and Grease (FOG) Program

179 Best Management Practice Inspection - Annual $64 $69 $5 
180 Best Management Practice Reinspection $115 $124 $9 

181
Construction and Demolition w/Franchise Waste 
Hauler $83 $90 $7 

182 Construction and Demolition w/Self-Hauling $333 $362 $29 
183 Grease Control Device Inspection - Annual $64 $69 $5 
184 Grease Control Device Reinspection      $115 $124 $9 
185 New Grease Control Device Inspection $115 $124 $9 
186 New Grease Control Device Plan Check $147 $159 $12 
187 Annual NPDES High Priority Inspection $230 $250 $20 
188 Annual NPDES Low/Medium Priority Inspection  $109 $119 $10 
189 Additional Environmental Services (Hourly) $104 $113 $9 

Water Quality Management Plan (WQMP) Fees
190 All development projects shall pay a minimum deposit 

for the review and approval of Water Quality 
Management Plans (WQMP) as defined in the City of 
Cypress National Pollutant Discharge Elimination 
System (NPDES) Stormwater Program and the City of 
Cypress Local Implementation Plan (LIP)

Small Project - $520 minimum deposit 
based on actual costs for small projects. 

Additional deposits may be required based 
on the accuracy and completeness of the 

project submittal.

Large Project - $780 minimum deposit 
based on actual costs for large projects. 

Additional deposits may be required based 
on the quality of the project submittal.

Small Project - $545 minimum deposit 
based on actual costs for small projects. 

Additional deposits may be required based 
on the accuracy and completeness of the 

project submittal.

Large Project - $848 minimum deposit 
based on actual costs for large projects. 

Additional deposits may be required based 
on the quality of the project submittal.

$45 - $68

191
Additional Review of Water Quality Management Plan 
(Minimum Fee; additional charged hourly)

$781 $848 $67 

Public Works

1) Unless otherwise noted, all fees are the minimum fee for the services.  The final fee is based on 

City of Cypress
Master Fee Schedule
Effective July 1, 2022
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REF # Description Current Fee New Fee
Public Works
Citywide Traffic Improvement Fees

Commercial - Retail
192      Shopping Center - Less than 50,000 SF $1.81 per SF - Includes 50% Passby Credit No Change
193      Shopping Center - 100,000 SF $1.67 per SF - Includes 40% Passby Credit "" ""
194      Shopping Center - 200,000 SF $1.54 per SF - Includes 30% Passby Credit "" ""
195      Shopping Center - 300,000 SF $1.40 per SF - Includes 25% Passby Credit "" ""
196      Restaurant - Fast Food w/ Drive-Through $18.81 per SF - Includes 40% Passby Credit "" ""
197      Restaurant - Fast Food w/o Drive-Through $16.43 per SF - Includes 40% Passby Credit "" ""
198      Restaurant - High Turnover (Family) $8.18 per SF - Includes 25% Passby Credit "" ""
199      Restaurant - Quality (Dinner House) $2.62 per SF - Includes 10% Passby Credit "" ""
200      Hotel $409 per Room "" ""
201      Motel $409 per Room "" ""
202      Discount Store (Freestanding) $1.35 per SF "" ""
203      Hardware/ Paint Store $2.03 per SF "" ""
204      New Car Sales $1.56 per SF "" ""

Residential
205      Single Family (Low Density) $595 per DU "" ""
206      Low Rise Condo/ Townhome (Medium Density) $508 per DU "" ""
207      Low Rise Apartment (High Density) $358 per DU "" ""
208      Retirement Community $154 per DU "" ""
209      Elderly Housing (Attached) $44 per DU "" ""

Office - Industrial
210      General Office - Less than 50,000 SF $1.52 per SF "" ""
211      General Office - 100,000 SF $1.28 per SF "" ""
212      General Office - 200,000 SF $1.09 per SF "" ""
213      General Office - 400,000 SF $0.92 per SF "" ""
214      General Office - 600,000 SF $0.84 per SF "" ""
215      General Office - 800,000 SF or greater $0.78 per SF "" ""
216      Single Tenant/ Corporate Office $1.20 per SF "" ""
217      Research & Development $0.79 per SF "" ""
218      Warehouse $0.44 per SF "" ""
219      Light Industrial $0.65 per SF "" ""
220      Manufacturing $0.52 per SF "" ""

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Public Works
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REF # Description Current Fee New Fee

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Public Works

Regional Traffic Improvement Fees
Commercial - Retail

221      Shopping Center - Less than 50,000 SF $0.16 per SF - Includes 50% Passby Credit No Change
222      Shopping Center - 100,000 SF $0.15 per SF - Includes 40% Passby Credit " "
223      Shopping Center - 200,000 SF $0.13 per SF - Includes 30% Passby Credit " "
224      Shopping Center - 300,000 SF $0.12 per SF - Includes 25% Passby Credit " "
225      Restaurant - Fast Food w/ Drive-Through $1.64 per SF - Includes 40% Passby Credit " "
226      Restaurant - Fast Food w/o Drive-Through $1.43 per SF - Includes 40% Passby Credit " "
227      Restaurant - High Turnover (Family) $0.71 per SF - Includes 25% Passby Credit " "
228      Restaurant - Quality (Dinner House) $0.22 per SF - Includes 10% Passby Credit " "
229      Hotel $36 per Room " "
230      Motel $36 per Room " "
231      Discount Store (Freestanding) $0.12 per SF " "
232      Hardware/ Paint Store $0.18 per SF " "
233      New Car Sales $0.14 per SF " "

Residential
234      Single Family (Low Density) $52 per DU " "
235      Low Rise Condo/ Townhome (Medium Density) $44 per DU " "
236      Low Rise Apartment (High Density) $31 per DU " "
237      Retirement Community $13.46 per DU " "
238      Elderly Housing (Attached) $3.85 per DU " "

Office - Industrial
239      General Office - Less than 50,000 SF $0.13 per SF " "
240      General Office - 100,000 SF $0.11 per SF " "
241      General Office - 200,000 SF $0.10 per SF " "
242      General Office - 400,000 SF $0.08 per SF " "
243      General Office - 600,000 SF $0.07 per SF " "
244      General Office - 800,000 SF or greater $0.06 per SF " "
245      Single Tenant/ Corporate Office $0.11 per SF " "
246      Research & Development $0.07 per SF " "
247      Warehouse $0.04 per SF " "
248      Light Industrial $0.06 per SF " "
249      Manufacturing $0.05 per SF " "

* Fixed fee

1) Unless otherwise noted, all fees are the minimum fee for the service.  The final fee is based on actual costs, which may 
exceed the minimum fee.

Public Works (Cont.)
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REF # Description Current Fee New Fee Change
Public Works (Cont.)
Development and Permit Fees

250 Grading Plan Check $1,344 $1,458 $114 
251 Public Works Plan Check $1,344 $1,458 $114 
252 Final Parcel Map Check $939 $1,018 $79 
253 Final Tract Map Check $939 $1,018 $79 
254 Public Works Permit - Small $160 $174 $14 
255 Public Works Permit - Medium $1,205 $1,308 $103 
256 Public Works Permit - Large $2,925 $3,174 $249 
257 Street Abandonment $729 $791 $62 
258 Transportation Permit * $15 Trip/$70 Annual $17 Trip/$79 Annual $2/$9
259 Drainage Fee for Master Drainage Plan * $7,940/acre $7,940/acre No change

Residential Parking Permits
260 Permit Fee * $32 $35 $3 
261 Permit Replacement Fee * $23 $25 $2 
262 Fine for Misuse of Parking Permit * $100 $100 No Change

Park Development Fee

263
Fee in lieu of parkland dedication, for residential 
subdivisions, apartments, 2nd units, etc. * $23,421 $23,421 $0 

* Fixed fee

Public Works

1) Unless otherwise noted, all fees are the minimum fee for the service.  The final fee is 

City of Cypress
Master Fee Schedule
Effective July 1, 2022
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REF # Description Current Fee New Fee Change

264 Arrest Booking Fee $373 $405 $32 
265 Blood Draw Recovery Fee 1 $110 $119 $9 
266 Copy of Citation/Police Report/Log Item $1 first copy + $0.10 per page $1 first copy + $0.10 per page  No Change 
267 Criminal History Verification $46 $50 $4 
268 Firing Range Rental (per person) $97 $105 $8 
269 Repossession - Verification Fee 2 $15 $15  No Change 
270 Ride Along (may be waived at Chief's discretion) $69 $75 $6 
271 Storage of Relinquished Firearms (annual, per weapon) $230 $250 $20 
272 Subpoena (Civil) for Records (15 day requirement) 2 $15 + duplication $15 + duplication No Change
273 Subpoena (Civil) for Officer Appearance (per day) 2 $275 $275 No Change
274 Subpoena (Audio or Video) $97 $105 $8 
275 Subpoena (Photo/Digital Duplication) $97 $105 $8 
276 Vehicle Inspection $30 $33 $3 
277 Vehicle Permits $14 $15 $1 
278 Vehicle Release $141 $153 $12 
279 Vehicle Release (30-day impound) $234 $254 $20 
280 Vehicle Release (30-day impound/with hearing) $275 $298 $23 

Alarm System Fees and Fines
281 Business Alarm Permit Fee $46 $50 $4 
282 Residential Alarm Permit Fee $46 $50 $4 

283 Failure to Register Alarm System Fine $30 for first violation $30 for first violation No Change
284 $50 for second violation $50 for second violation No Change
285 $100 for third and subsequent violations $100 for third and subsequent violations No Change

286 False Alarm Fine (within any calendar year) $0 - first two false alarms $0 - first two false alarms No Change
287 $70 - third false alarm $70 - third false alarm No Change
288 $110 - fourth false alarm $110 - fourth false alarm No Change
289 $130 - fifth false alarm $130 - fifth false alarm No Change
290 $170 - sixth false alarm $170 - sixth false alarm No Change
291 $200 - seventh false alarm $200 - seventh false alarm No Change
292 $500 - eighth and subsequent false alarms $500 - eighth and subsequent false alarms No Change

293 Extraordinary Police Services (Minimum fee) $1,042 $1,130 $88 

1 Fee is based on actual contract cost and is subject to change.
2 Fee is set by the State of California and is subject to change.

Police

General Fees

City of Cypress
Master Fee Schedule
Effective July 1, 2022
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REF # Description Current Fee New Fee Change
Sports Programs

294 Adult Basketball/per team (11 week) $415 $450 $35 
295 Softball $444 $482 $38 
296 Open Gym - Youth/Adult $3 $3 $0 
297 Semi-private swim lessons (4 lessons) $88 $95 $7 
298 Swim lessons (2 weeks) $52 $57 $5 
299 Basketball sports camp $85 $92 $7 
300 Youth Basketball League - Summer $85 $92 $7 
301 Youth Basketball League - Winter $104 $113 $9 
302 Volleyball sports camp $85 $92 $7 
303 Youth Volleyball League - Fall $85 $92 $7 
304 Youth Volleyball League - Spring $85 $92 $7 
305 Pee Wee Sports $46 $50 $4 
306 Challenger Basketball - Summer $0 $0 $0 
307 5K/10K Walker $40 $43 $3 
308 5K/10K Pre-registration Runner $46 $50 $4 
309 5K/10K Late registration Runner $57 $62 $5 

Youth Programs
310 Day Camp - Weekly $136 $148 $12 
311 Day Camp - AM/PM Care - Weekly $34 $37 $3 
312 Day Camp Excursions $27 $29 $2 
313 Kids Corner - 3 Year Olds (9weeks, 2x/week) $234 $254 $20 
314 Kids Corner - 4 Year Olds (9weeks, 3x/week) $316 $344 $28 
315 Kids Corner - Summer $215 $233 $18 
316 Birthdays $358 $389 $31 
317 Birthdays - Specialty $409 $444 $35 
318 Kids Night Out $23 $25 $2 
319 Park Program - Summer $28 $31 $3 
320 Teen Dances $17 $18 $1 
321 Teen Fashion Show $5 $6 $1 
322 Father-Daughter Night $52 $57 $5 
323 Father-Daughter Night (Additional Child) $16 $17 $1 
324 Halloween Admission $5 $6 $1 

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Recreation and Community Services
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REF # Description Current Fee New Fee Change

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Recreation and Community Services

Recreation (Cont.)
Adult Events

325 Special Event Exhibitor - Commercial $114 $123 $9 
326 Special Event Exhibitor - Non-Profit $57 $62 $5 
327 Special Event Exhibitor - Small Business $57 $62 $5 
328 Dining Center Event $5 $6 $1 
329 Bunco $17 $18 $1 

Program/Class Fees
330 Registration Fee $2 - $10 $2 - $11 $0 - $1
331 Facility Replacement Fee $5 $6 $1 
332 Credit Card Fee Actual Cost Actual Cost N/A
333 Non-Resident Fee from $10 up to full cost from $11 up to full cost N/A
334 Refund Processing Fee $16 $17 $1 

Additional Recreational Activities Fee Range
335 Adult Sports $380-$469 $413-$509 $33-$40
336 Aquatics $52-$125 $57-$136 $5-$11
337 Community Events $5-$104 $6-$113 $1-$9
338 Day Camps $31-$208 $34-$226 $3-$18
339 Youth Sports $0-$260 $0-$283 $0-$23
340 Kids Corner $198-$495 $215-$537 $17-$42
341 Teen Programs $5-$52 $6-$57 $1-$5
342 Playground $21-$427 $23-$463 $2-$36
343 Sr. Center Programs $5-$156 $6-$170 $1-$14

Additional classes and programs may be evaluated and offered as the demand 
arises.  The authorized fees for new offerings are:
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A:  Resident Private C:  Resident Non-Profit E:  Commercial - In-Town A:  Resident Private C:  Resident Non-Profit E:  Commercial - In-Town

B:  Non-Resident Private D:  Non-Resident Non-Profit F:  Commercial - Out of Town B:  Non-Resident Private D:  Non-Resident Non-Profit F:  Commercial - Out of Town

REF # REF #

w/alcohol w/alcohol w/alcohol w/alcohol
344 A: $203 $224 $234 $255 344 A: $220 $243 $254 $277 
345 B: $255 $276 $287 $307 345 B: $277 $300 $311 $333 
346 C: $156 $177 $188 $208 346 C: $170 $192 $203 $226 
347 D: $208 $229 $240 $260 347 D: $226 $249 $260 $283 
348 E: $250 $271 $281 $302 348 E: $271 $294 $305 $328 
349 F: $302 $323 $333 $354 349 F: $328 $350 $362 $384 

w/alcohol w/alcohol w/alcohol w/alcohol
350 A: $130 $156 $161 $188 350 A: $141 $170 $175 $203 

351 B: $182 $208 $214 $240 351 B: $198 $226 $232 $260 

352 C: $78 $94 $109 $125 352 C: $85 $102 $119 $136 

353 D: $161 $177 $161 $177 353 D: $175 $192 $175 $192 

354 E: $177 $203 $208 $234 354 E: $192 $220 $226 $254 

355 F: $229 $255 $260 $287 355 F: $249 $277 $283 $311 

w/alcohol w/alcohol w/alcohol w/alcohol
356 A: $229 $260 $260 $292 356 A: $249 $283 $283 $317 
357 B: $281 $313 $313 $344 357 B: $305 $339 $339 $373 
358 C: $193 $208 $224 $240 358 C: $209 $226 $243 $260 
359 D: $245 $260 $276 $292 359 D: $266 $283 $300 $317 
360 E: $302 $328 $333 $359 360 E: $328 $356 $362 $390 
361 F: $354 $380 $385 $412 361 F: $384 $413 $418 $447 

City of Cypress
Master Fee Schedule
Effective July 1, 2021

Recreation and Community Services - Facility Rentals

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Recreation and Community Services - Facility Rentals
FACILITY RENTAL fees vary by category of organization as follows: FACILITY RENTAL fees vary by category of organization as follows:

COMMUNITY CENTER -  Grand Ballroom A + B or B + Garden
Hourly Rates Hourly Rates

COMMUNITY CENTER -  Grand Ballroom A + B or B + Garden

COMMUNITY CENTER -  Grand Ballroom

Fri-Sun

Grand Ballroom A + B or B + 
Garden                                         
(6 hour minimum Fri - Sun)

Grand Ballroom A + B or B + 
Garden                                         
(6 hour minimum Fri - Sun)

COMMUNITY CENTER -  Grand Ballroom A or B or Garden
Hourly Rates Hourly Rates

Description  Mon-Thur Fri-Sun Description  Mon-Thur

COMMUNITY CENTER -  Grand Ballroom

COMMUNITY CENTER -  Grand Ballroom A or B or Garden

Description Mon-Thur Description Mon-Thur  Fri-Sun

Grand Ballroom A or B or 
Garden                                         
(6 hour minimum Fri - Sun)                                           

Grand Ballroom A or B or 
Garden                                         
(6 hour minimum Fri - Sun)                                           

 Fri-Sun

Hourly Rates
Description  Mon-Thur  Fri-Sun Description  Mon-Thur  Fri-Sun

Hourly Rates

Grand Ballroom Full                      
(6 hour minimum Fri - Sun)

Grand Ballroom Full                      
(6 hour minimum Fri - Sun)
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A:  Resident Private C:  Resident Non-Profit E:  Commercial - In-Town A:  Resident Private C:  Resident Non-Profit E:  Commercial - In-Town

B:  Non-Resident Private D:  Non-Resident Non-Profit F:  Commercial - Out of Town B:  Non-Resident Private D:  Non-Resident Non-Profit F:  Commercial - Out of Town

City of Cypress
Master Fee Schedule
Effective July 1, 2021

Recreation and Community Services - Facility Rentals

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Recreation and Community Services - Facility Rentals
FACILITY RENTAL fees vary by category of organization as follows: FACILITY RENTAL fees vary by category of organization as follows:

REF # REF #

w/alcohol w/alcohol w/alcohol w/alcohol
362 A: $83 $94 $94 $104 362 A: $90 $102 $102 $113 
363 B: $115 $125 $125 $135 363 B: $124 $136 $136 $147 
364 C: $57 $73 $68 $83 364 C: $62 $79 $73 $90 
365 D: $89 $104 $99 $115 365 D: $96 $113 $107 $124 
366 E: $99 $109 $109 $120 366 E: $107 $119 $119 $130 
367 F: $130 $141 $141 $151 367 F: $141 $153 $153 $164 

w/alcohol w/alcohol w/alcohol w/alcohol
368 A: $57 $78 $68 $89 368 A: $62 $85 $73 $96 
369 B: $68 $89 $78 $99 369 B: $73 $96 $85 $107 
370 C: $52 $73 $63 $83 370 C: $57 $79 $68 $90 
371 D: $63 $83 $73 $94 371 D: $68 $90 $79 $102 
372 E: $73 $89 $83 $99 372 E: $79 $96 $90 $107 
373 F: $83 $99 $94 $109 373 F: $90 $107 $102 $119 

w/alcohol w/alcohol w/alcohol w/alcohol
374 Conference Room A: $31 N/A $42 N/A 374 Conference Room A: $34 N/A $45 N/A
375 (2 hour minimum) C: $42 N/A $52 N/A 375 (2 hour minimum) C: $45 N/A $57 N/A

COMMUNITY CENTER -  Community Room
Hourly Rates Hourly Rates

Description Mon-Thur  Fri-Sun Description Mon-Thur  Fri-Sun

COMMUNITY CENTER -  Community Room

Community Room                      
(3 hour minimum)

COMMUNITY CENTER -  Arts and Crafts Room
Hourly Rates Hourly Rates

Description  Mon-Thur  Fri-Sun Description  Mon-Thur  Fri-Sun

COMMUNITY CENTER -  Arts and Crafts Room

Community Room                      
(3 hour minimum)

Arts and Crafts Room                  
(3 hour minimum)

COMMUNITY CENTER -  Conference Room
Hourly Rates Hourly Rates

Description Mon-Thur  Fri-Sun Description Mon-Thur  Fri-Sun

COMMUNITY CENTER -  Conference Room

Arts and Crafts Room                  
(3 hour minimum)
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A:  Resident Private C:  Resident Non-Profit E:  Commercial - In-Town A:  Resident Private C:  Resident Non-Profit E:  Commercial - In-Town

B:  Non-Resident Private D:  Non-Resident Non-Profit F:  Commercial - Out of Town B:  Non-Resident Private D:  Non-Resident Non-Profit F:  Commercial - Out of Town

REF # REF #

w/alcohol w/alcohol
376 A: $146 $167 376 A: $158 $181 
377 B: $177 $193 377 B: $192 $209 
378 C: $73 $73 378 C: $79 $79 
379 D: $151 $167 379 D: $164 $181 
380 E: $198 $219 380 E: $215 $237 
381 F: $250 $271 381 F: $271 $294 

w/alcohol w/alcohol
382 A: $115 $115 382 A: $124 $124 

383 B: $130 $130 383 B: $141 $141 

384 C: $63 $63 384 C: $68 $68 

385 D: $130 $130 385 D: $141 $141 

386 E: $151 $151 386 E: $164 $164 

387 F: $203 $219 387 F: $220 $237 

w/alcohol w/alcohol
388 A: $63 $73 388 A: $68 $79 
389 B: $68 $89 389 B: $73 $96 
390 C: $36 $36 390 C: $40 $40 
391 D: $68 $78 391 D: $73 $85 
392 E: $78 $94 392 E: $85 $102 
393 F: $109 $125 393 F: $119 $136 

City of Cypress
Master Fee Schedule

Effective January 1, 2021

Recreation and Community Services - Facility Rentals
FACILITY RENTAL fees vary by category of organization as follows: FACILITY RENTAL fees vary by category of organization as follows:

City of Cypress
Master Fee Schedule

Effective January 1, 2022

Recreation and Community Services - Facility Rentals

SENIOR CENTER - Multi-Use Room Full
Hourly Rates Hourly Rates

Description Description

SENIOR CENTER - Multi-Use Room Full

Multi-Use Room Full                                      
(6 hour minimum Fri - Sun)

SENIOR CENTER - Multi-Use Room West/Kitchen
Hourly Rates Hourly Rates

Description Description

SENIOR CENTER - Multi-Use Room West/Kitchen

Multi-Use Room Full                                      
(6 hour minimum Fri - Sun)

Multi-Use Room 
West/Kitchen                                      
(6 hour minimum Fri - Sun)

SENIOR CENTER - Arts & Crafts or Exercise Room
Hourly Rates Hourly Rates

Description Description

SENIOR CENTER - Arts & Crafts or Exercise Room

Multi-Use Room 
West/Kitchen                                      
(6 hour minimum Fri - Sun)

Arts & Crafts or Exercise 
Room                                   

Arts & Crafts or Exercise 
Room                                   
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A:  Resident Private C:  Resident Non-Profit E:  Commercial - In-Town A:  Resident Private C:  Resident Non-Profit E:  Commercial - In-Town

B:  Non-Resident Private D:  Non-Resident Non-Profit F:  Commercial - Out of Town B:  Non-Resident Private D:  Non-Resident Non-Profit F:  Commercial - Out of Town

City of Cypress
Master Fee Schedule

Effective January 1, 2021

Recreation and Community Services - Facility Rentals
FACILITY RENTAL fees vary by category of organization as follows: FACILITY RENTAL fees vary by category of organization as follows:

City of Cypress
Master Fee Schedule

Effective January 1, 2022

Recreation and Community Services - Facility Rentals

          

REF # REF #

w/alcohol w/alcohol
394 A: $47 N/A 394 A: $51 N/A
395 B: $52 N/A 395 B: $57 N/A
396 C: $36 N/A 396 C: $40 N/A
397 D: $52 N/A 397 D: $57 N/A
398 E: $63 N/A 398 E: $68 N/A
399 F: $73 N/A 399 F: $79 N/A

w/alcohol w/alcohol
400 A: $31 N/A 400 A: $34 N/A
401 C: $42 N/A 401 C: $45 N/A

Misc. Rental Fees Misc. Rental Fees
402 402
403 403
404 404
405 405
406 406
407 407
408 408
409 409
410 410

Kitchen $52
Liability Insurance - Serving Alcohol Actual Premium

Second Set Up $26 -$104
Bar Rental $42
Misc. Equipment Rental $10  - $52

Deposit $300
Deposit - Alcohol $500

Card Room                             

SENIOR CENTER - Conference Room

Conference Room                     
(2 hour minimum)                        

Conference Room                     
(2 hour minimum)                        

Deposit $300

Hourly Rates Hourly Rates
Description Description

Second Set Up $28-$113
Deposit - Alcohol $500

SENIOR CENTER - Conference Room

Card Room                             

SENIOR CENTER - Card Room SENIOR CENTER - Card Room
Hourly Rates Hourly Rates

Description Description

Kitchen $57

Bar Rental $45

Liability Insurance - Serving Alcohol Actual Premium

Misc. Equipment Rental $11-$57

Liability Insurance - Serving & Selling Alcohol Actual Premium
Hourly Rate after Contractual Rental Period Double Hourly Rate Hourly Rate after Contractual Rental Period Double Hourly Rate
Liability Insurance - Serving & Selling Alcohol Actual Premium
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REF # Description Current Fee New Fee Change
Athletic Field Rentals

411 Athletic Field Rentals - Day Use Hourly - Resident $26 $28 $2 

412 Athletic Field Rentals - Day Use Hourly - Non-Resident $31 $34 $3 

413 Athletic Field Lights  -  ACUAF Groups $10 $11 $1 
414 Athletic Field Lights  -  Non-ACUAF Groups $16 $17 $1 
415 Roller Hockey Rink Rental Hourly $36 $40 $4 
416 Roller Hockey Rink Rental Hourly with Lights $52 $57 $5 
417 ACUAF Base Non-Resident Fee $10 $11 $1 
418 ACUAF Next Non-Resident Fee $15 $16 $1 
419 ACUAF Base Field Rental Fee $1.50/hour $2.00/hour $0.50 
420 ACUAF Next Field Rental Fee $7.50/hour $7.50/hour  $              -   
421 Athletic Facility Security Deposit $150 $150 $0 

422
Lexington Park Athletic Fields (Natural and Synthetic) 
Hourly

$1.50 - $150 $2.00 - $163 $0.50 - $13

Park Rentals

423
Arnold Cypress Park Room - Resident / Resident Non-
Profit

$47 $51 $4 

424
Arnold Cypress Park Room - Non-Resident / Non-Resident 
Non-Profit

$57 $62 $5 

425 Arnold Cypress Serving Room $63 $68 $5 
426 Arnold Cypress cleaning deposit $100 $100 $0 
427 Park Pavilion - Resident $36 $40 $4 
428 Park Pavilion - Commercial $52 $57 $5 
429 Moon Bounce - Resident $21 $23 $2 
430 Open Space Permit - Resident $21 $23 $2 
431 Lexington Park Small Pavilion-Resident (Hourly) $20 $22 $2 
432 Lexington Park Large Pavilion-Resident (Hourly) $35 $38 $3 

433
Lexington Park Equipment Storage-Resident Non-Profit 
(monthly)

$100 $109 $9 

434 Lexington Park Food Truck (per event)
$50-$300 or 10% of gross 

sales

$54-$326 or 
10% of gross 

sales
$4 - $26

City of Cypress
Master Fee Schedule
Effective July 1, 2022

Recreation and Community Services



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 17.        
FROM: Mark Lauderback, Chief of Police 

DATE: 06/13/2022

SUBJECT: Receive an Update on the North Orange County Public Safety Collaborative
and Accept Award of Funds

RECOMMENDATION
1. Receive an Update on the North Orange County Public Safety Collaborative; and 

2. Accept $118,000 in Board of State and Community Corrections funds allocated to the City
of Cypress through the North Orange County Public Safety Collaborative; and

3. Accept $150,000 in Board of State and Community Corrections funds allocated to the City
of Cypress and $150,000 allocated to the City of La Palma through the North Orange County
Public Safety Collaborative 

DISCUSSION
In 2017, the City Council joined the North Orange County Public Safety Collaborative to
address three regional important issues: youth violence prevention; reentry services for
offenders; and homeless outreach and intervention. The Board of State and Community
Corrections has provided the Collaborative $7.8 million, 60% of which is directed to
community-based organizations (non-profit and other non-city service providers) and 40%
directed to the 11 member cities. 

Cypress received $418,000 for two programs:

1. Cypress received $118,000 for services/programs to address any of the/all three target
areas. The funds must be expended by June 30, 2026, and the Police department is
developing a recommended plan for City Council for consideration.

2. In partnership, Cypress and La Palma also received $300,000 to address homelessness.
These are the funds contemplated by the City Council's Strategic Plan objective to establish
a partnership with the City of La Palma for responding to homelessness and non-violent
public safety calls with dedicated police, mental health, and/or social worker resources. The
$300,000 must be expended by June 30, 2026, and the two cities Police departments are
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evaluating two service options. The first option is participating in a Collaborative/North
Service Planning Area partnership with the HOPE (Homeless Outreach and Proactive
Engagement) Center, which envisions an extensive regional resource center that will open
later this year. However, the HOPE Center approach may require cities to dedicate
resources that serve the whole region (not just the city from which they are assigned) and
have personnel operate out of Fullerton facility, which may be a challenge for smaller cities
and those some distance from Fullerton. The second (back-up) option contemplates Cypress
and La Palma contracting with a partner to establish a program that supplement Homeless
Liaison Police Officers with mental health, and/or social worker resources.

It is anticipated the options will be fully vetted by the end of summer and an agreement
presented to the City Council for consideration by the end of the year.

BUDGET IMPACT
No impact at this time.

LEGAL REVIEW
None required.

APPROVED BY:  Peter Grant, City Manager



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 18.        
FROM: Matt Burton, Director of Finance and Administrative Services 

DATE: 06/13/2022

SUBJECT: Approve Register of Warrants, Transfers, and Wires Issued for the Period
of May 7, 2022 through June 3, 2022

RECOMMENDATION
Approve the attached payment register summarized below for the period of May 7,
2022 through June 3, 2022: 

Electronic Funds Transfers 11046 through 11191
Warrants 59462 through 59673
Payroll Transfers W1475 through W1476

DISCUSSION
Payments to vendors for goods and services received and/or rendered are initiated and
approved by the requesting department in accordance with proper purchasing guidelines.
Processing of these payments occurs centrally in the City's Finance Department with
payments issued bi-weekly. A register listing of these payments is then presented to the City
Council for approval. This register also includes any Electronic Funds Transfers (EFT),
outgoing payroll transfers or wires issued since the previous register was presented to the
City Council. Voided Payments (if any) are also included at the end of the register.

All payments are processed on the City's financial management software system. This
system generates a payment batch register, sorted by warrant number (or EFT/Wire
number), and presents the invoice amount and a description of the payment issued.

BUDGET IMPACT
Total warrants, transfers, and wires issued (net of any voided payments) during the period of
May 7, 2022 through June 3, 2022 are $3,105,738.78.

LEGAL REVIEW
None required.
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APPROVED BY:  Peter Grant, City Manager

Attachments
Payment Register for the Period 05-07-22 through 06-03-22 



EFT/ Warrant 

Number Vendor Payment Amount Description Invoice  Invoice Amount 

11046 1480 - ARCO BUSINESS SOLUTIONS 19,648.65$          

 Fuel/Police 4/3-5/2 NP62112294 19,648.65$          

11047 1480 - ARCO BUSINESS SOLUTIONS 2,787.77$             

 Fuel/Maint 4/3-5/2 NP62112294(A) 2,787.77$            

11048 1480 - ARCO BUSINESS SOLUTIONS 157.77$                

 Fuel/Admin 4/3-5/2 NP62112294(B) 157.77$               

11049 1480 - ARCO BUSINESS SOLUTIONS 31.35$                  

 Fuel/Engineering 4/3-5/2 NP62112294(C) 31.35$                 

11050 1480 - ARCO BUSINESS SOLUTIONS 166.36$                

 Fuel/CRPD 4/3-5/2 NP62112294(D) 166.36$               

11051 100505 - CITY OF CYPRESS-WORKERS COMP 2,842.78$             

 W/C Claims/Prof Svcs/#25052-25081 Reimb 5/13/22 2,842.78$            

11052 100505 - CITY OF CYPRESS-WORKERS COMP 5,236.54$             

 W/C Claims/Medical/#25052-25081 Reimb(A) 5/13/22 5,236.54$            

11053 100505 - CITY OF CYPRESS-WORKERS COMP 4,792.08$             

 W/C Claims/Perm Disability/#25052-25081 Reimb(B) 5/13/22 4,792.08$            

11054 1178 - UNION BANK 35.88$                  

 Food/Playground/Kids Night Out 3/18 0547 5/7/22 35.88$                 

11055 1178 - UNION BANK 5.98$                    

 Food/Playground/Kids Night Out 3/18 0547(A) 5/7/22 5.98$                   

11056 1178 - UNION BANK 147.64$                

 Carpet Cleaner(1)/Recreation Facilities Operations 4/4 0547(B) 5/7/22 147.64$               

11057 1178 - UNION BANK 1,020.00$             

 Sub/GoTo Webinar/Virtual Council Meetings 3/26/22-3/26/23 0635 5/7/22 1,020.00$            

11058 1178 - UNION BANK 702.24$                

 Senior Meals(176) 3/15 1313 5/7/22 702.24$               

11059 1178 - UNION BANK 542.64$                

 Senior Meals(136) 3/22 1313(A) 5/7/22 542.64$               

11060 1178 - UNION BANK 1.61$                    

 Movie Rental(1)/Sr Center 3/23 1313(B) 5/7/22 1.61$                   

11061 1178 - UNION BANK 478.80$                

 Senior Meals(120) 3/29 1313(C) 5/7/22 478.80$               

11062 1178 - UNION BANK 465.00$                

 Movie License(1)/Encanto/Outdoor Movie Event 6/18 1313(D) 5/7/22 465.00$               

11063 1178 - UNION BANK 61.41$                  

 Photo Backdrops(2)/Sr Center 4/11 1313(E) 5/7/22 61.41$                 

11064 1178 - UNION BANK 1.61$                    

 Movie Rental(1)/Sr Center 4/6 1313(F) 5/7/22 1.61$                   

11065 1178 - UNION BANK 348.05$                

 Imprinted Lunch Coolers(100)/Volunteer Recognition Gifts 4/13 1313(G) 5/7/22 348.05$               

11066 1178 - UNION BANK 53.29$                  

 PD Dog Food(1 Bag)/Bono 3/24 2173 5/7/22 53.29$                 

City of Cypress

Payment Register
05/07/22-06/03/22
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EFT/ Warrant 

Number Vendor Payment Amount Description Invoice  Invoice Amount 

City of Cypress

Payment Register
05/07/22-06/03/22

11067 1178 - UNION BANK 37.17$                  

 Patch Cables(4)/IT 4/18 2886 5/7/22 37.17$                 

11068 1178 - UNION BANK 720.00$                

 Sub/Multi-Factor Authentication(10)/IT 3/28/22-3/27/23 2886(A) 5/7/22 720.00$               

11069 1178 - UNION BANK 106.67$                

 Display Cables(7)/IT 4/1 2886(B) 5/7/22 106.67$               

11070 1178 - UNION BANK 15.72$                  

 Patch Cables(2)/IT 4/4 2886(C) 5/7/22 15.72$                 

11071 1178 - UNION BANK 9.69$                    

 Video Cable Adapters(2)/IT 4/6 2886(D) 5/7/22 9.69$                   

11072 1178 - UNION BANK 170.23$                

 Hard Drive(1)/IT 4/7 2886(E) 5/7/22 170.23$               

11073 1178 - UNION BANK 40.92$                  

 Video Cables(8)/IT 4/8 2886(F) 5/7/22 40.92$                 

11074 1178 - UNION BANK 731.37$                

 Sub/Wireless Access Point License/Council Chambers 4/8/22-4/7/25 2886(G) 5/7/22 731.37$               

11075 1178 - UNION BANK 17.23$                  

 Network Cables(5)/IT 4/13 2886(H) 5/7/22 17.23$                 

11076 1178 - UNION BANK 8.70$                    

 W/C Business Analytics/Reporting Software 3/7-4/6 3874 5/7/22 8.70$                   

11077 1178 - UNION BANK 122.58$                

 W/C Wrist Rests(6)/Mouse Pads(6) 3/22 3874(A) 5/7/22 122.58$               

11078 1178 - UNION BANK 32.61$                  

 W/C Paper Towels(2.4K) 4/4 3874(B) 5/7/22 32.61$                 

11079 1178 - UNION BANK 17.46$                  

 W/C Data Storage/Amazon Cloud 3/22 3874(C) 5/7/22 17.46$                 

11080 1178 - UNION BANK 45.63$                  

 W/C Meals(3)/Oral Board/Dispatch Manager 4/5 3874(D) 5/7/22 45.63$                 

11081 1178 - UNION BANK 75.41$                  

 PD Dog Food(1 Bag)/Kubo 3/25 4268 5/7/22 75.41$                 

11082 1178 - UNION BANK 90.00$                  

 Reg/City Engineers Assoc of OC Meeting/DD & NM 4/4 4519 5/7/22 90.00$                 

11083 1178 - UNION BANK 84.19$                  

 Craft Kits(72)/Farmers Market Booth 3/30 4522 5/7/22 84.19$                 

11084 1178 - UNION BANK 606.48$                

 Senior Meals(152) 4/5 4522(A) 5/7/22 606.48$               

11085 1178 - UNION BANK 10.00$                  

 Sub/Box/Staff Document Review/Engineering 3/29-4/28 4595 5/7/22 10.00$                 

11086 1178 - UNION BANK 1,800.00$             

 Svc/Quickbase/Bldg/Public Works 4/26 4595(A) 5/7/22 1,800.00$            

11087 1178 - UNION BANK 29.67$                  

 Lunch Meeting(2)/PG & JP 3/30 5395 5/7/22 29.67$                 

Page 2 of 22



EFT/ Warrant 

Number Vendor Payment Amount Description Invoice  Invoice Amount 

City of Cypress

Payment Register
05/07/22-06/03/22

11088 1178 - UNION BANK 4.30$                    

 PD Farewell Card(1)/TI 3/15 5911 5/7/22 4.30$                   

11089 1178 - UNION BANK 24.77$                  

 PD Supplies/Farewell Party/TI 3/16 5911(A) 5/7/22 24.77$                 

11090 1178 - UNION BANK 17.95$                  

 PD Food/Farewell Party/TI 3/16 5911(B) 5/7/22 17.95$                 

11091 1178 - UNION BANK 50.59$                  

 PD Food/Farewell Party/TI 3/17 5911(C) 5/7/22 50.59$                 

11092 1178 - UNION BANK 1.99$                    

 PD Sub/OneDrive/Photo Storage 3/22 5911(D) 5/7/22 1.99$                   

11093 1178 - UNION BANK 17.39$                  

 PD Wardrobe Hooks(2)/Locker Room 3/28 5911(E) 5/7/22 17.39$                 

11094 1178 - UNION BANK 16.44$                  

 PD Farewell Cards(3) 3/27 5911(F) 5/7/22 16.44$                 

11095 1178 - UNION BANK 70.03$                  

 PD Shower Bench(1)/Locker Room 3/28 5911(G) 5/7/22 70.03$                 

11096 1178 - UNION BANK 32.62$                  

 PD Autograph Mat(1)/Frame(1)/MW Retirement 3/27 5911(H) 5/7/22 32.62$                 

11097 1178 - UNION BANK 29.67$                  

 PD Soap Dispenser(1)/Break Room 3/29 5911(I) 5/7/22 29.67$                 

11098 1178 - UNION BANK 68.92$                  

 PD Wardrobe Hooks(2)/Locker Room 4/12 5911(J) 5/7/22 68.92$                 

11099 1178 - UNION BANK 575.00$                

 PD Reg/Interview & Interrogation/LW 5/2-5/6 6278 5/7/22 575.00$               

11100 1178 - UNION BANK 240.00$                

 PD Reg/First Aid/CPR(12) 4/8 & 4/20 6278(A) 5/7/22 240.00$               

11101 1178 - UNION BANK 489.24$                

 Hotel/Police Chiefs Conference/ML 3/22-3/25 6278(B) 5/7/22 489.24$               

11102 1178 - UNION BANK 97.85$                  

 PD Reg/Search Warrant Patrol/LW 6/30 6278(C) 5/7/22 97.85$                 

11103 1178 - UNION BANK 16.98$                  

 PD Addl Hotel/Police Chiefs Conference/ML 4/3-4/9 6278(D) 5/7/22 16.98$                 

11104 1178 - UNION BANK 1,498.10$             

 PD Hotel/Emergency Vehicle Operators Training/MZ & NP 4/3-4/9 6278(E) 5/7/22 1,498.10$            

11105 1178 - UNION BANK 240.00$                

 PD Reg/First Aid/CPR(12) 5/13 & 5/20 6278(F) 5/7/22 240.00$               

11106 1178 - UNION BANK 269.20$                

 PD Batteries(2)/Remote Control Car 3/23 7454 5/7/22 269.20$               

11107 1178 - UNION BANK 185.65$                

 PD Rifle Sights(3) 4/6 7454(A) 5/7/22 185.65$               

11108 1178 - UNION BANK 1,117.95$             

 PD Hotel/Becoming A Police Chief/MT 3/27-3/31 7454(B) 5/7/22 1,117.95$            
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EFT/ Warrant 

Number Vendor Payment Amount Description Invoice  Invoice Amount 

City of Cypress

Payment Register
05/07/22-06/03/22

11109 1178 - UNION BANK 78.30$                  

 PD Sub/Business Analytics/Reporting Software 4/22 7454(C) 5/7/22 78.30$                 

11110 1178 - UNION BANK 560.00$                

 PD Balloon Decor(10 Sculptures)/Open House 5/14 7454(D) 5/7/22 560.00$               

11111 1178 - UNION BANK 11.00$                  

 Parking/OC Procurement Alliance Meeting/DM 3/16 7626 5/7/22 11.00$                 

11112 1178 - UNION BANK (194.80)$               

 Credit/Basketballs(24)/Youth Sports 3/29 8202 5/7/22 (194.80)$              

11113 1178 - UNION BANK 59.26$                  

 Supplies/Spring Egg Hunt 3/30 8202(A) 5/7/22 59.26$                 

11114 1178 - UNION BANK 73.58$                  

 Basketballs(12)/Youth Sports 4/1 8202(B) 5/7/22 73.58$                 

11115 1178 - UNION BANK 194.80$                

 Basketballs(24)/Youth Sports 3/29 8202(C) 5/7/22 194.80$               

11116 1178 - UNION BANK 159.19$                

 Supplies/Spring Egg Hunt 4/4 8202(D) 5/7/22 159.19$               

11117 1178 - UNION BANK 188.34$                

 Basketballs(6)/Youth Sports 4/7 8202(E) 5/7/22 188.34$               

11118 1178 - UNION BANK 753.17$                

 Erroneous Charge/Reimbursed/BS 3/18 8283 5/7/22 753.17$               

11119 1178 - UNION BANK 87.00$                  

 Sub/Mailchimp Email Distribution/BS 3/22 8283(A) 5/7/22 87.00$                 

11120 1178 - UNION BANK 11.99$                  

 Sub/Dropbox/Shared Access Storage/BS 4/8-5/8 8283(B) 5/7/22 11.99$                 

11121 1178 - UNION BANK 33.39$                  

 PD File Folders(50) 3/21 8886 5/7/22 33.39$                 

11122 1178 - UNION BANK 24.13$                  

 PD File Folders(50) 3/21 8886(A) 5/7/22 24.13$                 

11123 1178 - UNION BANK 17.20$                  

 PD Door Stops(2) 3/21 8886(B) 5/7/22 17.20$                 

11124 1178 - UNION BANK 8.61$                    

 PD Batteries(2)/Rifle Optics 3/23 8886(C) 5/7/22 8.61$                   

11125 1178 - UNION BANK 6.99$                    

 PD Calculator Ink(2) 3/28 8886(D) 5/7/22 6.99$                   

11126 1178 - UNION BANK 300.62$                

 PD Digital Camera(1)/Crime Scene Investigations 3/28 8886(E) 5/7/22 300.62$               

11127 1178 - UNION BANK 17.22$                  

 PD HDMI Cables(2)/Emergency Operations Center 4/4 8886(F) 5/7/22 17.22$                 

11128 1178 - UNION BANK 4.19$                    

 PD Office Supplies 4/11 8886(G) 5/7/22 4.19$                   

11129 1178 - UNION BANK 7.54$                    

 PD Office Supplies 4/11 8886(H) 5/7/22 7.54$                   
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EFT/ Warrant 

Number Vendor Payment Amount Description Invoice  Invoice Amount 

City of Cypress

Payment Register
05/07/22-06/03/22

11130 1178 - UNION BANK 27.21$                  

 PD Flag Pole Ornament(1)/Chief's Office 4/11 8886(I) 5/7/22 27.21$                 

11131 1178 - UNION BANK 27.47$                  

 PD Space Heater(1)/Watch Command Office 4/12 8886(J) 5/7/22 27.47$                 

11132 1178 - UNION BANK 350.00$                

 Reg/Commercial Driver Training/MA 3/29 8961 5/7/22 350.00$               

11133 1178 - UNION BANK 507.00$                

 Dues/American Planning Assoc/AV 3/15/22-3/14/23 9183 5/7/22 507.00$               

11134 1178 - UNION BANK 103.59$                

 Books(3)/2022 CA Environmental Quality Act 3/31 9183(A) 5/7/22 103.59$               

11135 1178 - UNION BANK 150.00$                

 Sub/Property Data/Code Enforcement & Planning 2/22 9183(B) 5/7/22 150.00$               

11136 1178 - UNION BANK 150.00$                

 Sub/Property Data/Code Enforcement & Planning 3/22 9183(C) 5/7/22 150.00$               

11137 1178 - UNION BANK 40.28$                  

 PD Svc/Fastrak Replenishment 3/16 9480 5/7/22 40.28$                 

11138 1178 - UNION BANK 70.81$                  

 Erroneous Toll Charges/Reimbursed/CR 3/8-3/18 9480(A) 5/7/22 70.81$                 

11139 1178 - UNION BANK 60.26$                  

 Meals(20)/Chili's/Council Meeting 3/14 9656 5/7/22 60.26$                 

11140 1178 - UNION BANK 73.46$                  

 Food/Council Meeting 3/15 9656(A) 5/7/22 73.46$                 

11141 1178 - UNION BANK 25.00$                  

 Gift Card(1)/Subs N Grub/Americana Awards Auction Basket 3/16 9656(B) 5/7/22 25.00$                 

11142 1178 - UNION BANK 8.98$                    

 Food/Americana Awards Auction Basket 3/16 9656(C) 5/7/22 8.98$                   

11143 1178 - UNION BANK 439.35$                

 Erroneous Charge/Reimbursed/SS 3/23 9656(D) 5/7/22 439.35$               

11144 1178 - UNION BANK 24.99$                  

 Food/City Hall Breakroom 4/4 9656(F) 5/7/22 24.99$                 

11145 1178 - UNION BANK 65.19$                  

 Meals(8)/Chili's/Council Meeting 3/28 9656(E) 5/7/22 65.19$                 

11146 1178 - UNION BANK 60.64$                  

 Supplies/Council Meetings 3/30 9656(G) 5/7/22 60.64$                 

11147 1178 - UNION BANK 7.15$                    

 Food/Council Meetings 4/1 9656(H) 5/7/22 7.15$                   

11148 1178 - UNION BANK 40.69$                  

 Food/Council Meetings 4/4 9656(I) 5/7/22 40.69$                 

11149 1178 - UNION BANK 14.99$                  

 Sub/Zoom Video Conferencing/PG 4/5-5/4 9656(J) 5/7/22 14.99$                 

11150 1178 - UNION BANK 29.98$                  

 Sub/Zoom Video Conferencing/HR 4/8-5/7 9858 5/7/22 29.98$                 
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EFT/ Warrant 

Number Vendor Payment Amount Description Invoice  Invoice Amount 

City of Cypress

Payment Register
05/07/22-06/03/22

11151 128744 - AYRES, RICHARD 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11152 102038 - BALDWIN, DARRELL 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11153 102087 - BISH, EDWARD 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11154 100101 - BRUCE, THOMAS M 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11155 1456 - CARTER, KEITH 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11156 129695 - COTE, ROBERT 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11157 128938 - COX, RODNEY 95.03$                  

 Retiree Health Care Benefits 6/22 6/22 95.03$                 

11158 1119 - DEL RIO, DAVID 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11159 104003 - ESSEX, CLARE 403.04$                

 Retiree Health Care Benefits 6/22 6/22 403.04$               

11160 128044 - FORNISS, DANIEL 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11161 129816 - FOSTER, SCOTT 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11162 112129 - HERNANDEZ, ALEX 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11163 109393 - IDOM, MIKE 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11164 100667 - LASSALLE, ISMAEL 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11165 123656 - MANUEL, DEAN 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11166 129700 - MCSHANE, CHRIS 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11167 2017 - MINIKUS, SCOTT 286.18$                

 Reimb/Medical Premiums 6/22 6/22 286.18$               

11168 128832 - MORALES, PAULO 751.22$                

 Reimb/Medical Premiums 6/22 6/22 751.22$               

11169 122 - MORROW, RICHARD L 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11170 129501 - MOUNT, ERIC 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11171 129608 - OLSON, JAMES 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               
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City of Cypress

Payment Register
05/07/22-06/03/22

11172 129865 - PARKER, MARK 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11173 128784 - RAMSEY, KENNETH 125.00$                

 Retiree Health Care Benefits 6/22 6/22 125.00$               

11174 119027 - RAMSEY, STEVE 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11175 195 - SHACKELFORD, DOREEN 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11176 196 - SOIFER, DAVID 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11177 180 - SWIFT, JEFF 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11178 1024 - VALLEY VISTA SERVICES, INC 150,265.00$         

 Waste Disposal Fee 4/22 4/22 150,265.00$        

11179 127 - VENESKI, PATRICK 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11180 105121 - VIGIL, FELIX 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11181 129666 - WALQUIST, BRIAN 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11182 40 - WARLAND INVESTMENTS COMPANY 37,500.00$           

 Development Assistance 6/22 6/22 37,500.00$          

11183 112204 - WONG, JEFFREY 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11184 342 - WU, ALEX 300.00$                

 Retiree Health Care Benefits 6/22 6/22 300.00$               

11185 100505 - CITY OF CYPRESS-WORKERS COMP 5,857.54$             

 W/C Claims/Prof Svcs/#25082-25128 Reimb(A) 5/27/22 5,857.54$            

11186 100505 - CITY OF CYPRESS-WORKERS COMP 9,492.15$             

 W/C Claims/Medical/#25082-25128 Reimb 5/27/22 9,492.15$            

11187 100505 - CITY OF CYPRESS-WORKERS COMP 4,792.08$             

 W/C Claims/Perm Disability/#25082-25128 Reimb(B) 5/27/22 4,792.08$            

11188 961 - VANTAGEPOINT TRANSFER AGENTS-108139 1,200.00$             

 Deferred Comp/Executive Mgmt 5/22 401a-5/22 1,200.00$            

11189 120801 - ICMA RETIREMENT TRUST - RHS 10,691.25$           

 Monthly Retiree Health Savings 5/22 5/22 10,691.25$          

11190 2100 - MATHIS, MYRON 693.21$                

 Refund/Denied Permit #BS-22-449/8121 Gay St Rfd 5/27/22 693.21$               

11191 1608 - ALARM PROGRAM SYSTEMS, LLC 635.40$                

 PD Svc/Alarm Permit & False Alarm Collections 4/22 4/22 635.40$               

Page 7 of 22



EFT/ Warrant 
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City of Cypress

Payment Register
05/07/22-06/03/22

59462 129018 - A TO Z FIRE PROTECTION CO. 1,869.48$             

 Svc/Recertify Fire Extinguishers(123)/Citywide 10/14 I211018339 812.24$               

 Svc/Recertify Fire Extinguishers(2)/Parks 12/14 I211018341(A) 30.00$                 

 Svc/Recertify Fire Extinguishers(4)/Boys & Girls Club 12/14 I211018341 16.00$                 

 Svc/Recertify Fire Extinguishers(55)/PD Vehicles 12/14 I211018341(B) 540.24$               

 Svc/Recertify Fire Extinguishers(60)/Maint Vehicles 11/22 I211018340 471.00$               

59463 1346 - A1 TEST ONLY & SMOG 180.00$                

 Svc/Smog Test/Unit #115 4/15/22 1182069 4/15/22 35.00$                 

 Svc/Smog Test/Unit #125 4/12/22 1121714 4/12/22 35.00$                 

 Svc/Smog Test/Unit #132 4/19/22 1191295 4/19/22 35.00$                 

 Svc/Smog Test/Unit #140 4/14/22 1191297 4/14/22 35.00$                 

 Svc/Smog Test/Unit #800 4/11/22 1043026 4/11/22 40.00$                 

59464 109380 - AFFORDABLE GENERATOR SERVICES, INC 6,067.91$             

 Emergency Rental/Generator/PS #6 12/29-1/5 20924 6,067.91$            

59465 270 - AITHAL, DARSHINI 364.65$                

 Instruct/Chair Yoga 4/5-4/26 4/26/22 136.50$               

 Instruct/Flow Yoga 4/4-4/25 4/25/22 228.15$               

59466 100723 - ALESHIRE & WYNDER, LLP 32,147.94$           

 Credit/Legal Svc/Makkouk 3/22 67545 (90.00)$                

 Legal Svc/City Council Matters 3/22 67264 1,530.00$            

 Legal Svc/Engineering 3/22 67267 487.50$               

 Legal Svc/Finance 3/22 67268 117.00$               

 Legal Svc/General Admin 3/22 67263 2,910.83$            

 Legal Svc/Makkouk 3/22 67270 9,247.63$            

 Legal Svc/Planning 3/22 67266 546.00$               

 Legal Svc/Police 3/22 67269 1,677.00$            

 Lit Svc/Chaney 3/22 67272 4,725.08$            

 Lit Svc/CVRA Challenge 3/22 67271 5,463.00$            

 Lit Svc/Estrada 3/22 67273 274.06$               

 Lit Svc/General Admin 3/22 67265 5,259.84$            

59467 105442 - ALL CITY MANAGEMENT SERVICE INC 14,134.87$           

 Crossing Guard Svcs(30 Hrs)/Orange & Grindlay 4/3-4/16 76984(A) 678.30$               

 Crossing Guard Svcs(595.16 Hrs) 4/3-4/16 76984 13,456.57$          

59468 122070 - AMERICAN PUBLIC WORKS ASSOC 277.50$                

 Dues/American Public Works Assoc/DD 6/1/22-5/31/23 Dues/DD 2022-23 277.50$               

59469 2097 - ARANA, VICTOR 12.00$                  

 Meal/First Aid/CPR 4/8 Reimb 5/13/22 12.00$                 
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59470 110860 - AT&T 2,348.43$             

 Cell Svc/Maint 4/22 4/22(E) 51.92$                 

 Cell Svc/PD 4/22 4/22(C) 237.71$               

 Maint Wireless Aircard 4/22 4/22(D) 86.46$                 

 PD Svc/Mobile Data 4/22 4/22(G) 1,885.88$            

 Svc/Planning iPads 4/22 4/22(F) 86.46$                 

59471 110860 - AT&T 1,433.80$             

 2481347232-Admin Phone Svc 5/22 5/22 4.76$                   

 W/C Svc/Priority Radio Line 5/5-6/4 1734493178050522 1,429.04$            

59472 110860 - AT&T 25.00$                  

 9391033696-PD Phone Svc 4/22 4/22(B) 25.00$                 

59473 110860 - AT&T 1.54$                    

 East Wing Fax Line 4/22 4/22(A) 1.54$                   

59474 252 - AUTO ZONE, INC 99.80$                  

 Idler Pulley(1)/Serpentine Belt(1) 4/16 5521499394 66.89$                 

 Replace/Blower Resistor/Unit #624 5521489082 21.65$                 

 Replace/Wheel Stud/Hex Nut/Unit #800 5521493331 11.26$                 

59475 109327 - BEE REMOVERS/HONEYCOTT, INC 250.00$                

 Svc/Bee Removal 4/21 600055 125.00$               

 Svc/Bee Removal 4/26 600098 125.00$               

59476 1355 - BIG BELLY SOLAR, INC 13,517.11$           

 Lease/Smart Waste and Recycling Systems(6) 4/9/22-4/8/23 40470 13,517.11$          

59477 109020 - BJ BINDERY-INTABCO 226.28$                

 Svc/Cut Tabbed Dividers(740) 4/28 167730 226.28$               

59478 2074 - BMX FREESTYLE TEAM, LLC 2,475.00$             

 Perform/BMX Freestyle Show/PD Open House 5/14 5/14/22 2,475.00$            

59479 103197 - CALIFORNIA PARK & REC SOCIETY CPRS 290.00$                

 Dues/CA Park & Rec Society/ER 5/13/22-5/12/23 Dues/ER 2022-23 145.00$               

 Dues/CA Park & Rec Society/LH 5/13/22-5/12/23 Dues/LH 2022-23 145.00$               

59480 111882 - CALIFORNIA YELLOW CAB CORP 1,463.00$             

 Sr Center/Nutrition Program 3/22 3503022 924.00$               

 Taxi Voucher Program/Sr Center 3/22 3501022 539.00$               

59481 123012 - CHARLES ABBOTT ASSOCIATES 66,895.40$           

 Building Inspection and Plan Check Svcs 3/22 64074 47,777.40$          

 Svc/Engineering Plan Checks 3/22 64017 1,518.00$            

 Svc/NPDES/Program Mgmt 3/22 64018 14,518.75$          

 Svc/NPDES/WQMP Review 3/22 64019 3,081.25$            

59482 1066 - CHUSHINKAN DOJO 84.50$                  

 Instruct/Aikido & Iaido 4/11-5/28 5/28/22 84.50$                 

59483 110110 - CLINT'S REFRIGERATION SERVICE INC 638.24$                

 PD Repair/Evidence Cooler 4/25 21741 638.24$               
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59484 130355 - CMS COMMUNICATIONS INC 157.50$                

 PD Svc/NEC Phone System Programing 4/26 2203366IN 157.50$               

59485 1473 - COMMUNITY WORKS DESIGN GROUP, LLC 1,700.00$             

 Design/Lexington Park 3/22 14470 1,700.00$            

59486 1617 - CONTROL AIR ENTERPRISES LLC 2,010.81$             

 Replace/HVAC Blower Motor Connectors/City Hall 2/17 3072750 737.16$               

 Svc/Diagnose HVAC/Maint Yard 3/30 3072735 275.66$               

 Svc/HVAC Exhaust Fan/PD 3/30 3072619 214.16$               

 Svc/HVAC Leak/PD 3/23 3072584 783.83$               

59487 122946 - COUNTRY GARDEN CATERERS 1,674.17$             

 Svc/Cater/Sr Center Volunteer Recognition 4/22 1168 1,674.17$            

59488 115003 - COUNTY OF ORANGE 59,349.48$           

 Svc/Animal Care 1/1/22-3/31/22 AC2290068 59,349.48$          

59489 710 - COUNTY OF ORANGE SHERIFF'S DEPARTMENT/OCSD 13,292.00$           

 PD Svc/OCSD Comm Charges/800 MHz 4/1/22-6/30/22 SC13401 13,292.00$          

59490 1820 - CURBELO, EDWARD 79.35$                  

 Reimb/Field Training Officer 4/4-4/8 Reimb 5/13/22 79.35$                 

59491 122050 - CYPRESS ART LEAGUE 750.00$                

 Direct Funding 2021-22 Donate 2021-22 750.00$               

59492 1622 - DANIELS TIRE SERVICE, INC 2,628.58$             

 Vehicle Tires(6)/PD 3/5 200439580 854.51$               

 Vehicle Tires(6)/PD 4/1 200441847 909.70$               

 Vehicle Tires(7)/Public Works 2/8 200437804 864.37$               

59493 116854 - DATA TICKET INC-MSB 1,394.47$             

 Parking Citation Processing 3/22 136734 1,394.47$            

59494 1158 - DIRECTV 182.24$                

 W/C Svc/Satellite TV 4/25-5/24 006762204X220426 182.24$               

59495 2063 - DUNBAR, PETER W 3,982.79$             

 PD Svc/Strategic Planning 4/22 CPD3 3,982.79$            

59496 104530 - EXPERIAN 77.48$                  

 PD Credit Reports 4/22 CD2301003836 77.48$                 

59497 1115 - FRONTIER 1,820.58$             

 W/C Phone Svc/5624931036 5/22 5/22(B) 74.54$                 

 W/C Phone Svc/5627955413 5/22 5/22(A) 1,746.04$            

59498 1317 - GEORGE HILLS COMPANY INC 3,500.00$             

 Admin Fee/Liability Claims 4/1/22-6/30/22 INV1022649 3,500.00$            

59499 119018 - GOLDEN STATE WATER COMPANY 13,669.58$           

 Svc/Parkway Maint 4/22 4/22(B) 13,186.03$          

 Svc/Sr Center 4/22 4/22(A) 81.14$                 

 Svc/Storm Drain 4/22 4/22 402.41$               

59500 123002 - GRAINGER 604.35$                

 Entrance Floor Mats(2)/City Hall 4/7 9270102594 604.35$               
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59501 110049 - GREAT SCOTT TREE SERVICE INC 5,460.00$             

 Emergency Svc/Trim Trees(1.5 Hrs)/Maple Grove Park 4/21 45947 405.00$               

 Svc/Remove Tree(1)/Arnold Cypress Park 4/21 45948 765.00$               

 Svc/Trim Trees(10) 4/11 45925 460.00$               

 Svc/Trim Trees(2) 4/8 45923 20.00$                 

 Svc/Trim Trees(77) 4/8 45924 3,810.00$            

59502 1018 - GREEN HALO SYSTEMS INC-WASTETRACKING.COM 492.00$                

 Svc/Waste Tracking System 3/22 3523 246.00$               

 Svc/Waste Tracking System 4/22 3568 246.00$               

59503 101982 - HAGEN PLUMBING INC 834.50$                

 Svc/Clear Mainline Clog/PD Temporary Trailer 1/4 92035 834.50$               

59504 2096 - HENDRICKSON,  STUART ANDREW 550.00$                

 PD Svc/DJ/Open House 5/14 5/14/22 550.00$               

59505 6 - HUNTER SECURITY, INC 2,378.75$             

 Svc/Restroom & Tennis Court Lockup 2/22 12084 1,038.00$            

 Svc/Restroom & Tennis Court Lockup 3/22 12122 1,340.75$            

59506 102993 - ITERIS, INC 2,450.00$             

 Svc/Maintain CCTV Network 3/22 144211 2,450.00$            

59507 103024 - JHM & CARSON SUPPLY 202.14$                

 Irrigation Pop-Up Rotor(1)/Evergreen Park 4/22 76630/3 13.58$                 

 Sub/Irrigation Controller Airtime/Mackay Park 5/25/22-5/24/23 75781/3 188.56$               

59508 2076 - KELAR PACIFIC, LLC 1,657.60$             

 Sub/Bluebeam PDF Editing Licenses(4)/Engineeing 4/15/22-4/14/23 SI-4023234 1,657.60$            

59509 7 - LACAL EQUIPMENT, INC 303.29$                

 Sweeper Pivot Shaft(1) 4/26 0363824IN 303.29$               

59510 130198 - LOS ANGELES TRUCK CENTERS, LLC-LA FREIGHTLINER 3,199.01$             

 Emerg Svc/Replace Throttle Valve/Sweeper Unit #137 12/17 RA210039058 2,755.50$            

 Svc/Diagnose/Leaf Spring Broken/Sweeper Unit #137 12/11 RA210039060 443.51$               

59511 109220 - MANHATTAN STITCHING CO, INC/BRENDAN SCREEN PRINT 270.83$                

 PD PACE Stickers(1K) 4/25 88301 270.83$               

59512 111271 - MAR-CO EQUIPMENT CO 2,028.53$             

 Replace/Hose Assembly/Gasket/Unit #137 184992 228.23$               

 Replace/Pivot Shafts/Unit #137 184394 954.95$               

 Sweeper Gutter Brooms(5) 2/14 183907 845.35$               

59513 113056 - MCMASTER CARR SUPPLY CO 224.06$                

 Adhesive Tape(1 Rl) 4/19 76663470 144.79$               

 Credit/Adhesive Tape(1 Rl) 4/19 76728801 (144.79)$              

 Water Overflow Sensor(1)/Cables(2) 4/28 77138730 178.97$               

 Wrenches(2) 4/26 76997940 45.09$                 

59514 1947 - MICHAEL BALLIET CONSULTING, LLC 8,115.57$             

 Consult/Solid Waste Program 2/16-4/15 1383-2122-10 8,115.57$            
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59515 578 - MIG-MOORE IACOFANO GOLTSMAN/HOGLE-IRELAND, INC 31,263.75$           

 Design/Arnold Cypress Park Rehab 3/22 74868 31,263.75$          

59516 1128 - MILAM, PHILIP 12.00$                  

 Meal/First Aid/CPR 4/20 Reimb 5/13/22 12.00$                 

59517 109269 - MILES, HILDA 1,235.00$             

 Instruct/Hula Dance 4/26-5/25 5/25/22 1,235.00$            

59518 109177 - MONDON, REBECCA 12.00$                  

 Meal/First Aid/CPR 4/20 Reimb 5/13/22 12.00$                 

59519 80 - MORRIS, LETICIA 518.70$                

 Instruct/Zumba 4/2-4/30 4/30/22 331.50$               

 Instruct/Zumba Gold 4/7-4/28 4/28/22 187.20$               

59520 1356 - MOTOPORT 2,213.21$             

 PD Motor Uniforms(2)/MMcBain 5/4 150394 2,213.21$            

59521 672 - O'REILLY AUTO PARTS 598.75$                

 Air Filter(1)/Cabin Filters(2) 4/12 3078-317729 97.42$                 

 Control Arm Assemblies(2)/Wiper Blades(2) 4/25 3078-321111 252.61$               

 Replace/Regulator/Unit #801 3078-321574 48.65$                 

 Replace/Tensioner/Pulley/Unit #124 3078-318795 64.25$                 

 Replace/Turn Signal Switch/Unit #132 3078-319746 135.82$               

59522 1124 - OC CUSTOM VINYL GRAPHICS & SIGNS INC 113.14$                

 PD Banner Patches(7)/2022 Open House 1307074 113.14$               

59523 108944 - OFFICE DEPOT 320.18$                

 Supplies/Citywide 4/22 5/13/22 320.18$               

59524 828 - PACIFIC RIM AUTOMATION INC 1,781.25$             

 Svc/Pump Station Monitoring System 3/16 10114 875.00$               

 Svc/Update/Pump Station Monitoring System 4/12 10131 906.25$               

59525 2099 - PANELLA, NATHAN 230.00$                

 Reimb/Emergency Vehicle Operation Course/Academy 4/4-4/8 Reimb 5/13/22 230.00$               

59526 129575 - PARKHOUSE TIRE INC 622.64$                

 Tires(4) 4/13 1020254633 622.64$               

59527 492 - PAUL'S CAR WASH & LUBE CENTER-FIRESTONE HAND WASH 700.33$                

 Svc/Car Wash/PD(63)/PW(2)/Recreation(2) 3/22 2144 700.33$               

59528 102666 - PREFERRED BENEFIT INSURANCE ADMIN INC 11,140.90$           

 Dental Ins/City & Dist & W/C 2/22 EIA43613 11,140.90$          

59529 144 - R.C.S. INVESTIGATIONS & CONSULTING, LLC 7,550.00$             

 PD Svc/Background Checks(5) 4/29 5093 7,550.00$            

59530 1598 - RBL INC PLUMBING 1,495.45$             

 Repair/Toilet Seats/Arnold Cypress Park Restrooms 4/13 346 184.95$               

 Svc/Clear Plumbing Main Line/PD 4/22 332 285.50$               

 Svc/Hydro Jet Sewer Line/Civic Center Green Restrooms 4/13 335 600.00$               

 Svc/Hydro Jet Sewer Line/Oak Knoll Park 4/15 334 425.00$               
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59531 1335 - REVERE, CHRISTOPHER 132.00$                

 Advance/Becoming a Police Chief 6/6-6/9 Adv 6/6-6/9 132.00$               

59532 129917 - RUTAN & TUCKER 1,225.00$             

 Legal Svc/Comm Development/Park Development 2/22 925959 1,050.00$            

 Legal Svc/Housing/Citrus Square 2/22 925953 175.00$               

59533 111301 - S.C. YAMAMOTO, INC 81,044.39$           

 Install/Mulch(100 Tons)/Right of Way 2/22 1416863 3,000.00$            

 Install/Mulch(188 Tons)/Right of Way 4/22 1416733(A) 5,640.00$            

 Install/Mulch(212.66 Tons)/Parks 2/22 1416865(C) 6,380.00$            

 Install/Mulch(213 Tons)/Parks 4/22 1416734(A) 6,390.00$            

 Install/Mulch(350 Tons)/Berm 2/22 1416863(A) 10,500.00$          

 Install/Mulch(450 Tons)/Right of Way 2/22 1416863(B) 13,500.00$          

 Install/Mulch(51 Tons)/Parks 2/22 1416865 1,540.00$            

 Install/Mulch(75 Tons)/Maint Yard 2/22 1416865(A) 2,250.00$            

 Install/Mulch(86.33 Tons)/Civic Center 2/22 1416865(B) 2,590.00$            

 Svc/Landscape/Citywide 4/22 1416734 14,820.00$          

 Svc/Landscape/Right of Way & Berm 4/22 1416733 14,434.39$          

59534 1290 - SERVPRO OF SEAL BEACH-LOS AL-CYPRESS/FRMIIS CORP 8,504.79$             

 PD Svc/Flooding Clean Up 4/15-4/18 2581 8,504.79$            

59535 119051 - SMART & FINAL (REC & PARKS) 183.90$                

 Food/Arts/FOCCA Reception 4/19 20025006 15.29$                 

 Food/Playground/Kids Night Out 4/15 20002801 33.07$                 

 Supplies/Playground/Kids Night Out 4/15 20002903 10.31$                 

 Supplies/Sr Center 4/1 20024401 91.98$                 

 Supplies/Sr Center 4/28 20006001 4/28/22 33.25$                 

59536 108459 - SMART & FINAL-POLICE ACCT 124.84$                

 PD Hot Cups(1K)/Forks(500) 4/4 025205 124.84$               

59537 119016 - SO CAL EDISON 88,556.72$           

 700134894611 - Svc/Traffic Signal 4/22 4/22 76.22$                 

 Svc/Citywide 3/15-4/12 3/15/22-4/12/22 88,480.50$          

59538 119017 - SO CAL GAS CO 1,468.41$             

 00840909006 Svc/Comm Center 4/22 4/22(D) 305.70$               

 08131074000 Svc/Storm Drain 4/22 4/22(G) 15.29$                 

 12600890003 Svc/Maint Yard 4/22 4/22(E) 126.85$               

 13230923008 Svc/Storm Drain 4/22 4/22(F) 40.09$                 

 18690942000 Svc/Sr Center 4/22 4/22(C) 206.52$               

 19530910009 Svc/City Hall 4/22 4/22(B) 773.96$               

59539 127941 - SOUTH COAST AIR QUALITY MGT DISTRICT 143.88$                

 Fee/AQMD/Emergency Generator/Civic Center 2021-22 3986302 143.88$               

59540 1790 - SOUTHERN CALIFORNIA RADAR-LASER CERTIFICATION LAB 720.00$                

 PD Svc/Radar Test & Certification(8) 5/3 522092 720.00$               
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59541 125888 - SPARKLETTS 29.64$                  

 W/C Bottled Water 4/22 4089647 4/22 29.64$                 

59542 1241 - SPECTRUM SECURITY GROUP LLC 65.97$                  

 Svc/Replace Lock(1)/Keys(9)/Watch Command Office 4/27 R15029 65.97$                 

59543 1969 - SPINDOLA, CHRISTOPHER 12.00$                  

 Meal/First Aid/CPR 4/20 Reimb 5/13/22 12.00$                 

59544 116238 - STAPLES BUSINESS ADVANTAGE 161.27$                

 Card Stock(500)/Laminating Pouches(100)/Misc 4/7 3504743488 122.40$               

 Flash Drives(2) 4/7 3504820107 16.26$                 

 Wrist Rests(2) 4/7 3504743488(A) 22.61$                 

59545 122963 - STERICYCLE INC 41.27$                  

 PD Med Waste Removal 5/22 3005992346 41.27$                 

59546 455 - STORETRIEVE, LLC 194.88$                

 File Storage/Retrieval 4/22 0177149 194.88$               

59547 1133 - SWAGIT PRODUCTIONS, LLC 695.00$                

 Svc/Video Stream/Council Meeting 4/22 20338 695.00$               

59548 588 - THE COUNSELING TEAM INTERNATIONAL 600.00$                

 PD Svc/Psych Eval(1) 4/20 81974 300.00$               

 PD Svc/Psych Eval(1) 5/3 82070 300.00$               

59549 1963 - TOTAL COMPENSATION SYSTEMS, INC 1,440.00$             

 Svc/Post Employment Benefit Actuarial Valuation #1 FYE 6/30/22 10214 765.00$               

 W/C Svc/Post Employment Benefit Actuarial Valuation #1 2021-22 10213 675.00$               

59550 591 - TRC-VALI COOPER AND ASSOCIATES, INC 352.00$                

 Inspect/Street Improvements/Katella Ave 3/22 36503 352.00$               

59551 1333 - UC REGENTS-IRVINE 700.00$                

 PD Svc/Assault Exam/DR #21-02661 4/7 21624 700.00$               

59552 127207 - UNDERGROUND SVS ALERT OF SO CA 171.70$                

 Svc/DigAlert Tickets 4/22 420220211 171.70$               

59553 1242 - UNIFORM DEPOT, INC-MR UNIFORM 410.17$                

 PD Safety Gear/TMellana 6346 410.17$               

59554 100308 - UNITED MAINTENANCE SYSTEMS 787.00$                

 Svc/Weekend Enhanced Cleaning/PD 3/22 15170 787.00$               

59555 116933 - V & V MANUFACTURING INC 278.11$                

 PD Svc/Update Badges(2) 3/31 54829 109.80$               

 PD Svc/Update Badges(3) 4/26 54927 168.31$               

59556 1997 - VACCARO, FRANK WEST COAST OFFICIALS 1,595.00$             

 Officials(29 Games)/Youth Basketball 5/9-5/21 1240 1,595.00$            

59557 2089 - VAZQUEZ, JORGE M GREASE AWAY 600.00$                

 Svc/Clean Exhaust Hood/Comm Center Kitchen 4/28 1487 600.00$               

59558 2098 - ZEPEDA, MARC 230.00$                

 Reimb/Emergency Vehicle Operation Course/Academy 4/4-4/8 Reimb 5/13/22 230.00$               

Page 14 of 22



EFT/ Warrant 

Number Vendor Payment Amount Description Invoice  Invoice Amount 

City of Cypress

Payment Register
05/07/22-06/03/22

59559 0 - CYPRESS INFLUENCE CHURCH 300.00$                

 Refund/Facility Deposit/Contract #5657 Rfd 5/13/22 300.00$               

59560 0 - DOAN, TRI 1,960.00$             

 Refund/Recycling Deposit/4321 Livermore Place Rfd 5/13/22 1,960.00$            

59561 0 - GONZALEZ, CHRISTY 300.00$                

 Refund/Facility Deposit/Contract #5677 Rfd 5/13/22 300.00$               

59562 0 - HALL, SHELLEY 300.00$                

 Refund/Facility Deposit/Contract #5741 Rfd 5/13/22 300.00$               

59563 0 - HOPE SCHOOL 300.00$                

 Refund/Facility Deposit/Contract #5698 Rfd 5/13/22 300.00$               

59564 0 - MAINALY, NETRA 936.47$                

 Refund/Sewer Connect Fees/8543 Walker Rfd 5/13/22 936.47$               

59565 0 - URSERY, GRACE 100.00$                

 Refund/Facility Deposit/Contract #5719 Rfd 5/13/22 100.00$               

59566 639 - 10-8 RETROFIT, INC 103.44$                

 Vehicle USB Charging Ports(3) 5/19 18519 103.44$               

59567 1346 - A1 TEST ONLY & SMOG 140.00$                

 Svc/Smog Test/Unit #100 5/16 1210031 5/16/22 35.00$                 

 Svc/Smog Test/Unit #160 5/12 1146047 5/12/22 35.00$                 

 Svc/Smog Test/Unit #170 5/2 1312812 5/2/22 35.00$                 

 Svc/Smog Test/Unit #172 5/16 1312810 5/16/22 35.00$                 

59568 106914 - ADMINSURE 3,277.00$             

 Workers Comp Claims Admin 6/22 15089 3,277.00$            

59569 123456 - ADS CONSULTING GROUP INC 597.60$                

 Consult/Network 5/9 204096 597.60$               

59570 130335 - AKM CONSULTING ENGINEERS 6,505.00$             

 Design/Sewer System Mgmt Plan Update 4/22 0011637 6,505.00$            

59571 129660 - ALAN'S LAWNMOWER & GARDEN SUPPLY 708.19$                

 Chainsaw Chains(2) 5/2 1090877 52.21$                 

 Telescoping Tree Pruner(1) 5/2 1090882 655.98$               

59572 128591 - ALIN PARTY SUPPLY CO-PARTY DEPOT 102.51$                

 Supplies/Youth Action Committee Event 4/25 580511 102.51$               

59573 105442 - ALL CITY MANAGEMENT SERVICE INC 14,429.93$           

 Crossing Guard Services(30 Hrs)/Orange & Grindlay 4/17-4/30 77244(A) 678.30$               

 Crossing Guard Services(608.21 Hrs) 4/17-4/30 77244 13,751.63$          

59574 1403 - ALL STAR ELITE SPORTS 1,386.55$             

 Shirts(186)/Youth Sports 5/12 2872 1,386.55$            

59575 101016 - ANAHEIM UNION HIGH SCHOOL DISTRICT 45.00$                  

 Refund/Rental Fee/Contract #5263 Rfd 5/27/22 45.00$                 

59576 1200 - ANNEALTA GROUP 17,902.50$           

 Svc/Planning Project Manager/Housing Element Implementation 3/22 2371 17,243.75$          

 Svc/Planning Project Manager/Melia 4/5 2370 658.75$               
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59577 1312 - ARCADIAN BANK 390.00$                

 CDBG Loan Fee/Meineke/5461 Mildred Circle 317(B) 130.00$               

 CDBG Loan Fee/Ohnemus/9826 George Circle 317(A) 130.00$               

 CDBG Loan Fee/Young/6556 Walnut St 317 130.00$               

59578 1619 - ARDURRA GROUP, INC-ANDERSON PENNA PARTNERS 4,000.00$             

 Svc/City Engineer 3/22 122724 4,000.00$            

59579 110860 - AT&T 824.23$                

 Svc/Internet 4/22 18143920 824.23$               

59580 110860 - AT&T 3,569.62$             

 9391033694-PW Phone Svc 4/22 4/22(I) 167.08$               

 9391033695-Civic Center Phone Svc 4/22 4/22(H) 24.96$                 

 9391033698-PW Phone Svc 4/22 4/22(J) 25.35$                 

 Phone Svc/Multi-Line 4/13-5/12 4/13/22-5/12/2 3,352.23$            

59581 252 - AUTO ZONE, INC 342.88$                

 Alternator(1) 5/9 5521523934 148.90$               

 Replace/Brake Rotors/Unit #801 5521510557 106.44$               

 Replace/Hub Assembly/Unit #801 5521510898 69.06$                 

 Wiper Fluid(4 Gls)/Bulbs(10) 4/29 5521512581 18.48$                 

59582 122652 - AVENU MUNISERVICES-MUNISERVICES, LLC 4,720.85$             

 Svc/Sales & Use Tax QE 12/31/21 INV06-014180 3,970.85$            

 Svc/STARS Report QE 12/31/21 INV06-014116 750.00$               

59583 630 - BATTERY SYSTEMS INC 651.22$                

 Equipment Battery(1) 5/13 7624855 142.11$               

 Vehicle Batteries(2) 5/11 7617972 509.11$               

59584 1822 - BENEFITS COORDINATORS CORPORATION BCC 8,864.84$             

 Insurance/Life/LTD/STD/Optional 6/22 10942 8,864.84$            

59585 1822 - BENEFITS COORDINATORS CORPORATION BCC 1,512.32$             

 Insurance/Vision Claims/City & West Comm 4/22 B05JTP 1,512.32$            

59586 1600 - BRIGHTVIEW LANDSCAPE SERVICES, INC 19,960.04$           

 Svc/Landscape/Lexington Park 4/22 7893767 6,225.15$            

 Svc/Plant Trees(2)/Civic Center Green 4/26 7876771 13,734.89$          

59587 866 - C3 OFFICE SOLUTIONS 9.94$                    

 W/C Copier Svc/Supplies 4/22 INV146606 9.94$                   

59588 103141 - CA FORENSIC PHLEBOTOMY, INC 111.65$                

 PD Blood/Alcohol Test(1) 4/22 1943 111.65$               

59589 123012 - CHARLES ABBOTT ASSOCIATES 11,954.25$           

 Svc/Engineering Plan Checks 4/22 64101 1,173.00$            

 Svc/NPDES/Program Management 4/22 64196 10,781.25$          

59590 2090 - CHARTER COMMUNICATIONS HOLDINGS LLC 3,069.94$             

 Svc/Internet Access 4/15-5/14 4/15/22-5/14/22 1,534.97$            

 Svc/Internet Access 5/15-6/14 5/15/22-6/14/22 1,534.97$            
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EFT/ Warrant 

Number Vendor Payment Amount Description Invoice  Invoice Amount 

City of Cypress

Payment Register
05/07/22-06/03/22

59591 2090 - CHARTER COMMUNICATIONS HOLDINGS LLC 110.68$                

 Svc/Cable/Council Chambers 5/10-6/9 5/10/22-6/9/22 110.68$               

59592 2090 - CHARTER COMMUNICATIONS HOLDINGS LLC 515.00$                

 W/C Svc/Internet 5/1-5/30 0307955050122 515.00$               

59593 129539 - COAST RECREATION INC 1,690.92$             

 Swing Beam(1)/Manzanita Park 5/6 14514 1,690.92$            

59594 110067 - COMLINK LASER CARE 115.95$                

 Toner(1)/PD 5/23 74002 115.95$               

59595 2035 - COMMUNICATIONS LAB BARRIOS & ASSOCIATES, LLC 9,858.60$             

 Svc/CA Voter Rights Act/Community Outreach 2/22-3/22 2204-099 4,858.60$            

 Svc/Strategic Communication Support 3/22 2204-102 5,000.00$            

59596 1439 - CORODATA MEDIA STORAGE, INC 144.45$                

 Offsite Data Storage 4/22 DS1301790 144.45$               

59597 122946 - COUNTRY GARDEN CATERERS 2,149.61$             

 Svc/Cater/2021 Employee Service Awards 5/5 1175 2,149.61$            

59598 115003 - COUNTY OF ORANGE 1,928.00$             

 PD Svc/Automated Fingerprint Identification System 5/22 SH61938 1,928.00$            

59599 116854 - DATA TICKET INC-MSB 1,289.72$             

 Parking Citation Processing 4/22 137719 1,289.72$            

59600 100707 - DEPT OF JUSTICE ACCT OFFICE CASHIER UNIT 160.00$                

 Svc/Fingerprints(1)/Recreation Contractor 4/22 578990(A) 32.00$                 

 Svc/Fingerprints(2)/City 4/22 578990 64.00$                 

 W/C Svc/Fingerprints(2) 4/22 579301 64.00$                 

59601 109280 - DIAL PRINTING-HMS INDUSTRIES INC 2,025.70$             

 PD Notice to Appear Books(10K Sets) 4/21 21011 2,025.70$            

59602 345 - DISCOUNT TIRE STORE 100.00$                

 Svc/Wheel Alignment/Unit #604 30026503 50.00$                 

 Svc/Wheel Alignment/Unit #606 30026620 50.00$                 

59603 1488 - ENTERPRISE HOLDINGS INC 941.15$                

 PD Rental Car(1) 2/1-3/9 29488163 941.15$               

59604 107899 - FIREWORKS AND STAGE FX AMERICA 12,500.00$           

 Deposit/Fireworks Display/2022 Salute to America 7/1 20729 12,500.00$          

59605 1115 - FRONTIER 57.37$                  

 7148996947 - Phone Svc/Sewers 6/22 6/22 57.37$                 

59606 1114 - FRONTIER COMMUNICATIONS OF CA 970.22$                

 W/C Svc/Priority Radio Line 5/5-6/4 7002A403S22125 970.22$               

59607 1596 - GARON WYATT INVESTIGATIVE SERVICES 3,753.86$             

 W/C Svc/Background Checks(2) 5/6 #WC2022BG1 3,753.86$            

59608 100993 - GATEWAY URGENT CARE PRIMARY AND MULTI-SPECIALTY 702.00$                

 First Aid(2) 4/22 19870 702.00$               
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EFT/ Warrant 

Number Vendor Payment Amount Description Invoice  Invoice Amount 

City of Cypress

Payment Register
05/07/22-06/03/22

59609 119018 - GOLDEN STATE WATER COMPANY 40,632.44$           

 Svc/Athletic Fields 4/22 4/22(F) 3,125.44$            

 Svc/Civic Center 4/22 4/22(G) 2,315.97$            

 Svc/Community Center 4/22 4/22(I) 34.45$                 

 Svc/Lexington Park 4/22 4/22(H) 2,694.48$            

 Svc/Parks Landscaping 4/22 4/22(E) 23,538.43$          

 Svc/Parkway Maint 4/22 4/22(J) 7,177.66$            

 Svc/Sr Center 4/22 4/22(D) 691.78$               

 Svc/Stanton Channel Berm 4/22 4/22(C) 1,054.23$            

59610 110815 - GRIFFIN STRUCTURES INC 34,100.00$           

 Construct Mgmt/Lexington Park 3/22 GSI-CCSPCM-17 18,333.75$          

 Construct Mgmt/Lexington Park 4/22 GSI-CCSPCM-18 15,766.25$          

59611 1505 - HARBOR PARTY RENTALS, INC 946.00$                

 PD Canopy Rental(18)/Open House 5/14 30307 946.00$               

59612 1510 - HILL, MICHELLE 113.25$                

 W/C Reimb/Basic Crisis Negotiations 4/25-4/29 Reimb 5/27/22 113.25$               

59613 117233 - HOME DEPOT CREDIT SVC-REC #0720 320.58$                

 Brooms(2)/Rake(1)/Shovel(1)/Misc/Rec Facility Operations 3/8 972125 113.01$               

 Supplies/Lexington Park Grand Opening 3/8 972126 143.01$               

 Supplies/Spring Egg Hunt 3/30 8520765 64.56$                 

59614 1382 - INDUSTRIAL SAFETY LLC 479.08$                

 PD Gas Mask Canisters(5) 5/24 000113021 479.08$               

59615 2039 - KELLY SPICERS INC KELLY SPICER STORES 2,355.38$             

 PD Copier Paper(100 Rms) 5/16 10953960 842.61$               

 Specialty Paper(10 Rms)/Business Card Boxes(1K) 5/19 10958751 735.78$               

 Specialty Paper(18.5 Rms) 5/13 10952654 539.62$               

 Specialty Paper(2 Rms) 5/24 10962350 237.37$               

59616 336 - LEXISNEXIS RISK DATA MANAGEMENT, INC 300.00$                

 PD Svc/Database 4/22 153874520220430 300.00$               

59617 122069 - LIEBERT CASSIDY WHITMORE 874.00$                

 Legal Svc/PD Matter #CY020-00100 3/22 215390 874.00$               

59618 109290 - LONG BEACH BMW-RCA INVESTMENTS INC 789.95$                

 Replace/Brake Pads/66K Mile Svc/Motor Unit #661 43376 789.95$               

59619 130198 - LOS ANGELES TRUCK CENTERS, LLC-LA FREIGHTLINER 6,916.60$             

 Replace/Exhaust Gas Recirculator/Ignition Coil/Sweeper Unit #138 RA210039062 5,057.66$            

 Replace/Leaf Springs/Sweeper Unit #137 RA210039061 1,858.94$            

59620 1494 - LOZEAU CONSULTING, TRAINING & INVESTIGATIONS 200.00$                

 PD Reg/Homeless Liason Officer/DM & JH 6/6 PD Reg 6/6/22 200.00$               

59621 933 - LSA ASSOCIATES, INC 256.25$                

 Consult/Housing Element Update 4/22 182604 256.25$               

59622 1445 - MVP SECURITY SYSTEMS, INC. 3,243.55$             

 Install/PD Security Cameras/Door Access Control 5/20 1954 3,243.55$            
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City of Cypress

Payment Register
05/07/22-06/03/22

59623 129724 - NAPA AUTO PARTS/SO CAL AUTO & TRUCK PARTS INC 1,665.62$             

 Brake Rotors(2)/Wiper Blades(12)/Misc 5/3 411189 443.67$               

 Brake Rotors(2)/Wiper Fluid(5 Gls) 10/12 396702 194.97$               

 Brake Rotors(4)/Disc Brake Pads(3)/Misc 4/12 409856 711.03$               

 Motor Oil(12 Qts)/Serpentine Belt(1)/Oil Filters(4)/Misc 4/18 410362 207.02$               

 Oil Filters(2) 4/25 410617 46.98$                 

 Replace/Fuel Injector/Unit #162 409435 50.15$                 

 Replace/Screws(5)/PD Gym Equipment 4/21 410600 11.80$                 

59624 672 - O'REILLY AUTO PARTS 260.23$                

 Control Arm Assemblies(2)/Oil Filter(1) 5/2 307-322054 257.03$               

 Oil Filter(1) 5/10 3078-324589 3.20$                   

59625 110400 - OC TRAINING MANAGERS ASSOC-OCTMA 100.00$                

 PD Dues/OC Training Managers Assoc/PD 2022 PD Dues 2022 100.00$               

59626 1601 - ONYX PAVING COMPANY INC 353,314.31$         

 Construct/Street Rehab 4/22 1-4/22 353,314.31$        

59627 1043 - ORANGE COUNTY PUMP CORP 6,011.00$             

 Svc/Wet Well Cleaning/PS #5 5/3 154406 6,011.00$            

59628 122725 - ORANGE COUNTY SANITATION DISTRICT 194,883.95$         

 Sewer Connect Fees 4/22 4/22 194,883.95$        

59629 308 - PENSKE CHEVROLET OF CERRITOS 136.33$                

 Actuators(2) 5/2 272677 136.33$               

59630 1970 - PERFORMANCE PICKLEBALL, LLC 777.40$                

 Instruct/Pickleball 4/24-5/18 5/18/22 777.40$               

59631 110498 - PLANNING DIRECTORS ASSOC OF OC 125.00$                

 Dues/Planning Directors Assoc/AV 2022 2022-05 125.00$               

59632 1598 - RBL INC PLUMBING 288.00$                

 Svc/Clear Plumbing Clog/Drinking Fountain/Evergreen Park 4/13 347 288.00$               

59633 109096 - S.C. SIGNS & SUPPLIES, LLC 2,439.47$             

 Sign Posts(6)/Street Signs(6)/Misc 3/8 225299 769.34$               

 Sign Tape(2 Rls)/Special Signs(4) 4/4 226001 476.26$               

 Special Signs(4) 3/30 225999 353.42$               

 Street Signs(10)/Special Signs(4) 4/30 226000 840.45$               

59634 100646 - SANTA ANA POLICE DEPARTMENT 198.00$                

 PD Reg/Tactical Rifle Course/AS & SC 6/15-6/17 PD Reg 6/15-6/17 198.00$               

59635 2031 - SDI PRESENCE LLC 2,316.21$             

 W/C Svc/Monitor IT/CAD System 4/22 9318 2,316.21$            

59636 1805 - SHADE STRUCTURES, INC-USA SHADE & FABRIC STRUCTURE 13,404.44$           

 Retention/Fabric Shade Sails/Lexington Park 5/27/22 13,404.44$          

59637 130328 - SHOETERIA 320.00$                

 Safety Shoes(1)/AMorales 4/21 0033142IN 189.09$               

 Safety Shoes(1)/TNorcia 4/23 0033139IN 130.91$               
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59638 114777 - SIERRA DISPLAY 129.30$                

 Banner Patches(4)/2022 PD Open House 4/12 15266 129.30$               

59639 1181 - SITE ONE LANDSCAPE SUPPLY, LLC 287.74$                

 Fine Compost(7 CY)/Darrell Essex Park 4/21 118259599-001 287.74$               

59640 119016 - SO CAL EDISON 3,256.21$             

 700351486618 Svc/Willow Park 4/22 4/22(B) 283.26$               

 700370018870 - Svc/Traffic Signal 4/22 4/22(D) 95.92$                 

 700428641933 Svc/Mackay Park 4/22 4/22(C) 104.25$               

 700564248438 Svc/Traffic Signals 4/22 4/22(A) 2,772.78$            

59641 543 - SORVILLO, BRYAN 9,677.00$             

 Instruct/Private Tennis Lessons 4/22 4/30/22 720.00$               

 Instruct/Tennis 5/2-6/3 6/3/22 8,957.00$            

59642 1591 - SOUTHERN CALIFORNIA NEWS GROUP 3,970.00$             

 Pub Notice/Bids/Concrete Rehab Project #293 0011529967 1,945.30$            

 Pub Notice/Bids/Street Rehab Project #313 0011528311 2,024.70$            

59643 1279 - SOUTHERN CALIFORNIA SHREDDING, INC 60.00$                  

 PD Svc/Shredding 5/9 197425 60.00$                 

59644 900 - SOUTHERN COMPUTER WAREHOUSE-SCW 5,285.15$             

 Backup Tape Drive(1)/IT 5/16 INV00737616 5,285.15$            

59645 125888 - SPARKLETTS 171.06$                

 Comm Center Bottled Water 4/22 4104724 24.44$                 

 Maint Bottled Water 4/22 4106666 4/22 65.50$                 

 PD Bottled Water 4/22 4104648 4/22 73.32$                 

 Print Shop Bottled Water 4/22 4105217 4/22 7.80$                   

59646 119024 - STATE COMP INSURANCE FUND 934.16$                

 W/C Workers Comp Insurance 4/30-5/30 1000257996 934.16$               

59647 795 - STATEWIDE TRAFFIC SAFETY & SIGNS 9,049.00$             

 Svc/Traffic Control/2021 5K/10K Run 10/1 11303 9,049.00$            

59648 1330 - SUPERIOR PROPERTY SERVICES, INC-SUPERIOR GRAFFITI 6,622.00$             

 Svc/Graffiti Removal/Streets & Parks 4/22 17321 6,622.00$            

59649 588 - THE COUNSELING TEAM INTERNATIONAL 1,190.00$             

 PD Svc/Employee Counseling 4/22 82119 1,000.00$            

 W/C Svc/Employee Counseling 4/22 82197 190.00$               

59650 2067 - THE ORIGINAL GOODIE'S UNIFORM 144.92$                

 PD Nameplates(11) 5/12 2105 144.92$               

59651 851 - THE UPS STORE, #5882 120.00$                

 Svc/Fingerprints(1)/Rec Contractors 4/22 5/3/2022(B) 20.00$                 

 Svc/Fingerprints(2)/City 4/22 5/3/2022 40.00$                 

 Svc/Fingerprints(3)/Rec Volunteers 4/22 5/3/2022(A) 60.00$                 

59652 105052 - TOPAZ ALARM CORP. 60.00$                  

 Monitor Pumps 5/22 138845 60.00$                 
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59653 128063 - U S ARMOR CORPORATION 1,308.86$             

 PD Ballistic Vest(1)/COlivas 37307 654.43$               

 PD Ballistic Vest(1)/MElgowhary 37308 654.43$               

59654 1242 - UNIFORM DEPOT, INC-MR UNIFORM 136.82$                

 Uniform/CPresti 6368 136.82$               

59655 130114 - USPS-HASLER/TMS ACCT #39991 5,000.00$             

 Postage 5/22 39991 5/27/22 5,000.00$            

59656 1997 - VACCARO, FRANK WEST COAST OFFICIALS 1,485.00$             

 Officials(27 Games)/Youth Basketball 5/23-6/13 1241 1,485.00$            

59657 129595 - VERIZON WIRELESS - CA 76.89$                  

 Cell Svc/Rec 5/22 5/22 76.89$                 

59658 1992 - VOORHEES, RONDA 868.30$                

 Instruct/Piano & Art 5/3-6/1 6/1/22 695.50$               

 Instruct/Private Piano Lessons 4/22 4/22 172.80$               

59659 1962 - WEX HEALTH INC-WEX 90.00$                  

 Admin Fee/FSA 4/22 0001525645IN 90.00$                 

59660 2081 - WINDOW FILM DEPOT, INC 2,350.00$             

 PD Svc/Tint Office Windows(14) 5/12 IN48091 2,350.00$            

59661 101980 - WORTHINGTON FORD 1,239.45$             

 Replace/Front Axle/Unit #606 5144756 291.22$               

 Selector Shaft(1)/Ignition Coil(1) 4/12 5143740 207.91$               

 Wheel Assemblies(4)/Tire Pressure Sensors(5) 5/2 5145212 740.32$               

59662 2044 - YOUTH EVOLUTION ACTIVITIES 1,480.05$             

 Instruct/Youth Basketball 5/5-6/2 6/2/22 1,480.05$            

59663 0 - CABUNOC-GARCIA, ABEGAIL 500.00$                

 Refund/Facility Deposit/Contract #5750 Rfd 5/27/22 500.00$               

59664 0 - CULBERSON, MARIEL 100.00$                

 Refund/Facility Deposit/Contract #5865 Rfd 5/27/22 100.00$               

59665 0 - HARVEY, ROSS 3,619.00$             

 Refund/Recycling Deposit/4755 Katella Rfd 5/27/22 3,619.00$            

59666 0 - MAO, STEPHEN 100.00$                

 Refund/Facility Deposit/Contract #5875 Rfd 5/27/22 100.00$               

59667 0 - MUNOZ, FELIPE 1,000.00$             

 Refund/Recycling Permit #CDD-21-9/4851 Grace Ave Rfd 5/27/22 1,000.00$            

59668 0 - MUNOZ, FELIPE 1,000.00$             

 Refund/Recycling Permit #BS21-614/4851 Grace Ave Rfd 5/27/22 1,000.00$            

59669 0 - NARASIMMAN, RAMESH 300.00$                

 Refund/Facility Deposit/Contract #5836 Rfd 5/27/22 300.00$               

59670 0 - NGUYEN, ANMARIE 333.00$                

 Refund/Self-Haul Admin Fee/CDD-22-32 Rfd 5/27/22 333.00$               

59671 0 - NGUYEN, ANMARIE 500.00$                

 Refund/Pool Bond/6922 Jonathan Ave Rfd 5/27/22 500.00$               

Page 21 of 22



EFT/ Warrant 

Number Vendor Payment Amount Description Invoice  Invoice Amount 

City of Cypress

Payment Register
05/07/22-06/03/22

59672 0 - ONE STOP CLEANERS 160.00$                

 PD Svc/Dryclean Tablecloths(28)/Open House 5/16 5/16/22 160.00$               

59673 0 - ZAVERI, FAIZA 69.00$                  

 Refund/Shaping It Up With ABC's 4/27-5/18 Rfd 5/27/22 69.00$                 

Total EFTs 284,929.68$        284,929.68$        

Total Warrants 1,408,946.50       1,408,946.50       

Transfer to Payroll (W1475) 674,232.72          Payroll 04/29/22-05/13/22 674,232.72          

Transfer to Payroll (W1476) 737,629.88          Payroll 05/13/22-05/27/22 737,629.88          

Grand Totals 3,105,738.78$     3,105,738.78$     
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 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 19.        
FROM: Matt Burton, Director of Finance and Administrative Services 

DATE: 06/13/2022

SUBJECT: Adopt the Fiscal Year 2022-23 Budget for the City of Cypress and the
Cypress Recreation and Park District

RECOMMENDATION
1. Adopt a Resolution approving the Fiscal Year 2022-23 City Budget; and

2. Adopt a Resolution approving the Fiscal Year 2022-23 Recreation and Park District
Budget.

SUMMARY
Prior to July 1 of each year, the City and District are required to adopt a budget for all
governmental funds at a public meeting. Budget preparation and analysis is a
comprehensive, multi-step process which covers nearly six months concluding with adoption
in June. The two Proposed FY 2022-23 Budgets were reviewed and discussed at a City
Council workshop held on May 9 and the City Council did not request any adjustments.
Therefore, the amounts recommended for adoption are unchanged from the Proposed FY
2022-23 Budgets discussed at the workshop.

DISCUSSION
Financial uncertainties brought on by the pandemic have made budget preparation
challenging the last few years, especially in developing reliable revenue estimates. Despite
these ongoing uncertainties and new inflationary concerns, Cypress is in an improved
financial position when compared to last year due to higher than expected tax revenues and
the availability of $11.7 million of one-time American Rescue Plan Act allocations. 

Cypress will continue to respond to, and recover from, economic uncertainties the same way
we have with previous challenges - in a strategic, prudent and thoughtful manner which
balances long-term financial health with the needs of the community. Cypress remains in a
strong financial position in large part due to its legacy of fiscally responsible leadership and
management and it remains imperative we continue to adhere to these principals as we
move forward.
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City Budget

The recommended Budget represents a balanced spending plan (through the use of
reserves in the City's General Fund) for the delivery of services and programs to Cypress
residents and businesses which provides funding for the City Council's Strategic Plan goals
and objectives. Budgetary control is at the fund level as shown in the attachment to the
resolution. A summary of the City's FY 2022-23 recommended Budget follows:

Operating Expenditures $38,317,871
Capital Projects 8,020,000
Capital Outlay 131,390
Total Expenditures $46,469,261

Projected revenues total $44,800,279 with accumulated fund balance reserves of $750,000
for General Fund operations, and prior year set-asides for pandemic recovery and capital
improvement investment, comprising the difference between overall revenues and
expenditures. The recommended Budget is similar to FY 2021-22 and continues to
incorporate: 

The City Council's Fiscal Strategies and a Five-Year Forecast for the City's General
Fund - these long-term financial planning tools consider the impacts of rising costs and
revenue trends. While the financial challenges facing the City appear less severe than
last year, they remain significant and have the potential to negatively impact the City's
financial condition for years to come. As such, the FY 2022-23 Budget was prepared
recognizing both short and long-term restraints.
The first year of the Seven-Year Capital Improvement Program (CIP) - the CIP provides
a long-term investment plan for maintaining and enhancing infrastructure and facilities.
Proposed CIP spending is up from FY 2021-22 and significant reserves, including
amounts approved by the City Council for pandemic recovery, are accumulated and
available for future capital needs.
Decision Packages - the Decision Packages organize and describe significant changes
in the recommended Budget. The Decision Packages consolidate financial information,
present justifications for each recommendation, and summarize the community and
financial impacts. The City Council can approve, deny, change or add individual
decision packages so long as the Budget remains balanced.

Recreation and Park District Budget

The recommended District Budget represents a balanced spending plan for the delivery of
recreation and park services and programs. Budget control is at the fund level as shown in
the attachment to the resolution for the District. A summary of the District's FY 2022-23
recommended Budget follows:
Operating Budget $5,915,796
Capital Projects $2,215,000
Capital Outlay $10,000
Total Expenditures $8,140,796



Revenues total $7,760,673 and the recommended Budget is balanced and uses accumulated
reserves for capital project investment. The FY 2022-23 capital projects budget includes nine
projects at various parks. Providing ongoing funding to replace and/or improve aging park
facilities is among the biggest challenges facing the District as its annual revenues are
mostly consumed by operations and only provides cash flow for minor capital costs.

The Budget Message provides additional information on the recommended Budget, including
discussions on economic concerns impacting Cypress' long-term fiscal health, as well as
summarizing the Decision Packages. After adoption, the Budget will be available on the
City's website and at City Hall.

BUDGET IMPACT
Adopting the recommended FY 2022-23 Budgets appropriates $46,469,261 for the City and
$8,140,796 for the District.

LEGAL REVIEW
None required.

APPROVED BY:  Peter Grant, City Manager

Attachments
Resolution - FY 2022-23 Budget Adoption (City) 
Attachment A - FY 2022-23 Budget Adoption Resolution (City) 
Resolution - FY 2022-23 Budget Adoption (CRPD) 
Attachment A - FY 2022-23 Budget Adoption Resolution (CRPD) 
FY 2022-23 Budget Message 



RESOLUTION NO.  
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CYPRESS 
APPROVING THE ANNUAL BUDGET FOR THE FISCAL YEAR 

COMMENCING JULY 1, 2022 AND FIXING THE LIMITATIONS OF EXPENDITURES 
FOR THE SEVERAL FUNDS AND THE FUNCTIONS, DEPARTMENTS, AND 

ACTIVITIES CARRIED ON UNDER SUCH FUNDS. 
 
 WHEREAS, the City Manager has heretofore prepared and submitted to this 
Council a proposed Budget for expenditures for the fiscal year commencing July 1, 2022, 
pursuant to law. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF CYPRESS: 
 
 The proposed Budget, as attached (Attachment A), for expenditures duly submitted 
and considered as herein before stated, is hereby approved, adopted and fixed as the 

annual budget of the City of Cypress for the fiscal year commencing July 1, 2022 and 
ending June 30, 2023, in the amounts and for the funds, purposes, functions, departments 
and activities as hereinafter set forth; and 
 
That said adopted Budget, including said supplemental revisions and amendments, shall 
be duly authenticated by the Clerk of the Council and the same shall be placed in the 
official files of the Office of the Clerk of the City Council; and 
 
That the City Manager is hereby authorized to transfer monies as determined necessary to 
the competent operation and control of the City business; except that no such transfer 
shall be made in contravention to the State law or other City ordinance. 
 
 PASSED AND ADOPTED by the City Council of the City of Cypress, ex officio 
governing Board of Directors of the Cypress Recreation and Park District, at a regular 
meeting held on the 13th day of June, 2022. 
 
 

                   

 MAYOR OF THE CITY OF CYPRESS 
ATTEST: 
 
                 

CITY CLERK OF THE CITY OF CYPRESS 
 
 
STATE OF CALIFORNIA   ) 
COUNTY OF ORANGE      )   SS 
 
 I, ALISHA FARNELL, City Clerk of the City of Cypress, DO HEREBY CERTIFY 
that the foregoing Resolution was duly adopted at a regular meeting of the said City 
Council held on the 13th day of June, 2022, by the following roll call vote: 
 
AYES:  COUNCIL MEMBERS:  
NOES:  COUNCIL MEMBERS:  
ABSENT:  COUNCIL MEMBERS:  
 
 

                      

 CITY CLERK OF THE CITY OF CYPRESS 
 

 



CITY OF CYPRESS 
SUMMARY OF  RESOURCES AND APPROPRIATIONS BY FUND

Fiscal Year 2022-23

Attachment A

BEG. FUND PROPOSED FUND OPERATING CAPITAL FUND END. FUND

FUND BALANCE REVENUE TRSFR-IN BUDGET BUDGET TRSFR-OUT OTHER* BALANCE

111 General Fund Operations 1,060,000$      36,265,857$  1,040,876$ 35,449,185$  -$            2,853,390$    974,716$      1,038,874$      

111 General Fund Reserves 28,316,055      -                -              -                 -              -                 (974,716)       27,341,339      

114 General Fund Grants -                  259,500         6,550          266,050         -              -                 -                -                  

115 Pandemic Resp & Recov -                  6,277             -              -                 -              6,277             -                -                  

221 Traffic Safety -                  100,000         -              -                 -              100,000         -                -                  

231 Spec Gas Tax 2105 -                  313,115         -              -                 -              313,115         -                -                  

232 Special Gas Tax 2106 661,488           195,598         -              -                 -              350,000         -                507,086           

233 Special Gas Tax 2107 -                  433,765         -              -                 -              433,765         -                -                  

234 Traffic Mitigation Assmt 427,388           500                150,000      -                 250,000      -                 -                327,888           

235 Regional Traffic Fee 405,683           500                -              -                 -              -                 -                406,183           

236 Measure M2 Sales Tax 1,161,171        1,282,042      -              -                 550,000      535,000         -                1,358,213        

238 Special Gas Tax 2103 1,416,137        479,981         -              -                 -              500,000         -                1,396,118        

239 Road Maint and Rehab 707,438           1,106,748      310,000      -                 1,750,000   -                 -                374,186           

251 Lighting Dist No 2 4,962,187        1,496,180      -              1,160,914      930,000      174,137         -                4,193,316        

261 Storm Drain Fund 1,118,060        352,500         250,000      634,195         -              -                 -                1,086,365        

262 Plan Local Drain Fac 994,749           6,000             -              -                 -              -                 -                1,000,749        

271 Corp Ctr Maint Dist #1 165,829           93,270           -              74,792           -              13,582           -                170,725           

281-83 Narc Asset Seizure 1,029,676        10,550           -              61,516           -              74,550           -                904,160           

291 Cable TV PEG 697,625           77,500           -              -                 -              35,000           -                740,125           

301 Supp Law Enforcement -                  130,351         -              130,351         -              -                 -                -                  

311 AB 2766 -                  63,000           -              -                 -              63,000           -                -                  

321 Sewer Fund 6,084,627        1,870,465      -              478,094         285,000      -                 -                7,191,998        

415 Capital Projects 16,665,437      -                4,480,000   -                 4,255,000   -                 -                16,890,437      

416 Infrastructure Reserve 71,983,167      250,000         801,918      -                 -              1,380,000      -                71,655,085      

471 Low and Mod Hsg Assets 78,362             6,580             -              62,774           -              -                 -                22,168             

     TOTAL 137,935,079$  44,800,279$  7,039,344$ 38,317,871$  8,020,000$ 6,831,816$    -$              136,605,015$  

* Denotes increase/(decrease) of committed/assigned/nonspendable fund balances anticipated during the fiscal year which include the following:

     - Accumulated General Fund reserves used for operations in FY 2021-22: $750,000 Budget Stabilization Reserve

     - Appropriate $199,716 of accumulated one-time Pandemic Recovery amounts to pay for the newly created Business Development Manager position

     - Appropriate $625,000 of accumulated one-time Pandemic Recovery amounts for capital projects

     - Allocate $600,000 of FY 2022-23 resources to maintain the General Fund Reserve for Economic Uncertainty at 25% of operating expenditures per the 

        City's Fiscal Strategies

Note:  Fund Transfers In and Fund Transfers Out do not equal in the above schedule due to the following:

Transfer-out of $21,840 is made from the General Fund to the Equipment Replacement Internal Service Fund for Capital Outlay.

Transfer-out of $35,000 is made from the Cable TV PEG Fund to the Equipment Replacement Internal Service Fund for Capital Outlay.

Transfer-out of $74,550 is made from the Narcotics Asset Seizure Fund to the Equipment Replacement Internal Service Fund for Capital Outlay.

Transfer-out of $63,000 is made from the AB 2766 Trip Reduction Fund to reimburse the Equipment Replacement Internal Service Fund for a prior year

   Capital Outlay purchase.

Transfer-in of $401,918 is made from the Cypress Recreation and Park District General Fund to the City Infrastructure Reserve Fund for the reimbursement 

   of capital projects previously funded with Redevelopment Agency monies that were borrowed from the City.

REVENUES/SOURCES EXPENDITURES/USES



RESOLUTION NO.  
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CYPRESS, AND ACTING 

AS THE EX OFFICIO GOVERNING BOARD OF DIRECTORS OF THE CYPRESS 
RECREATION AND PARK DISTRICT, APPROVING THE DISTRICT’S ANNUAL 

BUDGET FOR THE FISCAL YEAR COMMENCING JULY 1, 2022 AND FIXING THE 
LIMITATIONS OF EXPENDITURES FOR THE FUNDS AND ACTIVITIES CARRIED 

ON UNDER SUCH FUNDS. 
 
 WHEREAS, the City Manager has heretofore prepared and submitted to this 
Council a proposed Budget for Cypress Recreation and Park District expenditures for the 
fiscal year commencing July 1, 2022, pursuant to law. 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF CYPRESS, AND ACTING AS THE EX OFFICIO GOVERNING BOARD OF 
DIRECTORS OF THE CYPRESS RECREATION AND PARK DISTRICT: 
 

 The proposed Budget, as attached (Attachment A), for expenditures duly submitted 
and considered as herein before stated, is hereby approved, adopted and fixed as the 
annual budget of the Cypress Recreation and Park District for the fiscal year commencing 
July 1, 2022 and ending June 30, 2023, in the amounts and for the funds and activities as 
hereinafter set forth; and 
 
That said adopted Budget, including said supplemental revisions and amendments, shall 
be duly authenticated by the Clerk of the Council and the same shall be placed in the 
official files of the Office of the Clerk of the City Council; and 
 
That the City Manager is hereby authorized to transfer monies as determined necessary to 
the competent operation and control of the District business; except that no such transfer 
shall be made in contravention to the State law or other City ordinance. 
 
 PASSED AND ADOPTED by the City Council of the City of Cypress, ex officio 
governing Board of Directors of the Cypress Recreation and Park District, at a regular 
meeting held on the 13th day of June, 2022. 
 
 

                   

 MAYOR OF THE CITY OF CYPRESS 
ATTEST: 
 
                  

CITY CLERK OF THE CITY OF CYPRESS 
 
 
STATE OF CALIFORNIA   ) 
COUNTY OF ORANGE      )   SS 
 
 I, ALISHA FARNELL, City Clerk of the City of Cypress, DO HEREBY CERTIFY 
that the foregoing Resolution was duly adopted at a regular meeting of the said City 
Council held on the 13th day of June, 2022, by the following roll call vote: 
 
AYES:  COUNCIL MEMBERS:  
NOES:  COUNCIL MEMBERS:  
ABSENT:  COUNCIL MEMBERS:  
 
 

                      

 CITY CLERK OF THE CITY OF CYPRESS 
 

 



CYPRESS RECREATION AND PARK DISTRICT
SUMMARY OF RESOURCES AND APPROPRIATIONS BY FUND

Fiscal Year 2022-23

Attachment A

BEG. FUND PROPOSED OPERATING CAPITAL FUND END. FUND

FUND BALANCE REVENUE BUDGET BUDGET TSFR-OUT BALANCE

212 - General Fund 9,842,473$   7,760,573$  5,915,796$  2,215,000$  561,918$     8,910,332$   

213 - Park Development 153,129        100              -               -               -               153,229        

     TOTAL 9,995,602$   7,760,673$  5,915,796$  2,215,000$  561,918$     9,063,561$   

Note:  Fund Transfers In and Fund Transfers Out do not equal in the above schedule due to the following:

Transfer-out of $401,918 is made from the CRPD General Fund to the City of Cypress Infrastructure Reserve Fund 

for the reimbursement of capital projects previously funded with Redevelopment Agency monies loaned from the City.

Transfer-out of $10,000 is made from the CRPD General Fund to the District's Equipment Replacement Fund for the

purchase of capital outlay.

Transfer-out of $150,000 is made from the CRPD General Fund to the District's Employee Benefits Internal Service

Fund for Orange County Employees Retirement System (OCERS) pension obligations.

REVENUES/

SOURCES EXPENDITURES/USES



 
 

 

June 13, 2022 

 

Honorable Mayor and Members of the City Council: 

 

I am pleased to present the City of Cypress’ Fiscal Year (FY) 2022-23 Budget and Capital 

Improvement Program (CIP). It represents a prudent, practical spending plan consistent 

with Cypress’ legacy of conservative and award-winning financial management. 

 

The City’s long-term financial position remains remarkably strong and benefits from the 

$11.7 million Coronavirus State and Local Fiscal Recovery Funds windfall through the 

American Rescue Plan Act (ARPA). The FY 2022-23 Budget is effectively balanced, but 

dogged by a modest, stubborn structural deficit that limits the City’s options to absorb cost 

increases or enhance community service levels. 

 

As has been the case for several years, the structural deficit is a function of the City 

Council’s laudable $1.55 million annual contribution toward capital and infrastructure 

projects from General Fund operating revenues. The deficit is resolved by drawing on the 

Budget Stabilization Reserve, which was established to bridge small budget deficits that 

are anticipated to rectify through operational efficiencies and prior fiscal year end savings. 

 

While the City has proficiently addressed small budget deficits for several years, Cypress 

must remain financially vigilant. In particular, City operations are heavily dependent on 

Sales Tax – a volatile revenue source that is not generated evenly throughout the 

business community. Rather, Cypress relies on a handful of businesses for the majority 

of its Sales Tax, which means a disruption to any of these major producers could 

jeopardize City operations. To mitigate the risk the City faces from its reliance on Sales 

Tax, the Fiscal Strategies that accompany the Budget include a new practice to guide 

Sales Tax estimating and budgeting. 

 

The discipline and foresight to preserve the General Fund’s commitment of annual 

operating revenue for capital and infrastructure investment; creation of the Budget 

Stabilization Reserve; and the evolution of prudent Fiscal Strategies are hallmarks of 

Cypress’ financial management practices. These traits served the City well as it 

developed from agricultural uses to modern business parks and housing, and they 

continue to guide the City Council and city management. 

 

Our financial management practices are also a justifiable source of community pride and 

industry leadership. Cypress is the only city to be recognized twice by former State 



 

Senator (and Certified Public Accountant) John Moorlach for having the strongest 

unrestricted net (fiscal) position of Orange County’s 34 cities. Earlier this year, the 

Government Finance Officers Association honored the City multiple times, including the 

prestigious Distinguished Budget Presentation award along with special recognition for 

our performance measurement program. 

 

After two tumultuous Budgets, FY 2022-23 finds the City’s short-term financial condition 

largely untroubled by the pandemic, but facing a variety of inflation-related challenges. 

 

The Pandemic 

 

Thanks to prudent, but difficult decisions made over the last decade, the City’s financial 

condition was especially strong entering the pandemic. The City Council wisely used 

reserves built-up over decades to protect and serve the community throughout the public 

health emergency. These efforts position the City and the community for a robust 

recovery. 

 

The best illustration of the unique opportunities the City’s financial strength affords the 

community is the City Council’s strategy for Cypress’ $11.7 million ARPA allocation. In 

January, the City Council allocated the ARPA moneys to replace General Fund revenue 

declines and approved the Pandemic Recovery Plan to safeguard and advance the 

community’s long-term interests. 

 

Over the next several years, the Pandemic Recovery Plan will invest approximately $14 

million to achieve City Council Strategic Plan goals and ARPA’s intent of assisting local 

governments’ recovery from the effects of the pandemic. Notably, the Pandemic Recovery 

Plan projects focus on enhancing the community rather than backfilling a program or 

project. 

 

 

PANDEMIC RECOVERY PLAN SUMMARY 

Program/Project Amount 

Recover General Fund Pandemic Spending for: 

 

Future Infrastructure and Facilities $1,200,000 

Investment in Pension Trust 1,200,000 

Maintain Infrastructure and Facilities: 

 

Reclaimed Water Service to Arnold Cypress Park 4,500,000 

Private Arterial Wall Rehabilitation 1,800,000 

Electric Vehicle Charging Stations at City Facilities 500,000 

Maintenance Yard Privacy Screening 350,000 

Bicycle Master Plan 100,000 

Myra Avenue Pump Station No. 1 Assessment 75,000 



 

Maintain High-Quality and High-Value Services for Community: 

Additional Non-Profit Support 500,000 

One-Time Employee Premium Pay 300,000 

Information Technology Upgrades 65,000 

Support for Low Income Households - Solid Waste Collection 50,000 

Promote Economic Activity: 

 

Additional Business Recovery and Support 1,000,000 

Economic Development Program Staffing (Five Years) 1,000,000 

Drought Response Incentive Program 500,000 

Business Parks Specific Plans Modernization 200,000 

Welcome Back Special Event for Business Parks 25,000 

Enhance and Maintain Public Safety: 

 

Emergency Vehicle Traffic Signal Preemption 500,000 

Update City Continuity Plan 50,000 

Total $13,915,000 

 

Inflation and Risk of Recession 

 

As public health experts report the nation is out of the pandemic phase of COVID-19, the 

certainty of uncertainty accompanies our return to normalcy. In particular, the FY 2022-

23 Budget was developed while inflation skyrocketed to 40-year highs. The Consumer 

Price Index (CPI) rose 8.5% for the year ended in March – the last time inflation increased 

this much in 12 months was December 1981, when the CPI stood at 8.9%. 

 

Runaway inflation will challenge the City across the board: 

 

• The cost to provide municipal services will increase. Everything from supplies, to 

gasoline, to service contracts will cost more in FY 2022-23. In many cases, the 

Budget includes an inflation allowance, but costs are rising so quickly these 

allowances may be insufficient or may be needed more broadly than predicted. 

 

• The cost of capital projects will go up. Led by the Public Works department, the 

City will evaluate all but critical CIP projects to determine if the community is best 

served by delaying a project for a few years. Annual projects, like residential street 

resurfacing, may see their scope of work reduced compared to prior years. 

Fortunately, Cypress’ strong financial management practices enable the City to 

avoid higher borrowing costs by continuing to fund CIP projects on a pay-as-you 

basis. 

 

• There will be pressure to increase employee compensation as the City works to 

retain and attract employees in a tight labor market. While some City revenues will 



 

increase due to inflation, those increases cannot keep pace with historically large 

CPI increases, which also limit the City’s ability to preserve employee wages 

relative to the cost of living. 

 

• Employer pension costs are likely to increase as CalPERS navigates soaring 

interest rates, international crises, and rising employee wages. To ensure Cypress 

continues to manage its pension liabilities responsibly, the Finance and 

Administrative Services department will review options to enhance/expand the 

City’s pension trust and pension liability mitigation strategy. 

 

Since the proposed FY 2022-23 Budget was initially presented to the City Council, the 

potential for a recession in the next 24 months appears to have increased significantly. 

California State University, Fullerton’s recent midyear economic forecast presented a 

decidedly grim outlook, “The confluence of an escalating war, rapid rate hikes, 

unprecedented labor shortages, persistent supply disruptions, higher energy costs, a 

multi-decade spike in inflation and continued flare-ups in a once-in-a-century pandemic 

are bound to dim even the most Pollyannaish outlook.” Many economists peg the risk of 

a recession in 2022 around 30% and see the risk growing in 2023 when the cumulative 

Federal Reserve rate hikes used to attack inflation further weigh on mortgage payments 

and monthly payments. 

 

While Cypress is exceedingly well prepared to weather a typical recession/business cycle, 

the risk of recession must be a consideration in the City’s planning and operational 

decisions throughout FY 2022-23. 

 

BUDGET OVERVIEW 

 

The FY 2022-23 Budget draws on reserves – and is precisely the reason the City 

prioritizes funding and maintaining its reserves: to protect the community by ensuring the 

City retains the capacity to provide vital municipal services without interruption. Without 

sufficient reserves during periods of economic uncertainty, the City Council would have 

limited options to balance the Budget and maintain service levels. 

 

The combined Operating and Capital Budgets are $46.5 million, an increase of 9.9% from 

FY 2021-22, and are balanced. 

 

The Operating Budget (all Funds) represents $38.3 million (82%) of the Budget, while 

capital improvement investments total $8.0 million (17%) and capital outlay makes up 

under 1% of expenditures. 

 

The City is largely a service provider and over two-thirds of the Operating Budget are 

personnel costs, with the majority of that spending in the Police department. 

 

Projected FY 2022-23 revenues are $44.8 million, an increase of 7.5% from FY 2021-22. 

While General Fund revenues exceed operating expenditures, the use of accumulated 



 

reserves to support capital investments balances the Budget. Overall, the $1.3 million 

fund balance decline for all City funds is largely the result of the use of accumulated 

moneys (including one-time Pandemic Recovery Plan amounts) for capital improvement 

program investments. 

 

 
 

Key assumptions used to develop the Budget include: 

• Reflects established City Council priorities and incorporates Fiscal Strategies 

• Sales Tax revenue grows 

• $825,000 of Pandemic Recovery Plan set-asides fund one-time projects 

• Current service levels are maintained 

• CalPERS pension costs increase 

• City Council established reserves are maintained 

• $1.55 million is contributed for current year capital projects 

• Negotiated and anticipated employee salary and benefit increases are incorporated 

 

General Fund Overview 

 

The General Fund, the City’s largest fund and the one over which the City Council has 

the most discretion, is balanced with a projected drawdown of reserves.   

 

 
 

General Fund Revenues 

 

FY 2022-23 General Fund revenues are projected to increase $2,574,017 (7.6%) from 

the prior year and do not include any tax increases.  

 

Operating Capital

Budget Budget Total

Revenues 39.8$             5.0$               44.8$             

Other Net Sources 0.4$               0.4                  

Expenditures (38.3)              (8.2)                (46.5)              

Transfer for Capital (1.6)                1.6                                       -   

Surplus/(Deficit) (0.1)$              (1.2)$              (1.3)$              

Budget Summary (Millions)

General Fund 2022-23

Budget Summary (Millions) Proposed

Revenues  $            36.3 

Transfers In                   1.0 

Expenditures               (35.4)

Capital Projects                 (2.2)

Transfers Out                 (0.7)

Decrease to Fund Balance  $             (1.0)



 

 
 

The impacts of the post-pandemic recovery and inflation are constantly evolving, which 

makes projecting revenues difficult. Accordingly, revenue projections are conservative, 

but realistic. The projections reflect our best efforts based on what we currently know and 

account for the most up-to-date information available from the City’s Sales Tax consultant, 

Property Tax consultant, Cal Cities, the State Department of Finance, year-to-date 

receipts, and regional economic forecasts.  

 

Sales Tax is the largest revenue source ($12.4 million) and can be volatile during periods 

of economic uncertainty. The most recent forecasts indicate significant Sales Tax growth 

in FY 2022-23. While this is positive news, it is important City operations do not become 

overly reliant on Sales Tax as it has the capacity to decline rapidly from one year to the 

next.  As such, new Sales Tax revenue calculation guidance has been developed and 

incorporated into the Fiscal Strategies.  The practice uses a four-year average to guide 

Sales Tax revenues budgeted to support operations. Sales Tax receipts projected to 

exceed the for-year average are available for one-time expenditure.  For FY 2022-23, the 

Sales Tax baseline is $12 million and the Budget includes $400,000 for one-time 

purposes. 

 

Cypress’ second largest revenue source, Property Tax ($12.0 million), is projected to 

increase $253,000 (2.2%) from the FY 2021-22 Budget. Proposition 13 limits the increase 

in the assessed value of property. While Proposition 13’s limits on assessed value 

increases protect homeowners, over time it has prevented Property Tax revenue from 

keeping pace with operating costs.  

 

Prior to the pandemic, Cypress’ revenues were healthy and benefiting from the long post-

Great Recession expansion. As we shift into pandemic recovery, it is imperative we 

remain diligent stewards of the community’s resources and that we confront new financial 

challenges and work to diversify our revenue base and contain costs. 

 

2021-22 2021-22 2022-23 %

Adopted Estimated Proposed Change

Property Taxes  $11,711,000  $11,736,016  $ 11,964,000 2.2%

Sales Tax    11,255,000     11,755,000     12,405,000 10.2%

Transient Occupancy Tax       1,900,000       2,500,000       2,650,000 39.5%

Franchise Tax       1,705,000       1,810,912       1,807,500 6.0%

Other Taxes       1,996,200       2,275,000       2,170,000 8.7%

Park District Reimb       2,107,660       1,926,383       2,453,312 16.4%

Other Service Charges          988,641       1,378,731       1,083,127 9.6%

Licenses & Permits          808,890       1,139,350          883,070 9.2%

Other Revenues       1,219,449       1,169,343          849,848 -30.3%

        Totals  $33,691,840  $35,690,735  $ 36,265,857 7.6%

Revenue Category



 

General Fund Expenditures 

 

FY 2022-23 expenditures are $35.4 million, an increase of $2.3 million (7.1%) from FY 

2021-22. 

 

 

 

The personnel expenditure increases are largely due to higher required pension 

payments, a new position, two reclassifications, and negotiated/anticipated compensation 

adjustments for employees. Maintenance and operation increases result from several 

factors, including Decision Packages. Details about each Decision Package are 

summarized in the following table. 

 

 

2021-22 2021-22 2022-23 %

Adopted Estimated Proposed Change

Personnel  $21,794,688  $19,491,074  $ 23,312,663 7.0%

Maintenance & Operations       7,505,416       8,882,883       8,277,202 10.3%

Internal Service Charges       3,810,570       3,810,570       3,859,320 1.3%

        Totals  $33,110,674  $32,184,527  $ 35,449,185 7.1%

Expenditure Category

ADM 1 2022 General Municpal Election General  $      161,200  $                 -   

ADM 2 State of the City General                     -              23,000 

ADM 3 Citizens Academy General            10,000 

ADM 4
City Council and City Management 

Team Building 
General            25,000                     -   

ADM 5 2022 Get Out the Vote Initiative General            15,000                     -   

Planning 1
Funding for Business Development 

Manager
General                     -            199,716 

Planning 2 Housing Element Implementation General          400,000                     -   

FIN 1
Reestablish Human Resources 

Manager
General                     -              30,000 

PW 1
Reclassification to Senior 

Management Analyst (Public Works)
General                     -              23,500 

Total All Funds    $      601,200  $      286,216 

 # Subject Fund(s)
One-Tme

Cost (Savings)

Ongoing

Cost (Savings)



 

Capital Improvement Program (CIP) Highlights 

 

The CIP is the City’s long-term plan for investing in facilities and infrastructure. It is a key 

component of the Budget and of vital importance to the community. The CIP balances 

new projects, replacement of aged infrastructure, and life-extending maintenance.  

 

Comprised of projects that often span multiple years and draw on many different funding 

sources, the FY 2022-23 CIP invests $8 million. The CIP also includes Recreation and 

Park District projects of $2.2 million, which are highlighted as part of the presentation of 

the District’s Budget.  

 

 
 

Fund Balances and Reserves 

 

The Budget reflects the City Council’s policy of fully funding capital outlay replacements 

and employee benefit and self-insurance liabilities. All liabilities (with the exception of the 

CalPERS pension and retiree medical liabilities) are fully-funded and the Internal Service 

Funds have sufficient cash to pay all the required annual contributions for pensions and 

retiree medical costs. The City Council has established a Pension Trust to help offset 

unfunded CalPERS pension liabilities, with a portion of any General Fund budget surplus 

committed to additional trust investments. 

 

Importantly, the Budget conforms to City Council policies requiring a 25% General Fund 

Contingency Reserve of $8.9 million and a 30% CIP Fund Cash-Flow Emergency 

Reserve of $10.6 million. Neither of these reserves is expected to be utilized in FY 2022-

23. 

 

CYPRESS RECREATION AND PARK DISTRICT 

 

The Budget includes the Recreation and Park District (District), which is a distinct legal 

entity from the City although the City Council serves as the District’s Board of Directors. 

The City supports the District through fee-based general management; finance; human 

resources; information technology; and maintenance services. 

 

2022-23

Proposed

Street Projects  $  3,490,000 

Traffic Signal/Lighting Projects       1,290,000 

Storm Drain Projects          100,000 

Sewer Projects          285,000 

Parkway Projects          775,000 

Public Facility Projects       2,030,000 

Other Projects            50,000 

        Totals  $  8,020,000 

Project Type



 

District Revenues 

 

District revenues are budgeted at $7.8 million, an increase of $264,000 (3.5%) from FY 

2021-22. The higher revenues are attributed to Property Tax growth and a one-time 

Proposition 68 (State Park Bond) grant for capital improvements.  

 

The District receives the majority of its recurring revenue (over 80%) from Property Tax, 

with fees for service (classes and facility rentals) rounding out its major revenues. The 

District’s dedicated Property Tax revenue remains a double-edged sword. It provides a 

stable income stream with which the District delivers a high level of recreation services. 

However, under Proposition 13 Property Tax revenue growth tends to be less than 

inflation and the longer-term growth rate of employee compensation due to pension costs 

and minimum wage increases. Fortunately, in times of economic uncertainty, Property 

Tax provides a reliable revenue stream and the District’s short-term financial health 

remains strong.  

 

 
 

District Personnel costs represent more than 50% of operating costs when accounting for 

reimbursements to the City for maintenance services. With its primary revenue source 

unlikely to keep pace with inflationary expenditure growth in the coming years, the District 

must continue to take measures to ensure its long-term fiscal sustainability. In addition to 

regularly updating fees, the District must optimize operations; leverage revenue 

generating assets; and add non-Property Tax revenues (particularly through the pursuit 

of grants and sponsorships). 

 

Strengthening its financial condition is particularly important as many of the District’s 

facilities are nearing major rehabilitation/replacement age and the District needs to fund 

those improvements. Current revenues are sufficient to pay for operations and some 

capital projects, but are insufficient to provide for major rehabilitation costs associated 

with the District’s aging facilities and infrastructure.  

 

District Expenditures 

 

The District Budget is $8.1 million, a $1.2 million (12.7%) decrease from FY 2021-22, 

which is due primarily to fewer large-scale capital projects. Personnel costs increase 

1.0%, reflecting the ongoing impact of minimum wage increases, higher pension costs 

2021-22 2021-22 2022-23 %

Adopted Estimated Proposed Change

Property Taxes  $  6,192,000  $   6,105,000  $   6,218,000 0.4%

Interest & Rents          370,410          188,873          371,100 0.2%

From Other Agencies            72,000            46,882          497,681 591.2%

Services Charges          862,255          496,499          673,892 -21.8%

Park Development Fees                     -         5,667,671                      -   n/a

Other Revenue                     -                 4,417                      -          n/a 

        Totals  $  7,496,665  $12,509,342  $   7,760,673 3.5%

Revenue Category



 

and negotiated salary increases, offset by turnover which has resulted in several new full-

time employees with lower annual costs than their predecessors.   

 

Maintenance and operations expenditures have also increased as contract service costs 

reflect the ongoing impact of minimum wage increases and a full year of Lexington Park 

operations. The nine-acre park offering two athletic fields, playground and exercise 

equipment, picnic pavilions and a walking path opened to the public in March 2022.  

 

 
 

District Capital Improvement Projects 

 

The District has set aside some funds to address its significant capital needs. Future 

capital projects will be prioritized based on the facilities inventory and condition 

assessment and the availability of resources. The FY 2022-23 CIP projects are 

summarized and discussed in the FY 2022-23 Budget.  

 

CONCLUSION 

 

The FY 2022-23 Budget funds a strong municipal corporation with a remarkable ability to 

adapt and serve Cypress. As we turn our attention to a new set of challenges, I am 

enormously proud of what Team Cypress has accomplished over the past two years. 

 

The City Council’s long-standing practice of strategically investing limited resources has 

Cypress well prepared for whatever lies over the horizon – assuming we continue our 

constrained approach to municipal operations and focus on core services. 

 

The FY 2022-23 Budget embodies the City Council’s dedication to careful and transparent 

financial management. This commitment, which spans generations of Cypress City 

Councils, is the most important way we sustain the community’s success, political stability, 

skilled leadership, and partnership with our employees. 

 

I would like to express my appreciation to our department Directors for their efforts to 

deliver quality services to our community and to keep the organization connected, 

engaged and operating at a high level throughout the pandemic. 

 

2021-22 2021-22 2022-23 %

Adopted Estimated Proposed Change

Personnel  $  2,367,739  $   1,882,799  $   2,392,584 1.0%

Maintenance & Operations       3,003,809       2,481,433       3,235,682 7.7%

Internal Service Charges          238,920          238,610          287,530 20.3%

Capital Projects       3,612,500     11,507,067       2,215,000 -38.7%

Capital Outlay          105,718          105,477             10,000 -90.5%

        Totals  $  9,328,686  $16,215,386  $   8,140,796 -12.7%

Expenditure Category



 

It is a tremendous honor to serve as Cypress’ City Manager and I am certain in the 

assessment that Cypress enters FY 2022-23 on solid financial footing and able to serve 

our wonderful community. 

 

 

 

 

 

 

Peter Grant 

City Manager 
 
 



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 20.        
FROM: Douglas Dancs, Director of Public Works 

DATE: 06/13/2022

SUBJECT: Adopt the Seven-Year (FY 2022-23 to FY 2028-29) Capital Improvement
Program

RECOMMENDATION
1. Determine the Capital Improvement Program is consistent with the General Plan; and

2. Adopt a Resolution approving the Seven-Year CIP for FY 2022-23 to FY 2028-29.

SUMMARY
The seven-year Capital Improvement Program (CIP) proposes 36 projects, invests $10.2
million in capital improvements in the first year and contemplates $108.2 million for the
seven-year period. Public Works has determined the proposed CIP is consistent with the
goals and policies of the General Plan.

DISCUSSION
The CIP serves as a comprehensive plan for FY 2022-23 and the six years thereafter, and is
of vital importance to the community.

With investments of $10.2 million in FY 2022-23, the CIP includes the evaluation of two
stormwater pump stations, landscape improvements along the Cerritos Avenue frontage
road, the installation of electric vehicle charging stations at City facilities, accessibility
upgrades to the City Hall restrooms, replacement of the Community Center roof, and sport
court improvements at Veterans Park.  

The CIP document includes individual project information sheets with descriptions and
funding sources. City Council received the proposed CIP at its May 9 workshop, provided
comments and made no changes. The proposed FY 2022-23 CIP is consistent with the goals
and policies of the Circulation and Safety Elements of the General Plan. The proposed CIP is
available for review on the City's website.

BUDGET IMPACT

http://destinyhosted.com/cypreshareddocs/image/Cypress Logo.png


The first year of the CIP is incorporated into the FY 2022-23 Proposed Budget being
considered for adoption on June 13, 2022.

LEGAL REVIEW
None required.

APPROVED BY:  Peter Grant, City Manager

Attachments
7-Year CIP 
Resolution 
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Introduction 

Introduction 

The City of Cypress has developed a Capital Improvement Program (CIP) to plan for 
infrastructure improvements for the next seven years.  The document is a planning tool to 
ensure that the City’s infrastructure needs are addressed and the City can plan for major 
expenditures.  One of the City’s Strategic Plan Goals is to “Maintain and Enhance Infrastructure 
and Facilities,” and the CIP is the City Council’s primary effort to accomplish the goal.   

DEFINITION OF CAPITAL PROJECT 

The City Charter defines Capital Improvements as an improvement with an estimated cost in 
excess of $10,000 and a probable life in excess of ten years, or such other improvement as may 
be specified by the Council.  Projects that are appropriate for the CIP are placed in seven 
categories or types: 

 Streets

 Traffic Signal

 Storm Drain

 Sewer

 Parkway

 Public Facility

 Parks

FUNDING SOURCES 

The following is a summary of major funding sources for capital projects.  This does not include 
any competitive grant funds. 

General Fund - This fund accounts for all revenues and expenditures that are not 
accounted for separately. The revenues consist of general taxes, user charges, certain fines, 
and investment earnings. The expenditures include police services, public works 
engineering and maintenance, planning, building safety and administrative services. 

Infrastructure Reserve Fund - This fund was established to account for accumulated 
monies that will be used to fund capital improvement projects funded from the general 
revenues of the City. This fund provides a reserve to accumulate funds for projects that 
could not be funded within the fiscal constraints of a single year. The primary funding 
source for the accumulation of these monies is an annual transfer from the General Fund. 
Annual transfers out are made to fund specific projects budgeted in the City’s CIP fund.   
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Introduction 

Special Gas Tax Funds: The State Gas Tax equals 18 cents per gallon and cities receive a 
portion (3.39 cents) based on population under different sections of the streets 
and Highway Code. A separate fund is established under each section as follows: 

Section 2103 Revenue Fund - Under this fund, which was created in FY 2010-11, 
cities receive an allocation from a new motor vehicle fuel excise tax that replaces 
the previous allocation from the Proposition 42 sales tax on gasoline.  This change 
is known as the “fuel tax swap of 2010” and revenues are allocated to Cities on a 
per capita basis.  These funds may be used for street construction, improvements 
and right-of-way maintenance.   

Section 2106 Revenue Fund - Under this fund, cities receive $400 per month plus a 
portion rationed by assessed valuation of tangible property by county and then 
allocated by population. The amount allocated to the cities amounts to 1.04 cents 
a gallon. These funds must be used for street construction, improvements and right-
of-way and funds may be carried over. 

Traffic Mitigation Assessment Fund - This fund was established to account for traffic fees 
assessed to developers. The funds may only be expended for traffic mitigation purposes as 
defined in the fee resolutions. 

Narcotics Asset Seizure Fund - This fund accounts for monies received under Federal and 
State laws relevant to drug asset seizure. The monies received must be accounted for 
separately, but are otherwise unrestricted on their use as long as the funds do not supplant 
the budget.  Asset Seizure funds are distributed to the agency under a formula listed in HS 
11489. 

Measure M Gas Tax Fund - This fund accounts for the City's share of Measure M monies. 
Measure M is the half cent sales tax for countywide transportation improvements, 
approved by Orange County voters in November 1990 and extended in November 2006. 
Based on population ratio, cities receive M2 (formerly local turnback) monies which are 
equivalent to 14.6% of the net sales tax received by OCTA. Cities must fulfill the 
maintenance of effort spending and certain administrative requirements, such as a Growth 
Management Plan, to receive the funds. This money must be used for local street projects 
as well as ongoing maintenance of local streets and roads. 

SB 1 RMRA Fund – Senate Bill 1 created the Road Maintenance and Rehabilitation Account 
(RMRA), which receives revenues from increased fuel taxes and vehicle registration fees.  A 
portion of the RMRA monies is distributed to cities to pay for road improvements and 
maintenance.   
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Sewer Fund - This fund accounts for the maintenance of and improvements made to the 
City’s sewer system. Revenues consist of property taxes and fees on the water bills to all 
residents and businesses.  The monies in this fund are restricted to sewer maintenance and 
construction costs. 

Cypress Recreation and Park District General Fund - The revenues from the Recreation 
and Park Special District include a portion of the 1% Basic Property Tax, user fees and 
special funding from other government agencies (including grants, subventions, etc.). The 
expenses are restricted to recreation and park activities, including park maintenance and 
recreation programs.  

CAPITAL PLANNING PROCESS 

The capital planning process is incorporated in the annual budget process.  The process of 
creating and adopting the budget is a multi-step process, which takes approximately six months 
from start to finish. 

January 
o Staff reviews current fiscal year projects and determines year-end revenue and

expenditure projections
o Annual CIP budget process begins
February
o Solicit project requests from Departments
o Gather project request information from Commissions
o Staff begin drafting CIP worksheets
March and April
o City Manager meets with Engineering staff to review CIP project requests
o Proposed CIP compiled
May
o Present Seven Year CIP to City Council at annual Budget Workshop
o City Council prioritizes proposed projects
June
o City Council considers Seven Year Capital Improvement Program with incorporated

changes from Budget Workshop
July 
o Start of new Fiscal Year

IMPACT OF CAPITAL PROJECT ON FUTURE OPERATION BUDGET 

The City recognizes that capital projects have an impact on the operating budget.  The primary 
impact is the ongoing maintenance and operations requirements that continue after a project 
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is completed.  Each individual project description sheet that follows summarizes the 
anticipated impact of future operating and maintenance costs.   

The approved first-year projects in the CIP are funded in the 2022-23 Budget.  Projects planned 
in the next six years are approved by the City Council in concept only.  Ongoing projects 
included in the Seven-Year CIP are reviewed annually.  The CIP is updated annually to address 
specific needs as they arise, or as the City Council goals and policies change.  Projects that are 
presented in the 7-Year CIP, but are currently unfunded, include: 

Project Title Project Category Fiscal Year Estimated Cost 

Traffic Signal at Enterprise Drive and Katella Ave. 80200 Traffic Signal FY 2023-24 $    700,000 

PANDEMIC RECOVERY PLAN 

The American Rescue Plan Act (ARPA), a $1.9 trillion emergency stimulus spending bill, became 
law in March 2021.  The City of Cypress will receive a total of $11.7 million.  In January, City 
Council allocated ARPA monies to replace General Fund revenue declines and approved the 
Pandemic Recovery Plan.  Within the 7-Year CIP, the Pandemic Recovery Plan will invest in the 
following projects: 

Project Amount 

Vehicle Pre-Emption Device $   500,000 

Myra Avenue Pump Station No. 1 Evaluation $   75,000 

Electric Vehicle Charging Stations $   500,000 

Maintenance Yard Perimeter Improvements $   350,000 

Reclaimed Water Line $   4,500,000 

Private Arterial Wall Rehabilitation $   1,800,000 

Bicycle Master Plan $   100,000 

INFLATION CHALLENGES 

The Fiscal Year 2022-23 Capital Improvement Program was developed while inflation 
skyrocketed to 40-year highs.  Regional building and material costs are outpacing inflation – 
which will see the cost of capital projects go up.  Annual projects such as the residential street 
resurfacing and concrete rehabilitation projects may see their scope of work reduced 
compared to prior years, while Public Works will evaluate all but critical CIP projects to 
determine if the community is best served by delaying a project for a few years.    
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CIP Expenditures 

Capital Improvement Program Expenditures 

The Seven-Year CIP budget includes total project costs, from inception to final 
construction.  During this time, cash flow is forecasted based on predicted expenditures 
for all active projects. 

The following charts break down the Department’s allocated expenditures for 
recommended CIP improvements per the City’s various master planning efforts. 

Figure 2: Summary of Capital Projects 

Figure 2a:  Summary of Recreation and Park District Capital Projects 

Figure 3: Projects by Type (7-Year Summary) 

Figure 4: Projects by Type (7-Year) 

Figure 5: Funding Sources (7-Year Summary) 

Figure 6: Projects by Funding Sources (7-Year) 
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INFRA-

STRUCTURE MEASURE

FUND GENERAL RESERVE GAS TAX M2 OTHER TOTAL

STREET PROJECTS (80100)

415 Residential Street Resurfacing (8011) 800,000$     -$   500,000$     -$   -$  1,300,000$  

236 Arterial Rehabilitation-Orange Ave (8012) 240,000      200,000       (1) 440,000 

239 Arterial Street Rehabilitation (8012) - - - 310,000      1,440,000    (2) 1,750,000 

  Subtotal 800,000$     -$   500,000$     550,000$    1,640,000$  3,490,000$  

SIGNAL/LIGHTING PROJECTS (80200/800)

251 Illuminated Street Name Sign Upgrades (8081) -$   -$  -$  -$   330,000$     (3) 330,000$     

234 Various Traffic Signal/Striping Improvement (8021) -  - - 150,000      100,000       (4) 250,000       

251 Upgrade/Install Adaptive Timing Controls (8021) - - - - 50,000         (3) 50,000         

236 Upgrade Traffic Camera Infrastructure (8021) - - - 110,000      - 110,000       

251 Upgrade Traffic Software/Components (8021) - - - - 550,000       (3) 550,000       

  Subtotal -$   -$  -$  260,000$    1,030,000$  1,290,000$  

STORM DRAIN PROJECTS (80300)

415 Myra Avenue Pump Station No.1 Eval (8031) -$   -$  -$  -$   75,000$    (5) 75,000$     

415 Veterans Park Pump Station No.6 Eval (8031) 25,000         - - - - 25,000         

  Subtotal 25,000$     -$   -$  -$  75,000$    100,000$     

SEWER PROJECTS (80400)

321 Sewer System Improvements (8041) -$   -$  -$  -$   100,000$     (6) 100,000$     

321 Sewer System Evaluation (8041) - - - - 185,000       (6) 185,000       

  Subtotal -$   -$  -$  -$  285,000$     285,000$     

PARKWAY PROJECTS (80500)

415 Concrete/Sidewalk Rehabilitation (8051) 250,000$     -$   150,000$     -$   -$  400,000$     

415 Frontage Road Landscape Impr (8053) - - 200,000       - - 200,000       

415 Irrigation Study/Water Conservation (8053) - - - 75,000        - 75,000         

415 Street Tree Planting (8055) - 100,000 - - - 100,000       

  Subtotal 250,000$     100,000$     350,000$     75,000$    -$   775,000$     

PUBLIC FACILITY PROJECTS (80600)

415 Electric Vehicle Charging Stations (8061/62/63) -$   -$  -$  -$   500,000$     (5) 500,000$     

415 Security Improvements Study (8061/62/63) - 150,000 - - - 150,000       

415 Police Dept Gate Replacement (8061) - 50,000 - - - 50,000         

415 Police Dept Parking Deck Recoating (8061) - 40,000 - - - 40,000         

415 City Hall Bathrooms-Disability Access (8061) - 190,000 - - - 190,000       

415 City Hall East Wing Seismic Impr (8061) - 300,000 - - - 300,000       

415 City Hall WW Carpet/Flooring (8061) 250,000       - - - - 250,000       

415 City Hall WW Furnishings/Workstations (8061) - 200,000 - - - 200,000       

415 Council Chamber Security Improvements (8061) - 200,000 - - - 200,000       

415 City Hall Security Improvements (8061) - 150,000 - - - 150,000       

  Subtotal 250,000$     1,280,000$  -$   -$  500,000$     2,030,000$  

OTHER PROJECTS (80900)
415 Reclaimed Water Line Project (8091) -$   -$  -$  -$   50,000 (5) 50,000$    

  Subtotal -$   -$  -$  -$  50,000$    50,000$     

Total Funded CIP Projects 1,325,000$  1,380,000$  850,000$     885,000$    3,580,000$  8,020,000$  

Legend:

(1) Pavement Management Relief Funding (PMRF) (4) Traffic Mitigation

(2) State RMRA (SB1) (5) General Fund (One-Time Pandemic Response Spending Plan Monies)

(3) Street Lighting (6) Sewer Fund

CITY OF CYPRESS

SUMMARY OF CAPITAL PROJECTS

Fiscal Year 2022-23

FUNDING SOURCES
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GENERAL

PARKS PROJECTS (80700_8071) FUND

 Community Center Roof Replacement 600,000$    

 Veterans Park Sports Court Replace/Improvements 520,000 

 Senior Center Interior Improvements 500,000 

 Oak Knoll Park Security Improvements 250,000 

 Parking Lot Seal Coat 200,000 

 Park Shade Structure Repairs/Replacements 80,000 

 Park Playground Surfacing Sealing and Repairs 25,000 

 Civic Center Green Tree Replacement 20,000 

 Community Center Bathroom Counter Replacement 20,000 

TOTAL NEW CAPITAL PROJECTS 2,215,000$     

CYPRESS RECREATION AND PARK DISTRICT

CAPITAL PROJECTS
Fiscal Year 2022-23
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Figure 3:  Projects by Type (7-Year Summary)

Category
Number of 

Projects

FY 22-23

Year 1

FY 23-24

Year 2

FY 24-25

Year 3

FY 25-26

Year 4

FY 26-27

Year 5

FY 27-28

Year 6

FY 28-29

Year 7

Grand Total 

(7-Year)

80100 STREET PROJECTS 3 $3,490,000 $3,200,000 $3,300,000 $3,300,000 $3,400,000 $3,400,000 $3,500,000 $23,590,000

80200 TRAFFIC SIGNAL PROJECTS 8 $1,290,000 $1,090,000 $850,000 $500,000 $860,000 $910,000 $660,000 $6,160,000

80300 STORM DRAIN PROJECTS 4 $100,000 $0 $1,500,000 $19,900,000 $250,000 $250,000 $250,000 $22,250,000

80400 SEWER PROJECTS 2 $285,000 $285,000 $2,445,000 $295,000 $2,460,000 $3,010,000 $670,000 $9,450,000

80500 PARKWAY PROJECTS 5 $775,000 $600,000 $625,000 $725,000 $650,000 $650,000 $775,000 $4,800,000

80600 PUBLIC FACILITY PROJECTS 20 $2,030,000 $3,075,000 $100,000 $300,000 $300,000 $300,000 $800,000 $6,905,000

80900 OTHER PROJECTS 4 $50,000 $500,000 $4,725,000 $575,000 $550,000 $0 $0 $6,400,000

90000 PARK PROJECTS 22 $2,215,000 $20,370,000 $1,562,500 $1,107,500 $935,000 $1,360,000 $1,077,500 $28,627,500

TOTAL 68 $10,235,000 $29,120,000 $15,107,500 $26,702,500 $9,405,000 $9,880,000 $7,732,500 $108,182,500
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Figure 4:  Projects by Type (7-Year)

C
Fund 

Title
Project Title

FY 22-23

Year 1

FY 23-24

Year 2

FY 24-25

Year 3

FY 25-26

Year 4

FY 26-27

Year 5

FY 27-28

Year 6

FY 28-29

Year 7
Grand Total

80100 STREET PROJECTS 

239 Arterial Street Rehabilitation $1,750,000 $1,900,000 $1,950,000 $1,950,000 $2,000,000 $2,000,000 $2,050,000 $13,600,000

236 Orange Ave (Denni to Moody) - OCTA Pavement Relief $440,000 $0 $0 $0 $0 $0 $0 $440,000

415 Residential Street Resurface $1,300,000 $1,300,000 $1,350,000 $1,350,000 $1,400,000 $1,400,000 $1,450,000 $9,550,000

TOTAL $3,490,000 $3,200,000 $3,300,000 $3,300,000 $3,400,000 $3,400,000 $3,500,000 $23,590,000

80200 TRAFFIC SIGNAL PROJECTS 

251 City Street Lights - LED Conversion $0 $200,000 $0 $0 $0 $0 $0 $200,000

251 Illuminated Street Name Sign Upgrades - LED $330,000 $330,000 $0 $0 $0 $0 $0 $660,000

251 Traffic Signal Timing $0 $0 $0 $0 $250,000 $250,000 $0 $500,000

234 Traffic Signal/Striping Improvements $250,000 $50,000 $50,000 $50,000 $50,000 $50,000 $50,000 $550,000

236 Upgrade Traffic Monitoring Camera Infrastructure $110,000 $110,000 $0 $0 $110,000 $110,000 $110,000 $550,000

251 Upgrade Traffic System Software and Components $550,000 $200,000 $150,000 $150,000 $150,000 $150,000 $150,000 $1,500,000

251 Upgrade/Provide Smart Adaptive Timing Controls $50,000 $100,000 $250,000 $300,000 $300,000 $350,000 $350,000 $1,700,000

251 Vehicle Pre-Emption Device (Pandemic Recovery) $0 $100,000 $400,000 $0 $0 $0 $0 $500,000

TOTAL $1,290,000 $1,090,000 $850,000 $500,000 $860,000 $910,000 $660,000 $6,160,000

80300 STORM DRAIN PROJECTS 

415 Myra Pump Station No. 1  Eval (Pandemic Recovery) $75,000 $0 $0 $0 $0 $0 $0 $75,000

415 Myra Pump Station No. 1 $0 $0 $1,500,000 $18,000,000 $0 $0 $0 $19,500,000

415 Storm Drain Improvements $0 $0 $0 $1,900,000 $250,000 $250,000 $250,000 $2,650,000

415 Veterans Park Pump Station Evaluation $25,000 $0 $0 $0 $0 $0 $0 $25,000

TOTAL $100,000 $0 $1,500,000 $19,900,000 $250,000 $250,000 $250,000 $22,250,000

80400 SEWER PROJECTS 

321 Sewer System Evaluations $185,000 $185,000 $195,000 $195,000 $210,000 $210,000 $220,000 $1,400,000

321 Sewer System Improvements $100,000 $100,000 $2,250,000 $100,000 $2,250,000 $2,800,000 $450,000 $8,050,000

TOTAL $285,000 $285,000 $2,445,000 $295,000 $2,460,000 $3,010,000 $670,000 $9,450,000

80500 PARKWAY PROJECTS 

415 Concrete Rehabilitation (Citywide) $400,000 $400,000 $425,000 $425,000 $450,000 $450,000 $475,000 $3,025,000

415 Street Tree Planting $100,000 $100,000 $100,000 $100,000 $100,000 $100,000 $100,000 $700,000

415 Landscape Improvements Along Frontage Roads $200,000 $0 $0 $100,000 $0 $0 $100,000 $400,000

415 Irrigation Study / Water Conservation $75,000 $0 $0 $0 $0 $0 $0 $75,000

415 Water Conservation $0 $100,000 $100,000 $100,000 $100,000 $100,000 $100,000 $600,000

TOTAL $775,000 $600,000 $625,000 $725,000 $650,000 $650,000 $775,000 $4,800,000
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Figure 4:  Projects by Type (7-Year)

C
Fund 

Title
Project Title

FY 22-23

Year 1

FY 23-24

Year 2

FY 24-25

Year 3

FY 25-26

Year 4

FY 26-27

Year 5

FY 27-28

Year 6

FY 28-29

Year 7
Grand Total

80600 PUBLIC FACILITY PROJECTS 

415 Electric Vehicle Charging Stations (Pandemic Recovery) $500,000 $0 $0 $0 $0 $0 $0 $500,000

415 HVAC Rehabilitation Program $0 $0 $0 $300,000 $50,000 $50,000 $0 $400,000

415 Interior/Exterior LED Lighting $0 $100,000 $100,000 $0 $0 $0 $0 $200,000

415 Maint. Yard Perimeter Improvements (Pandemic Recovery) $0 $0 $0 $0 $0 $0 $350,000 $350,000

415 Police Department Gate Replacement $50,000 $0 $0 $0 $0 $0 $0 $50,000

415 Police Department Parking Deck Recoating $40,000 $0 $0 $0 $0 $0 $0 $40,000

415 City Hall Public Bathrooms - Disability Access $190,000 $0 $0 $0 $0 $0 $0 $190,000

415 City Hall East Wing Seismic Improvements (Design) $300,000 $0 $0 $0 $0 $0 $0 $300,000

415 City Hall East Wing Seismic  Improvements (Const) $0 $2,000,000 $0 $0 $0 $0 $0 $2,000,000

415 City Hall and Police Department Roof Recoating $0 $200,000 $0 $0 $0 $0 $0 $200,000

415 City Hall East Wing HVAC Unit Replacement $0 $450,000 $0 $0 $0 $0 $0 $450,000

415 City Hall East Wing Carpet $0 $165,000 $0 $0 $0 $0 $0 $165,000

415 City Hall East Wing Furnishings and Workstations $0 $160,000 $0 $0 $0 $0 $0 $160,000

415 City Hall West Wing and Hallway  Carpet/Flooring $250,000 $0 $0 $0 $0 $0 $0 $250,000

415 City Hall West Wing Furnishings and Workstations $200,000 $0 $0 $0 $0 $0 $0 $200,000

415 City Hall West Wing HVAC Unit Replacement $0 $0 $0 $0 $0 $0 $450,000 $450,000

415 City Council Chambers Security Improvements $200,000 $0 $0 $0 $0 $0 $0 $200,000

415 Civic Center Security Improvements $150,000 $0 $0 $0 $0 $0 $0 $150,000

415 Cameras/Security Systems Evaluation $150,000 $0 $0 $0 $0 $0 $0 $150,000

415 Building Improvements $0 $0 $0 $0 $250,000 $250,000 $0 $500,000

TOTAL $2,030,000 $3,075,000 $100,000 $300,000 $300,000 $300,000 $800,000 $6,905,000

80900 OTHER PROJECTS 

415 Bicycle Master Plan (Pandemic Recovery) $0 $0 $100,000 $0 $0 $0 $0 $100,000

415 Private Arterial Wall Rehabilitation (Pandemic Recovery) $0 $100,000 $575,000 $575,000 $550,000 $0 $0 $1,800,000

415 Reclaimed Water Line Evaluation  (Pandemic Recovery) $50,000 $0 $0 $0 $0 $0 $0 $50,000

415 Reclaimed Water Line Project  (Pandemic Recovery) $0 $400,000 $4,050,000 $0 $0 $0 $0 $4,450,000

TOTAL $50,000 $500,000 $4,725,000 $575,000 $550,000 $0 $0 $6,400,000

90000 PARK PROJECTS 

212 Arnold Cypress Park Rehabilitation - Construction $0 $20,000,000 $0 $0 $0 $0 $0 $20,000,000

212 Civic Center Green Tree Replacement $20,000 $20,000 $22,500 $22,500 $25,000 $25,000 $27,500 $162,500

212 Civic Center Tennis Court Resurfacing $0 $0 $0 $0 $0 $100,000 $0 $100,000
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Figure 4:  Projects by Type (7-Year)

C
Fund 

Title
Project Title

FY 22-23

Year 1

FY 23-24

Year 2

FY 24-25

Year 3

FY 25-26

Year 4

FY 26-27

Year 5

FY 27-28

Year 6

FY 28-29

Year 7
Grand Total

212 Community Center Bathroom Counter Replacement $20,000 $0 $0 $0 $0 $0 $0 $20,000

212 Community Center Floor Replacement $0 $0 $0 $0 $0 $450,000 $0 $450,000

212 Community Center Roof Replacement $600,000 $0 $0 $0 $0 $0 $0 $600,000

212 Oak Knoll Park Security Improvements $250,000 $0 $0 $0 $0 $0 $0 $250,000

212 Oak Knoll Park Sports Field Lighting Replacement $0 $0 $360,000 $0 $0 $0 $0 $360,000

212 Park Enhancements (City-wide) $0 $0 $0 $0 $0 $300,000 $300,000 $600,000

212 Park Irrigation Master Plan and Improvements $0 $0 $75,000 $500,000 $500,000 $0 $0 $1,075,000

212 Park Playground Equipment Replacement $0 $0 $0 $350,000 $350,000 $350,000 $350,000 $1,400,000

212 Park Playground Surfacing Sealing & Repairs $25,000 $0 $0 $25,000 $25,000 $25,000 $25,000 $125,000

212 Park Restroom - Sewer Repairs $0 $0 $0 $0 $0 $0 $100,000 $100,000

212 Park Restrooms Rehabilitation $0 $0 $0 $0 $0 $0 $250,000 $250,000

212 Park Shade Structure Repairs/Replacement $80,000 $85,000 $45,000 $0 $0 $25,000 $0 $235,000

212 Parking Lot Seal Coat $200,000 $115,000 $160,000 $35,000 $35,000 $35,000 $0 $580,000

415 Parks Interior/Exterior LED Lighting $0 $0 $0 $125,000 $0 $0 $0 $125,000

212 Rosen Acacia Park Access Improvements $0 $0 $200,000 $0 $0 $0 $0 $200,000

212 Sports Field Improvements $0 $50,000 $0 $50,000 $0 $50,000 $0 $150,000

212 Veterans Park Sports Court Replacement/Improvements $520,000 $0 $0 $0 $0 $0 $0 $520,000

212 Veterans Park Pavilion and Restroom Replacement $0 $100,000 $700,000 $0 $0 $0 $0 $800,000

212 Senior Center Interior Improvements $500,000 $0 $0 $0 $0 $0 $25,000 $525,000

TOTAL $2,215,000 $20,370,000 $1,562,500 $1,107,500 $935,000 $1,360,000 $1,077,500 $28,627,500

TOTAL $10,235,000 $29,120,000 $15,107,500 $26,702,500 $9,405,000 $9,880,000 $7,732,500 $108,182,500
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Figure 5:  Funding Sources (7-Year Summary)

Funding Source
FY 22-23

Year 1

FY 23-24

Year 2

FY 24-25

Year 3

FY 25-26

Year 4

FY 26-27

Year 5

FY 27-28

Year 6

FY 28-29

Year 7

Grand Total 

(7-Year)

General Fund $1,950,000 $1,900,000 $6,275,000 $2,125,000 $2,100,000 $1,550,000 $1,900,000 $17,800,000

Infrastructure Reserve $1,380,000 $2,925,000 $1,600,000 $18,325,000 $150,000 $150,000 $300,000 $24,830,000

Measure M $885,000 $1,160,000 $1,050,000 $1,050,000 $1,185,000 $1,185,000 $1,210,000 $7,725,000

SB1 RMRA $1,440,000 $1,000,000 $1,050,000 $1,050,000 $1,075,000 $1,075,000 $1,100,000 $7,790,000

Gas Tax 2103 $500,000 $500,000 $550,000 $550,000 $600,000 $600,000 $650,000 $3,950,000

Gas Tax 2106 $350,000 $150,000 $175,000 $275,000 $200,000 $200,000 $325,000 $1,675,000

Park District Funds $1,799,000 $370,000 $1,562,500 $1,107,500 $935,000 $1,360,000 $1,077,500 $8,211,500

Sewer Fund $285,000 $285,000 $2,445,000 $295,000 $2,460,000 $3,010,000 $670,000 $9,450,000

Traffic Mitigation Assessment $100,000 $0 $0 $0 $0 $0 $0 $100,000

Street Lighting $930,000 $830,000 $400,000 $450,000 $700,000 $750,000 $500,000 $4,560,000

CIP Fund Balance $0 $0 $0 $1,475,000 $0 $0 $0 $1,475,000

Unfunded $0 $5,000,000 $0 $0 $0 $0 $0 $5,000,000

Infrastructure Reserve Loan $0 $15,000,000 $0 $0 $0 $0 $0 $15,000,000

Prop 68 Grant $416,000 $0 $0 $0 $0 $0 $0 $416,000

Pavement Management Relief Fund $200,000 $0 $0 $0 $0 $0 $0 $200,000

TOTAL $10,235,000 $29,120,000 $15,107,500 $26,702,500 $9,405,000 $9,880,000 $7,732,500 $108,182,500
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Figure 6:  Projects by Funding Sources (7-Year)

Column1 Project Title Project Category
FY 22-23

Year 1

FY 23-24

Year 2

FY 24-25

Year 3

FY 25-26

Year 4

FY 26-27

Year 5

FY 27-28

Year 6

FY 28-29

Year 7

Grand Total 

(7-Year)

General Fund 

Residential Street Resurface 80100 STREET $800,000 $800,000 $800,000 $800,000 $800,000 $800,000 $800,000 $5,600,000

Vehicle Pre-Emption Device * 80200 TRAFFIC SIGNAL $0 $100,000 $400,000 $0 $0 $0 $0 $500,000

Myra Pump Station No. 1  Evaluation * 80300 STORM DRAIN $75,000 $0 $0 $0 $0 $0 $0 $75,000

Storm Drain Improvements 80300 STORM DRAIN $0 $0 $0 $250,000 $250,000 $250,000 $250,000 $1,000,000

Veterans Park Pump Station Evaluation 80300 STORM DRAIN $25,000 $0 $0 $0 $0 $0 $0 $25,000

Concrete Rehabilitation (Citywide) 80500 PARKWAY $250,000 $250,000 $250,000 $250,000 $250,000 $250,000 $250,000 $1,750,000

Electric Vehicle Charging Stations * 80600 PUBLIC FACILITY $500,000 $0 $0 $0 $0 $0 $0 $500,000

HVAC Rehabilitation Program 80600 PUBLIC FACILITY $0 $0 $0 $250,000 $0 $0 $0 $250,000

Interior/Exterior LED Lighting 80600 PUBLIC FACILITY $0 $100,000 $100,000 $0 $0 $0 $0 $200,000

Maintenance Yard Perimeter Improvements * 80600 PUBLIC FACILITY $0 $0 $0 $0 $0 $0 $350,000 $350,000

City Hall Seismic Improvements (Construction) 80600 PUBLIC FACILITY $0 $0 $0 $0 $0 $0 $0 $0

City Hall and Pd Roof Recoating 80600 PUBLIC FACILITY $0 $150,000 $0 $0 $0 $0 $0 $150,000

City Hall West Wing Carpet/Flooring 80600 PUBLIC FACILITY $250,000 $0 $0 $0 $0 $0 $0 $250,000

City Hall West Wing HVAC Unit Replacement 80600 PUBLIC FACILITY $0 $0 $0 $0 $0 $0 $250,000 $250,000

Building Improvements 80600 PUBLIC FACILITY $0 $0 $0 $0 $250,000 $250,000 $0 $500,000

Bicycle Master Plan * 80900 OTHER $0 $0 $100,000 $0 $0 $0 $0 $100,000

Private Arterial Wall Rehabilitation * 80900 OTHER $0 $100,000 $575,000 $575,000 $550,000 $0 $0 $1,800,000

Reclaimed Water Line * 80900 OTHER $50,000 $400,000 $4,050,000 $0 $0 $0 $0 $4,500,000

TOTAL $1,950,000 $1,900,000 $6,275,000 $2,125,000 $2,100,000 $1,550,000 $1,900,000 $17,800,000

Infrastructure Reserve 

Myra Pump Station No. 1 80300 STORM DRAIN $0 $0 $1,500,000 $18,000,000 $0 $0 $0 $19,500,000

Storm Drain Improvements 80300 STORM DRAIN $0 $0 $0 $175,000 $0 $0 $0 $175,000

Street Tree Planting 80500 PARKWAY $100,000 $100,000 $100,000 $100,000 $100,000 $100,000 $100,000 $700,000

HVAC Rehabilitation Program 80600 PUBLIC FACILITY $0 $0 $0 $50,000 $50,000 $50,000 $0 $150,000

Police Department Gate Replacement 80600 PUBLIC FACILITY $50,000 $0 $0 $0 $0 $0 $0 $50,000

Police Department Parking Deck Recoating 80600 PUBLIC FACILITY $40,000 $0 $0 $0 $0 $0 $0 $40,000

City Hall Public Bathrooms - Disability Access 80600 PUBLIC FACILITY $190,000 $0 $0 $0 $0 $0 $0 $190,000

City Hall Seismic Improvements (Design) 80600 PUBLIC FACILITY $300,000 $0 $0 $0 $0 $0 $0 $300,000

City Hall Seismic Improvements (Construction) 80600 PUBLIC FACILITY $0 $2,000,000 $0 $0 $0 $0 $0 $2,000,000

City Hall and Pd Roof Recoating 80600 PUBLIC FACILITY $0 $50,000 $0 $0 $0 $0 $0 $50,000

City Hall East Wing HVAC Unit Replacement 80600 PUBLIC FACILITY $0 $450,000 $0 $0 $0 $0 $0 $450,000

City Hall East Wing Carpet 80600 PUBLIC FACILITY $0 $165,000 $0 $0 $0 $0 $0 $165,000
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Figure 6:  Funding Sources (7-Year)

Column1 Project Title Project Category
FY 22-23

Year 1

FY 23-24

Year 2

FY 24-25

Year 3

FY 25-26

Year 4

FY 26-27

Year 5

FY 27-28

Year 6

FY 28-29

Year 7

Grand Total 

(7-Year)

City Hall East Wing Furnishings/Workstations 80600 PUBLIC FACILITY $0 $160,000 $0 $0 $0 $0 $0 $160,000

City Hall West Wing Carpet/Flooring 80600 PUBLIC FACILITY $0 $0 $0 $0 $0 $0 $0 $0

City Hall West Wing Furnishings/Workstations 80600 PUBLIC FACILITY $200,000 $0 $0 $0 $0 $0 $0 $200,000

City Hall West Wing HVAC Unit Replacement 80600 PUBLIC FACILITY $0 $0 $0 $0 $0 $0 $200,000 $200,000

City Council Chambers Security Improvements 80600 PUBLIC FACILITY $200,000 $0 $0 $0 $0 $0 $0 $200,000

Civic Center Security Improvements 80600 PUBLIC FACILITY $150,000 $0 $0 $0 $0 $0 $0 $150,000

Cameras/Security Systems Evaluation 80600 PUBLIC FACILITY $150,000 $0 $0 $0 $0 $0 $0 $150,000

TOTAL $1,380,000 $2,925,000 $1,600,000 $18,325,000 $150,000 $150,000 $300,000 $24,830,000

Measure M

Arterial Street Rehabilitation 80100 STREET $310,000 $900,000 $900,000 $900,000 $925,000 $925,000 $950,000 $5,810,000

Orange Ave (Denni to Moody) Resurfacing 80100 STREET $240,000 $0 $0 $0 $0 $0 $0 $240,000

Traffic Signal/Striping Improvements 80200 TRAFFIC SIGNAL $150,000 $50,000 $50,000 $50,000 $50,000 $50,000 $50,000 $450,000

Upgrade Traffic Monitoring Camera 80200 TRAFFIC SIGNAL $110,000 $110,000 $0 $0 $110,000 $110,000 $110,000 $550,000

Irrigation Study / Water Conservation 80500 PARKWAY $75,000 $0 $0 $0 $0 $0 $0 $75,000

Water Conservation 80500 PARKWAY $0 $100,000 $100,000 $100,000 $100,000 $100,000 $100,000 $600,000

TOTAL $885,000 $1,160,000 $1,050,000 $1,050,000 $1,185,000 $1,185,000 $1,210,000 $7,725,000

SB1 RMRA 

Arterial Street Rehabilitation 80100 STREET $1,440,000 $1,000,000 $1,050,000 $1,050,000 $1,075,000 $1,075,000 $1,100,000 $7,790,000

TOTAL $1,440,000 $1,000,000 $1,050,000 $1,050,000 $1,075,000 $1,075,000 $1,100,000 $7,790,000

Gas Tax 2103

Residential Street Resurface 80100 STREET $500,000 $500,000 $550,000 $550,000 $600,000 $600,000 $650,000 $3,950,000

TOTAL $500,000 $500,000 $550,000 $550,000 $600,000 $600,000 $650,000 $3,950,000

Gax Tax 2106

Concrete Rehabilitation (Citywide) 80500 PARKWAY $150,000 $150,000 $175,000 $175,000 $200,000 $200,000 $225,000 $1,275,000

Landscape Improvements 80500 PARKWAY $200,000 $0 $0 $100,000 $0 $0 $100,000 $400,000

TOTAL $350,000 $150,000 $175,000 $275,000 $200,000 $200,000 $325,000 $1,675,000

Park District Funds 

Civic Center Green Tree Replacement 90000 PARK $20,000 $20,000 $22,500 $22,500 $25,000 $25,000 $27,500 $162,500

Civic Center Tennis Court Resurfacing 90000 PARK $0 $0 $0 $0 $0 $100,000 $0 $100,000

Community Center Bathroom Counter 90000 PARK $20,000 $0 $0 $0 $0 $0 $0 $20,000

Community Center Floor Replacement 90000 PARK $0 $0 $0 $0 $0 $450,000 $0 $450,000

Community Center Roof Replacement 90000 PARK $600,000 $0 $0 $0 $0 $0 $0 $600,000

Oak Knoll Park Security Improvements 90000 PARK $250,000 $0 $0 $0 $0 $0 $0 $250,000
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Figure 6:  Funding Sources (7-Year)

Column1 Project Title Project Category
FY 22-23

Year 1

FY 23-24

Year 2

FY 24-25

Year 3

FY 25-26

Year 4

FY 26-27

Year 5

FY 27-28

Year 6

FY 28-29

Year 7

Grand Total 

(7-Year)

Oak Knoll Park Sports Field Lighting 90000 PARK $0 $0 $360,000 $0 $0 $0 $0 $360,000

Park Enhancements (City-wide) 90000 PARK $0 $0 $0 $0 $0 $300,000 $300,000 $600,000

Park Irrigation Master Plan and Improvements 90000 PARK $0 $0 $75,000 $500,000 $500,000 $0 $0 $1,075,000

Park Playground Equipment Replacement 90000 PARK $0 $0 $0 $350,000 $350,000 $350,000 $350,000 $1,400,000

Park Playground Surfacing Sealing & Repairs 90000 PARK $25,000 $0 $0 $25,000 $25,000 $25,000 $25,000 $125,000

Park Restroom - Sewer Repairs 90000 PARK $0 $0 $0 $0 $0 $0 $100,000 $100,000

Park Restrooms Rehabilitation 90000 PARK $0 $0 $0 $0 $0 $0 $250,000 $250,000

Park Shade Structure Repairs/Replacement 90000 PARK $80,000 $85,000 $45,000 $0 $0 $25,000 $0 $235,000

Parking Lot Seal Coat 90000 PARK $200,000 $115,000 $160,000 $35,000 $35,000 $35,000 $0 $580,000

Parks Interior/Exterior LED Lighting 90000 PARK $0 $0 $0 $125,000 $0 $0 $0 $125,000

Rosen Acacia Park Access Improvements 90000 PARK $0 $0 $200,000 $0 $0 $0 $0 $200,000

Sports Field Improvements 90000 PARK $0 $50,000 $0 $50,000 $0 $50,000 $0 $150,000

Veterans Park Sports Court Replacement 90000 PARK $104,000 $0 $0 $0 $0 $0 $0 $104,000

Veterans Park Pavilion and Restroom 90000 PARK $0 $100,000 $700,000 $0 $0 $0 $0 $800,000

Senior Center Interior Improvements 90000 PARK $500,000 $0 $0 $0 $0 $0 $25,000 $525,000

TOTAL $1,799,000 $370,000 $1,562,500 $1,107,500 $935,000 $1,360,000 $1,077,500 $8,211,500

Sewer

Sewer System Evaluations 80400 SEWER $185,000 $185,000 $195,000 $195,000 $210,000 $210,000 $220,000 $1,400,000

Sewer System Improvements 80400 SEWER $100,000 $100,000 $2,250,000 $100,000 $2,250,000 $2,800,000 $450,000 $8,050,000

TOTAL $285,000 $285,000 $2,445,000 $295,000 $2,460,000 $3,010,000 $670,000 $9,450,000

Traffic Mitigation Assessment

Traffic Signal/Striping Improvements 80200 TRAFFIC SIGNAL $100,000 $0 $0 $0 $0 $0 $0 $100,000

TOTAL $100,000 $0 $0 $0 $0 $0 $0 $100,000

Street Lighting District

City Street Lights - LED Conversion 80200 TRAFFIC SIGNAL $0 $200,000 $0 $0 $0 $0 $0 $200,000

Illuminated Street Name Sign Upgrades - LED 80200 TRAFFIC SIGNAL $330,000 $330,000 $0 $0 $0 $0 $0 $660,000

Traffic Signal Timing 80200 TRAFFIC SIGNAL $0 $0 $0 $0 $250,000 $250,000 $0 $500,000

Traffic System Software and Components 80200 TRAFFIC SIGNAL $550,000 $200,000 $150,000 $150,000 $150,000 $150,000 $150,000 $1,500,000

Smart Adaptive Timing Controls 80200 TRAFFIC SIGNAL $50,000 $100,000 $250,000 $300,000 $300,000 $350,000 $350,000 $1,700,000

TOTAL $930,000 $830,000 $400,000 $450,000 $700,000 $750,000 $500,000 $4,560,000

CIP Fund Balance

Various Storm Drain Improvements 80300 STORM DRAIN $0 $0 $0 $1,475,000 $0 $0 $0 $1,475,000

TOTAL $0 $0 $0 $1,475,000 $0 $0 $0 $1,475,000
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Figure 6:  Funding Sources (7-Year)

Column1 Project Title Project Category
FY 22-23

Year 1

FY 23-24

Year 2

FY 24-25

Year 3

FY 25-26

Year 4

FY 26-27

Year 5

FY 27-28

Year 6

FY 28-29

Year 7

Grand Total 

(7-Year)

Unfunded

Arnold Cypress Park - Construction 90000 PARK $0 $5,000,000 $0 $0 $0 $0 $0 $5,000,000

TOTAL $0 $5,000,000 $0 $0 $0 $0 $0 $5,000,000

Infrastructure Reserve Loan 

Arnold Cypress Park - Construction 90000 PARK $0 $15,000,000 $0 $0 $0 $0 $0 $15,000,000

TOTAL $0 $15,000,000 $0 $0 $0 $0 $0 $15,000,000

Prop 68 Grant / Unfunded

Veterans Park Sports Court Upgrades 90000 PARK $416,000 $0 $0 $0 $0 $0 $0 $416,000

TOTAL $416,000 $0 $0 $0 $0 $0 $0 $416,000

OCTA Pavement Management Relief Funding

Orange Ave (Denni to Moody) Resurfacing 80100 STREET $200,000 $0 $0 $0 $0 $0 $0 $200,000

TOTAL $200,000 $0 $0 $0 $0 $0 $0 $200,000

TOTAL $10,235,000 $29,120,000 $15,107,500 $26,702,500 $9,405,000 $9,880,000 $7,732,500 $108,182,500

* Pandemic Recovery Funds
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Street Projects (Program 80100) 

Street Projects (Program 80100) 

The City has about 112 street centerline miles and approximately 24 million square feet 
of pavement.  Arterial streets account for over 36 percent of the network with residential 
streets, collector streets, and alleys accounting for the remaining balance.   

The City inventories and evaluates 
street conditions, identifies 
maintenance strategies, and budgets 
for street rehabilitation through the 
Pavement Management Program 
(PMP).  This study is approved by the 
City Council biennially and was 
approved in June 2021. 

Below is a listing of the historical 
Pavement Condition Index (PCI) 
ratings.    

Year PCI Rating 

2018 85.0 

2019 85.0 

2020 84.6 

2021 83.0 

This year, and future years going forward, the City expects to receive over $7.3 million in 
SB1 gas tax funds.  These dollars will be earmarked for use on residential, arterial, and 
parkway projects to relieve General Fund spending and continue preserving the City’s 
infrastructure.   

The overall $23.6 million seven-year budget for the Street CIP reflects the cost required 
to ensure that the pavement network remains above a minimum service level of “fair” for 
at least the next seven years.  Any street section whose condition is predicted to fall below 
a minimum level of “fair” is scheduled for maintenance as part of the Street CIP.   

FY 2021-22 street projects resurfaced over 42 lane miles of pavement. 
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Street Projects (Program 80100) 

PROPOSED PROJECT HIGHLIGHTS 

Arterial Street Rehabilitation 
The Arterial Street Rehabilitation project will resurface portions of Orange Avenue, 
Orangewood Avenue, and Cerritos Avenue, with a new two-inch layer of asphalt 
pavement, called an overlay.  An overlay project involves grinding and removing the top 
one to two inches of existing street pavement surface and replacing it with one to two 
inches of new asphalt pavement.  This treatment method extends the useful life of the 
street and provides a new driving surface free of cracks and pavement distresses. 

This project will also slurry seal various arterial streets throughout the City.  The slurry 
seal serves as a moisture barrier/weatherproofing layer that deters damage to the 
underlying street pavement but does not provide any structural improvement.   

Residential Street Resurface 

The Residential Street Resurface project includes resurfacing various residential streets 
using slurry seal or an asphalt overlay.  Slurry seal is typically applied every five to seven 
years.  Once the pavement reaches a point where slurry sealing is no longer effective, a 
“grind and overlay” will be recommended under the pavement management program. 

The project forecast may differ than the actual work subject to design and budget 
considerations, field and utility conflicts, project scheduling, and other factors.   

FUTURE PROJECTS 

Each year, the City will determine the following fiscal year’s program based upon 
remaining cash flow, utility work, and coordination with other CIP projects.  Future year 
projects are for planning purposes only.   
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Traffic Projects (Program 80200) 

Traffic Projects (Program 80200) 

The City has 60 traffic signals, two pedestrian signals and four pedestrian flashing 
beacons. Citywide traffic conditions are monitored by a live camera feed through fiber 
optic infrastructure. 

As part of the City Council six-month strategic objectives, Public Works evaluated 
the City’s traffic signal systems and traffic management practices.  The City’s Contract 
Traffic Engineer completed the report in 2019 and gave high marks for the 
condition, operation and maintenance of the City’s traffic signal system.  The report also 
outlined five recommendations to address both short-term and future traffic signal 
system needs.  These improvements will cost approximately $6.1 over the next seven 
years and are included in the 7-Year CIP for consideration. 

PROPOSED PROJECT HIGHLIGHTS 

Illuminated Street Name Sign Upgrades 

The existing illuminated street name signs located at signalized intersections throughout 
the City use traditional fluorescent illumination.  This project will upgrade the remaining 
signs with new LED technology that provide increased illumination, better visibility, and 
lower energy consumption.   

Traffic Signal System Infrastructure Upgrades 

This project will evaluate the current setup and provide 
better system resiliency by creating a redundant system for 
backup purposes.  This will allow improved remote access 
and technical support in the event of a system failure or loss 
of power.  Additionally, some video components are at the 
end of their useful life and in need of replacement.  The 
existing video cameras are older analog cameras that do 
not contain self-diagnostics capability and picture quality of newer digital versions.  This 
project will proactively replace select cameras at key locations over the next five-years.   

FUTURE PROJECTS 

Each year, the City will determine the following fiscal year’s program based upon 
remaining cash flow, utility work, and coordination with other CIP projects.  Future year 
projects are for planning purposes only. 
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Storm Drain Projects (Program 80300) 
 

   

Storm Drain Projects (Program 80300) 

 
The City has approximately 22 miles of 
storm drain pipe, over 580 drainage inlets, 
and four pump stations, which outlets to 
three different regional Orange County 
Flood Control District (OCFCD) 
channels.  Currently, all OCFCD channels, 
with the exception of the Carbon Creek 
Channel, are deficient.   
 
All projects along the Carbon Creek Channel 
are shelf-ready or have been completed.  All 

other projects connecting to the other OCSFD channels are currently on-hold.   
 
PROPOSED PROJECT HIGHLIGHTS 
 
Myra Pump Station No. 1 - Evaluation 
 
The Myra Avenue Pump Station No. 1 serves 
the drainage area bounded by Moody Street, 
Walker Street, and Cerritos Avenue.  The 
existing pump station is over 50 years old and 
there is past evidence of street flooding within 
its service area.  The station has reached the 
end of its useful design life and requires 
upgrades for compliance with current Orange 
County Flood Control District design standards.  
The first phase of this three-phase project is to conduct an evaluation of the existing pump 
station and to evaluate potential upgrades and/or replacement solutions. 
 
FUTURE PROJECTS 
 

 Storm drain and catch basin improvements along Janice Lynn Street, Ethel Street 
and Gregory Street 

 Myra Pump Station No. 1 - Design 
 
Each year, the City will determine the following fiscal year’s program based upon 
remaining cash flow, utility work, and coordination with other CIP projects.  Future year 
projects are for planning purposes only. 
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Sewer Projects (Program 80400) 
 

   

Sewer Projects (Program 80400) 

 
The City’s sanitary sewer system consists of about 101 miles of underground sewer pipe, 
2,350 manholes/cleanouts, and one sewer pump station.  The system carries sewage 
from over 14,200 private service laterals and flows into three different major Orange 
County Sanitation District trunk lines for treatment in Huntington Beach.  After treatment, 
water is discharged to the ocean.   
 
The Sewer Master Plan is a long range-planning tool for sewer infrastructure 
improvements to minimize the possibility of overflows.  The Sewer Master Plan prioritizes 
deficiencies, based on age and capacity, and 
implements rehabilitation, based on short-term and 
long-term needs, and then categorizes them as 
condition or capacity improvements.   
 
PROPOSED PROJECT HIGHLIGHTS 
 
Sewer Rehabilitation/Capacity Improvements 
 
The project will replace or repair sewer lines at various locations due to structural 
deficiencies, such as offset joints, cracks, calcium deposits, and heavy root intrusion; and re-
lining condition deficient pipe.   
 
Sewer System Evaluations 

 
The State Water Board requires local agencies maintain a 
Sewer System Management Plan (SSMP) and sanitary 
sewer emergency overflow response plan.  These 
documents identify system conditions and maintenance 
and repair needs to prevent sewer overflows.  As part of 
the plan, a comprehensive video inventory of the City’s 
sewer network is required, which is used as an on-going 
evaluation tool.   

 
FUTURE PROJECTS 
 
Each year, the City will determine the following fiscal year’s program based upon 
remaining cash flow, utility work, and coordination with other CIP projects.  Future year 
projects are for planning purposes only. 
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Parkway Projects (Program 80500) 

Parkway Projects (Program 80500) 

The City maintains approximately eight million square feet 
of sidewalk and 1.2 million linear feet of curb and 
gutter.  This program replaces sidewalk to avoid potential 
liability risk and harm to residents.  Concrete 
improvements that are typically included with the 
program are sidewalks, curbs and gutter, curb ramps, 
cross gutters, and tree wells.    

This year’s concrete replacement project will replace approximately 14,000 square feet 
of concrete damaged by tree roots.  The annual tree planting project will coincide with 
the concrete project in order to have the least amount of disruption to residential 
neighborhoods.   

PROPOSED PROJECT HIGHLIGHTS 

Concrete Repairs / Tree Planting 

The program includes installation of curb ramps per current Americans with Disabilities 
Act (ADA) design standards, and removal and replacement of any cross gutters that do 
not adequately drain due to wear and tear.  The Tree Replanting Project will also replant 
approximately 175 trees at various locations, including vacant tree wells, replacing trees 
with declining health due to the drought, and trees that have caused recurring damage 
to the adjacent concrete sidewalk.   

Landscape Improvements – Cerritos Avenue Frontage Road 

The frontage road along Cerritos Avenue (Walker to Rexford) contain landscaping that is 
deteriorating.  The existing plant palette is not suitable for placement next to a major 
roadway due to heat from the asphalt and other contributing factors.  This project will 
remove the existing landscaping, install water-efficient irrigation and drought tolerant 
landscaping that has been used along Moody Street, Lincoln Avenue, Katella Avenue, and 
Valley View Street.  

FUTURE PROJECTS 

Each year, the City will determine the following fiscal year’s program based upon 
remaining cash flow, utility work, and coordination with other CIP projects.  Future year 
projects are for planning purposes only. 
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Public Facility Projects (Program 80600) 

Public Facility Projects (Program 80600) 

The City owns and maintains the Civic Center, 
Police Station, Council Chamber, and 
Maintenance Yard buildings.  Annually, the City 
Council commits $250,000 in funds for 
investment in the City’s facilities. 

The Engineering Division, working alongside the 
Maintenance Division, has put in place a 
roadmap to ensure routine maintenance and 
future replacement of all heating, ventilation, and air-conditioning (HVAC) equipment to 
minimize any service interruption and equipment failure.   

PROPOSED PROJECT HIGHLIGHTS 

Electric Vehicle Charging Stations 

This project would install new electric vehicle charging stations at the Civic Center, Senior 
Center, Community Center, and Maintenance Yard, including ADA-accessible charging 
stations.  Currently, no vehicle charging stations are available at any city facility.   

Civic Center Facility Improvements 

The East Wing of City Hall requires seismic upgrades similar to those completed at the 
Police Department in 2021 since they are one structure. The design for the seismic 
improvements will take place this year with construction scheduled for next fiscal year.   

The original City Hall public restrooms will also be rehabilitated to comply with disability 
access regulations.  This includes new bathroom fixtures, partitions, paint, flooring, and 
other incidental items of work. The furnishings and workstations in the west wing are over 
20 years old and lack ergonomics found with newer products.  These will be replaced, 
along with the carpet and flooring in the west wing and main corridor. 

FUTURE PROJECTS 

Each year, the City will determine the following fiscal year’s program based upon 
remaining cash flow, utility work, and coordination with other CIP projects.  Future year 
projects are for planning purposes only. 
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Park Projects (Program 80700) 

Park Projects (Program 80700) 

Cypress has 20 parks, encompassing approximately 80 acres of land, available for 
recreational use to residents and visitors.  The Cypress Recreation and Park District 
oversees all of the parks, as well as the Community Center, Senior Center, and six tennis 
courts.  Most of these facilities were built in the 1970’s and through the years, playground 
equipment and park amenities have been replaced on an as-needed basis.   

PROPOSED PROJECT HIGHLIGHTS 

Senior Center Interior Improvements 

The Senior Center was constructed in 1993 and has gone 
through several improvements over the years, the latest 
being the restroom remodel in 2021 and the atrium 
skylight replacement in 2019.  This project will address 
various interior improvements, including new paint, 
flooring, carpeting, lighting and ceilings throughout the 
building, removal of unused sinks in various rooms to 
provide space and usability, staining of all doors, kitchen 
upgrades, a reconfigured reception desk, and other 
miscellaneous improvements to provide an updated and 
modern look.   

Veterans Park Sports Court Replacement 

The sports facilities at Veterans Park are deteriorating and 
in need of repairs.  This project will include the replacement 
of the basketball court, upgraded sports lighting, 
accessibility improvements, and other incidental items of 
work.  

FUTURE PROJECTS 

Each year, the City will determine the following fiscal year’s program based upon 
remaining cash flow, utility work, and coordination with other CIP projects.  Future year 
projects are for planning purposes only. 
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Appendix A: FY 2022-29 Project Detail Sheets 

Appendix A: Fiscal Year 2022-29 Project Detail Sheets
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Appendix B: Traffic Fee Expenditures 
 

   

 
 

Appendix B:  Traffic Fee Expenditures 
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The table belows details the traffic fee revenues and expenditures over the last five fiscal years.

Description FY 2016/17 FY 2017/18 FY 2018/19 FY 2019/20 FY 2020/21

REVENUES

Traffic Migitation Fee 234-3628-99999 78,441$          120,520$        16,597$          128,362$        8,077$             

Regional Traffic Fee 235-3629-99999 6,759               10,691             1,437               11,140             711                  

Investment Earnings & Other Revenues 7,951               13,406             16,338             14,182             3,691               

Total Revenues 93,151$          144,617$        34,372$          153,684$        12,479$          

EXPENDITURES

Traffic Signal Left-Turn Modifications -$                 -$                 263,504$        -$                 -$                 

Traffic Signal Battery Backup System -                   220,717          -                   -                   -                   

Traffic Signal Improvements at Various Locations * 61,869             -                   -                   147,214          -                   

Intersection Widening and Traffic Signal Improvement** -                   -                   -                   -                   73,323             

Total Expenditures 61,869$          220,717$        263,504$        147,214$        73,323$          

* Includes Cypress High School and Traffic Counts 

** Includes Cerritos Avenue/Lexington Drive (partial)

Last Five Fiscal Years

For the Fiscal Year Ending June 30, 2021

Traffic Fee Expenditures
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 RESOLUTION NO.    
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CYPRESS 
APPROVING THE SEVEN-YEAR CAPITAL IMPROVEMENT PROGRAM FOR 

FISCAL YEARS 2022-23 THROUGH FISCAL YEAR 2028-2029  
 

 THE CITY COUNCIL OF THE CITY OF CYPRESS HEREBY RESOLVES, DETERMINES, 
AND ORDERS AS FOLLOWS THAT: 
 
 WHEREAS, the City of Cypress desires to maintain and improve the City’s infrastructure; 
and 
 

 WHEREAS, it is important for the City to develop a long-range plan showing its capital 
improvement needs in priority order and setting forth a plan for financing those needs; and  
 
 WHEREAS, the City Council finds and determines that the CIP is consistent with the Cypress 
General Plan and is exempt from the California Environmental Quality Act (CEQA) pursuant to CEQA 
Guidelines Section 15061(b)(3); 
  

 WHEREAS, in accordance with the requirements of the Charter of the City of Cypress, 
California, the City of Cypress is required to adopt a resolution to approve the Seven-Year Capital 
Improvement Program. 
 

 NOW, THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF 
CYPRESS, CALIFORNIA, does hereby: 
 

1. Approve the Seven-Year Capital Improvement Program FY 2022-23 through FY 2028-29, 
incorporated herein by reference. 
 

 PASSED AND ADOPTED by the City Council of the City of Cypress at a regular meeting 
held on the 13th day of June, 2022. 
 
              

 MAYOR OF THE CITY OF CYPRESS 
ATTEST: 
 
                               
CITY CLERK OF THE CITY OF CYPRESS 
 

STATE OF CALIFORNIA ) 
COUNTY OF ORANGE )  SS  
 

 I, Alisha Farnell, City Clerk of the City of Cypress, DO HEREBY CERTIFY that the foregoing 
Resolution was duly adopted at a regular meeting of the said City Council held on the 13th day of 
June, 2022, by the following roll call vote: 
 

 AYES:   COUNCIL MEMBERS:  
 NOES:   COUNCIL MEMBERS:  
 ABSENT:  COUNCIL MEMBERS:  
 
 
 

                                                      
CITY CLERK OF THE CITY OF CYPRESS 

 



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 21.        
FROM: Alicia Velasco, Planning Director 

DATE: 06/13/2022

SUBJECT: Approve a Contract Services Agreement with CASC Engineering and
Consulting and a Task Order with LSA and Associates for the Business
Parks Modernization and Integration Project

RECOMMENDATION
1. Approve a contract services agreement with CASC Engineering and Consulting for the
modernization and integration of the City’s Business Park Specific Plans in the amount of
$199,916; and

2. Approve a task order for LSA Associates for the preparation of an Initial Study and
Mitigated Declaration for $60,300; and

3. Appropriate $60,300 of Pandemic Recovery Plan set-asides in the General Fund for the
Initial Study and Mitigated Negative Declaration.

DISCUSSION
The City Council’s Strategic Plan includes an objective to modernize and integrate the City’s
Business Parks (not including the Cypress Town Center and Commons 2.0 Specific Plan).
Six of Cypress' Business Park specific plans, encompassing 642 acres, are included in the
project. The original specific plan was adopted in 1978 (The Lusk Specific Plan) and the
others were approved throughout the 1980s and 1990s. The recommended project will
modernize the Business Park specific plans, the majority of which are 40 years old, into a
single, comprehensive plan. The modernized, comprehensive specific plan will provide clear
development standards that are more appropriate in today’s economic climate and will help
ensure the Business Parks' and Cypress' ongoing success.

The current Business Parks are successful, and the project aims to ensure their continued
utility by fine-tuning them, not fundamentally changing them. As one would expect given their
age, the plans are dated and because they were created before any of the Business Parks
were actually built should be adapted to respond to our ever-evolving local economy and
keep them (and Cypress) competitive. Examples of antiquated and out-of-date elements and
standards in the specific plans include: 

http://destinyhosted.com/cypreshareddocs/image/Cypress Logo.png


Landscape requirements within all specific plans are out of compliance with State and
Golden State Water drought restrictions and water conservation laws
The McDonnell Center Specific Plan project review process is inconsistent with the
Municipal Code and confuses permitting 
Many outdated and undefined uses are included (e.g. rubber stamp manufacturing,
lithography, and animal feather processing)

Modernizing the plans will create economic development opportunities and attract new
businesses and industries to Cypress. The project's broad goals are: combine all specific
plans into a single cohesive plan with comprehensive performance standards; update and
define terminology; establish clear and uniform entitlement and permitting requirements
consistent with the Municipal Code; and future-proof the plan. Importantly, the project does
not propose drastic changes to the existing plans, nor does it consider permitting residential
uses in the Business Parks.

Business Park Advisory Committee (BPAC) 

Work toward the project's goals will be in partnership with a Business Park Advisory
Committee comprised of key Business Park stakeholders. The original Business Park
specific plans were prepared in collaboration with planning professionals and Business Park
property owners and considering the success of that approach, a similar collaboration is
recommended for the modernization and integration project. The BPAC will assist in
identifying local issues, constraints, and opportunities and includes seven representatives: 

The two largest property owners and Business Park partners: Warland Investments
Company and Cypress Land Company
A hotel
The Chamber of Commerce
A small business 
A large business 
A commercial real estate broker  

The BPAC will advise the Planning department as it develops recommended enhancements
to the modernized specific plan, which will come before the City Council as a public hearing
to provide the City Council and the community a publicly noticed, formal opportunity to
comment on the plan.
 
CASC Engineering and Consulting Contract
A request for proposals (RFP) was issued for specialized planning and real estate expertise
necessary for the project. The RFP was posted on the website, published in the Orange
County Register, and provided to 10 qualified consulting firms. Four proposals were received:
Interwest, Michael Baker International, CASC Engineering and Consulting, and KTGY
Associates. The proposals submitted by Interwest ($249,760) and KTGY ($245,600) did not
effectively address the tasks outlined in the RFP. Michael Baker ($288,532) and CASC
Engineering submitted the most comprehensive proposals and were interviewed. CASC is a
local multidimensional firm and was determined to have the most relevant experience and to
be the best qualified firm. CASC and the Planning department refined the scope of work to
achieve the project's intent at a cost of $199,916. It is recommended the City Council
approve the contract services agreement with CASC Engineering.

Task Order for Environmental Review and General Fund Appropriation 



The project requires review and analysis to ensure there are no negative environmental
impacts associated with it. The appropriate level of environmental review is an Initial Study
and associated Mitigated Negative Declaration (IS/MND). An IS/MND is a technical analysis
to determine if the project will have an impact on the environment. If an environmental
impact is identified, it will be mitigated (reduced) to the fullest extent possible. Considering
the project does not envision significant changes to the Business Parks' land uses, no
environmental impacts are anticipated. A $60,300 task order for the City’s on-call
environmental consultant, LSA Associates, is recommended to complete the required
environmental analysis and documentation.
 
The cost to modernize and integrate the Business Park Specific Plans is funded through the
Pandemic Recovery Plan (reclassified American Rescue Plan Act funds). However, the
environmental review is a separate analysis, which requires an appropriation. It is
recommended the City Council approve a $60,300 appropriation from the Pandemic
Recovery Plan fund balance set-aside in the General Fund for business recovery and
support to pay for the task order.

Schedule
It is anticipated that the project will be initiated in the late summer 2022 and ready for City
Council consideration in early 2024.

BUDGET IMPACT
The General Fund budget includes $200,000 of Pandemic Recovery Plan set-asides for the
Business Parks specific plans modernization. An additional appropriation of $60,300 is
necessary to prepare the required environmental analysis. Sufficient Pandemic Recovery
Plan fund balance set-asides are available in the General Fund for business recovery and
support to pay for these additional costs.

LEGAL REVIEW
Contract is approved as to form.

APPROVED BY:  Peter Grant, City Manager

Attachments
CASC Contract and Scope of Services 
LSA Task Order 
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AGREEMENT FOR CONTRACT SERVICES 

By and Between 

CITY OF CYPRESS 

and  

CASC ENGINEERING AND CONSULTING
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AGREEMENT FOR CONTRACT SERVICES 
BY AND BETWEEN THE CITY OF CYPRESS AND 

CASC ENGINEERING AND CONSULTING

THIS AGREEMENT FOR CONTRACT SERVICES (herein “Agreement”) is made and 
entered into this ____ day of ________, 2022 by and between the City of Cypress, a California 
municipal corporation (“City”) and CASC Engineering and Consulting (“Contractor”). 
City and Contractor are sometimes hereinafter individually referred to as “Party” and hereinafter 
collectively referred to as the “Parties.” 

RECITALS 

A. City has sought, by issuance of a Request for Proposals or Invitation for Bids, the 
performance of the services defined and described particularly in Article 1 of this Agreement. 

B. Contractor, following submission of a proposal or bid for the performance of the 
services defined and described particularly in Article 1 of this Agreement, was selected by the City to 
perform those services. 

C. Pursuant to the City of Cypress’s Charter and Municipal Code, City has authority to 
enter into and execute this Agreement. 

D. The Parties desire to formalize the selection of Contractor for performance of those 
services defined and described particularly in Article 1 of this Agreement and desire that the terms of 
that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the 
Parties and contained herein and other consideration, the value and adequacy of which are hereby 
acknowledged, the parties agree as follows: 

ARTICLE 1. SERVICES OF CONSULTANT 

1.1 Scope of Services. 

In compliance with all terms and conditions of this Agreement, the Contractor shall provide 
those services specified in the “Scope of Services” attached hereto as Exhibit “A” and incorporated 
herein by this reference, which may be referred to herein as the “services” or “work” hereunder.  As 
a material inducement to the City entering into this Agreement, Contractor represents and warrants 
that it has the qualifications, experience, and facilities necessary to properly perform the services 
required under this Agreement in a thorough, competent, and professional manner, and is 
experienced in performing the work and services contemplated herein.  Contractor shall at all times 
faithfully, competently and to the best of its ability, experience and talent, perform all services 
described herein.  Contractor covenants that it shall follow the highest professional standards in 
performing the work and services required hereunder and that all materials will be both of good 
quality as well as fit for the purpose intended.  For purposes of this Agreement, the phrase “highest 
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professional standards” shall mean those standards of practice recognized by one or more first-class 
firms performing similar work under similar circumstances. 

1.2 Contractor’s Proposal. 

The Scope of Service shall include the Contractor’s scope of work or bid which shall be 
incorporated herein by this reference as though fully set forth herein.  In the event of any 
inconsistency between the terms of such proposal and this Agreement, the terms of this Agreement 
shall govern. 

1.3 Compliance with Law. 

Contractor shall keep itself informed concerning, and shall render all services hereunder in 
accordance with, all ordinances, resolutions, statutes, rules, and regulations of the City and any 
Federal, State or local governmental entity having jurisdiction in effect at the time service is 
rendered. 

1.4 Licenses, Permits, Fees and Assessments. 

Contractor shall obtain at its sole cost and expense such licenses, permits and approvals as 
may be required by law for the performance of the services required by this Agreement.  Contractor 
shall have the sole obligation to pay for any fees, assessments and taxes, plus applicable penalties 
and interest, which may be imposed by law and arise from or are necessary for the Contractor’s 
performance of the services required by this Agreement, and shall indemnify, defend and hold 
harmless City, its officers, employees or agents of City, against any such fees, assessments, taxes, 
penalties or interest levied, assessed or imposed against City hereunder.  

1.5 Familiarity with Work. 

By executing this Agreement, Contractor warrants that Contractor (i) has thoroughly 
investigated and considered the scope of services to be performed, (ii) has carefully considered how 
the services should be performed, and (iii) fully understands the facilities, difficulties and restrictions 
attending performance of the services under this Agreement.  If the services involve work upon any 
site, Contractor warrants that Contractor has or will investigate the site and is or will be fully 
acquainted with the conditions there existing, prior to commencement of services hereunder.  Should 
the Contractor discover any latent or unknown conditions, which will materially affect the 
performance of the services hereunder, Contractor shall immediately inform the City of such fact and 
shall not proceed except at Contractor’s risk until written instructions are received from the Contract 
Officer. 

1.6 Care of Work. 

The Contractor shall adopt reasonable methods during the life of the Agreement to furnish 
continuous protection to the work, and the equipment, materials, papers, documents, plans, studies 
and/or other components thereof to prevent losses or damages, and shall be responsible for all such 
damages, to persons or property, until acceptance of the work by City, except such losses or damages 
as may be caused by City’s own negligence. 



01004.0001/301445.13 9/9/2020  
-4-

1.7 Further Responsibilities of Parties. 

Both parties agree to use reasonable care and diligence to perform their respective obligations 
under this Agreement.  Both parties agree to act in good faith to execute all instruments, prepare all 
documents and take all actions as may be reasonably necessary to carry out the purposes of this 
Agreement.  Unless hereafter specified, neither party shall be responsible for the service of the other. 

1.8 Additional Services. 

City shall have the right at any time during the performance of the services, without 
invalidating this Agreement, to order extra work beyond that specified in the Scope of Services or 
make changes by altering, adding to or deducting from said work.  No such extra work may be 
undertaken unless a written order is first given by the Contract Officer to the Contractor, 
incorporating therein any adjustment in (i) the Contract Sum for the actual costs of the extra work, 
and/or (ii) the time to perform this Agreement, which said adjustments are subject to the written 
approval of the Contractor.  Any increase in compensation of up to ten percent (10%) of the Contract 
Sum or $25,000, whichever is less; or, in the time to perform of up to one hundred eighty (180) days, 
may be approved by the Contract Officer.  Any greater increases, taken either separately or 
cumulatively, must be approved by the City Council.  It is expressly understood by Contractor that 
the provisions of this Section shall not apply to services specifically set forth in the Scope of 
Services.  Contractor hereby acknowledges that it accepts the risk that the services to be provided 
pursuant to the Scope of Services may be more costly or time consuming than Contractor anticipates 
and that Contractor shall not be entitled to additional compensation therefor.  City may in its sole 
and absolute discretion have similar work done by other contractors.  No claims for an increase in 
the Contract Sum or time for performance shall be valid unless the procedures established in this 
Section are followed.  

1.9 Special Requirements. 

Additional terms and conditions of this Agreement, if any, which are made a part hereof are 
set forth in the “Special Requirements” attached hereto as Exhibit “B” and incorporated herein by 
this reference.  In the event of a conflict between the provisions of Exhibit “B” and any other 
provisions of this Agreement, the provisions of Exhibit “B” shall govern. 

ARTICLE 2. COMPENSATION AND METHOD OF PAYMENT. 

2.1 Contract Sum. 

Subject to any limitations set forth in this Agreement, City agrees to pay Contractor the 
amounts specified in the “Schedule of Compensation” attached hereto as Exhibit “C” and 
incorporated herein by this reference.  The total compensation, including reimbursement for actual 
expenses, shall not exceed $199,916.00 (the “Contract Sum”), unless additional 
compensation is approved pursuant to Section 1.8.  

2.2 Method of Compensation. 

The method of compensation may include:  (i) a lump sum payment upon completion; (ii) 
payment in accordance with specified tasks or the percentage of completion of the services, less 
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contract retention; (iii) payment for time and materials based upon the Contractor’s rates as specified 
in the Schedule of Compensation, provided that (a) time estimates are provided for the performance 
of sub tasks, (b) contract retention is maintained, and (c) the Contract Sum is not exceeded; or (iv) 
such other methods as may be specified in the Schedule of Compensation.   

2.3 Reimbursable Expenses. 

Compensation may include reimbursement for actual and necessary expenditures for 
reproduction costs, telephone expenses, and travel expenses approved by the Contract Officer in 
advance, or actual subcontractor expenses of an approved subcontractor pursuant to Section 4.5, and 
only if specified in the Schedule of Compensation.  The Contract Sum shall include the attendance of 
Contractor at all project meetings reasonably deemed necessary by the City.  Coordination of the 
performance of the work with City is a critical component of the services.  If Contractor is required 
to attend additional meetings to facilitate such coordination, Contractor shall not be entitled to any 
additional compensation for attending said meetings. 

2.4 Invoices. 

Each month Contractor shall furnish to City an original invoice for all work performed and 
expenses incurred during the preceding month in a form approved by City’s Director of Finance.  By 
submitting an invoice for payment under this Agreement, Contractor is certifying compliance with 
all provisions of the Agreement.  The invoice shall detail charges for all necessary and actual 
expenses by the following categories: labor (by sub-category), travel, materials, equipment, supplies, 
and sub-contractor contracts.  Sub-contractor charges shall also be detailed by such categories.  
Contractor shall not invoice City for any duplicate services performed by more than one person.  

City shall independently review each invoice submitted by the Contractor to determine 
whether the work performed and expenses incurred are in compliance with the provisions of this 
Agreement.  Except as to any charges for work performed or expenses incurred by Contractor which 
are disputed by City, or as provided in Section 7.3, City will use its best efforts to cause Contractor 
to be paid within forty-five (45) days of receipt of Contractor’s correct and undisputed invoice; 
however, Contractor acknowledges and agrees that due to City warrant run procedures, the City 
cannot guarantee that payment will occur within this time period.  In the event any charges or 
expenses are disputed by City, the original invoice shall be returned by City to Contractor for 
correction and resubmission.  Review and payment by City for any invoice provided by the 
Contractor shall not constitute a waiver of any rights or remedies provided herein or any applicable 
law.   

2.5 Waiver. 

Payment to Contractor for work performed pursuant to this Agreement shall not be deemed 
to waive any defects in work performed by Contractor. 

ARTICLE 3. PERFORMANCE SCHEDULE 

3.1 Time of Essence. 

Time is of the essence in the performance of this Agreement. 
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3.2 Schedule of Performance. 

Contractor shall commence the services pursuant to this Agreement upon receipt of a written 
notice to proceed and shall perform all services within the time period(s) established in the 
“Schedule of Performance” attached hereto as Exhibit “D” and incorporated herein by this reference. 
When requested by the Contractor, extensions to the time period(s) specified in the Schedule of 
Performance may be approved in writing by the Contract Officer but not exceeding one hundred 
eighty (180) days cumulatively. 

3.3 Force Majeure. 

The time period(s) specified in the Schedule of Performance for performance of the services 
rendered pursuant to this Agreement shall be extended because of any delays due to unforeseeable 
causes beyond the control and without the fault or negligence of the Contractor, including, but not 
restricted to, acts of God or of the public enemy, unusually severe weather, fires, earthquakes, 
floods, epidemics, quarantine restrictions, riots, strikes, freight embargoes, wars, litigation, and/or 
acts of any governmental agency, including the City, if the Contractor shall within ten (10) days of 
the commencement of such delay notify the Contract Officer in writing of the causes of the delay. 
The Contract Officer shall ascertain the facts and the extent of delay, and extend the time for 
performing the services for the period of the enforced delay when and if in the judgment of the 
Contract Officer such delay is justified.  The Contract Officer’s determination shall be final and 
conclusive upon the parties to this Agreement.  In no event shall Contractor be entitled to recover 
damages against the City for any delay in the performance of this Agreement, however caused, 
Contractor’s sole remedy being extension of the Agreement pursuant to this Section. 

3.4 Term. 

Unless earlier terminated in accordance with Article 7 of this Agreement, this Agreement 
shall continue in full force and effect until completion of the services but not exceeding one (1) years 
from the date hereof, except as otherwise provided in the Schedule of Performance (Exhibit “D”).  

ARTICLE 4. COORDINATION OF WORK 

4.1 Representatives and Personnel of Contractor. 

The following principals of Contractor (“Principals”) are hereby designated as being the 
principals and representatives of Contractor authorized to act in its behalf with respect to the work 
specified herein and make all decisions in connection therewith: 

(Name) (Title) 

(Name) (Title) 

(Name) (Title) 

It is expressly understood that the experience, knowledge, capability and reputation of the 
foregoing principals were a substantial inducement for City to enter into this Agreement.  Therefore, 

Frank Coyle Director of Planning
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the foregoing principals shall be responsible during the term of this Agreement for directing all 
activities of Contractor and devoting sufficient time to personally supervise the services hereunder. 
All personnel of Contractor, and any authorized agents, shall at all times be under the exclusive 
direction and control of the Principals.  For purposes of this Agreement, the foregoing Principals 
may not be replaced nor may their responsibilities be substantially reduced by Contractor without the 
express written approval of City.  Additionally, Contractor shall utilize only competent personnel to 
perform services pursuant to this Agreement.  Contractor shall make every reasonable effort to 
maintain the stability and continuity of Contractor’s staff and subcontractors, if any, assigned to 
perform the services required under this Agreement.  Contractor shall notify City of any changes in 
Contractor’s staff and subcontractors, if any, assigned to perform the services required under this 
Agreement, prior to and during any such performance. 

4.2 Status of Contractor.  

Contractor shall have no authority to bind City in any manner, or to incur any obligation, 
debt or liability of any kind on behalf of or against City, whether by contract or otherwise, unless 
such authority is expressly conferred under this Agreement or is otherwise expressly conferred in 
writing by City.  Contractor shall not at any time or in any manner represent that Contractor or any 
of Contractor’s officers, employees, or agents are in any manner officials, officers, employees or 
agents of City.  Neither Contractor, nor any of Contractor’s officers, employees or agents, shall 
obtain any rights to retirement, health care or any other benefits which may otherwise accrue to 
City’s employees.  Contractor expressly waives any claim Contractor may have to any such rights. 

4.3 Contract Officer. 

The Contract Officer shall be Alicia Velasco, Planning Director, or such person as may be 
designated by the City Manager.  It shall be the Contractor’s responsibility to assure that the 
Contract Officer is kept informed of the progress of the performance of the services and 
the Contractor shall refer any decisions which must be made by City to the Contract Officer.  
Unless otherwise specified herein, any approval of City required hereunder shall mean the 
approval of the Contract Officer.  The Contract Officer shall have authority, if specified in 
writing by the City Manager, to sign all documents on behalf of the City required hereunder to 
carry out the terms of this Agreement.  

4.4 Independent Contractor. 

Neither the City nor any of its employees shall have any control over the manner, mode or 
means by which Contractor, its agents or employees, perform the services required herein, except 
as otherwise set forth herein.  City shall have no voice in the selection, discharge, supervision or 
control of Contractor’s employees, servants, representatives or agents, or in fixing their 
number, compensation or hours of service.  Contractor shall perform all services required 
herein as an independent contractor of City and shall remain at all times as to City a 
wholly independent contractor with only such obligations as are consistent with that role.  
Contractor shall not at any time or in any manner represent that it or any of its agents or 
employees are agents or employees of City.  City shall not in any way or for any purpose 
become or be deemed to be a partner of Contractor in its business or otherwise or a joint 
venturer or a member of any joint enterprise with Contractor. 
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4.5 Prohibition Against Subcontracting or Assignment. 

The experience, knowledge, capability and reputation of Contractor, its principals and 
employees were a substantial inducement for the City to enter into this Agreement.  Therefore, 
Contractor shall not contract with any other entity to perform in whole or in part the services 
required hereunder without the express written approval of the City.  In addition, neither this 
Agreement nor any interest herein may be transferred, assigned, conveyed, hypothecated or 
encumbered voluntarily or by operation of law, whether for the benefit of creditors or otherwise, 
without the prior written approval of City.  Transfers restricted hereunder shall include the transfer to 
any person or group of persons acting in concert of more than twenty five percent (25%) of the 
present ownership and/or control of Contractor, taking all transfers into account on a cumulative 
basis.  In the event of any such unapproved transfer, including any bankruptcy proceeding, this 
Agreement shall be void.  No approved transfer shall release the Contractor or any surety of 
Contractor of any liability hereunder without the express consent of City. 

ARTICLE 5. INSURANCE AND INDEMNIFICATION 

5.1 Insurance Coverages. 

The Contractor shall procure and maintain, at its sole cost and expense, in a form and content 
satisfactory to City, during the entire term of this Agreement including any extension thereof, the 
following policies of insurance which shall cover all elected and appointed officers, employees and 
agents of City: 

(a) General Liability Insurance (Occurrence Form CG0001 or equivalent).  A 
policy of comprehensive general liability insurance written on a per occurrence basis for bodily 
injury, personal injury and property damage.  The policy of insurance shall be in an amount not less 
than $1,000,000.00 per occurrence or if a general aggregate limit is used,  then the general aggregate 
limit shall be twice the occurrence limit.    

(b) Worker’s Compensation Insurance.  A policy of worker’s compensation 
insurance in such amount as will fully comply with the laws of the State of California and which 
shall indemnify, insure and provide legal defense for the Contractor against any loss, claim or 
damage arising from any injuries or occupational diseases occurring to any worker employed by or 
any persons retained by the Contractor in the course of carrying out the work or services 
contemplated in this Agreement. 

(c) Automotive Insurance (Form CA 0001 (Ed 1/87) including “any auto” and 
endorsement CA 0025 or equivalent).  A policy of comprehensive automobile liability insurance 
written on a per occurrence for bodily injury and property damage in an amount not less than 
$1,000,000.  Said policy shall include coverage for owned, non-owned, leased, hired cars and any 
automobile. 

(d) Professional Liability.  Professional liability insurance appropriate to the 
Contractor’s profession.  This coverage may be written on a “claims made” basis, and must include 
coverage for contractual liability.  The professional liability insurance required by this Agreement 
must be endorsed to be applicable to claims based upon, arising out of or related to services 
performed under this Agreement.  The insurance must be maintained for at least 5 consecutive years 
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following the completion of Contractor’s services or the termination of this Agreement.  During this 
additional 5-year period, Contractor shall annually and upon request of the City submit written 
evidence of this continuous coverage. 

(e) Subcontractors.  Contractor shall include all subcontractors as insureds under 
its policies or shall furnish separate certificates and certified endorsements for each subcontractor.  
All coverages for subcontractors shall include all of the requirements stated herein. 

(f) Additional Insurance.  Policies of such other insurance, as may be required in 
the Special Requirements in Exhibit “B”. 

5.2 General Insurance  Requirements.  

All of the above policies of insurance shall be primary insurance and shall name the City, its 
elected and appointed officers, employees and agents as additional insureds and any insurance 
maintained by  City or its officers, employees or agents may apply in excess of, and not contribute 
with Contractor’s insurance.  The insurer is deemed hereof to waive all rights of subrogation and 
contribution it may have against the City, its officers, employees and agents and their respective 
insurers.  Moreover, the insurance policy must specify that where the primary insured does not 
satisfy the self-insured retention, any additional insured may satisfy the self-insured retention.   

All of said policies of insurance shall provide that said insurance may not be amended or 
cancelled by the insurer or any party hereto without providing thirty (30) days prior written notice by 
certified mail return receipt requested to the City.  In the event any of said policies of insurance are 
cancelled, the Contractor shall, prior to the cancellation date, submit new evidence of insurance in 
conformance with Section 5.1 to the Contract Officer.   

No work or services under this Agreement shall commence until the Contractor has provided 
the City with Certificates of Insurance, additional insured endorsement forms or appropriate 
insurance binders evidencing the above insurance coverages and said Certificates of Insurance or 
binders are approved by the City.  City reserves the right to inspect complete, certified copies of and 
endorsements to all required insurance policies at any time.  Any failure to comply with the reporting 
or other provisions of the policies including breaches or warranties shall not affect coverage 
provided to City.   

All certificates shall name the City as additional insured (providing the appropriate 
endorsement) and shall conform to the following “cancellation” notice: 

CANCELLATION: 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE 
CANCELLED BEFORE THE EXPIRATION DATED THEREOF, 
THE ISSUING COMPANY SHALL MAIL THIRTY (30)-DAY 
ADVANCE WRITTEN NOTICE TO CERTIFICATE HOLDER 
NAMED HEREIN. 

[to be initialed] ______________ 
Contractor Initials 

mef
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City, its respective elected and appointed officers, directors, officials,  employees, agents and 
volunteers are to be covered as additional insureds as respects:  liability arising out of activities 
Contractor performs; products and completed operations of Contractor; premises owned, occupied or 
used by Contractor; or any automobiles owned, leased, hired or borrowed by Contractor.  The 
coverage shall contain no special limitations on the scope of protection afforded to City, and their 
respective elected and appointed officers, officials, employees or volunteers.  Contractor’s insurance 
shall apply separately to each insured against whom claim is made or suit is brought, except with 
respect to the limits of the insurer’s liability. 

Any deductibles or self-insured retentions must be declared to and approved by City.  At the 
option of City, either the insurer shall reduce or eliminate such deductibles or self-insured retentions 
as respects City or its respective elected or appointed officers, officials, employees and volunteers or 
the Contractor shall procure a bond guaranteeing payment of losses and related investigations, claim 
administration, defense expenses and claims.  The Contractor agrees that the requirement to provide 
insurance shall not be construed as limiting in any way the extent to which the Contractor may be 
held responsible for the payment of damages to any persons or property resulting from the 
Contractor’s activities or the activities of any person or persons for which the Contractor is otherwise 
responsible nor shall it limit the Contractor’s indemnification liabilities as provided in Section 5.3.   

In the event the Contractor subcontracts any portion of the work in compliance with Section 
4.5 of this Agreement, the contract between the Contractor and such subcontractor shall require the 
subcontractor to maintain the same policies of insurance that the Contractor is required to maintain 
pursuant to Section 5.1, and such certificates and endorsements shall be provided to City. 

5.3 Indemnification. 

To the full extent permitted by law, Contractor agrees to indemnify, defend and hold 
harmless the City, its officers, employees and agents (“Indemnified Parties”) against, and will hold 
and save them and each of them harmless from, any and all actions, either judicial, administrative, 
arbitration or regulatory claims, damages to persons or property, losses, costs, penalties, obligations, 
errors, omissions or liabilities whether actual or threatened (herein “claims or liabilities”) that may 
be asserted or claimed by any person, firm or entity arising out of or in connection with the negligent 
performance of the work, operations or activities provided herein of Contractor, its officers, 
employees, agents, subcontractors, or invitees, or any individual or entity for which Contractor is 
legally liable (“indemnitors”), or arising from Contractor’s or indemnitors’ reckless or willful 
misconduct, or arising from Contractor’s or indemnitors’ negligent performance of or failure to 
perform any term, provision, covenant or condition of this Agreement, and in connection therewith: 

(a) Contractor will defend any action or actions filed in connection with any of 
said claims or liabilities and will pay all costs and expenses, including legal costs and attorney’s fees 
incurred in connection therewith; 

(b) Contractor will promptly pay any judgment rendered against the City, its 
officers, agents or employees for any such claims or liabilities arising out of or in connection with 
the negligent performance of or failure to perform such work, operations or activities of Contractor 
hereunder; and Contractor agrees to save and hold the City, its officers, agents, and employees 
harmless therefrom; 
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(c) In the event the City, its officers, agents or employees is made a party to any 
action or proceeding filed or prosecuted against Contractor for such damages or other claims arising 
out of or in connection with the negligent performance of or failure to perform the work, operation 
or activities of Contractor hereunder, Contractor agrees to pay to the City, its officers, agents or 
employees, any and all costs and expenses incurred by the City, its officers, agents or employees in 
such action or proceeding, including but not limited to, legal costs and attorney’s fees. 

Contractor shall incorporate similar indemnity agreements with its subcontractors and if it 
fails to do so Contractor shall be fully responsible to indemnify City hereunder therefore, and failure 
of City to monitor compliance with these provisions shall not be a waiver hereof.  This 
indemnification includes claims or liabilities arising from any negligent or wrongful act, error or 
omission, or reckless or willful misconduct of Contractor in the performance of professional services 
hereunder.  The provisions of this Section do not apply to claims or liabilities occurring as a result of 
City’s sole negligence or willful acts or omissions, but, to the fullest extent permitted by law, shall 
apply to claims and liabilities resulting in part from City’s negligence, except that design 
professionals’ indemnity hereunder shall be limited to claims and liabilities arising out of the 
negligence, recklessness or willful misconduct of the design professional.  The indemnity obligation 
shall be binding on successors and assigns of Contractor and shall survive termination of this 
Agreement.   

5.4 Sufficiency of Insurer. 

Insurance required by this Agreement shall be satisfactory only if issued by companies 
qualified to do business in California, rated “A” or better in the most recent edition of Best Rating 
Guide, The Key Rating Guide or in the Federal Register, and only if they are of a financial category 
Class VII or better, unless such requirements are waived by the Risk Manager of the City (“Risk 
Manager”) due to unique circumstances.  If this Agreement continues for more than 3 years duration, 
or in the event the risk manager determines that the work or services to be performed under this 
Agreement creates an increased or decreased risk of loss to the City, the Contractor agrees that the 
minimum limits of the insurance policies may be changed accordingly upon receipt of written notice 
from the Risk Manager. 

ARTICLE 6. RECORDS, REPORTS, AND RELEASE OF INFORMATION 

6.1 Records. 

Contractor shall keep, and require subcontractors to keep, such ledgers, books of accounts, 
invoices, vouchers, canceled checks, reports, studies or other documents relating to the 
disbursements charged to City and services performed hereunder (the “books and records”), as shall 
be necessary to perform the services required by this Agreement and enable the Contract Officer to 
evaluate the performance of such services.  Any and all such documents shall be maintained in 
accordance with generally accepted accounting principles and shall be complete and detailed.  The 
Contract Officer shall have full and free access to such books and records at all times during normal 
business hours of City, including the right to inspect, copy, audit and make records and transcripts 
from such records.  Such records shall be maintained for a period of three (3) years following 
completion of the services hereunder, and the City shall have access to such records in the event any 
audit is required.  In the event of dissolution of Contractor’s business, custody of the books and 
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records may be given to City, and access shall be provided by Contractor’s successor in interest. 
Notwithstanding the above, the Contractor shall fully cooperate with the City in providing access to 
the books and records if a public records request is made and disclosure is required by law including 
but not limited to the California Public Records Act.  

6.2 Reports. 

Contractor shall periodically prepare and submit to the Contract Officer such reports 
concerning the performance of the services required by this Agreement as the Contract Officer shall 
require.  Contractor hereby acknowledges that the City is greatly concerned about the cost of work 
and services to be performed pursuant to this Agreement.  For this reason, Contractor agrees that if 
Contractor becomes aware of any facts, circumstances, techniques, or events that may or will 
materially increase or decrease the cost of the work or services contemplated herein or, if Contractor 
is providing design services, the cost of the project being designed, Contractor shall promptly notify 
the Contract Officer of said fact, circumstance, technique or event and the estimated increased or 
decreased cost related thereto and, if Contractor is providing design services, the estimated increased 
or decreased cost estimate for the project being designed. 

6.3 Ownership of Documents. 

All drawings, specifications, maps, designs, photographs, studies, surveys, data, notes, 
computer files, reports, records, documents and other materials (the “documents and materials”), 
including any electronic documents and materials, prepared by Contractor, its employees, 
subcontractors and agents in the performance of this Agreement shall be the property of City and 
shall be delivered to City in a format of the City’s choice upon request of the Contract Officer or 
upon the termination of this Agreement, and Contractor shall have no claim for further employment 
or additional compensation as a result of the exercise by City of its full rights of ownership use, 
reuse, or assignment of the documents and materials hereunder.  Any use, reuse or assignment of 
such completed documents for other projects and/or use of uncompleted documents without specific 
written authorization by the Contractor will be at the City’s sole risk and without liability to 
Contractor, and Contractor’s guarantee and warranties shall not extend to such use, reuse or 
assignment.  Contractor may retain copies of such documents for its own use.  Contractor shall have 
the right to use the concepts embodied therein.  All subcontractors shall provide for assignment to 
City of any documents or materials prepared by them, and in the event Contractor fails to secure 
such assignment, Contractor shall indemnify City for all damages resulting therefrom.  Moreover, 
Contractor with respect to any documents and materials that may qualify as “works made for hire” as 
defined in 17 U.S.C. § 101, such documents and materials are hereby deemed “works made for hire” 
for the City.  

6.4 Confidentiality and Release of Information. 

(a) All information gained or work product produced by Contractor in 
performance of this Agreement shall be considered confidential, unless such information is in the 
public domain or already known to Contractor.  Contractor shall not release or disclose any such 
information or work product to persons or entities other than City without prior written authorization 
from the Contract Officer.  
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(b) Contractor, its officers, employees, agents or subcontractors, shall not, without 
prior written authorization from the Contract Officer or unless requested by the City Attorney, 
voluntarily provide documents, declarations, letters of support, testimony at depositions, response to 
interrogatories or other information concerning the work performed under this Agreement.  
Response to a subpoena or court order shall not be considered “voluntary” provided Contractor gives 
City notice of such court order or subpoena.  

(c) If Contractor, or any officer, employee, agent or subcontractor of Contractor, 
provides any information or work product in violation of this Agreement, then City shall have the 
right to reimbursement and indemnity from Contractor for any damages, costs and fees, including 
attorney’s fees, caused by or incurred as a result of Contractor’s conduct. 

(d) Contractor shall promptly notify City should Contractor, its officers, 
employees, agents or subcontractors be served with any summons, complaint, subpoena, notice of 
deposition, request for documents, interrogatories, request for admissions or other discovery request, 
court order or subpoena from any party regarding this Agreement and the work performed there 
under.  City retains the right, but has no obligation, to represent Contractor or be present at any 
deposition, hearing or similar proceeding.  Contractor agrees to cooperate fully with City and to 
provide City with the opportunity to review any response to discovery requests provided by 
Contractor.  However, this right to review any such response does not imply or mean the right by 
City to control, direct, or rewrite said response. 

ARTICLE 7. ENFORCEMENT OF AGREEMENT AND TERMINATION  

7.1 California Law. 

This Agreement shall be interpreted, construed and governed both as to validity and to 
performance of the parties in accordance with the laws of the State of California.  Legal actions 
concerning any dispute, claim or matter arising out of or in relation to this Agreement shall be 
instituted in the Superior Court of the County of Orange, State of California, or any other appropriate 
court in such county, and Contractor covenants and agrees to submit to the personal jurisdiction of 
such court in the event of such action. In the event of litigation in a U.S. District Court, venue shall 
lie exclusively in the Central District of California, in the County of Orange, State of California. 

7.2 Disputes; Default. 

In the event that Contractor is in default under the terms of this Agreement, the City shall not 
have any obligation or duty to continue compensating Contractor for any work performed after the 
date of default.  Instead, the City may give notice to Contractor of the default and the reasons for the 
default.  The notice shall include the timeframe in which Contractor may cure the default.  This 
timeframe is presumptively thirty (30) days, but may be extended, though not reduced, if 
circumstances warrant.  During the period of time that Contractor is in default, the City shall hold all 
invoices and shall, when the default is cured, proceed with payment on the invoices.  In the 
alternative, the City may, in its sole discretion, elect to pay some or all of the outstanding invoices 
during the period of default.  If Contractor does not cure the default, the City may take necessary 
steps to terminate this Agreement under this Article.  Any failure on the part of the City to give 
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notice of the Contractor’s default shall not be deemed to result in a waiver of the City’s legal rights 
or any rights arising out of any provision of this Agreement. 

7.3 Retention of Funds. 

Contractor hereby authorizes City to deduct from any amount payable to Contractor (whether 
or not arising out of this Agreement) (i) any amounts the payment of which may be in dispute 
hereunder or which are necessary to compensate City for any losses, costs, liabilities, or damages 
suffered by City, and (ii) all amounts for which City may be liable to third parties, by reason of 
Contractor’s acts or omissions in performing or failing to perform Contractor’s obligation under this 
Agreement.  In the event that any claim is made by a third party, the amount or validity of which is 
disputed by Contractor, or any indebtedness shall exist which shall appear to be the basis for a claim 
of lien, City may withhold from any payment due, without liability for interest because of such 
withholding, an amount sufficient to cover such claim.  The failure of City to exercise such right to 
deduct or to withhold shall not, however, affect the obligations of the Contractor to insure, 
indemnify, and protect City as elsewhere provided herein. 

7.4 Waiver. 

Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 
shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any 
breach of the provisions of this Agreement shall not constitute a waiver of any other provision or a 
waiver of any subsequent breach or violation of any provision of this Agreement.  Acceptance by 
City of any work or services by Contractor shall not constitute a waiver of any of the provisions of 
this Agreement.  No delay or omission in the exercise of any right or remedy by a non-defaulting 
party on any default shall impair such right or remedy or be construed as a waiver.  Any waiver by 
either party of any default must be in writing and shall not be a waiver of any other default 
concerning the same or any other provision of this Agreement.   

7.5 Rights and Remedies are Cumulative. 

Except with respect to rights and remedies expressly declared to be exclusive in this 
Agreement, the rights and remedies of the parties are cumulative and the exercise by either party of 
one or more of such rights or remedies shall not preclude the exercise by it, at the same or different 
times, of any other rights or remedies for the same default or any other default by the other party. 

7.6 Legal Action. 

In addition to any other rights or remedies, either party may take legal action, in law or in 
equity, to cure, correct or remedy any default, to recover damages for any default, to compel specific 
performance of this Agreement, to obtain declaratory or injunctive relief, or to obtain any other 
remedy consistent with the purposes of this Agreement.  Notwithstanding any contrary provision 
herein, Contractor shall file a statutory claim pursuant to Government Code Sections 905 et. seq. and 
910 et. seq., in order to pursue a legal action under this Agreement.  
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7.7 Termination Prior to Expiration of Term. 

This Section shall govern any termination of this Contract except as specifically provided in 
the following Section for termination for cause.  The City reserves the right to terminate this 
Contract at any time, with or without cause, upon written notice to Contractor.  In addition, the 
Contractor may terminate this Contract for cause, upon sixty (60) days’ advance written notice to 
City.  Upon receipt of any notice of termination, Contractor shall immediately cease all services 
hereunder except such as may be specifically approved by the Contract Officer.  Except where the 
Contractor has initiated termination, the Contractor shall be entitled to compensation for all services 
rendered prior to the effective date of the notice of termination and for any services authorized by the 
Contract Officer thereafter in accordance with the Schedule of Compensation or such as may be 
approved by the Contract Officer, except as provided in Section 7.3.  In the event the Contractor has 
initiated termination, the Contractor shall be entitled to compensation only for the reasonable value 
of the work product actually produced hereunder.  In the event of termination without cause pursuant 
to this Section, the terminating party need not provide the non-terminating party with the opportunity 
to cure pursuant to Section 7.2. 

7.8 Termination for Default of Contractor. 

If termination is due to the failure of the Contractor to fulfill its obligations under this 
Agreement, City may, after compliance with the provisions of Section 7.2, take over the work and 
prosecute the same to completion by contract or otherwise, and the Contractor shall be liable to the 
extent that the total cost for completion of the services required hereunder exceeds the compensation 
herein stipulated (provided that the City shall use reasonable efforts to mitigate such damages), and 
City may withhold any payments to the Contractor for the purpose of set-off or partial payment of 
the amounts owed the City as previously stated. 

7.9 Attorney’s Fees. 

If either party to this Agreement is required to initiate or defend or made a party to any action 
or proceeding in any way connected with this Agreement, the prevailing party in such action or 
proceeding, in addition to any other relief which may be granted, whether legal or equitable, shall be 
entitled to reasonable attorney’s fees.  Attorney’s fees shall include attorney’s fees on any appeal, 
and in addition a party entitled to attorney’s fees shall be entitled to all other reasonable costs for 
investigating such action, taking depositions and discovery and all other necessary costs the court 
allows which are incurred in such litigation.  All such fees shall be deemed to have accrued on 
commencement of such action and shall be enforceable whether or not such action is prosecuted to 
judgment. 

ARTICLE 8. CITY OFFICERS AND EMPLOYEES: NON-DISCRIMINATION 

8.1 Non-liability of City Officers and Employees. 

No officer or employee of the City shall be personally liable to the Contractor, or any 
successor in interest, in the event of any default or breach by the City or for any amount which may 
become due to the Contractor or to its successor, or for breach of any obligation of the terms of this 
Agreement. 
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8.2 Conflict of Interest. 

Contractor covenants that neither it, nor any officer or principal of its firm, has or shall 
acquire any interest, directly or indirectly, which would conflict in any manner with the interests of 
City or which would in any way hinder Contractor’s performance of services under this Agreement.  
Contractor further covenants that in the performance of this Agreement, no person having any such 
interest shall be employed by it as an officer, employee, agent or subcontractor without the express 
written consent of the Contract Officer.  Contractor agrees to at all times avoid conflicts of interest 
or the appearance of any conflicts of interest with the interests of City in the performance of this 
Agreement.  

8.3 Covenant Against Discrimination. 

Contractor covenants that, by and for itself, its heirs, executors, assigns, and all persons 
claiming under or through them, that there shall be no discrimination against or segregation of, any 
person or group of persons on account of race, color, creed, religion, sex, gender, sexual orientation, 
marital status, national origin, ancestry or other protected class in the performance of this 
Agreement.  Contractor shall take affirmative action to insure that applicants are employed and that 
employees are treated during employment without regard to their race, color, creed, religion, sex, 
gender, sexual orientation, marital status, national origin, ancestry or other protected class. 

8.4 Unauthorized Aliens. 

Contractor hereby promises and agrees to comply with all of the provisions of the Federal 
Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection 
therewith, shall not employ unauthorized aliens as defined therein.  Should Contractor so employ 
such unauthorized aliens for the performance of work and/or services covered by this Agreement, 
and should any liability or sanctions be imposed against City for such use of unauthorized aliens, 
Contractor hereby agrees to and shall reimburse City for the cost of all such liabilities or sanctions 
imposed, together with any and all costs, including attorney’s fees, incurred by City. 

ARTICLE 9. MISCELLANEOUS PROVISIONS 

9.1 Notices. 

Any notice, demand, request, document, consent, approval, or communication either party 
desires or is required to give to the other party or any other person shall be in writing and either 
served personally or sent by prepaid, first-class mail, in the case of the City, to the City Manager and 
to the attention of the Contract Officer (with her/his name and City title), City of Cypress, 5275 
Orange Avenue, Cypress, California 90630 and in the case of the Contractor, to the person(s) at the 
address designated on the execution page of this Agreement.  Either party may change its address by 
notifying the other party of the change of address in writing.  Notice shall be deemed communicated 
at the time personally delivered or in seventy-two (72) hours from the time of mailing if mailed as 
provided in this Section. 
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9.2 Interpretation.  

The terms of this Agreement shall be construed in accordance with the meaning of the 
language used and shall not be construed for or against either party by reason of the authorship of 
this Agreement or any other rule of construction which might otherwise apply. 

9.3 Counterparts.   

This Agreement may be executed in counterparts, each of which shall be deemed to be an 
original, and such counterparts shall constitute one and the same instrument.   

9.4 Integration; Amendment.  

This Agreement including the attachments hereto is the entire, complete and exclusive 
expression of the understanding of the parties.  It is understood that there are no oral agreements 
between the parties hereto affecting this Agreement and this Agreement supersedes and cancels any 
and all previous negotiations, arrangements, agreements and understandings, if any, between the 
parties, and none shall be used to interpret this Agreement.  No amendment to or modification of this 
Agreement shall be valid unless made in writing and approved by the Contractor and by the City 
Council.  The parties agree that this requirement for written modifications cannot be waived and that 
any attempted waiver shall be void. 

9.5 Severability. 

In the event that any one or more of the phrases, sentences, clauses, paragraphs, or sections 
contained in this Agreement shall be declared invalid or unenforceable by a valid judgment or decree 
of a court of competent jurisdiction, such invalidity or unenforceability shall not affect any of the 
remaining phrases, sentences, clauses, paragraphs, or sections of this Agreement which are hereby 
declared as severable and shall be interpreted to carry out the intent of the parties hereunder unless 
the invalid provision is so material that its invalidity deprives either party of the basic benefit of their 
bargain or renders this Agreement meaningless. 

9.6 Warranty & Representation of Non-Collusion. 

No official, officer, or employee of City has any financial interest, direct or indirect, in this 
Agreement, nor shall any official, officer, or employee of City participate in any decision relating to 
this Agreement which may affect his/her financial interest or the financial interest of any 
corporation, partnership, or association in which (s)he is directly or indirectly interested, or in 
violation of any corporation, partnership, or association in which (s)he is directly or indirectly 
interested, or in violation of any State or municipal statute or regulation.  The determination of 
“financial interest” shall be consistent with State law and shall not include interests found to be 
“remote” or “noninterests” pursuant to Government Code Sections 1091 or 1091.5. 

Nor shall any such officer or employee participate in any decision relating to the Agreement 
which affects her/his financial interest or the financial interest of any corporation, partnership or 
association in which (s)he is, directly or indirectly, interested, in violation of any State statute or 
regulation, including but not limited to the Political Reform Act (Government Code Sections 81000, 
et seq.)   
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Contractor warrants and represents that it has not paid or given, and will not pay or give, to 
any third party including, but not limited to, any City official, officer, or employee, any money, 
consideration, or other thing of value as a result or consequence of obtaining or being awarded any 
agreement.  Contractor further warrants and represents that (s)he/it has not engaged in any act(s), 
omission(s), or other conduct or collusion that would result in the payment of any money, 
consideration, or other thing of value to any third party including, but not limited to, any City 
official, officer, or employee, as a result of consequence of obtaining or being awarded any 
agreement.  Contractor is aware of and understands that any such act(s), omission(s) or other conduct 
resulting in such payment of money, consideration, or other thing of value will render this 
Agreement void and of no force or effect. 

Contractor’s Authorized Initials _______ 

9.7 Corporate Authority. 

The persons executing this Agreement on behalf of the parties hereto warrant that (i) such 
party is duly organized and existing, (ii) they are duly authorized to execute and deliver this 
Agreement on behalf of said party, (iii) by so executing this Agreement, such party is formally 
bound to the provisions of this Agreement, and (iv) the entering into this Agreement does not violate 
any provision of any other Agreement to which said party is bound.  This Agreement shall be 
binding upon the heirs, executors, administrators, successors and assigns of the parties.   

[SIGNATURES ON FOLLOWING PAGE]  

mef
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on 
the date and year first-above written. 

CITY: 
City of Cypress, a municipal corporation 

______________________________________ 
, Mayor 

ATTEST: 

______________________________________ 
Alisha Farnell City Clerk 

APPROVED AS TO FORM: 
ALESHIRE & WYNDER, LLP 

______________________________________ 
Fred Galante, City Attorney 

CONSULTANT: 

______________________________________ 

______________________________________ 

By: ___________________________________ 
Name: 
Title: 

By: ___________________________________ 
Name: 
Title: 

Address: ______________________________ 
______________________________ 
______________________________ 

Two corporate officer signatures required when Contractor is a corporation, with one signature required from 
each of the following groups: 1) Chairman of the Board, President or any Vice President; and 2) Secretary, any 
Assistant Secretary, Chief Financial Officer or any Assistant Treasurer. CONSULTANT’S SIGNATURES 
SHALL BE DULY NOTARIZED, AND APPROPRIATE ATTESTATIONS SHALL BE INCLUDED AS MAY 
BE REQUIRED BY THE BYLAWS, ARTICLES OF INCORPORATION, OR OTHER RULES OR 
REGULATIONS APPLICABLE TO CONSULTANT’S BUSINESS ENTITY. 

CASC Engineering and Consulting, Inc.

Secretary/Treasurer
Michelle E. Furlong

1470 E. Cooley Drive
Colton, CA 92324

Richard J. Sidor
President
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EXHIBIT “A” 
SCOPE OF SERVICES 
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METHODOLOGY FOR MODERNIZATION & INTEGRATION (NARRATIVE) 

 
CASC understands that the City of Cypress (“City”) is soliciting proposals from a highly qualified Planning Consultant 
to assist the City in undertaking the modernization and integration of six (6) Specific Plans that comprise the Cypress 
Business Park into one (1) cohesive guiding document (“Project”). As requested in the City’s RFP, the CASC Team has 
exceptional investment in community engagement and consensus-building; take a holistic and interdisciplinary 
approach; ground the realities of markets, culture, and landscape; and provide effective visualizations that bring 
future potential to life. CASC is committed to pursuing equity, livability, and sustainability through creating efficient 
urban environments.  We enjoy assisting communities create compelling visions that excite the public and generate 
a commitment and ownership to move them forward. At the same time, these visions are combined with hard analysis 
and rigorous strategies that demonstrate how the vision can be achieved, who should sponsor the strategies, how 
each can be funded, and how to get started on implementation. Finally, our experience working with government and 
public entities is matched by private-sector work that demonstrates our understanding of the perspective of property 
owners, developers, and other business owners. 
 

METHODOLOGY/WORK PLAN 
 

TASK 1. PROJECT MANAGEMENT 
 

1.1 PROJECT KICK-OFF MEETING 
Once the Notice to Proceed (NTP) has been authorized by the City, CASC’s Director of Planning, Frank Coyle and 
assigned Planner will coordinate and attend one (1) Project Kick-Off Meeting in-person, by phone, or by video 
teleconference with City Staff.  The purpose of this meeting is to discuss the Work Plan, Preliminary Project 
Description, Project Timeline, Public Engagement Activities, and will identify team responsibilities, important goals 
and milestones, and quality control procedures for the Project in detail with Staff. Following the meeting, CASC will 
refine the Work Plan, prepare a detailed Project Timeline with goals and milestones that lead toward Project adoption, 
develop an initial list of Stakeholders to be interviewed, and review the Project Management Program that will ensure 
the Project is completed on time and within budget.  
 

1.2 SITE VISIT  
CASC will conduct one (1) site visit of the Business Park Specific Plan area to confirm the vision of the development 
guidelines and policies within each Specific Plan area. CASC will collect a visual inventory of existing development 
standards for building heights, lot coverages, and parking, and design characteristics such as architectural styles, 
frontages, windows, landscaping, and more to inform this process and the eventual standards. CASC will create an 
internet-based Project shared folder to upload all photos and notes gathered during the site visit for City Staff to 
review. 
 

1.3 UAS Aerial Observations  
CASC’s in-house licensed UAS Pilots will provide aerial observations of the City’s Business Park Specific Plan area that 
will be uploaded to the internet-based Project shared folder for the City’s review. The Unmanned Aircraft Systems 
(UAS) shall be piloted by an individual (Pilot) holding a valid Remote Pilot Airman Certificate issued by the Federal 
Aviation Administration (FAA) in accordance with Title 14 of the Code of Federal Regulation (14 CFR) Part 107. CASC 
will provide Project Documentation Flights and will be documented through high-resolution aerial videography (4K). 
CASC will utilize video editing software to create an appealing and informative video product. The photography and 
aerial videography may be used on the Project Website, social media, and marketing collateral for the Project. 
Photography will also be used within the Specific Plan document. The purpose of this subtask is to provide the City 
with a snapshot of the surrounding environment around the Specific Plan area and identifying local geographic points 
of the Specific Plan.  
 
Note: CASC will identify the Project areas’ location to nearby Airports and Emergency Helicopter Landing Facilities to 
determine applicability. Prior to a UAS drone flight, CASC must obtain FAA approval.   
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1.3 PROJECT MANAGEMENT & COORDINATION 
From the Kick-Off Meeting to the Project closure phase, CASC will provide ongoing project management to ensure the 
Project is delivered on time and within budget. This task includes ongoing coordination and monthly one-hour project 
management team meetings by phone. Project Director, Frank Coyle, will attend each team call, with other CASC 
Team members participating as needed to address key issues or inform Project deliverables and next steps. CASC will 
prepare brief agendas for each call, as well as summary emails highlighting action items and next steps. This task 
includes project set-up, close-out, monthly invoicing, and is based on a 12-month schedule beginning in April of 2022. 
CASC has allocated a total of forty (40) hours to this Task.  
 

TASK 1 DELIVERABLES:  
✓ Attend one (1) Project Kick-Off Meeting 
✓ Refined Work Plan and Project Timeline 
✓ Meeting Agenda and Meeting Minutes 
✓ One (1) Site Visit 
✓ Aerial Drone Photography and Videography  
✓ Internet-based Project shared folder  
✓ Ongoing Project Management and Coordination (Up to 40 hours) 
✓ Monthly Project Team Coordination Calls, Agendas, Summary Notes, and Action Items via email 
✓ Monthly Invoices, Brief Progress Reports, and Budget Updates 
 

TASK 2. RESEARCH AND DATA GATHERING 
 

2.1 REVIEW CYPRESS BUSINESS PARKS SPECIFIC PLANS AND RELATED DOCUMENTS 
Following the Kick-Off Meeting (Subtask 1.1), CASC will conduct due diligence research to further develop a strategy 
to modernize and integrate the six (6) Specific Plans into one (1) cohesive document. CASC will work closely with the 
City and leverage our familiarity with the City’s development existing conditions, community character, entitlement 
process, other relevant planning efforts underway, and the history of community input processes to date to begin 
outlining policies, processes, and resources that are working well for the City or could be improved, and to identify 
policy needs that should be addressed during the planning process. This task will include reviewing the following 
documents:  
 

→ PC – 1: Lusk/Cypress Industrial Park Specific Plan (1978) 

→ PC – 2: Cypress Corporate Original and Amended Specific Plan (1981/1989) 

→ PC – 3: McDonnell Center Amended Specific Plan (1994) 

→ PC – 4: Warland/Cypress Business Center (1984) 

→ PC – 5: Cypress View Limited Specific Plan (1985) 

→ PC – 6: Cypress Commercial Center and Residential Specific Plan (2020) * 

→ PCM Planned Commercial/Light Industrial Zone 

→ City of Cypress General Plan (specifically the Land Use Element, Growth Management Element, and 
Implementation section), and General Plan Environmental Impact Report 

→ City of Cypress General Plan Land Use Policy Map 
 

*CASC understands that the Project does not include the Cypress Town Center and Commons Specific Plan 2.0 but will 
review the information within the document to use as a guide in the preparation of the single cohesive document.  

2.2 DUE DILIGENCE MEMORANDUM 
CASC will prepare a Due Diligence Memorandum that will summarize key findings from Subtask 2.1. The Memorandum 
will be provided in table and text format and will include a summary of required laws and legislation to consider, 
desired improvements from City Staff and the CASC team, and a Specific Plan comparison matrix. CASC will work with 
City Staff and provide an outline to the Memorandum to ensure the content layout satisfies the City’s needs. The 
structure for the Memorandum may be as follows: 
 



 
 
 

 

 
 

CITY OF CYPRESS 
MODERNIZE AND INTEGRATE THE CITY’S 

 BUSINESS PARK SPECIFIC PLANS, CD-001-22  
  

 

I. Introduction, Purpose, Vision, City History, General Plan Consistency, Municipal Code Consistency, and a brief 
analysis of the six (6) Specific Plans.  

II. Due Diligence Research for each of the six (6) Specific Plans, Figures, and Exhibits 
a. This will summarize the general development plan, landscape standards, irrigation standards, each 

planned community (PC), and entitlement process. 
III. Opportunities and Constraints Analysis  

a. This will summarize the opportunities and constraints as they pertain to economic development, 
location and land use, property owners, plans and policies, traffic and circulation, water, storm drain 
and flood protection, public services, and environmental issues.  

IV. Comparison Matrix  
 
 The Due Diligence Memorandum will be submitted to the City for review.  The memorandum will include up to one 
(1) review cycle. If additional review cycles are requested, they will be prepared under separate authorization. 
 

2.3 ECONOMIC ANALYSIS (TNDG) 
CASC’s teaming partner, The Natelson Dale Group, Inc. (TNDG), will provide an economic analysis to support the 
process of updating and integrating the existing Specific Plans. The economic analysis will include two (2) major 
components:  
 

• A business sector analysis to identify specific industries that offer strong potentials for high-quality economic 
growth (i.e., job creation) in Cypress; and 

• A real estate market analysis to forecast demand for future industrial and office development within the 
Business Park areas. 

 

2.3.1. Business Sector Analysis  
The purpose of the business sector analysis will be to identify target industries for Cypress, based on the expectation 
that modernized business park facilities would enable the City to attract a larger share of regional growth sectors. This 
analysis would include the following steps: 
 

• Compile detailed data (6-digit NAICS code level) on current and recent historic employment in Cypress. 

• Evaluate the City’s comparative strengths relative to the larger Orange County and southern California 
regions, utilizing standard economic analysis techniques such as location quotient and shift-share analysis. 

• Evaluate City’s linkages to relevant regional industry clusters (i.e., key growth industries regionally). 

• Identify specific industries that Cypress would be well positioned to retain, expand and attract. 
 
To facilitate efficient completion of the target industry analysis, TNDG would utilize customized employment data 
from EMSI. 
 

2.3.2. Real Estate Market Analysis (Industrial/Office Demand Projections)  
Utilizing the datasets compiled in the business sector analysis, TNDG will prepare customized versions of its real estate 
demand forecasting models. These models project future opportunities for local development based on anticipated 
regional employment and population growth. For this study, the models would address the following land uses: 
 

• Office Industrial/R&D space  

• Office space 

• Ancillary retail/restaurant space appropriate for a business park setting 
 
The “bottom line” findings of the real estate demand analyses will be expressed in terms of square feet of supportable 
building space by land use (over a 10-year forecast horizon). The supportable building square footages will also be 
translated to land/site acreage requirements for planning purposes. 
 

TASK 2 DELIVERABLES:  
✓ One (1) electronic copy of the Outline of the Memorandum in Microsoft Word format.  
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✓ Two (2) electronic copies of the Due Diligence Memorandum; One (1) copy in Microsoft Word format and one 
(1) copy in PDF format.  

✓ Memorandum report (draft and final) for Business Sector/Target Industry Analysis  
✓ Memorandum report (draft and final) for Real Estate Demand Analysis 

 

TASK 3. COMMUNITY OUTREACH  
CASC’s Community Outreach Program is flexible and provides the City with various options to choose from. CASC 
proposes to conduct the community engagement activities in virtual format. If the City prefers in-person, it will be 
provided under separate authorization. CASC’s Community Outreach Program will be discussed during the Project 
Kick-Off Meeting (Subtask 1.1).  
 

3.2 BUSINESS PARK ADVISORY COMMITTEE (VIRTUAL) 
CASC will plan and facilitate monthly virtual meetings with the Business Park Advisory Committee. CASC assumes up 
to six (6) monthly meetings. Additional meetings will be provided under separate authorization. The Business Park 
Advisory Committee will identify local issues, constraints, opportunities, development potential, and review 
alternative land use scenarios. The Committee Members will consist of property owners, landowners, tenants, 
residents, and City Staff. The following provides a list of proposed discussion topics that may be discussed and 
reviewed at the monthly meetings: 
 

Land Use/Zoning Circulation Infrastructure Urban Design Implementation/ 

Marketing 

• Current land 
uses 

• Opportunities 
for new uses 

• Nearby public 
services 

• Freeway access 

• Road quality 

• Visibility from 
the freeway 

• Pedestrian 
access 

• Rail access 

• Areas Lacking: 
utilities, streets, 
and lighting 

• Unattractive 
areas  

• Cohesive image 

• Community 
identity 

• Signage 

• Landscaping 

• Trash 

• Poorly 
developed or 
underdeveloped 
areas 

• Implementation 
measures to 
attract quality 
projects into 
the area 

 

3.4 PUBLIC ENGAGEMENT WORKSHOPS (VIRTUAL) – Optional* 
CASC will collaborate with City Staff in the preparation for and execution of up to one (1) Community Workshop to 
provide the community and decision makers with basic knowledge focused on the Master Business Park Specific Plan 
document. CASC assumes the community workshop will be held in-person at a community event. Time for this 
workshop will include graphics and printed materials to hand-out to the community, tables, easels, etc. This task will 
be discussed with City Staff prior to initiation. 
 

TASK 3 DELIVERABLES:  
✓ Up to six (6) virtual monthly Business Park Advisory Committee meetings a brief memorandum of each discussion 
✓ Outreach materials in English and Spanish 
✓ One (1) Virtual Public Engagement Workshops – Optional* 

 

TASK 4. GRAPHIC DESIGN IDENTITY AND DOCUMENT LAYOUT  
 

4.1 PROJECT IDENTITY AND TEMPLATES – Optional* 
CASC’s in-house professional graphic design team will create an exciting and cohesive Project identity for the Master 
Business Park Specific Plan and related outreach materials. CASC will prepare a series of templates with the selected 
Project identity and branding. To ensure a consistent and unified identity of the Master Business Park Specific Plan 
process as well as efficient and cost-effective production, CASC encourages the use of these templates for all plan and 
outreach related materials. The templates can include presentation slides, reports, postcards, and outreach flyer 
template and will be confirmed in consultation with City Staff. 
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As an optional item, CASC will develop three (3) draft Project logo concepts with taglines and color schemes for review, 
eventually selecting one (1) final logo, tagline and color scheme. There will be two rounds of review and the City will 
provide consolidated comments for both rounds of review. CASC will prepare the logo in electronic formats 
compatible with any prescribed design guidelines provided by the City. 
 

4.2 CONCEPTUAL PLANS, DIAGRAMS, AND ILLUSTRATIONS 
CASC’s in-house professional graphic design team and GIS Specialists will create modernized exhibits, figures, and 
graphics for the Master Business Park Specific Plan document. CASC’s go-to subconsultant NUVIS Landscape 
Architecture (NUVIS) will assist with the preparation of a selection of graphics (Subtask 4.2.1) that will be incorporated 
throughout the Master document for a more appealing look and modern feel.  

An example of the graphics created in-house will include but is not limited to:  

• Master Business Park Specific Plan Area Map 

• Planning Areas/District Overlay(s) 

• Master Business Park Specific Plan Zoning Map/District Overlay(s) 

• Master Business Park Specific Plan Roadway Network 

• Master Business Park Specific Plan Pedestrian Network 

• Master Business Park Specific Plan Bicycle Network 

• Master Business Park Specific Plan Water System Infrastructure 

• Master Business Park Specific Plan Sewer and Storm Drain Infrastructure 

• Building Height, Massing, and Façade Articulation 

• Landscape standards 

• Parking, lightings, and signage standards  
 

We would invite City Staff representatives to join us for portions of this working session or can later brief staff on the 
results. After reviewing these ideas with Staff, we will illustrate these concepts and suggestions through a variety of 
media, including hand sketches, neighborhood diagrams, connectivity diagrams, 3-D modeling, and photographs of 
precedents that illustrate building and public space typologies and design character that may play a role in the plan. 
Then, depending on direction from Staff, we might also share these concepts with key stakeholders and property 
owners, prior to presenting at a second public meeting. 

 
4.2.1. Landscape Graphic Exhibits (NUVIS)  
CASC’s teaming partner NUVIS, will prepare up to ten (10) illustrative exhibits to help convey the intent of the newly 
consolidated Specific Plan for the Cypress Business Park. Graphic exhibits will be in color and may include cross 
sections, setbacks, parking, street treatments, residential buffers, illustrative plan/conceptual site plan renderings. 
Graphics will be provided digitally to the Prime Consultant. NUVIS will include one (1) round of revisions. NUVIS may 
provide additional graphics on a per graphic basis, under separate authorization. NUVIS may provide computer 
generated graphics to help convey the design intent. The exact nature of the graphics would be determined upon 
award of contract and negotiation with the Agency. 
 

TASK 4 DELIVERABLES:  
✓ Project Identity and Templates – Optional* 
✓ Project Logo – Optional* 
✓ Conceptual Plans, Diagrams, and Illustrations (This will be decided upon coordination with the City) 
✓ Up to ten (10) Illustrative Landscape Graphic Exhibits  
 

TASK 5. DRAFT MASTER BUSINESS PARK SPECIFIC PLAN  
 

5.1 MASTER BUSINESS PARK SPECIFIC PLAN OUTLINE AND FORMAT 
CASC will prepare a draft outline and recommended format for the Master Business Park Specific Plan meeting the 
requirements of Government Code §65450-65457 and will deliver to City Staff for review and comment. CASC will 
meet with Staff to review, discuss and refine the formatting of the document prior to initiating work on the Draft 
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Master Business Park Specific Plan. We would suggest a structure generally as follows but would be flexible to ensure 
that its organization and contents meet the City’s needs and preferences. 
 

A. Chapter 1: Introduction, Setting, Purpose and Authority: This chapter will describe the background and 
purpose for the Plan; briefly summarize the planning and transportation setting; and describe the relation to 
other plans, including the General Plan, and the Cypress Town Center and Commons Specific Plan 2.0. A short 
policy summary from those documents may be included, and a more extensive General Plan Consistency 
narrative may be included as an appendix, if appropriate. 

B. Chapter 2: Vision: This chapter will present the community’s vision for the Plan Area. The Vision will describe 
and illustrate the various dimensions of that vision in an integrated presentation, including land use and 
urban form, public realm and mobility, economic development, and high-level implementation strategies. It 
will tell the story of the community’s hopes for the area’s long-term future, and how the plan will enable the 
systematic coordination of each increment of public and private reinvestment toward that future vision. 

C. Chapter 3: Land Use, Urban Form, Character and Preservation: This chapter will focus on permitted land 
uses, district boundaries, land use regulations, development standards, and design guidelines intended to 
shape new investment into the types and forms envisioned for the Specific Plan Area, coordinating a number 
of independent development projects built at different times to deliver an urban place with a coherent 
vocabulary of building forms and frontages that are consistently oriented to the safety and comfort of the 
pedestrian.  

a. CASC has reviewed all six (6) Specific Plans and intend to incorporate many of the clear observations 
and keen analysis that inform that documents in the new Master Specific Plan. We believe that the 
building typologies presented in that plan provide a solid foundation for thinking about the patterns, 
forms, massing and character of new development south of the tracks. Not to copy these historic 
buildings, but to learn from and relate to them in ways that generate a unique sense of place and 
new value for the area. 

b. If the City elects to place the applicable zoning regulations in Title 16 of the Municipal Code, this 
chapter will include an overview of the intentions and parameters of those regulations, as an 
introduction to and coordinated with the design guidelines. Or if the City prefers, the development 
standards (and potentially land use regulations as well) could be organized as the initial section of 
this chapter, followed by and integrated with design guidelines. This could be organized as a form-
based code or some other hybrid form. In any case, we expect that the development standards will 
include a graphically oriented presentation of standards for land use; site design; building size, scale, 
massing and orientation to the public realm; and parking standards and sharing protocols. 

D. Chapter 4: Public Realm, Mobility and Infrastructure: This chapter will focus on the public space network 
within and surrounding the Plan Area, addressing its physical design (streetscapes, public open space design, 
tree preservation and urban forest enhancement), its circulation operations (vehicular, pedestrian, bicycle 
and transit functions), and the utility systems that underlie and support the development of the area. These 
subjects need not all be combined in a single chapter, but as the topics must be well and tightly integrated 
in a compact development patterns such as the transit-oriented district, we find that integrating them into 
a single, multi-dimensional presentation can be quite clear. This critical chapter will be the result of tight 
collaboration by all team members. 

E. Chapter 5: Administration and Implementation: This chapter will provide the entitlement process for the 
various land uses to assist with expediting projects through the City’s entitlement process. This chapter will 
also outline strategies for systematic change, phasing possibilities or options, and public sector and private 
developer responsibilities for the phased implementation of public improvements to support new 
development.  

 

5.2 ADMINISTRATIVE DRAFT MASTER BUSINESS PARK SPECIFIC PLAN 
Based on the Framework Plan, as adjusted through discussions with City Staff, we will prepare a complete draft of the 
Master Business Park Specific Plan and related zoning. We would anticipate requesting a meeting with City Staff 
around the mid-point of preparation of the Draft Plan, to review and confirm a range of important details. We will 
deliver the Draft Documents to Staff for review. To inform and support the Draft Plan, CASC will outline an economic 
development strategy and mix of land uses and development programs for the Plan Area. This market feasibility report 
will provide forecasts of absorption, development cash flow analyses and a phasing strategy based on identified 
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capture rates and long-term trends in the local economy, so assist the City, property owners, and others in evaluating 
the draft policies, priorities and regulations of the Plan. This Task includes up to two (2) review cycles.  
 

5.3 DRAFT MASTER BUSINESS PARK SPECIFIC PLAN  
CASC will prepare the Draft Master Business Park Specific Plan based on one (1) set of consolidated comments 
received from the City on Subtask 5.2. CASC will revise the Draft Master Business Park Specific Plan Document in both 
track-changes version and a version with all changes accepted and addressed in response to City comments. 
 

5.4 PUBLIC REVIEW DRAFT MASTER BUSINESS PARK SPECIFIC PLAN 
Once the public has reviewed the second Administrative Draft Master Business Park Specific Plan, the CASC Team will 
make all revisions approved by City staff to produce the public review draft Master Business Park Specific Plan. The 
Master Business Park Specific Plan will be easily accessible to the public and will include graphics and tables to facilitate 
understanding of complex ideas. 
 

5.5 FINAL MASTER BUSINESS PARK SPECIFIC PLAN 
Following final Planning Commission/City Council direction on the Master Business Park Specific Plan, the CASC Team 
will prepare the final document to incorporate Planning Commission/City Council direction. This version will be used 
for the second reading for adoption. In the budget, we have allocated a certain number of hours to prepare the final 
document. If final Council direction for document revisions requires additional effort beyond that indicated, we will 
bill for the additional hours as additional work with prior authorization from City staff. 
 

TASK 5 DELIVERABLES:  
✓ Master Business Park Specific Plan Outline and Format 
✓ Administrative Draft Master Business Park Specific Plan 
✓ Draft Master Business Park Specific Plan 
✓ Public Review Draft Master Business Park Specific Plan 
✓ Final Master Business Park Specific Plan 
 

TASK 6. PUBLIC HEARINGS 
 

6.1 PUBLIC HEARINGS 
The CASC team will attend one (1) Planning Commission hearing and one (1) City Council hearing and will provide 
support for these hearings either in-person or via telecommunication or virtual meeting. CASC will prepare 
presentations, informational materials, and be prepared to respond to questions/comments at the request of the 
City. 
 

TASK 6 DELIVERABLES:  
✓ One (1) Planning Commission Public Hearing 
✓ One (1) City Council Public Hearing 
 

TASK 7. DRAFT FORMS/PROCEDURAL CHANGES – Optional* 
 

7.1 PREPARATION OF DRAFT FORMS AND PROCEDURAL CHANGES   
CASC will provide draft provisions relating to the Business Park Specific Plan administration, permit processing, and 
legislative actions (e.g., Code amendments, Development Agreements). CASC will assess the existing process and 
reviewing body for each entitlement/action and coordinate with City staff to determine if revisions to processes 
and/or reviewing bodies are necessary. CASC will include a table that clearly identifies the review body for each type 
of entitlement: Community Development Director, Zoning Administrator, Development Review Committee, Planning 
Commission, and City Council. A major focus of this effort will be to identify strategies to streamline the entitlement 
and permitting processes, consistent with City directives through the entitlement process. CASC believes that a three-
tier system for minor modifications may be desired to provide flexibility where existing standards may not be 
applicable. CASC will also coordinate with the City to determine which types of projects will be subject to which review 
tier. 
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In addition, CASC will prepare a “Quick Guide” for City Staff, Applicants, Stakeholders, and the Public to utilize in the 
form of Development Review Flowcharts. CASC will prepare one (1) master flowchart under this Subtask. Based on 
discussions with City Staff, CASC will provide an “Entire Application Intake and Entitlement Process Flowchart”. This 
flowchart will include a step-by-step process from the time an Applicant enters City Hall to internal review among City 
Staff to the determination of the Entitlement process to the approval and adoption. This Subtask will include up to 
three (3) review cycles. 
 

TASK 7 DELIVERABLES:  
✓ Draft Forms and Procedural Changes (This will be decided upon coordination with the City) 
✓ One (1) Master Application Intake and Entitlement Process Flowchart 
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EXHIBIT “B” 
SPECIAL REQUIREMENTS 

(Superseding Contract Boilerplate)  

I. [When applicable] The title of Article 5 shall read as follows: 

“INSURANCE, INDEMNIFICATION, AND BONDS” 

II. [When applicable] Section 5.1(d) shall be amended to read as follows: 

“Professional Liability.  Professional liability insurance appropriate to 
the provision of design services.  This coverage may be written on a 
“claims made” basis, and must include coverage for contractual 
liability.  The professional liability insurance required by this 
Agreement must be endorsed to be applicable to claims based upon, 
arising out of or related to services performed under this Agreement.  
The insurance must be maintained for at least 5 consecutive years 
following the completion of Contractor’s services or the termination 
of this Agreement.  During this additional 5-year period, Contractor 
shall annually and upon request of the City submit written evidence 
of this continuous coverage.” 

III. [When applicable] Section 5.4 shall be amended to read as follows: 

“Performance Bond.  Concurrently with execution of this Agreement, 
Contractor shall deliver to City a performance bond in the sum of the 
amount of this Agreement, in the form provided by the City Clerk, 
which secures the faithful performance of this Agreement, unless 
such requirement is waived by the Contract Officer.  The bond shall 
contain the original notarized signature of an authorized officer of the 
surety and affixed thereto shall be a certified and current copy of his 
or her power of attorney.  The bond shall be unconditional and 
remain in force during the entire term of the Agreement and shall be 
null and void only if the Contractor promptly and faithfully performs 
all terms and conditions of this Agreement.” 

IV. [When applicable] Section 5.5 shall be added as follows: 

“Sufficiency of Insurer or Surety.  Insurance or bonds required by this 
Agreement shall be satisfactory only if issued by companies qualified 
to do business in California, rated "A" or better in the most recent 
edition of Best’s Rating Guide, The Key Rating Guide or in the 
Federal Register, and only if they are of a financial category Class 
VII or better, unless such requirements are waived by the Risk 
Manager of the City due to unique circumstances.  In the event the 
Risk Manager of City ("Risk Manager") determines that the work or 
services to be performed under this Agreement creates an increased 
or decreased risk of loss to the City, the Contractor agrees that the 



01004.0001/301445.13 9/9/2020  B-2 

minimum limits of the insurance policies and the performance bond 
required by this Section 5 may be changed accordingly upon receipt 
of written notice from the Risk Manager; provided that the Contractor 
shall have the right to appeal a determination of increased coverage 
by the Risk Manager to the City Council of City within 10 days of 
receipt of notice from the Risk Manager.” 

V. [When applicable] Section 5.6 shall be added as follows: 

“Payment Bond for contracts over $25,000.¬  Concurrently with the 
execution of their Agreement, if the contract sum specified in Section 
2.1 of this Agreement is in excess of twenty-five thousand dollars 
($25,000), Contractor shall deliver to City a payment bond in the sum 
specified below, in the form provided by the City Clerk, which 
secures payments to subcontractors and suppliers in the event of 
default by Contractor.  The payment bond shall contain the original 
notarized signature of an authorized officer of the surety and affixed 
thereto shall be a certified and current copy of his power of attorney.  
The payment bond shall be unconditional and remain in force during 
the entire term of the Agreement and shall be null and void only if the 
Contractor completely and faithfully pays all subcontractors and 
suppliers that have been approved in writing pursuant to Section 4.3 
of this Agreement to perform in whole or part the services required 
herein. 

 The payment bond shall be in a sum not less than that 
prescribed by law under California Civil Code § 3248, such that the 
bond shall be in the sum of: 

(a) One hundred percent (100%) of the total amount 
payable by the terms of this Agreement if the total 
amount payable does not equal or exceed five million 
dollars ($5,000,000); or 

(b) Fifty percent (50%) of the total amount payable by the 
terms of this Agreement if the total amount payable is 
not less than five million dollars ($5,000,000) and 
does not exceed ten million dollars ($10,000,000); or 

(c) Twenty five percent (25%) of the total amount 
payable by the terms of this Agreement if the 
Agreement exceeds ten million dollars ($10,000,000). 

If Contractor is the provider of architectural, 
engineering, and land surveying services pursuant to 
an existing contract with City for a public work, 
Contractor shall not be required to post or deliver a 
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payment bond.  Further, if the sum of the payment 
bond as required under California Civil Code § 3248 
is different than the sum required under this 
Agreement, the sum specified in California Civil 
Code § 3248 is controlling. 

VI. [When applicable] Section 5.7 shall be added as follows: 

“Sufficiency of Insurer or Surety for Payment Bond. If Contractor 
must deliver a payment bond pursuant to Section 5.5 of this 
Agreement, Contractor shall deliver, concurrently with the execution 
of this Agreement and delivery of said payment bond, to City the 
following documents: 

(a) A certified copy of the Certificate of Authority of the 
Insurer or Surety issued by the Insurance 
Commissioner, which authorizes the Insurer or 
Surety to transact insurance in the State of 
California; 

(b) A certificate from the Clerk of the County of Orange 
that the Certificate of Authority of the Insure or 
Surety has not been surrendered, revoked, canceled, 
annulled, or suspended; or, in the event the 
Certificate of Authority of the Insurer or Surety has 
been suspended, that renewed authority has been 
granted; and 

(c) True and correct copies of the Insurer’s or Surety’s 
most recent annual statement and quarterly statement 
filed with the Department of Insurance.  

Failure of Contractor to deliver these documents by 
the time of execution of this Agreement shall require 
City to refrain from entering the Agreement, as 
Contractor will be deemed to have failed to ensure 
the sufficiency of the Insurer or Surety to the 
satisfaction of City, as required by the provisions of 
the Bond and Undertaking Law, Code of Civil 
Procedure § 995.660.” 
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EXHIBIT “C” 
SCHEDULE OF COMPENSATION 

 



Compensation

Hour 210.00$        Hour 182.00$        Hour 140.00$       Hour 116.00$          Hour 106.00$        Hour 116.00$        Hour 195.00$      Hour 170.00$       Hour 160.00$         Hour 265.00$        Hour 210.00$          

1.1 Project Kick-Off Meeting 2 420.00$        0 -$              0 -$             2 232.00$          2 212.00$        0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                864.00$          

1.2 Site Visit 1 210.00$        0 -$              0 -$             4 464.00$          4 424.00$        0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                1,098.00$       

1.3 UAS Aerial Observations - Optional* 0 -$              0 -$              0 -$             0 -$                9 954.00$        8 928.00$        30 5,850.00$   0 -$             0 -$               0 -$              0 -$                7,732.00$       
1.3 Project Management and Coordination (65) 50 10,500.00$  0 -$              5 700.00$       5 580.00$          5 530.00$        0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                12,310.00$     

53 11,130.00$  0 -$              5 700.00$       11 1,276.00$       20 2,120.00$    8 928.00$        30 5,850.00$   0 -$             0 -$               0 -$              0 -$                22,004.00$     

2.1 Review Business Park Specific Plans and Related Documents 2 420.00$        0 -$              0 -$             8 928.00$          6 636.00$        0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                1,984.00$       
2.2 Due Diligence Memorandum 4 840.00$        0 -$              0 -$             45 5,220.00$       12 1,272.00$    0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                7,332.00$       
2.3 Economic Analysis (TNDG)

2.3.1 Business Sector Analysis 0 -$              0 -$              0 -$             0 -$                0 -$              0 -$              0 -$             0 -$             0 -$               20 5,300.00$    43 9,030.00$      14,330.00$     
2.3.2 Real Estate Market Analysis 0 -$              0 -$              0 -$             0 -$                0 -$              0 -$              0 -$             0 -$             0 -$               18 4,770.00$    45 9,450.00$      14,220.00$     

6 1,260.00$    0 -$              0 -$             53 6,148.00$       18 1,908.00$    0 -$              0 -$             0 -$             0 -$               38 10,070.00$  88 18,480.00$    37,866.00$     

3.1 Business Park Advisory Committee (6) 12 2,520.00$    0 -$              0 -$             12 1,392.00$       14 1,484.00$    0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                5,396.00$       
3.2 Public Engagement Workshops (1) - Optional* 4 840.00$        0 -$              4 560.00$       4 464.00$          8 848.00$        0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                2,712.00$       *

16 3,360.00$    0 -$              4 560.00$       16 1,856.00$       22 2,332.00$    0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                8,108.00$       

4.1 Project Identity and Templates - Optional* 2 420.00$        0 -$              0 -$             0 -$                45 4,770.00$    4 464.00$        0 -$             0 -$             0 -$               0 -$              0 -$                5,654.00$       *
4.2 Conceptual Plans, Diagrams, and Illustrations 2 420.00$        0 -$              0 -$             0 -$                65 6,890.00$    20 2,320.00$     0 -$             0 -$             0 -$               0 -$              0 -$                9,630.00$       

4.2.1 Landscape Graphic Exhibits (NUVIS) 0 -$              0 -$              0 -$             0 -$                0 -$              0 -$              0 -$             25 4,250.00$    82 13,120.00$    0 -$              0 -$                17,370.00$     
4 840.00$        0 -$              0 -$             0 -$                110 11,660.00$  24 2,784.00$     0 -$             25 4,250.00$    82 13,120.00$    0 -$              0 -$                32,654.00$     

5.1 Master Business Park Specific Plan Outline and Format 4 840.00$        0 -$              0 -$             8 928.00$          8 848.00$        0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                2,616.00$       
5.2 Administrative Draft Master Business Park Specific Plan 20 4,200.00$    20 3,640.00$    52 7,280.00$    96 11,136.00$     84 8,904.00$    48 5,568.00$     0 -$             0 -$             0 -$               0 -$              0 -$                40,728.00$     
5.3 Draft Master Business Park Specific Plan 10 2,100.00$    10 1,820.00$    32 4,480.00$    52 6,032.00$       48 5,088.00$    36 4,176.00$     0 -$             0 -$             0 -$               0 -$              0 -$                23,696.00$     
5.4 Public Review Draft Master Business Park Specific Plan 6 1,260.00$    8 1,456.00$    18 2,520.00$    28 3,248.00$       24 2,544.00$    24 2,784.00$     0 -$             0 -$             0 -$               0 -$              0 -$                13,812.00$     
5.5 Final Master Business Park Specific Plan 4 840.00$        4 728.00$        10 1,400.00$    16 1,856.00$       20 2,120.00$    12 1,392.00$     0 -$             0 -$             0 -$               0 -$              0 -$                8,336.00$       

44 9,240.00$    42 7,644.00$    112 15,680.00$  200 23,200.00$     184 19,504.00$  120 13,920.00$   0 -$             0 -$             0 -$               0 -$              0 -$                89,188.00$     

6.1 Public Hearings (2) 8 1,680.00$    0 -$              0 -$             8 928.00$          0 -$              0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                2,608.00$       
8 1,680.00$    0 -$              0 -$             8 928.00$          0 -$              0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                2,608.00$       

7.1 Preparation of Draft Forms and Procedural Changes 4 840.00$        0 -$              4 560.00$       18 2,088.00$       0 -$              0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                3,488.00$       *
4 840.00$        0 -$              4 560.00$       18 2,088.00$       0 -$              0 -$              0 -$             0 -$             0 -$               0 -$              0 -$                3,488.00$       

135 28,350.00$  42 7,644.00$    125 17,500.00$  306 35,496.00$     354 37,524.00$  152 17,632.00$   30 5,850.00$   25 4,250.00$    82 13,120.00$    38 10,070.00$  88 18,480.00$    
1,500.00$       
2,500.00$       

199,916.00$  

**Additional Exhibits provided by NUVIS will be billed at $1,380 each.
**Computer generated Exhibits provided by NUVIS will range from $2,300 - $3,400

Total Per Staff Member:
Administration Costs:

Direct Costs:
GRAND TOTAL (INCLUDING OPTIONAL TASKS):

Senior Associate
NATELSON DALENUVISCASC ENGINEERING

Task 7 - Draft Forms/Procedural Changes - Optional*

Subtotal:

Director Senior PM Senior Planner Associate Planner
Task # Task

Task 4 - Graphic Design Identity and Document Layout 

Subtotal:
Task 5 - Draft Master Business Park Specific Plan 

Total
Marketing Specialist GIS Specialist UAS Pilot Principal Senior Associate Principal

Subtotal:
Task 6 - Public Hearings

Subtotal:

Task 1 - Project Management 

Subtotal:
Task 2 - Research and Data Gathering

Subtotal:
Task 3 - Community Outreach (Virtual)

Subtotal:



1470 E. Cooley Drive 

Colton, CA 92324 

Office: 909.783.0101 

Fax: 909.783.0108 
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CASC ENGINEERING AND CONSULTING RATE SCHEDULE 

 
REIMBURSABLE EXPENSES: 

The following expenses will be billed at cost plus 15% unless otherwise noted: 

Outside Services:  Includes fees paid to sub-consultants, consultants, analytical laboratories, and other providers of services required for execution of the project.  

Permits, Applications, and Fees:  Includes fees for Notices of Intent (NOI), Notices of Termination (NOT), application fees, submittal fees, permit fees, and other fees required as part of the 
project and not paid directly by Client. 

Reproduction Services:  Includes blueprinting, copying, printing, and plotting. In-house plots will be billed at $6.00 per sheet for each client set and for a final in-house review set.  B&W / Color 

copies: $0.08 / $0.90 for 8.5 X 11 and $0.20 / $1.20 for 11 X 17. 

Rental Fees:  Includes rental fees paid by the firm, including required vehicles, equipment, and tools required to complete the work. 

Commercial Delivery Services:  Including Express Mail, Federal Express, UPS and independent courier services. 

In-House Pick-Up and Delivery Services:  When provided by the firm, these services will be billed at $50.00 per hour plus current IRS mileage reimbursement rates per mile round trip, with no 
additional markup. 

Travel Expenses:  Includes travel expenses incidental to performance of the work, including airfare, parking, tolls, taxi, lodging, etc. Vehicle mileage will be billed at a rate of current IRS mileage 
reimbursement rate per mile with no additional markup.  Travel time for professional and administrative staff will be billed per the hourly fee rate schedule with no additional markup and 
survey crews will be billed at $60 per hour, per 2-man crew. 

Per Diem:  Per diem for meals for overnight stays will be billed at Caltrans current state rates. 

NOTES: 

Prevailing Wage:  Projects and/or portions thereof designated by Client to be subject to Prevailing Wage shall be billed at the regular staff rate or the Prevailing Wage rate, whichever is higher 
plus a multiplier of approximately 2.3 to 2.8 for overhead and profit.  The Prevailing Wage rate shall be based upon the Wage Rate Determination issued by California’s Director of Industrial 
Relations for the locality and employee classification at the time the work is performed.  Please contact CASC for specific project prevailing wage rates. 

Waiver of Subrogation:  When a Waiver of Subrogation for Workman’s Compensation Insurance is required by the Client, the Client will be required to pay the additional insurance premium.  

The approximate amount for the waiver is $250 per year. 

Litigation Support and Expert Witness shall be at 2.0 times the above noted hourly rates. 

Annual Increase in rate: CASC will increase their rates annually, usually at the beginning of a calendar year. A new fee rate schedule will be provided. 

Civil and Environmental Engineering/Consulting    Landscape Architectures  

President/Principal Engineer $265    Licensed Landscape Architect $175  

Sr. Director $235   Senior Landscape Designer $150  

Director $220    Associate Landscape Designer $125 

Program Manager/ Technical Specialist $210   Assistant Landscape Designer $105 

Senior Project Manager/ Senior Engineer IV/Senior Scientist IV $195     

Project Manager III/Senior Engineer III/ Senior Scientist III $180    Construction Management  

Project Manager II/Senior Engineer II/ Senior Scientist II $170   Resident Engineer $165  

Project Manager I/Senior Engineer I/ Senior Scientist I $165   Field Inspector III $140 

Assistant Project Manager/ Senior Environmental Analyst $160   Field Inspector II $125  

Project Engineer/ Environmental Analyst III/ Scientist III $155    Field Inspector I $113 

Senior Designer II/ Environmental Analyst II/ Scientist II $150   
  

Senior Designer I /Environmental Analyst I/ Scientist I $145   Surveying and Mapping  

Design Engineer II  $135   Licensed Surveyor/ Director $210  

Design Engineer I $125   Senior Survey Project Manager $175  

Designer II/ Staff Analyst II $120   Senior Survey Analyst $150  

Designer I/ Staff Analyst I $115   Senior Calculator $145 

CADD Drafter/Project Analyst III  $102   Calculator II $127  

Staff Assistant II/Project Analyst II $96    Calculator I $116  

Staff Assistant I/Project Analyst I $90   Survey Analyst II $106 
    Survey Analyst I $96 

Planning and Environmental    Technical Aide $91  

Planning Director $210    
  

Senior Project Manager  $182    Field Survey Crews  

Senior Biologist $175   Three Person Survey/GPS Crew $265  

Project Manager II $170   Two Person Survey/GPS Crew $226  

Project Manager I $165   One Person Survey/GPS Crew $210  

Senior Planner II/Biologist II $140   
  

Senior Planner I/Biologist I $127    Unmanned Aerial Services  

Associate Planner II/GIS Specialist II $116    Director $235 

Associate Planner I/GIS Specialist I $106   Licensed UAS Pilot $195  

Construction Monitor $94-116   Project Manager $165  

    Video Editor $155 

Clerical    Visual Observer $113 

Project Coordinator/Clerical III $95   Flight Coordinator $113 

Project Coordinator/Clerical II      $90      

Project Coordinator/Clerical I   $85      

39
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EXHIBIT “D” 
SCHEDULE OF PERFORMANCE  

 



Preliminary Project Schedule

**CASC assumes Project completion between 12-15 months. 

1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4

1.1 Project Kick-Off Meeting
1.2 Site Visit

1.2.1 UAS Aerial Observations- Optional*
1.3 Project Management and Coordination (Ongoing)

2.1 Review Business Park Specific Plans and Related Documents 
2.2 Due Diligence Memorandum
2.3 Base Mapping & Existing Land Use - Optional*
2.4 Economic Analysis (TNDG)

2.4.1 Business Sector Analysis 
2.4.2 Real Estate Market Analysis 

3.1 Stakeholder Focus Group (1)
3.2 Business Park Advisory Committee (12)
3.3 Community Survey (1)
3.4 Public Engagement Workshops (2) - Optional*
3.5 City Council/Planning Commission Study Session - Optional*

4.1 Project Identity and Templates - Optional*
4.2 Conceptual Plans, Diagrams, and Illustrations (Ongoing)

4.2.1 Landscape Graphic Exhibits (NUVIS)

5.1 Master Business Park Specific Plan Outline and Format
5.2 Administrative Draft Master Business Park Specific Plan
5.3 Draft Master Business Park Specific Plan
5.4 Public Review Draft Master Business Park Specific Plan
5.5 Final Master Business Park Specific Plan

6.1 Public Hearings (2)

7.1 Preparation of Draft Forms and Procedural Changes 

CASC NUVIS TNDG City Review Planning Commission City Council Community Outreach (CASC & City) Outreach Content/Notices/Social Media, etc. 

Month 13 Month 14
2023 2023

TBD
Task 7 - Draft Forms/Procedural Changes - Optional*

Task # Task

Task 4 - Graphic Design Identity and Document Layout 

Task 5 - Draft Master Business Park Specific Plan 

Task 6 - Public Hearings

Task 1 - Project Management 

Task 2 - Research and Data Gathering

Task 3 - Community Outreach (Virtual)

Month 6 Month 10 Month 11Month 1 (April) Month 2 Month 3 Month 4 Month 5 Month 12
2022 2022 2022 2022 2022 2022 2022 2022 2022 2023 2023 2023

Month 7 Month 8 Month 9

40
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May 20, 2022 

Alicia Velasco 
Planning Director 
City of Cypress 
5275 Orange Avenue 
Cypress, CA  90630 

Subject: Proposal to Prepare an Environmental Document and Technical Analysis for the Business 
Park Specific Plan Integration and Modernization Project 

Dear Ms. Velasco: 

LSA is pleased to respond to the City of Cypress (City) request for a proposal to prepare an 
environmental document and associated technical documentation for the proposed Business Park 
Specific Plan Integration and Modernization Project (project). The attached proposal is based on 
LSA’s understanding of the project, the firm’s knowledge of the City and local issues, and LSA’s 
experience in preparing environmental documents that are similar in scope and nature to this 
project. The work would be completed under LSA’s contract with the City to provide on-call 
environmental consulting services. LSA would consider it a privilege to build on its existing 
relationship with the City and use its experience to complete an Initial Study/Mitigated Declaration 
(IS/MND) quickly and efficiently. 

LSA has assembled a strong project management team with extensive experience in preparing 
environmental documents for agencies throughout Southern California. The management team 
includes Deborah Pracilio as Principal in Charge and Ryan Bensley as Project Manager. Mr. Bensley 
has extensive experience managing the preparation of environmental documents under the firm’s 
existing on-call contract with the City, such as the Oxford Place, Town Center, City Center, and 
Amazon Facility Projects, and is currently managing the preparation of an Environmental Impact 
Report for the Housing Element Implementation Project. 

Based on the preliminary nature of the proposed project at this time, LSA has provided a phased 
proposal and fee estimate to prepare an IS/MND and initial supporting technical documentation for 
the proposed project. Once a stable project description is developed, LSA will submit a subsequent 
scope of work and budget for any additional required technical studies. 

It is LSA’s philosophy to prepare proposals that represent the real work effort that will be required 
and, with that, a realistic budget. If LSA’s proposal is accepted, upon receipt of a Notice to Proceed, 
the firm is prepared to move forward with completing the Scope of Work outlined in this proposal as 
soon as possible in accordance with a project schedule that has been agreed upon with the City. 



 

5/18/22 «L:\PROPOSAL\CCP2201.02P Cypress Business Park SP Integration\LSA Proposal_Business Park SP Integration.docx»  2 

Should you require further information or have any questions regarding the enclosed materials, 
please do not hesitate to contact me at (949) 553-0666 or deborah.pracilio@lsa.net, or Mr. Bensley 
at (949) 553-0666 or ryan.bensley@lsa.net. 

Sincerely, 

LSA Associates, Inc. 

Deborah Pracilio 
Principal in Charge 

Attachment: Proposal to Prepare an Environmental Document and Technical Analysis 
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PROPOSAL TO PREPARE AN ENVIRONMENTAL DOCUMENT AND 
TECHNICAL ANALYSIS 

PROJECT UNDERSTANDING AND APPROACH 

LSA understands that the City of Cypress (City) is looking for assistance in preparing an Initial 
Study/Mitigated Negative Declaration (IS/MND) for its proposed Business Park Integration and 
Modernization Project (project). LSA understands that the City intends to integrate six existing 
Specific Plans into one comprehensive Specific Plan for the Cypress Business Park area. The 
following existing specific plans would be included in the proposed project: 

• PC – 1: Lusk/Cypress Industrial Park Specific Plan (1978) 
• PC – 2: Cypress Corporate Original and Amended Specific Plan (1981/1989) 
• PC – 3: McDonnell Center Amended Specific Plan (1994) 
• PC – 4: Warland/Cypress Business Center (1984) 
• PC – 5: Cypress View Limited Specific Plan (1985) 
• PC: Cypress Business and Professional Center Specific Plan (2012)1 

The overall objectives of the proposed project would include: (1) combining all of the existing 
specific plans into one cohesive plan; (2) creating districts within the new specific plan establishing 
land use regulations; (3) establishing comprehensive performance standards where possible, such as 
landscaping, signage, and lighting; (4) defining and updating terminology and land uses; and (5) 
developing options to streamline project approval processes and permit flexibility. 

LSA understands that none of the Specific Plans would be revised to allow residential or distribution 
uses where such uses are not already allowed and that the permitted uses within the existing 
specific plans would not be substantially changed as a result of the project. The scope of work 
provided herein is to prepare an IS/MND based on the new integrated specific plan. 

SCOPE OF WORK 

The following Scope of Services describes LSA’s work program for the preparation of the 
environmental document and related technical analyses. LSA understands that the proposed project 
is still in the initial stages of development, and therefore, some key details, including the location of 
any new or modified land uses and whether any increases in density would occur. Therefore, at this 
time, LSA proposes to initiate only the technical work that would either provide key information for 
the development of the project description (such as trip generation) or would not be affected by the 
aspects of the project that are still uncertain (such as Native American Consultation under Senate 
Bill (SB) 18 and Assembly Bill (AB) 52). 

LSA understands that the land use changes included in the proposed project may face public 
scrutiny, especially related to existing and proposed distribution uses in the vicinity of residential 

 
1  Identified as the Cypress Commercial Center and Residential Specific Plan (2020) in CASC’s scope of work. 

It is LSA’s understanding that the project would not affect the area now subject to the Cypress Town 
Center and Commons Specific Plan. 
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uses. This scope of work assumes that no changes would be made to the existing Holder Street right-
of-way and that a crossing of the Stanton Channel is not anticipated at this time. 

While this scope only includes limited technical studies, a full scope of work to prepare an IS/MND is 
provided at this time to reduce the need for additional scope and budget amendments as the 
project progresses. In the event that the trip generation analysis (refer to Task 2.1) shows that the 
proposed project would generate a substantial number of new trips, technical studies for air quality, 
greenhouse gas emissions, energy, noise, and transportation may be required. Additionally, if the 
proposed project does not meet any of the location-or characteristic-based screening thresholds, a 
vehicle miles traveled analysis would be required. 

Task 1.0: Project Initiation and Project Description 

LSA will prepare a thorough Project Description for use in the preparation of technical studies (as 
well as for use in the IS/MND) that will be based on information provided by the City. LSA will 
coordinate with City staff and will attend a project kickoff meeting to refine and finalize the Project 
Description and to develop a mutual understanding of the Scope of Work, the planned project 
approach, and the issues to be addressed in the technical studies. The overall schedule and budget 
are based on the assumption that the City will agree on the Project Description during the project 
initiation phase and that substantive changes to it will not be made later in the process. Any changes 
to the Project Description made after this agreement have the potential to impact the project’s 
budget and schedule. LSA will apprise the City of any out-of-scope work and prepare an augment as 
necessary. 

LSA will submit the Project Description for review and approval by the City. For the purposes of this 
scope and budget, LSA will respond to one round of comments from the City and will update the 
Project Description as necessary. This scope and budget assumes one set of non-conflicting, 
consolidated comments from the City. 

Task 2.0: Technical Analysis and Tribal Consultation 

Task 2.1: Trip Generation Analysis 

LSA will prepare a trip generation analysis associated with buildout of the Cypress Business Park 
area allowed under the proposed project as required by CEQA. The trip generation analysis will 
include a comparison between existing land uses and those changed as a result of the proposed 
project. Given the preliminary nature of the proposed project, a scope for a vehicle miles traveled 
(VMT) and level of service (LOS) analysis has not been included at this time. If necessary, LSA will 
provide a separate scope of work and a budget amendment for a VMT and LOS analysis once a 
stable Project Description has been established.  

The trip generation analysis will be conducted based on the existing land uses compared to the land 
use assumptions included in the integrated Specific Plan for the affected areas only. LSA will request 
from City staff the quantities and locations of potential land use changes within the affected areas 
between the current and proposed allowable land uses. LSA will generate daily and peak-hour trip 
estimates for the areas within these affected areas for existing and proposed land uses. The trip 
rates will be referenced from the Institute of Transportation Engineers (ITE) Trip Generation Manual 
(11th Edition). The results will provide the net change in trip generation between the current and 
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proposed allowable land uses and help determine the ability to screen out a VMT analysis based on 
the net change in trips.  

LSA will prepare a trip generation analysis summarizing the Project Description, change in trip 
generation, and other relevant information for submittal to City staff. LSA will respond to one round 
of comments from the City on the trip generation analysis. 

Task 2.2: Native American Tribal Consultation 

Assembly Bill 52. Per AB 52, Native American consultation is required for any CEQA project that has 
a Notice of Preparation (NOP), a Negative Declaration (ND), or a Mitigated Declaration (MND) filed 
on or after July 1, 2015. The Lead Agency must notify any Native American tribes that have 
requested to be notified regarding projects within 14 days of either determining that a project 
application is complete or deciding to undertake a project (i.e., prior to the release of the 
environmental document). While this is a government‐to‐government process between the City and 
any Native American Tribes that request consultation per AB 52 or as identified by the Native 
American Heritage Commission (NAHC), LSA is available to assist the City with AB 52 consultation. 

Tasks performed by LSA for AB 52 consultation assistance could include the following: (1) contacting 
the NAHC on behalf of the City for a search of the Sacred Lands File and a list of tribal contacts; (2) 
drafting letters to tribal contacts for the City to place on City letterhead and sign; (3) mailing the 
letters via Certified Mail; and (4) compiling a PDF file of consultation records (based on information 
provided by the City) for inclusion as an attachment to the IS/MND.  

Time for LSA to conduct follow-up phone calls/emails to tribal contacts and meetings with tribal 
stakeholders is not included. This budget includes printing and postage for up 20 letters and up to 8 
hours of consultation assistance from an LSA tribal consultation specialist. 

Senate Bill 18. The proposed project includes a Specific Plan Amendment, which will trigger Native 
American consultation per SB 18. LSA will initiate Native American consultation under SB 18 
following the November 14, 2005, guidelines of the California Office of Planning and Research (OPR). 
As written in 2004, SB 18 addresses the potential environmental impact of projects on California 
Native American Cultural Places. SB 18 requires planning agencies to consult with California Native 
American tribes during the preparation, updating, or amendment of all General/Specific Plans 
proposed on or after March 1, 2005. Per SB 18, Native American tribes have 90 days from the date 
on which they receive notification to request consultation. The purpose of the consultation is to 
identify and preserve specified places, features, and objects located within the City’s jurisdiction 
that have a unique and significant meaning to California Native Americans. 

Tasks performed by LSA to assist the City with SB 18 consultation will include the following: (1) 
contacting the NAHC for a search of the Sacred Lands File and a list of Native American tribes to be 
invited to consult on the proposed project; (2) drafting a letter to each identified tribe that includes 
a project description, an invitation to consult on the proposed project, and a request for cultural 
information pertaining to the project site; (3) mailing the letters via a method with delivery 
confirmation (such as Priority Mail or Certified Mail); and (4) depending on whether a response has 
been received, following up with up to two telephone and/or emails to ensure that the tribe has had 
the opportunity to comment. 
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All details of the consultation process, including records of written and verbal communications 
(based on information provided by the City and minus any confidential information provided by 
tribes), will be compiled into an attachment to the IS/MND. This budget includes printings and 
postage for up to 20 letters and up to 12 hours of consultation assistance from an LSA tribal 
consultation specialist. 

Task 3.0: Preparation of the Initial Study/Mitigated Negative Declaration 

Task 3.1: Screencheck IS/MND 

LSA will prepare a Screencheck Draft IS/MND and submit the document to the City for review. The 
trip generation analysis identified in Task 2.1 will be incorporated into the environmental document. 
If, based on the trip generation analysis, the project may result in an impact that cannot be reduced 
to a less than significant level, LSA will immediately apprise the City of the issue and work 
proactively with the City staff to identify the following: (1) additional measures or project changes 
that may reduce the potential impact to a less than significant level; or (2) the most expedient 
method of providing appropriate environmental clearance under CEQA. 

For the purposes of this scope and budget, LSA will respond to two rounds of comments from the 
City. This scope and budget assumes one set of nonconflicting, consolidated comments per round. 

Task 3.2: Draft IS/MND and Public Circulation 

Once the Draft IS/MND is approved for public review, LSA will distribute up to 10 hard copies of the 
document and 10 electronic copies of the document (on CD or USB flash drive) to a distribution list 
for the project that is developed by LSA with City staff’s input, review, and approval, and to the City 
for public inspection and the City’s files. This distribution list will include responsible agencies and 
other relevant public agencies. The distribution list does not include preparation of a “radius 
distribution list” for private addresses (i.e., neighbors). If such a list is desired, it can be prepared 
and provided at an additional cost. LSA will also submit electronic copies of the document to the 
State Clearinghouse CEQA Portal for distribution to State agencies, as the City has already provided 
authorization for LSA to submit documents to the CEQA Portal on its behalf. As of November 2, 
2020, the State Clearinghouse no longer expects any form of hard copy submissions for CEQA 
documents. 

LSA will prepare a Notice of Intent (NOI) pursuant to Section 15072(a) of the State CEQA Guidelines 
regarding the availability of a Draft IS/MND for public review and distribute the NOI to the City’s 
mailing list of responsible and interested agencies. LSA will also prepare and file a Notice of 
Completion (NOC) with the State Clearinghouse along with the NOI and Draft IS/MND on behalf of the 
City. The City will be responsible for publication of the public notice in a general-circulation 
newspaper and make the NOI, Draft IS/MND and NOC available for public review on the City’s 
website. LSA will file the NOI with the County Clerk-Recorder to begin the required public review 
period. The City will be responsible for providing checks for all necessary filing fees required by the 
County Clerk-Recorder. 

Task 3.3: Final IS/MND 

LSA will prepare written responses to comments received on the Draft IS/MND that raise 
substantive environmental issues and then submit the responses for review to the City staff after 
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the close of the public comment period. LSA will confer with the City staff to review written 
comments and comments from any public meetings in order to develop a general framework and 
strategy for the preparation of responses. LSA specifies 24 professional staff hours for the 
preparation of responses to comments. As previously noted, LSA understands there may be interest 
from the public in the land use changes allowed by the proposed project. If a large number of 
comments are received or comments require additional technical analysis, a budget augment may 
be warranted.  

Any revisions to the IS/MND will be summarized in a memorandum or marked in the text by a line in 
the margin. Responses to comments and associated changes to pages of the IS/MND will be 
submitted to the City for one round of review. LSA’s Scope of Work and budget assumes one set of 
nonconflicting, consolidated comments. 

Prior to the City Council hearing on the project and the IS/MND, LSA will prepare a Mitigation 
Monitoring and Reporting Program (MMRP) to assist the City in implementing the mitigation 
measures contained in the IS/MND. The MMRP will outline the procedures for monitoring and 
complying with each mitigation measure, identify the agency/position responsible for the 
monitoring and reporting, and identify the timing for implementation. The MMRP will be included in 
the Final IS/MND certification documents. 

Following the City’s approval of the IS/MND, LSA will prepare and file a Notice of Determination 
(NOD) with the County Clerk-Recorder, which is anticipated to occur after the City Council approves 
the project. The City shall provide a check for all necessary filing fees to be submitted to the County 
Clerk-Recorder with the NOD. Once the NOD is filed with the County Clerk-Recorder, LSA will 
provide the original fee receipt and a copy of the filed NOD to the City for its records. LSA will also 
submit a copy of the filed NOD to the State Clearinghouse on behalf of the City. The City shall be 
responsible for making the NOD available on the City’s website. If applicable, the City will submit a 
request for a No Effect Determination (NED) to the California Department of Fish and Wildlife 
(CDFW) at the opening of the public review period to allow sufficient time for CDFW staff review. 

Task 4.0: Project Management and Meeting Attendance 

This task represents an active project management role to supervise the project schedule and 
budget. The project management role provides a mechanism to ensure there is an adequate 
exchange of information during project startup and preparation of the IS/MND. This task includes 
notifying the City of any issues as they are encountered and working expeditiously to resolve them. 
To facilitate the dissemination of information, LSA’s Project Manager will maintain ongoing verbal 
and email communication with the City staff. 

LSA anticipates attendance by the Principal in Charge and the Project Manager at one project team 
kickoff meeting, 6 progress meetings/conference calls prior to completion of the Final IS/MND, and 
two City Council meetings. Attendance at meetings over the maximum number identified or 
attendance of additional technical specialists at community meetings/public hearings will be on a 
time-and-materials basis with the client’s written approval, consistent with the current fee schedule 
included in LSA’s Master Contract for On-Call Services for the City. Table A lists the anticipated 
meetings. 
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Table A: Estimated Meetings 
Meeting Type Quantity 

Project Kickoff Meeting (2 hours) 1 
Project Status Meetings (1 hour each) 6 
City Council Meetings (3 hours each) 2 

Total 9 
 
PROJECT SCHEDULE 

LSA proposes to accomplish Tasks 1.0 through 4.0, as described in the Scope of Work, within a 7-
month period, including consultation with Native American Tribes. The schedule reflects a best 
effort to complete the project in a timely manner while at the same time providing the time and 
attention necessary to ensure the highest-quality analysis and products. Table B shows the proposed 
schedule. 

Table B: Proposed Project IS/MND Schedule 
Task Duration 

Notice to Proceed 1 day 
Kickoff Meeting and Project Description 

Project Initiation: Gather Relevant Reports and Data Ongoing  
Project Kickoff Meeting 1 day 
Draft Project Description 1 week 
City Review/LSA Revisions to Project Description 1 week 

Total 2 weeks 
Technical Analysis (some tasks overlap; preparation concurrent with IS/MND) 

Native American Consultation (AB 52) Unknown (30-day response period)1 
Native American Consultation (SB 18) Unknown (90-day response period)1 
Trip Generation Analysis 2 weeks  

Total 2 weeks  
Screencheck IS/MND (some tasks overlap with Technical Analysis) 

Preparation of Screencheck IS/MND 8 weeks 
City Review 2 weeks 
Preparation of Proofcheck IS/MND  1 week 
City Review 1 week 
Preparation of Printcheck IS/MND 1 week 
City Review 2 days 
Publishing of Draft IS/MND and NOI 1 day 
Public Circulation of Draft IS/MND and Submittal to State Clearinghouse with NOC 30 days 

Total 4.5 months 
Final IS/MND 

Preparation of Final IS/MND, Draft Responses to Comments, and MMRP 2 weeks 
City Review 2 weeks 
Revisions to and Finalization of Final IS/MND, Draft Responses to Comments, and MMRP 1 week 
City Council Public Hearing 1 day 
File NOD with County Clerk and State Clearinghouse 1 day (within 5 business days of 

project approval) 
Total 1.5 months 

Complete IS/MND Schedule 7 months 
1  It is not possible to accurately predict when the Native American consultation process will conclude during the project’s 

environmental review. 
2    Preparation of the Screencheck IS/MND includes time to prepare any additional technical studies, if necessary. 
AB = Assembly Bill 
IS/MND = Initial Study/Mitigated Negative Declaration 
MMRP = Mitigation Monitoring and Reporting Program 
NOC = Notice of Completion 

NOD = Notice of Determination 
NOI = Notice of Intent 
SB = Senate Bill 
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PROPOSAL FEE ESTIMATE 

LSA proposes to accomplish Tasks 1.0 through 4.0, as described in the Scope of Work, for an 
estimated fee of $60,300, as shown in Table C, below. LSA charges fees on an hourly basis, 
consistent with its Master Contract for On-Call Services for the City. 

Table C: LSA Fee Estimate  

Task Estimate 
Task 1.0: Project Initiation and Project Description  $5,400 

Task 1.0: Project Initiation and Project Description Subtotal $5,400 
Task 2.0: Technical Analysis and Tribal Consultation 

Task 2.1: Trip Generation Analysis $7,000 
Task 2.2: Native American Tribal Consultation $3,200 

Task 2.0: Technical Analyses Subtotal $10,200 
Task 3.0: Preparation of the IS/MND 

Task 3.1: Screencheck IS/MND $16,600 
Task 3.2: Draft IS/MND and Public Circulation $7,700 
Task 3.3: Final IS/MND $7,700 

Task 3.0: Preparation of the IS/MND Subtotal $32,000 
Task 4.0: Project Management and Meeting Attendance  $10,200 

Task 4.0: Project Management and Meeting Attendance Subtotal $10,200 
Reimbursable Expenses $2,500 

TOTAL  $60,300 
IS/MND = Initial Study/Mitigated Negative Declaration 

 
Direct costs (including costs for outside vendors used for photocopying) are to be reimbursed at 
cost, unless other arrangements are made in advance, and are not included in the hourly fee for 
professional services. Direct costs can be invoiced separately at your request. 

 



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 22.        
FROM: Fred Galante, City Attorney 

DATE: 06/13/2022

SUBJECT: Approve the Electronic Communication Policy

RECOMMENDATION
Approve the Electronic Communication Policy.

DISCUSSION
It is recommended the City Council approve an Electronic Communication Policy to comply
with the Public Records Act (PRA); provide clear guidance to all City officials (whether hired,
elected, or appointed) regarding the receipt, creation, maintenance/storage of electronic
records concerning city business; and assist the City Clerk in effectively responding to Public
Records Act requests.

The PRA provides the public with important rights to view and copy records held by public
agencies. The process to respond to requests is time-consuming, but must be performed
expeditiously given the short time frames for the city to respond. Responding to a PRA
request requires the City Clerk to work with relevant departments and city officials and search
records to ascertain if responsive documents exist; then review the records (often with the
City Attorney) to ascertain if they are subject to disclosure; and finally copy/assemble the
records. Searching for records that may not be available through an electronic search
requires significant resources and complying with a PRA request can be especially
challenging when potentially responsive records are out of the city's control, for example on
city officials' personal email, mobile devices, or personal notes/files that are inaccessible to
the city. Historically, the City Clerk's office spends about 10 percent of its time processing
PRA requests. In 2022, its PRA request workload increased to 40 percent of the office's time.
The City Manager's office, City Attorney and operating departments have also seen the
amount of time spent processing PRA request increase exponentially.
 
In 2017, the California Supreme Court, in the matter of City of San Jose v. Superior Court
(2017) 2 Cal.5th 608, held that records in a local agency employees’ and officials’ personal
accounts or devices may be subject to the Public Records Act if the records pertain to public
business. To comply with the mandates of the San Jose case, the recommended Electronics
Communication Policy provided describes the city officials' obligations to search personal

http://destinyhosted.com/cypreshareddocs/image/Cypress Logo.png


accounts or devices for responsive records and to provide responsive records to the City
Clerk for review and disclosure.
 
The recommended Electronics Communication Policy requires city officials to use city
accounts to communicate about city business and transfer communications related to city
business from personal accounts/devices to city accounts. The Policy clearly establishes that
emails/text/electronic communications related to city business are city property and must be
maintained on/transferred to city equipment. The Policy includes an affidavit that City officials
must complete when responding to a Public Records Act request.

BUDGET IMPACT
None.

LEGAL REVIEW
The City Attorney's office prepared this report and participated in the preparation of the
Electronics Communication Policy.

APPROVED BY:  Peter Grant, City Manager

Attachments
Electronic Communications Policy 
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City of Cypress 

Electronic Communication Policy 

 

PURPOSE 

To establish a policy that defines the requirements the City of Cypress (the “City”) 

will follow for managing and using Electronic Communication to meet the City’s 

operational needs and ensure strict alignment and compliance with all 

applicable sunshine/transparency laws.  This Policy sets the standard of 

respectful and professionally written Electronic Communication. Moreover, this 

Policy prohibits the use of personal email or other personal messaging accounts for 

City-related matters. The Policy recognizes that City officials may communicate 

through text messages on a personal device. These communications are permitted 

by this Policy so long as communications that constitute a record subject to 

disclosure are forwarded to a City-provided device or account This Policy is 

intended to further the California Public Records Act requirement that its provisions 

be “broadly construed” because its statutory scheme “furthers the people’s right of 

access.”  (Cal. Const., art. 1, § 3, subd. (b)(2).) 

 

SCOPE 

 

This Policy applies to officials and employees whether hired, elected, or appointed, 

volunteers and City contractors acting on behalf of the City and/or who have access to, use 

of, or are involved in the receipt, creation, maintenance or storage of the City’s Electronic 

Communication (collectively referred to as “City officials”). Records may be required to be 

disclosed if they are: 1) writings that relate in a substantive way to City business; 2) prepared 

by the City (this includes City officials); 3) retained, owned, or used by the City (again, this 

includes City officials). 
 

 

DEFINITIONS 

 

The following definitions apply within this policy: 

1. Electronic Communication – information created or received via an electronic 

transmittal system, including any attachments transmitted with the message, 

along with its descriptive transmission metadata. 

2. Electronic Transmittal System – one or more computer networks, hardware, 

and software applications used to create, receive, and transmit information and 

documents electronically.  

3. Instant Messaging (IM) – an electronic system that allows users to determine 

whether a certain party or parties are connected to the messaging system and 

allows them to exchange messages and files with those parties in real time. 
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4. Thread – an electronic conversation of at least one response on a similar subject; 

the conversation can be broken or continuous in nature. 

5. Social Media – web-based collaborative applications used to connect individuals 

with common interests and share information. 
 

Electronic communication, including emails, email threads, text messaging, 

instant messaging, social media, blogs, and any other form of electronic 

communication used to conduct City business are subject to this Policy. 

 

POLICY 
 

• Electronic Communication created or received related to City business must be 

conducted on/transferred to City accounts.  Emails or text messages sent or 

received for the purpose of City business are City property and must be 

maintained on/transferred to City equipment and in compliance with this Policy. 

In the event that personal accounts are inadvertently used to conduct City 

business, the individual owner/operator of the personal account and/or device 

shall forward the communication to a City-provided device or account. Text 

messages on personal accounts and/or devices that constitute records subject 

to disclosure shall be retained as records and forwarded to a City device or 

account. 

 

• Electronic communication created, stored, sent, or received using City 

electronic devices and communication services are the sole property of the City.  

The City reserves the right to retrieve, disclose, and make proper use of any 

and all such Electronic Communication. Therefore, City officials shall have no 

expectations of privacy for correspondence created through City electronic 

devices or City electronic transmittal systems that relates to City business. 

 

• The City’s email messaging system is not intended for the storage of Electronic 

Communications. Retention or disposition of an Electronic Communication is 

determined by the information it contains, the purpose it serves, and the record 

series to which it belongs. Determining if an Electronic Communication is a 

record is the sole responsibility of the individual City official who received/sent 

the Electronic Communication. Electronic Communication identified as a record 

shall be stored in a manner that ensures appropriate record retention protections 

and controls are in place. Electronic Communications that remain in the 

individual’s email inbox or subfolders will be deleted in accordance with the 

City’s document retention schedule. 

 

• City officials may store confidential information or messages and shall take 

necessary precautions (e.g. using passwords to protect the devices/ 

communication accounts) to ensure that City electronic devices and systems 
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containing confidential information are accessed only by individuals with 

permission to view such confidential information. These requirements may be 

expanded to comply with other applicable laws (i.e. Department of Justice 

regulations to ensure that sensitive information remains confidential).  

 

• Electronic Communication determined to be relevant to a legal matter or 

financial audit may be subject to a legal hold. This hold will be conducted and 

put in place by the City’s Information Technology Division until further instruction 

is received from the City Attorney. 

 

• Social media is used exclusively for the distribution of City information. Also, it 

is understood that social media is subject to public disclosure. Therefore, social 

media posts shall be professional and responsible with a direct nexus to the 

City’s business and shall adhere to the City’s Social Media Policy available at 

https://www.cypressca.org/resident/social-media-policy.  

 

• Prohibited Types of Electronic Communication include: 

▪ Messages that violate local, state or federal laws 

▪ Messages that violate individual rights or create a potential liability for the 

City  

▪ Messages that conflict with any City policy 

▪ Messages of a harassing or discriminatory nature on the basis of race, 

color, religion, sex, national origin, ancestry, age, physical disability, 

mental disability, medical condition, political affiliation, veteran status, 

marital status, sexual orientation or any other status protected by local, 

state or federal law 

▪ Messages that use racial, religious or ethnic slurs 

▪ Messages intended to harass or annoy 

▪ Messages for campaigning or political purposes 

▪ Messages that contain threats to personal safety 

▪ Messages of a pornographic or obscene nature 

▪ Messages that constitute or promote spam, chain letters, or pyramid 

schemes 

▪ Messages that intentionally misrepresent one’s identity for improper or 

illegal acts 

▪ Messages that use forged email header information 

 

Public Records Requests 

Pursuant to the California Supreme Court holding in City of San Jose v. Superior Court of 

Santa Clara County, text messages, emails, and other Electronic Communications that deal 

in some substantive manner to the conduct of the public business created on, stored on, 

and/or transmitted by personal accounts or personal electronic devices are subject to 

disclosure under the California Public Records Act. Due to this holding, City officials’ 
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communications about City business may be subject to disclosure under the California 

Public Records Act no matter where those communications are maintained (i.e., personal 

devices or accounts). Records may be required to be disclosed if they are: 1) writings that 

relate in a substantive way to City business; 2) prepared by the City (this includes City 

officials); 3) retained, owned, or used by the City (again, this includes City officials). 

 

Upon receipt of a Public Records Request that seeks communications from a City official 

related to City business, the City Clerk shall forward the request and the Affidavit included 

with this Policy to City officials subject to the Public Records Request. The Affidavit affirms 

that the City official has reviewed his/her personal accounts and/or devices and made a 

thorough search for, and provided, electronic records pertaining or relating to the conduct of 

the City’s business. The City official shall provide to the City Clerk all responsive records 

and the executed Affidavit on a timely basis so that the City Clerk may comply with the 

timelines required under the Public Records Act. 

 

The Public Records Act provides that all responders “shall justify withholding any record by 

demonstrating that the record in question is exempt under express provisions of this chapter 

or that on the facts of the particular case the public interest served by not disclosing the 

record clearly outweighs the public interest served by disclosure of the record.”  Gov’t Code 

sec. 6255(a).  The Public Records Act further states that “a response to a written request 

for inspection or copies of public records that includes a determination that the request is 

denied, in whole or in part, shall be in writing.”  Gov’t Code sec. 6255(b).  As such, if any 

City official asserts that records in his/her possession regarding City business are not to be 

disclosed under attorney-client privilege or other basis, that written statement must come 

from the City official directly in his/her Affidavit.  Should any City official fail to produce all 

responsive records or fully and adequately complete the Affidavit, as described herein and 

required by the Public Records Act, the City retains the right to seek indemnification or 

reimbursement of any attorneys’ fees or liability against such City official in any litigation by 

a requester to enforce the provisions of the Public Records Act. 

 

As a guideline, the following examples of communications help shed light on what 

constitutes a public record. When a Public Records Request is received, each 

communication will be analyzed on a case-by-case basis: 

 

Subject to Disclosure 

Content of Records Why they would be disclosed 

A City employee’s emails to their supervisor on their 

private email accounts reporting a co-worker’s 

misappropriation of City funds 

Emails likely relate in a substantive way 

to the City’s finances, are prepared by a 

City employee and the alleged act is 

potentially a violation City’s Fraud 

Policy. 
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A Council Member’s emails to another Council 

Member on their private accounts about 

citizens’ concerns of increased crime within the 

City and suggestions on ways to reduce crime 

Emails likely relate in a substantive way 

to the safety of the City’s neighborhoods 

and are prepared by a City official. 

A subcontractor’s emails to the City Engineer on 

City Engineer’s private email account regarding the 

state of the City’s wells 

Emails likely relate in a substantive way 

to the City’s wells and presumably will be 

used or retained by the City. 

A Council Member’s text messages to a City 

employee on their private phones discussing the 

results of a City survey on residents’ use of the 

City’s park facilities 

Texts likely relate in a substantive way to 

the City’s parks and presumably will be 

used or retained by the City. 

A developer’s emails to a Council Member on the 

Council Member’s private email account 

regarding approval of an upcoming project in the 

City 

Emails likely relate in a substantive way 

to a City entitlement and presumably will 

be retained by the City (and the response 

by the Council Member to the developer 

may be prepared by the City). 

 

Not Subject to Disclosure 

Content of Records Why they would generally not be 

disclosed 

A City employee’s emails to their supervisor on their 

private email accounts regarding a co-worker’s 

personal spending habits 

Emails do not relate in a substantive way 

to the City. 

A Council Member’s email to another Council 

Member on their private accounts about not being 

able to attend a neighborhood watch meeting 

Emails do not relate in a substantive way 

to the City. 

A subcontractor’s emails to a contractor of the City 

regarding the state of the City’s park facilities 

Emails are not prepared, owned, used, or 

retained by the City. 

A Council Member’s text messages to another 

Council Member on their private devices discussing 

a City official’s personal life 

Text messages do not relate in a 

substantive way to the City. 

 

POLICY REVIEW 

 

This Policy may be amended or modified by the City Manager, from time to time, 

as necessary, to account for changes in legal, regulatory or operational 

requirements. 
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AFFIDAVIT OF OFFICIAL/EMPLOYEE REGARDING REVIEW OF  

PERSONAL ACCOUNTS AND/OR DEVICES 

 

I, ________________________________________________, do hereby affirm and say: 

 

1. That I have reviewed my personal accounts and/or device(s) (e.g., cellular phone, 

tablet, etc.) and made a thorough search for electronic records, including but not 

limited to telephone records, text messages, electronic mail, and social media posts, 

pertaining or relating to the conduct of the City’s business, as requested by 

___________________________________________, attached hereto (“Request”). 

 

2. That upon the conclusion of my search:  

 No responsive records described in the Request exist.  

 The following responsive records described in the Request exist: 

 

 

 

 

 

 

 

 

 

 The following responsive records described in the Request exist, but are being 

withheld for the reason(s) stated below (official/employee must provide the date, 

time and sender/recipient and reason for each record being withheld): 

 

 

 

 

 

 

 

 

 

 

3. I declare under penalty of perjury under the laws of the state of California that the 

foregoing is true and correct.  Executed this ____ day of _______________, 

20 ___, in Cypress, California. 

  

 

 ____________________________ 



 CITY OF CYPRESS

 CITY COUNCIL REPORT

 

   
City Council Regular 23.        
FROM: Peter Grant, City Manager 

DATE: 06/13/2022

SUBJECT: Receive an Update on the Cypress Citizens Academy

RECOMMENDATION
Receive an update on the Cypress Citizens Academy.

DISCUSSION
The City Manager will provide a verbal report on the Cypress Citizens Academy which
begins June 14, 2022. 

BUDGET IMPACT
None.

LEGAL REVIEW
None required.

APPROVED BY:  Peter Grant, City Manager
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