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December 18, 2025 
 
Mr. Bryce Christo, P.E. 
Assistant City Engineer 
City of El Mirage 
10000 North El Mirage Road 
El Mirage, Arizona 85335 
 
 
LOCATION: Interior TI Renovation Project 

El Mirage City Hall 
100000 N. El Mirage Road 

 El Mirage, Arizona 85335 
 
PROJECT DATA: Project includes the scope listed below for the interior renovations at 
the site listed above. 
 
Project Understanding 
The City plan to do tenant improvements to the current City Hall offices based in the 
programming and schematic design documents prepared to explore various options to 
maximize the existing space for future growth over the next five years. 
 
  
Phase 1 | Construction Documents 
 

1. Submit construction documents to the city or state fire marshal for permitting 
once they are complete and approved by the Owner if required. 

 
2. Provide electronic building backgrounds to Structural, Mechanical, Plumbing 

and Electrical consultants. 
 

3. Coordinate Structural, Mechanical, Plumbing, and Electrical Construction 
Documents for City review and approval as required. 

 
4. Document issues discussed in meetings and distribute to the Owner and 

Architect’s consultants. 
 

5. Prepare and coordinate Construction Documents for submittal. 
 

6. Distribute and coordinate City and Owner comments for revision of the 
documents. 

 
7. Coordinate documents for re-submittal and approval. 
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8. Coordinate with City’s special systems vendors (including CTS for the access 
control/security system). 

 
9. Develop technical specifications including fire alarm and fire sprinkler 

specifications for contractor provided systems. Permits by GC by deferred 
submittal. 

 
10. Contract documents will be provided to the Owner at 50%, 95% and 100% for 

development of the pricing. 
 

11. Update previous cost estimates based on design.  
 

12. The Architect shall be available for the pre-bid/proposal meeting. The Architect 
shall assist with answering bid questions from prospective bidders regarding the 
design and shall provide any required project addenda during the bidding 
process. 

 
Phase 2: Construction Administration 
 

1. The Architect shall visit the site at intervals appropriate to the stage of 
construction or as otherwise agreed by the Owner and Architect in writing to 
become generally familiar with the progress and quality of the Work 
completed and to determine in general if the work is being performed in a 
manner indicating that the Work when completed will be in accordance with 
the Contract Documents.  On the basis of on-site observations as an 
architect, the Architect shall evaluate the Contractor’s Application for 
Payment.  The Architect shall review and certify any amounts due to the 
Contractor.  For the purpose of this proposal, the Architect agrees to weekly 
site visits and payment review monthly.  The Owner may make written 
requests for additional site visits if required prior to requested visit. 

 
2. The Architect shall not have control over or charge of and shall not be 

responsible for construction means, methods, techniques, sequences or 
procedures, or for safety precautions and programs in connection with the 
Work, since these are solely the Contractor’s responsibility under the 
Contract for Construction.  The Architect shall not be responsible for the 
Contractor’s schedules or failure to carry out the Work in accordance with the 
Contract Documents.  The Architect shall not have control over or charge of 
acts or omissions of the Contractor, Subcontractors, or their agents or 
employees, or of any other persons performing portions of the Work. 

 
3. The Architect shall at all times have access to the Work wherever it is in 

preparation or progress. 
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4. Except as may otherwise be provided in the Contract Documents, or when 
direct communications have been specially authorized, communications by 
and with the Architect’s consultants shall be through the Architect. 

 
5. The Architect’s certification for payment shall constitute a representation to 

the Owner, based on the Architect’s observations and the site as provided in 
Subparagraph 2 and on the data comprising the Contractor’s Applications for 
Payment, that the Work has progressed to the point indicated and that, to the 
best of the Architect’s knowledge, information and belief, quality of the work 
is in accordance with the Contract Documents. 

 
6. The foregoing representations are subject to an evaluation of the work for 

conformance with the Contract Documents upon Substantial Completion to 
results of subsequent tests and inspections, to minor deviations from the 
Contract Documents correctable prior to completion and to specific 
qualifications expressed by the Architect.  The issuance of a Certificate for 
Payment shall further constitute a representation that the Contractor is 
entitled to payment in the amount certified. 

 
7. The Architect shall review and approve or take other appropriate action upon 

Contractor’s submittal such as Shop Drawings, Product Data and Samples, 
but only for the limited purpose of checking for conformance with information 
given and the design concept expressed in the Contract Documents.  Review 
of such submittal is not conducted for the purpose of determining the 
accuracy and completeness of their details such as dimensions and 
quantities or for substantiating instructions for installation or performance of 
equipment of systems designed by the Contractor, all of which remain the 
responsibility of the Contractor to the extent required by the Contract 
Documents.  The Architect’s review shall not constitute approval of safety 
precautions or, unless otherwise specifically stated by the Architect, of 
construction means, methods, techniques, sequences or procedures.  The 
Architect’s approval of a specific item shall not indicate approval of an 
assembly of which the item is a component.  When professional certification 
of performance characteristics of materials, systems or equipment is required 
by the Contract Documents, the Architect shall be entitled to rely upon such 
certification to establish that the materials, systems or equipment will meet 
the performance criteria required by the Contract Documents. 

 
8. The Architect shall conduct inspections to determine the date or dates of 

Substantial Completion and the date of final completion, shall receive and 
forward to the Owner for the Owner’s review and records written warranties 
and related documents required by the Contract Documents and assembled 
by the Contractor, and shall issue a final Certificate for Payment upon 
compliance with the requirements of the Contract Documents and Notice of 
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Substantial Completion.  The Owner shall compensate Architect the amount 
outlined herein per site visit/payment draw. 

 
9. Interpretations and decisions of the Architect shall be consistent with the 

intent and reasonably inferable from the Contract Documents and shall be in 
writing or in the form of drawings. 

 
10. The Architect’s decisions on matters relating to aesthetic effect shall be final 

if consistent with the intent expressed in the Contract Documents as long as 
Owner consent is obtained in matters resulting in a change of contract price. 

 
11. The Architect shall render written decisions within a reasonable time on all 

claims, disputes or other matters in question.  
 

12. Attend the pre-construction meeting and weekly project meetings (virtual or 
in-person) with the City and Contractor.  
 

13. Prepare as-built drawings per the GC provided records drawings.  
 
SERVICES INCLUDE: 
 

1. Architectural Design and Project Specifications 
2. Mechanical, Plumbing & Electrical Engineering 
3. Structural Engineering 
4. Special Systems Coordination (with City vendor) 
5. Contract Administration 

 
SERVICES NOT INCLUDED: 
 

1. Municipal / Departmental Fees 
2. Soils Report 
3. Site Utilities 
4. Extraordinary Services Required By Any Entity (Unless Noted Before 

Execution of Contract) 
5. ALTA / Topographic Survey 
6. Services beyond those detailed above. 
7. Fire Sprinkler Design or Fire Alarm Design. (Deferred Submittal By GC) 

 
ARCHITECTURAL FEE SCHEDULE 
 
Fee Schedule shall be a fixed fee with the following criteria breakdown: 
 
Phase 1: Construction Documents  
Phase 2: Construction Administration 
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Fee using 1GPA 23-18P-10  Architectural Services Contract Group D 
 
$680,000.00 (estimated construction budget) x 8.0% (1GPA multiplier) = $54,400.00 
(total design fee) including construction administration.  Reimbursable Expenses 
included in the lump sum. SEE EXHIBIT A – ATTACHED 
 
Fee Breakdown: 

• Design Phase (80%): $43,520 
• Construction Administration Phase (20%): $10,880 

 
Lump Sum:  $54,400.00 
 
3. Deliverables: 
 

1. Construction documents that include drawings and specifications in PDF format. 
2. Updated cost estimates 

 
OTHER TERMS AND CONDITIONS 
 
Reimbursable Expenses 
Reimbursable Expenses are in addition to compensation for Basic and Additional Services 
and include, but are not limited to, CADD plotting, reproductions, and printing.  These 
expenses shall be billed by the Architect to the Owner at one point zero (1.0) times their 
actual cost if the agency providing such services contracts directly with the Architect.  On 
the contrary, if the agency providing such services contracts directly with the Owner, these 
expenses shall not be billed through the Architect to the Owner. 
 
Invoicing 
The Architect shall invoice its time and Reimbursable Expenses monthly and invoices are 
due and payable within thirty (30) days.  There will be a service charge of twelve percent 
(12%) per annum on late invoices. 
 
Legal Costs 
Should any legal proceeding be commenced between the parties to this Contract seeking 
to enforce any of its provisions, including, but not limited to, fee provisions, the prevailing 
party in such proceeding shall be entitled, in addition to such other relief as may be 
granted, to a reasonable sum for attorneys’ fees which shall be determined by the court or 
forum in such proceeding or in separate action brought for that purpose.  For purposes of 
this provision, “prevailing party” shall include a party which dismisses an action for 
recovery hereunder in exchange for payment of the sum allegedly due, performance of 
covenants allegedly breached or consideration substantially equal to the relief sought in 
the action or proceeding. 
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Project Timing 
If the Project is suspended by the Owner for more than thirty (30) consecutive days the 
Architect shall be compensated for services performed prior to the notice of such 
suspension.  When the Project is resumed the Architect’s compensation shall be equitably 
adjusted to provide for expenses incurred in the interruption and resumption of the 
Architect’s services. 
 
Termination 
This Contract my be terminated by either party upon not less than seven (7) days written 
notice should the other party fail substantially to perform in accordance with the terms of 
this Contract through no fault of the party initiating the termination. 
 
Owner’s Responsibilities 
The Owner shall provide full information, including a program which sets forth the Owner’s 
objectives, schedule, constraints, and budget with reasonable contingencies and criteria.  
The Owner shall also furnish any reports, tests, surveys, inspections or other 
documentation or information or consultants reasonably requested by the Architect.  All the 
foregoing shall be furnished at the Owner’s expense and the Architect shall be entitled to 
rely upon the accuracy and completeness thereof.  
 
Ownership of Documents 
The Drawings and other documents, as instruments of service, are and shall remain the 
property of the Architect.  They shall not be used on other projects or as the basis for 
drawings by others without written authorization from the Architect.  Such authorization 
shall not be unreasonably withheld by the Architect.  If authorization is granted by the 
Architect, the Architect shall reserve the right to require the Owner to pay a reasonable 
sum of Reuse Fee, and upon receipt of such fee, the Architect shall provide the Owner an 
electronic file of the Drawings. 
 
Architect’s Indemnification 
The Owner agrees to indemnify, defend, and hold the Architect harmless from and against 
any and all claims, liabilities, suits, demands, losses, costs and expense, including 
reasonable attorneys’ fees and all legal expenses and fees incurred on an appeal and all 
interest thereon, accruing or resulting to any and all persons, firms or any other legal 
entities, on account of any damage to property or persons, including death, arising out of 
the performance or non-performance of obligations under this Contract, except to the 
extent the Architect is found to be liable for such damages or losses by a court of forum of 
the competent jurisdiction. 
 
Initial Dispute Resolution 
Initial Dispute Resolution: If a dispute arises out of or relates to this Agreement or its 
breach, the parties shall endeavor to settle the dispute first through direct discussions.  If 
the dispute cannot be settled through direct discussions, the parties shall endeavor to 
settle the dispute by arbitration in accordance with the Construction Industry Arbitration 
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Rules of the American Arbitration Association then in effect unless the parties mutually 
agree otherwise. 
 
Note on Demand: A written demand for arbitration shall be filed with the American 
Arbitration Association and the other party to this Agreement within a reasonable time after 
the dispute or claim has arisen, but in no event after the applicable statue of limitations for 
a legal or equitable proceeding would have run. 
 
Award: The arbitration award shall be final.  Judgment upon the award may be confirmed 
in any court having jurisdiction. 
 
Work Continuance and Payment: Unless otherwise agreed in writing, the Architect shall 
continue to perform under this Agreement during any arbitration proceedings.  If the 
Architect continues to perform, the Company shall continue to make payments in 
accordance with this Agreement. 
 
Multiparty Proceedings:  The parties agree that all parties necessary to resolve a claim 
shall be parties to the same arbitration proceeding.  Appropriate provisions shall be 
included in all other contracts relating to the Project to provide for the consolidation of 
arbitrations. 
 
Cost of Dispute Resolution: The prevailing party in any dispute arising out of or relating to 
the Agreement or its breach that is resolved by arbitration or litigation shall be entitled to 
recover from the other party reasonable attorneys’ fee, costs and expenses incurred by the 
prevailing party in connection with such arbitrations or litigation. 
 
Architect’s Limitation of Liability 
In recognition of the relative risks and benefits of the project to both the Owner and the 
Architect, the risks have been allocated such that the Owner agrees, to the fullest extent 
permitted by law, to limit the liability of the Architect and his sub-consultants to the Owner 
and to all construction contractors and subcontractors on the project for any and all claims, 
losses, costs, damages of any nature whatsoever or claims expenses from any cause or 
causes, so that the total aggregate liability of the Architect and his or her sub-consultants 
to all those named shall not exceed $1,000,000.00 for services rendered on this project.  
Such claims and causes include, but are not limited to negligence, professional errors or 
omissions, strict liability, breach of contractor warranty. 
 
AGREEMENT FOR SERVICES ACCEPTED BY: 
 
 
 
 
  
Michael Crow 
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Red Tree Consulting 
 
 
 
 
   
Mr. Bryce Christo, P.E. Date 
Assistant City Engineer 
City of El Mirage 
 
 
 



Construction Budget 680,000.00$  
Design Fee (Group D) 54,400.00$  

Design  (GROUP D) - 80% 43,520.00$  
Construction Administration (GROUP D) - 20% 10,880.00$  

BASIC SERVICES FEE TOTAL: 54,400.00$  

Reimbursable - plotting, printing, travel, etc.  $ - PD-CS As-Built Documentation  $ - CS

Pre-Design / Space Programming  $ - PD Basic Furniture Fixture & Equip 
Coordination

 $ - SD-CS

Building Envelope and Roofing Consulting  $ - PD-SD Donation Coordination  $ - SD-CS

Submittal and Management of District's AFP 
Program with Mohave County Building Division:

 $ - PD-CS Educational Specifications  $ - PD

Lanscape Architecture  $ - PD Energy Modeling for Utility Rebates  $ - DD-CS

Food Service Consultant  $ - SD-CS Interior Design - Furnishing  $ - SD-CS

Boundary/Topo/ Utility Survey  $ - PD Project Management Services  $ - PD-CS

Off-Site Civil Engineering Allowance  $ - SD-CS Traffic Study  $ - SD

Septic Systems Design  $ - SD-CS 1st and 2nd Anniversary Warranty 
P h Li t

 $ - PC
Title Reports (6 parcels)  $ - SD-CS Legal descriptions and dedications  $ - CD-BA

Multiple GMP Reviews  $ - BA 3D Walk Thru  $ - CD
Multiple Permit Reviews  $ - BA Value Analysis Life Cycle Cost 

Analysis
 $ - SD-DD

Code required Energy Analysis (Com-Check)  $ - CD LEED certification  $ - SD-CS

Low Voltage  Special Systems Coordination  $ - SD-CS Day Light Modeling  $ - SD-CD

Special Inspections and Material Testing  $ - CS
Photo-Like Renderings (6)  $ - CD

EXPANDED SERVICES FEE TOTAL: -$  
LEGEND
BA     Bid and Award CD     Construction Documents
DD     Design Development PD     Pre-Design
SD     Schematic Design CS     Construction Services
PC     Post-Construction

Basic Professional Services Fee 54,400.00$  
Expanded Services Fee -$  

TOTAL> 54,400.00$  

EXHIBIT A
El Mirage | City Hall Tenant Improvements 12/18/25
FEE PROPOSAL 

Project Budget

Expanded Services - Required (Not Included in Basic Services) Expanded Services - Optional

Michael Crow, RRO
President

2942 North 24th Street 
Suite 114
Phoenix, Arizona 85016
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