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I. Introduction 

This site is approximately 16.111 acres located at west of the southwest corner of Lake Mary Road and High 
Country Trail (the “Property”).  The Property is zoned RR and ER.  The applicant has filed an application with 
the City for Site Plan Review and will be filing a Zoning Map Amendment application to change the zoning to 
MR.  These applications will allow ownership to develop a new multi-family residential development on the 
Property. The project is consistent with the City’s General Plan designation and compatible with the 
surrounding uses. The purpose of this Citizen Participation Report is to demonstrate how citizens, property 
owners and neighbor associations in the vicinity of the site have been informed of the application and have 
been able to provide feedback regarding the proposal. This participation report outlines the ongoing 
communication between the Applicant, potentially affected citizens and adjacent property owners, City staff 
and elected officials throughout the application review process. The information received by the Applicant 
from these communications has been used to make informed decisions and revise plans throughout the 
application process with regard to the development proposal. 

II. Contact List 

A contact list was prepared for the zoning map amendment application using the following criteria. Additional 
contacts were added over the course of the application process as requested by neighbors, the City of 
Flagstaff and the Applicant. 

• Each real property owner (if different from the applicant) as shown on the last assessment of the property, 
of any land within the areas subject to the application for which the public hearing is required. 

• Each real property owner (if different from the applicant) as shown on the last assessment of the property 
of any land which is located within 1,000 feet of the property subject to the application for which the public 
hearing is required.  

• The situs or actual address of all tenants and residents living on the subject property. 
• All local government agencies which have reviewed and commented on the proposed development or 

Zoning Map amendment or which abut the subject property. 
• All homeowners associations (HOAs) that govern land within 1,000 feet of the subject property as well 

as all persons or groups whose names are on the registry of persons and groups described above who 
are interested in receiving such notice. 

• Neighbor attendees at all neighborhood meetings that signed in and provided contact information. 
 

III. Notification Technique / Notice of Neighborhood Meeting 

Citizens, registered neighborhoods, homeowners associations, and other interested parties affected by the 
applications as detailed above, were notified of the requests through an informational mailing, a sign posted 
on site with information regarding neighborhood meetings and public hearings, two organized neighborhood 
meetings, and other meetings with neighbors and the Ponderosa Trails HOA. 
 
The Applicant conducted the following notice procedures: 

a. Notices that set forth the purpose and substance of the proposed application, and the time, date and 
place of both neighborhood meetings and public hearings. The notices were sent by first class mail 
to the Contact List established in Section II of this Public Participation Plan. 
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b. A notarized copy of the mailing lists and affidavits of notification to affected property owners were 
submitted to the City of Flagstaff prior the public hearing and prior to neighborhood meetings. 

c. Installation of one double sided one sign that was four feet by four feet in area on the property in a 
location clearly visible from a public right-of-way to adjacent residents setting forth the purpose, time, 
date, and place of the neighborhood meetings and public hearings once they were scheduled. The 
sign was installed a minimum of 10 days prior to the neighborhood meeting and updated 15 days 
prior to the public hearing.  

d. The applicant submitted a notarized affidavit of posting and photographs of the signs posted on the 
subject property to city staff prior to the public hearing date and prior to the public meetings. 

The City of Flagstaff was be responsible for placing the public hearing notices required by the Zoning Code 
in a newspaper of general circulation within the City. 

IV. Neighborhood Meeting Format 

The neighborhood meetings were held for a one hour period on the dates established by the applicant and 
approved by city staff. The first meeting was an open house format where residents can come in at any point 
during the one hour window and receive information from the development team about the proposal. Full size 
plans will be mounted to presentation boards and available for neighbors to view up close. The second 
meeting was a formal sit-down presentation to neighbors with exhibits projected on a screen. At both 
meetings, development team members presented information about the proposal and request, revisions made 
to the plans as a result of neighbor and city feedback, and answered questions raised by meeting attendees. 
Notes were taken by development team members during the meeting. A summary of both meetings are 
provided in the attached correspondence mailed to meeting attendees and city staff following each meeting. 
Also attached are sign-in sheets from each meeting.  

 
V. Status Procedures 

The Applicant kept the City of Flagstaff informed of the status of its citizen participation efforts. To do so, the 
Applicant provided the following to the City of Flagstaff, copies of which are attached to this report:  

a. Details of techniques the applicant used to involve the public, including: 

b. Dates and locations of neighborhood meetings; 

i. Copies of letters, notices, newsletters and other correspondence, including dates and 
numbers of mailings or deliveries; 

ii. A copy of the mailing list, and a summary of where residents, property owners, and 
potentially affected citizens receiving notices, newsletters, or other written materials were 
located; 

iii. The number and names of people that participated in the process based on the sign-in 
sheet for the meeting; and 

iv. A dated photograph of the sign installed in compliance with Flagstaff Zoning Code Section 
10-20.30.060 (D)(6) as outlined above in Section III of the Citizen Participation Plan. 
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c. A summary of concerns, issues and problems expressed during the neighborhood meeting, 
including: 

i. The substance of the concerns, issues, and problems; and 

ii. The applicant’s response to the comments received at the public meeting. The applicant’s 
responses were included in the form of modifications to the site plan through revisions 
submitted to the city. 

d. The applicant sent a copy of the written summary to all the people who recorded their names on the 
sign-in sheet for the meetings. 

VI. Community Outreach Efforts 
 

1. Voluntary letter sent to neighborhood informing them of proposed  January 16, 2018  
development  

2. Individual meetings with homeowners on Goldrush Trail  February 5, 2018 
3. Additional meetings with homeowners on Goldrush Trail  February 22, 2018 
4. Mailed Notice Letters / Sign Posting for 1st   October 5, 2018 

Neighborhood Open House meeting 
5. Submit sign posting affidavit and copy of notice for 1st   October 8, 2018 

Neighborhood Open House meeting to staff 
6. Hold 1st Neighborhood Open House and Introduction of Proposal October 18, 2018 
7. Attend & discuss proposed development at Ponderosa Trails  October 24, 2018 

Annual HOA Meeting 
8. Submitted a summary of the 1st Neighborhood Meeting to Staff October 26, 2018  

and neighbors that attended the Neighborhood Open House meeting 
9. Formal Zoning Map Amendment Application   December 26, 2018 
10. Attend and preset to Ponderosa Trails HOA Board solutions to  January 17, 2019 

items previously raised by community including improved line of  
site from adjacent properties by lowering buildings through site  
grading, reduction in density, increase in open space, and  
driveway realignments to improve safety of driveways. 

11. Mailed Invitations / Sign Posting for 2nd Neighborhood Open  February 19 & 20, 2019 
House Meeting 

12. Submit sign posting affidavit and copy of notice for 2nd  February 26, 2019 
Neighborhood Open House meeting to staff 

13. Hold 2nd Neighborhood Open House Meeting   March 4, 2019 
14. Submitted a summary of the Neighborhood Meeting to Staff March 13, 2019 

and neighbors that attended the meeting 
15. Mailed Notification Letter for Public Hearing   April 8, 2019 
16. Sign Posting for Public Hearing     April 8, 2019   
17. Submit affidavit of sign posting and public hearing notice mailing April 9, 2019 
18. Update Site Posting for new Public Hearing dates   May 6, 2019 
19. Submit affidavit of sign posting and public hearing notice mailing May 8, 2019 
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Jessi Thornton

From: Jessi Thornton
Sent: Tuesday, October 9, 2018 9:22 AM
To: 'Alaxandra Pucciarelli'
Cc: Tristan Charlesworth
Subject: RE: Aura Flagstaff - Sign Posting Affidavit

Sounds great! See you then. 
 
 
Jessi Thornton 
Withey Morris, PLC 
2525 E. Arizona Biltmore Circle, Ste A-212 
Phoenix, AZ 85016 
602-230-0600 – Main  
602-346-4618 – Direct  
602-510-3654 – Mobile  
 

           
  
This e-mail, and any attachment(s), is intended only for the person or entity to which it is addressed and may contain information that is privileged, confidential or 
otherwise protected from disclosure.  Dissemination, distribution or copying of this e-mail or the information herein by anyone other than the intended recipient, or 
an employee or agent responsible for delivering the message to the intended recipient, is prohibited.  If you have received this e-mail in error, please destroy the 
original message and all copies. 
 
 

From: Alaxandra Pucciarelli <APucciarelli@flagstaffaz.gov>  
Sent: Tuesday, October 9, 2018 9:04 AM 
To: Jessi Thornton <jessi@witheymorris.com> 
Cc: Tristan Charlesworth <TCharlesworth@trinsicres.com> 
Subject: RE: Aura Flagstaff ‐ Sign Posting Affidavit 
 
Hi Jessi‐ 
 
The mailing affidavit is not required for the neighborhood meeting‐ just for public hearings.  I am good with the 
information you have provided so far‐ the letter, the list on contacted neighbors, the photo of the posted sign, and the 
CPP. 
 
I am required to attend your neighborhood meeting on the 18th.  See you then! 
 

Alaxandra Pucciarelli 
Planning Development Manager 
Current Planning Program 
211 W. Aspen Avenue 
Flagstaff, AZ  86001 
Phone: (928) 213‐2640 
Email: apucciarelli@flagstaffaz.gov 
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From: Jessi Thornton <jessi@witheymorris.com>  
Sent: Monday, October 8, 2018 4:21 PM 
To: Alaxandra Pucciarelli <APucciarelli@flagstaffaz.gov> 
Cc: Tristan Charlesworth <TCharlesworth@trinsicres.com> 
Subject: Aura Flagstaff ‐ Sign Posting Affidavit 
 
Alax, 
 
Please find the attached sign posting affidavit with photos of the signs for the Aura Flagstaff neighborhood meeting, 
posted on Friday, October 5th. 
 
Is there an affidavit for the notice mailing that we can complete and submit as well? 
 
Thanks, 
 
 
Jessi Thornton 
Withey Morris, PLC 
2525 E. Arizona Biltmore Circle, Ste A-212 
Phoenix, AZ 85016 
602-230-0600 – Main  
602-346-4618 – Direct  
602-510-3654 – Mobile  
 

           
  
This e-mail, and any attachment(s), is intended only for the person or entity to which it is addressed and may contain information that is privileged, confidential or 
otherwise protected from disclosure.  Dissemination, distribution or copying of this e-mail or the information herein by anyone other than the intended recipient, or
an employee or agent responsible for delivering the message to the intended recipient, is prohibited.  If you have received this e-mail in error, please destroy the 
original message and all copies. 
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Jessi Thornton

From: Jessi Thornton
Sent: Friday, October 26, 2018 10:33 AM
To: 'Alaxandra Pucciarelli'
Cc: 'Todd Gosselink'; Jason; Tristan Charlesworth
Subject: Neighborhood Meeting - Summary Report
Attachments: 57181025 Neighborhood Meeting Summary.pdf; Sign-In Sheets.pdf; 1st Open House Notice 

Letter.pdf; Mailing Labels.pdf; Comment Cards.pdf

Alax, 
 
Please find the attached summary report for the October 18th neighborhood meeting for the Aura Flagstaff project. 
 
Thanks, 
 
 
Jessi Thornton 
Withey Morris, PLC 
2525 E. Arizona Biltmore Circle, Ste A-212 
Phoenix, AZ 85016 
602-230-0600 – Main  
602-346-4618 – Direct  
602-510-3654 – Mobile  
 

           
  
This e-mail, and any attachment(s), is intended only for the person or entity to which it is addressed and may contain information that is privileged, confidential or 
otherwise protected from disclosure.  Dissemination, distribution or copying of this e-mail or the information herein by anyone other than the intended recipient, or
an employee or agent responsible for delivering the message to the intended recipient, is prohibited.  If you have received this e-mail in error, please destroy the 
original message and all copies. 
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Jessi Thornton

From: Jessi Thornton
Sent: Tuesday, February 26, 2019 2:23 PM
To: 'Alaxandra Pucciarelli'
Subject: Mailing and Affidavit of Sign Posting - Aura Flagstaff
Attachments: 57190220 Affidavit of Sign Posting.pdf; 57190220 2nd Open House Notice Letter w. Attachments.pdf

Alax, 
 
Please find the attached copy of the mailing sent on February 20th to the 1,000 foot mailing radius, plus prior meeting 
attendees. I have also attached the affidavit of sign posting and the sign photos. The sign posting company only sent one 
photo on the 20th, then sent a follow‐up photo of the second side of the sign the next day (notice the snow cover). 
 
Thanks, 
 
 
Jessi Thornton 
Withey Morris, PLC 
2525 E. Arizona Biltmore Circle, Ste A-212 
Phoenix, AZ 85016 
602-230-0600 – Main  
602-346-4618 – Direct  
602-510-3654 – Mobile  
 

           
  
This e-mail, and any attachment(s), is intended only for the person or entity to which it is addressed and may contain information that is privileged, confidential or 
otherwise protected from disclosure.  Dissemination, distribution or copying of this e-mail or the information herein by anyone other than the intended recipient, or
an employee or agent responsible for delivering the message to the intended recipient, is prohibited.  If you have received this e-mail in error, please destroy the 
original message and all copies. 
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Jessi Thornton

From: Jessi Thornton
Sent: Thursday, March 14, 2019 12:57 PM
To: 'Alaxandra Pucciarelli'
Cc: 'Todd Gosselink'; Jason; 'Tristan Charlesworth'
Subject: Neighborhood Meeting - Summary Report
Attachments: Summary.pdf

Alax, 
 
Please find the attached summary report for the March 4th neighborhood meeting for the Aura Flagstaff project, which 
has been mailed out today to you. A copy of this summary is also being mailed to each of the attendees at the meeting. 
 
Thanks, 
 
 
Jessi Thornton 
Withey Morris, PLC 
2525 E. Arizona Biltmore Circle, Ste A-212 
Phoenix, AZ 85016 
602-230-0600 – Main  
602-346-4618 – Direct  
602-510-3654 – Mobile  
 

           
  
This e-mail, and any attachment(s), is intended only for the person or entity to which it is addressed and may contain information that is privileged, confidential or 
otherwise protected from disclosure.  Dissemination, distribution or copying of this e-mail or the information herein by anyone other than the intended recipient, or 
an employee or agent responsible for delivering the message to the intended recipient, is prohibited.  If you have received this e-mail in error, please destroy the 
original message and all copies. 
 





























































1

Jessi Thornton

From: Jessi Thornton
Sent: Tuesday, April 9, 2019 3:24 PM
To: Alaxandra Pucciarelli
Cc: 'Todd Gosselink'; Tristan Charlesworth
Subject: Public Hearing -  Affidavits of Sign Posting and mailing - Aura Flagstaff
Attachments: affidavit for 3rd ltr PZ-17-00218-03.pdf; 57190409 Affidavit of Sign Posting.pdf

Alax, 
 
Please find the attached copy of the affidavit of public hearing notice, sent on April 8, 2019 to the 1,000 foot mailing 
radius, plus prior meeting attendees. I have also attached the affidavit of sign posting for the public hearings.  
 
Thanks, 
 
 
Jessi Thornton 
Withey Morris, PLC 
2525 E. Arizona Biltmore Circle, Ste A-212 
Phoenix, AZ 85016 
602-230-0600 – Main  
602-346-4618 – Direct  
602-510-3654 – Mobile  
 

           
  
This e-mail, and any attachment(s), is intended only for the person or entity to which it is addressed and may contain information that is privileged, confidential or 
otherwise protected from disclosure.  Dissemination, distribution or copying of this e-mail or the information herein by anyone other than the intended recipient, or 
an employee or agent responsible for delivering the message to the intended recipient, is prohibited.  If you have received this e-mail in error, please destroy the 
original message and all copies. 
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Jessi Thornton

From: Jessi Thornton
Sent: Wednesday, May 8, 2019 9:59 AM
To: Alaxandra Pucciarelli
Cc: Todd Gosselink; Tristan Charlesworth; Jason Morris
Subject: RE: Aura posting
Attachments: 57190507 Affidavit of Sign Posting.pdf; Affidavit of Notification to Affected Property Owners 

05-07-19.pdf

Alax, 
 
Please find the attached affidavits for the mailing and sign posting reflecting the updated hearing dates for Aura 
Flagstaff. 
 
Thanks, 
 
 
Jessi Thornton 
Withey Morris, PLC 
2525 E. Arizona Biltmore Circle, Ste A-212 
Phoenix, AZ 85016 
602-230-0600 – Main  
602-346-4618 – Direct  
602-510-3654 – Mobile  
 

           
  
This e-mail, and any attachment(s), is intended only for the person or entity to which it is addressed and may contain information that is privileged, confidential or 
otherwise protected from disclosure.  Dissemination, distribution or copying of this e-mail or the information herein by anyone other than the intended recipient, or 
an employee or agent responsible for delivering the message to the intended recipient, is prohibited.  If you have received this e-mail in error, please destroy the 
original message and all copies. 
 
 

From: Alaxandra Pucciarelli <APucciarelli@flagstaffaz.gov>  
Sent: Thursday, May 2, 2019 8:25 AM 
To: Jessi Thornton <jessi@witheymorris.com> 
Cc: Todd Gosselink <TGosselink@trinsicres.com>; Tristan Charlesworth <TCharlesworth@trinsicres.com>; Jason Morris 
<Jason@witheymorris.com> 
Subject: RE: Aura posting 
 
Hi Jessi‐ 
 
These both look good.  Thank you! 
 

Alaxandra Pucciarelli 
Planning Development Manager 
Current Planning Program 
211 W. Aspen Avenue 
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Flagstaff, AZ  86001 
Phone: (928) 213‐2640 
Email: apucciarelli@flagstaffaz.gov 
 

From: Jessi Thornton <jessi@witheymorris.com>  
Sent: Wednesday, May 1, 2019 5:42 PM 
To: Alaxandra Pucciarelli <APucciarelli@flagstaffaz.gov> 
Cc: Todd Gosselink <TGosselink@trinsicres.com>; Tristan Charlesworth <TCharlesworth@trinsicres.com>; Jason Morris 
<Jason@witheymorris.com> 
Subject: RE: Aura posting 
 
Alax, 
 
Please find the attached draft updated public notice letter and sign posting for Aura Flagstaff for your review. Please 
confirm these are approved for mailing/posting. We will need to send the sign posting language out by end of day 
tomorrow to be updated on time and the letters need to be prepped for mailing this Friday. Let me know if that give you 
enough time to review them. 
 
Thanks, 
 
 
Jessi Thornton 
Withey Morris, PLC 
2525 E. Arizona Biltmore Circle, Ste A-212 
Phoenix, AZ 85016 
602-230-0600 – Main  
602-346-4618 – Direct  
602-510-3654 – Mobile  
 

           
  
This e-mail, and any attachment(s), is intended only for the person or entity to which it is addressed and may contain information that is privileged, confidential or 
otherwise protected from disclosure.  Dissemination, distribution or copying of this e-mail or the information herein by anyone other than the intended recipient, or
an employee or agent responsible for delivering the message to the intended recipient, is prohibited.  If you have received this e-mail in error, please destroy the 
original message and all copies. 
 
 

From: Jessi Thornton <jessi@witheymorris.com>  
Sent: Friday, April 26, 2019 3:55 PM 
To: Alaxandra Pucciarelli <APucciarelli@flagstaffaz.gov> 
Subject: Re: Aura posting 
 
Alax, 
 
Thank you for your email and confirming those dates for us. We will have the sign updated. Do you want us to send out 
an updated notice to our neighborhood notice list? 
 
Thanks, 
 
Jessi Thornton 
Withey Morris, PLC 
2525 E. Arizona Biltmore Circle, Ste A-212 
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Phoenix, AZ 85016 
602-230-0600 – Main 
602-346-4618 – Direct 
602-510-3654 – Mobile 
  

           
  
This e-mail, and any attachment(s), is intended only for the person or entity to which it is addressed and may contain information that 
is privileged, confidential or otherwise protected from disclosure.  Dissemination, distribution or copying of this e-mail or the information 
herein by anyone other than the intended recipient, or an employee or agent responsible for delivering the message to the intended 
recipient, is prohibited.  If you have received this e-mail in error, please destroy the original message and all copies. Ray Thornton 
jessi@witheymorris.com 
 
 
 

On Apr 25, 2019, at 2:27 PM, Alaxandra Pucciarelli <APucciarelli@flagstaffaz.gov> wrote: 
 
Hi Jessi‐ 
  
Looks like we are set for the Planning and Zoning Commission meeting on May 22, and the Council 
meetings on June 18 and July 2.  Please have the sign updated and notify the neighbors.  I will have the 
newspaper ad updated. 
  
Thanks! 
  

Alaxandra Pucciarelli 
Planning Development Manager 
Current Planning Program 

211 W. Aspen Avenue 
Flagstaff, AZ  86001 
Phone: (928) 213‐2640 
Email: apucciarelli@flagstaffaz.gov 
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