
           

CITY COUNCIL SPECIAL MEETING AGENDA
 

SPECIAL COUNCIL MEETING
TUESDAY
AUGUST 8, 2023

  COUNCIL CHAMBERS
211 WEST ASPEN AVENUE

2:00 P.M.
 

All City Council Meetings are live streamed on the city's website 
(https://www.flagstaff.az.gov/1461/Streaming-City-Council-Meetings)

***PUBLIC COMMENT***
Verbal public comments may be given through a virtual public comment platform or in-person

If you want to provide a verbal comment during the Council Meeting, use the link below to join
for public comment.

VIRTUAL PUBLIC COMMENT
 

Written comments may be submitted to publiccomment@flagstaffaz.gov. All comments submitted
via email will be considered written comments and will be documented into the record as such.

 

           

1. CALL TO ORDER
 

NOTICE OF OPTION TO RECESS INTO EXECUTIVE SESSION
 
Pursuant to A.R.S. §38-431.02, notice is hereby given to the members of the City Council and
to the general public that, at this regular meeting, the City Council may vote to go into
executive session, which will not be open to the public, for discussion and consultation with
the City’s attorneys for legal advice on any item listed on the following agenda, pursuant to
A.R.S. §38-431.03(A)(3).

  

 

2. ROLL CALL
  
NOTE: One or more Councilmembers may be in attendance through other technological
means.
  
MAYOR DAGGETT
VICE MAYOR ASLAN
COUNCILMEMBER HARRIS
COUNCILMEMBER HOUSE
 

COUNCILMEMBER MATTHEWS
COUNCILMEMBER MCCARTHY
COUNCILMEMBER SWEET
 

  

 

3. PLEDGE OF ALLEGIANCE, MISSION STATEMENT, AND LAND ACKNOWLEDGEMENT
   

MISSION STATEMENT
 

The mission of the City of Flagstaff is to protect and enhance the quality of life for all.

  

https://www.flagstaff.az.gov/1461/Streaming-City-Council-Meetings
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NzNhZjMxMjAtZjc1OC00ZmRhLTgyZjQtZjk5NjU1YTk5YTQ1%40thread.v2/0?context=%7b%22Tid%22%3a%225da727b9-fb88-48b4-aa07-2a40088a046d%22%2c%22Oid%22%3a%22092ff328-7f9a-4a81-ae2d-fba9ff4ca8ad%22%7d
mailto:publiccomment@flagstaffaz.gov


LAND ACKNOWLEDGEMENT
 

The Flagstaff City Council humbly acknowledges the ancestral homelands of this area’s
Indigenous nations and original stewards. These lands, still inhabited by Native descendants,
border mountains sacred to Indigenous peoples. We honor them, their legacies, their
traditions, and their continued contributions. We celebrate their past, present, and future
generations who will forever know this place as home.

 

4. LIQUOR LICENSE PUBLIC HEARINGS   

 

A. Consideration and Action on Liquor License Application: Mario Frank Martusciello,
"Matador Coffee Roasting Co," 203 S. Milton Road, Series 12 (restaurant), New License.

 

STAFF RECOMMENDED ACTION:
  Hold the public hearing.

The City Council has the option to:
1) Forward the application to the State with a recommendation for approval;
2) Forward the application to the State with no recommendation; or
3) Forward the application to the State with a recommendation for denial based on the
testimony received at the public hearing and/or other factors.

 

B. Consideration and Action on Liquor License Application:  Randall James Duren, Jr., "Hops
on Birch" 22 E. Birch Avenue, #2, Series 07 (Beer and Wine Bar), Owner Transfer.

 

STAFF RECOMMENDED ACTION:
  Hold the public hearing.

The City Council has the option to:
1) Forward the application to the State with a recommendation for approval;
2) Forward the application to the State with no recommendation; or
3) Forward the application to the State with a recommendation for denial based on the
testimony received at the public hearing and/or other factors.

 

C. Consideration and Action on Liquor License Application: Camila Alarcon, "Bun Huggers,"
901 S. Milton Road, #A, Series 12 (restaurant), New License.

 

STAFF RECOMMENDED ACTION:
  Hold the public hearing.

The City Council has the option to:
1) Forward the application to the State with a recommendation for approval;
2) Forward the application to the State with no recommendation; or
3) Forward the application to the State with a recommendation for denial based on the
testimony received at the public hearing and/or other factors.

 



           

D. Consideration and Action on Liquor License Application: Natasha Anne Greenhalgh, "Petit
Marche," 2 S. Beaver Street #170, Series 10 (beer and wine store), New License.

 

STAFF RECOMMENDED ACTION:
  Hold the public hearing.

The City Council has the option to:
(1) Forward the application to the State with a recommendation for approval;
(2) Forward the application to the State with no recommendation;
(3) Forward the application to the State with a recommendation for denial based on
information from staff, the testimony received at the public hearing and/or other factors.

 

5. ADJOURNMENT   

 

CERTIFICATE OF POSTING OF NOTICE 

The undersigned hereby certifies that a copy of the foregoing notice was duly posted at Flagstaff City Hall on                      ,
at                a.m./p.m. in accordance with the statement filed by the City Council with the City Clerk.

Dated this               day of                                       , 2023.

__________________________________________
Stacy Saltzburg, MMC, City Clerk
                                             



  4. A.             
CITY OF FLAGSTAFF
STAFF SUMMARY REPORT

To: The Honorable Mayor and Council

From: Stacy Fobar, Deputy City Clerk

Date: 07/28/2023

Meeting Date: 08/08/2023

TITLE: 
Consideration and Action on Liquor License Application: Mario Frank Martusciello, "Matador Coffee
Roasting Co," 203 S. Milton Road, Series 12 (restaurant), New License.

STAFF RECOMMENDED ACTION:
Hold the public hearing.

The City Council has the option to:
1) Forward the application to the State with a recommendation for approval;
2) Forward the application to the State with no recommendation; or
3) Forward the application to the State with a recommendation for denial based on the testimony
received at the public hearing and/or other factors.

Executive Summary:
The liquor license process begins at the State level and applications are then forwarded to the respective
municipality for posting at the property and holding a public hearing, after which the Council
recommendation is forwarded back to the State. A Series 12 license allows the holder of a restaurant
license to sell and serve spirituous liquor solely for consumption on the premises of an establishment
which derives at least forty percent (40%) of its gross revenue from the sale of food. Matador Coffee
Roasting Co. is an existing business and is asking for a new liquor license in Flagstaff. If approved, it will
be the 89th series 12 license in Flagstaff. Series 12 licenses are non-quota licenses. To view surrounding
liquor licenses, please refer to the online interactive Liquor License Map.

The property has been posted as required, and the Police and Community Development divisions have
reviewed the application and provided their respective reports.

Financial Impact:
There is no budgetary impact to the City of Flagstaff as this is a recommendation to the State.

Policy Impact:
Not applicable.

Connection to PBB Priorities/Objectives, Carbon Neutrality Plan & Regional Plan:
Liquor licenses are a regulatory action and there is no Council goal that applies.

http://map-flagstaff.opendata.arcgis.com/


Has There Been Previous Council Decision on This:
Not applicable.

Key Considerations:
Because the application is for a new license, consideration may be given to both the location and the
applicant's personal qualifications.

The deadline for issuing a recommendation on this application is August 11,  2023.

Community Benefits and Considerations:
This business will contribute to the tax base of the community.

Community Involvement:
The application was properly posted on July 18, 2023. No written protests have been received to date.

Attachments:  Letter to Applicant
Hearing Procedures
Series 12 Description
PD Memo
Zoning Memo
Map



   

 

 

 

 

 

 
OFFICE OF THE CITY CLERK 

 
7/28/2023 
 
Mario Frank Martusciello 
203 S. Milton Road 
Flagstaff, AZ 86001 
  
Dear Mr. Martusciello, 
 
Your application for a Series 12 Liquor License for Matador Coffee Roasting Co. located 203 S. 
Milton Road., Flagstaff, AZ was posted on July 18, 2023. The City Council will consider the 
application at a public hearing during their scheduled Special City Council Meeting on August 8, 
2023, which is scheduled to begin at 2:00 p.m. 
 
It is important that you or your representative attend this Council Meeting via video conference 
(Microsoft Teams Meeting) and be prepared to answer any questions that the City Council may 
have. Failure to be available for questions could result in a recommendation for denial of your 
application. We suggest that you contact your legal counsel or the Department of Liquor 
Licenses and Control at 602-542-5141 to determine the criteria for your license. To help you 
understand how the public hearing process will be conducted, we are enclosing a copy of the 
City’s liquor license application hearing procedures. 
 
The twenty-day posting period for your liquor license application is set to expire on August 8, 
2023, and the application may be removed from the premises at that time. 
 
There is an $815 application fee which needs to be received prior to the hearing date. Payment 
can be made online at https://www.flagstaff.az.gov/2452/E--Services under Business Licensing 
Payment Online Services by clicking Liquor License Request Payment, in person at the 
payment window, or you can send a check to my attention at 211 W. Aspen Ave., Flagstaff, AZ 
86001.  
 
If you have any questions, please feel free to call me at 928-213-2077 (office) or 928-220-5995 
(cell). 
 
Sincerely, 
 
Stacy M. Fobar 

 
Stacy M. Fobar 
Deputy City Clerk 
 
Enclosures 

https://gcc02.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_NzNhZjMxMjAtZjc1OC00ZmRhLTgyZjQtZjk5NjU1YTk5YTQ1%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%25225da727b9-fb88-48b4-aa07-2a40088a046d%2522%252c%2522Oid%2522%253a%2522092ff328-7f9a-4a81-ae2d-fba9ff4ca8ad%2522%257d&data=05%7C01%7CStacy.Fobar%40flagstaffaz.gov%7C4433bca1cdeb4d4f471608db77276cdf%7C5da727b9fb8848b4aa072a40088a046d%7C0%7C0%7C638234783465624821%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zyOg59Upyz1P8wP1dw3Y2KMzvg3iHoh0vBwO1rdxXmg%3D&reserved=0
https://www.flagstaff.az.gov/2452/E--Services


GA02 2005-350/060321 

 

 

 

 

 

 

 

 

 

City of Flagstaff 
 

 

Liquor License Application 

Hearing Procedures 

 

 

1. When the matter is reached at the Council meeting, the presiding officer will open the 

public hearing on the item.   

 

2. The presiding officer will then ask whether City staff have information to present to the 

Council regarding the application.  Staff should come forward at this point and present 

information to the Council in a presentation not exceeding ten (10) minutes.  Council may 

question City staff regarding the testimony or other evidence provided by City staff. 

 

3. The presiding officer will request that the Applicant come forward to address the Council 

regarding the application. The applicant can give a presentation not exceeding ten (10) 

minutes.  Council may question the Applicant regarding the testimony or other evidence 

provided by the Applicant. 

 

4. Other parties, if any, may then testify, limited to three (3) minutes per person.  Council may 

question these parties regarding the testimony they present to the Council. 

 

5. The Applicant may make a concise closing statement to the Council, limited to five (5) 

minutes.  During this statement, Council may ask additional questions of the Applicant. 

 

6. City staff may make a concise closing statement to the Council, limited to five (5) minutes.  

During this statement, Council may ask additional questions of City Staff. 

 

7. The presiding officer will then close the public hearing. 

 

8. The Council will then, by motion, vote to forward the application to the State with a 

recommendation of approval, disapproval, or shall vote to forward with no 

recommendation. 

 

 





License Types: Series 12 Restaurant License 

Non-transferable 
On-sale retail privileges  
Note: Terms in BOLD CAPITALS are defined in the glossary.  

 
PURPOSE:  
Allows the holder of a restaurant license to sell and serve spirituous liquor solely for 
consumption on the premises of an establishment which derives at least forty percent (40%) 
of its gross revenue from the sale of food.  
 
ADDITIONAL RIGHTS AND RESPONSIBILITIES:  
An applicant for a restaurant license must file a copy of its restaurant menu and Restaurant 
Operation Plan with the application. The Plan must include listings of all restaurant equipment 
and service items, the restaurant seating capacity, and other information requested by the 
department to substantiate that the restaurant will operate in compliance with Title 4.  
 
The licensee must notify the Department, in advance, of any proposed changes in the seating 
capacity of the restaurant or dimensions of a restaurant facility.  
 
A restaurant licensee must maintain complete restaurant services continually during the hours 
of selling and serving of spirituous liquor, until at least 10:00 p.m. daily, if any spirituous liquor 
is to be sold and served up to 2:00 a.m.  
 
On any original applications, new managers and/or the person responsible for the day-to-day 
operations must attend a basic and management training class.  
 
A licensee acting as a RETAIL AGENT, authorized to purchase and accept DELIVERY of 
spirituous liquor by other licensees, must receive a certificate of registration from the 
Department.  
 
A PREGNANCY WARNING SIGN for pregnant women consuming spirituous liquor must be 
posted within twenty (20) feet of the cash register or behind the bar.  
 
A log must be kept by the licensee of all persons employed at the premises including each 
employee's name, date and place of birth, address and responsibilities.  
 
Bar, beer and wine bar, and restaurant licensees must pay an annual surcharge of $20.00. 
The money collected from these licensees will be used by the Department for an auditor to 
review compliance by restaurants with the restaurant licensing provisions of ARS 4-205.02.  
 

http://www.azliquor.gov/licensing/glossary.asp


 FLAGSTAFF POLICE DEPARTMENT 
 911 SAWMILL RD • FLAGSTAFF, ARIZONA 86001• (928) 779-3646 

 ADMIN FAX (928)213-3372 
 TDD 1-800-842-4681 
 

  
 

 Chief of Police 
      Dan Musselman  
 
 

 

MEMORANDUM 

 

Memo #23-085 

 

TO:  Chief Musselman  

 

FROM: Sgt. Kevin Sapp     

 

DATE: July 27, 2023 

 

RE: New Application – Series 12 Liquor License Application– Matador Coffee 

Roasting Co 

 

 

 

On July 27, 2023, I initiated an investigation into the new application for a series 12 (Restaurant) 

liquor license filed by Mario Martusciello (Agent and Controlling Person). This is a new 

application, and the application number is 248627. It is for Matador Coffee Roasting Co located 

at 203 S Milton Road, Flagstaff, AZ. 

 

I conducted a query through local systems and public access on Mario.  I discovered no derogatory 

remarks.  I conducted a search for current or historical liquor violations on the business and found 

no violations.   

 

 I found no evidence that the applicant has taken the mandatory liquor license training. This 

business is not located within 300 feet of a school or church.   

 

A representative for the business will be present for the council meeting remotely on August 8, 

2023.   

 

 

 



 

Matador Coffee Roasting Co., Series 12, 203 S. Milton Rd., July 10, 2023 
 

 

 

Planning and Development Services Memorandum 

 

To: Stacy Fobar, Deputy City Clerk 

From:  Reggie Eccleston, Code Compliance Manager 

CC:  Michelle McNulty, Planning Director 

Date: July 10, 2023 

Re: Application for Liquor License #248627            

203 S. Milton Rd., Flagstaff, Arizona 86001 

Assessor’s Parcel Number 103-06-001 

Mario Frank Martusciello on behalf of Matador Coffee Roasting Co. 

 

This application is a request for a new Series 12 Restaurant liquor license by Mario 

Frank Martusciello on behalf of Matador Coffee Roasting Co.  This business is 

located within the Highway Commercial District.   This district does allow for this 

use.      

 

There are no active Zoning Code violations associated with the applicant or the 

property at this time. 

 

  
 



C
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Active Liquor Licenses   City of Flagstaff GIS

Find Address or Place

https://gis.flagstaffaz.gov/portal/home/
Stacy.Fobar
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Callout
Matador Coffee



  4. B.             
CITY OF FLAGSTAFF
STAFF SUMMARY REPORT

To: The Honorable Mayor and Council

From: Stacy Fobar, Deputy City Clerk

Date: 08/02/2023

Meeting Date: 08/08/2023

TITLE: 
Consideration and Action on Liquor License Application:  Randall James Duren, Jr., "Hops on
Birch" 22 E. Birch Avenue, #2, Series 07 (Beer and Wine Bar), Owner Transfer.

STAFF RECOMMENDED ACTION:
Hold the public hearing.

The City Council has the option to:
1) Forward the application to the State with a recommendation for approval;
2) Forward the application to the State with no recommendation; or
3) Forward the application to the State with a recommendation for denial based on the testimony
received at the public hearing and/or other factors.

Executive Summary:
The liquor license process begins at the State level and applications are then forwarded to the respective
municipality for posting of the property and holding a public hearing, after which the Council
recommendation is forwarded back to the State. A Series 07 beer and wine bar license allows a beer and
wine bar retailer to sell and serve beer and wine, primarily by individual portions, to be consumed on the
premises and in the original container for consumption on or off the premises. A Series 07 license is a
"quota" license available only through the Liquor License Lottery or for purchase on the open market.
Hops on Birch is an existing business and is requesting an owner transfer. They are currently operating
under an interim and special event license. If approved, it will be the 25th active series 07 license in
Flagstaff.

The property has been posted as required, and the Police and Community Development divisions have
reviewed the application with no concerns noted.  To view surrounding liquor licenses, please visit
the Active Liquor Licenses Map.

Financial Impact:
There is no budgetary impact to the City of Flagstaff as this is a recommendation to the State.

Policy Impact:
Not applicable.

Connection to PBB Priorities/Objectives, Carbon Neutrality Plan & Regional Plan:

https://gis.flagstaffaz.gov/portal/apps/webappviewer/index.html?id=1a0f7ae77701495f9b04e20fb5a7dfea


Liquor licenses are a regulatory action and there is no Council goal that applies.

Has There Been Previous Council Decision on This:
Not applicable.

Key Considerations:
Because the application is for an owner transfer, consideration may be given to both the applicant's
personal qualifications as well as the location.

The deadline for issuing a recommendation on this application is August 11, 2023.

Community Benefits and Considerations:
This business will contribute to the tax base of the community. We are not aware of any other relevant
considerations.

Community Involvement:
The application was properly posted on July 18, 2023. No written protests have been received to date.

Attachments:  Letter to Applicant
Hearing Procedures
Series 07 Description
PD Memo
Zoning Memo
Map



   

 

 

 

 

 

 
OFFICE OF THE CITY CLERK 

 
8/2/2023 
 
Randall James Duren Jr. 
22 E. Birch Avenue #2 
Flagstaff, AZ 86001 
  
Dear Mr. Duren, 
 
Your application for a Series 7 Liquor License for Hops on Birch located 22 E Birch Avenue #2, 
Flagstaff, AZ was posted on July 18, 2023. The City Council will consider the application at a 
public hearing during their scheduled Special City Council Meeting on August 8, 2023, which is 
scheduled to begin at 2:00 p.m. 
 
It is important that you or your representative attend this Council Meeting via video conference 
(Microsoft Teams Meeting) and be prepared to answer any questions that the City Council may 
have. Failure to be available for questions could result in a recommendation for denial of your 
application. We suggest that you contact your legal counsel or the Department of Liquor 
Licenses and Control at 602-542-5141 to determine the criteria for your license. To help you 
understand how the public hearing process will be conducted, we are enclosing a copy of the 
City’s liquor license application hearing procedures. 
 
The twenty-day posting period for your liquor license application is set to expire on August 8, 
2023, and the application may be removed from the premises at that time. 
 
There is an $815 application fee which needs to be received prior to the hearing date. Payment 
can be made online at https://www.flagstaff.az.gov/2452/E--Services under Business Licensing 
Payment Online Services by clicking Liquor License Request Payment, in person at the 
payment window, or you can send a check to my attention at 211 W. Aspen Ave., Flagstaff, AZ 
86001.  
 
If you have any questions, please feel free to call me at 928-213-2077 (office) or 928-220-5995 
(cell). 
 
Sincerely, 
 
Stacy M. Fobar 

 
Stacy M. Fobar 
Deputy City Clerk 
 
Enclosures 

https://gcc02.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_NzNhZjMxMjAtZjc1OC00ZmRhLTgyZjQtZjk5NjU1YTk5YTQ1%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%25225da727b9-fb88-48b4-aa07-2a40088a046d%2522%252c%2522Oid%2522%253a%2522092ff328-7f9a-4a81-ae2d-fba9ff4ca8ad%2522%257d&data=05%7C01%7CStacy.Fobar%40flagstaffaz.gov%7C4433bca1cdeb4d4f471608db77276cdf%7C5da727b9fb8848b4aa072a40088a046d%7C0%7C0%7C638234783465624821%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zyOg59Upyz1P8wP1dw3Y2KMzvg3iHoh0vBwO1rdxXmg%3D&reserved=0
https://www.flagstaff.az.gov/2452/E--Services


GA02 2005-350/060321 

 

 

 

 

 

 

 

 

 

City of Flagstaff 
 

 

Liquor License Application 

Hearing Procedures 
 

 

1. When the matter is reached at the Council meeting, the presiding officer will open the 

public hearing on the item.   

 

2. The presiding officer will request that the Applicant come forward to address the Council 

regarding the application in a presentation not exceeding ten (10) minutes.  Council may 

question the Applicant regarding the testimony or other evidence provided by the 

Applicant. 

 

3. The presiding officer will then ask whether City staff have information to present to the 

Council regarding the application.  Staff should come forward at this point and present 

information to the Council in a presentation not exceeding ten (10) minutes.  Council may 

question City staff regarding the testimony or other evidence provided by City staff. 

 

4. Other parties, if any, may then testify, limited to three (3) minutes per person.  Council may 

question these parties regarding the testimony they present to the Council. 

 

5. The Applicant may make a concise closing statement to the Council, limited to five (5) 

minutes.  During this statement, Council may ask additional questions of the Applicant. 

 

6. City staff may make a concise closing statement to the Council, limited to five (5) minutes.  

During this statement, Council may ask additional questions of City Staff. 

 

7. The presiding officer will then close the public hearing. 

 

8. The Council will then, by motion, vote to forward the application to the State with a 

recommendation of approval, disapproval, or shall vote to forward with no 

recommendation. 

 

 





License Types: Series 07 Beer and Wine Bar License 

Transferable (From person to person and/or location to location within the same county 
only) 
On & off-sale retail privileges  
Note: Terms in BOLD CAPITALS are defined in the glossary.  
 
PURPOSE:  
Allows a beer and wine bar retailer to sell and serve beer and wine, primarily by individual 
portions, to be consumed on the premises and in the original container for consumption 
on or off the premises.  
 
ADDITIONAL RIGHTS AND RESPONSIBILITIES:  
A retailer with off-sale privileges may deliver spirituous liquor off of the licensed premises 
in connection with a retail sale. Payment must be made no later than the time of 
DELIVERY. The retailer must complete a Department approved "Record of Delivery" form 
for each spirituous liquor retail delivery.  
 
On any original applications, new managers and/or the person responsible for the day-to-
day operations must attend a basic and management training class.  
 
A licensee acting as a RETAIL AGENT, authorized to purchase and accept delivery of 
spirituous liquor by other licensees, must receive a certificate of registration from the 
Department.  
 
A PREGNANCY WARNING SIGN for pregnant women consuming spirituous liquor must 
be posted within twenty (20) feet of the cash register or behind the bar.  
 
A log must be kept by the licensee of all persons employed at the premises including each 
employee's name, date and place of birth, address and responsibilities.  
 
Off-sale ("To Go") package sales can be made on the bar premises as long as the area of 
off-sale operation does not utilize a separate entrance and exit from the one provided for 
the bar.  
 
Bar, beer and wine bar and restaurant licensees must pay an annual surcharge of $20.00. 
The money collected from these licensees will be used by the Department for an auditor 
to review compliance by restaurants with the restaurant licensing provisions of ARS 4-
205.02.  
 

http://www.azliquor.gov/licensing/glossary.asp


 FLAGSTAFF POLICE DEPARTMENT 
 911 SAWMILL RD • FLAGSTAFF, ARIZONA 86001• (928) 779-3646 

 ADMIN FAX (928)213-3372 
 TDD 1-800-842-4681 
 

  
 

 Chief of Police 
      Dan Musselman  
 
 

 

MEMORANDUM 

 

Memo #23-086 

 

TO:  Chief Musselman  

 

FROM: Sgt. Kevin Sapp     

 

DATE: July 27, 2023 

 

RE: Owner Transfer  – Series 7 Liquor License Application– Hops on Birch 

 

 

 

On July 27, 2023, I initiated an investigation into the Owner Transfer application for a series 7 

(Beer and Wine Bar) liquor license filed by Randall Duren Jr (Agent and Controlling Person), 

Shepard Golos (Controlling Person), Marleen Duren (Controlling Person), Susan Poole 

(Controlling Person). This is an Owner Transfer, and the application number is 247079. It is for 

Hops on Birch located at 22 E Birch Avenue #2, Flagstaff, AZ. 

 

I conducted a query through local systems and public access on Randall, Shepard, Marleen and 

Susan.  I discovered no derogatory records.  I conducted a search for current or historical liquor 

violations on the business and found two.  Both were from 2020.  One involved Knowledge of 

Liquor Laws and Rules (R19-1-302) and the status was closed.  The next was from the same date 

and involved having “no managers agreement form on file” (4-202.C) and the status was closed.  

It should be reiterated that this is an Owner Transfer application.   

 

 I found evidence that the applicant has taken the mandatory liquor license training. This business 

is not located within 300 feet of a school or church.   

 

A representative for the business will be present for the council meeting remotely on August 8, 

2023.   

 

 

 



 

Hops on Birch, Series 7, 22 E. Birch Ave.#2, July 10, 2023 
 

 

 

Planning and Development Services Memorandum 

 

To: Stacy Fobar, Deputy City Clerk 

From:  Reggie Eccleston, Code Compliance Manager 

CC:  Michelle McNulty, Planning Director 

Date: July 10, 2023 

Re: Application for Liquor License #247079            

22 E. Birch Ave. #2, Flagstaff, Arizona 86001 

Assessor’s Parcel Number 101-18-002 

Randall James Duren Jr. on behalf of Hops on Birch 

 

This application is a request for a new Series 7 Beer & Wine Bar liquor license by 

Randall James Duren Jr. on behalf of Hops on Birch.  This business is located 

within the Central Business district.   This district does allow for this use.      

 

There are no active Zoning Code violations associated with the applicant or the 

property at this time. 
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  4. C.             
CITY OF FLAGSTAFF
STAFF SUMMARY REPORT

To: The Honorable Mayor and Council

From: Stacy Fobar, Deputy City Clerk

Date: 08/02/2023

Meeting Date: 08/08/2023

TITLE: 
Consideration and Action on Liquor License Application: Camila Alarcon, "Bun Huggers," 901 S.
Milton Road, #A, Series 12 (restaurant), New License.

STAFF RECOMMENDED ACTION:
Hold the public hearing.

The City Council has the option to:
1) Forward the application to the State with a recommendation for approval;
2) Forward the application to the State with no recommendation; or
3) Forward the application to the State with a recommendation for denial based on the testimony
received at the public hearing and/or other factors.

Executive Summary:
The liquor license process begins at the State level and applications are then forwarded to the respective
municipality for posting at the property and holding a public hearing, after which the Council
recommendation is forwarded back to the State. A Series 12 license allows the holder of a restaurant
license to sell and serve spirituous liquor solely for consumption on the premises of an establishment
which derives at least forty percent (40%) of its gross revenue from the sale of food. Cozy Ventures LLC
is the new owner of Bun Huggers and is asking for a new liquor license in Flagstaff. If approved, it will be
the 89th series 12 license in Flagstaff. Series 12 licenses are non-quota licenses. To view surrounding
liquor licenses, please refer to the online interactive Liquor License Map.

The property has been posted as required, and the Police and Community Development divisions have
reviewed the application and provided their respective reports.

Financial Impact:
There is no budgetary impact to the City of Flagstaff as this is a recommendation to the State.

Policy Impact:
Not applicable.

Connection to PBB Priorities/Objectives, Carbon Neutrality Plan & Regional Plan:
Liquor licenses are a regulatory action and there is no Council goal that applies.

http://map-flagstaff.opendata.arcgis.com/


Has There Been Previous Council Decision on This:
Not applicable.

Key Considerations:
Because the application is for a new license, consideration may be given to both the location and the
applicant's personal qualifications.

The deadline for issuing a recommendation on this application is August 11, 2023.

Community Benefits and Considerations:
This business will contribute to the tax base of the community.

Community Involvement:
The application was properly posted on July 18, 2023. No written protests have been received to date.

Attachments:  Letter to Applicant
Hearing Procedures
Series 12 Description
PD Memo
Zoning Memo
Map



   

 

 

 

 

 

 
OFFICE OF THE CITY CLERK 

 
8/2/2023 
 
Camila Alarcon 
4742 N. 24th Street #300 
Phoenix, AZ 85016 
  
Dear Ms. Alarcon, 
 
Your application for a Series 12 Liquor License for Bun Huggers located at 901 S. Milton Road, 
Flagstaff, AZ was posted on July 18, 2023. The City Council will consider the application at a 
public hearing during their scheduled Special City Council Meeting on August 8, 2023, which is 
scheduled to begin at 2:00 p.m. 
 
It is important that you or your representative attend this Council Meeting via video conference 
(Microsoft Teams Meeting) and be prepared to answer any questions that the City Council may 
have. Failure to be available for questions could result in a recommendation for denial of your 
application. We suggest that you contact your legal counsel or the Department of Liquor 
Licenses and Control at 602-542-5141 to determine the criteria for your license. To help you 
understand how the public hearing process will be conducted, we are enclosing a copy of the 
City’s liquor license application hearing procedures. 
 
The twenty-day posting period for your liquor license application is set to expire on August 8, 
2023, and the application may be removed from the premises at that time. 
 
There is an $815 application fee which needs to be received prior to the hearing date. Payment 
can be made online at https://www.flagstaff.az.gov/2452/E--Services under Business Licensing 
Payment Online Services by clicking Liquor License Request Payment, in person at the 
payment window, or you can send a check to my attention at 211 W. Aspen Ave., Flagstaff, AZ 
86001.  
 
If you have any questions, please feel free to call me at 928-213-2077 (office) or 928-220-5995 
(cell). 
 
Sincerely, 
 
Stacy M. Fobar 

 
Stacy M. Fobar 
Deputy City Clerk 
 
Enclosures 

https://gcc02.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_NzNhZjMxMjAtZjc1OC00ZmRhLTgyZjQtZjk5NjU1YTk5YTQ1%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%25225da727b9-fb88-48b4-aa07-2a40088a046d%2522%252c%2522Oid%2522%253a%2522092ff328-7f9a-4a81-ae2d-fba9ff4ca8ad%2522%257d&data=05%7C01%7CStacy.Fobar%40flagstaffaz.gov%7C4433bca1cdeb4d4f471608db77276cdf%7C5da727b9fb8848b4aa072a40088a046d%7C0%7C0%7C638234783465624821%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zyOg59Upyz1P8wP1dw3Y2KMzvg3iHoh0vBwO1rdxXmg%3D&reserved=0
https://www.flagstaff.az.gov/2452/E--Services
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City of Flagstaff 
 

 

Liquor License Application 

Hearing Procedures 

 

 

1. When the matter is reached at the Council meeting, the presiding officer will open the 

public hearing on the item.   

 

2. The presiding officer will then ask whether City staff have information to present to the 

Council regarding the application.  Staff should come forward at this point and present 

information to the Council in a presentation not exceeding ten (10) minutes.  Council may 

question City staff regarding the testimony or other evidence provided by City staff. 

 

3. The presiding officer will request that the Applicant come forward to address the Council 

regarding the application. The applicant can give a presentation not exceeding ten (10) 

minutes.  Council may question the Applicant regarding the testimony or other evidence 

provided by the Applicant. 

 

4. Other parties, if any, may then testify, limited to three (3) minutes per person.  Council may 

question these parties regarding the testimony they present to the Council. 

 

5. The Applicant may make a concise closing statement to the Council, limited to five (5) 

minutes.  During this statement, Council may ask additional questions of the Applicant. 

 

6. City staff may make a concise closing statement to the Council, limited to five (5) minutes.  

During this statement, Council may ask additional questions of City Staff. 

 

7. The presiding officer will then close the public hearing. 

 

8. The Council will then, by motion, vote to forward the application to the State with a 

recommendation of approval, disapproval, or shall vote to forward with no 

recommendation. 

 

 





License Types: Series 12 Restaurant License 

Non-transferable 
On-sale retail privileges  
Note: Terms in BOLD CAPITALS are defined in the glossary.  

 
PURPOSE:  
Allows the holder of a restaurant license to sell and serve spirituous liquor solely for 
consumption on the premises of an establishment which derives at least forty percent (40%) 
of its gross revenue from the sale of food.  
 
ADDITIONAL RIGHTS AND RESPONSIBILITIES:  
An applicant for a restaurant license must file a copy of its restaurant menu and Restaurant 
Operation Plan with the application. The Plan must include listings of all restaurant equipment 
and service items, the restaurant seating capacity, and other information requested by the 
department to substantiate that the restaurant will operate in compliance with Title 4.  
 
The licensee must notify the Department, in advance, of any proposed changes in the seating 
capacity of the restaurant or dimensions of a restaurant facility.  
 
A restaurant licensee must maintain complete restaurant services continually during the hours 
of selling and serving of spirituous liquor, until at least 10:00 p.m. daily, if any spirituous liquor 
is to be sold and served up to 2:00 a.m.  
 
On any original applications, new managers and/or the person responsible for the day-to-day 
operations must attend a basic and management training class.  
 
A licensee acting as a RETAIL AGENT, authorized to purchase and accept DELIVERY of 
spirituous liquor by other licensees, must receive a certificate of registration from the 
Department.  
 
A PREGNANCY WARNING SIGN for pregnant women consuming spirituous liquor must be 
posted within twenty (20) feet of the cash register or behind the bar.  
 
A log must be kept by the licensee of all persons employed at the premises including each 
employee's name, date and place of birth, address and responsibilities.  
 
Bar, beer and wine bar, and restaurant licensees must pay an annual surcharge of $20.00. 
The money collected from these licensees will be used by the Department for an auditor to 
review compliance by restaurants with the restaurant licensing provisions of ARS 4-205.02.  
 

http://www.azliquor.gov/licensing/glossary.asp


 FLAGSTAFF POLICE DEPARTMENT 
 911 SAWMILL RD • FLAGSTAFF, ARIZONA 86001• (928) 779-3646 

 ADMIN FAX (928)213-3372 
 TDD 1-800-842-4681 
 

  
 

 Chief of Police 
      Dan Musselman  
 
 

 

MEMORANDUM 

 

Memo #23-087 

 

TO:  Chief Musselman  

 

FROM: Sgt. Kevin Sapp     

 

DATE: July 27, 2023 

 

RE: New Application – Series 12 Liquor License Application– Bun Huggers 

 

 

 

On July 27, 2023, I initiated an investigation into the new application for a series 12 (Restaurant) 

liquor license filed by Camila Alarcon (Agent) and Matthew Peace (Controlling Person). This is a 

New Application and the application number is 247976. It is for Bun Huggers located at 901 S 

Milton Rd #A, Flagstaff, AZ. 

 

I conducted a query through local systems and public access on Camila and Matthew.  I discovered 

no derogatory records.  I conducted a search for current or historical liquor violations on the 

business and found no violations.   

 

 I found evidence that the applicant has taken the mandatory liquor license training. This business 

is not located within 300 feet of a school or church.   

 

A representative for the business will be present for the council meeting remotely on August 8, 

2023.   

 

 

 



 

Bun Huggers, Series 12, 901 S. Milton Rd. #A, July 10, 2023 
 

 

 

Planning and Development Services Memorandum 

 

To: Stacy Fobar, Deputy City Clerk 

From:  Reggie Eccleston, Code Compliance Manager 

CC:  Michelle McNulty, Planning Director 

Date: July 10, 2023 

Re: Application for Liquor License #247976            

901 S. Milton Rd. #A, Flagstaff, Arizona 86001 

Assessor’s Parcel Number 103-02-014 

Camila Alarcon on behalf of Bun Huggers 

 

This application is a request for a new Series 12 Restaurant liquor license by 

Camila Alarcon on behalf of Bun Huggers.  This business is located within the 

Highway Commercial district.   This district does allow for this use.      

 

There are no active Zoning Code violations associated with the applicant or the 

property at this time. 
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  4. D.             
CITY OF FLAGSTAFF
STAFF SUMMARY REPORT

To: The Honorable Mayor and Council

From: Stacy Fobar, Deputy City Clerk

Date: 08/02/2023

Meeting Date: 08/08/2023

TITLE: 
Consideration and Action on Liquor License Application: Natasha Anne Greenhalgh, "Petit
Marche," 2 S. Beaver Street #170, Series 10 (beer and wine store), New License.

STAFF RECOMMENDED ACTION:
Hold the public hearing.

The City Council has the option to:
(1) Forward the application to the State with a recommendation for approval;
(2) Forward the application to the State with no recommendation;
(3) Forward the application to the State with a recommendation for denial based on information
from staff, the testimony received at the public hearing and/or other factors.

Executive Summary:
The liquor license process begins at the State level and applications are then forwarded to the respective
municipality for posting of the property and holding a public hearing, after which the Council
recommendation is forwarded back to the State. A series 10 license allows a retail store to sell beer and
wine (no other spirituous liquors), only in the original unbroken package, to be taken away from the
premises of the retailer and consumed off the premises. This is a non-quota type of license.

Petite Marche is a new business in Flagstaff. If approved, it will be the 34th active series 10 license in
Flagstaff. To view surrounding liquor licenses, please visit the Active Liquor Licenses Map. 

The property has been posted as required, and the Police and Community Development divisions have
reviewed the application and provided their respective reports.

Financial Impact:
There is no budgetary impact to the City of Flagstaff as this is a recommendation to the State.

Policy Impact:
Not applicable.

Connection to PBB Priorities/Objectives, Carbon Neutrality Plan & Regional Plan:
Liquor licenses are a regulatory action and there are no Community Priorities that directly apply.

https://gis.flagstaffaz.gov/portal/apps/webappviewer/index.html?id=1a0f7ae77701495f9b04e20fb5a7dfea


Has There Been Previous Council Decision on This:
Not applicable.

Key Considerations:
Because the application is for a new license, consideration may be given to both the applicant's personal
qualifications and the location.

The deadline for issuing a recommendation on this application is August 11, 2023.

Community Benefits and Considerations:
This business will contribute to the tax base of the community. We are not aware of any other relevant
considerations.

Community Involvement:
The application was properly posted on July 18, 2023. No written protests have been received to date.

Attachments:  Letter to Applicant
Hearing Procedures
Series 10 Description
PD Memo
Zoning Memo
Map



   

 

 

 

 

 

 
OFFICE OF THE CITY CLERK 

 
8/2/2023 
 
Natasha Anne Greenhalgh 
2 S. Beaver Street #170 
Flagstaff, AZ 86001 
  
Dear Ms. Greenhalgh, 
 
Your application for a Series 10 Liquor License for Petit Marche located at 111 E. Aspen 
Avenue #1, Flagstaff, AZ was posted on July 18, 2023. The City Council will consider the 
application at a public hearing during their scheduled Special City Council Meeting on August 8, 
2023, which is scheduled to begin at 2:00 p.m. 
 
It is important that you or your representative attend this Council Meeting via video conference 
(Microsoft Teams Meeting) and be prepared to answer any questions that the City Council may 
have. Failure to be available for questions could result in a recommendation for denial of your 
application. We suggest that you contact your legal counsel or the Department of Liquor 
Licenses and Control at 602-542-5141 to determine the criteria for your license. To help you 
understand how the public hearing process will be conducted, we are enclosing a copy of the 
City’s liquor license application hearing procedures. 
 
The twenty-day posting period for your liquor license application is set to expire on August 8, 
2023, and the application may be removed from the premises at that time. 
 
There is an $815 application fee which needs to be received prior to the hearing date. Payment 
can be made online at https://www.flagstaff.az.gov/2452/E--Services under Business Licensing 
Payment Online Services by clicking Liquor License Request Payment, in person at the 
payment window, or you can send a check to my attention at 211 W. Aspen Ave., Flagstaff, AZ 
86001.  
 
If you have any questions, please feel free to call me at 928-213-2077 (office) or 928-220-5995 
(cell). 
 
Sincerely, 
 
Stacy M. Fobar 

 
Stacy M. Fobar 
Deputy City Clerk 
 
Enclosures 

https://gcc02.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_NzNhZjMxMjAtZjc1OC00ZmRhLTgyZjQtZjk5NjU1YTk5YTQ1%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%25225da727b9-fb88-48b4-aa07-2a40088a046d%2522%252c%2522Oid%2522%253a%2522092ff328-7f9a-4a81-ae2d-fba9ff4ca8ad%2522%257d&data=05%7C01%7CStacy.Fobar%40flagstaffaz.gov%7C4433bca1cdeb4d4f471608db77276cdf%7C5da727b9fb8848b4aa072a40088a046d%7C0%7C0%7C638234783465624821%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zyOg59Upyz1P8wP1dw3Y2KMzvg3iHoh0vBwO1rdxXmg%3D&reserved=0
https://www.flagstaff.az.gov/2452/E--Services
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City of Flagstaff 
 

 

Liquor License Application 

Hearing Procedures 
 

 

1. When the matter is reached at the Council meeting, the presiding officer will open the 

public hearing on the item.   

 

2. The presiding officer will request that the Applicant come forward to address the Council 

regarding the application in a presentation not exceeding ten (10) minutes.  Council may 

question the Applicant regarding the testimony or other evidence provided by the 

Applicant. 

 

3. The presiding officer will then ask whether City staff have information to present to the 

Council regarding the application.  Staff should come forward at this point and present 

information to the Council in a presentation not exceeding ten (10) minutes.  Council may 

question City staff regarding the testimony or other evidence provided by City staff. 

 

4. Other parties, if any, may then testify, limited to three (3) minutes per person.  Council may 

question these parties regarding the testimony they present to the Council. 

 

5. The Applicant may make a concise closing statement to the Council, limited to five (5) 

minutes.  During this statement, Council may ask additional questions of the Applicant. 

 

6. City staff may make a concise closing statement to the Council, limited to five (5) minutes.  

During this statement, Council may ask additional questions of City Staff. 

 

7. The presiding officer will then close the public hearing. 

 

8. The Council will then, by motion, vote to forward the application to the State with a 

recommendation of approval, disapproval, or shall vote to forward with no 

recommendation. 

 

 





License Types: Series 10 Beer and Wine Store License (Beer and wine 
only) 

Non-transferable  
Off-sale retail privileges  
Note: Terms in BOLD CAPITALS are defined in the glossary.  
 
PURPOSE: 
Allows a retail store to sell beer and wine (no other spirituous liquors), only in the original 
unbroken package, to be taken away from the premises of the retailer and consumed off 
the premises.  
 
ADDITIONAL RIGHTS AND RESPONSIBILITIES:  
A retailer with off-sale privileges may deliver spirituous liquor off of the licensed premises 
in connection with a retail sale. Payment must be made no later than the time of 
DELIVERY. The retailer must complete a Department approved "Record of Delivery" 
form for each spirituous liquor retail delivery.  
 
On any original applications, new managers and/or the person responsible for the day-to-
day operations must attend a basic and management training class.  
 
A licensee acting as a RETAIL AGENT, authorized to purchase and accept delivery of 
spirituous liquor by other licensees, must receive a certificate of registration from the 
Department.  
 
A PREGNANCY WARNING SIGN for pregnant women consuming spirituous liquor must 
be posted within twenty (20) feet of the cash register or behind the bar.  
 

http://www.azliquor.gov/licensing/glossary.asp


 FLAGSTAFF POLICE DEPARTMENT 
 911 SAWMILL RD • FLAGSTAFF, ARIZONA 86001• (928) 779-3646 

 ADMIN FAX (928)213-3372 
 TDD 1-800-842-4681 
 

  
 

 Chief of Police 
      Dan Musselman  
 
 

 

MEMORANDUM 

 

Memo #23-088 

 

TO:  Chief Musselman  

 

FROM: Sgt. Kevin Sapp     

 

DATE: July 27, 2023 

 

RE: New Application – Series 10 Liquor License Application– Petit Marche 

 

 

 

On July 27, 2023, I initiated an investigation into the new application for a series 10 (Beer and 

Wine Store) liquor license filed by Natasha Greenhalgh (Agent and Controlling Person) and 

Samuel Greenhalgh (Controlling Person). This is a New Application, and the application number 

is 246390. It is for Petit Marche located at 111 E Aspen Ave #1, Flagstaff, AZ. 

 

I conducted a query through local systems and public access on Natasha and Samuel.  I discovered 

no derogatory records.  I conducted a search for current or historical liquor violations on the 

business and found no violations.   

 

 I found evidence that the applicant has taken the mandatory liquor license training. This business 

is not located within 300 feet of a school or church.   

 

A representative for the business will be present for the council meeting remotely on August 8, 

2023.   

 

 

 



 

Petit Marche, Series 10, 11 E. Aspen Ave. #1, July 11, 2023 
 

 

 

Planning and Development Services Memorandum 

 

To: Stacy Fobar, Deputy City Clerk 

From:  Reggie Eccleston, Code Compliance Manager 

CC:  Michelle McNulty, Planning Director 

Date: July 11, 2023 

Re: Application for Liquor License #246390           

11 E. Aspen Ave. #1, Flagstaff, Arizona 86001 

Assessor’s Parcel Number 101-21-016D 

Natasha Anne Greenhalgh on behalf of Petit Marche 

 

This application is a request for a new Series 10 Beer & Wine Store liquor license 

by Natasha Anne Greenhalgh on behalf of Petit Marche.  This business is located 

within the Central Business district.   This district does allow for this use.      

 

There are no active Zoning Code violations associated with the applicant or the 

property at this time. 
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