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THE CONTRACT BETWEEN THE CITY OF FLAGSTAFF 

AND 
CATHOLIC CHARITIES COMMUNITY SERVICES 

FOR 
SUBRECIPEINT AGREEMENT FOR ARIZONA DEPARTMENT OF HOUSING (“ADOH”) 

HOMELESS SHELTER AND SERVICES FUND GRANT FUNDING 

THIS CONTRACT (the “Contract”) is made and entered into by and between the City of Flagstaff , 
a municipal corporation (the “City”) and CATHOLIC CHARITIES COMMUNITY SERVICES, a 
non-profit agency whose principal address is 2101 N 4TH ST, FLAGSTAFF, AZ 86004 (the 
“Agency”). 

RECITALS 

A. The City has received certain funds from the Arizona Department of Housing
(“ADOH Grant”). 

B. The City is authorized to utilize the ADOH Grant in accordance with the information
provided by the Funding Agreement with the Arizona Department of Housing (the “ADOH Funding 
Agreement”). 

C. The Agency is a nonprofit community service organization and has agreed to provide 
eligible services pursuant to the ADOH Funding Agreement as set forth in Exhibit A, Scope of Work 
(“the Project”). 

E. The City desires to use the ADOH Grant to fund the Project and subject to the
following terms and conditions the City desires to contract with the Agency to implement the 
Project.  

GENERAL CONDITION OF THE CONTRACT 

NOW, THEREFORE, it is mutually agreed by and between the parties hereto as follows: 

1. AMOUNT AND NATURE OF ASSISTANCE BY CITY

(a) Grant Amount

Subject to all of the terms, covenants, and conditions of this Contract, the City will provide 
the Agency with funds received from the ADOH Grant to finance the Project in an amount not to 
exceed  One Hundred Thousand Dollars ($100,000.00).   Agency shall not use the funds received 
from the City in any other manner except as provided herein.  Wrongful expenditure of funds will 
constitute a breach of this Contract and the City shall have the right to terminate this Contract under 
the terms and conditions hereinafter recited. 
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(b) Payments

Payment by the City to the Agency shall be made on a reimbursement basis for all costs 
incurred.  Reimbursement will be paid once per month in dollar amounts approved by the City for 
work completed.  To request a reimbursement, Agency shall submit the Request for Payment forms 
which are attached hereto as Exhibit “C” and incorporated herein by this reference.  All payment 
requests must be submitted by line item in conformance with the Budget attached hereto as Exhibit 
“B” and incorporated herein by this reference.  All claims against this Contract shall be made only 
for expenses incurred within the contract time period defined in Section 4.(b).  Final payment 
invoices must be received no later than sixty days after completion of the scope of work or contract 
time period.  No payments shall be made after that date. 

(c) Changes in Budget

 No changes in budget will be permitted.  Agency is solely responsible for any cost overages. 

d) Indirect Costs

If indirect costs are charged, the Agency will develop an indirect cost allocation plan for 
determining the appropriate Agency’s share of administrative costs and shall submit such plan to the 
City for approval, in a form specified by the City. 

2. AGENCY’S  SCOPE OF SERVICES

(a) Scope of Work

The Agency agrees to complete the Project as described in the Scope of Work, attached 
hereto as Exhibit “A” and incorporated herein by this reference.  

(b) Changes in Scope of Work

No change(s) shall be made to the Scope of Work except by written contract amendment.  

3. CERTIFICATION OF COMPLETION

Upon satisfactory completion of the Close-Out Report, and submission of all required
documentation, the City shall furnish Agency with certification that all contractual obligations have 
been met. The City shall not unreasonably withhold such certification.   

4. CONTRACT REQUIREMENTS

(a) Contract Administration

The Agency has obtained official authorization from its governing body in the form of a 
resolution, motion, or similar action authorizing the person identified in Section 34 to administer this 
Contract and perform the required duties for the administration of this Contract.  Such authorization 



January 23, 2024 
is attached hereto as Exhibit “E” and incorporated herein by this reference. 
 

(b) Contract Term and Extension 
 

 This Contract governs work done of the project between July 1, 2023 and June 30, 2024.  No 
payments will be made to the Agency for cost incurred after the contract time period unless a written 
amendment to this Contract extending the time for performance has been executed by the parties. 
 

(c) Incorporation of all provisions of ADOH Funding Agreement 
 
 Agency shall observe and follow all provisions of the ADOH Funding Agreement, hereby 
incorporated by reference into this Contract, and attached as Exhibit F, and shall require all 
subcontractors to do the same. 
 
5. ADMINISTRATIVE REQUIREMENTS 
 

(a) Accounting 
 

The Agency shall comply with the requirements and standards of OMB Circular No. A-122 
“Cost Principles for Non-Profit Organizations” and with OMB Circular A-110.  The Agency’s 
financial management system shall include at a minimum accurate, current, and complete disclosures 
of the grant program; records which adequately identify the source and application of funds provided 
for financially assisted activities; effective control over and accountability for grant cash, real and 
personal property, and other assets; comparison of actual outlays with budgeted amounts; and 
records supported by source documentation.  

 
(b) Procurement  
 

 The Agency shall procure all materials, property, or services in accordance with the 
requirements of OMB Circular A-110, Uniform Administrative Requirements for Grants and 
Agreements with Institutions of Higher Education, Hospitals and Other Nonprofit Organizations, 
Procurement Standards.  Agency outreach and documentation shall be governed by the price limits 
set forth in the City of Flagstaff procurement standards, not withstanding OMB Circular A-110. 
 
 All procurement undertakings must make an effort to utilize Minority and Women owned 
Business Enterprises.  The Agency shall maintain an inventory of all equipment, furniture, and non-
expendable personal property purchased with the grant funds.   
 

(c) Internal Controls 
 

The Agency will operate according to a written set of policies and procedures that define 
staff qualifications and duties, lines of authority, separation of functions, and access to assets and 
sensitive documents. Included in these policies and procedures will be written accounting procedures 
for approving and recording transactions and the control of cash receipts, disbursements, and cash 
balances. Agency financial policies and lines of authority shall be reviewed during monitoring visits 
defined in Section 5.d.  
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(d) Monitoring

The Agency agrees to cooperate and provide all information necessary for the City to 
monitor the Agency periodically to ensure compliance with this contract, compliance with federal 
regulations and laws, fiscal responsibility, adequate performance, and any other item of concern 
relating to the use of funds and the provisions defined in this contract.  The monitoring will take the 
form of at least one site visit of Agency’s place of business and/or construction site and other various 
requests for information.   

(e) Documentation and Record-Keeping

Pursuant to Arizona Revised Statues (A.R.S.) §35-214, Agency shall retain and require that 
its subcontractors retain for inspection and audit by the City and/or ADOH all books, accounts, 
reports, files including information regarding actual beneficiaries of the funds, and other records 
relating to the bidding and performance of this Contract for a period of five (5) years following the 
date on which the City provides notice that this Contract has been fully closed out through a 
certificate of completion or that this Contract has been terminated.  

Upon request by ADOH and/or the City, Agency shall produce a legible copy of all such 
records at the Administrative Office of ADOH or at the Office of the Auditor General or Flagstaff 
City Hall, as set forth in the request.  The original records shall be available and produced for 
inspection and audit when required by ADOH, the Auditor General, or the City. 

Agency shall maintain records that adequately identify the source and application of the 
funds provided under this Contract (including Program Income and Recaptured Funds) as part of the 
financial transactions of their funding program, consistent with generally accepted accounting 
principles and the requirements of 2 CFR 200.  Agency will provide reports regarding the capture 
and reuse of Program Income and Recaptured Funds as requested by ADOH from time to time. 

In addition, in the event that the project resulted in Agency holding any liens or notes as a 
result of this funding, Agency must retain all pertinent records for five (5) years beyond the 
expiration or release of such liens or notes. 

(f) Monthly Reports to City

The Agency shall prepare and submit to the City on a monthly basis the Performance Report 
attached hereto as Exhibit “E” and incorporated by this reference for the duration of this contract. 
The Agency agrees to submit other reports and records as may be required by the City from time to 
time, which are related to the implementation of the Project, adherence to the contract, and 
adherence to federal, state, and local laws and regulations. 

(g) Reports to City

The Agency’s obligation to the City shall not end until all close-out requirements are 
completed.  Activities during this close-out period shall include, but are not limited to: making final 
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payments, disposing of program assets (including the return of all unused materials, equipment, 
unspent cash advances, program income balances, and accounts receivable to the City), and 
determining the custodianship of records. 

The Agency agrees to submit such reports as the City may require, including litigation 
reports, financial management reports required by Federal Management Circular 74-7, equal 
opportunity reports as may be necessary pursuant to the rules and regulations under Title VI, Civil 
Rights Act of 1964; Title VIII, Civil Rights Act of 1968; Executive Order 11246, as amended, and 
Executive Order 11053, or any reports as may be further required. 

(h) Close-Out Report

The Agency’s obligation to the City shall not end until all close-out requirements are 
completed.  Activities during this close-out period shall include, but are not limited to: making final 
payments, disposing of program assets (including the return of all unused materials, equipment, 
unspent cash advances, program income balances, and accounts receivable to the City), and 
determining the custodianship of records. The City will send the Agency written notification that a 
Close-Out Report is due when one of the following contractual obligations have been met: 1) the 
funds stated in Section 1.a.  have been expended and the Scope of Work has been completed; 2) the 
contract period stated in Section 4.b. has expired; or 3) the Scope of Work has been completed.  The 
Agency shall submit the Close-Out Report attached in that letter within sixty (60) days of receiving 
this notification. 

(i) Financial Audit

The Agency shall submit a financial audit and Management Letter to the City within 30 days 
after receipt of the auditor’s report or 9 months after the end of the audit period during which federal 
funds were expended.  The audit shall be in conformance with the audit requirements of OMB 
Circular A-133. 

6. FUNDS RECOUPED BY AGENCY

The Agency shall follow all rules, requirements, and procedures related to recoupment of
funds, interest, and program income set forth by ADOH in Section 14 the ADOH Funding 
Agreement.   

7. DE-OBLIGATION, RECAPTURE, AND REPAYMENT OF FUNDS

The Agency shall follow all rules, requirements, and procedures related to the de-obligation,
recapture, and repayment of funds set forth by ADOH in Section 15 the ADOH Funding Agreement. 

8. POLITICAL ACTIVITIES

The Agency shall not use Grant funds to engage in other partisan political activities, such as
candidate forums, voter transportation, or voter registration.  
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9. DRUG-FREE WORKPLACE ACT OF 1988

The Agency certifies that it will maintain a drug-free workplace.

10. REVERSION OF ASSETS

The Agency shall transfer to the City, upon expiration of the Contract, all unexpended funds
advanced to the Agency and all assets purchased with funds including equipment, furniture, unused 
materials, and any accounts receivable attributable to the use of funds not approved for reuse.  The 
Agency shall further follow all rules, requirements, and procedures related to reversion of assets set 
forth by ADOH in Section 16 the ADOH Funding Agreement.   

11. ACKNOWLEDGEMENT

Agency shall acknowledge during the term of the contract the contribution of the City of
Flagstaff and ADOH toward the Project in all instances where the contributions to the Project are 
recognized or listed.  All materials used for public outreach and for informational purposes as part of 
this Project shall identify the source of the state funds (HSSF) as well as an acknowledgement of 
support from ADOH and the City. 

12. PROJECT IMPLEMENTATION

Agency shall have responsibility for day-to-day management and implementation of the
Project. 

13. COPYRIGHT AND RIGHTS IN DATA

Reports, maps, or other documents produced in whole or in part under this Contract are
works for hire and shall not be the subject of any application for copyright by or on behalf of 
Agency, or by any employee or subcontractor of Agency.  Agency shall advise the City at the time 
of delivery of any copyrighted or copyrightable material under this Contract, or any adversely held 
copyrighted or copyrightable material incorporated in any such work and of any invasion of the right 
of privacy therein contained. 

The City and ADOH may duplicate, use, and disclose in any manner and for any purpose 
whatsoever, within the limits established by federal and state laws and regulations, all information 
relating to this Contract. 

14. INSURANCE

Agency shall purchase and maintain in full force the following insurance during the contract
period.  Agency shall provide to the City evidence of the required insurance coverage. All 
certifications of insurance must provide for thirty (30) days’ notice to the City of cancellation, non-
renewal, or material change.  

The Agency and its Subconsultants, at Agency’s and Subconsultants own expense, shall 
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purchase and maintain the herein stipulated minimum insurance with companies duly licensed, 
possessing a current A.M. Best, Inc. Rating of A-, 7, or approved by the City and licensed in the 
State of Arizona with policies and forms satisfactory to the City. 

All insurance required herein shall be maintained in full force and effect until all work or 
service required to be performed under the terms of the Contract is completed satisfactorily and 
formally accepted; failure to do so may, at the sole discretion of the City, constitute a material breach 
of this Contract. 

The Agency’s insurance shall be primary insurance as respects the City, and any insurance or 
self-insurance maintained by the City shall not contribute to it. 

Agency shall not fail to comply with the claim reporting provisions of the insurance policies 
or cause any breach of an insurance policy warranty, which would affect coverage afforded under 
insurance policies to protect the City. 

The insurance policies, except Worker’s Compensation, shall contain a waiver of transfer of 
rights of recovery (subrogation) against the City, its agents, representatives, directors, officers, and 
employees for any claims arising out of the Agency’s acts, errors, mistakes, omissions, work, or 
service. 

The insurance policies may provide coverage, which contain deductibles or self-insured 
retentions.  Such deductible and/or self-insured retentions shall not be applicable with respect to the 
coverage provided to the City under such policies.  The Agency shall be solely responsible for the 
deductible and/or self-insured retention, and the City, at its option, may require the Agency to secure 
payment of such deductibles or self-insured retentions by a Surety Bond or an irrevocable and 
unconditional letter of credit. 

The City reserves the right to request and to receive, within 10 working days, certified copies 
of any or all of the herein required insurance policies and/or endorsements.  The City shall not be 
obligated, however, to review same or to advise Agency of any deficiencies in such policies and 
endorsements, and such receipt shall not relieve Agency from, or be deemed a waiver of the City’s 
right to insist on, strict fulfillment of Agency’s obligations under this Contract. 

The insurance policies, except Worker’s Compensation and Professional Liability, required 
by this Contract shall name the City, its agents, representatives, officers, directors, officials, and 
employees as additional insureds.  

(a) Required Coverage

i. Commercial General Liability
Agency shall maintain Commercial General Liability insurance with a limit of not less

than $1,000,000 for each occurrence with a $2,000,000 Products/Completed Operations Aggregate 
and a $2,000,000 General Aggregate Limit.  The Policy shall include coverage for bodily injury, 
broad form property damage, personal injury, products and completed operations and blanket 
contractual coverage.  Coverage will be at least as broad as Insurance Service Office, Inc. Policy 
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Form CG 00011093 or any replacements thereof.  

Such policy shall contain a severability of interest provision and shall not contain a sunset 
provision or commutation clause, nor any provision which would serve to limit third party action 
over claims.  The Commercial General Liability additional insured endorsement shall be at least as 
broad as the Insurance Service Office, Inc. Additional Insured, Form B, CG 20101185, and shall 
include coverage for Agency’s operations and products and completed operations. 

(b) Automobile Liability

Agency shall maintain Commercial/Business Automobile Liability insurance with a 
combined single limit for bodily injury and property damage of not less than $1,000,000 each 
occurrence with respect to the Agency’s any auto, all owned autos, scheduled autos, hired autos, 
non-owned autos assigned to or used in performance of the Agency’s work.  Coverage will be at 
least as broad as coverage code 1, “any auto” (Insurance Service Office, Inc. Policy Form CA 
00011293, or any replacements thereof).  

(c) Worker’s Compensation

The Agency shall carry Worker’s Compensation insurance to cover obligations imposed by 
federal and state statues having jurisdiction of Agency’s employees engaged in the performance of 
the work or services; and Employer’s Liability insurance of not less than $100,000 for each accident, 
$100,000 disease for each employee, and $500,000 disease policy limit. 

In case any work is subcontracted, the Agency will require the Subconsultant to provide 
Worker’s Compensation and Employer’s Liability to at least the same extent as required of the 
Agency. 

(d) Certificates of Insurance

Prior to commencing work or services under this Contract, Agency shall furnish the City with 
Certificates of Insurance, or formal endorsements as required by the Contract, issued by Agency’s 
insurer(s), as evidence that policies providing the required coverages, conditions, and limits required 
by this Contract are in full force and effect.  

In the event any insurance policy(ies) required by this contract is(are) written on a “claims 
made” basis, coverage shall extend for two years past completion and acceptance of the Agency’s 
work or services and as evidenced by annual Certificates of Insurance.  

If a policy does expire during the life of the Contract, a renewal certificate must be sent to the 
City fifteen (15) days prior to the expiration date. 

(e) Cancellation and Expiration Notice

Insurance required herein shall not expire, be canceled, or materially changed without thirty-
(30) days’ written notice to the City.
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15. INDEPENDENT AGENCY STATUS 
 

Agency is an independent entity in the performance of all activities and functions pursuant to 
this Contract.  Agency and City are not and shall not be considered as joint venturers, partners, or 
agents of each other and neither shall have the power to bind or obligate the other.  Agency’s 
officers, employees, agents, and subcontractors shall not be considered as officers, employees, 
agents, or subcontractors of the City.  Agency hereby agrees not to represent to anyone that Agency 
is an agent of the City or has any authority to act on behalf of the City.  Agency shall be responsible 
for all employment compensation claims for Workman’s Compensation benefits, or other claims by 
employees arising as a result of activities funded in whole or in part from the proceeds of this 
Contract, and the Agency shall hold the City harmless for any and all such claims. 
 
16. INDEMNIFICATION AND HOLD HARMLESS PROVISIONS 
 

Agency shall indemnify and hold the City, and its officers, agents, employees, and 
subcontractors, harmless from and against any third-party claims, actions, liabilities, costs, including 
reasonable attorneys’ fees and other costs of defense, arising out of the acts, errors, or omissions of 
Agency, its officers, agents, employees, and subcontractors, in performing or failing to perform the 
responsibilities identified in the Contract. In the event any such action or claim is brought against the 
City, Agency shall, if the City so elects, and upon tender by the City: (a) defend the same at 
Contractor’s sole cost and expense; and/or (b) promptly satisfy any judgment adverse to the City; or 
(c) reimburse the City for any loss, cost, damage, or expense, including attorneys’ fees, suffered or 
incurred by the City. The City shall notify Agency, within a reasonable time, of any claim, threat of 
claim, or legal action as it relates to the responsibilities identified in the Contract. This 
indemnification shall survive termination or expiration of the Contract. 
 
17. NONDISCRIMINATION  

 
(a) Nondiscrimination 

 
Agency shall comply with A.R.S. § 41-1463 and Executive Orders 99-4 and 2009-09, which 

prohibit Agency from discriminating against persons, or depriving or tending to deprive any 
individual of employment opportunities or otherwise adversely affecting the individual’s status as an 
employee on the basis of race, color, religion, sex, age, national origin, disability, or political 
affiliation and require Agency to take action to ensure that applicants are employed and that 
employees are treated during employment without regard to race, color, religion, sex, age, national 
origin, disability, or political affiliation. Agency shall comply with all of the other requirements of 
Executive Order 2009-09. Agency shall further comply with all local ordinances prohibiting 
discrimination against any employee or applicant for employment or person to whom it provides 
services because of race, color, religion, sex, national origin, disability, genetic information, 
veteran’s status, pregnancy, and/or familial status.  In addition, any Contractor whose business is 
located within City of Flagstaff limits shall comply with the Flagstaff City Code, Chapter 14-02, 
Civil Rights, which also prohibits discrimination based on sexual orientation or gender identity or 
expression. 
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Agency agrees to comply with Title VII of the Civil Rights Act of 1964, as amended. Agency 

shall also comply with applicable federal regulations that prohibit discrimination in the employment 
or advancement in employment of qualified persons with disabilities. Agency shall comply with all 
applicable federal regulations regarding equal employment opportunity and relevant orders issued by 
the U.S. Secretary of Labor. Agency agrees to comply, and will require any subcontractor(s) to 
comply, with applicable federal nondiscrimination requirements, which may include: Omnibus 
Crime Control and Safe Streets Act of 1968 (42 U.S.C. §3789(d)); the Victims of Crime Act (42 
U.S.C. §10604(e)); the Juvenile Justice and Delinquency Prevention Act of 2002 (42 U.S.C. 
§5672(b)); the Civil Rights Act of 1964 (42 U.S.C. §2000(d)); Section 504 of the Rehabilitation Act
of 1973 (29 U.S.C. §794); Title II of the Americans with Disabilities Act of 1990 (42 U.S.C.
§§12132); Title IX of the Education Amendments of 1972 (20 U.S.C. §1681); the Age
Discrimination Act of 1975 (42 U.S.C. §6102); 28 C.F.R. pt. 35 (DOJ Regulations-
Nondiscrimination on the Basis of Disability in State and Local Government Services); 28 C.F.R. pt.
42 (DOJ Regulations - Nondiscrimination; Equal Employment Opportunity; Policies and
Procedures); Executive Order 13279 (equal protection of the laws for faith-based and community
organizations); and 28 C.F.R. pt. 38 (DOJ Regulations - Equal Treatment for Faith-Based
Organizations).

(b) Incorporation of Nondiscrimination Clause in Agency Activities

The Agency further agrees that this clause will be incorporated in all construction, supplier, 
or job consultant contracts entered into in connection with this Contract. 

18. COMPLIANCE WITH LAWS

(a) Local Laws

The Agency shall give all notices and comply with all laws, ordinances, rules, building 
codes, regulations, and lawful orders of any public authority bearing on the performance of activities 
pursuant to this Contract.  If the Agency observes that any of the Contract documents are in conflict 
with any laws, statutes, building codes, and/or regulations, it shall promptly notify the City, in 
writing, and any necessary changes shall be accomplished by appropriate written modification. 

(b) Immigration

The Agency, and its contractors, shall abide by all regulations pursuant to the Immigration 
and Naturalization Reform Act of 1986.  

Agency warrants compliance with all Federal immigration laws and regulations relating to 
employees and warrants its compliance with Section A.R.S. § 23-214, Subsection A. (That 
subsection reads: “After December 31, 2007, every employer, after hiring an employee, shall verify 
the employment eligibility of the employee through the E-Verify program.”)   

A breach of a warranty regarding compliance with immigration laws and regulations shall be 
deemed a material breach of the contract and Agency may be subject to penalties up to and including 
termination of this Contract. 
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ADOH  and the City retain the legal right to inspect the papers of any employee who works 
on this Contract to ensure that Agency or Agency’s subcontractor is complying with the warranty in 
this section. 

(c) Liability

Should the Agency perform any work knowing it to be contrary to applicable laws, 
ordinances, rules, building codes, and/or regulations, and not give proper notice to the City, it shall 
assume full responsibility therefore and shall bear all cost incurred due to its negligence. 

19. THIRD PARTY ANTITRUST VIOLATIONS

Agency assigns to the State of Arizona any claim for overcharges resulting from antitrust
violations to the extent that such violations concern materials or services supplied by third parties to 
Agency toward fulfillment of this Contract.  

20. REGISTRATION WITH SOCIAL SERVE

For new construction or rehabilitation of rental projects, Agency agrees to register the project
with socialserve.com and keep the project listed with socialserve.com for the duration of the period 
of affordability as indicated in the Conditions, Covenants and Restrictions.  

21. DRUG FREE WORKPLACE

The City has adopted a Drug Free Workplace policy for itself and those doing business with
the City to ensure the safety and health of all persons working on City contracts and projects. 
Contractor’s personnel shall abstain from use or possession of illegal drugs while engaged in 
performance of the Contract. 

22. ADOH SIGNAGE

For new construction and rehabilitation projects, Agency must erect a sign at the project site
indicating that the project is funded through the Arizona Department of Housing and indicate the 
sources of funds. The sign must be a minimum size of twenty-four (24) inches high by thirty-six (36) 
inches wide, include a minimum five (5) inch high ADOH logo and text printed at a minimum 
seventy-two (72) point font. An individual ADOH sign does not have to be provided if Agency 
incorporates ADOH information into a larger group sign. 

23. PHOTOGRAPHS

For new construction and rehabilitation projects, Agency is required to provide to ADOH
before and after photographs of the project in digital or film format. 
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24. WRITTEN CERTIFICATION UNDER A.R.S. § 35-393.01

If the Agency engages in for-profit activity and has ten (10) or more employees, and if this
Contract has a value of $100,000 or more, then the Agency certifies it is not currently engaged in, 
and agrees for the durations of this Contract, not to engage in a boycott of goods and services from 
Israel. This certification does not apply to a boycott prohibited by 50 U.S C. § 4842 or a regulation 
issued pursuant to 50 U.S C. § 4842. 

25. NO WAIVER

Both Parties have the right to insist upon strict performance of the Contract, and the prior
failure of a Party to insist upon strict performance, or a delay in any exercise of any right or remedy, 
or acceptance of materials or services, shall not be deemed a waiver of any right to insist upon strict 
performance. 

26. ASSIGNMENT

Agency was selected for its special knowledge, skills, and expertise, and shall not assign the
services/materials required in the Contract, in whole or in part, without the City’s prior written 
consent, which may be withheld for any reason. Any assignment without such consent shall be null 
and void. No assignment shall relieve Agency (Assignor) from any of its obligations and liabilities 
under the Contract with respect to the City. 

27. DISPUTES

If a dispute arises out of or relates to this Contract, and if the dispute cannot be settled
through negotiation, the parties agree first to try in good faith to resolve the dispute by mediation 
before resorting to litigation, or some other dispute resolution procedure.  Mediation shall be self-
administered and conducted under the procedures in use by the Alternative Dispute Resolution 
Program of the Coconino County Superior Court, unless other procedures are agreed upon by the 
parties.  Each party agrees to bear its own costs in mediation.  The parties will not be obligated to 
mediate if an indispensable party is unwilling to join the mediation. This Contract does not constitute 
a waiver of the parties’ right to initiate legal action if a dispute is not resolved through good faith 
negotiation or mediation, or if provisional relief is required under the Arizona Rules of Civil 
Procedure. Any dispute not disposed of by mutual agreement by the parties shall be decided in 
accordance with the applicable Arizona laws, ordinances, and codes of the state and local 
government. 

28. AVAILABILITY OF FUNDS

It is expressly understood by the parties hereto that this Contract has been negotiated and
executed in anticipation of receipt of funds by the City from the ADOH Grant and that therefore the 
terms, conditions, and sums payable under this Contract are subject to any changes, limitations, or 
cancellation which may be required by the terms of said grant agreement.  If funds are not allocated 
and available for the continuance of this Contract, this Contract may be terminated by the City at the 
end of the period for which funds are available.  No liability shall accrue to the City or ADOH in the 
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event this provision is exercise and neither the City nor ADOH shall be obligated or liable for any 
future payments or for any damages as a result of termination under this section. 

29. GOVERNING LAW AND FORUM

The Contract shall be construed in accordance with the laws of Arizona.  In the event of
litigation relating to the Contract, any action at law or in equity shall be filed in Coconino County, 
Arizona. 

30. CONTINUING LIABILITY

Agency shall have continuing liability after the term of this Contract for any breach of this
Contract, including failure to perform in accordance with required federal law and rules and 
regulations promulgated thereunder until after all complaints, investigations, and sanctions, 
including those arising out of audits performed by the City, ADOH, or other authorized agencies are 
resolved.  Agency shall be liable for any sanctions or requirements imposed at any time upon the 
City arising out of Agency’s activities performed pursuant to this Contract. 

31. TERMINATION

(a) Cancellation for Conflicts of Interest

All parties hereto acknowledge that this Contract is subject to cancellation by the City of 
Flagstaff pursuant to the provisions of the Section 38-511, Arizona Revised Statutes. 

(b) Termination for Cause

The City may suspend or terminate this Contract if Agency violates any term or condition of 
this Contract of if Agency fails to maintain a good faith effort to carry out the purpose of this 
Contract by providing written notice to the Agency. Costs incurred by Agency resulting from 
obligations incurred during a suspension or after termination are not allowable unless the City 
expressly authorizes them in the notice of suspension or cancellation.  If the City terminates this 
Contract for cause, the Agency must repay to the City all funds provided to the Agency under this 
Contract. 

(c) Termination for Convenience

City or Agency may terminate this Contract for convenience if either party believes that 
continuation will not produce beneficial results.  The terminating party must notify the other party in 
writing by certified mail, return receipt requested, of such termination for convenience and the 
effective date of termination.  If Agency terminates for convenience, it must repay all funds provided 
by the City under this Contract.   
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32. ROLES AND RESPONSIBILITIES

(a) Agency Representative

The Agency is responsible to ensure the Agency Representative listed in Section 34(a) 
executes the activities and obligations enumerated in this Contract. 

The City will contact the Agency Representative when communicating with the Agency. 
The City shall be notified, in writing, of changes of personnel filling this position.  The Agency 
Representative may utilize the professional services of other advisors as his/her agent.  Said agent 
shall be responsible to the Agency Representative. 

(b) City Representative

The City is responsible to ensure the City Representative listed in Section 34 (b) executes the 
activities and obligations enumerated in this Contract. 

The Agency will contact the City Representative when communicating with the Agency. 
The Agency will be notified, in writing, of changes of personnel filling this position.  The City 
Representative may utilize the professional services of other advisors as his/her agent.  Said agent 
shall be responsible to the City Representative. 

33. NOTICES, DEMANDS, AND COMMUNICATIONS BETWEEN THE PARTIES

Formal notices, demands, and communications between the City and Agency shall be
deemed sufficiently given if dispatched by registered or certified mail, postage prepaid, return 
receipt requested, and deemed received 48 hours later, to the principal offices of the City and the 
Agency addressed to each party as follows: 

a) Agency:
Catholic Charities Community Services
Paul S. Mulligan, President & CEO
2101 N 4th St.
Flagstaff, Arizona 86004
602-650-4835 (Phone)
pmulligan@cc-az.org (Email)

(b) City:
City of Flagstaff
Housing & Grants Administrator
Flagstaff Housing Section
211 West Aspen Avenue
Flagstaff, Arizona 86001
928-213-2749 (Phone)
kristine.pavlik@flagstaffaz.gov (Email)
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Such written notices, demands, and communications may be sent in the same manner to such 

other addresses as either party may from time to time designate by mail as provided in this Section. 

34. LIST OF CONTRACT DOCUMENTS

This Contract consists of the following documents: 

(a) The terms of the Contract
(b) Scope of Work – Exhibit A
(c) Budget – Exhibit B
(d) Request for Payment and Performance Report Form – Exhibit C
(e) Agency Authorization to Execute Contract – Exhibit D
(F) ADOH Funding Agreement – Exhibit E

[Signature page follows] 
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IN WITNESS WHEREOF, all parties concerned acknowledge that they have read, 

understand, approve, and accept all of the provisions of this Contract and the attachments thereto. 
  
 
DATED this ____ day of __________________, 2024. 
 
 
 
City of Flagstaff  Catholic Charities Community Services 
 
 
 

  
 
       

Greg Clifton, City Manager 
 

 Paul S. Mulligan, President & CEO 
 
 
 

   
Attest: 
 
 
 

 Attest: 

City Clerk  Corporate Secretary 
 
 

  

Approved as to form: 
 
 
 

  

City Attorney   
 

 



EXHIBIT A 
 

SCOPE OF WORK 
 
 
1. PROGRAM ELIGIBILITY CRITERIA 
 

The Catholic Charities Community Services, Inc. (“Agency”) Emergency Shelter and 
PATH Outreach Program (“Project”) will allow the Agency to provide emergency 
shelter, services and hotel/motel vouchers to 200 unduplicated individuals experiencing 
homelessness.   

1.1 Eligibility for the Project administered by the Agency requires that the client: 
 
1.1.1 Be presently experiencing homelessness, as defined by HUD. 

 
1.2 Agency shall document and retain all client records with regards to Project 

eligibility. 
 

2. SCOPE OF WORK 
 

The Agency will provide services as set forth in detail in its October 10, 2023, proposal 
submitted in response to the City of Flagstaff Homeless Shelter and Services Funds 
(HSSF) Notice of Funding Availability, hereby incorporated by reference, and as 
described herein.  
 
The Agency will utilize Homeless Shelter and Services Funds to support the salaries and 
wages of PATH Outreach and Emergency Shelter program staff as well hotel/motel 
vouchers for emergency accommodations. 
 
2.1  The Agency agrees to serve two hundred (200) unsheltered individuals 

experiencing homelessness.  
  

2.2 Agency will provide the necessary personnel, equipment, office space, meeting 
space, supplies, and services to conduct the services as described herein. 

 
2.3 Agency’s responsibilities include:    

 
2.3.1 Hiring and training staff involved in the program operations.  
2.3.2  Providing the services as described herein.  

 
3. PROJECT ADMINISTRATION 
 

The Agency will provide all of the necessary services to carry out the daily tasks of 
ensuring that the project progresses satisfactorily and that all of the administrative 
functions associated with the project are properly executed in accordance with the 
contract and the requirements of the Arizona Department of Housing Homeless Shelter 
and Services Funds program. 



 
3.1  Agency responsibilities include:  

 
3.1.1 Maintain project files detailing expenses, procurement, project 

information, and correspondence, in addition to any other necessary 
information. 

3.1.2 Submit applicable grant reports to the Housing Section. 
3.1.3 Maintain client files detailing income eligibility and back up 

documentation, ethnicity, age, and special needs, in addition to any other 
necessary information. 

3.1.4 Maintain project accounting records, including documentation of 
expenditures and receipts. 

3.1.5 Manage personnel. 
3.1.6 Complete audits and other submissions. 
3.1.7 Ensure a cost-effective, timely and efficient delivery of services.  
3.1.8 Ensure that an open process is conducted in all outreach activities and 

equal opportunity is provided to all persons regardless of race, color, sex, 
sexual orientation, religion, handicap, familial status, or national origin. 
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EXHIBIT B 

 
BUDGET 

 
 
  



Project Budget 
City of Flagstaff Homeless Shelter and Services

July 1, 2023 - June 30, 2024
Project Description: Cedar Rose Emergency Shelter and Outreach
Implementing Agency: Catholic Charities Community Services, Inc.
CoF Project Number: N/A
Persons Served: 208 Individuals, 68 Households
Date Submitted: 1/20/2024

Item/Activity Identifier Item/Activity Desription  Source 1  Source 2   Leverage  In-Kind Project

 City of Flagstaff  
 Federal/State/ 
Local Funding 

 Agency Financing  Donations TOTALS

1 Program or Project Related Expenses
A Salaries  $         40,000.00 64,520.00$        25,000.00$           13,424.00$          $142,944
B Employee Related Expenses  $         13,680.00 23,227.00$        9,720.00$             4,833.00$            $51,460

C
Occupancy (includes maint, utilities, network/data, 
office support)

34,595.00$        19,219.00$           23,063.00$          $76,877

D Auto Expenses 4,000.00$          7,924.00$            $11,924
E Bldg Depreciation 19,977.00$           $19,977
F Program Supplies 18,000.00$        $18,000
G Agency Insurance 7,110.00$          $7,110
H
I
J Hotel Vouchers/nightly stays 30,000.00$         20,000.00$        $50,000
2 Administration
A Agency Approved Indirect Cost Rate (30%)  $         16,320.00  $       26,339.00 10,200.00$           5,462.00$            $58,321
B
C
3 Facility Value
A
B

Totals 100,000.00$ 197,791.00$ 84,116.00$ 54,706.00$ $436,613



January 23, 2024 
EXHIBIT C 

REQUEST FOR PAYMENT AND PERFORMANCE REPORT FORM 



Request Number:

Name & Title: Date:

Name & Title: Date:

Date

Total Approved:
Fiscal Year & Amount:

$0.00

Business Name:

Pay Request Period:

Signature:

Signature:

Total Award

CITY OF FLAGSTAFF 
Arizona Department of Housing Homeless Shelter Services Funds

HOUSING ASSISTANCE

FOR CITY USE ONLY

CERTIFICATION

EXPENDITURES

PAYMENT REQUEST

Current
Amount RequestedExpenditures

Previous
Balance

I/we certify that this Request for Payment has been drawn in accordance with the terms and conditions of the Contract cited above.

Housing & Grants Administrator
Stacey Brechler-Knaggs

Grants, Contracts, & Emergency Management Director
Kristine Pavlik Date

Management Services Community Development

Amount Requested:

Remaining
Description of Expenditures

Vendor #:
PO #:

Project#:

Fiscal Year & Amount:



Request Number:

PAYMENT REQUEST
Business Name:

Pay Request Period: Amount Requested:

EXPENDITURES

Line Item Expense Description Vendor Date Paid Check Number Total Reimbursement Request

Total Request   $0.00



BUSINESS NAME:
CONTACT NAME:
PHONE NUMBER:
EMAIL ADDRESS:
BRIEF PROJECT SUMMARY:

REPORTING PERIOD (MM/YY - MM/YY):
SUMMARY OF THIS PERIOD'S PROGRESS:

CERTIFIED BY:

SIGNATURE DATE

NAME AND TITLE

CITY OF FLAGSTAFF

HOUSING ASSISTANCE 
PERFORMANCE REPORT

AMERICAN RESCUE PLAN ACT (ARPA) REVENUE REPLACEMENT FUNDS

LIST OF ATTACHMENTS, IF APPLICABLE:

SUMMARY OF ACTIVITIES PLANNED FOR NEXT PERIOD:

(ie. Additional reports, photos, etc)



Recipient Date
Project Month

Recipient Address City
Contact Person Zip Code

Phone Email County

Race # % YTD # # % YTD # # YTD #
11- White
12- Black or African American
13 - Asian
14 – American Indian or Alaska Native
15 – Native Hawaiian or Other Pacific 
Islander
16 – Alaska Native and White
17 – Asian and White
18 –African American and White
19- American Indian or Alaska Native
and African American
20 – Other Multi Racial

Ethnicity
Hispanic/Latino
Non-Hispanic/Latino

Not Specified

SFRF ATTACHMENT B
ADOH PERFORMANCE REPORT/SCHEDULE OF COMPLETION Page 2 of 2

11/8/2023
FY24 Q1
Flagstaff

Coconino
 Indicate adherence to contract or schedule changes quarterly. Due by the 15th of month following the end of the quarter.

Unduplicated Duplicated BED Nights



Gender
Male
Female
Transgender

AMI
0-30% AM
31-50% AMI
51-80% AMI
81% + AMI

Metrics
BSHN Households Served
HIRS Households served
SCB Organizations served
LEP/LAP

Age Group
18-29
30-39
40-49
50-59
60 Plus
Unknown

Totals 0 0 0 0 0 0
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EXHIBIT D 

AGENCY AUTHORIZATION TO EXECUTE CONTRACT



CITY OF FLAGSTAFF – GRANTS MANAGEMENT 
AUTHORIZED SIGNATURE FORM - CORPORATION 

AGENCY: ____________________________________ 
DUNS NO: ___________________________________ 
PROJECT: ____________________________________ 
GRANT NAME: _______________________________ 

Whereas, _________________________________________________ (AGENCY), an Arizona corporation, is required to 
execute certain documents which are necessary for the prompt and efficient execution of the corporate business; 

NOW, THEREFORE, BE IT RESOLVED, by the Board of Directors of _________________________________ 
(AGENCY) that __________________________________ (INDIVIDUAL) is authorized to execute on behalf of said 
corporation the following: 

1. Contract/Agreement 4. Claims
2. Payment and Performance Bonds 5. Change Orders
3. Payrolls 6. All other papers necessary for the corporation's affairs

and the execution of the Contract/Agreements

The powers and duties herein granted shall be and are hereby granted for the duration of the assurance for this 
project or until express notice of revocation has been duly given in writing, whichever is the lesser period. 
Dated and passed by the Board of Directors this ______day of _________________________, 2024. 

Signature of Person(s) Authorized to Sign Name and Title of Person(s) Authorized to Sign 

CERTIFICATE 

I, _________________________ of ______________________________________________(AGENCY), an Arizona corporation, 
do hereby certify the above is a true and correct copy of a resolution adopted by the Board of Directors of said 
corporation, at a meeting of said board held on ____________________, 2024, and the same is in full force and effect at 
this time. 

Dated  ________ 

(Signature of Officer of Corporation) 

(Corporate Seal) 

STATE of Arizona ) 
 ) ss 

COUNTY of _______________) 

The foregoing instrument was acknowledged before me this _______ day of _________________, 2024, by 

______________________________________ of _____________________________________ (AGENCY), an Arizona 
corporation, on behalf of the corporation. 

Notary Public 
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EXHIBIT E 

ADOH FUNDING AGREEMENT 














  



 






















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             

           





 





 





 



 



 



 



 

































             

                





 

     

     

 





 

 

 

      

     



 

      

     



 

     

     

  

 







 

     

     



 

     

     



 

     

     



 

     

     



 

     

     



 

     

     



 

     

     







 

 

 

     

     

  

 

     

     



 

     

     



 

     

     



 

     

     







 



 


































             







 

 

     



           

          




 







         

        



        




 





            




            




 



 




 




 





 



          







 

   







 

 

        







 



            

         





             











 



            









 



           









 

          









   



   







 

 





 

 

 



 

          

           



 

 



           















            





 





 

          

            

            

       





 

           







          





           

        



                









 

 

 





   





 



                

          













 
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







             





  



              

            

           





  





            

           



          

           





     





          







 

 









            

















   

           





          

         





                 

           





          

           













            





           





 

             









 

 

 



     

          



 

 



  



    

            





 



 



 







          



    











































 

 











            





           













             

         







 









             





           



            



 

            







 





 











 

 

 





          

















             















      



             



     



         







 











           

          











              





 

 

           















 











 



          

           

            

    

              

             



             

              



     













              





   











 







 

 



    









          





 







 



   

























 

            



              







             









            











 

 

 





               





            

            





 





             

   

             









  







  









            








          







 









   





 

 



 









 









            






 









             

           









          

 







   



























 

 















          













           



       







 

            





 







            

              















     





               









 

 



           












             

             

             

             

             

          

            








 

           




  



 



 

 



 

 

 


 





 



             




         







 

 

           







     

           





           



            









 

            

            







 

            

             





 











   









          

            













 

 

        









         





              









       







 



               



















         











            





     





 

             

       





 

 



 







             

           











 



















             























              













            

             







 

 































              

















          









            

            















           













 

 



 

            

        









    

          





               





 

       



        











           





            





         









            













         

         





 

 









           







   











       











 

          

            









             

 

















           

          

            





           

           





 

 













             



              



   





        







 



         

              



             

         



















       





            

               





 

           

            





 

 





 









 



 



 





              













 



 









             

 



             

              





             











            

             







 

 













































 







































               





 

 

              







































 

   

 





 




















   

   













6/23/2023




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CITY CLERK 
 
 
 
APPROVED AS TO FORM: 
 
 
 
      
CITY ATTORNEY 
 










 











             









 



         

         

 







            



 



   





 



 





 

            





















 

 

  

   

  

   

   

     

 



   

 

 

 

 

 

 

 

 





  







  

  

  

  

  

    

 

        



































  






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