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I. PURPOSE 

 

The City of Flagstaff (“City”) is committed to collaborating with partner government and 

non-profit entities when necessary to further City goals and priorities, especially when 

responding to a natural disaster or other emergency. When partner entities assist in 

responding to a natural disaster or emergency, they often need to use City real property and 

facilities to stage their response and assistance to the community. The City Manager has 

developed this directive to clarify the process our partners must follow when the use of City 

property or facilities is requested.  

 

II. APPLICABILITY 

 

This directive is applicable to any request made by a partner government or non-profit entity 

to use City real property and facilities to carry out its mission and operations in the City of 

Flagstaff. For example, this directive would apply to a request from the Red Cross to use a 

City facility to serve as a shelter for residents displaced after a natural disaster. This policy 

is not applicable to City operations performed jointly or with the assistance of a partner 

agency or entity, such as the Flagstaff Fire Department conducting a controlled burn in the 

community with the assistance of the U.S. Forest Service.  
 

 

III. GUIDANCE AND PROCEDURES 

 

Requests from partner government and non-profit agencies (e.g., FEMA, Arizona 

Department of Public Safety, Red Cross, U.S. Forest Service, etc.) to use City property to 

conduct their operations will be made through the City Manager’s Office and will only be 

approved when the City Manager determines that the use furthers the interests of the City. A 

request furthers the interests of the City when it aligns with City goals and priorities and does 

not create unreasonable disruptions to City operations or present an unreasonable danger to 

the public health or safety. 

 

When an emergency has been declared by the Mayor, requests may be made through the 

Mayor and will be approved or denied based on the same standards outlined above. 
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The Property Use Agreement attached hereto as Exhibit 1 must be submitted with each 

request and executed by the City Manager or Mayor prior to a partner entity’s use of City 

property.  
 
 
 

By:        

            Joanne Keene, City Manager 

 

Dated:        


