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RULES OF PROCEDURE
for the
FLAGSTAFF CITY COUNCIL

Rule 1
GENERAL RULES

[Flagstaff City Charter Art. 1, §14]
Rules of Procedure; Journal
The Council shall determine its own rules and orders of business and shall provide for
keeping a record of its proceedings. The record of proceedings shall be open to public
inspection.
Written Rules, Order of Business, and Procedure
These Rules of Procedure of the Council shall be available to all interested citizens.

Rule 2
CODE OF CONDUCT & CONFLICTS OF INTEREST

Code of Conduct

City Councilmembers occupy positions of public trust. All actions and business
transactions of such officials dealing in any manner with public funds shall be in
compliance with all laws or ordinances establishing a code of conduct for public officials
or pertaining to conflicts of interest of public officials or employees.

Participation and Voting Bar [A.R.S. §38-503]

Any Councilmember prohibited from participating or voting on any matter before the City
by the state conflict of interest laws shall make known such conflict on the record of any
meeting where the item is discussed, and shall not enter into discussion, debate, or vote
on such matter.

Rule 3
COUNCIL MEETINGS

[Flagstaff City Charter Art. I, §12 and 13]

Regular Meetings

The City Council shall hoId regular meetlngs at 3:00 p m. on the first and third Tuesday of

unless—erA majorlty of the CounC|I may demdes to postpone or cancel such meetlng but
shall meet no less than one time per month. Ne-change-shall-be-made-irregularmeeting
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3.02

3.03

times-or-place-withoutapublished-seven-day-notice—No meetings will be held on the fifth

Tuesday of any month, unless otherwise agreed to by a maijority of the Council. The
Council will recess for summer break after the first meeting in July and reconvene on the
last Tuesday of August.

If the day fixed for any regular meeting of the Council falls upon a day which the City
observes as a legal holiday, the meeting may be cancelled or held at a time and date
designated by the Council.

All regular meetings of the Council shall be held in the City Hall Council Chambers. No
change shall be made in regular meeting times without a published seven-day notice.
However, the Mayor or City Manager may change the Council meeting location to adjust
to a specific need for additional space required to accommodate a large citizen turnout,
upon giving the public notice of such change pursuant to notice requirements. All regular
meetings of the Council shall be open to the public.

Special Meetings

Special meetings may be called by the City Manager, three or more members of the
Council, or by the Mayor. The Council may hold any other meetings it deems necessary
at such times and locations as it determines appropriate under the circumstances for the
purposes of addressing specific issues, specific neighborhood’'s concerns, strategic
planning, budgeting, or for any other purpose allowed by law, so long as notice of such
meeting has been given in accordance with the Arizona Open Meeting Law. The City Clerk
shall prepare written notlce of speC|aI sessions, statlng time, pIace and agenda this notlce
shall be giv
Manager—and—the—@tty—Attemey—and—shaH—lee—posted no Iater than twenty- four hours in
advance of the special meeting. If an emergency requires an earlier meeting of the Council
than allowed by this rule, Rule 3.05 pertaining to emergency meetings shall be followed.

Work Sessions-and-Agenda-Review

Work sessions are public meetings held for the following purposes: (1) briefing
Councilmembers on items included on the Council's regular meeting agenda,
(2) discussion of long range plans and programs for which no immediate action is required,
(3) detailed discussion of matters which may soon be placed on a regular meeting agenda,
and (4) exchange of information between the staff and Council. No formal vote shall be
taken on any matter under discussion, nor shall any Councilmember enter into a
commitment with another respecting a vote to be taken subsequently in a public meeting
of the Council, providing that nothing herein shall prevent the Council from giving staff
direction on any matter under discussion. Any formal action, however, must be scheduled
for Council action at a regular or special Council meeting.

The Clty Council may hold work sessions every second and fourth Tuesday of each month

sesaen—etther—at—@tty—Ha#eHhreugheut—theeemmumty—No meetlngs WI|| be heId on the
lastTuesday-of Decemberfifth Tuesday of any month, unless otherwise agreed to by a

maijority of the Council.
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3.04

3.05

3.06

No work sessions will be held during the summer break unless called as a special meeting
as provided in Section 3.02 of these Rules.

Executive Sessions [A.R.S. §38-431.03]

The Council may meet in, or recess into, executive session for all purposes allowed by
law. In _coordination with the City Attorney, Fthe City Manager shall schedule any such

meetlngs on Tuesdavs in advance of a reqular meetlnq or work session, the—seeendrand

executlve session may be scheduled at any other t|me where crrcumstances require more
|mmed|ate actlon When—ﬂmeare—ﬁ#eluesda*&m—a—memh—e*ee%we—eee&e%—sha#be

reeded—An executive
session may be convened ata specral meetlng caIIed for that purpose on a majority vote
of the members of the Council, or during a regular meeting, special session, or work
session of the Council for legal advice on matters on a meeting’s properly noticed agenda.
Attendance at the executive session shall be limited to members of the City Council, the
City Manager and City Attorney or their designees, and appropriate City staff or
consultants to the City as the Council may invite or as may be required for advice or
information. No formal vote involving final action shall be taken on any matter under
discussion while in an executive session, except the Council may instruct its attorneys and
representatives as allowed by law.

Emergency Meetings [A.R.S. §38-431.02]

In case of an actual emergency, the Council may hold a meeting, including an executive
session, upon such notice as is appropriate to the circumstances, but shall post a public
notice within twenty-four hours declaring that an emergency session has been held, and
setting forth the agenda of specific items discussed, considered, or decided.

Minutes of Meetings [A.R.S. §38-431.01]

Except as otherwise provided by state law, there shall be minutes of all Council meetings.
Such minutes shall include, but need not be limited to: (1) the date, time, and place of the
meeting; (2) the members of the City Council recorded as either present or absent; (3) a
general description of the matters considered; (4) an accurate description of all legal
actions proposed, discussed, or taken, and the names of members who propose each
motion; and (5) the name of persons, as given, making statements or presenting material
to the Council and a reference to the legal action about which they made statements or
presented material. Minutes of all meetings, except executive sessions, shall be open to
public inspection.

Rule 4
THE COUNCIL AGENDA
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4.01

4.02

Procedures for Preparation of Council Agendas

All reports, communications, ordinances and resolutions, contracts or other documents,
or other matters to be submitted to the Council as part of the Council meeting agenda
packet shall be available to the CounC|I anng W|th a staff summary by-no Iater than the
Friday preceding the 2 A

pFeeedmg—the—FegeLaHneetqu—ﬁeHhe—regetaeagendaCouncn meetlnq The C|ty Manager

shall review items submitted for timeliness and completeness of information.

Those items which are approved for the Council agenda by the City Manager shall be
placed on the agenda in accordance with the order prescribed in Rule 5. CopiesofiThe
agenda and any background material shall be disseminated to the Mayor and the City
Council in the manner prescribed by the Council; to the City Manager, the Deputy City
Managers, the City Attorney, and the City Clerk; and shall be made available to the public

on-no later than the Friday preceding the Council meeting-at-which-the-agenda-wil-be
reviewed.

Should a Councilmember wish to share information regarding an item on an agenda other
than under the F.A.l.R. process, copies may be distributed on the dais.

The agenda shall be made public in advance of the meeting by posting on the regular
public posting board at City Hall and on the City’s website. Such action shall be taken
concurrently with the furnishing of the agenda to the City Council.

Future Agenda Item Requests (F-A:l-R:)

The City Manager shall consider any request by a Councilmember to include an item on
the Future Agenda Item Request (FAIR) portion of the agenda. A Councilmember may
submit an item for consideration directly to the City Manager. The City Manager will
determine the next steps for the request which may include, but is limited to, an update
from staff on related matters, placing the item on a Council agenda for discussion and/or

action, or placing the item on an agenda as a formal FAIR item for Council consideration.in

Onee-lf the City Manager places the item isplaced-on an agenda underF-AL+R-as a formal
FAIR, the: Councilmember requesting the FAIR will present the topic to the Council for
consideration. This is not the time for discussion or explanations, but rather the time to
determine if three Councilmember support placing the topic on a future agenda for
discussion.
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4.03

5.01

a)——If three or more Councilmembers agree, the item will be scheduled for discussion

at a future meeting. it-is-placed-in-the Discussion-Queue-forfuture-meetings—in

chronological-erder—(Shown on working calendar as a discussion item)

Removal of a F-A:l-R: Item

A Councilmember who has previously requested a F-A:l-R- item may have it removed up
until the time it appears on the agenda as a F-A:l:R: item. Ne-other Councilmemberis
permitted-toremove-an-item-If an item is removed prior to it appearing on an agenda, the
City Manager or requesting Councilmember will notify the Council of its removal at the
next CounC|I Meetlng #anethepeeuneumembepwam&t&retaﬂnh&ﬁem—ﬁ—shaluetam%

Once it has been placed on the agenda as a F.A.LLR. item, and there are three or more
Councilmembers who support moving it to a future agenda for discussion, an item may

not be removed W|thout aqreement of the Council. Hﬂ%ﬂ—n—has—bee%plaeed—baeleen—the

GeuneMnember;tE'e—MMu—be—Femeved—as;a—rLA—LR—ﬁem—lf at Ieast three other
Councilmembers wish to keep it entheas a F-A:l-R- itemlist, it will be placed on a future
agenda as outlined in Section 4.02(a) above.

Rule 5
ORDER OF BUSINESS

Regular Meeting Agenda

The agenda for regular meetings of the City Council shall follow the following order:

Call to Order

Roll Call

Pledge of Allegiance and Reading of the Mission Statement and Land Acknowledgement
Approval of Minutes of Previous Meetings
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5.02

Public-ParticipationOpen Call to the Public

Proclamations and Recognitions

Council Liaison Reports
.

ISlty_IuIIal_laglei u|pdate ed!

Appointments

Liquor License Public Hearings

Consent Items

Routine ltems*

Public Hearing Items

Regular Agenda

Discussion Items

Future Agenda Iltem Request (FAIR)

Public-ParticipationOpen Call to the Public

Informationalltems—and—RepertsAnnouncements and Updates to/from Council and
StaffCity Manager;-and-Reguests-for Future-Agenda-ltems

Adjournment

Consent Agenda items may be considered and acted upon by one motion, unless a
Councilmember specifically requests that a consent item be considered and voted on
separately. The City Clerk shall enter into the minutes all consent items approved with one
motion and shall separately record the action taken on those items considered separately.

*Routine Items include those agenda items that are common, reoccurring, have been
discussed at length in prior Council meetings, or are expected to have little to no public
participation. They may include resolutions or ordinances.

If related to a public hearing item on the agenda, ordinances or resolutions shall be placed

under Public Hearlngs Hems—requested—fer—een&de#aheﬂ—and—dﬁeusaeﬂ—by—a

FAIR items need not have an informational-staff-summary or staff review_unless directed
by the City Manager, but the requesting Councilmember may specify in a memorandum
what discussion, action, or options are proposed.

Announcements and Updates is an opportunity to provide brief updates regarding
attendance at recent activities or events, upcoming community events, and comments
from the City Manager. There will be no discussion of issues raised during Open Call to
the Public or Announcements and Updates. This section of the agenda is intended to be
brief, neutral, and non-controversial.

Work Session Agenda
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6.01

6.02

6.03

7.01

The agenda for Work Sessions of the City Council shall follow the following order:

Call to Order
Pledge of Allegiance and Reading of the Mission Statement and Land Acknowledgement
Roll Call

Public-ParticipationOpen Call to the Public

Peview-efDratb-Agenda-tornext-Ceunci-Mecting

—oeeletie Jodloies Loe condecs

Work Session Topics

Public-ParticipationOpen Call to the Public

informationalltems—and—ReportsAnnouncements _and Updates to/from Council and
StaffCity Manager;-and-Reguestsfor Future-Agenda-ltems

Adjournment

Rule 6
PRESIDING OFFICER

[Flagstaff City Charter Art. 1l, §7 and §8]

Mayor as Chair

The Mayor, or in his-er-hertheir absence, the Vice Mayor, shall be the Chair for all meetings
of the Council.

Temporary Chair

In case of the absence of the Mayor and the Vice Mayor, the-CityClerk-shall-call-the
GCouneitHto-ordertH-a-quorum-isfound-to-bepresent-the Councilmember who received the

second highest votes at the most recent general candidate election shall serve as the

Council-shall-proceed-to-electby-a-majority-of those-present-a-Chair for the meeting.

Selection of Vice Mayor

The candidate with the highest number of votes in the most recent general candidate
election shall be appointed Vice Mayor until the next general candidate election. If for
whatever reason the Vice Mayor cannot fulfill their term the position will be transferred to
the candidate with the next highest number of votes in the most recent general candidate
election.

Rule 7
MEETING DECORUM AND ORDER

Decorum and Order among Councilmembers

The Chair shall preserve decorum and decide all questions of order, subject to appeal to
the Council. During Council meetings, Councilmembers shall preserve order and decorum
and shall not delay or interrupt the proceedings or refuse to obey the order of the Chair or
the Rules of the Council. Every Councilmember desiring to speak shall address the Chair,
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7.02

7.03

and upon recognition by the Chair, shall confine himself-erherselithemself to the question
under debate and shall avoid all personal attacks and indecorous language. A
Councilmember once recognized shall not be interrupted while speaking unless called to
order by the Chair or unless a point of order is raised by another Councilmember. If a
Councilmember is called to order while he-ershe-isthey are speaking, he-ershethey shall
cease speaking immediately until the question of order is determined. If ruled to be out of
order, he-er-shethey shall remain silent or shall alter his—er—-hertheir remarks so as to
comply with the Rules of the Council. -Councilmembers shall confine their questions to the
particular issues before the Council. -If the Chair fails to act, any Councilmember may
move to require him—er-herthem to enforce the Rules and the affirmative vote of the
majority of the Council shall require the Chair to act.

If Council discussion of a matter exceeds one hour, each Councilmember shall limit their
subsequent remarks to three minutes.

Decorum and Order among City Staff

The Chair shall have the authority to preserve decorum in meetings as far as the audience,
staff members, and city employees are concerned. The City Manager shall also be
responsible for the orderly conduct and decorum of all City employees under the City
Manager’s direction and control. Any remarks shall be addressed to the Chair and to any
or all members of the Council. No staff member, other than the staff member having the
floor, shall enter into any discussion either directly or indirectly without permission of the
Chair.

Decorum and Order among Citizen Participants

Citizens attending Council meetings should observe the same rules of propriety, decorum,
and good conduct applicable to members of the Council. Any member of the public
desiring to address the Council during Open Call to the Public or on any agendized item
shall first be recognized by the Chair. Speakers shall state their name and city of residence
in_an_audible tone for the record and shall limit their remarks to the matter under

discussion. Any remarks shall onIy be addressed to the Chair and to any or all members
of the Councn ARy

Unauthorized remarks from the audience, political campaigning, stamping of feet,
whistles, yells, and similar demonstrations shall not be permitted by the Chair,-._If any of
the aforementioned actions interfere with good order or cause a disturbance of the peace,
the Chair may call a break or temporarily recess the meeting. Any person causing a
disturbance of the peace and good order during a Council meeting may be removed from
the room if so directed by the Chair, and such person may be barred from further audience
before the Council. Should the Chair fail to act, any member of the Council may move to
require the Chair to enforce the Rules, and the affirmative vote of the majority of the

CounC|I shaII reqU|re the Chalr to act #—suekkaeneneeaeseeae%mmaneeef—thepeaeeand
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8.01

9.01

Rule 8

RIGHT OF APPEAL FROM THE CHAIR

Process for Appeal

Any Councilmember may appeal to the Council from a ruling of the Chair. If the appeal is
seconded, the member making the appeal may briefly state his-er-hertheir reason for the
same, and the Chair may briefly explain the Chair’s-their ruling. There shall be no debate
on the appeal, and no other member shall participate in the discussion. The Chair shall
then put the question, “Shall the decision of the Chair be sustained?” If a majority of the
members present vote “aye”, the ruling of the Chair is sustained; otherwise, it is overruled.

Rule 9
PUBLIC PARTICIPATION IN COUNCIL DISCUSSIONS

Non-Public Hearing Discussions

Any person wishing to speak on any—matteran item listed on the agenda before the
Council, er-during-Public Participation—shall fill out a comment card and submit that card
to the recording clerk, who will deliver the card to the Chair. Citizens are allowed to
address the Council a maximum of three times throughout the meeting, including
comments made during PublicParticipationOpen Call to the Public. OtherthanPublic
Participation-comments-shallbe limited-to-the business-at-hand-—The Chair shall limit the
period of speaking to a reasonable period of time of no more than three minutes per person
(exceptions listed below); a speaker may address the Council with the speaker’s own
statements and the statements of other persons within the set time limit. The person
desiring to speak shall limit his—er-hertheir remarks to the matter under discussion and
shall address his—er-hertheir remarks to the ChairCouncil. Speakers may not cede any
portion of their allotted time to another speaker.

Public comment will not be permitted during the Proclamations and Recognitions, Council
Liaison Reports, or Announcements and Updates portions of the meeting.

At the discretion of the Chair, ten or more persons present at the meeting and wishing to
speak may appoint a representative who may have no more than fifteen minutes to speak.
The ten persons must be listed on the speaker card and be present at the time the
comment is given. The persons will be requested to identify themselves by standing and
those included in the group are precluded from making comments on the same topic but
may participate in any other agendized topics up to the limit addressed-in—Section
+03listed above.

Any person wishing to speak with the assistance of a translator shall designate such on
the speaker card and be permitted to speak up to five minutes.

9.01 (a) Open Call to the Public
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9.02

Open Call to the Public enables the public to address the Council about items that are not

on the prepared agenda. Open Call to the Public shall appear on regular meeting and

work session agendas at the beginning and at the end. The total time allotted for the first

Open Call to the Public is 30 minutes; any additional comments will be held until the

second Open Call to the Public. Comments during Open Call to the Public may only be

provided in-person.

Any person wishing to speak during Open Call to the Public shall do so in accordance with

the instructions provided in Rule 9.01.

Public Hearings

A

In the case of a public hearing, the Chair shaltmay announce prior to such hearing
the total time limit, if any, to be allowed for public debate, depending upon the
circumstances and public attendance. The Chair shaltmay also announce the time
limits for each individual speaker (normally no more than three minutes), and that
no speaker may be heard more than once.

Any person wishing to speak with the assistance of a translator shall designate
such on the speaker card and be permitted to speak up to five minutes.

At the discretion of the Chair, ten or more persons present at the meeting and
wishing to speak may appoint a representative who may have no more than fifteen
minutes to speak. The ten persons must be listed on the speaker card and be
present at the time the comment is give. The persons will be requested to identify
themselves by standing and those included in the group are precluded from
making comments on the same topic but may participate in any other agendized
topics up to the limit addressed in Sectien-Rule 7:039.01.

Speakers may not cede any portion of their allotted time to another speaker.

The order of presentation and time limits shal-may be as follows:

1. Staff presentation (ten-minute time limit, except with specific Council
permission to exceed this limit).

2. Applicant presentation, only upon applicant’s specific request (up to ten
minutes, except with specific Council permission to exceed this limit).

3. Council’s questions to staff and applicant.

4. Public comment—{three-—minutes—for-individual-speakers,—up—tofifteen

5. Applicant’s response, only upon applicant’s specific request (5 minutes),
6. Staff’s response (5 minutes),
7. Council deliberation and questions to staff and applicant.
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10.01

10.02

10.03

10.04

10.05

F. This rule will not preclude questions from members of the Council to the speaker
where it is deemed necessary for purposes of clarification or understanding, but
not for purposes of debate or argument.

Rule 10
RULES GOVERNING MOTIONS BY THE COUNCIL

Motion to be Stated by the Chair - Withdrawal

When a motion is made and seconded, it shall be so stated by the Chair before debate
commences. A motion may not be withdrawn by the mover without the consent of the
member seconding it.

Motion to Suspend Rules

Suspension of these Rules requires a majority consent of the Councilmembers present. A
motion to suspend may not be made while another motion is pending unless it directly
applies to the pending motion. Suspension of the Rules may not be appropriate in the
context of a Public Hearing.

Motion to Change Order of Agenda

The Chair may, at his—er—hertheir discretion, or shall, upon the majority vote of
Councilmembers present, change the order of the agenda. However, caution should be
given to not changing the order to circumvent the Open Meeting Law.

Motion to Table

A motion to table is used to delay discussion on an item until later in the meeting or until
the next reqular Council meeting. Neither the motion to table nor other business can be
discussed, until a vote has been taken on the motion. If the motion is successful, no further
discussion can be had without a motion to take off the table. To take a motion off the table
at the same or immediately-succeedingnext reqular Council meeting, a motion and second
must be made to take the item off the table, and it must pass by majority vote.

If not revived by the adjournment of the immediatelysuceceedingnext reqular Council
meeting, the matter is considered to be dead.

Motion to Postpone

A motion to postpone is in order when an item is rescheduled to a time certain, when it is
delayed with conditions, or when the matter is intended to be disposed of without action.
If the motion prevails, the item shall return for Council action at the meeting specified or in
accordance with the conditions established in the postponement. A motion to postpone
may be debated prior to vote, but no other motion, including a motion to amend, may be
offered until the vote is taken and only if the motion to postpone fails.

A motion to postpone indefinitely, if it receives a majority vote, effectively extinguishes an
item.
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10.06

10.07

10.08

10.09

10.10

Motion to Divide the Question

If the question contains two or more divisionable propositions, the Chair may, and upon
request of a member shall, divide the same.

Motion to Amend

On a motion to amend or “strike out and insert”, the motion shall be made so that the intent
of the amendment is clear to the Council and public, and for the record.

The Council may materially amend an ordinance after the first read of that ordinance and
proceed immediately to the second read and adoption. In other words, it is not necessary
to proceed as though it is a new ordinance after a material change.

Motion to Amend an Amendment

A motion to amend an amendment shall be in order, but one to amend an amendment to
an amendment shall not be introduced. An amendment modifying the intention of a motion
shall be in order, but an amendment relating to a different matter shall not be in order.

Motion to Reconsider

After the decision on any question, any member who voted with the majority may move
for a reconsideration of any action at the same meeting or at the next regular Council
meeting that occurs at least one week after the date the action was taken. In the event of
a tie vote on a motion, any Councilmember may move for reconsideration at the next
regular meeting of the City Council that occurs at least one week after the date the action
was taken, but not thereafter. To ensure that the matter will be included on the posted
agenda in conformance with the Open Meeting Law, any Councilmember who wishes to
have a decision reconsidered must alert the eity-clerkCity Clerk in writing at least five (5)
days, exclusive of Saturdays, Sundays, and intermediate holidays, prior to the meeting at
which the motion to reconsider will be made, unless the motion to reconsider was made
and seconded at a Council meeting. A motion to reconsider shall require the affirmative
vote of the majority of the members present at the time of reconsideration. After a motion
for reconsideration has once been acted on, no other motion for reconsideration of the
same subject shall be made without unanimous consent of all Councilmembers.

After the reconsideration time period has expired, the same matter may be placed on a
later Council meeting agenda at the direction of the City Manager in accordance with the

FAIR process in Rule 4. 02 uﬂdepEu%we—Agawa—Ltem—Reqeest—at—the—Fequest—ef—any

for formal action on a future meeting, the motion for or against taking an action need not
be made by a member of the prevailing vote.

Motion-Request for Roll Call Vote
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11.01

11.02

11.03

11.04

11.05

Any Councilmember may request a roll call vote, or the Chair may ask for a roll call vote
for purposes of clarifying a vote for the record. The roll may be called for yeas and nays
upon any questions before the Council. Unless allowed by the Chair, it shall be out of
order for members to explain their vote during the roll call, or to engage in additional
debate or discussion on the subject after the vote is taken.

Rule 11
MISCELLANEOUS PROVISIONS

Prior Approval by Administrative Staff

Except as to matters requested by individual Councilmembers under the Future Agenda
Iltem Request Section of the agenda, all ordinances, resolutions and contract documents
shall, before presentation to the Council, have been approved as to form and legality by
the City Attorney or his—er—hertheir authorized representative, and shall have been
examined for practicality by the City Manager or his-er-hertheir authorized representative.

Placement of Items on Agendas for Council Action

Pursuant to Council direction received during any Council meeting, the City Manager may
present ordlnances resolutions, and other matters or subjects to the Councn—anel—any

resetetrens—matters—er—sebjeets—beﬂade\eted In addltlon ordlnances resolutlons and other
matters or subjects requiring action by the Council may be introduced and-spenseored-by

a member of the Council through the Future Agenda Iltem Request process described in
Rule 4.01.

No New Agenda Items after 9:30 p.m. except by Majority Vote

No new agenda items shall begin after 9:30 p.m. unless approved by majority vote of the
City Council. If, however, discussion on an item commences prior to 9:30 p.m., the Council
may continue its deliberation or move to postpone that item. Agenda items on a Council
agenda not considered will be placed on the immediately succeeding Regular or Special
Council meeting.

Robert's Rules

Robert's Rules of Order, latest edition, shall serve as a guideline for interpretation of and
supplementation for these Rules in all cases to which they are applicable, provided they
are not in conflict with these Rules or with the Charter of the City of Flagstaff or the laws
of the State of Arizona. The interpretation of these Rules and Robert’'s Rules shall be
guided by the principles underlying Parliamentary law, that is, a careful balance of the
rights of individuals and minority subgroups of the council with the will of the majority. In
no case shall the strict application of a rule or procedure be interpreted to deny any
individual or minority the right to participate in a debate, discussion, or vote, nor shall these
rules be interpreted in such a way so as to defeat the will of the majority of the whole of
the Council.

Citizen Petitions [Flagstaff City Charter Art. Il, §17]
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A citizen or a group of citizens may present a written petition to the City Manager, or
authorized designee, signed by a minimum of 25 citizens from the City of Flagstaff in a
form prescribed by ordinance, who shall present it to the Council at its next regular meeting
as allowed by agenda deadlines. The Council must act on the petition within 31 days of
the City Manager’s presentation. Citizen petitions will first be placed on the agenda under
Future Agenda ltem Request to determine if there is-are three members of Council interest
ir-who support placing the item on a future agenda for consideration. Failure to give such
direction shall constitute “action” for purposes of this section.

11.06 Video Streaming, Recording, and Photography

For City Council safety and other security purposes, audio/video streaming, audio/video
recording, photography, or similar activities are not permitted on the City Council side of
the lectern counter. Such activities are permitted only on the public side of the lectern
counter so long as they do not obstruct the view of the public in City Council Chambers
and the view of the City’s official internet live streaming viewers. In the event the City
Council meets anywhere outside of City Council Chambers, this same rule shall apply,
and no such activities will be permitted on the City Council side of the lectern. This rule
does not apply to the City’s official internet streaming and any audio/visual equipment for
the same, and also does not apply to body cameras used by law enforcement officers.

11.07 Meetings with State, Federal, and Tribal Delegation and Lobbying Trips

At least two members of Council must be in attendance at any requested meetings with
State, Federal, or Tribal representatives where any city, state, federal, or tribal business
is discussed. When the City Council participates in state or federal lobbying trips, the
Mayor, or Councilmember designee, will accompany two other councilmembers and
optionally staff on each trip. The ceunecilmembers-Councilmembers chosen to attend will
be determined by an established rotation to ensure equal opportunity to participate and
represent the City in this capacity. The Council reserves the right to select a
councilmember outside the rotation by a three-fourth (super-majority) vote of the Council.

If personally invited, a member of Council may meet with state, federal, or tribal
representatives. If possible, notify the City Manager in advance of the meeting. The City
Manager can arrange for talking points or information on any underlying issues, concerns,
or work already in progress. This will ensure consistency in messaging from staff and
Council.

Following the meeting, provide a follow-up to the City Manager and the Mayor for visibility.
The City Manager may share information with the Council for awareness. It is always best
practice to consider inviting the mayor or other member of Council to join in on the meeting.

11.08 Land Acknowledgement Statement

The following statement shall be read, as prescribed by Sections 5.01 and 5.02, at the
beginning of each meeting of the Flagstaff City Council:

The Flagstaff City Council humbly acknowledges the ancestral homelands of this area’s
Indigenous nations and original stewards. These lands, still inhabited by Native
descendants, border mountains sacred to Indigenous peoples. We honor them, their
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legacies, their traditions, and their continued contributions. We celebrate their past,
present, and future generations who will forever know this place as home.
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