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REGISTRATION INFORMATIOQN HOTEL INFORMATION
TRAVEL EXPENSE STATEMENT

Florida League of Cities Hyatt Regency Orfando Airport
P.0. Box 1757 9300 Jeff Fuqua Blvd
Tallahassee, FL 32302 Orlando, FL 32827
(850) 222-9684 (407) 825-1234
DATE: 10/21/2014
1. TRAVELER'S NAME:  Rufus Alexander DEPARTMENT: Mayor and Comntission
2. DEPARTURE DATE: 11/12/2014 DEPARTURE TIME: 3:00 p.m.
3. RETURN DATE: 11/14/2014 RETURN TIME: 3:00 p.m.
4, DESTINATION: Ortando, FL PURPOSE: 54th Annual Legisiative Conference
5. CODE CHARGE: 001-1000-511-40-30

6. AMT BUDGETED:

Expenses must comply with City Code of Ordinances 1-158.
7. BALANCE AVAILABLE: Per Diem Allowance $50.00 or $12.50 per quarter day.
Class A Travel 24-hour day.

ESTIMATED  ACTUAL

PREPAID CREDIT CASH CASH -
EXPENSES CARD EXPENSES EXPENSES

* REGISTRATION FEE: 175.00
* HOTEL BILL: Confirmation # 329222V6 169.00 169.00

BAGGAGE ALLOWANCE ($5 PER PERSON) 5.00
* COMMUNICATION:
*FARES: AIR FARE
* TAXI, BUS
*CAR RENTAL
*MILEAGE @ ©0.565 217.9 123.11
* GASOLINE EXPENSE
* 041, ROAD FEES OR A FEES 54.00
* MISC. EXPENSES

MEALS
BREAKFAST @ $8.00 0.00
LUNCH @ $8.00 8.00
DINNER @ $20.00 40.00
SPECIAL LUNCHEON/BANQUET : 0.00
6.5% STATE TAX 312

15% GRATUITIES 7.20

BREAKFAST = When travel begins before 6:00 a.m. and extends beyond 8:.00 a.m.
LUNGH = When travel begins before 12:00 noon and extends beyond 2:00 p.m.
DINNER = When travel begins before 6:00 p.m. and extends beyond 8:00 p.m.

TOTALS [ 16000 | 175.00 | 40943 |

ADVANCE CASH RECEIVED:
REFUND DUE CITY:
REFUND DUE EMPLOYEE:

TRAVEL APPROVED BY:
EXPENSES ARE ALSO INCLUDED

FOR THE FOLLOWING PERSONS:

. (220 WITH CITY MANAGER
* RECEIPT REQUIRED SIGNATURE ACCEPTED)
REV 1/14 DLN
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Dining Activities Transportation Baby
Setvices

Confirmation Number: 329222V6
Guest Name: RUFUS ALEXANDER

Hyatt Regency Orfando International Airport Check In Date:

9300 Jeff Fuqua Blvd, 12-Mov-2014

Orlando, FL 32827 US

Hotel Phone Number: 407-§25-1234 Check Out Date:

Hotel FAX Number: 407-856-1672 14-Nov-2014

Number of Adults: 1 Hotel Check-In Time: 15:00
Number of Children: o) Hotel Check-Out Time: 12:00
Number of Rooms: 1

Room(s) Booked: Double / Double

Additional Tax & Service Charges

Room rafes shown do not include State Tax of 6.5% and
County Tax of 6.0% (taxes are subject to change without
notice).

Changes ko the dates of stay, number of guests per room or number of recoms confirmed will be subject to current pricing
which may be different than previously confirmed rates.

Nightly Rate per Room

Date Guest{s) Status Rate
12-Nov-2014 1 Confirmed 169.00
13-Nov-2014 1 Confirmed 169.00

Additional Guest Rate

Second Guest 0.00
Third Guest 0.00
Fourth Guest Q.00
Fifth CGuest ¢.09

Guaranteed by: Credit card
Canceliation Policy:

Cancel by 4pm EST 24 Hours Before Arrival to avold 1 night rocm & tax charge.

Preferences:

Your preferences have been submitted with your reservaticn and are subject to hotel availability.

We respect your privacy and will only use your information in accordance with our Global Privacy Policy for
Guests, available at privacy.Hyatt.com, If you have questions or comments regarding this emall, please contact us
at consumeraffairs@hyatt.com. You have a right to access, to rectify and to object for legitimaie reasons to the
processing of your data in accordance with our Global Privacy Policy for Guests.

file:///C:/Users/allison/AppData/Localtemp/notes43589D/~web5350 . him 10/21/2014
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Florida League of Cities 54th Annual Legislative Conference
Hyatt Regency Orlando International Airport Hotel
Orlando, Florida

Wednesday, November 12  4:00 p.m. Hotel Check-in
(Must reqguest King Bed at this tlme)

Thursday, November 13 7:30 a.m. Conference begins

All Day Conference Schedule

Friday, November 14 7:30 a.m. Conference Schedule

11:45 a.m. Conference Ends

11:00 a.m. Hotel Check-out

PLEASE PROVIDE RECEIPTS FOR PARKING, TOLLS AND HOTEL.
ALSO, IF YOU TURN iIN YOUR MILEAGE LOG, ANY OVERAGE FOR
MILES DRIVEN WILL BE REIMBURSED IN CASH TO YOU FROM
FINANCE.




