
















RA-DA
HAWTHORNE SENIOR CENTER FEE PROPOSAL

11.14.2023

Architectural Structural Landscape MEP Fire/Life Safety AV/ Low Voltage Specifications Cost Estimator
Geotechnical 
Investigation

Hazardous 
Materials

Building 
Envelope

Elevator 
Consultant

Kitchen 
Consultant

TOTAL BY 
PHASE

 Kickoff and Predesign $19,840.00 $14,600.00 $10,272.00 $44,712

 Schematic Design $69,760.00 $8,500.00 $12,000.00 $18,450.00 $17,100.00 $11,570.00 $3,360.00 $9,240.00 $4,400.00 $2,500.00 $7,500.00 $164,880

 Design Development $80,000.00 $14,300.00 $15,000.00 $25,625.00 $17,700.00 $12,015.00 $15,400.00 $20,130.00 $6,500.00 $3,200.00 $210,570

 Construction Documentation $110,000.00 $20,000.00 $18,000.00 $50,225.00 $23,100.00 $15,575.00 $13,440.00 $29,040.00 $13,300.00 $4,500.00 $285,310

 Permitting $10,280.00 $2,800.00 $1,500.00 $8,200.00 $2,800.00 $500.00 $40,790

SUBTOTAL BY DISCIPLINE $289,880.00 $45,600.00 $46,500.00 $102,500.00 $57,900.00 $39,160.00 $35,000.00 $58,410.00 $14,600.00 $10,272.00 $24,200.00 $10,700.00 $7,500.00

*Construction Administration not included Primary Team Fee: $674,950.00 TOTAL A/E FEE $746,262
Reimbursables $10,000.00 $10,000

Additional ConsultantsPrimary AE Team



ARCHITECT : RA-DA

PROJECT PHASE TASK Staff Classification HOURS HOURLY RATE TOTAL TOTAL BY PHASE

Principal 32 250 $8,000.00 $19,840.00
Project Manager 8 200 $1,600.00
Staff 64 160 $10,240.00

Principal 64 250 $16,000.00 $69,760.00
Project Manager 64 200 $12,800.00
Staff 256 160 $40,960.00

Principal 64 250 $16,000.00 $80,000.00
Project Manager 64 200 $12,800.00
Staff 256 160 $40,960.00
Staff 64 160 $10,240.00

Principal 88 250 $22,000.00 $110,000.00
Project Manager 88 200 $17,600.00
Staff 352 160 $56,320.00
Staff 88 160 $14,080.00

Principal 4 250 $1,000.00 $10,280.00
Project Manager 8 200 $1,600.00
Staff 48 160 $7,680.00

not included

TOTAL FEE 1612 $289,880.00

TOTAL HOURS
Not Included:
Furniture and Equipment
Signage design (other than building name if integrated into the deisgn)
Presentation Renderings and Boards
Community Outreach
Construction Administration
Multiple design options 

Schematic Design

Tasks per 
workplan 
and RFP

Kickoff and 
Predesign

Construction 
Administration

Permitting

Design 
Development

Construction 
Documentation
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October 24, 2023 
REVISED:  November 15, 2023 
 
 
Michael Green, WELL AP 
RA-DA 
7523 Norton Ave. 
West Hollywood, CA 90046 
mike@ra-da.com 
 
Subject: City of Hawthorne Senior Center 
 Structural Engineering Scope of Work  
 
Labib Funk + Associates (LFA) appreciates the opportunity to provide our proposal for structural 
engineering services for the addition and renovation of a project located at the above noted address.  

Based on the RFP we received from your office on 10.03.23, we propose to perform consulting 
structural engineering services as follows: 

The City will be adding a 2nd floor of approximately 10,000 SF to the existing one-story Senior Center 
located in the rear parking lot of the City Memorial Center. The work will also consist of designing 
renovations to the 1st floor, which include but not limited to new stairway and elevator to new 2nd floor, 
new offices, flooring, and a new window wall.  

Senior Center + Addition 

The existing Senior Center is approximately 9,600 SF. The existing gravity force resisting structure consists 
of ½” plywood spanning to 2 FT x 12 FT roof rafters supported on built-up steel girders spanning to steel 
columns. The exterior walls are 2 FT x 6 FT wood stud bearing walls, which also function as plywood 
sheathed wood shear walls. The existing foundation consists of a continuous strip footing at the perimeter 
with enlarged shallow footings at the steel posts. The building needs new equipment/appliance upgrades 
and other improvements on the existing 1st floor.   

The new 10,000-SF addition will become the new 2nd floor for the senior center and work consist of 
designing new stairway, elevator, ADA compliance restrooms, office spaces, activity rooms, a large lounge 
area, and patio deck for outside activities/dinning. The work also consists of structural analysis to 
determine if the 1st floor can support the new 10,000-SF addition.   
 
Project Scope 

1. Develop construction plans and details of the structural elements including gravity load resisting 
system, lateral force resisting system and associated foundations for wind and earthquake forces 
to meet current code requirements. 

2. Develop structural calculations necessary for proper structural design and submittal to the 
Department of Building and Safety. 
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3. Assist the Client in obtaining plan check approval for the structural portion of the work.  Provide 
structural corrections and clarifications as required by the City.  Meet with the Department of 
Building and Safety, as required, to facilitate the structural plan check process. 

4. Render interpretations of the construction documents including the issuance of clarification 
drawings if required for the proper execution of the work. 

5. LFA shall be entitled to rely on the adequacy and accuracy of information provided by Client or 
Client’s consultants.  LFA shall coordinate such information solely for interface with its services 
and shall notify Client of any errors actually identified in such information.  LFA shall not be 
responsible for the acts or omissions of the Client, Owner, Contractors, other consultants and 
their respective agents or employees, or any other persons or entities performing work on the 
Project who are not under the direct control or authority of LFA. 

6. The parties acknowledge that the Project is a major renovation of an existing building, 
approximately fifty (45) years old. Without limitation to the Engineer’s obligation to perform all 
Services in accordance with this Agreement, the Engineer is not responsible for the condition of 
the existing building or differences between as-discovered conditions and the construction 
documents.  

7. LFA will make no representations regarding the suitability for reuse of the existing structures on 
the site and is not responsible for the condition of the existing structures. LFA is not responsible 
for existing or unforeseen conditions which may be present at the site and may require additional 
construction cost, design fees, and schedule extension. 

 
Phase 

Schematic Design  

1. Develop initial design parameters with the Architect based upon the approved concept design. 

2. Participate in the selection of the structural system to be implemented and assist the architect in 
coordination with other related consultants. 

3. Prepare a geotechnical report request including structural requirements required as part of the 
Geotechnical Engineering evaluation report. 

4. Prepare Schematic Design drawings and other documents as required describing the structural 
systems, materials, and design intent as delineated by the Architect and other such elements, as 
may be appropriate. 

5. Structural plans developed in AutoCAD will depict the structural system showing foundations, 
core & shell framing and the preliminary design of lateral force resisting systems. 

6. Participate in project work sessions that might be required (4 sessions). 
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Design Development Phase 

1. Develop structural design parameters with the Architect based upon the approved schematic 
design. 

2. Prepare design drawings and other documents as required describing the structural systems, 
materials, and design intent as delineated by the Architect and other such elements, as may be 
appropriate. 

3. Review the geotechnical report for structural concerns relative to the recommended foundation 
systems. 

4. Prepare Design Development level plans in AutoCAD of the structural system showing 
foundations, framing and preliminary design of special conditions and systems including materials, 
gross sizes, critical details, coordination clearances and basic dimensions. 

5. Participate in project work sessions that might be required (6 sessions). 

6. Cooperate with the Client, Architect, and General Contractor in their preparation of cost 
estimates. 

7. Review the Design Development drawings prepared by other consultants and prepare a list of 
design concerns and considerations related to structural engineering. 

 
Construction Document Phase  

1. Structural drawings and calculations shall be “signed and sealed” as required by the Department 
of Building and Safety in order to obtain a building permit. 

2. Prepare construction documents necessary to convey the design that shall be used for bidding 
and construction.  Documents shall include detailing of structural elements and their connections. 

3. Provide necessary criteria and other information needed for the design and installation of pre-
engineered elements by others, including curtain walls, metal stairs, etc. 

4. Indicate on the drawings design criteria such as live and superimposed dead loads, material 
strengths, and basic structural code requirements. 

5. Assist the architect in coordination with the project’s consultants relative to structural impacts 
to their work. 

6. Produce, as required by local jurisdictional authorities, structural calculations in order to facilitate 
review of the documents for permit. 

7. Assist the Architect in specifying the scope, standards and frequency of required testing and 
inspection services by independent agencies for structural items during construction. 

8. Participate in project work sessions that might be required (8 sessions). 
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Plan Check and Bidding Phase 

1. Assist the client in obtaining plan check approval for the structural portion of the work.   

2. Provide structural corrections and clarifications as required by the City.   

3. Meet with the Department of Building and Safety, as required, to facilitate the structural plan 
check process. 

4. Respond to any pre-bidding questions from contractors. 
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Exclusions 

1. Construction Engineering Services during construction.  (under separate proposal, if required) 

2. Temporary Shoring Design services (under separate proposal). 

3. Civil Engineering Design services (under separate proposal). 

4. Revit modeling (can be provided as an Add/Alternate if desired). 

5. Design and anchorage of glazing, skylights, storefront, rain screens, and stone systems (typically 
design-build by contractor). 

6. Steel stair design (to be design-build by contractor). 

7. Design and detailing of non-structural / ornamental architectural elements and light gage design. 

8. Seismic anchorage / bracing of MEP equipment & infrastructure including chillers, ducts, pipes, 
conduit, etc. (typically design-build by contractor). 

9. Vibration / Acoustic Engineering. 

10. Revisions to the structural systems due to Value Engineering beyond design development level of 
completion. 

11. Peer Review. 

12. Phasing of the project or multiple submittals except as noted herein. 

13. As-Built Structural Drawings. 

14. Submittal of the structural package to the FEMA or other reviewers.  This is typically handled by 
the Project Architect or Expeditor. 

15. Plan check corrections from other disciplines not under LFA direction requiring substantial 
redesigns. 

16. Design and anchorage of storage racks, shelving, parking stackers, etc. 

17. Material Testing. 

18. PML or Loss analysis. 

19. Extended Design Schedules:  If the originally agreed upon design schedule is extended, additional 
fees may be required in order to properly staff the project and continue coordination with the 
design team. 

20. Façade design (typically design-build by Contractor). 

21. Non-linear analysis.  



 
 
 
 
  

 
P a g e  6 of 8                                                                                3 1 9  M a i n  S t r e e t  

 E l  S e g u n d o ,  C a l i f o r n i a  9 0 2 4 5  
 ( 2 1 3 )  2 3 9  9 7 0 0   

i n f o @ l a b i b f u n k . c o m  |  w w w . l a b i b f u n k . c o m  

 
  

 

Design Fee 

We propose to provide the services described above, through permitting, for lump-sum fees as stated 
below, plus customarily reimbursed expenses in accordance with our Original Base Contract.  
 

Phase Fee 
Schematic Design $8,500 

Design Development $14,300 
Construction Documents $20,000 

Plan Check & Bidding $2,800 
Total $45,600 

 
 
Additional services, including additional meetings over what is included above, will be based on the 
following hourly rates.  This fee is valid for 365 days from the date of this proposal: 
 
Draftsperson:  $145.00 Project Manager: $215.00 
Project Engineer: $185.00 Principal Engineer: $275.00 
 
LFA welcomes the opportunity to work with you on this project.  If this proposal is acceptable, please 
sign and email back to us. 
 
If you have any questions, please contact our office. 
 
Sincerely, 
 Authorized to Proceed: 
Labib Funk + Associates   RA-DA   
  
  

  By:  _____________________ 

 

Jacob Rodriguez, S.E. Name: _____________________ 

Principal Title: _____________________ 

This proposal is open for acceptance for 180 days from the date above.  Date: _____________________ 
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TERMS AND CONDITIONS 
Effective 06/15/2023 

1. REIMBURSABLE EXPENSES 
 Expenses other than salary costs that are directly attributable to our professional services are invoiced at our cost plus 15%. These expenses 

include such items as out-of-town travel expenses, use of personal and rental cars, special fees and permits, premiums for additional or 
special insurance where required, mailing, copying & printing expenses, etc. 

2. SERVICES BY OTHERS 
 When considered necessary, other technical firms or outside consultants may be used with your approval and the cost of such services, 

plus ten percent (10%), will be included in our invoice.  Unless specifically agreed to in writing, LFA has retained no consultants for this 
project. 

3. ACCESS TO SITE   
 Unless otherwise stated, LFA will have access to the site for activities necessary for the performance of the services.   

4. INSURANCE LIMITS  
 Insurance limits are as follows: General Liability $1,000,000 each occurrence & $2,000,000 aggregate, Professional Liability $1,000,000 each 

occurrence & $1,000,000 aggregate. Workman’s Comp $1,000,000. 

5. PAYMENTS TO ENGINEER 
 Invoices will be submitted monthly for the prior month's services unless specified otherwise on Contract. Payment is due upon the invoice 

date and becomes delinquent thirty (30) days thereafter.  In the event of non-payment, LFA may, without waiving any of the claims or rights 
against you, and without liability whatsoever to you, terminate performance of the services.  A late charge will be added to delinquent 
amounts at the rate of one-and-one-half percent (1-1/2%) for each thirty (30) days delinquency (provided the rate of such late charge shall 
not exceed the maximum allowable by the laws of the state in which our office submitting the invoice is located, and if so exceeding, the 
interest rate shall be the maximum amount allowable in that state). All attorney’s fees and expert fees, LFA’s time, and costs shall be paid 
by the Client.  Payment to LFA shall not be withheld, postponed, or made contingent on the construction, completion, or success of the 
project or upon receipt by the Client of offsetting reimbursement or credit from other parties caused additional services or expenses. No 
withholding, deductions or offsets shall be made from LFA’s compensation for any reason unless LFA has been found to be legally liable for 
such amounts.  Payment of LFA’s fees shall be a condition precedent to bringing any action or suit against LFA. 

6. STANDARD OF CARE 
 LFA’s services shall be provided consistent with and limited to the standard of care applicable to such services, which is that LFA shall 

provide its services consistent with the professional skill and care ordinarily provided by consultants practicing in the same or similar locality 
under the same or similar circumstances.  Such standard of care is not a warranty or guarantee and LFA shall have no such obligation. 
Accordingly, Client should prepare and plan for clarifications and modifications which may impact both the cost and schedule of the Project. 

7. SCHEDULES & BUDGETS 
 Any schedules or completion dates, budgets, or estimates of cost prepared by LFA represent LFA’s professional judgment based on its 

experience and available information. Since neither LFA nor Client has control over the cost of labor, materials, or equipment, or 
contractor’s methods of determining prices, or over competitive bidding or market conditions, LFA cannot and does not warrant or 
represent that actual schedules, budgets or completion dates or actual costs will not vary from schedules or completion dates, budgets, or 
estimates of cost prepared by LFA or proposed, established, or approved by Client. 

8. OTHER PROVISIONS 
 It is understood that LFA will not provide design and construction review services relating to safety precautions, means, methods, techniques 

or sequences of any contractor or subcontractor on the project.  Further, it is understood that LFA will not provide any supervisory services 
relating to the construction of the project.   

 In recognition of the relative risks, rewards, and benefits of the project to both the client and LFA, the risks have been allocated so that the 
client agrees that, to the fullest extent permitted by law, LFA’s total liability to the client and all other parties, for any and all injuries, claims, 
losses, expenses, attorney’s fees and expert fees, damages or claim expenses arising out of this agreement, from any cause or causes, shall 
be limited to LFA’s fee.  Such causes include, but are not limited to, LFA’s negligence, errors, omissions, strict liability, breach of contract 
or breach of warranty. 

 Client intends that LFA’s involvement with the project shall not subject the individuals affiliated with LFA or its subconsultants to personal 
exposure for the risk attendant to that involvement. Therefore, any remedies of Client and Client’s related business entities concerning 
services performed pursuant to the obligations imposed by this agreement shall be sought against LFA and/or its subconsultants, if any, and 
any related business entities, and in no event shall damages or indemnification concerning this agreement and/or project ever be sought 
against LFA’s principals, shareholders, employees, and other affiliated individuals, regardless of the kind and cause of loss involved. 
LFA’s services are intended for the Client’s sole use and benefit and solely for the Client’s use on the Project and shall not create any third-
party rights.  Except as agreed to in writing, Consultant’s services and work product shall not be used or relied on by any other person or 
entity, or for any purpose following substantial completion of the Project. 
Any revisions to the structural system due to Value Engineering or a Peer Review are not included in the basic services & will be charged 
as additional services. 
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 If project is stopped for more than a 3-month period due to any reasons, a restart fee of $4,000.00 will apply. Project will be designed & 
submitted to Plan Check to the Governing Authority in ONE Phase & in ONE unique submittal. Additional submittals to the Governing 
Authority due to Project Phasing will be charged as additional services based on hourly rates. 

 Either party to this Agreement may not assign its rights hereunder without the prior written consent of the other party. Nothing contained 
in this agreement shall create a contractual relationship with, or a cause of action in favor of, a third party against either the Client or 
Consultant. 

9. TERMINATION 
 This agreement may be terminated by either party by seven (7) days' written notice to the other in the event of a substantial failure of 

performance by the other party through no fault of the terminating party.  If this agreement is terminated, LFA shall be paid for services 
performed to the termination notice date, including reimbursable expenses due. If LFA for any reason does not complete all the services 
contemplated by this agreement, LFA cannot be responsible for the accuracy, completeness or workability of the contract documents 
prepared by LFA if used, modified, or completed by another party or the Client. Accordingly, the Client agrees, to the fullest extent 
permitted by law, to indemnify, defend and hold LFA harmless from any claim, liability, or cost (including reasonable attorneys’ fees and 
defense costs) for injury or loss arising or allegedly arising from such reuse, modification or completion made by any party to any contract 
documents prepared by LFA. 

 If Client sells the Project, Client shall obtain from buyer an agreement, for the benefit of Consultant, which guarantees that the release and 
indemnification of Consultant will be honored by buyer and any subsequent buyer. These provisions shall survive the termination of this 
Agreement; and in the event that any portion of these provisions shall be prohibited by law, then these provisions shall not be void, but 
rather shall be interpreted as applying only to fullest extent allowed by law. 

10. OWNERSHIP OF DOCUMENTS 
 The drawings, calculations and specifications are instruments of service and are, and shall remain, the property of LFA, whether the project 

for which they are made is executed or not. They are not to be used on other projects or extensions to this project except by agreement 
in writing and with appropriate compensation to LFA.  Reuse or modification of the project documents by Client, shall be at Client’s sole 
risk and Client agrees to indemnify, defend, and hold LFA harmless from all claims, damages, and expenses, including attorney’s fees, arising 
out of such reuse or modification by Client or by others acting through Client. If this agreement is terminated as discussed in Item 9 above, 
the Client shall pay a licensing fee as compensation of $10,000 for the Client’s continued use of LFA’s Instruments of Service solely for 
purposes of completing, using, and maintaining the Project. 

11. VENUE 
 Labib Funk + Associates (LFA) is a DBA of John Labib Structural Engineers, LLP.  

This agreement shall be interpreted and enforced in accordance with the laws of the State of California.  The venue of any action brought 
to interpret or enforce any of the terms of this agreement or otherwise adjudicate the rights or liabilities of the parties hereto shall be in 
Los Angeles County, California. 

12. BANKRUPTCY 
 Consultant shall be entitled to immediately, and without notice, suspend the performance of any and all of its obligations pursuant to this 

agreement if Client files a voluntary petition seeking relief under the United States Bankruptcy Code or if there is an involuntary bankruptcy 
petition filed against Client in the United States Bankruptcy Court, and that petition is not dismissed within fifteen (15) days of its filing. Any 
suspension of services made pursuant to the provisions of this paragraph shall continue until such time as this agreement has been fully and 
properly assumed in accordance with the applicable provisions of the United States Bankruptcy Code and in compliance with the final order 
or judgment issued by the Bankruptcy Court. If the suspension of performance of Consultant's obligation pursuant to this agreement 
continues for a period in excess of ninety (90) days, Consultant shall have the right to terminate all services pursuant to this agreement.   

13. LIEN RIGHTS 
 This agreement shall not be construed to alter, affect, or waive any design professional's lien, mechanic's lien or stop notice right which 

Consultant may have for the performance of services pursuant to this agreement. Client agrees to provide to Consultant the present name 
and address of the record owner of the property upon which the project is to be located. Client also agrees to provide Consultant with 
the name and address of any and all lenders who may loan money on the project and who are entitled to receive a preliminary notice.   

14. THIRD PARTY LENDERS  
 If payment for Consultant's services is to be made on behalf of Client by a third-party lender, Client agrees that Consultant shall not be 

required to indemnify the third-party lender, in the form of an endorsement or otherwise, as a condition to receiving payment for services.   

15. ADDITIONAL AGREEMENTS/GUARANTEES  
 The Consultant shall not be required to execute any documents subsequent to the signing of this Agreement that in any way might, in the 

judgment of the Consultant, increase the Consultant's contractual or legal obligations or risk, or adversely affect the availability or cost of 
its professional or general liability insurance. Nor shall Consultant be required to sign any documents, requested by any party, including 
Client, that would result in the Consultant's having to certify, guarantee, warrant or state the existence of conditions whose existence the 
Consultant cannot ascertain. The Client also agrees not to make resolution of any dispute with the Consultant or payment of any money 
due to the Consultant, in any way contingent upon the Consultant's signing any such certification, guarantee, warranty or statement. 

 



Jacobus & Yuang, Inc. 
330 N. Lantana Street Suite 28, #220 
Camarillo, California 93010 
Tel. (213) 688-1341 or (805) 339-9434 
Fax (866) 431-3256 
Website: www.jyiestimate.com 

 
October 19, 2023                                                                                                                                    4177P-R1  

Revised: November 15, 2023                                       
                                                                                                                                                                                                                                     
Michael Green, WELL AP 
RA-DA 
7523 Norton Avenue 
West Hollywood, CA 90046 
 
Re: ESTIMATING FEE PROPOSAL – HAWTHORNE SENIOR CENTER - 1ST FLOOR REMODEL & 
ADDITION AND 2ND FLOOR ADDITION 
 
Dear Michael: 
 
We take pleasure in submitting our revised Fee Proposal for consulting services for the above project, as 
follows: 
 

Description 
 

 

1st Floor 
Remodel 

& Addition 
 

2nd Floor 
Addition 

Total Lump 
Sum Fee 

    1. To prepare a Schematic Design Opinion of Cost, 
based on typical SD Design Information 

 

$3,600 
 

$5,640 9,240 

    2. To prepare a Design Development Cost Estimate, 
based on typical DD Design Information 

 

$7,830 
 

$12,300 $20,130 

    3. To prepare a 50% Construction Documents Cost 
Estimate, based on typical 60% CD Design 
Information 

 

$6,290 
 

$9,880 $16,170 

    
4. To prepare a 90% Construction Document Cost 

Estimate, based on typical 90% CD Design 
Information 

 

$5,010 
 

$7,860 $12,870 

    
Total Proposed Lump Sum Fee (Drawing printing is 
included) 

 

 

$22,730 $35,680 58,410 

         
Conferences, Value Engineering, Reconciliation’s with estimates by others, Life Cycle Cost Studies, 
updating or revisions to the above report(s), shall be charged in accordance with the most current Schedule 
of Fees, when approved and authorized by you.  
 
The above report(s) shall be: 
 

• Prepared to incorporate all trade related disciplines  

• Prepared in Master Format™ major division, with labor, material and equipment costs rolled up into a 
single unit cost  

• Submitted in PDF file format only 
 
Not included in the above fee are the following, unless specifically included above: 
 

• Value Engineering 

• Preparation or completion of Bid Forms 

• Field Investigation 

• Life Cycle Cost Analysis and/or Cost Benefit Analysis 
 
 

Page 1 of 2 
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Jacobus & Yuang, Inc. 
 
RA-DA 
Re: ESTIMATING FEE PROPOSAL – HAWTHORNE SENIOR CENTER - 1ST FLOOR REMODEL & 
ADDITION AND 2ND FLOOR ADDITION 
October 19,2023                                                                                                            4177P-R1  
Revised: November 15, 2023                 
Page Two 
 
Not included in the above fee are the following continued, unless specifically included above (continued): 
 

• Scheduling related work 

• Change Order Evaluation or Negotiation  

• Estimation Reconciliation’s with other estimates or reconciliation with contractor bids 

• Printing of documents required for estimating purposes (true half size required), unless  
      specifically included above – please also provide PDF copies of drawings 

• Job Order Costing (JOC) pricing approach 

• Out-of-Office meetings 

• LEED related cost extracts 

• Cost Estimate Adjustments for Addenda issued after any completed Estimate Milestone had been issued 

• Searching through Proprietary Databases such as Project Wise for documents necessary for estimating 
– please provide direct links to extract files to be used for estimating 

• Constructability Review 

• Creating a Material Ordering List 

• Preparing DSA formatted Estimates with referencing of line-items to SW Publishing (Ex Saylor) coding 
 
This fee proposal shall be made an appendix to any contract between our offices, and is valid for 
60 days from the date of this proposal. 
 
We respectfully reserve the right to adjust our fee if the scope of our services is modified. 
 
Our Insurance Coverage’s are as follows: 
 
1. General Liability, $2.0 Million per occurrence, $4.0 Million General Aggregate 
2. Worker’s Compensation Insurance $1.0 Million per occurrence including Defense Costs 
3. Automobile Insurance - Scheduled, Hired & Non-Owned Autos, $1.0 Million 

4. Professional Liability Insurance (PLI) – Per Claim/Aggregate, $2.0 Million. Waiver of Subrogation and 

Primary non-contributory wording not available for PLI. 
 
Below are the rates applicable to Personnel that shall work on the project: 
 

 
 
 

Rate per Hour for 01/01/2023 – 
12/31/2023 

Rate per Hour for 
01/01/2024 – 12/31 2024 

   
Principal $196.73 $202.63 
   
Senior Estimator $133.39 $137.39 
   

Estimator $98.37 $101.32 
 
Please sign and date this Proposal to indicate your acceptance of the above conditions, and return one 

signed copy to this office via facsimile or email (cobusm@jyiestimate.com).  
 
Yours sincerely, 
 

 

 

Cobus Malan 

Principal Quantity Surveyor 
 
Accepted for: RA-DA  
 

By: ____________________________________Dated: _________________________  
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October 17, 2023 
 
Michael Green, WELL AP 
RA-DA 
7523 Norton Ave. 
West Hollywood, CA 90046 
  
RE:  One (1) New Elevator - City Memorial Center – Cit of Hawthorne 
 
Dear Michael Green, 
 
 
We propose to provide the Owner/Architect the following elevator consulting services for the 
new above referenced construction project. The project consists of adding approximately 
10K SF of space to the 2nd floor of an existing senior center in the rear parking lot of City 
Memorial Center. The plan is to add one new elevator.  
 
Schematic Design 
 

1. Perform consultation relating to the evaluation and selection of the most 
economical and efficient vertical transportation system for the project. 

2. Review existing core design to determine the speed, size, and type of 
elevator that best meets the needs of the building.   

3. Prepare a preliminary elevator report exploring different options.  
4. Provide schematic drawings showing the layout of the elevator equipment.  
5. Provide budget pricing and value engineering alternates. 
6. Meet with the Architect and other Consultants to discuss design intent and 

the integration of the various project systems having an effect on vertical 
transportation criteria. 

7. Attend Owner, Contractor, Architect and governing agency meetings as 
necessary to coordinate design efforts. Prepare plans and special exhibits as 
may be required by governing agencies. 

8. Design the vertical transportation systems in accordance with applicable 
codes and regulations which shall be shown with appropriate calculations 
and described in complete and coordinated Contract Drawings and 
Specifications. 

 
Design Development: 
 

1. Review updated plans to determine the speed, size, and type of elevator that 
best meets the needs of the building.  

2. Perform consultation regarding design of elevator pits, shafts and machine 
rooms including mechanical and electrical, structural and governing agency 
requirements. 

3. Prepare a complete elevator report exploring different options and making a 
final recommendation. 
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4. Update drawings as needed to show the layout of the elevator equipment. 
Provide preliminary loads for structural, electrical and mechanical divisions. 

5. Provide updated budget pricing and value engineering alternates. 
6. Prepare a preliminary list of work that is not included in elevator contractor’s 

scope, but must be coordinated by elevator contractor. This includes but is 
not limited to security interface, telephone line for elevators, smoke and heat 
detectors, electrical, structural, and emergency power if provided. 

7. Attend design team meetings as required by Owner and Architect. 
 
Construction Documents: 
 

1. Prepare performance-based specifications and include performance based 
maintenance specifications for all elevators and escalators. 

2. Issue contract drawings including elevator layouts with hoistway plan and 
section.  

3. Prepare all contract documents in accordance with the Architect's standards, 
systems and formats. The consultant shall review these requirements in 
advance with the Architect prior to start of Contract Documents and 
Specifications. The specifications will be written with the intent of opening up 
the bidding process for all major elevator contractors 

4. Review Contract Documents to verify that all vertical transportation 
recommendations have been included in detail and building design. 

5. Provide estimated structural, electrical and mechanical requirements to 
Owner, Architect and other design team members. We will provide estimated 
loads only. The actual costs for structural, electrical and mechanical 
engineers are not included in our scope of work. 

6. Contract documents will be available electronically in Microsoft Word and 
Auto CAD. 

 
Bidding Phase: 
 

1. Provide necessary clarification during the bidding period as they apply to the 
vertical transportation system. 

2. Review bid results and prepare spreadsheet showing costs and benefits of 
each elevator contractor.  

3. Conduct bid review meeting with the two or three elevator contractors that 
provide the proposals with the best value. 

4. Recommend the selection of an elevator contractor. 
 

Construction Administration: 
 
 

1. Review shop drawings and comment.  
2. Perform construction observations during the construction phase, as 

appropriate and as additionally requested by the Architect. Submit a written 
and photographic summary of all site visits within five working days. 

3. Assist in the preparation of vertical transportation systems-related Proposal 
Requests, Architect's Supplemental Instructions and Construction Change 
Directives when necessary. Provide text and sketches in a timely manner to 
describe modification. Maintain updated drawings with approved changes. 
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4. Review and approve in a timely manner all vertical transportation related 
shop drawings, test lab reports and submittals. 

5. Perform timely review of vertical transportation related Proposal Requests, 
Architect's Supplemental Instructions, Construction Change Authorizations, 
Construction Change Directives and Change Orders as appropriate and as 
additionally requested by the Architect to determine the value of the work in 
comparison to submitted price. 

6. Review Record Drawings as prepared by the General Contractor for general 
conformance to the work observed and approved changes. 

7. Perform final walk-through, preparation of punch list and re inspections to 
observe corrections. 

8. Make the following field reviews: 
 

a. Do a final review on each elevator after they have passed the 
State/City /Federal Inspection and are ready for service. 

b. Provide a follow-up review to insure that all deficiencies are 
completed properly. 

9. All invoices from elevator contractor will be reviewed and approved as 
appropriate. 

10. Provide assistance to Architect, Owner, GC, and other trades as questions 
arise during the project. 

11. The above services will be provided for the following fees: 
 
 
Item  Price Authorized  
Schematic Design $2,500.00  
Design Development $3,200.00  
Contract Documents $4,500.00  
Bidding Phase $500.00  
Construction Admin. $3,000.00  
Total  $13,700.00  

 
 

Architectural Elevator Consulting, LLC Client’s Acceptance 
Submitted by: 

(Signature) 
 

Accepted by: 
(Signature)  

 

Name: Bob Nicholson Name:   
Title: Elevator Consultant Title:  
Date:  10/17/23 Date:  

Co. Name: Architectural Elevator 
Consulting, LLC 

Co. Name:  

 
Upon review and approval sign and return two copies. Upon receipt we will countersign with 
our approval and return one fully executed contract for your files.  
   
 
Terms and Conditions of This Agreement:  
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I. INSURANCE: Upon request by the Owner or Owners’ representative, AEC will issue its standard professional and 
general liability insurance. Liability shall be limited to the fee proposal amount of this Agreement or $250,000 
whichever is lower.  

II. INDEMNIFICATION PROVISIONS: 
a. The Consultant shall be responsible for all of the work performed directly by their employees, any Associates or 

those persons retained or independently contracted by the Consultant to perform any of the work identified in this 
Agreement in concurrence with this project and the Consultant shall defend, indemnify and hold harmless the 
Owner/Client (as identified in the Agreement) against claims arising out of their sole negligence. 

b. The Consultant shall not be held responsible for any damages, injuries, etc., arising out of the acts and/or 
omissions of the Owner/Client or any of the Owners/Clients designated representatives, Agents, employees, 
other Consultants, Contractors, Sub-Consultant, Sub-Contractors, or any other persons performing any of the 
work requested by the Owner/Client. 

c. The Consultant shall not be held responsible for any delays to the project that is beyond their direct and 
immediate control. 

III. PROVISIONS FOR TERMINATION OF THE AGREEMENT: 
a. This Agreement may be terminated by either party at any time upon the receipt of a fifteen (15) calendar day 

written notice to the other party to this Agreement.  Should the Agreement be terminated by the Owner/Client, the 
Owner/Client shall provide all up-to-date compensation to the Consultant for all work performed within fifteen (15) 
calendar days from the date of the termination letter. 

IV. MISCELLANEOUS PROVISIONS TO THE AGREEMENT: 
a. This Agreement is binding upon the parties identified in this Agreement and shall be binding upon their legal 

representatives, executors, heirs, or administrators. 
b. Should the Agreement have any provisions found to be invalid or unenforceable, the remainder of the Agreement 

shall continue to be in effect, less the offending provisions. 
c. The written Agreement shall constitute the binding requirements of the contract by both parties of the Agreement 

and shall not allow the introduction of any other oral and/or  written agreements or understandings between the 
parties that are not properly identified in this Agreement. 

d. If the equipment is to be installed in a new or modified hoistway or in an existing hoistway, enclosure or structure, 
there exists the possibility that certain unforeseen field conditions may be encountered that could result in re-
design work and/or additional services being required by the Consultant.  If this unforeseen condition should 
arise, then this extra work shall be considered beyond the initial and original Scope of Work of this project as 
previously outlined.  Therefore, any additional work required and authorized by the Owner/Client, shall be 
invoiced periodically, as the work progresses, utilizing a time card basis based upon the noted Hourly Rate 
Schedule. 

e. Architectural Elevator Consulting, LLC reserves the right to obtain the services of an Associate or Associates to 
assist with any of the services or work that has been identified in this Agreement. 

f. This Fee Proposal shall be valid for a total of sixty (60) calendar days from date of issuance. 
g. This proposal covers the use of any Architectural Elevator Consulting, LLC specifications, drawings and/or 

documents for the project that is identified in this Fee Proposal only.  Any use of the specifications, drawings and 
documents provided to the Owner are prohibited from being copied and/or used by the Owner/Client for any 
other project or projects without express written permission and additional compensation provided to the 
Consultant. 

V. Excluded: Structural, electrical and mechanical engineering services are not part of this Agreement. We will provide 
preliminary loads for these items. Actual engineering for these items shall be by others and is not included in our fee 
proposal.  

VI. Expenses: Traveling expenses are not included in our proposal fee. We estimate that we will perform ____field visits 
throughout this project. Our traveling expense per trip shall include hotel, airfare, parking, mileage, hotel, and other 
miscellaneous traveling expense and shall be billed at cost. 

VII. Reproduction Costs: We will email all our reports in PDF format as part of our base fee. If hardcopies of the report 
are needed we will charge for the reproduction costs. For the construction documents we will prepare PDF Electronic 
files and e-mail the documents to the bidders. Any bulk specification and/or document reproduction costs required for 
the project shall be billed as an extra at our cost.  

VIII. Billing/Payment:  At the completion of the initial field review and submission of our report or contract documents we 
will invoice for the entire contract amount for said phase. During the Project Management phase we shall bill based 
work completed to date. All invoices shall be due within 30 days of invoice date. Invoices that are not paid within 60 
days are subject to 1.5% interest per month or the highest legal amount permitted by state law, on the open balance. 
All legal and collection fees associated with collecting the fees shall be the responsibility of the Client/Owner.  

IX. Scheduling: As part of our work we will require to remove a (an) elevator from service. We will work with the building 
manager to schedule this during non-peak periods to ensure minimal disruption to the building operations. For the 
escalators we will require that the elevator service company have a mechanic on site to open and close the 
escalators and run the units so we can witness the operation and testing. The cost for the elevator service 
company’s labor and expense is not included in our proposed fee.  
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October 18, 2023 
 
 
Michael Green, WELL AP 
RA-DA Design and Architecture 
7523 Norton Avenue  
West Hollywood, California 90046  
 
Reference: Design & Construction Administration Proposal – Building Envelope 

City of Hawthorne Senior Center – New Addition 
  Hawthorne, CA 

 
Dear Mr. Green:  
 
Thank you for the opportunity to provide you with this Proposal for Consulting Services for the project 
referenced above.  D 7 CONSULTING INC. offers the following for your review. 
 
PROJECT DESCRIPTION 
 
The project is the addition of a 10,000-SF 2nd floor to an existing 1-story Senior Center.    
 
D 7 CONSULTING INC. SCOPE OF WORK  
 
D 7 will provide services related to the Building Envelope components listed in the RFP, including; Air and 
Water Barrier and sealants for new windows. Horizontal Waterproofing/Roofing for new Roof Terrace 
locations and Planter waterproofing for new planter work to be included on the Roof Terrace areas. 
 
PHASE I – Schematic, Design Development and Construction Documents: 
 
1. Consultant shall proceed with the Schematic Design Phase once confirmation of the requirements of 

the project has been discussed with the Architect: 
 

a. Provide Basis of Design Document & material cut sheets related to the waterproofing and 
roofing systems for the project; 

b. Develop Schematic Design for review by the Project Team; 
c. Review and comment on preliminary cost estimates and assist in value engineering options as 

requested. 
d. A total of two (2) meetings in person are included. 

 
 
 
 
 
 

44774400  VVoonn  KKaarrmmaann  AAvvee,,  

  SSuuiittee  113300  

NNeewwppoorrtt  BBeeaacchh,,  CCAA    9922666600  

PPhhoonnee::  ((994499))  995555--22777777            

wwwwww..dd77ccoonnssuullttiinngg..ccoomm  
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2. Consultant shall proceed with the Design Development Documents of the project upon confirmation 

and authorization from the Architect and approval by the Owner: 
 

a. These documents shall consist of Guideline Specifications and related Details to fix and describe 
materials and systems that may be appropriate for the roofing and waterproofing; 

b. Coordinate the design with the systems & decisions established by the Project Team; 
c. Provide Construction Development Specifications for roofing and waterproofing systems as part 

of our work on the project. 
d. A total of two (2) meetings are included. 

 
3. Consultant shall proceed with the Construction Document Phase of the project upon confirmation 

from the Architect: 
 

a. Provide revisions to the Design Development Documents as required to facilitate the normal 
evolution of the final Project design; 

b. Final preparation of Detail Drawings and final preparation of the Specification sections as 
determined during the Design Development phase. 

c. Bid Review/Analysis and Respond to RFI’s is included.  
d. Two (2) meetings to review final design documents is included.  

 
4. Plan check / Pricing Phase 

 
a. Provide City plan check response related to the roofing and waterproofing items. 
b. Consultant shall provide bid review of items related to the roofing and waterproofing systems. 

 
PHASE II – Construction Administration: 
 
1. A D 7 Consultant will review Submittals & RFIs and provide response to all roofing and waterproofing 

related material sample submittals for system application, fastening, termination, etc.  Review and 
respond to all Shop drawings and subsequent RFIs submitted by the Builder in regard to the roofing 
and waterproofing application. 
 
a. A total of twenty (20) hours are included. 

  
2. D 7 will conduct Pre-Job Conference Meetings for Roofing & Waterproofing.  The meetings will 

entail the following: 
 

a. Meet at the job site with the Contractor awarded the project along with the Manufacturer's 
Representative, Owner and all other Subcontractors; 

b. Review all approved material submittals, application techniques and/or requirements; 
c. Establish working schedule, staging areas and review all project specific requirements or 

restrictions; 
d. Document the minutes of the meetings and issue to all parties. 
e. A total of two (2) meetings are included for pre-construction conferences. 
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3. D 7 will attend Progress Site Meetings: 

 
a. The project Consultant shall meet at jobsite to audit ongoing roofing and waterproofing 

installations.  D 7 will issue written reports and photos to all involved parties in order to 
document any modifications, changes or resolution of issues that occur during the ongoing 
roofing and waterproofing project. 
 

b. A total of twelve (9) meetings are included. 
  
4. D 7 will conduct Final Inspections.  This includes the following: 
 

a. Upon notification from the Contractor, a Final Inspection is conducted; 
b. A written Report will be developed noting items unfinished or incomplete prior to final 

acceptance of the project; 
e. The Final Inspections will be conducted with all concerned parties i.e., Manufacturer's 

Representative, General Contractor, Roofing Contractor, Architect and Consultant, etc. 
f. One (1) meeting is included. 

 
PRICING FOR EACH PHASE AND TOTAL COST 
 
PHASE I: 
       SD:   $   4,400.00 
       DD:   $   6,500.00 
       CD:   $ 13,300.00 
    ````````` Sub-Total Phase I:   $24,200.00 
 
PHASE II:         $ 29,500.00* 
 
*This cost does not include Quality Assurance Observation.  Final Inspections are only performed on 
work in which D 7 provided Full-time Quality Assurance Observation (see Note #5). 
 
TOTAL PRICE:        $ 53,700.00 
 
Thank you for the opportunity to issue this Proposal for Consulting Services.  Please contact me at your 
convenience if you have any questions or would like to discuss this Proposal. 
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D 7 NOTES: 
 
Note #1:   D 7 has included services and fees for exterior wall waterproofing systems and door/window flashing 

components on the building.  D 7 has not included interior kitchen or bathroom systems related to 
waterproofing.  No exterior plaster, other exterior skin components are included.  

 
Note #2: Site Visits shall consist of meetings at the project to review questions, concerns or non-compliant work 

related to roofing and waterproofing components on the day of each visit.  D 7 will also review and 
document the roofing and waterproofing application on the day of each visit, provide assistance with 
moisture tests on substrates prior to application of roofing and waterproofing components when 
necessary, and review mock-up of/or preliminary installations of roofing and waterproofing components.     

  
Note #3: Site Visits or Punchlists do not represent approval or acceptance of the roofing and waterproofing 

installations.  Work installed prior to or after the date on which visit occurred cannot be reviewed with 
regard to substrate conditions, installation procedures or system attachment.  Incomplete work, improper 
work or any component not reviewed prior to the actual day of each visit is not the responsibility of D 7.  

  
Note #4: D 7 recommends Full-time Quality Assurance Observation in order to provide complete documentation of 

work related to roofing and waterproofing.   
 
Note #5: Final Inspections are only performed on work in which D 7 provided Full-time Quality Assurance 

Observation.   
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TERMS & CONDITIONS 

             ____________ 
             ____________ 
 
D 7 must have fully executed proposal or contract for work prior to commencement of services for the project.  The D 7 Terms & Conditions must be incorporated into, 
by reference, or included as an attachment to any contract created by or issued by the client. 
 
Payment terms shall be Net Thirty (30) days from DATE OF INVOICE.  Any other terms agreed to shall be clearly depicted within a separate contract document and 
must be agreed to by D 7 prior to commencement of any services on the project. 
 
Payments made after requirement listed above or agreed upon shall incur additional cost of 3% of invoice total. 
 
Late payment of invoices shall be cause for D 7 to stop services on the project.  Work will commence when all payments due are current. 
 
D 7 can terminate services on any portion of the project provided we have notified the client in advance no less than 30 days. 
 
D 7 is not responsible for any 3rd party dispute.  Payment of services is required regardless of client or other party entering into mediation or arbitration during the work 
or after the completion of the project. 
 
D 7 reserves the right to file liens on all projects in an effort to secure payment in a timely manner.  Releases or waivers shall be furnished upon payment of services in 
full. 
 
Quality Assurance Observer (QAO) daily rate is based on four (4) hours or more per day.  Half (½) day rate will be charged on QAO under four (4) hours.  Holidays are 
billed at two times (2) the daily rate.  Holiday Weekends are billed at one and one half times (1 ½) the daily rate.  QAO in excess of eight (8) hours per day and/or forty 
(40) hours per week will be billed at one and one half times (1 ½) the standard rate.  A Show Up fee of a quarter (¼) the Daily rate will be incurred for days when the 
QAO arrives at the jobsite as scheduled and no work is performed. 
 
All Consulting services performed for the above referenced project, at the request of the client, and not specifically outlined herein, will be billed at the rate of $275.00 
per hour. 
 
D 7 reserves the right to increase the fees listed in this proposal based upon any request for insurance certificates or indemnifications above and beyond our standard 
coverage.  D 7 will provide the Client with a breakdown of the cost, if any, and proceed only after receiving written authorization from the Client. 
 
The Consultant will not be a constructor, thus will not participate in any construction contracts under the project.  The Consultant will work with the Project Team and 
monitor the Roofing & Waterproofing Contractor that has been retained to perform the specified scope of work.   
 
Limitations On Consultant’s Responsibility, Indemnity & Insurance  
 
Client acknowledges that Consultant is performing professional services on behalf of Client and in the event claims, losses, damages or expenses are caused by the 
negligence of Consultant or Client or both, Client agrees to indemnify and hold harmless Consultant, and Consultant’s officers, employees, agents and representatives, 
from and against liability for all Professional Liability claims, losses, damages and expenses whether or not insured, including reasonable attorney’s fees. 
   
This Proposal is good for 60 days from date listed above.  If after 60 days the Client requests services outlined within this Proposal, D 7 shall review and provide 
revised pricing as necessary. 
 
No changes/modifications may be made to this proposal without prior consent/agreement by both parties. 
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Agreed and accepted as of the first date set forth below. 
 
Dated:            
    Client Signature 
 
            
    Print Name 
 
            
    Company 
 
            
    Title 
 
 
Dated:            
    Principal’s Signature 
 
    Joseph Daniels, President     
    Print Name 
 
    D 7 CONSULTING INC. 
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 RFP Pricing Hawthorne Senior Center Renov – KMAC 
  10/19/2023 
 

  Page 1 

Proposal pricing for Hawthorne Senior Center Renovation Project, Monrovia, CA 

KMAC – Specifications and Technical Assistance  

 

Lump Sum pricing by Phase: (Breakout per Phase) 

Construction Specifications and Technical Assistance:   

 SD Design submittal - $3,360  

  (Outline specifications) 

 DD Design submittal - $15,400  

  (Partial and in-progress specifications) 

 CD Design Submittal (Permit) – $13,440  

  (Full length specifications) 

 Permit/Bid – $2,800  

  (AHJ corrections and packaging, Bidding & Negotiation assistance) 

 CA: Technical review and CA assistance (RFIs, submittals, substitutions, etc.) – $1,400. 

 

Total - $36,400 

 

Reimbursables - $2,400 (One trip to LA as required for team meetings) (Optional – use if needed) 

Separate line items: (Deducts or adds to total price above) 

 Removal of Creation of Division 00/01 documents (DD/CD phase) – Deduct $6,000 

 Additional hours of CA or technical assistance – At hourly rate of $150 per hour.  

 

Assumptions/Exclusions/Qualifications/ Notes: 

1. Pricing is based on information received from Michael Green of RA-DA on 10/12/2023 and 

10/19/2023. 

2. Pricing includes creation of Division 01 and coordination with Owner’s Front end (Contracts and 

conditions) documents.  Division 01 creation is included in the base price, if not needed, 

separate line items deduct pricing is included. 

3. Coordination and assembly of specifications and Project Manual documents by disciplines 

directly contracted to/directed by AOR is included in this pricing.   

4. Pricing assumes review of City standards and documents, but not use of specific City master 

spec. Pricing is contingent on use of consultant’s own master specification. 

Full proposal will follow if RA-DA wins project. 
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Spence Environmental Corp. 

Spence Environmental  
4622 E. Lavante Street 
Long Beach, CA 90815 

Email: mcushner@spenceenviro.com 
Contact Phone: 562-476-5538 

October 20, 2023 

Michael Green 
RA-DA 
7523 Norton Avenue 
West Hollywood, CA 90805 

Subject: Proposal for Asbestos and Lead Survey 
City of Hawthorne Senior Center Project 
3901 West El Segundo Boulevard 
Hawthorne, CA 90250 

Reference: 2023, Requests for Proposals (RFP) for City of Hawthorne Senior Center, Design 
Services, October 3 

Dear Michael Green: 

Spence Environmental Corp. (Spence-Enviro) is pleased to submit this cost proposal in 
response to RA-DAs request to join their team in support of their upcoming response to the 
referenced Design Services RFP for the City of Hawthorne  Senior Center located at 3901 West 
El Segundo Boulevard, Hawthorne, California (site). Renovations are planned including the 
addition of a 2nd floor of approximately 10,000 square feet to the existing 1-story Senior Center 
structure 
(includes an approximate 9,600 SF area) located in the rear parking lot of the City Memorial 
Center. Renovations to the first floor are also planned which include but not limited to new 
stairway and elevator to the new 2nd floor, new offices, flooring and a new window wall. An 
asbestos and lead survey are needed in support of the renovations.  In addition, abatement 
specification documents may be needed based on the findings of the surveys. 

Scope of Services 
The following tasks are included in our proposed scope of work. 

TASK 1 – ASBESTOS AND LEAD SURVEY • Perform project coordination, participate in project conference calls, and perform
project administration tasks

• Michael Cushner, a California Division of Occupational Safety and Health Certified
Asbestos Consultant, who is certified as a California Department of Health Lead Related
Construction Inspector/Assessor (Appendix A) will perform the asbestos and lead field
survey work

• Perform a lead-based paint survey with an X-ray fluorescence (XRF) analyzer

mailto:mcushner@spenceenviro.com
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RA-DA City of Hawthorne Senior Center Project Asbestos and Lead Proposal 2
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o Inconclusive XRF readings, if any, may require collecting representative paint chip
samples

• Submit samples to a certified independent laboratory to be analyzed as follows:
o Up to 110 suspect asbestos bulk samples will be analyzed for asbestos content

using a 72-hour turnaround time
o Up to 5 of the 90 bulk samples will be analyzed by 400-point count using a next-

day turnaround time
o Up to 6 paint chip samples, if needed, will be analyzed using a 72-hour

turnaround time.
• Prepare a report summarizing the sampling tasks and provide recommendations

concerning needed abatement and/or cleanup activities
• Assist RA-DA with preparing estimated costs of abatement, based on the survey findings

TASK 2 –ABATEMENT BID SPECIFICATION PREPARATION (IF NEEDED) 
• Prior to Spence-Enviro’s preparation of the abatement bidding specification documents,

we will meet with your assigned representative to discuss the findings of the surveys
(Task 1). Based on these findings, your representative will provide guidance and
requested response actions, which may include potential asbestos or lead abatement,
encapsulation tasks, paint stabilization tasks, or the material stays in place and managed
by an operations and maintenance program

• Based on the guidance provided by your representative and the results of the surveys,
Spence-Enviro will prepare an asbestos, and lead abatement bid specification
documents in support of the renovation tasks. The document will include the required
asbestos and lead abatement scope of work; worker or contractor certification
requirements; regulatory notification submittal requirements; abatement and/or
stabilization methods and procedures; regulatory requirements; engineering controls
and equipment; disposal and manifest requirements; clearance for re-occupancy
requirements; and close-out reporting requirements.

Assumptions 
We have developed the proposed scope of services and cost estimate based on the following 
assumptions: 

• Exterior and roofing require sampling. Roof access is available through an existing roof
hatch or safe access attached ladder to the existing building. Roofing area sample
locations will be re-patched with roofing mastic. This is not a professional repair.

• Fieldwork will be completed in two days with one inspector, or potentially one day with
two inspectors.

• Full site access to the sampling areas will be granted during normal business hours
Monday through Friday.

• The visual observations made, and material sampled for the surveys will be limited to
accessible portions of the structure. As such, some materials and/or surfaces that are
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enclosed in wall cavities, ceiling, or canopy soffits, and behind plumbing fixtures may be 
inaccessible. 

• If additional laboratory analysis is needed, you will be contacted for an additional
budget.

• Preparation of an estimated cost of abatement document is not included.

Schedule 
Following receipt of your written authorization to proceed, Spence-Enviro will commence the 
services described herein and schedule the field survey. We anticipate that the survey report 
and abatement bid specification documents will be delivered within three weeks of receipt of 
final laboratory data.  

Estimated Fee 
Our services will be performed for the estimated fees noted below for each of the tasks and 
also presented in the attached Tables 1, and 2. 

Task 1 - $10,272     Task 2 - $2,600 (if needed) 

Grand Total of Task 1, and 2 = $12,872 

Upon a Project award selection for RA-DA, and if the terms and conditions of this proposal 
meet with your approval, please sign, and return our agreement which is presented in Appendix 
B. Best of luck on your submittal.

Respectfully submitted, 

Michael S. Cushner 
Principal/Operations Manager 

Attachments: 

Table 1 – Asbestos and Lead Survey (Task 1)  
Table 2 – Abatement Bid Specification Documents (Task 2) 

Appendix A Certifications 
Appendix B   Agreement 

Distribution: Addressee (via email) 



Table 1 = Asbestos and Lead Survey (Task 1)
City of Hawthorne Senior Center  Project

Breakdown of Fee Per Staffing Code
 Project Coordination 
 Principal 3  hours  @  $      175  /hour  $         525.00 
 Asbestos Consultant  4  hours  @  $      135  /hour  $         540.00 
 Lead Inspector 2  hours  @  $      110  /hour  $         220.00 

 Subtotal  $      1,285.00 
 Field Services (Asbetos and Lead Survey) 
 Asbestos Consultant  10  hours  @  $      135  /hour  $       1,350.00 
 Lead Inspector 10  hours  @  $      110  /hour  $       1,100.00 
 Field Vehicle 2  days  @  $        50  /day  $         100.00 
 Asbestos Sampling Supplies 1  days  @  $        30  /day  $           30.00 
 XRF Daily Usage Fee 1  days  @  $      650  /day  $         650.00 

 Subtotal  $      3,230.00 
 Laboratory Services 
 Asbestos PLM Analysis (72-hour TAT) 110  tests  @  $        18  /test  $       1,980.00  Asbestos PLM 400 Point Count Analysis (72-hour
TAT) 5  tests  @  $        55  /test  $         275.00 
 Lead in Paint Analysis (72-hour TAT) 6  tests  @  $        12  /test  $           72.00 

 Subtotal  $      2,327.00 
 Asbetos and Lead Survey Report 
 Principal 4  hours  @  $      175  /hour  $         700.00 
 Asbestos Consultant  10  hour  @  $      135  /hour  $       1,350.00 
 Lead Inspector 10  hours  @  $      110  /hour  $       1,100.00 
  Editor 4  hours  @  $        70  /hour  $         280.00 

 Subtotal  $      3,430.00 
 Total Estimated Fee For Task 1   $     10,272.00 
Notes:

PLM = polarized light microscopy 
TAT = turn-around time



Table 2 -  Abatement Bid and Specifcation Documents (Task 2)
City of Hawthorne Senior Center  Project

Breakdown of Fee Per Staffing Code
 Project Coordination 
 Principal 4  hours  @  $      175  /hour  $     700.00 
 Asbestos Consultant  6  hours  @  $      135  /hour  $     810.00 
 Lead Project Monitor 6  hours  @  $      135  /hour  $     810.00 
 Editor 4  hours  @  $        70  /hour  $     280.00 

 $  2,600.00 
 $  2,600.00 

 Subtotal 
 Total Estimated Fee For Task 2  
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Agreement 



Agreement 

Client agrees with the proposed scope of work, 
pricing, and approves for Michael Cushner to move 
forward with the City of Hawthorne Senior Center 
Project based on the scope of services outlined in 

the Spence Environmental Proposal document, 
dated October 20, 2023. One invoice will be 

prepared and delivered to RA-DA following the 
deliverable of the reporting documents. Payment 
is due within seven (7) days of receipt of invoice.  

 Consultant    Client 

Michael Cushner:   RA-DA 

Signature:  Signature: 

Date:  Name: 

 Date: 



 

15231  Laguna Canyon Road,  Sui te  100 ,  I rv ine ,  CA 92618     A  
 

October 19, 2023 
 
Mr. Michael Green, WELL AP  
RA-DA 
7523 Norton Avenue 
West Hollywood, CA 90046 
 
Re: Hawthorne Senior Center (202320301) 
 Engineering / Consulting Proposal and Professional Service Agreement 
 
Dear Michael, 
 
 
Thank you for the opportunity to collaborate with your firm on this project. 
 
We are pleased to provide this proposal to furnish engineering / consulting services for the 
above-referenced project. Our total fee is $110,500.00, the details of which are provided in 
Exhibit B in this document. 

 
Please contact me if you have any questions and/or comments regarding this proposal. 
 
If you find the scope and fees acceptable, please execute this agreement accepting the terms 
and conditions stated herein. If we are directed to proceed prior to the execution of a contract, 
the terms outlined in our proposal/agreement shall prevail until such time as an agreement is 
fully executed. 
 
This proposal will remain open for thirty (30) days from October 19, 2023. 
 
Sincerely, 
tk1sc  
 

Mathew Mershimer 
 
Mathew Mershimer, PE 
Vice President – Fire & Life Safety 
 
Copy to: Mr. Rick Brysacz, tk1sc 
 Ms. Amy Hoover, tk1sc 
 
J:\Proposals\2023\202320301 Hawthorne Senior Center\202320301 Hawthorne Senior Center.docx 
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PROFESSIONAL SERVICES AGREEMENT (“PSA”) 
Between tk1sc (SUBCONSULTANT) and ARCHITECT / PRIME CONSULTANT (CLIENT) 

 
This Agreement is entered into effective October 19, 2023, to provide engineering / consulting 
services for the project named Hawthorne Senior Center (202320301) described in Exhibit A, 
between RA-DA (Client) and tk1sc. 
 
1. Subconsultant will: 

 
a. Provide those Basic Services outlined in the attached Exhibit C and such other related 

additional services as the parties may mutually agree. 
b. Direct all Project communications to and through Client unless Client indicates or directs 

otherwise. 
c. Assist as reasonably requested in Client’s Project coordination. 
d. Subconsultant will maintain the insurance program outlined in Exhibit D.  

 
2. Client will compensate Subconsultant for Basic Services pursuant to Exhibit B and for 

additional services pursuant to Subconsultant’s then-current fee schedule, or as the parties 
may mutually agree at the time the services are undertaken. 
 

3. This Agreement is subject to the terms and conditions set forth in Exhibit D. 
 
RA-DA (Client) finds the scope and fees acceptable and by executing below has agreed to accept 
the terms and conditions stated herein. If tk1sc is directed to proceed prior to execution of this 
professional services agreement, the terms set forth in our proposal/agreement shall prevail until 
such time as an agreement is fully executed by both parties.  If tk1sc’s services are provided at 
the direction of the client, but in the absence of an executed agreement, the terms set forth in 
this Professional Services Agreement shall prevail. 
 
tk1sc RA-DA (Client) 
 
 
Raymond Swartz, PE, MIES, LEED AP Name (Signature Above):      
Senior Vice President I Title:         
Lic. #E15610 Client Project No.:       
 
Attachments Professional Service Agreement 

EXHIBIT A – PROJECT DESCRIPTION 
EXHIBIT B – COMPENSATION 
EXHIBIT C – ENGINEERING AND CONSULTING SCOPE OF SERVICES DESCRIPTIONS 
EXHIBIT C(LV) – LOW VOLTAGE SYSTEM CONSULTING SCOPE OF SERVICES 
EXHIBIT C(FP) – FIRE PROTECTION ENGINEERING SCOPE OF SERVICES 
EXHIBIT D – INSURANCE / TERMS AND CONDITIONS 

 
J:\Proposals\2023\202320301 Hawthorne Senior Center\202320301 Hawthorne Senior Center.docx 
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EXHIBIT A – PROJECT DESCRIPTION 
 
Description of Project 
 
Project Name: Hawthorne Senior Center (202320301) 
City / State: Hawthorne, CA 
 
Project Type: Residential 
 
Project Description: To provide fire protection and LV/security consulting/design services. 

 
 
 
 
 
 
 

 
-----END----- 
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EXHIBIT B – COMPENSATION 
 

A. Compensation for the scope of services in accordance with the attached exhibit(s) shall be 
based upon the following fixed fee(s): 
 
Engineering / Consulting Services: 

 Code Consulting     $ 12,000.00 

 Fire Sprinkler – Full Design     $ 30,000.00 

 Fire Alarm – Full Design     $ 24,000.00 

 Technology – Structured Cabling, Security     $ 35,000.00 

 Technology – Audio Visual     $ 9,500.00 

Total Fee     $ 110,500.00 

 
B. Reimbursable expenses are in addition to the compensation listed above and shall include 

costs for reproductions (copies, binding, blueprints, CADD plotting), mileage, parking costs, 
postage and messenger delivery charges, transportation (auto rental, taxi, bus, airfare), meals, 
and lodging, plus other expenses incurred in connection with out-of-town travel (must be 
approved by Client).  Also, they may include costs associated with photographic production 
techniques, renderings, models, mockups, etc. (with client approval), plus any additional 
insurance coverage or limits, including professional liability insurance that is requested by 
Client in excess of that normally carried. Billing for allowed reimbursable expenses will be as 
follows: Cost plus 15% 

 
  

rania
Text Box
SEE COVER SHEET FOR WHAT IS INCLUDED IN THIS CONTRACT
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C. For additional services, such as changes to the scope of work after commencement of 
Contract Documents or preparation of record drawings of existing conditions, the Client 
shall pay the Engineer on an hourly basis as follows: 

 
2023 Hourly Billing Rates – All Engineering / Consulting Services:  

 

All professional services including, but not limited to, Acoustics, Audio-visual, 
Commissioning, Electrical, Enclosures, Fire Protection, Lighting, Mechanical, Plumbing, 
Security, Structural, Sustainability, Technologies, and Telecommunications: 

Senior Vice President $350 
Vice President $290 
Assistant Vice President $250 
Lead Consultant / Senior Lead Technician $220 
Senior Consultant / Lead Technician $190 
Consultant / Senior Technician $160 
Associate Consultant / Specialist Technician $135 
Assistant Consultant / Sr. Coordinator Technician $120 
Sr. Project Coordinator / Coordinator Technician $110 
Technician Assistant / Coordinator / Project Coordinator $100 
Administration $90 

 
The above hourly rate schedules are firm for twelve months from date of execution of 
contract with an annual escalation of 5% thereafter. 

 
-----END-----
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EXHIBIT C – ENGINEERING AND CONSULTING SCOPE OF SERVICES DESCRIPTIONS 
 
Professional Services 
We will provide full-service engineering / consulting services. 
 
Engineering / Consulting Basic Scope of Services Options 
Based upon the indicated Professional Services, the following specific Scope of Services 
options are included in this scope. 
 

Scope Included Basic Engineering / Consulting / Design Service Description 
 

 

☐ Mechanical Engineering services. 
☐ Electrical Engineering services. 
☐ Plumbing Engineering services. 
☐ Structural Engineering services. 
☐ Architectural Lighting Design services. 
☐ Utility Company Coordination services. 
☐ Energy & Sustainability Consulting services. 
☒ Fire Protection Engineering services. 
☐ Renewables services. 
☒ Technology System Design services.  

 ☒ Structured Cabling System Design services. 
 ☒ Audio / Visual System Design services. 
 ☒ Electronic Access Control Design services. 
 ☐ Emergency Responder Radio Coverage System Design services. 
 ☐ School Integrated Communications System Design services. 
 ☐ Synchronized Clock System Design services. 
 ☐ CATV/MATV System Design services. 
 ☒ Video Surveillance System Design services 
 ☒ Intrusion Alarm Design services. 

 
Project Specific Scope Clarifications 
Fire Protection: 
1. Fire water flow test to be provided by others.  
2. As-built fire sprinkler and alarm drawings to be provided in CAD/PDF format.  
3. Code Consulting CA phase is excluded.  
4. Fire pump/standpipe design/consulting is excluded.  
5. Special detection/suppression design/consulting is excluded.  
 
Technology Systems include: 
1. Structured Cabling System for data, voice, TV throughout. 

a. Assume incoming telecom service to the building will remain in the same location. 
2. Electronic Access Control, Intrusion Alarm and Video Surveillance Systems. 

a. Assume these are new systems.   
3. 2-way communications system in elevator lobbies above level of egress (code required). 
4. Emergency First Responder Radio System Distributed Antenna System (EFRRS-DAS) is 

excluded.  Most jurisdictions to not require for building 3-levels or fewer. 
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AV Systems to include: 
1. Video Displays with AV inputs and Controls. 
2. Speaker Systems for Music and/or AV audio content. 
3. AV equipment rack(s). 
4. AV system infrastructure. 
 
Engineering / Consulting Sub-Consultants 
Sub-consultants are not proposed for this project. 
 
Engineering / Consulting Design and Construction Administration Phases 

Phases 
Included 

Phase Descriptions 
  

☐ Feasibility / Programming Phase services. 
☒ Schematic Design Phase services. 
☒ Design Development Phase services. 
☒ Construction Document Phase services (includes Building Department services). 
☒ Construction Administration Phase services (includes Bidding services). 

 
Engineering / Consulting Design Phase Meeting(s) 
Design Meeting(s): Two meeting(s) per scope exhibit. 
 
Construction Administration Phase Visit(s) 
CA Visit(s): One visit(s) per scope exhibit. 
 
Engineering / Consulting Permit Packages and Construction Phase(s) 
Number of Permit Package(s):  One 
Number of Construction Phase(s):  One 
 
LEED Design and Certification 
Although we can provide these services, this scope of work does not include design or 
commissioning related scope efforts in pursuit of a LEED certification. 
 
Building Information Model (BIM) Services 
Our scope of work includes our assistance in creating a Building Information Model (BIM) per 
the requirements of AIA Document E202™ - 2008.  As the Model Element Author (MEA) for the 
in-scope Model Element (ME), we will develop the BIM using the Autodesk Revit program to a 
level of development summarized in tk1sc BIM Appendix (available upon request). In no event 
will the ME contain a LOD over 300. tk1sc BIM is approved only for the selected uses below: 
 

Standard BIM Uses 
 

X Design Authoring X Design Reviews / Model 
Reviews X Design Model  

3D Coordination / Clash Detection 
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Additional BIM Uses 
 

X Existing Conditions Modeling X Asset Management X Design Model  
3D Coordination / Clash Detection 

For definitions of BIM uses reference tk1sc BIM Appendix. 

 
It is understood that while the specific Model Elements may include data that exceeds what is 
required by the LOD descriptions listed in tk1sc BIM Appendix, Model Users and subsequent 
Model Element Authors may rely on the accuracy and completeness of a Model Element 
consistent only with the content required for the specific LOD listed in tk1sc BIM Appendix. Any 
client changes to the Model Element Table LOD requirements, beyond what is defined in tk1sc 
BIM Appendix, may incur additional fees. 
 
Reliance on Model Elements 
Any use of, or reliance on, a Model Element inconsistent with the LOD indicated within the 
model element table by subsequent Model Element Authors or Model Users shall be at their 
sole risk and liability to the new Model Element Author / Model Users.  
 
At any Project milestone, a Project Participant may rely on the accuracy and completeness of a 
Model Elements only to the extent consistent with the minimum data required for the Model 
Element’s  
 
LOD for that Project Milestone. Content of a specific Model Element includes data that may 
exceed the minimum data required for the identified LOD. For tk1sc LOD definitions and 
model element table, reference tk1sc BIM Appendix. 
 
AutoCAD Projects that require a Revit Coordination Model deliverable, shall rely on the 
“AutoCAD Coordination Model Element Table” presented in the tk1sc BIM Appendix. 
 
Client Model Update Frequency and Timing 
This agreement assumes that the client provided model updates will be using file sharing 
websites to exchange drawings and models once every two weeks for the length of the project 
schedule. Additional model updates that occur beyond the two-week interval are subject to an 
additional service.  Our scope of services assumes the model will be “frozen” with no model 
updates being issued when the project is within – three business day of a project milestone 
deliverable. 
 
3D Clash Coordination/Clash Detection 
Where tk1sc is required to provide 3D coordination or Clash Detection models to the client, 
coordination elements will uphold the minimum tolerances listed within the tk1sc BIM 
Appendix.  
 
tk1sc can only perform 3D coordination or Clash detection with model elements authored 
from a 3D Design Authoring software. 
 
Attendance at or participation in Client BIM Coordination/Clash detection meetings is to 
include one meeting(s) and be attended by one team member(s), as part of this scope of work.  
 
Attendance at Contractor(s) BIM coordination/Clash detection meetings is not included in this 
scope of services. 
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tk1sc-to-Contractor Model Transfer 
tk1sc is responsible for model elements within their scope of work. Models that will be 
delivered to the Contractor(s) for continued development will be owned by the Contractor(s) 
from that point forward. The use of Contractor specific software is not included in this scope of 
work. 
 
Record Drawing Drafting Services 
Although we can provide these services, this scope of work does not include any CAD/BIM 
drafting of as-built conditions. 
 
Commissioning Scope of Services 
Although we can provide these services, this scope of work does not include in any 
commissioning efforts or services.  Our basic engineering services includes any required 
coordination and BOD documentation as required by a third-party commissioning agent. 
 

-----END-----
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EXHIBIT C(LV) – LOW VOLTAGE SYSTEM CONSULTING SCOPE OF SERVICES  
 

A. Schematic Design Services: 
1. Confer with the Architect, Owner, and other Consultants to determine design criteria, 

design, and scope of work. 
2. If applicable, review as built / record documentation provided by Client. 
3. If applicable, consultant will visually review the reasonably accessible portions of the 

existing facilities to ascertain in general the accuracy of the Project’s applicable “as 
built” documentation, taking such photographs and preparing such documents for 
consultant’s internal use as are in consultant’s judgment appropriate and economically 
justified; but these service will not involve the preparation of detailed “as builts,” nor any 
detailed surveys, any destructive investigation or inspection or any testing of materials 
or equipment. 

4. Provide preliminary single-line diagrams and riser diagrams. 
5. Establish approximate sizes and space requirements for new equipment. 
6. Prepare schematic plans in the consultant’s standard format and level of detail. 
7. Provide schematic catalog cut sheets of equipment, as required. 
8. Prepare outline specifications in the consultant’s standard format and level of detail. 

 
B. Design Development Services: 

1. Provide up-to-date single-line diagrams and riser diagrams. 
2. Provide up-to-date approximate sizes and space requirements for new equipment.  
3. Prepare design development plans in the consultant’s standard format and level of 

detail. 
4. Provide design development catalog cut sheets of equipment, as required. 
5. Prepare outline specifications in the consultant’s standard format and level of detail. 

 
C. Construction Document Services: 

1. Prepare in the consultant’s standard format and level of detail.  Systems will be 
designed and documented in a performance specification format for design build 
delivery. 

 
D. Construction Administration Services: 

1. Provide support services for assisting prospective bidders related to construction 
document interpretations, clarifications, and supplement documentation, as required 
to support the design intent.   Provide responses to all pre-bid inquiries from 
prospective bidders regarding construction documents and specifications.   

2. Review shop drawings, manufacturers' prints, submittals, and samples furnished by the 
Contractor pursuant to the industry-standard protocol set forth in AIA Document A201-
2007. 

3. Confer with the Architect, Contractors, and other Consultants to resolve related 
construction issues. 

4. Make field observations as directed, per the quantity listed in Exhibit “C-Engineering 
and Consulting Scope Of Services Descriptions”, in order to review the progress of the 
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work and to be available to address contractor questions, but not to provide 
construction inspection. 

5. Assistance in preparation of Verified Reports, if required.  
 
E. Optional Additional Services Available at an Additional Fee: 

1. Submittal of any documents to any governmental agencies. 
2. Value engineering services if the in-scope construction costs are within budget. 
3. Services resulting from significant changes in the scope of the project's features.  The 

building department submittal documents are considered final design documents.  
Design changes after submittal to the building department are not included in this 
proposal. Minor revisions as required due to the normal evolution of the project are 
included. 

4. Early procurement packages separate from the construction document packages. 
5. Assistance with RFP bid evaluation, bid leveling, and facilitating Bidding Contractor 

presentations to the Client and/or Client site visits of Bidding Contractor’s projects.  
6. Design or engineering related scope efforts for:  
7. Emergency Responder and/or Neutral Host Distributed Antenna System (DAS). 
8. Paging System. 
9. Sound Masking System. 
10. WAN / LAN equipment, servers, computer hardware and/or software. 
11. Telephone Systems. 
12. Lecture Capture Systems. 
13. 2-way Emergency Communications Systems. 
14. Telepresence-type Video Conferencing systems. 
15. Assistive Listening Systems – unless AV design services are being provided for an area 

requiring Assistive Listening by the Building Code. 
16. Acoustic Analysis (although basic practice recommendations will be made, detailed 

acoustic measurement and analysis is not included). 
17. 802.11-type Wi-Fi or DAS RF analysis (although basic practice recommendations will be 

made, detailed acoustic measurement and analysis is not included). 
18. Telecommunications Service Provider Coordination such as application for service, 

contract negotiations, provisioning or construction coordination. 
 
F. Services Not Included: 

1. All backgrounds, and requested architectural details, are to be provided by the 
Architect in CAD “.dwg” or “.rvt” format. 

2. Structural engineering. 
3. Any street lighting / signalization drawings or specifications. 
4. Detailed cost estimates – although coordination with the project’s cost estimator is 

included.  
5. Dimensions and elevations for in-scope devices.  This proposal assumes that all critical 

dimensions of all scope related devices will be documented on the architectural 
drawings. 

6. Off-site work. 
7. Payment of any Plan Check fees, Permit fees, Utility Company fees, or fees of any kind. 
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8. Physical inspection and/or inventory of any existing equipment and/or systems. 
9. Engineer will provide code research relating to reasonably accessible applicable codes 

and laws for the Project; however, a formal written report outlining the impacts of 
applicable local codes and ordinances is not included. 

 
-----END-----
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EXHIBIT C(FP) – FIRE PROTECTION ENGINEERING SCOPE OF SERVICES 
 
Code Consulting  

A. Schematic Design: 
1. Building and Fire Code Compliance 

a. Work with the architect to develop an overall approach to building and fire code 
compliance. 

b. Work with all members of the team to identify issues associated with fire protection, 
life safety, and building code compliance which will need further review and 
consideration as the project continues. 

c. Conduct a review of the means of egress/code compliance plans prepared by the 
architect. One review will occur at the 100% Schematic Design project milestone. 
Results will be provided to the team by Bluebeam mark-up.  

d. Document the following in the Fire and Life Safety/Building Code Compliance 
Report: 
• Occupancy classifications 
• Special requirements based on use and occupancy 
• Building construction type and allowable height and area information 
• Fire-resistance rated construction requirements 
• Fire protection system requirements 
• Means of egress system requirements and design criteria 

 
2. Provide ongoing consulting services for questions regarding the development of the Fire 

and Life Safety/Building Code Compliance Report.  
 

B. Design Development: 
1. Building and Fire Code Compliance 

a. Work with the architect to refine and further develop the approach to building and 
fire code compliance. 

b. Work with all members of the team to proactively identify issues associated with fire, 
life safety, and building code compliance which need coordination and 
consideration as the project continues. 

c. Conduct a review of the means of egress/code compliance plans prepared by the 
architect. One review will occur at the 100% Design Development project milestone. 
Results will be provided to the team by Bluebeam mark-up. 

d. Revise the Fire and Life Safety/Building Code compliance report to document design 
decisions as the project progresses. 

 
2. Provide ongoing consulting services for questions regarding the development of the Fire 

and Life Safety/Building Code Compliance Report.  
 

C. Construction Documents: 
1. Building and Fire Code Compliance 

a. Finalize the overall approach to fire life safety and building code compliance 
b. Finalize the Construction Document-level fire life safety/building code compliance 

report 
c. Work with all members of the team to resolve any outstanding fire and life 

safety/building code compliance-related issues 
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d. Conduct a review of the means of egress/code compliance plans prepared by the 
architect. Two reviews will occur at the 50% and 100% Construction Documents 
project milestones. Results will be provided to the team by Bluebeam mark-up.  

 
2. Provide ongoing consulting services for questions regarding the development of the Fire 

and Life Safety/Building Code Compliance Report.  
 

D. Construction Administration: 
1. Excluded  

 
Fire Protection System Full Design 

A. Schematic Design: 
1. Work with members of the design team to identify issues for coordination and 

consideration as the project progresses.  Such issues may include (as applicable): 
a. Sprinkler zoning 
b. Sprinkler hazard classifications 
c. Incoming water supply 
 
Note: Fire pump and standpipe design is excluded and would be an additional fee if 
determined to be required. 

2. Perform one survey of the existing sprinkler system in order to verify the as-built drawings 
and existing conditions. The absence of as-built drawings would require a more detailed 
survey as an additional service.  

3. Prepare fire sprinkler Basis of Design (BOD) to include system installation and applicable 
requirements of National Fire Protection Association (NFPA) codes and standards, 
specifically, NFPA 13.  

4. Submit BOD to the Client for review at the 100% Schematic Design (SD) deliverable. 
Client to provide any necessary feedback and markups for tk1sc to address in one round 
of comments.  

 
B. Design Development: 

1. Review 100% SD Phase architectural, mechanical/electrical/plumbing (MEP), and 
structural drawings. 

2. Provide Design Development (DD) level automatic fire protection design drawings. These 
drawings will include the following as applicable: 
a. Project information 
b. Scope of Work 
c. Design criteria 

i. Design densities 
ii. Hazard classifications 
iii. Remote area 

d. Water supply information (by others) 
e. Phasing notes (if applicable; this is not a construction phasing plan) 
f. Riser  locations 
g. Generic seismic bracing detail placeholders 
h. Section/Elevation placeholders 
 

3. Submit drawings sheets to the Client for review at the 100% DD deliverable. Client to 
provide any necessary feedback and markups for tk1sc to address one round of 
comments.  
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C. Construction Documents: 

1. Review 100% DD Phase architectural, MEP, and structural drawings. 
2. Provide CD Level automatic fire sprinkler design drawings. These drawings will include 

the following as applicable: 
a. Project information 
b. Scope of Work 
c. Design criteria 
d. Water supply information (by others) 
e. Phasing notes (if applicable; this is not a construction phasing plan) 
f. Fire sprinkler riser location and detail 
g. Bulk main routing 
h. Branch line locations and elevations (on architectural floor plans) 
i. Sprinkler locations and elevations (on reflected ceiling plans (RCPs)) 
j. Hydraulic reference nodes 
k. Rise and drop locations 
l. Seismic bracing details 
m. Seismic joint details 
n. Hanging details 
o. Fitting details 
p. Backflow preventer details (by others) 
 

3. Provide hydraulic calculations and validation of system design from the water supply to 
the remote area. 

4. Assemble manufacturer data sheets for sprinklers, fittings, and other system 
components. 

5. Prepare fire sprinkler specifications to include system installation and applicable 
requirements of NFPA codes and standards, specifically, NFPA 13. 

6. Submit drawings, product data, and specifications to the Client for review. Client to 
provide any necessary feedback and markups for tk1sc to address one round of 
comments.  

7. Submit drawings, product data, and specifications to the Client for the Authority Having 
Jurisdiction (AHJ) review. AHJ is to provide any necessary feedback and markups for tk1sc 
to address one round of comments.  
 

D. Construction Administration: 
 

1. Provide ongoing consulting services during the Construction Administration phase to 
address Requests for Information (RFIs) and any other questions regarding the design of 
the fire sprinkler system.  
 

Fire Alarm System Full Design 

A. Schematic Design: 
1. Work with members of the design team to identify issues for coordination and 

consideration as the project progresses.  Such issues may include (as applicable): 
a. Fire alarm zoning 
b. Fire Alarm Control Panel (FACP) or command room (if required) location 

2. Perform one survey of the existing fire alarm system in order to verify the as-built 
drawings and existing conditions. The absence of as-built drawings would require a more 
detailed survey as an additional service.   
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3. Prepare fire alarm Basis of Design (BOD) to include system installation and applicable 
requirements of National Fire Protection Association (NFPA) codes and standards, 
specifically, NFPA 72, National Fire Alarm, and Signaling Code.  

4. Submit BOD to the Client for review at the 100% Schematic Design (SD) deliverable. 
Client to provide any necessary feedback and markups for tk1sc to address one round of 
comments.  

 
B. Design Development: 

1. Review 100% SD Phase architectural, mechanical/electrical/plumbing (MEP), and 
structural drawings 

2. Provide Design Development (DD) level fire alarm system design drawings. These 
drawings will include the following as applicable: 
a. Project information 
b. Scope of Work 
c. Design criteria 

i. FACP location 
ii. Fire alarm system zoning 
iii. Locations of primary power source 
iv. System riser location 
v. Placeholder for battery calculations 
vi. Placeholder for voltage drop calculations  

d. Phasing Notes (if applicable; this is not a construction phasing plan) 
3. Submit drawings to the Client for review at the 100% DD deliverable. Client to provide 

any necessary feedback and markups for tk1sc to address in one round of comments.  
 

C. Construction Documents: 
1. Review 100% DD Phase architectural, MEP, and structural drawings 

 
2. Provide Construction Documents level fire alarm system design drawings. These 

drawings will include the following as applicable: 
a. Project information 
b. Scope of Work 
c. Design criteria 

i. FACP location 
ii. Fire alarm system zoning 
iii. Locations of primary power source 
iv. Location of all devices (notification appliances, initiating devices, and control 

equipment) 
v. System riser location 
vi. Smoke control system zoning 
vii. Battery calculations 
viii. Voltage drop calculations  

d. Phasing notes (if applicable; this is not a construction phasing plan) 
 

3. Assemble manufacturer data sheets for notification appliances, initiating devices, control 
equipment, and other system components. 

4. Prepare fire alarm specifications to include system installation and applicable 
requirements of NFPA codes and standards, specifically, NFPA 72. 
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5. Submit drawings, product data, and specifications to the Client for review. Client to 
provide any necessary feedback and markups for tk1sc to address one round of 
comments.  

6. Submit drawings, product data, and specifications to the Client for the Authority Having 
Jurisdiction (AHJ) review. AHJ to provide any necessary feedback and markups for tk1sc 
to address one round of comments.  

 
D. Construction Administration: 

 
1. Provide consulting services during the Construction Administration phase to address 

Requests for Information (RFIs) and any other questions regarding the design of the fire 
alarm system.  
 

Unless specifically modified in the Scope Clarifications, the following items will be 
considered additional services: 

A. Preparation or presentation of formal appeals, engineering judgments, alternate means, and 
methods, or variances.  

B. Substantial redesign of the automatic sprinkler system once 50% of Construction 
Documents have been delivered as a result of architectural, mechanical, or structural 
changes. Any re-design after 100% Construction Documents submission will be considered 
an additional service.  

C. Fire protection piping more than 5 ft beyond the building (e.g., underground fire supply) 
unless otherwise noted.  

D. Services resulting from significant changes in the scope of the project's features. The building 
department submittal documents are considered final design documents. Design changes 
after submittal to the building department are not included in this proposal. Minor revisions 
as required due to the normal evolution of the project are included. 

E. Preparation of any computational fluid dynamics (CFD) modeling that goes beyond the 
modeling included within the scope. 

F. Revisions to previously approved studies, design documents, and/or specifications. 
G. Preparation of filling forms, permits, application forms, etc., as required by the Building 

Department and/or other agencies having jurisdiction over the project. 
H. Detailed cost estimates. 
 

Scope Not Included 

A. Any code consulting activities detailed in the scope above exclude accessibility (CBC Chapter 
11, Americans with Disabilities Act, etc.) consulting. 

B. Plan Check fees, Permit fees, Utility Company fees or fees of any kind will be the responsibility 
of the Client. 

C. Printing and distribution of documents will be the responsibility of the Client. 
D. Meeting minutes for all meetings as required by the project will be the responsibility of the 

Client. 
 

-----END---- 
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EXHIBIT D – INSURANCE / TERMS AND CONDITIONS 
 

A. Minimum limits and conditions of insurance required:  
 

1. Professional Liability Insurance - $2 million each claim / $4 million aggregate, including 
limited contractual liability coverage. 
 

2. Workers Compensation Insurance - As required by state law.  In addition, consultant 
waives all rights against Architect and its agents, officers, directors, and employees for 
recovery of damages to the extent these damages are covered by the worker’s 
compensation and employer’s liability insurance obtained by consultant. 
 

3. Employers Liability Insurance  
a. Each Accident         $1,000,000  
b. Disease - Policy Limit        $1,000,000  
c. Disease - Each Employee        $1,000,000  

 
4. Commercial General Liability Insurance  

 
a. Commercial General Liability Insurance (CGL) with a limit of $1 million each occurrence 

and $2 million aggregate. 
b. Client shall be included as an additional insured under the CGL policy using "blanket or 

specific additional insured wording or attached to the certificate of insurance.” 
Consultant's insurance shall be primary. 

 
5. Commercial Automobile Liability Insurance  

 
a. Business automobile coverage will be written with a minimum limit of $1 million for 

each accident.  
b. The automobile liability policy shall include coverage for owned automobiles (where 

applicable) as well as non-owned and hired automobile coverages. 
 

B. Policies shall be written by an insurance company "admitted" to do business in the State of 
California with a minimum rating by A.M. Best & Company of A-X. 
 

C. Certificates of Insurance evidencing the above coverages shall be provided to the Client. 
Each certificate shall provide a 30-day written notice of cancellation, except 10 days’ notice 
for non-payment of premium. 
.
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EXHIBIT D – INSURANCE / TERMS AND CONDITIONS 
 

The following “Standard Terms and Conditions” shall apply to all of “the Services” carried out by WSP USA BUILDINGS INC., tk1sc or 
Englekirk (hereinafter “Company”), on behalf of RA-DA “the Client” as of October 19, 2023. 
 
They shall constitute the sole contract between the Company and the Client until such time that they are replaced by a written, agreed, 
signed, and subsequent “Master Services Agreement.” 

 
1. DEFINITIONS 

a. “The Services” shall mean the scope of services, duties, and activities provided by the Company to the Client as defined in the 
attached proposal. 

b. The “Agreement” refers to these Standard Terms and Conditions subject to this document. 
 

2. AGREEMENT 
The Agreement is between the Client and the Company. 
a. The Client hereby confirms that it is entering into this Agreement wholly on its own behalf and not on behalf of or for the 

benefit of any other party, and agrees that in the event of any claim for breach of contract arising out of or in connection with 
this Agreement it shall be entitled to recover from the Company only the losses, if any, it has itself suffered. 

b. The Company shall in the performance of the Services (as defined in the proposal letter) exercise and will continue to exercise 
the reasonable skill, care, and diligence to be expected of a properly qualified and competent consultant experienced in the 
provision of such services as in effect at the time and location where the Services are performed. NO OTHER 
REPRESENTATIONS TO CLIENT EXPRESS OR IMPLIED, AND NO WARRANTY OR GUARANTEE IS INCLUDED OR INTENDED IN 
THIS AGREEMENT OR ANY REPORT, OPINION DOCUMENT OR OTHERWISE. 

c. The Company shall not be required to sign any documents, no matter by whom requested, that would result in the Company 
having to certify, guarantee or warrant the existence of conditions whose existence the Company cannot ascertain. The Client 
also agrees not to make resolution of any dispute with the Company or payment of any amount due to the Company in any way 
contingent upon the Company’s signing any such certification. 

d. The Services shall be provided by the Company for the sole benefit and use of the Client unless otherwise agreed in writing by 
the parties. Unless otherwise agreed in writing by the parties, no person other than the Client may rely on any report or other 
communication made in writing or otherwise by the Company in relation to the Services. 

e. The Company has no responsibility for hazardous or toxic substances or other waste materials found or identified as part of the 
services and the Company shall have no responsibility for the removal, treatment, storage, transport or disposal of these 
materials unless specifically agreed in writing with the Client. In any event, the Company shall utilize only the licensed or 
permitted treatment, storage, or disposal facility or facilities designated by Client. 

f. The information contained in the proposal is provided in confidence and regarded as commercially sensitive and confidential; 
in particular, rates, fees, personal information and other information deemed by the Company to be commercially sensitive 
should not be released by the Client to any other party without the Company`s prior written consent. 

g. The Client acknowledges and agrees that the Services may be performed in whole or in part by subcontractors selected by the 
Company in its reasonable discretion. The Company will name Client as a third-party beneficiary of all subcontracts entered into 
the performance of work under this Agreement unless the Client authorizes otherwise in writing. 

h. Client agrees that the Company is not responsible for damages arising directly or indirectly from any delays for failure of 
performance by Client or Client's contractors or consultants or discovery of any previously undisclosed hazardous substances or 
differing site conditions. In addition, if the delays resulting from any such causes increase the cost or time required by the 
Company to perform its services in an orderly and efficient manner, the Company shall be entitled to a reasonable adjustment 
in schedule and compensation. 

 
 

WSP USA 
Suite 410 
750 Holiday Drive  
Pittsburgh, PA 15220 
Tel: +1 412 604-1040 
Fax: +1 412 920-7455 
wsp.com  
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3. COMPENSATION 
a. Compensation. In consideration of the performance of the Services, the Client shall pay to the Company the fees stated in the 

proposal.  
b. Additional Services. If the Company is required by the Client to provide additional services outside the scope and nature of the 

Services set out in the proposal letter, the Client shall make payment according to the hourly rates and sums set out in the 
proposal letter.  

c. Termination. In the event that the Client requests the Services to be aborted, the Client shall pay to the Company the fees 
commensurate with the work completed by the Company. For the avoidance of doubt, the fees will include the preparation of 
reports or other deliverable items actually carried out whether or not the Client requires them to be issued.  

d. Currency. All monies due to the Company shall be paid in US $ (dollars) unless specifically detailed otherwise. 
e. Invoices. Payment is due on the date of each invoice rendered and accounts must be settled in full within 30 days of the date of 

the invoice. Invoices past due more than 10 days will be assessed at an interest rate based on one percent (1%) per month or the 
highest applicable rate permitted by law, whichever is less. Notice of any dispute concerning an invoice must be provided in 
writing within 14 days of receipt of the invoice or the invoice is deemed to be correct and the full sum according to the invoice is 
due to the Company. 

f. In the event that the Client fails to pay when due any invoice delivered to it by the Company, Company shall thereupon have a 
lien upon all of the drawings, specifications, plans, documents or other materials or writings prepared by the Company, or at its 
direction, and then in its possession, and shall be entitled to withhold all such materials from the Client until such time as 
payment in full of the invoice is made. This lien shall be in addition to, and not in lieu of, any rights or remedies which the 
Company may have under the Agreement, or at law, equity or otherwise. 

 
4. ACCESS TO INFORMATION 

Before the commencement of Services and continuing thereafter, the Client shall immediately notify the Company of any known 
potential or possible health or safety hazards existing on or near the project site on which Services are to be or are being, performed 
by Company or its subcontractors, with particular reference to hazardous substances or conditions. The Client shall furnish at the 
Client’s expense all information, requirements, reports, data, surveys, and instructions required by this Agreement. The Company 
may use such information, requirements, reports, data, surveys, and instructions in performing its Services and is entitled to rely 
upon the accuracy and completeness thereof. The Company shall not be held responsible for any errors or omissions that may arise 
as a result of erroneous or incomplete information provided by Client and/or Client’s consultants and contractors. 
 

5. LIMITATION OF LIABILITY 
Client agrees that to the fullest extent permitted by law, the Company’s total liability to client and third parties for any and all 
injuries, claims, losses, expenses, or damages whatsoever arising out of or in any way related to this agreement from any cause or 
causes, including but not limited to the Company’s negligence, errors, omissions, strict liability, breach of contract, or breach of 
warranty, shall not exceed and shall be limited to the lessor of total compensation paid to and retained by the Company for services 
pursuant to this agreement or the amount of the Company’s insurance provided pursuant to this Agreement. The Company shall 
not be liable for any for lost revenues, lost profits, incidental, indirect, consequential, special or punitive damages incurred by the 
Client. 
 
The Company’s liability for any claims shall be further limited to such sum as it would be just and equitable for the Company to pay 
having regard to the extent of the Company’s responsibility for the loss or damage suffered as a result of each claim or series of 
claims in question (“the loss and damage”) and on the assumption that: 
 
a. all other Consultants and all Contractors shall have provided contractual undertakings on terms no less onerous than those 

applying to the Company in respect of the carrying out of their obligations, and 
b. there are no exclusions of or limitations of liability nor joint insurance or co-insurance provisions between the Client and any 

other party referred to in this clause, and any other party who is responsible to any extent, for the loss and damage that is 
contractually liable to the Client, and  

c. all other Consultants and all Contractors have paid, or agreed to pay, to the Client, such proportion of the loss and damage 
which it would be just and equitable for them to pay having regard to the extent of their responsibility for the loss and damage. 

 
Client hereby acknowledges, understands and agrees that: (1) there are risks inherent to building investigation, analysis, 
management, and remediation, many of which cannot be ascertained or anticipated prior to or during the course of the Services; (2) 
due to the inherently limited nature and amount of data resulting from building investigation methods, complete analysis of 
conditions is not always possible, and, therefore, conditions frequently vary from those anticipated earlier; and (3) technology, 
methods, accepted professional standards as well as law and policy, are undefined and/or constantly changing and evolving. In light 
of all of the foregoing and the Company’s lack of responsibility for creating the conditions requiring the Services, as a material 
inducement to and consideration for the Company’s agreement to perform the Services on the terms and at the price stated herein 
CLIENT SPECIFICALLY AGREES THAT THE COMPANY’S LIABILITY SHALL BE STRICTLY LIMITED AS AND TO THOSE CAUSES AND 
AMOUNTS PROVIDED ABOVE. 
 

6. TERMINATION  
Failure of the Client to make payments to Company in accordance with this agreement shall be considered substantial 
nonperformance and cause for termination. If the Client fails to make payment when due the Company for services and expenses, 
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the Company may, upon seven (7) days’ written notice to the Client, suspend performance of services under this agreement. unless 
payment in full is received by the Company within seven (7) days of the date of the notice, the suspension shall take effect without 
further notice. in the event of a suspension of services the Company shall have no liability to the client for delay or damage caused to 
the client because of such suspension of services. 
 

7. INDEMNIFICATION 
The Client shall indemnify the Company and its principals, officers and employees against any liability, claim or expense (including 
payment of attorneys' fees and disbursements as incurred) in connection with actions, proceedings or claims by any person or entity 
for monetary losses (and, to the extent permitted by law, property damages and personal injuries) alleged to have occurred in 
connection with the performance of the Services, unless the sole cause for all such losses, damage or injuries was negligence by the 
Company.  The foregoing shall not affect any rights of the Company to contribution or indemnification from Client. In addition, the 
Client hereby agrees that the Company, its principals, officers, agents and consultants are hereby released of and from any and all 
liability or responsibility (i) for the investigation, examination, testing, sampling or other review of any asbestos-containing materials 
which may be located in or about the project, (ii) for any work undertaken with respect to the removal, encapsulation or other 
treatment of any such asbestos-containing materials within the project, or (iii) for compliance with any laws, orders, rules or 
regulations imposed by any federal, state, city or other governmental entity, agency or instrumentality, except to the extent that the 
Company has expressly agreed in this agreement to undertake responsibility thereof.  The Client does hereby agree to indemnify 
and hold harmless WSP from and against any and all liability, fines, suits, damages, losses, demands, costs and expenses of any kind 
or nature whatsoever incurred in connection with any claim or proceeding brought against the Company by any party and in any 
way related to any aspect of items (i), (ii) or (iii) of the immediately preceding sentence.  Indemnification shall include the defense of 
any claims, suits, demands or fines arising therefrom, by counsel approved by the Company in writing that may be brought by the 
Client or by any third party.  The foregoing provisions hereof shall survive the expiration or earlier termination of this agreement. 
 
Client shall cause any and all Contractors, Subcontractors, Material Suppliers and other entities or persons (hereinafter “Contractor”) 
actually responsible for construction to indemnify WSP to the extent permitted by law against risk which are not normally borne by 
the engineering profession in the form of AIA Document A-201 - General Conditions of the Contract for Construction (1987 Edition), 
Section 3.18. Client shall also cause Contractor to name WSP as an additional insured on Contractor’s Comprehensive General 
Liability policy. 
 

8. CERTAIN LIMITATIONS ON RESPONSIBILITY 
The Company does not assume responsibility for construction means, methods, techniques, sequence or procedures, or for safety 
precautions and programs in connection with the work.  The Company does not assume responsibility for the contractors’ failure to 
carry out the work in accordance with the contract requirements or for stopping the work in the event of such failure.  The 
Company's review of the contractors’ performance is not intended to include review of the adequacy of safety measures, in, on or 
near the construction site.  The Company is responsible for its design and reports only and is not liable for unsatisfactory 
performance of the any other systems resulting from code constraints, improper installation, operation and maintenance.  
 

9. DISPUTE RESOLUTION 
Any controversy or claim arising out of or relating to this Agreement or the provision of the Services shall be settled by arbitration 
administered by the American Arbitration Association in accordance with its Construction Arbitration Rules, and judgment on the 
award rendered by the arbitrator(s) may be entered in any court having jurisdiction thereof. 
 

10. OWNERSHIP 
All intellectual property rights and copyright associated with the Company’s services shall remain vested in and the property of the 
Company. A specific license for use may be granted by the Company. Any such license will be strictly limited to issues associated 
with the Services. The Company will not accept any liability whatsoever for any use of the materials to which the license is granted 
for any purpose other than the original intent. In the event that the Client is in default of payment of monies due to the Company, 
such license is agreed by the parties to be immediately withdrawn and revoked. All reports, drawings, specifications, computer files, 
field data, notes and other documents and instruments prepared by the Company as instruments of service shall remain the 
property of the Company. The Company shall retain all common law, statutory and other reserved rights, including, without 
limitation, the copyrights thereto. 
 

11. CLIENT’S DUTIES 
a. The Client shall procure access for the Company to the property or properties in respect of which the Services are to be 

performed. 
b. The Client shall supply to the Company without charge and within reasonable time all necessary and relevant data and 

information in the possession of the Client or known to him and shall give such assistance as shall reasonably be required by the 
Company in the performance of the Services. 

c. Where relevant to the Services, the Client shall give the Company adequate notice of any danger or hazard which might cause 
death or injury to their employees and of which the Client ought reasonably to be aware. 

d. Where relevant to the Services, the Client shall provide to the Company, prior to any intrusive investigations, full details 
concerning the presence and location of any underground or otherwise located services. If such details are unavailable, the 
Company will take reasonable precautions to identify such services including the use of specialist equipment. The Client agrees 
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to reimburse the Company for the reasonable cost of any such precautions. Where no or insufficient information has been 
provided or is available, the Client agrees to indemnify the Company against any and all resulting losses or costs.  

 
12. BUDGETARY ESTIMATIONS 

Unless specifically stated to the contrary, any budgetary opinion or estimate offered by the Company, exclusive of written proposals 
signed by authorized representatives of the Company, is to be regarded by the Client as broad guidance only. The Company is not 
liable for any deviation from such budgetary opinions or estimates whatsoever.  
 

13. NO THIRD-PARTY RIGHTS 
Nothing contained in this Agreement shall create a contractual relationship with or a cause of action in favor of a third party against 
either the Client or the Company. Any report issued by the Company is solely for the benefit of the Client for the purposes set out in 
the report and should not be relied on by third parties, or relied on for any other purpose, without the express written consent of the 
Company. The Company shall have no liability whatsoever to a person who is not a party to the Agreement unless otherwise agreed 
in writing. 
 
If requested by the Client, the Company will consider the provision of reliance letters to third parties in a form to be agreed by the 
Company. In relation to property transactions the provision of such agreements will normally be limited to a lender, a first purchaser 
and a first tenant, and will be provided on no more than two occasions. Additional fees may be payable for the provision of this 
service. 
 

14. REPORTING OBLIGATIONS  
In states where there is a legal obligation for a licensed professional (employed by the Company) or the Company to report an 
observed release of a hazardous material or petroleum product to the environment, an imminent threat to human health or the 
environment, or other incident (as defined by applicable law) to a regulatory agency, the Company shall first notify the Client and its 
Counsel regarding the nature and timing of the required notification, but in any case will comply with the applicable legal 
requirements with regard to reporting. 
 

15. SEVERABILITY 
If any term or condition of this Agreement is for any reason held to be illegal, invalid, ineffective, inoperable, or otherwise 
unenforceable by law, it shall be severed and deemed to be deleted from this Agreement and the validity and enforceability of the 
remainder of this Agreement shall not be affected or impaired thereby. 
 

16. PERSONAL LIABILITY 
Notwithstanding anything to the contrary contained in any other provision of this Agreement, the Company’s partners, members, 
agents, directors, officers and/or employees shall have no personal liability whatsoever arising out of or in connection with this 
Agreement or the performance of the Services hereunder. 
 
 

17. HEADINGS 
The headings or captions within this Agreement shall be deemed set forth in the manner presented for the purposes of reference 
only and shall not control or otherwise affect the information set forth therein or interpretation thereof. 
 

18. MODIFICATION 
This Agreement may be modified or amended only by a written instrument signed by an authorized agent of each party. 
 

19. AUTHORITY 
Each individual and entity executing this Agreement hereby represents that he, she or it has the capacity set forth on the signature 
page hereof with full power and authority to bind the party on whose behalf he, she, or it is executing this Agreement to the terms 
and provisions hereof, and that such entity has authorized the execution of this Agreement as necessary to bind such entity to the 
terms and provisions hereof.  
 

20. GOVERNING LAW 
This Agreement shall be deemed to be a contract made under the laws of the state of New York, and for all purposes shall be 
construed in accordance with the laws thereof. Client agrees that any and all disputes between the parties under or relating to the 
terms and conditions of this Agreement shall be fully and completely adjudicated in any federal or state court located in the state of 
New York and Client completely and entirely waives any and all jurisdictional defenses it may have now or in the future to the 
jurisdictional reach of such courts. 
 

21. BUSINESS INTEGRITY 
The Company values innovation, unity and trust. We are passionate about our work and care about how we conduct ourselves with 
all individuals and corporations we interact with. Simply put, this is how we get things done. Our Company’s reputation depends on 
our ability to achieve our core values and to conduct our business ethically. To be clear, we do not, and will not, compromise on 
compliance with the law or on our business-conduct standards. We simply will not tolerate unethical behavior.  
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As your professional services provider, we undertake to follow your business integrity rules. This being said, we also invite you to 
review our Code of Conduct and underlying policies. These guidelines are the Company’s standard for maintaining a legally-
compliant and ethical workplace. They are available through our website at: http://www.wsp-pb.com/en/Who-we-are/Corporate-
Governance/Corporate-Policies/Code-of-Conduct-and-Policies/. If you have any questions about our guidelines, please contact one of 
the local representatives identified on our website. 
 
For situations which pertain to irregularities inconsistent with our guidelines, please report to our independent whistleblowing 
provider, Expolink. This service is available 24 hours a day, 7 days a week. Information as to numbers and e-mail where to contact the 
service provider can be found at: http://www.wsp-pb.com/en/Who-we-are/Corporate-Governance/whistleblowing-service/. All calls 
and e-mails are confidential and you can remain anonymous, should you request. 
 

22. ACCEPTANCE OF AGREEMENT 
If upon submission of this Agreement to the Client, the Client fails to return a signed copy to the Company and knowingly allows the 
Company to proceed with the Services, such Services shall be deemed performed pursuant to the Agreement and these Terms and 
Conditions shall be binding the same as if the Agreement were fully executed.  
 
By receipt and in the absence of a written declaration to the contrary, these initial “Standard Terms and Conditions” are accepted by 
the Client and deemed to constitute a contract between the Client and the Company for the delivery of the Services and shall be 
binding the same as if the Agreement were fully executed. 
 

A. Revised: February 2021 

http://www.wsp-pb.com/en/Who-we-are/Corporate-Governance/Corporate-Policies/Code-of-Conduct-and-Policies/
http://www.wsp-pb.com/en/Who-we-are/Corporate-Governance/Corporate-Policies/Code-of-Conduct-and-Policies/
http://www.wsp-pb.com/en/Who-we-are/Corporate-Governance/whistleblowing-service/









































































































































	RADA Exhibit A.pdf
	Agenda Bill
	RA-DA - Agreement
	RA-DA Proposal
	RA-DA


