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Welcome and thank you for your participation in the Good Samaritan Community Services GET2WORK Project! Employers like you make it possible for us to place over 6,000 low-income GET2WORK Project participants in various work-sites throughout Hidalgo, Starr and Willacy counties.  Your commitment will enable our young adults to gain valuable work experience that will help define their long-term career and educational goals. Placement at your site will provide our participants with the opportunity to explore career possibilities in expressed fields of interest, while providing you the opportunity to observe their potential at no monetary expense to your business during the contract period.
As an employer, you will be providing leadership, role modeling, guidance about the work place and career exploration to our youth. We appreciate that you have agreed to be part of our GET2WORK Project and we acknowledge the potential that this partnership promises to build within our community.  You are helping to contribute to our goal of further developing personal and professional strengths within the future employees of the lower Rio Grande Valley.

Our participants are dedicated young people who are looking to prove themselves while employed at your place of business.  We are hopeful this relationship will be a good fit for you and our youth participants. While there is no commitment on your part to extend employment beyond the contract period, many of our young people have hopes of continued employment.  We are hopeful that this partnership will be a lasting one so a member of our staff will be acting as a work-site facilitator to answer any questions or address any concerns that you might have regarding our participants. 

Included with this letter you will find the work-site agreement and attachments. Item XIII on page 9 must be signed, dated, and returned with an appropriate job description to: Good Samaritan Community Services, 3406 W. Alberta, Edinburg, TX 78539, FAX 956-661-5748.  If needed, you can contact Leigh Ann Godinez on her cell phone at 956-207-6782 so that arrangements can be made to pick up the documents in person.  
We are confident that this partnership will be a positive and rewarding experience for everyone involved.  Thank you for supporting our vision and please do not hesitate to contact me should you have any questions or need any assistance. 

Sincerely,

Leigh Ann Godinez
Job Development Coordinator
Get2Work Project 
GSCS is an equal opportunity employer/program

TDD/TTY 1-800-735-2989

Funded by WorkFORCE Solutions
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GET2WORK Project
WORK-SITE AGREEMENT

I. Parties to the Agreement

Service Provider: 


Good Samaritan Community Services
Service Provider's Address:

3406 W. Alberta Road
City/State:
 


Edinburg, Texas 

ZIP:  




78539  

Phone:




(956) 928-5000 
Work-Site: _________________________________________​​​_______
Address: __________________________________________________

City/State/Zip: _______________ZIP:________ Phone: ___________

Supervisor’s Name:__________________________________________

Effective date of Contract:  ______________ 
This agreement is made between Good Samaritan Community Services hereafter referred to as “service provider” and________________________________________ hereafter referred to as the “work-site”, for the provision of services to youth under the WORKFORCE INVESTMENT ACT to ensure effective and meaningful training for program participants.
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II. Purpose of the Program

The purpose of the GET2WORK program is to provide effective, comprehensive services that enhance the basic educational skills of youth, encourage completion of high school diploma or equivalent, improve leadership abilities and provide youth with exposure to the world of work.  
III. Coordination of Benefits

The Service Provider and the Worksite Supervisors will coordinate and deliver services to assist program participants in achieving employability development competencies as outlined in the Work Based Learning /SCANS plan (see Section X.).
IV. Work-site Conditions and Requirements

All work-sites must indicate a willingness to work with youth and accept the following responsibilities of this agreement.

1.  
Outline the participant’s job duties and responsibilities by providing a written job description and instructing the participant in the expected performance.

2.

Provide participant(s) with proper supervision.  No more than five participants may be assigned to one supervisor.

3.

Ensure that the participant does not exceed 8hrs of work in one day, takes at least a 30 min. lunch if 6hrs of employment are exceeded and generally does not work more than 35 hours per week.

4.

Ensure that the participant’s work time is accurately reported and both the participant and supervisor sign the time sheets.  A Sign-in/Sign-out log should be maintained daily to support the time sheet.  

5.

Evaluate each participant in accordance with written criteria provided by service provider (see Section X).
6.

Ensure that the participant’s training is meaningful and consistent with the job description.

7.

Contact the service provider when personal or training related problems occur consistently.

8.

In the event the supervisor will be absent, procedures have been established to continue supervision/training of the participant by another supervisor and the participant is made aware of these procedures.

9.

Comply with federal policies prohibiting the assignment of participants to work sites which a) engage in political patronage, lobbying or other political activities; b) are a religious or anti-religious facility; or c) to any tasks which are forbidden under the Child Labor Law (see attachments).

10.

Must be an equal employment opportunity employer.

11.

Must comply with the American Disabilities Act of 1990 (ADA).

12.

Must comply with the Non-Traditional Employment Act of 1991.

13.

No officer or employee of the work-site will allow the placement of a member of his/her immediate family under his/her supervision.  Immediate family includes: wife, husband, mother, father, brother, sister, son, daughter, brother-in-law, sister-in-law, aunt, uncle, cousin, nephew, niece, stepparent or stepchild.

14.

The hiring of participants must not result in the displacement of currently employed workers, including partial displacement, such as reduction in hours, 
overtime wages or employment benefits.

15.

Instruct the participant(s) regarding the work-site’s policies.

16.

Ensure that all supervisors working with participants attend a work site supervisor’s orientation provided by the program operator. 

V. Service Provider Responsibilities

The Service Provider will:

1.
Ensure payment of wages to the participant(s), collect and process time sheets for payment, and issue participant paychecks.

2.         Ensure that participant is performing his/her duties as outlined in the job description, ensure that sufficient equipment and/or materials are available to carry out job tasks or projects.

3.

Ensure that work-site supervision is provided at all times.

4.

Counsel and assist the participant in adjusting to a working environment.

5.

Monitor the training and other related activities at the work site.

6.

Determine the outcomes, services, and/or work accomplishments to be achieved, in coordination with the work-site supervisor.

7.

Facilitate the participant(s) work-based learning, and other program activities.

8.

Provide an orientation to all work-site supervisors who are working with participants.

9.

Conduct a physical accessibility survey of the work-site for compliance with the ADA.

10.

Contact worksite supervisor to discuss youth employee schedule to include start date, end date and scheduled times.  
VI. Termination of Participants

A worksite can request that a participant be reassigned to another work-site at any time.  Severe improper behaviors will be addressed immediately via workplace reassignment or termination from the work experience activity.  Less severe situations will result in a counseling session between the supervisor, case manager, and participant on the desired/proper work behaviors and procedures specific to the worksite.  The service provider is available at all times should problems arise.  If the problem cannot be resolved to the satisfaction of the work-site, then the service provider will either transfer the participant to another work-site or terminate the participant from the activity.
VII. Safety Regulations

In accordance with the Texas Child Labor Law Chapter 51-Texas Labor Code, the work-site must adhere to the following:

1.

No youth under the age of 18 shall be assigned to work or training, which could be considered unsafe or hazardous.

2.

All youth involved in moderate lifting as a part of the job must be thoroughly instructed in safety procedures, precautions, and also be closely supervised on the job. The work-site must provide documentation that participants have received such training for placement in the participant’s file.

3.

When assigned to grounds work or work in maintenance and storage yards, warehouses, ships, etc., the work-site must supply the youth with all safety equipment, shoes, etc., normally required for such work.  Participants must be provided with adequate orientation on the use of such equipment.

4.

Youth performing tasks in painting, grounds work, light maintenance, etc., must be closely supervised either individually or in groups not exceeding five per supervisor.

5.

Youth under age 18 must not be assigned to work with heavy equipment, power-driven shearing or cutting equipment, or stamping (or similarly hazardous) equipment or machinery as found in OSHA hand rules.

VIII. Accidents (Worker's Compensation)
The service provider ensures that the participant is covered by worker’s compensation insurance in the event an accident happens at the work-site.  In case of an accident, contact the participant’s parents or guardian and take the youth to his/her doctor, hospital, or clinic as soon as possible.  Immediately contact the service provider for further instructions.  The details of how the accident occurred, when and where it happened and the names of witnesses should be submitted to the service provider.  Please refer to Attachment ‘F’ – Emergency Procedures for contact information.
IX. Monitoring Activities


 1.  
Value and quality of the training provided to participants as it relates to career development and/or educational benefits.

2.
Procedures and/or controls in use to record and maintain accurate time and attendance records.

3.  
Evaluation of the participants and performance on tasks and duties, as assigned (performance evaluations should be on file with the work site).

     4.
The general condition of the work site (safe, sanitary, etc.).

5. Participant to supervisor ratio and the quality of actual supervision.

6. Status of work-site as an equal employment opportunity employer,


and compliance with the Child Labor Laws and the ADA.
X.
 Participant’s Evaluations

An evaluation and a Work-Based Learning/SCANS plan must be completed for each youth employee at the conclusion of their employment experience. The following is a list of competencies found in the Work-Based Learning/SCANS plan:
A) Communication and Literacy

B) Organizing and Analyzing Information

C) Problem Solving

D) Using Technology

E) Completing Entire Activities

F) Acting Professionally

G) Interacting with Others

H) Understanding All Aspects of the Industry

I) Taking Responsibility for Career and Life Choices

It is the work-site supervisor’s responsibility to evaluate youth before the end of their work experience.  Note:     
PROCEDURES FOR EVALUATION:

1. The evaluation and Work-Based Learning/Scans plan must be completed and discussed with youth employee before his/her last day of employment experience.

2. The same supervisor must evaluate the youth employee throughout the program.
3. The youth employee must maintain the same job assignment throughout the evaluation period.                                                                                                                                                                         

4. After completion of the evaluation and Scans plan arrangements must be made with service provider to pick up the evaluation or have it faxed.
XI. Attachments

A. Summary of Texas Child Labor Law
B. Procedures with Guidelines for Completing Time Sheets, Sample Timesheets, and Evaluation of Participants Work Experience

C. GET2WORK Project Work-site Development Criteria Checklist
D. Work-site Supervisor Orientation Verification Form

E. GET2WORK Project Work-Site Fact Sheet

F. Emergency Procedures
G. Good Samaritan Community Services Work-Based Learning/SCANS Plan

XII. TERMINATION OF AGREEMENT

The work-site and service provider may mutually terminate this non-financial agreement without cause at any time with 30 days written notification to the other party.  Both parties may terminate this agreement for any reason, which shall include, but is not be limited to:

A.
Violations of the work-site agreement;
B.
Failure to take corrective action;
C.
Unsafe and unsanitary working conditions; and/or
D.
Violations of worksite or WorkFORCE Solutions policy and procedures.
XIII. NOTICE INFORMATION 

Any notices intended for the other party related to this worksite agreement must be in writing and sent certified mail to the specified representatives for each party:  

	Worksite – Hidalgo County Representative:
	Service Provider – GSCS Representative:

	Judge Ramon Garcia
	Leigh Ann Godinez 

	100 E. Cano; 2nd Floor
	3406 W. Alberta

	Edinburg, Texas 78539
	Edinburg, TX 78539

	Phone: (956)318-2600
	Phone:  (956) 661-2916

	Fax:  (956) 318-2699
	Fax: (956) 661-5748


XIV. SIGNATURE SHEET
The undersigned parties agree to comply with the Youth Employment and Training activity work-site agreement and to the specific sections as outlined below:

I.

Parties to the Agreement

II.

Purpose of the Program
III.

Coordination of Benefits
IV.

Work-site Conditions and Requirements
V.

Service Provider Responsibilities
VI.
     
Termination of Participants
VII.
Safety Regulations
VIII.
Accidents (Worker’s Compensation)
IX.
      Monitoring Activities
X.

Participant’s Evaluation
XI.
      Attachments
XII. Termination of Agreement
XIII. Notice Information

XIV. Signature Sheet
_______________________________
    __________________________________

Work-Site Name




     Service Provider Name

_______________________________
    __________________________________

Authorized Representative of Work-Site

     Authorized Representative of Service Provider   


(Type/Print Name)



     (Type/Print Name)

_______________________________ 
    __________________________________

Signature - Authorized Representative of Work-site
     Signature – Authorized Representative of Service Provider
_______________________________
    __________________________________
Date Signed




     Date Signed

GSCS is an equal opportunity employer/program

TDD/TTY 1-800-735-2989

Funded by WorkFORCE Solutions
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Attachment ‘A’ 

SUMMARY OF
TEXAS CHILD LABOR LAW

CHAPTER 51 - TEXAS LABOR CODE

GENERAL

The purpose of the Texas Child Labor Law is to ensure that a child is not employed in an occupation or manner that is detrimental to the child's safety, health, or well-being. "Child" is defined as an individual under 18 years of age.

Except as specifically authorized by the statute, it is illegal to employ a child under 14 years of age. One of the principal exemptions in the statute allows the Texas Workforce Commission (Commission) to adopt rules which authorize the employment of children under 14 years of age as performers in a motion picture or a theatrical, radio, or television production. Pursuant to that authority, the Commission has adopted Texas Commission Rule Section 817.31, which sets out the procedure for authorization of work by a child actor. These rules also contain provisions designed to ensure that employment does not interfere with a child's education and does not pose a threat to the child's health, safety, or general well-being.

The Commission or its designee may, during working hours, inspect a place of business where there is good reason to believe a child is or has been employed within the last two years and collect information about the employment of children there. Knowingly or intentionally hindering such an investigation is a violation of the law.

GENERAL EXEMPTIONS

This chapter does not apply to employment of a child:

1. employed in a:
a. non-hazardous occupation;
b. under the direct supervision of the child's parent or an adult having custody of the child; and
c. in a business or enterprise owned or operated by the parent or custodian. 

2. 11 years or older engaged in delivery of newspapers to the consumer; 

3. participating in a school-supervised and school-administered work-study program approved by the Commission; 

4. employed in agriculture during a period when the child is not legally required to be attending school; 

5. employed through a rehabilitation program supervised by a county judge; or 

6. engaged in non-hazardous casual employment that will not endanger the safety, health, or well-being of the child and to which the parent or adult having custody of the child has consented. 

In this section, "employment in agriculture" means engaged in producing crops or livestock and includes:

1. cultivating and tilling the soil; 

2. producing, cultivating, growing, and harvesting an agricultural or horticultural commodity; 

3. dairying; and 

4. raising livestock, bees, fur-bearing animals, or poultry. 

For the purposes of general exemption No. 6, the Commission by rule may define non-hazardous casual employment that the Commission determines is dangerous to the safety, health, or well-being of a child.

HOURS OF EMPLOYMENT

A child 14 or 15 years of age may not work more than eight hours in one day or more than 48 hours in one week. A child who is 14 or 15 years of age and is enrolled in a term of a public or private school may not work between the hours of 10 p.m. and 5 a.m. on a day that is followed by a school day or between the hours of midnight and 5 a.m. on a day that is not followed by a school day.

A child who is 14 or 15 years of age and is not enrolled in summer school may not work between the hours of midnight and 5 a.m. on any day that school is recessed for the summer.

HARDSHIP EXEMPTION

The Commission may adopt rules for determining whether hardships exist. If, on the application of a child, the Commission determines that a hardship exists for that child, the hours restrictions do not apply to that child. Commission Rule Section 817.22 provides the procedure which must be followed in seeking a hardship waiver of the hours restrictions for 14- and 15-year olds.

PENALTIES; APPEALS

An offense under this Act is a Class B misdemeanor with the exception of the offense of employing a child to sell or solicit, which is a Class A misdemeanor. It is a defense to prosecution of a person employing a child who does not meet the minimum age requirement for a type of employment, that the person relied in good faith on an apparently valid certificate of age presented by the child that showed the child to meet the age requirement for that type of employment.


In addition to the criminal penalty noted above, if an employer violates the provisions of this Act, the Commission may assess an administrative penalty against that employer in an amount not to exceed $10,000. Any violation or assessment of a penalty under this provision of the Child Labor Act may be appealed to a hearings examiner of the Texas Workforce Commission. No later than 30 days after a Commission order assessing a penalty becomes final, the employer may file a petition for judicial review of the order.

INJUNCTIVE RELIEF

The Attorney General may seek injunctive relief in district court against an employer who repeatedly violates the requirements established by this Act relating to the employment of children.

The Commission has adopted by rule (TWC 817.21) the federal regulations governing the employment of 14- and 15-year olds in occupations prohibited by the U.S. Department of Labor.

PERMITTED OCCUPATIONS FOR 14- AND 15-YEAR OLDS

A child who is 14 or 15 years of age may be employed in the following occupations in retail, food service, and gasoline service establishments:

1. Office and clerical work (including operation of office machines). 

2. Cashiering, selling, modeling, art work, work in advertising departments, window trimming and comparative shopping. 

3. Price marking and tagging by hand or by machine. Assembling orders, packing and shelving. 

4. Bagging and carrying out customers' orders. 

5. Errand and delivery work by foot, bicycle, and public transportation. 

6. Cleanup work, including the use of vacuum cleaners and floor waxers, and maintenance of grounds, but not including the use of power-driven mowers or cutters. 

7. Kitchen work and other work involved in preparing and serving food and beverages, including the operation of machines and devices used in the performance of such work such as, but not limited to, dishwashers, toasters, dumbwaiters, popcorn poppers, milk shake blenders, and coffee grinders. 

8. Work in connection with cars and trucks if confined to the following:
Dispensing gasoline and oil.
Courtesy service on premises of gasoline service station.
Car cleaning, washing and polishing.
Other occupations permitted by this section.

But not including work:
Involving the use of pits, racks or lifting apparatus or involving the inflation of any tire mounted on a rim equipped with a removable retaining ring. 

9. Cleaning vegetables and fruits, and wrapping, sealing, labeling, weighing, pricing and stocking goods when performed in areas physically separate from areas where meat is prepared for sale and outside freezers or meat coolers. 

PROHIBITED OCCUPATIONS FOR 14- AND 15-YEAR OLDS

A child who is 14 or 15 years of age may NOT be employed in:

1. Manufacturing, mining, or processing occupations, including occupations requiring the performance of any duties in work rooms or work places where goods are manufactured, mined, or otherwise processed; 

2. Occupations which involve the operation or tending of hoisting apparatus or of any power-driven machinery other than office machines; 

3. The operation of motor vehicles or service as helpers on such vehicles; 

4. Public messenger service; 

5. Occupations which the Secretary of Labor may, pursuant to Section 3(l) of the Fair Labor Standards Act and Reorganization Plan No. 2, issued pursuant to the Reorganization Act of 1945, find and declare to be hazardous for the employment of minors between 16 and 18 years of age or detrimental to their health or well-being; 

6. Occupations in connection with:
(a) Transportation of persons or property by rail, highway, air, water, pipeline, or other means;
(b) Warehousing and storage;
(c) Communications and public utilities;
(d) Construction (including demolition and repair);

Except such office (including ticket office) work, or sales work, in connection with paragraph 6(a)(b)(c) and (d) of this section as does not involve the performance of any duties on trains, motor vehicles, aircraft, vessels, or other media of transportation or at the actual site of construction operations. 

7. Work performed in or about boiler or engine rooms; 

8. Work in connection with maintenance or repair of the establishment or equipment; 

9. Outside window washing that involves working from window sills, and all work requiring the use of ladders, scaffolds, or their substitutes; 

10. Cooking;
(a) Including the use of electric and gas grilles that entail cooking over an open flame;
(b) Including the use of deep fryers that are not equipped with and utilize devices that automatically lower and raise the baskets into and out of oil or grease.
(c) Including the cleaning of kitchen surfaces and non-power driven kitchen equipment - including the filtering, transporting, and dispensing of oil and grease - but only when the temperature of the surfaces, equipment, oil and grease exceeds 100 F. 

11. Baking; 

12. Occupations which involve operating, setting up, adjusting, cleaning, oiling, or repairing power-driven food slicers and grinders, food choppers, and cutters, and bakery-type mixers; 

13. Work in freezers and meat coolers and all work in the preparation of meats for sale; 

14. Loading or unloading goods to and from trucks, railroad cars, or conveyors; 

15. All occupations in warehouses except office and clerical work 

The Commission has adopted by rule (TWC 817.23) the federal regulations governing the employment of 16- and 17-year olds in occupations declared hazardous by the U.S. Department of Labor.

PROHIBITED OCCUPATIONS FOR 16- AND 17-YEAR OLDS

These occupations includes work:

1. In or about plants or establishments manufacturing or storing explosives.

2. Involving the driving of motor vehicles and outside helpers
    A. on any public road or highway
    B. in or about any place where logging or sawmill operations are in progress, or
    C. in excavations.
    (Under certain conditions, driving a motor vehicle for a commercial purpose is NOT
    considered a hazardous occupation under state or federal law.)

3. Connected with coal mining.

4. Involving logging operations and sawmill operations.

*5. Operating or assisting to operate power-driven woodworking machines.

6. Involving exposure to radioactive substances and to ionizing radiations.

7. Operating or assisting to operate power-driven hoisting apparatus such as elevators, cranes, derricks, hoists, high-lift trucks.

*8. Operating or assisting to operate power-driven metal forming, punching, and shearing machines.

9. In connection with mining, other than coal.

*10. Operating or assisting to operate power-driven meat processing machines.

11. Operating or assisting to operate power-driven bakery machines.

*12. Involving the operating of power-driven paper-products machines, scrap paper
    balers and paper box compactors.
    (Under certain conditions, loading a baler or box compactor is NOT
    considered a hazardous occupation under state or federal law.)

13. Manufacturing brick, tile and kindred products.

*14. Operating or assisting to operate power-driven circular saws, band saws and guillotine shears.

15. Wrecking, demolition and ship-breaking operations.

*16. Roofing operations and work on or about a roof.

*17. Connected with excavation operations

The hazardous occupations designated by an asterisk (*) have apprentice or student-learner exemptions.

Apprentice and Student Learner Exemptions

1. Apprentice:
    a. employed in recognized apprenticeable trade;
    b. work is incidental to training;
    c. intermittent, short, and under close journeyman supervision; and
        registered or under written agreement about work standards. 

2. Student-learner:
    a. enrolled in authorized cooperative vocational training program;
        and employed under a written agreement providing that:
        (1) work is incidental to training;
        (2) work is intermittent, short, and under close supervision;
        (3) safety instructions are given by school and employer; and
            a schedule of organized and progressive work is prepared. 

FEDERAL CHILD LABOR LAW AMENDMENTS

There have been some important changes to the Child Labor Laws affecting Hazardous Occupation Orders No. 2, No. 12 and No. 16. The amendments to Title 29 of the Code of Federal Regulations Part 570, Subpart C and E, effective February 14, 2005, modified these three hazardous occupation orders. One such provision, Hazardous Occupation Order No. 2 (HO 2), prohibits minors under 18 years of age from driving motor vehicles on public roadways unless conditions for certain exemptions are met. Another provision, Hazardous Occupation Order No. 12 (HO 12), prohibits minors under 18 years of age from operating or unloading certain power-driven paper processing machines, including scrap paper balers and paper box compactors. Another provision, Hazardous Occupation Order No. 16 (HO 16), prohibits minors under 18 years of age from working in roofing operations and on or about a roof. Because the Commission adopted by rule the federal regulations governing the employment of 16- and 17- year old children, it also adopts any amendments as state rules governing the employment of 16- and 17- year old children in Texas.

Changes to Hazardous Occupation Order No. 2:

No employee 16-years-old may drive on public roadways as part of their employment.

Seventeen-year-olds may drive on public roadways as part of their employment, but ONLY if all the following requirements are met:

· The driving is limited to daylight hours; 

· The 17-year-old holds a State license valid for the type of driving involved in the job performed; 

· The 17-year-old has successfully completed a State approved driver education course and has no record of any moving violation at the time of hire; 

· The automobile or truck is equipped with a seat belt for the driver and any passengers and the employer has instructed the youth that the seat belts must be used when driving; 

· The automobile or truck does not exceed 6,000 lbs. gross vehicle weight; 

The driving may not involve:

· Towing vehicles; 

· Route deliveries or sales; 

· Transportation for hire of property, goods, or passengers; 

· Urgent, time sensitive deliveries, such as pizza or floral delivery; 

· Transporting more than three passengers, including employees of the employer; 

· Driving beyond a 30-mile radius from the youth's place of employment; 

· More than two trips away from the primary place of employment in any single day to deliver the employer's goods to a customer (other than urgent, time-sensitive deliveries which are prohibited); 

· More than two trips away from the primary place of employment in any single day to transport passengers, other than employees of the employer; and, 

· Such driving is only occasional and incidental to the 17-year-old's employment. This means that the youth may spend no more than 1/3 of the work time in any workday and no more than 20% of the work time in any workweek driving. 

These requirements apply whether the youth is driving a personal or employer-owned vehicle. Employers can guard against violations of the new requirements by securing documentation from 17-year-old employees who drive as part of their job. Such documentation would include evidence of the employee's age, completion of a driver education course, clean driving record and appropriate State driver's license.

Changes to Hazardous Occupation Order No. 12:

Minors 16 years of age or older are permitted to load - but not operate or unload - certain power-driven balers and compactors, but ONLY if all the following requirements are met:

· The employer must ensure that the equipment meets, and continues to meet, the American National Standards Institute (ANSI) standards. ANZI Z245.5-1997 for scrap paper balers or Standard ANSI Z245.2-1997 for paper box compactors 

· Prior to permitting minors 16- and 17-years of age to load materials into balers and compactors, the employer must provide a notice and post a notice on each piece of equipment that: 

1. Identifies the specific ANSI standard listed above that the employer is stating that the equipment to be loaded by the young workers meets; and 

2. States that 16- and 17-year olds may only load this piece of equipment, and; 

3. States that no one under age 18 may not operate or unload this piece of equipment. 

· The equipment must include an on-off switch incorporating a key-lock or other system, and the control of the system must be maintained in the custody of employees who are 18 years of age or older. 

· The on-off switch of the equipment must be maintained in an off position when the equipment is not in operation. 

· The equipment cannot be operated while it is being loaded. 

It is the responsibility of the employer to make the initial determination that the equipment to be loaded by 16- and 17-year olds meet the appropriate ANSI standards. It is also the employer's responsibility to provide the notice and post it on each piece of equipment which is loaded by 16- or 17-year old workers.

Changes to Hazardous Occupation Order No. 16:

This order prohibits the employment of minors under 18 years of age from performing roofing occupations and on or about a roof. This includes:

· Work performed on the ground; 

· Work in connection of installation, alteration, maintenance, repair or painting of a roof; 

· Work in close proximity to a roof; 

· Installation of telecommunications equipment, gutters, flashing, and HVAC equipment on a roof; 

· Work from scaffolding or ladders in close proximity to a roof; 

· The use of the roof to access other work places; 

· Work in the construction of the bases of roofs, installation of roof trusses, sheathing of roofs, or erecting roofs on metal buildings. 

TEXAS CHILD LABOR LAW AMMENDMENTS

The Texas state law was amended to prohibit 1) the employment of anyone under 14 years of age and unaccompanied by a parent to sell or solicit goods or services for any person other than an exempt organization or a business owned or operated by a parent, and 2) the employment of a child to sell or solicit goods or services for any person other than an exempt organization unless parental permission is granted on a form prescribed by the Commission at least seven days before employment begins. 

The Texas state law was amended to allow the driving of a motor-vehicle for a commercial purpose under certain conditions. Under state, but not federal law, a person may employ a child to operate a motor vehicle for a commercial purpose if the child:

1. has a valid driver's license; 

2. does not need a commercial license to perform the job; 

3. operates a vehicle with no more than two axles and not in excess of 15,000 pounds gross vehicle weight; and 

4. performs the job:
a. under the direct supervision of the child's parent; and
b. for a business owned or operated by the child's parent. 

When both Federal and State laws apply, the law setting the more stringent standard must be observed. For information regarding the Federal child labor standards, contact your local office of the US Department of Labor Wage and Hour Division.



It should be noted that this summary is not the complete text of the Texas Child Labor Law, nor is it written in the exact language of that law. It is intended as an informal educational tool for the benefit of employers and employees in Texas.
FOR ANSWERS TO SPECIFIC QUESTIONS ABOUT THIS LAW, 
PLEASE CONTACT TWC LABOR LAW SECTION AT:
1-800-832-WAGE (9243) 
TDD 1-800-735-2989
or 
Visit our website
www.twc.state.tx.us/ui/lablaw
Attachment ‘B’ – Procedures
Guidelines for Completing Time Sheets

In order to insure timely distribution of paychecks, the following guidelines must be followed.

1. All information required on time sheets must be filled out completely and accurately.

2. Time sheets must be filled out in black or blue ink only.  Time sheets filled out in pencil or in any other colored ink will not be accepted.

3. Participants must fill out their time sheets and sign their names using the same name listed on their social security cards. 

4. Participants must sign in and out each day, including signing in and out for meal breaks.  

5. If the participant is scheduled to work a six hour work day or longer, than a lunch break of a minimum of thirty minutes and a maximum of one hour must be taken.  Participants must coordinate their lunch breaks with the work-site supervisor.  

6. Participants are not allowed to work more than eight hours in a day or more than forty hours in a week.  Overtime will not be paid under any circumstances.

7. Time sheets must be signed by the participant and work-site supervisor and turned in to the Good Samaritan Community Services no later than 12:00pm each Monday.  Time sheets received after 12:00pm on Monday will be paid on the following payday.
8. Please remember that missing signatures or errors in completing time sheets will result in delays in processing paychecks.  Delayed paychecks will be disbursed next pay period. 
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GET 2 Work Project 




FAX: ______________
Work Experience






Sign-In and Time Sheet




Pay Day:___________

Acct 461

ISY ONLY
As it appears on your Social Security Card                                       Work Week
                                                                                                                          Beginning date is always a Sunday and the Ending date is always a Saturday

Participant’s Name: __________________
  Beginning Date: ___________

Social Security #:
___________________     Ending Date: _____________

Worksite:
________________________

	  
	Date
	In
	Out
	In
	Out
	Total

	Sunday
	
	
	
	
	
	

	Monday
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	

	
	Total Weekly Hours
	



TIME SHEETS ARE DUE EVERY MONDAY BY 12:00PM
I hereby certify that the above information is true and accurate. 

ANY MISREPRESENTATIONS MAY BE CAUSE FOR TEMINATION FROM THE PROGRAM.

___________________________________
___________________________

Participant’s Signature (DO NOT PRINT)



Date

As it appears on your Social Security Card

____________________________________________________
_________________________________________

Work-site Supervisor’s Signature



Date

____________________________________________________
_________________________________________

G2W Case Manager’s Signature



Date


GET 2 Work Project



FAX: _____________
Work Experience 






Sign-In and Time Sheet



Pay Day: __________

Acct 462

OSY ONLY

As it appears on your Social Security Card                             Work Week

                                                                                         
 Beginning date is always a Sunday








 and the Ending date is always a Saturday

Participant’s Name: ________________ Beginning Date: ________

Social Security #: __________________ Ending Date: __________        

Worksite:
_______________________

	  
	Date
	In
	Out
	In
	Out
	Total

	Sunday
	
	
	
	
	
	

	Monday
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	

	
	Total Weekly Hours
	



TIME SHEETS ARE DUE EVERY MONDAY BY 12:00PM
I hereby certify that the above information is true and accurate. 

ANY MISREPRESENTATIONS MAY BE CAUSE FOR TEMINATION FROM THE PROGRAM.

___________________________________

________________________________

Participant’s Signature (DO NOT PRINT)


Date

As it appears on your Social Security Card

__________________________________________
________________________________

Work-site Supervisor’s Signature



Date

__________________________________________
________________________________

G2W Case Manager’s Signature



Date


Evaluation of

Participants Work Experience

Get2Work 

Good Samaritan Community Services
Evaluation of Participants Work Experience
Participant’s Name: _______________________ 
SS#: ____________________________

Work-site: 
      _______________________

Title: ___________________________

Supervisor:
      _______________________ 
Last day of work: __________________       

	Work-Site Supervisor to complete

	
	Needs Improvement
	Below 

Average
	Average
	Above Average
	Outstanding

	Attendance
	
	
	
	
	

	Punctuality
	
	
	
	
	

	Initiative
	
	
	
	
	

	Grooming
	
	
	
	
	

	Work attitude
	
	
	
	
	

	Cooperation
	
	
	
	
	

	Job Ability
	
	
	
	
	

	Work Habits
	
	
	
	
	

	Ability to follow directions
	
	
	
	
	

	Reliability
	
	
	
	
	

	Shows Loyalty
	
	
	
	
	

	Shows Respect
	
	
	
	
	

	Trustworthy
	
	
	
	
	

	Dependability
	
	
	
	
	

	Able to work Independently
	
	
	
	
	

	Shows interest in learning
	
	
	
	
	


Participants Progress: Needs Improvement []
    Satisfactory []
Excellent []

Supervisors Signature: ______________________________
Date: __________________________
Participants Signature: ______________________________
Date: __________________________

Supervisor Comments: ________________________________________________________________
________________________________________________________________________

GSCS is an equal opportunity employer/program

TDD/TTY 1-800-735-2989
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Attachment ‘C’
Work-site Development Criteria Checklist

The following statements are to be initialed by GSC GET2WORK staff after reviewing the work-site.

______

Work-site demonstrates the value of the work to be performed.

______
Work-site assists youth in acquiring basic work skills and discipline.

______
Supervisor impresses upon the youth that they are responsible for rewards/sanctions.

______
Work-site offers a place in which work and learning convey real work applications.

______

Activities do not violate sectarian or political beliefs.

______
Participants are provided continuous work assignments and sufficient supplies and equipment.

______
Supervisor agrees to:

· Maintain time and attendance records for the youth.

· Maintain emergency information.

· Be familiar with grievance procedures.

· Maintain an agency contact person and phone number.

· Be familiar with payroll procedures.

· Participate in the development of a job description.

______        
Supervisor agrees to allow monitoring staff to visit the work-site and agrees to participate in any requested discussion.  Supervisor agrees to allow the youth time to visit with the monitors, as requested.

______
Supervisor understands the job coaching sessions and provides a place for the facilitator to meet with the youth and discuss the workplace.

______
Supervisor agrees to work with the facilitator to establish a work plan for the youth with achievable goals and objectives that are appropriate for that youth.

______
Supervisor allows youth to participate in some decision-making, planning, implementation and evaluation their work.

______
Supervisor agrees to evaluate youth and document the youth’s progress.

______
Supervisor assigns an alternate supervisor with whom the youth is familiar.

______
Service provider has received commitment to contextual learning from all management levels of selected work-site.

______
Work results in a product or service that is of value to the employer and ideally to the community.

______ 
Work-site is located where participant can easily get to it.

_________________________________________                    

___________________________________________

GET2Work Project Staff Signature                       
               

Date

GSCS is an equal opportunity employer/program

TDD/TTY 1-800-735-2989

Funded by WorkFORCE Solutions
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Attachment ‘D’
Work-site Supervisor

Orientation Verification Form

I, ____________________Supervisor at ___________________________

Work-site attest to the fact that I have received an orientation regarding the Youth Employment and Training Activity being operated by the Good Samaritan Community Services which includes but is not limited to the following:

a. Familiarization with the Work-site Agreement.

b. Time and Attendance procedures.

c. Evaluation procedures.

d. Applicable child labor laws.

e. Emergency information about participant and contact person(s).

f. Grievance procedures.

g. Contractor contact person and telephone number.

h. Supervisor responsibilities.

i. Payroll procedures.

j. Participant compensation and benefits.

k. Familiarization with job description.

___________________________
       ___________________________

Work-site Supervisor Signature
       
       Get2Work Project Staff

GSCS is an equal opportunity employer/program

TDD/TTY 1-800-735-2989

Funded by WorkFORCE Solutions
Auxiliary Aids and Services Available Upon Request to Individuals with Disabilities
Attachment ‘E’
Good Samaritan Community Services
GET2WORK Project

Work-Site Fact Sheet

Work-Site: _____________________________________________________________

Work-Site Supervisor: ____________________________________________________

Youth Job Title(s): _______________________________________________________
	Participant’s Name
	Phone #
	Schedule
	Start Date
	End Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


GSCS is an equal opportunity employer/program

TDD/TTY 1-800-735-2989

Funded by WorkFORCE Solutions

Auxiliary Aids and Services Available Upon Request to Individuals with Disabilities
Job
Description

**Please insert a copy of job description in this Section.

Attachment ‘F’
Good Samaritan Community Services

GET2WORK Project
Emergency Procedures

Step 1:  
First and most important see that the participant receives the proper attention.  (medical or supervision) 
Step2:  
Contact Good Samaritan Community Services staff directly.  Call either Leigh Ann Godinez (Job Development Coordinator) on her cell phone at (956) 207-6782 or Dina Sauceda (Case Manager Coordinator) on her cell phone at 956-648-3142.  If you are unable to reach either of them, please contact the Good Samaritan Community Services office directly at 956-928-5000 and let the receptionist know that it is an emergency and ask her to page one of them.

Step 3: 
If it is a medical emergency, contact the parents or legal guardian listed on the Participant’s Emergency Data form.

Step 4:  
Develop a detailed report, include who or what was involved and submit it as soon as possible to Leigh Ann Godinez.
The above process must be adhered to in the event of any disruption or medical incident.

GSCS is an equal opportunity employer/program

TDD/TTY 1-800-735-2989

Funded by WorkFORCE Solutions
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Good Samaritan Community Services


WorkFORCE Business Resource Center


3406 W. Alberta


Edinburg, Texas 78539


(956) 928-5000
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________________________________		                      __________________


G2W Project Reviewer’s Signature						Date








__________________________________________				_____________________


Accounting Signature							Date








________________________________		                      __________________


G2W Project Reviewer’s Signature						Date








__________________________________________				_____________________


Accounting Signature							Date
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