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Hidalgo County Head Start Program

Policy Council Agenda

May 16, 2007

Discussion/Approval on Request to Purchase Office

Supplies and Office Furniture Through the Hidalgo

County’s Membership / Participation with the

following programs/cooperatives;

a. OFFICE SUPPLIES

i. Texas Cooperative Purchasing Network (TCPN)
awarded vendor - Office Depot in addition;

ii. Texas Association School Board (TASB) Buyboard’s
awarded vendors Corporate Express and Staples.

b. OFFICE FURNITURE
i. Texas Building and Procurement TXMAS Program -
Corporate Express and Jones & Cook Stationers.

This contract would allow the purchasing of the lowest
and best pre-bided prices on office supplies and office
furniture under programs/cooperatives.

Administration recommends approval.

N/A

RELATED INFORMATION INCLUDED: County Memo

A A R R R L I T kok ok ok Kk k ok ok ok Kk % %

INITIATED BY: Ambrosio Tovar, Procurement Director

AMa

REVIEWED BY: Mr. Edmundo Garcia, Assistant Directoz;j;; @
4 =

vl

PROGRAM DIRECTOR’S APPROVAL: __ -~ O %





[image: image2.jpg]et IR U BOE 908 2ae __ HIDALGO CO. PURCHASING @001/002

PURCHASING DEPARTMENT
County Of Hidalgo

MEMORANDUM

IMMEDIATE REVIEW REQUESTED

TO: County Officials and Department Heads
Hidalgo County

FROM:  Martha L. Salazar, CPPB M
Olga T. Montero, Buyer
Laura R. Moya, Purchase Order Admistrator
Hidalgo County Purchasing Department

DATE: June 6, 2005

SUBJECT: Office Supplies/Office Furniture Contracts

Pursuant to Commissioners’ Courtaction on 06/01/05, contracts for Offic: Supplies - Office
Furniture will no longer be awarded as “local bids”.

!

Instead, the county will utilize Texas Building & Procurement Comunission contracts,
Cooperative Purchasing awarded contracts (through membership/participation) through
Texas Association of School Board (TASB) and Region IV Texas Coop rative Purchasing
Network (TCPN).

These options have been elected by Hidalgo County Commissioners’ Court since for the
most part they yield much higher discounts (overall) than the County enj-oyed through local
awarded vendors.

Therefore, we will continue utilizing Corporate Express, Jones & Cool (Office Furniture)
and Office Depot, Corporate Express & Staples (Office Supplies) services through their
current contract through the State of Texas which they are offering a higher discount than
out current contracted pricing.
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The following steps must be followed when ordering, 1t will expedite you: purchases.
Office Furniture:
Corporate Express - Lucy Rosales Jones & Cook Stationers - Robert Garcia

(956-240-0300) (956) 686-6578

When contacting the vendors for Office Furniture you must request 2 quot. under TXMAS
pricing. Once you have received and accepted the quote, on the requisition your vendor will
be (1) The HON Company and the location (2) Department will be Corpora e Express and/or
Jones & Cook (3) Order Header - TXMAS Contract Pricing - Vendor ( type in vendor
name), along with your department name.

Office Supplies:

Corporate Express - all departments should already be on-line (setup) when ordering office
supplies.

Office Depot - Laura (purchasing) will be setting you up on-line depending to your quick
response to this memo.

Staples - will be conducting a workshop on training the user department on how to navigate
their web-site on the internet. Notification of said workshop will be forwarded to you within

a week.

ACKNOWLEDGE RECEIPT OF NOTICE BY:
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Department Name Print Name/Title
é,/ 7/0-3 Date

We will need the name of the person authorized by your department to order office
supplies so we can issue them a user name/password to log on to Office Depot and
Staples.
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Print Name and Title

Via fax immediately to (956) 318-2629, your attention is of utmost importance. Thank
you for your cooperation and patience while we are setting up accounts.

Any questions please call me at (956) 318-2626.




