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gj DEPARTMENT OF HEALTH & HUMAN SERVICES
: Laval
ADMINISTRATION FOR CHILDREN AND FAMILIES
Office of Head Start
8th Floor Portal Building
1250 Maryland Avenue, SW
Washington, DC 20024
June 4, 2007
Dear Board Chairperson:

This is to inform you that the Office of Head Start (OHS) will be conducting an on-site monitoring
review of your Head Start program in Fiscal Year 2008. The OHS Monitoring Protocol provides
detailed information about the questions to be asked during the monitoring review. This protocol is
available online at www.headstartreviews.com. ~Additional information about the monitoring process

can also be found on this site.

Danya International, Inc. (Danya), the Head Start Monitoring Support contractor, will contact you
within the next few days to request program availability dates, and any special program and logistical
considerations. They will also be requesting pre-site documents that will be made available to the
monitoring team to review before arriving on-site. A copy of this pre-site document list is enclosed.
After you have been contacted by Danya, they will email you instructions on how the pre-site
documents should be submitted before your review.

You are also requested to provide information to assist in pre-site planning. While electronic
submission is preferred, a short form is provided with instructions should you wish to submit this in

paper format.

On behalf of OHS, Danya will send you written notification of the specific dates of the review 30 days
prior to the on-site review. Soon after this official written notification of the review date, the Review
Team Leader (RTL) assigned to supervise your on-site review will contact you. This will provide the
RTL with an opportunity to become familiar with your program and confirm the schedule for on-site

activities.

We look forward to working with each of you as we strengthen our efforts to continue to implement a
high quality monitoring process to ensure quality for all Head Start and Early Head Start programs.

Please feel free to contact us with questions or comments at HS2008@Danya.com.

Sincerely,

Channell Wilkins
Director
Office of Head Start

Enclosure




