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DATE: November 14, 2007

SUBJECT: Discussion/Approval to Enter into a Thirty Six (36)
Month Lease Agreement with Toshiba through the
Hidalgo County’s Membership/Participation in the
Texas Association of School Boards (TASB) Buyboard’s
Awarded Vendor, Office Communication System
(0CS)

RATIONALE/NEED: These equipment are needed at the LBJ Head Start
administration office to replace two (2) copiers
which lease expire in January 2008.

RECOMMENDATION:  Administration recommends approval.

COST: $784.90 Per Month

RELATED INFORMATION INCLUDED: Participant Info/Memo
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INITIATED BY: Ambrosio Tovar, Procurement Director

REVIEWED BY: Mr. Edmundo Garcia, Assistant Director/é/

PROGRAM DIRECTOR’S APPROVAL: _« >/.grean/ &@ 2 :
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Vendor Name
Office Communications
Systems, Inc.
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Rodney Bowles 10231 Kotzebue San Antonio, TX 78217 (800) 292-1151
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TO: Edmundo Garcia, Assistant Director (,; : jmw
FROM: Ambrosio Tovar, Procurement Director L\
DATE: November 7, 2007

SUBJ: New Lease Agreement

Cc: Yolanda Velasquez, Procurement Assistant

Itis time to renew the lease agreement for the two administrative copiers. One of
these copiers is located upstairs conference room and the other is located downstairs
in administrative copy room. The current lease will expire on January 2008. Notice
has been given to the leasing company that we are not renewing the current lease
and are opting to start a new lease on two new state of the art copiers for an
additional three (3) years. The new lease will cost $11.00 per month more, when
compared to last year’s.

The new models are E-Studio 520 will print 52 copies per minute. All maintenance
and toner supplies are included in the agreement with a combined copy allowance of
40,000 per month. Any overage will be at the rate of .006. We only need to supply
the paper. The old lease has been with this same company and they have always
provided excellent service on repairs and supplies.

Should you have any questions please call me. Thank you.




