EXHIBIT A
REQUIREMENTS/SCOPE OF SERVICES
HIDALGO COUNTY-COMMUNITY SERVICE AGENCY
REQUEST FOR PROPOSAL
RFP NO: 2008-063-03-19-OGG
“REPLACEMENT OF REFRIGERATORS”
HIDALGO COUNTY-COMMUNITY SERVICE AGENCY
REQUEST FOR PROPOSAL
RFP NO: 2008-063-03-19--OGG
OVERVIEW:

Hidalgo County-Community Service Agency is soliciting proposals from a qualified contractor (hereinafter referred to as “PROPOSER”) to provide services for “Replacement of Refrigerators” in eligible low-income dwellings throughout Hidalgo County. These services are delivered pursuant to the CEAP Program and are designed to lower utility usage and promote energy conservation. The information provided in the Request for Proposals (hereinafter referred to as “RFP”) is only to be used for the purpose of preparing a proposal for “Replacement of Refrigerators”.

Sealed proposals will be accepted until 9:30 A.M., Wednesday, March 19, 2008.  ANY RFP RECEIVED AFTER THAT DATE AND TIME WILL NOT BE ACCEPTED AND WILL BE RETURNED UNOPENED
Deliver Submittal to:

RFP Number: 2008-063-03-19--OGG
	US Postal Mail Address:
Martha L. Salazar, CPPB, Purchasing Agent

Hidalgo County Purchasing Department

Administration Building

2812 S. Business Hwy 281

Edinburg, Texas  78539
	Physical Address:
Martha L. Salazar, CPPB, Purchasing Agent

Hidalgo County Purchasing Department

Administration Building

2802 S. Business Hwy. 281

Edinburg, Texas  78539


The Submittal Envelope Must Show:
RFP NO: 2008-063-03-19-OGG 

“REPLACEMENT OF REFRIGERATORS”
The following outlines the Request for Proposal:

SECTION I - GENERAL TERMS AND CONDITIONS
ADDITIONAL INFORMATION:  

Hidalgo County is requesting that sealed proposals be routed to Martha L. Salazar, CPPB, Purchasing Agent, at 2812 South Hwy. 281HHHwy

, at Hidalgo County New Administration Building, Edinburg, Texas 78539. All inquiries must be directed to Hidalgo County Purchasing Agent, Martha L. Salazar.  All responses will be distributed through Hidalgo County Purchasing Department.  WRITTEN QUESTIONS WILL BE ACCEPTED VIA FACSIMILE BY NO LATER THAN Wednesday, March 05, 2008, at 5:00 P.M. at (956) 292-7612.  Responses will be sent to all applicants via facsimile by Friday, March 07, 2008.  TELEPHONE INQUIRIES WILL NOT BE ACCEPTED.
Any interpretation of the Request for Proposal, if made, will be made only by Addendum duly issued.   A copy of such Addendum will be mailed or delivered to each person receiving the Request for Proposal.  Hidalgo County will not be responsible for any other explanation or interpretation of the proposal made or given prior to the award of the contract.  Any objections to the specifications or requirements as set forth in this Request for Proposal must be filed in writing. 

Any deviation for the specifications/requirements set forth herein must be clearly pointed out; otherwise it will be considered that services proposed are in strict compliance with these specifications/requirements and the successful proposer will be held responsible thereof.  Deviations shall be explained in detail.  Proposers are to furnish all information requested in the Request for Proposal. Proposals not in compliance with these specifications/requirements may be subject to rejection.  The contractor agrees to protect the County from claims involving infringement of patents or copyrights.
DISCLOSURE OF CONFLICT OF INTEREST:

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that any vendor, person, consultant or contractor considering doing business with Hidalgo County (“the County”) to disclose in the Conflict of Interest Questionnaire (the “CIQ”) attached as Exhibit D, the vendor, person consultant or contractor’s affiliation or business relationship that might cause a conflict of interest with the County.  By law, the CIQ must be filed with the Hidalgo County Clerk’s Office no later than the seventh business day after the date the person becomes aware of facts that require that statement to be filed.  The disclosure requirement applies to a person or business who contract or seeks to contract with Hidalgo County for the sale or purchase of property, goods or service.  Any purchase order or contract resulting from this process shall be considered null and void if the Vendors, consultants, contractors and others who desire to conduct business with Hidalgo County are encourage to refer to Texas Local Government Code Chapter 176 for the details of this law.  An offense under Texas Local Government Code Chapter 176 is a Class C Misdemeanor.

Please submit complete CIQ forms to the Hidalgo County Clerk’s Office locate at 100 N. Closner, Edinburg, Texas  78539-Hidalgo County Courthouse COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE RESPONSIBILITY OF THE PROSPECTIVE PROPOSER.

PROPOSER’S AFFIDAVIT:

Prior to contract award, respondents to this RFP must submit a signed Proposers Affidavit (attached herein in Exhibit E) certainly that the submission is (1) not the result of Collusion as described in the Proposers Affidavit or that the Respondent has not and will not attempt to lobby directly or indirectly as described  in the Proposers Affidavit.
NON-DISCRIMINATION:  

Submitters, during the performance of this contract, will not discriminate against any employee or applicant for employment because of race, religion, sex, national origin or disability except where religion, sex, national origin or disability is a bona fide occupational qualification reasonably necessary to the normal operation of the contractor.

PROCESSING TIME FOR PAYMENT:  

Submitters are advised that a minimum of thirty (30) days is required to process invoices for payment.

ELECTRONIC TRANSMISSION OF PROPOSALS:  

Hidalgo County's Purchasing Department will not accept telegraphic or electronically transmitted submissions.
PROOF OF FINANCIAL AND BUSINESS CAPABILITY:
Submitters must, upon request, furnish satisfactory evidence of their ability to furnish products or services in accordance with the terms and conditions of these requirements.  Hidalgo County will make the final determination as to the submitter's ability.
SUBMITTER DEFAULT:  

Hidalgo County reserves the right, in case of submitter default, to procure the articles or services from other sources and hold the defaulting submitter responsible for any excess costs occasioned thereby.

RESTRICTIVE OR AMBIGUOUS REQUIREMENTS:  

It is the responsibility of the submitter to review the Request for Proposal (RFP) packet and to notify the Purchasing Department if the requirements are formulated in a manner that would unnecessarily restrict competition.  Any such protest or question regarding the requirements or proposers procedures must be received in the Purchasing Department not less than seventy-two hours prior to the time set for the opening.  These criteria also apply to requirements that are ambiguous.
HAND DELIVERED PROPOSALS:  

Hidalgo County –Community Service Agency requires submitters, when hand delivering proposals, to make sure that it is stamped with date and time by the Hidalgo County Purchasing Staff.
SIGNING OF PROPOSALS:   

In order to be considered all submittals must be signed.  Please sign the original in blue ink.
WAIVING OF INFORMALITIES:  

Hidalgo County-Community Service Agency reserves the right to waive minor informalities or technicalities when it is in the best interest of Hidalgo County-Community Service Agency.

SUBCONTRACTING:  

The successful submitter may not subcontract the award without the written consent of the Commissioners’ Court of Hidalgo County.

· TERM OF CONTRACT:   

1.) Initial Term:  One Year upon approval from Commissioners Court date;
2.) Renewals & Extensions:  The normal extension period shall be in one (1) year increments.  The total period of this contract, including all extensions, may not exceed a maximum combined period of four years.

DAVIS BACON ACT:

All selected and awarded firms are required to include the Davis-Bacon Act when advertising and developing specifications if applicable.
ADDITIONAL INFORMATION TO TERMS AND CONDITIONS:  

All costs and expenses with the preparation and submission of (bids, proposals and/or quotes) shall be the responsibility of the proposer and no reimbursements for such charges or expenses shall be passed onto Hidalgo County-Community Service Agency.
Any contract awarded to a successful proposer will be in effect until (a) the contract expires, (b) delivery and acceptance of products and/or performance of services ordered, or (c) terminated by County with thirty day's written notice prior to cancellation.
SECTION II - RFP REQUIREMENTS
REQUEST FOR PROPOSALS:
The required contents and limitations for the preparation of the RFP are described in this section.  Failure to provide the requested information or adhere to any County limitations will result in disqualification of the submitted RFP. A total of one (1) original and ten (10) copies of the RFP shall be submitted to the address on the cover letter.
Proposers should apprise themselves of all available information.  Proposers shall thoroughly examine the specifications/requirements, the schedule and all other contract documents.

Proposals should be in conformance with the specifications/requirements.  Care should be taken to match the requested plan designs as closely as possible.  The Request for Proposal specifications/requirements are not intended to be restrictive, but Proposals, not in conformance to the specifications/requirements, will not be considered.
Due care has been exercised in the preparation of these specifications/requirements, and the information is believed to be substantially correct.  However, the responsibility for verification of all information presented herein shall rest solely on the proposer.
CONTENTS:  
1. Conditions of Proposal

a. All information required by the proposal form shall be furnished.

b. Specification/requirement price sheets and necessary information are attached.

c. The County reserves the right to revise and amend the specifications/requirements prior to the date set for the opening. Such revisions or amendments, if any will be announced by addenda or amendments to these specifications/requirements. Copies of these addenda so issued will be furnished to all prospective proposers.

d. If you consider any portion of your proposal to be confidential information and that disclosure of its contents to competing proposers would be detrimental to your company, clearly identify those portions.  It is the responsibility of the responding party to separate information it considers to be confidential and to place such confidential information on separate sheets of paper, each clearly labeled “CONFIDENTIAL”.  The identified portions will be protected from disclosure to the extent possible under the law.
e. Proposals will be opened so as to avoid disclosure of contents to competing proposers, and not be made public during the process of negotiation.  However, all Proposals shall be opened for public inspection after the award to of the contract, except for any bonafide secrets and/or confidential information contained in the proposal and identified as such.

f. Clarification of Objections to Proposal Requirements.

All such requests for information can only be made in writing sent by email or via fax on or before the deadline of Wednesday, March19, 2008 to:

Martha L Salazar, CPPB, Purchasing Agent

Hidalgo County Purchasing Department

Fax No.: 956-292-7612

Email to: martha.salazar@co.hidalgo.tx.us
The required contents for the RFP are presented below in the order they should be incorporated into the submitted document.

SERVICE DELIVERY TERMS AND CONDITIONS / PRODUCT AND SERVICE 
SPECIFICATIONS/REQUIREMENTS
CHCSA is seeking one (1) qualified contractor to provide services for Replacement of refrigerators in eligible low-income dwellings throughout Hidalgo County. These services are delivered pursuant to the CEAP Program and are designed to lower utility usage and promote energy conservation.

A contract, if any, awarded pursuant to this solicitation may be extended provided all terms and conditions, except for the contract period, remain unchanged and in full force and effect.  This option, if exercised, requires the mutual agreement of BOTH parties.  Refusal by either party to exercise this Option to extend shall require this contract to expire on the original or mutually agreed date.  The normal extension period shall be in one (1) year increments.  The total period of this contract, including all extensions, may not exceed a maximum combined period of four years.

Funds for a contract, if any, resulting from this solicitation have been or are anticipated to be provided through the Texas Department of Housing and Community Affairs pursuant to the United States Department of Health and Human Services.  Services under this program are contingent on CHCSA’s receipt of CEAP Program funds.

Delivery of all products/services specified in this proposal shall be made to the address shown on each individual service request.  Such address shall be the home occupied by an eligible CEAP program participant residing anywhere within the service area.

Delivery of all products/service specified in this proposal shall be made within 30 working days (defined as Monday through Friday except for Federal or State Holidays) or time agreed upon by said contractor and CHCSA.  Exceptions to this requirement shall be allowed only in the event an eligible program participant is unavailable for service delivery scheduling (which instances must be documented and provided to CHCSA designated program staff).

Payment for Products/Services: There shall be no advance payment for products delivered and/or service provided for the successful proposer, if any, selected for contract pursuant to this procurement.  Contractual payment terms and conditions, if a contract is awarded, shall specify that payment shall normally be made 30 to 60 days from date of service and agency approval.

All installations, repairs, disposals and any other service provided pursuant to this solicitation must meet applicable Federal, State and/or local codes, whichever shall be the most restrictive.  Proposer shall be responsible for obtaining any required permits and payment of any required payment fee, as applicable.

All installations, repairs, and any other product or service provided pursuant to this solicitation must be guaranteed, in writing, for a minimum period of one year from the invoice date. 

The successful proposer, if any, shall be contractually obligated to complete any warranty work within 3 working days of notification.  In life threatening situations (i.e. malfunctioning refrigerators where elderly or infirm clients reside in the household), the successful proposer shall be required to provide warranty work within 24 hours of notification.

ADDITIONAL INFORMATION
Market Volatility and Unit Price Adjustments: Hidalgo County-Community Service Agency recognizes that during periods of national crises and unstable economic conditions, unforeseen price increases might affect costs for goods and services contracted on an annual basis. The following procedure may be employed to mediate price volatility:

Requesting Price Adjustment: Upon written request of the Vendor to the County Purchasing Agent, the County may review evidence of prevailing industry-wide market conditions that warrant an adjustment in bid prices contained in the contract.

· A Vendor must tie any price change clause to an industry-wide or otherwise nationally recognized index, or some other form of verifiable document. Such written request must be accompanied by a certified copy of the supplier’s advisory or notification to the vendor of the price changes.

· The vendor must put the Purchasing Agent on the mailing lists for such publications so that the Purchasing Agent can monitor said changes. Such membership shall be at no cost to the County

· The County Purchasing Agent retains the right to determine whether or not such proposed price changes are in the best interest of the County.

· No price escalation will be authorized in excess of the amount of the increase referred to in the suppliers notice.

· The County may only grant a price increase if the evidence presented is deemed reliable. Should the County allow a price increase, the approved price change shall be honored for all orders received by the vendor or contractor after the effective date of such price change. Approved price changes are not applicable to orders already issued and in process at the time of price change.

 Price Reduction: Vendor shall notify the County at the time when the Vendor’s costs for items and/or supplies reduce due to stabilization in the market at which time prices for items on this contract shall be reduced accordingly. Failure by the Vendor to notify the County of a decrease in costs for items and/or supplies for which the Vendor was granted a price adjustment, may result in immediate termination of this contract and the County shall not be obligated to pay the Vendor the difference between the contract price and the price adjustment.

Timeframe for Adjusted Price Increases: Price increases are only valid for the quarter in which they are requested and approved. Prices shall return to the original contract price at the beginning of the following quarter unless a Vendor notifies the County in writing within (10) days of expiration of the quarter in which the price increase is in effect, that if desires to have the price increase continue or that the Vendor is requesting a different price increase for the following quarter. Such request must be supplemented with sufficient justification to demonstrate that the price increase remains necessary. The County Purchasing Department shall have sole discretion whether to grant the price increase extension. The County too, shall have discretion to unilaterally reduce, eliminate or extend a price adjustment to the Vendor at any time upon written reduction, elimination or extension of the price adjustment.

 Allowable Review Periods: Price adjustment reviews may only be requested by the Vendor on a quarterly basis. However, the County may at its own discretion, conduct temporary price adjustment reviews at any time. The County Purchasing Agent and/or the County Auditor reserve the right to audit and/or examine any pertinent books, documents, papers, records or invoices relating directly to the contract transaction in question after reasonable notice and during normal business hours.

Dollar Limit to Price Changes:  The total increase in contract price shall not exceed twenty-five percent (25%) of the original contract price during the contract term.

MINIMUM STANDARDS

REFRIGERATORS:
*Must meet Energy Star Rating standards

· 15 cubic ft – less than or equal to 356 kWh yearly usage

· 17 cubic ft - less than or equal to 391 kWh yearly usage

· 18 cubic ft - less than or equal to 407 kWh yearly usage

· 21 cubic ft - less than or equal to 432 kWh yearly usage

*Top-Mounted Freezer (side by side are not acceptable)

*White in color

WHEN A REFRIGERATOR IS REPLACED, THE CLIENT MUST SURRENDER THE ORIGINAL UNIT TO BE DISPOSED OF BY CONTACTOR ACCORDING TO APPLICABLE STATE AND FEDERAL LAWS.  CONTRACTOR MUST REMOVE ORIGINAL UNIT (REFRIGERATOR) FROM THE CLIENT’S HOME AND RENDERED INOPERABLE.

TECHNICAL SPECIFICATIONS/FORMS:

 All required forms will be on the following attachments:

Attachment-A 
 (Technical Specifications consisting of (1) one page)

Attachment-A-1
 (Proposal Work Sheet consisting of (1) one blank page A. Refrigerator)

Attachment- A-2
 (Proposal Sheet Totals consisting of (1) one page)
PAYMENT PROCEDURES AND GUIDELINES:
THE COUNTY OF HIDALGO COMMUNITY SERVICE AGENCY REQURIES COMPLIANCE TO THE FOLLOWING GUIDELINES AND PROCEDURES BEFORE PURCHASE ORDERS WILL BE ISSUED TO THE VENDOR:

1)  
No client shall be excluded from participation due to age, color, religion, sex, national origin, age, 
handicap, political affiliation or belief.

2) 
 Must not accept any gifts, monetary or otherwise, from clients.

3) 
Will accept CHCSA purchase order as authorization and obligation of payment and only for the 
amount stated on the purchase order.  

4) 
Will not alter the amount on purchase order without the prior approval from CHCSA.

5) 
 Will be responsible for any damage occurring to the refrigerator after it is picked up from the 
proper vendor.
6) 
Will be responsible for any loss or theft occurring to the refrigerator after it is picked up from the 
proper vendor.
7) 
Will test outlet for any potential electrical problem(s) that deem it unsafe and will notify CHCSA of 
the problem.
8) 
Will install the refrigerator in location determined by CHCSA.

9)
 Will submit CHCSA document(s) with client signature where required.

10) 
Will submit original purchase order and itemized billing/invoice of actual work performed with 
corresponding documentation.  For audit 
purposes, billing must include:

A. Name and address of vendor

B. Name of client

C. Date(s) work was performed

D. Detail description of work performed and associated cost

E. CHCSA purchase order number

F. Billing total amount 

11)  
Direct all original purchase orders and billings/invoices to County of Hidalgo Community Service Agency, P.O. Box 204 
Edinburg, Texas 78540.  The address has been provided on the purchase order.

12) 
Submittal of original purchase orders with billing/invoices will be at contractor’s discretion, keeping in mind 
that delivery of refrigerator must be completed within 30 days as of date of purchase order.

13) 
Payment will be made to contractor approximately thirty (30) to sixty (60) days after receipt of 
original purchase order and billing/invoices at CHCSA office.  Prompt payment will also depend on transaction of funds from the state 
level to CHCSA.  Nevertheless, payment is guaranteed, CHCSA will not issue purchase orders 
unless it has a contractual amount to cover said amount.

14) 
CHCSA is a not-for-profit entity therefore is not subject to tax charges (tax-exempt status).

15) 
Completion of an IRS W-9 form is required in order to prevent the withholding of thirty-one percent 
(31%) of all payments.

________________________________________


_______________

Authorized Representative Signature




         Date

________________________________________

Print Name of Authorized Representative

________________________________________


_____________________

Title of Authorized Representative




Telephone number

________________________________________

Name of Contact Person

UNDERSTANDING OF THE PROJECT:

This section should demonstrate the proposers understanding of the project needs, the work required, and any local issues or concerns.  Briefly explain how long you have been organized and your corporate business objectives. Explain how long you have been in business. This description should be concise, candid, and limited to 3 pages in length.
FIRM QUALIFICATIONS:
Hidalgo County-Community Service Agency is soliciting to contract with a qualified firm(s) for Hidalgo County’s
 “Replacement of Refrigerators”. Please refer to the following attachments for further requirements regarding qualifications. These forms must be completed and made part of the proposal.
Attachment-B  
 (Integrity & Financial Resources consisting of (2) two parts



 I. Integrity, II. Financial Resources for a total of (2) two pages)
Attachment-B-1
(Technical Knowledge and Experience consisting of (3) three parts 



I. Technical Knowledge, II. Length of Experience and III. General for a total of (2) two pages)
PERSONNEL AND STAFFING:  

The proposers should provide an organizational chart for the project and a summary paragraph of the project work to be performed by each proposed staff member.  Biographic summaries that highlight the experience relevant to the specific project responsibilities should be provided for all proposed personnel.  There is a one (1) page limitation for each biographic summary provided.  Information regarding the proposer’s credentials and experience is required and will be scored accordingly during the evaluation process.

REQUIRED CERTIFICATES AND SUBMITTAL:  

This section will contain any licenses, registrations and certifications as required by the STATE OF TEXAS and HIDALGO COUNTY-COMMUNITY SERVICE AGENCY that you possess that deem you as a qualified provider.  
Attachment-C (Certification form consisting of (2) two pages requires signature)
If proposer/company cannot meet any of the following services/responsibilities, such exceptions must be noted on the company’s cover letter.

NUMBER OF COPIES TO BE SUBMITTED:  

Hidalgo County requires one (1) original submittal and ten (10) copies.
SECTION  III – RFP SELECTION AND SCHEDULES
SELECTION, RANKING AND NEGOTIATION PROCEDURES:  
Hidalgo County-Community Service Agency will conduct a comprehensive evaluation of all Proposals received in response to this RFP.  Hidalgo County-Community Service Agency will establish a Scoring/Grading Committee comprised of staff members to perform such evaluation.  Each Proposal received will be analyzed to determine overall responsiveness and qualification under the RFP.  As required by CHCSA the following criteria will be based as follows: 
Points will be given to each of the contractual considerations including financial resources & integrity, technical knowledge, and price of materials and labor.

Scoring Breakdown 


I.
Financial Resources


30

Points



& Integrity


II.
Technical Knowledge


30

Points



& Experience

Proposers with a minimum score of 30 points in Financial Resources & Integrity Section and a minimum score of 28 ½ points in the Technical Knowledge & Experience Section will be deemed qualified for evaluation of prices as submitted.


III.
Material and Labor Price 

40

Points

_________________________________________________________________________

                        Total Possible Points
           

100
            Points

After negotiations, the proposer with the lowest material and labor price will be awarded a maximum of 40 points.  All other proposers will receive points based on the following formula:


Lowest proposal price 
÷ 
proposal price 

X 40
=
points awarded


Example     $1000

÷
$1200 = .834 

X 40 
= 
33.36

Note:  A contract will be awarded to the most qualified proposer whose proposal, after negotiations, is most advantageous to CHCSA with price and other factors considered. Final approval of a selected Proposer is subject to the action of Hidalgo County Commissioners Court.
EVALUATION:  The evaluation system consists of a 100-point system.   RFP submittal evaluation will be based on the criteria outlined herein as Exhibit-B.  

Sealed Request for Proposals must be submitted by no later than 9:30 a.m. on Wednesday, March 19, 2008.  Overnight mail must also be properly labeled on the outside of the Express Envelope or Package with reference to: RFP NO: 2008-063-03-19-OGG “REPLACEMENT OF REFRIGERATORS.”
PROPOSAL SUBMITTED:   RFP’s should be submitted to:
Martha L. Salazar, Purchasing Agent

Hidalgo County Purchasing Department

2812 South Hwy. 281

Hidalgo County New Administration Building

Edinburg, Texas  78539

ATTACHMENT “A” 

HIDALGO COUNTY COMMUNITY SERVICE AGENCY

“Replacement of Refrigerators”

RFP #2008-063-03-19--OGG
TECHNICAL SPECIFICATIONS


A. Product information.  Upon being deemed qualified, proposers shall submit technical specifications for the Refrigerators.  Proposer’s submission must include warranty information, a 1-800 service number for the use of clients and/or agency staff and documentation that the proposed product meets minimum efficiency requirements.

B. Product Installation-Refrigerators must be installed in designated area.  Installation must include new refrigerator, removal and disposal of original unit.  Refrigerator must be operable in order to be considered installed.  Freon must be recovered from original unit according to Federal and/or State code.


Refrigerators must meet Energy Star Rating standards

· 15 cubic ft. – less than or equal to 356 kWh yearly usage

· 17 cubic ft. - less than or equal to 391 kWh yearly usage

· 18 cubic ft. - less than or equal to 407 kWh yearly usage

· 21 cubic ft. - less than or equal to 432 kWh yearly usage

C.
Complete installation is required.

D. 
Any additional charges must be authorized by CHCSA before contractor can proceed.
E.
Price should include complete installation, removal and disposal of original unit!

ATTACHMENT “A-1” 

HIDALGO COUNTY COMMUNITY SERVICE AGENCY

“Replacement of Refrigerators”

RFP #2008-063-03-19—OGG
PROPOSAL WORK SHEET

(Section A)
.  


Appliance 



Materials
 
  Labor  
        Total           
                     Quantity*        
  Grand Total


Refrigerator

1.
Install 15 cubic ft. 


 $_____________
$____________ 
$___________       X 
   
    10        = 
$____________
2.
Install 17 cubic ft.


 $_____________
$_____________ 
$___________       X 
  
     10        = 
$___________

3.
Install 18 cubic ft.


 $_____________
$_____________ 
$___________       X 
 
     125       = 
$___________

4.
Install 21 cubic ft. 


 $_____________
$_____________
 $___________       X 
   
     25       = 
$___________
*QUANTITIES ARE ESTIMATES ONLY, ANY ITEM MAY VARY IN QUANTITY

	Total for Section A
Material $ _______________    Labor $___________________      Total $________________________        Grand Total $ ___________________




PLEASE ENSURE TOTALS ARE CORRECT

ATTACHMENT “A-2” 

HIDALGO COUNTY COMMUNITY SERVICE AGENCY

“Replacement of Refrigerators”

RFP #2008-063-03-19--OGG
PROPOSAL SHEET TOTALS


Please place the totals from the previous sections in the spaces provided below.

Refrigerators

Item #1-4






Section A Grand Total $ _________________________

Total Price      




         Section A Grand Total $ _______________________________________








 


   (Please ensure total is correct!) 

These prices are quoted for Hidalgo County, CHCSA’s service area.

Company Name:  _______________________________________________________
Proposers Name: _______________________________________________________



Date: _________________________



(Please print name)
Proposers Signature: ____________________________________________________
ATTACHMENT “B”

HIDALGO COUNTY COMMUNITY SERVICE AGENCY

“Replacement of Refrigerators”

RFP #2008-063-03-19--OGG
INTEGRITY & FINANCIAL RESOURCES

 Proposers Company Name: 
______________________________________________________________________

I. INTEGRITY- Please list two references of persons or firms that you have conducted business with in the past 12 months who are familiar with your work.

The following questions t will be asked when we contact the references. 

2.5 points has been assigned to each question, only favorable responses will be receive points.

15 points maximum may be received.

Q.
 1. Do they honor their prices?

Q.
2. To the best of your knowledge has this firm or person consistently conducted their 

      
business affairs in a manner to reflect sound business judgment?

Q.
3. Would you characterize this vendor as honest, fair and responsible?

Reference 1 

Name:
________________________________________________________________________

Address: ______________________________________________________________________

Company: _____________________________Phone # _________________________________

Corporate Phone #____________________ Corporate Fax # ______________________________

Reference 2 

Name:
________________________________________________________________________

Address: ______________________________________________________________________

Company: __________________Phone # ____________________________________________

Corporate Phone# _______________________Corporate Fax # __________________________

ATTACHMENT “B-” (Cont’d)
HIDALGO COUNTY COMMUNITY SERVICE AGENCY

“Replacement of Refrigerators”

RFP #2008-063-03-19--OGG
. 

INTEGRITY & FINANCIAL RESOURCES 

Proposers Company Name: 
_____________________________________________________________________________________

II. FINANCIAL RESOURCES- Please answer the following questions. 

2.5 point has been assigned to each question. Only favorable responses will receive points.

15 points maximum may be received.

( Question A is a 2 part question-1.25 pts per part)
A. 
1. Does your firm/company have the financial capabilities to provide materials up to a maximum of 30 (Thirty)                                    
   days before receiving payment? 

[   ] YES    [  ] NO


2. Please submit a copy of your firm’s most recent (within the last 12 months) financial statement.

B.
 Will you hold material until we are ready to pick-up/install?






[   ] YES    [  ] NO

C.
 Are you or have you been involved in a Chapter 13 bankruptcy proceeding? 

[   ] YES    [  ] NO

D. 
 Are there any liens against your firm/company? 

[   ] YES    [  ] NO

E.
 Are there any lawsuits against your firm/company? 

[   ] YES    [  ] NO

F. 
Have any complaints been filed against your firm with the Better Business Bureau? 

[   ] YES    [  ] NO

If yes, describe the nature of the complaint and its resolution. _____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

ATTACHMENT “B-1” 

HIDALGO COUNTY COMMUNITY SERVICE AGENCY

“Replacement of Refrigerators”

RFP #2008-063-03-19--OGG
                 TECHNICAL KNOWLEDGE AND EXPERIENCE


Proposers Company Name: 
______________________________________________________________________

I.  TECHNICAL KNOWLEDGE - List two work references of persons or firms for whom you have worked as a contractor to perform heating and cooling work such as:
Installing refrigerators 




 

  
Proper disposal of refrigerators


Proper recovery of Freon


The following questions will be asked when we contact the references. 

2 points has been assigned to each question, only favorable response will receive points.

24 points maximum may be received.
1)  
Is the quality of work of this firm or person satisfactory or poor?

 (2 part question-1pt for 
each part)



If satisfactory, specify in what way.



If not satisfactory, specify in what way.
2) 
 Has this firm or person been timely in completing projects?

3) 
To the best of your knowledge has this firm or person’s crew operated with





 good behavior, at work
sites?

4)  
Would you subcontract again with this firm or person,
    
 to do a job for you If the occasion arose?

Reference 1

Name:
____________________________________________________ Phone#: _____________

Address: ____________________________________________________ Fax#:________________

Company:_____________________________________________________________

Reference 2

Name:
______________________________________________________Phone#: ____________

Address:______________________________________________________Fax#:_______________

Company:
_____________________________________________________________

Reference 3

Name:
______________________________________________________Phone#: ____________

Address:
______________________________________________________Fax#:_______________

Company:
_____________________________________________________________

ATTACHMENT “B-1” (Cont’d)
HIDALGO COUNTY COMMUNITY SERVICE AGENCY

“Replacement of Refrigerators”

RFP #2008-063-03-19--OGG
                 TECHNICAL KNOWLEDGE AND EXPERIENCE 


Proposers Company Name:
____________________________________________________________________________________

           II. LENGTH OF EXPERIENCE -1 point has been assigned for each year

                                                                     5 points maximum may be received

State the number of years you have done professional heating and cooling work or general contracting work.  _______years

         III. GENERAL - 1 point maximum has been assigned

Are you a “Certified HUB” minority-owned or women-owned enterprise?  _______

ATTACHMENT “C” 

HIDALGO COUNTY-COMMUNITY SERVICE AGENCY

“Replacement of Refrigerators”

RFP #2008-063-03-19--OGG
CERTIFICATION

	Company Name: 

Other Company Names or DBA’s


	

	SSN or Employer's Federal ID Number 


	

	Mailing Address:


	

	Telephone: 

e-mail
	

	FAX: 


	


I understand that Contractors and subcontractors must not be debarred, suspended, or ineligible according to the US General Services Administration's List of Parties Excluded from Federal Procurement or Non Procurement Programs.

I understand that I must carry adequate general liability and worker's compensation insurance. This insurance must be applicable to work done in Hidalgo County and must be in effect during the entirety of the contract period. Evidence of such insurance must be presented prior to the execution of the contract. 

I understand that all work must be completed according to the Texas Department of Housing and Community Affairs and CHCSA’s guidelines and conform to all applicable codes and general specifications. 

I certify that I am not a board member, officer, employee or former employee or agent of CHCSA nor am I a family member, spouse of a board member, officer, employee or agent of CHCSA.

I have been provided a copy of the heating and cooling Procurement for Proposal package, reviewed the documents, and certify that all work completed will meet or exceed these standards and specifications.

I understand that I cannot alter any work without authorization from CHCSA. 

I agree to provide CHCSA a sixty (60) day no interest charge for payment.  Payments are made as individual units are totally completed and complete documentation is submitted. 

I agree to provide proposed services without frequent delays. 

ATTACHMENT “C” (Cont’d)
HIDALGO COUNTY COMMUNITY SERVICE AGENCY

“Replacement of Refrigerators”

RFP #2008-063-03-19--OGG
CERTIFICATION :
I understand that I must provide a one-year warranty on all work and that failure to complete warranty work may result in debarment from future heating and cooling contracts. 

I understand that I must complete all work within the time period specified in the contract. 

I understand that frequent client complaints will be just cause for contract termination.

I understand that failure to comply with contract requirements will be just cause for contract termination.

I will abide by the Texas Department of Housing and Community Affairs regulations pertaining to equal employment opportunity. 

I understand that selected contractor(s) may be required to undergo background and credit verification prior to execution of contract. 

I understand that CHCSA reserves the right to reject any and all Requests for Proposal. 

No member, officer, agency or employees of CHCSA shall be personally liable concerning any matters arising out of or in relation to the commitment heating and cooling funds with regards to feasibility or validity of the proposed subject. 

I hereby certify that prices quoted in Attachments A-1 and A-2 shall be the delivered price at any work site within the stated service delivery area (Hidalgo County) and shall include all packaging, handling shipping and delivery charges.  I understand that County of Hidalgo Community Service Agency is exempt from state and local taxes and have therefore not included taxes in the pricing provided herein.  I acknowledge that these prices must remain in effect throughout the original contract period.  I further certify that the quoted materials meet the specifications/requirements contained in this quotation document and will provide if deemed qualified, proof of same.

__________________________
   










Proposers Name (please print)
    Proposers Signature         

   

Date 
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