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Hidalgo County
Employee Competitive Tuition Scholarship Application 
Guidelines 
Purpose 
Hidalgo County is committed to the educational advancement of its employees and as a result, Hidalgo County offers an Employee Competitive Tuition Scholarship, subject to availability of funds.  The scholarship is for eligible regular, full-time staff who have been employed by Hidalgo County for at least one year continously.  The scholarship will fund eligible credit courses taken at South Texas College. 

Eligibility 
Regular full-time staff are eligible for this scholarship one year from the date of hire. All eligible employees must complete the Employee Competitive Tuition Scholarship application and must have at least a 2.5 cumulative GPA on a 4.0 GPA scale.  The employees must complete the FAFSA (Free Application for Federal Student Aid) to determine need and must complete an essay to be considered for this scholarship. All applicants will be judged and scored by the South Texas College Financial Aid Office and the highest scoring applicants will be considered for this scholarship.  (The number of scholarships to be awarded are limited)  Eligible employees must apply to South Texas College to take courses that comply with a specified degree plan or are directly job related. A statement of educational purpose must be completed if a degree plan is not available. 
General Guidelines 
Eligible employees must first submit an STC application, transcript and test scores (if required) to the South Texas College Admissions Office and be admitted to the college before becoming eligible for the Employee Competitive Tuition Scholarship. 

Employees who have applied for and are eligible for state or federal grants must first exhaust these funds before becoming eligible for the Employee Competitive Tuition Scholarship. 

Eligible employees are required to submit their completed Employee Competitive Tuition Scholarship application to the Hidalgo County Office of Human Resources by March 31. 

Eligible employees may apply for the Employee Competitive Tuition Scholarship for a maximum of 6 credit hours per semester. 

If an employee wishes to drop the course(s), he/she should do so before the 1st class day of the semester. Dropping the course(s) on or after the 1st class day, will result in the participant having to pay for the course(s) if he/she decides to retake the course(s). 

For employees who reside outside of Hidalgo County, the scholarship pays the in-district tuition amount only of the STC courses applicable to the scholarship award, and the employee is responsible for the difference. 

Hidalgo County
Employee Competitive Tuition Scholarship Responsibilities 
Responsibilities - Employees 
1. Read and understand the Employee Competitive Tuition Scholarship Guidelines 

2. Complete all sections of the application. 

3. Obtain supervisor signature and submit required attachments including the following: 

· Degree Plan

· Statement of Educational Purpose (if degree plan not available)

· Essay questions

4. Application must be completed in full and submitted to the Hidalgo County Office of Human Resources by March 31. Faxed applications will not be accepted. Applicant must drop off completed application in person during normal business hours, Monday through Friday, excluding federal holidays.  

Responsibilities – Supervisor 
1. Review if employee is enrolled in a course during his/her required work hours. Give approval for taking a class during normal work hours only if class is offered at no other time and alternative schedule is permitted and/or employee agrees to use comp/vacation time. 

2. Attached modified schedule or leave request if necessary. 

3. Sign application. 

Responsibilities – Office of Human Resources 

1. Determine if employee is regular and full-time and enter the date of hire. 

2. Verify that employee has been employed for at least one year continuously in a regular full-time position. 

3. Hold applications in file for South Texas College to collect. 

Responsibilities – South Texas College Admissions Office 
1. Determine if dependent is a Hidalgo County resident. 

2. Verify if the employee’s dependent repeated any course listed on Dependent Competitive Tuition Scholarship Application. 

3. If repeated course indicate the course name and number and inform the employee that he/she will be responsible for the tuition and fees and ask them to sign in designated area of STC Admissions Office approval. 

Responsibilities – South Texas College Financial Aid Office 
1. Validate that employee is not receiving Financial Aid grants and is meeting all scholarship requirements. 

2. Verify with Hidalgo County Human Resources that employee is still employed before processing appropriate award amount for tuition and fees. 

3. Verify application is complete and all approvals have been obtained. 

4. Review section E of the application for any previously dropped, failed or withdrawn course and if necessary adjust the tuition and fees award amount. 

5. Award appropriate amount for tuition and fees. 

6. Keep copy for department records. 

7. Forward original application to the Hidalgo County Office of Human Resources to be placed in employee’s personnel file. 

8. On the 12th class day, review enrollment changes for Employee Competitive Tuition Scholarship participants and adjust scholarship not to exceed 6 hrs of tuition or reduce if registered less than 6 hours.  
Hidalgo County
Employee Competitive Tuition Scholarship 
Application 
1. By submitting this application, the employee acknowledges that they have read and understand the appropriate guidelines which are an integral part of this application. 
2. This application must be completed and submitted in full to the Hidalgo County Office of Human Resources by March 31, 2008. 
	A. EMPLOYEE INFORMATION 

	1. Employee Social Security No._______________        

2. Employee Name: _____________________________________________________________

3. Department Name: ____________________________________________________________

4. Semester/Year applying for: ___________________________    

5. Total Credit Hrs: (6 hrs maximum) ______________________           


6. Resident of Hidalgo County                 Yes:         No:          Other: ______________________

7. Educational Plan Attached: Degree Plan 

Statement of Educational Purpose 

(Required if a degree plan is not available. Course must be directly job related.) 
Please indicate what courses you are enrolling in:

8. Course Name                            Section No.                                      Class Day/Time 

__________________________   ___________________________   ______________________

__________________________   ___________________________   ______________________

____________________________________   __________________   _____________________

Employee’s Signature                                        Date                               Office Number 

By signing you, the employee, agrees to all federal, state, and local regulations.  You also agree to abide by the requirements set forth by the Hidalgo County Employee Competitive Tuition Scholarship which will be enforced by the South Texas College Financial Aid Office


	B. SUPERVISOR APPROVAL 

	
1. Is coursework outside the employee’s required work hours? (check one):    Yes            No        

(If class outside normal work hours, supervisor must provide alternate work schedule or employee’s requests to use comp/vacation time.) 

_____________________________________   _________________  (____)__________________

Supervisor’s Signature                                                      Date                                   Office Number 



	C. OFFICE of HUMAN RESOURCES APPROVAL 

	1. Employee date of hire in regular position:______________________   Years of service _______________

2. Is employee eligible for Employee Competitive Tuition Scholarship?       Yes              No                   

(MUST BE EMPLOYED WITH HIDALGO COUNTY ONE YEAR CONTINUOUSLY) 

_____________________________________   _________________  (____)__________________

Hidalgo County HR Approval                                          Date                                   Office Number 

Forward to South Texas College Admissions Office for Approval 



	D.  STC ADMISSIONS OFFICE APPROVAL 

	
1. Verify residency status: Hidalgo County Resident: Yes             No           

2. Cumulative GPA_____________

3. Is employee requesting Employee Competitive Tuition Scholarship for a repeated course (dropped, passed, failed, withdrawn course, etc.)?              Yes            No           

4. If yes, include course name/number: _________________________________________________

                           course name/number: _________________________________________________

Please inform the employee that tuition and fees will not be paid for course(s) listed above and have the employee sign below. 

I acknowledge and understand that I am responsible for payment of tuition and fees for the above listed course(s) that are not eligible under the Employee Competitive Tuition Scholarship since the course(s) was/were previously dropped, passed, failed or withdrawn. 

Verified by: ________________________________________________     Date: _____________________

Forward application to the Financial Aid Office for Approval 

	E. FINANCIAL AID OFFICE APPROVAL 

	Any and all Hidalgo County employees shall meet all requirements set forth by the Employee Competitive Tuition Scholarship

1. The Employee Competitive Tuition Scholarship will only pay for up to6 hours of tuition.

2. Must maintain a 2.5 GPA or higher on a 4.0 GPA scale

3. Student must pass all classes he/she is enrolled for or will no longer be eligible for the Employee Competitive Tuition Scholarship

4. Scholarship is for tuition and fees only. Money will not be issued directly to student. 

5. Employees supervisor must approve  that all classes should be taken outside normal working hours  

6. Hidalgo County HR must confirm that student is currently a full-time Hidalgo County employee for at least one consecutive year

7. Must reapply each semester

8. If the student must withdraw for any reason the Employee Competitive Tuition Scholarship will be canceled and the student will owe STC for any charges accrued.  

9. Student must first apply for financial aid.  If financial aid grants are sufficient to cover tuition the student will not be eligible for the Employee Competitive Tuition Scholarship.

10. All recipients applying for the Hidalgo County Employee Competitive Tuition Scholarship will be chosen by the South Texas College Financial Aid Office in order to ensure all requirements are being met  

Does student meet all requirements  


Yes               No 


Financial Aid Recipient:        Yes           No
Has Financial Aid been applied for:        Yes             No            
Verified By: ______________________________________________ Date: ___________________________

Entered By: ______________________________________________ Date: __________________________

Scholarship Amount:____________________________________________ 



	FOR FINANCIAL AID USE ONLY

Scoring: (total possible points that can be awarded – 100 points)

Years of Service _______________                                  (20 points)

School or Community Service awards ____________  (20 points)

Cumulative GPA _______________                                 (20 points)

Essay ________________________                                 (40 points)

Total Points awarded _____________




Essay Questions: Hidalgo County Employee Competitive Scholarship
	Employee Name: 


	

	 Essay questions. You must answer both questions. 

1. Volunteerism builds character, and you will be judges partly on what you have done to make life in Hidalgo County better. List and explain your community service/volunteer work below. If you need additional space please use additional paper when submitting this with your application.

Examples could include: 

· Fundraisers (Blood drives, car wash, recycling awareness, book sale, etc.)
· Recognitions (school participation, UIL, student government, Honor student, etc.) 
· Peer mentoring (tutoring, note taker, Big Brother or Big Sister, etc.)  

2. Choose from one of the following: 

a. If you are given a chance to continue your education, what major would you pursue and why?

b. Where do you see Hidalgo County in the next 10 years?

c. How will your degree serve Hidalgo County?
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__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



	________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




To be completed ONLY if degree plan is not available

Statement of Educational Purpose for Employee 

Employee Name: ____________________________________ SSN: ________________________

Supervisor Name: ___________________________________

__________________________________________________________________________________
Intent of educational objectives:                                  Field of Study: ____________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

_____________________________________________     _______________________

Employee Signature                                                               Date 

_____________________________________________     _______________________

Supervisor Approval                                                               Date

