Hmavrco County
Personnel Adjustment Request Form

R

Purchasing- Colonia Access Pragram (160-003) 04/30/2008

CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter asment
- 160-003-0002

REQUESTED POSITION TITLE: Enter New Position Title

(For naw positions or reclassifications)
Buyer
REGUEST FOR:

[ new position O Temporary Position O  position Redassifcation® [J Other DELETE
*Civi} Service Poaitions are submitted to the Cvil Service Commission.
POSITION SALARY REQUEST:

Qurrent Budgeted Safary Proposed Budgeted Salary Net Change

Position to ba funded from ons of the foXowing:
(]  Cument Depasbment Budget [J Annual Budget Cyde [] Wil Reguire Additiona) Funds

O oher  FUNDING TOBE TRANSFERRED TO €O WIDE 8CAP (115-042-0002)

POSITION Type:

Full Time Employee El Part Time Employee D
Cbject 113 Obfect 114

Enter hourly rate for temp. positions
Fuil'mneTemmer Pavtnme“renmryD $

Chject 121 Cbject 122 Hourly Rate ® 2,680 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etr.)
CIVIL SERVICE:

FLSA:
Brempt (] eemnt ]
Non-Exempt [X]  worexemat [x]

JUSTIFICATION/PRICRIYY: (Explain why this position or adjustmant request Is essential)
This position was never filled. Position under a different job title, job description
_and scope of work will be utilized more efficiently.

HIDALGO COUNTY Personned Adfusiment Request Form
O8N 2007-001 Revised: $21472007



NEW POSITION: Brief jcb description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibiiity. (Attach rew fob description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classiftcation and Salary Recommendaticn

BUDGET & MANAGEMENT: Classification and Salary Recommendation

C 42%; é ; EE; ’; RUNDING AVAILAELE IN CEPT. BUDGEY

o Ow

PERSONKEL PROCEOURES COMPLETED ] wes 0 no
3
DEPARTMENT OF BUDGET & MANAGEMENT DATE EUDGET PROCEDURES COMPLETED D YES D KO
4, COMMISSIONERS OOURT APPROVAL DATE
HIDALGO COUNTY
DEN 2037001

Parsornd Adpstment Request Form
Ravised: $2/4/2007



HinaLco County
- ‘Personnel Adjustment Request Form

% Colonia Acoess Program (115-042) 04/30/2008
CURRENT POSTTION TITLE: Enter position Title CURRENT SLOT. #: Enter cumrent
- 115-042-0002

Q/n::oduon O3 vemporaryposon [0 Position Reclassifications ~~ [] Other
*Ci) Service Posttions are submitted to the Civil Service Comanission.
POSITION SALARY REQUEST:
Solary Amount: 0 s 36,941.00 s 36,941.00
Current Budgebed Satary Proposed Budgeted Salary Net Change
Position to be funded from one of the following:
[]  Qument Department Budget (7 Annual Budget Cyde [J Wl Require Additional Funds

0 Other  FUNDING TO BE TRANSFERRED FROM POSITION/SLOT DELETED AT PURCHASING 8CAP (160-003-0002)

POSITION Type:
Object 113 Chject 114
Enber hourly rate for temp. positions

Full Time Temparary D Past Time Temporary D $
Object 121 Cbject 122 Hourly Rate * 2,080 hys. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Howrs Hours Per Week Curation (2 weeks, 3 months, eic.)
CQIVIL SERVICE; FLSA:
Exempt D Exerpt D
Non-Exempt [E Non-Bxempt E]

JUSTIFICATION/PRIOGRITY: (Bqplain why this positton or adjustment request is essential)
% . _Position was under purchasing WAL _never filled. Position will be moved

to County BCAP fo fully utilize in a efficient mammer.

HIDALGO COUNTY Personndl Adfrtrment Recuest Form
Ravicad:




NEW POSITEON: Brief job desoription and attach a copy of the new job description.
Position will provide a varied range of administrative support to the

Colonias Access Program director. See attached job description

POSITION RECLASIFICATION: Bxplain change and /or increase In duties and responsibiiity. (Attach news job desaription)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESCURCES: Qassification and Salary Recommendation

BUDGET & MANAGEMENY: Casstfication and Salary Recommendation

“HUMAN RESOURCES DIRECTOR PERSONNEL PROCEDURES COMPLETED D ves [T]wo
3.

DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED D YES D KO
4. COMMISSIONERS COURY APPROVAL DATE
HIDALGO OOUNTY Personnel Adiustment Request
o 200m o0 m!’l&?



