Hiavrco County
Personnel Adjustment Request Form

"DEPARTMENT NAME/NUMBER: Entar department Name

Elactions 5, /2’ _(98
CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current

Data Processor 130-001-0022
REQUESTED POSITION TITLE; Enter New Position Title

(For naw positicns or reclass!fications)

N/A
REQUEST FOR!

[ New position [ Temporary Position [ Position Reclassification® (5 Other from part-tima to full-tima
*Civil Service Positions are submitted to the Qivil Service Commission.
POSITION SALARY REQUEST;
WEST} 2, 527.00 ¥47.00
Salary Amount:  § f $ 19,424.00 $ 26700 [
Current Budgeted Salary Proposed Budgeted Salary Nat Change
pe

Positien to be funded from one of the following:
Q Qurrent Department Budget D Annual Budget Cyde 0O Will Require Additional Funds

G4 Other N/A

POSITION Typat '(m/']d’d _;&Im !::_ W 5&
2 v

Full Time Employee E] Part Tima Employee D

Object 113 Object 114
Enter hourly rate for temp, positions
Full Time Temporary D Part Time Temporary D $
Object 121 Object 122 Hourly Rate ® 2,080 hrs. per year = Annual 5alary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE!:

FLSA1
Exempt (] eem ]
Non-Exempt [Z' Non-Exempt E

JUSTIFICATION/PRIORITY: (Explaln why this position or adjustment request Is essential)}

Hidalgo County has an 849 registration rate, Increased vater reglstration workload due to the number of reglstrants, changes, addiions, out of county
and responsibllities that Indude data entry. The Dapartment would be better served by Induding an additional full-ime position, that just happens to

be part-time at the momant. 2008 [s a Presidential Election Year, and Is receiving an average of 500 voter reqgistration cards gvery 3-4 days.

HIDALGO COUNTY Personsad Adpstment Requent fom
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COMMENTS) (Any comments you wish to make regarding this request)

HUMAN RESCURCES: Cassifieation and Safary Recommendation

SUDGET & MANAGEMENT) Clanification and Salsry Recommendation

5’.4208 'X‘w‘amm
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RUKDING AVAILAGLE [N DEPT. SUDGET

“DaTE PERSONNEL PROCEDURES COMPLETED

TR SUDGET PROCEDUAES COMMETED
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Hmavrco County
Personnel Adjustment Request Form

Director of Operations 130-001-0004

O new Posttion O vemporeryposition £ Postion Recamaificstion® 5 Other Dalsta Positien

*Civi] Servica Positions are submiltted to the Ovil Service Commissten,
FOSITION SALARY REQUEST:

Cuarent = Proposad Budgeted Stisty Net Change
Pesitton to be funded from ors of the following:
[]  Cument Department Budgst [J Annual Budget Cyda [] Wit Require Addions) Funds
B ome NA
POSITION Typat
Pyl Time Employes Part Tima Emp
Otject 113 E-'] Gbject 114 ome []

Enter hourly rats for bemp. posiions
AdTmeTempormy [ |  PetTmaTempory ]
Object 121 Object 122 Wourly Rats © 4,000 Frs. per year o Anmus! S3isry
TEMPORARY POSTTIONS!
Stnt Date End Date Working Oays & Hours “Wours Per Week ~  Duration (4 weeks, 3 moniths, &)

CIVIL SERVICE: nsa:
Exempt D Exempt D

JUSTIPICATION/PRIGRITY: (Bxpisin why this posftion or adjustment request is essential)




NEW POSITION: Brtaf fob decription and sttach 8 copy of the new job destripticn.

POSITION RECLASIFICATION: Bxplain change and /or increaoe tn duties and respensibility. (Attach new job desartptien)

COMMENTS: (Any commants you wish to make regerding this request)

HUMAN RESCURCES: Cassification and Sslary Recommendation

BUDGEY & MANAGEMENT: Classification and Salary Recommendation
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Hmavrco County
Personnel Adjustment Request Form

REQUESTED POSITION TITLE: Enter Naw Position Tita
(For new posftions cr reciassitications)
Votar mmaon Information ‘I'eellmlogy Spedallat

REQUEST POR:
BR New Postion O Temporrypostten  [J Positon Redsssicaton® [ Other
*QI Sesvica Positions are submitted to the OV Service Commissicn,
POSITION SALARY REQUESTS
Posion to ba funded from ane of the feJowing:
[) CumentDepsrtment Budget [ Amws Budget Cyde [ WO Require Addtonal Funds
O ome MA
POSITION Typa!
AaTmeEvpiores [X]  sutmima rvioyes ]
Otject 113 Objoct 114
Enter hourly rete for temp, positions

G T Yemporery [ ] PotTmeTemporny [] 4
otject 124 Object 122 “Tourly Rato © 280 %, par year = AnuRISEary
TEMPORARY POSITIONS:
— tune® Bd Detn “WokrgDWs S Fous ~  WeusPerWesk  Duraton (2 weeks, 3 moni, e
CIVIL SERVICE: RS

Bt 0 ewm ]
wotas [X] wetem  [X]

SUSTIFICATION/PRICRIVYs (Bqain why this posiion or adjustiment request I essentia)

Hidalgo negistretion increased MWMDMWﬁMQmMMdm
m&‘%m&mmmm?'mwmuwmn 8 dodiated information technology spedaist o

"“"'”‘""’“’“‘“"' 006 b 1 Prestdentia) Blection Year and b o O e e o7 £00 vobs e




NEW POSITION: Brief job desaription and attach a copy of the new kb desariptien,

POSITION RECLASIFICATION: Baplain change and /or incredse in duties and responsibility. (Attsch naw job descripticn)
Foase review Justiftcations/Priciity = of voter registration will be dhvided 4nid monitored to ensure the new voter rogistration software

COMMENTS: (Any comments you wish to make reganding this requast)

KUMAN REGOURCES: Cassification and Salary Recommendation

SUDGET & MANAGEMENT; Classificaticn and Satary Reccmmendaticn
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