HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name DATE: Enter Date
Hidalgo County Precinct #3 /#123 May 29, 2008
CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current

REQUESTED POSITION TITLE: Enter New Position Title
(For new positions or reclassifications)

Truck D[‘iver‘ III (3)positions
E———me==——————————————— s e R e e

REQUEST FOR:
XA New Position [l Temporary Position [  position Reclassification* [] Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ $ 24,144 .00 $
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

" Current Department Budget [] Annual Budget Cydle L/ Will Require Additional Funds
O other S L
_— e —— - - =
“ —
POSITION Type:
Full Time Employee Part Time Employee I:I
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary [ | Part Time Temporary [ | ¢ $11.61%2,080=$24,144.00

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.}
CIVIL SERVICE: FLSA:

Exempt D Exempt I:I
Non-Exempt Non-Exempt

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Truck Drivers to operate Roll-off trucks at Los Ebanos Landfill, 107 & Trosper

Landfill sub-station and Penitas Landfill.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 12/4/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

This is a skilled labor involved in the operation of large-class trucks within the county.

Ability ot operate large class trucks, pick up truck, dump truck, water truck, tractor,

sedan, flat bed truck, roll off container and road patching truck.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. z o D Lo DATE,E’.&Q ~od

DEPARTMENT HEAD FUNDING AVAILABLE IN DEPT. BUDGET D YES D NO
2,

HUMAN RESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED D YES D NO
3.

DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED D YES D NO
4, COMMISSIONERS QOURT APPROVAL DATE
HIDALGO COUNTY Personna Adjusbnent Request Form

Revised: 12/4/2007

DEM 2007-001
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HiarLco County
Personnel Adjustment Request Form

AL
DATE: Enter Date

DEPARTMENT NAME/NUMBER: Enter department Name
Hidalgo County Precinct #3 123 June 5, 2008

CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter qurrent

N/A

REQUESTED POSTTION TITLE: Enter New Pesition Title
(For new posttions or reclaccifications)

Office Clerk 2 (2) Positions (Temporary)
REQUEST FOR:

O New positton m Tempaorary Position D Position Redlassification* O Cther
*Civil Serviee Positions are submitted to the Civil Service Commission.

POSTTION SALARY REQUEST:

Salary Amount: $

$ $
Current Budgeted Salary Proposad Budgeted Salary Net Change

Postion to be funded from one of the following:
O Current Department Budget [ Annual Budget Cyde O Wl Require Additional Funds

O oter

POSITION Type:

Ful Time Employee D Part Time Emplayee |:| $8.50 Hr.
Object 113 Object 114
Enter hourly rate for temp. pesitlons

Full Time Temporary E Part Time Temporaty I:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Warking Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Bvempt (] evemt ]

Non-Exempt I_x__J Non-Exempt

JUSTIFICATION/PRIORITY: (Explain why this posltlon or adjustment request is essential)

HIDALGO COUNTY Personned Adjustment Requast Form
OEM 2007-001 Revizad: 12/4/2007



NEW POSIVION: Brief job description and attach a ¢opy of the new job description.
Answer telephones andirect phone calls to appropriate staff members, Greets visitors

and directs to proper locations, performs light clerical work

POSITION RECLASIFICATION: Explain change and /or Increase in duties and responsibllity, (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUBGET & MANAGEMENT: Classification and Salary Recommendation

)/ W—M-P hone S-0¢
DEF; ENT HEAD DATE

FUNDING AVAILABLE IN DEPT. BUDGET D YES D NQ

2.

HUMAN RESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED D YES D NO
3.

DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES QOMPLETED D YES D NO
4. COMMISSIONERS CQURT APFROVAL DATE
HIDALGO couNTY Parsonnal Reguest Form
08N 2007-00) Ruvised: 12/412007

600.502956 GA:ST B8OBZ/98/99
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Hiarco County
Personnel Adjustment Request Form

DATE: Enter Date

DEPARTMENT NAME/NUMBER: Enter department Name

Hidalgo County Precinct #3 #123 June 5, 2008
CURRENT POSITION TITLE: Enter position Title CURRENT SLOT, #: Enter current
administrative Secretary - Delete 005-064

REQUESTED PQOSTTION TITLE: Enter New Position Title
(For new positions or reclassifications)

M

REQUEST FOR:
[ new Posttion O Temporary Posttion O Position Redassification* B/Other &\-Lng

“Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

; o \ o U
Salary Amount:  $ Al \P\.~ s O \ $ -1, 0\% .
Currert Budgeted Salaty Proposed Budgeted Salary Net Change
Position to be funded from one of the fallowing:
O Currentt Department Budget [ Annual Budget Cycle O Will Require Additional Funds
O Cther
POSITICN Type:

Full Time Emplayee Part Time Employee D
Cbject 113 Object 114
Enter hourly rate for temp. positions

Full Time Temporary | | Part Time Temporary ]

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt D Exempt D
Non-Exempt k] vonExemst [x]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request Is essentiaf)

HIDALGO COUNTY Personnel Adkestment Request Form
DBM 2802-801 Roviend: 12/4/2007
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NEW POSLTION: Brief job description and attach a copy of the new jab description.

POSTTION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new fob description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classiftcation and Salary Recommendation

¢ — ~0f

' “DEPARTMENT HEAD 0 OATE FUNDING AVAILABLE IN DEFT. BUDGET gy Ow
2,
HUMAN RESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED Ogws [OQw
. e
DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED Qv [Qw
4, "COMMISSIGNERS COURT APPROVAL DATE
Pertonndl Adjustment Request Farth

HIDALGO COUNTY
DEM 2007-004 Reviged: 127412007
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Hmarco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name DATE: Enter Date
Hidalgo County Precinct #3 #123 June 5, 2008
CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter qurrent

REQUESTED POSITION TITLE: Enter New Position Title

(For new positions or reclassifications)
Welder S
REQUEST FOR:
3 new Posttion [ Temporary Posttion [ Pposition Reciaesification* [] Cther
*Civi} Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salaty Amount:  $ $ 31,200.00 $
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

$ Currert Department Budget [ Annug! Budget Cycle O WIIl Reguire Additional Funds
O other
POSITION Type:

Full Time Employee Part Time Employee D
Objert 113 Object 114
Enter hourly rate for temp. pasitions

Full Time Temporary D Part Time Temporary D $

Obfect 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 2 months, etc.)
CIVIL SERVICE: FLSA:
Exempt (] eemnt ]
Nom-Exempt [X]  nomBeemot K ]

JUSTIFICATION/PRIORTTY: (Explain why this position or adjustment request Is essential)
Numerous equipment ip need of repair/weldine. Will sate the County money not sending off

for repairs.

HIDALGO COUNTY Personnel Adiustment Riques Ferm
06M 2007-0D1 Revised: 12/4/2007
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NEW POSITION: Brief job description and attach a copy of the new job description.

PAGE B3/89

Weld and fabricates parts for equipment for County's automotive and heavy equipment.

Modify repairs body parts, weld, cut steel, required to work different job sites.

POSITION RECLASIFXCATION: Explain change and for increase In duties and responsibility. (Attach new job desaiption)

COMMENTS: (Any commerits you wish to make regarding this request)

HUMAN RESOURCES: Classification and Satary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

U oy el 1 B0
' RTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET
2

D YES D NO
HUMAN RESOURCES DIRECTOR DATE FERSONNEL PROCEDURES COMPLETED Qs [no
3.
DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED g QOw
4. TCOMMISSIGNERS GOURT APPROVAL DATE
HIDALGO COUNTY Persornt! Adjustment Request Form
DO 2007-001 :

Revised: 12/472007
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HimaLco County
Personnel Adjustment Request Form

P reise:

DATE: Enter Date

DEPARTMENT NAME/NUMBER: Erter department Name

Hidalgo County Precinct #3 #123 June 5, 2008

CURRENT POSITION TITLE: Enter pesition Tile CURRENT SLOT, #: Enter airrent

N/A

REGUESTED POSITION TITLE: Enter New Position Title
{For new positions or reclasstiications)

Maintenance ITI (2) Positions

M

REQUEST FOR:
X New posttion 3 Temporary Postion 3 postion Reassification® [ Other
*Civil Service Positions are submitted to the Civii Service Commission,
POSITION SALARY REQUEST: -
Salaty Amount: $ $ Q } &32 \N $
. Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the folowing:

@ Current Department Budget D Annual Budget Cycle D Wil Require Additional Funds

a Other
POSITION Type:

Full Time Employee E] Part Time Employee D
Object 113 Object 114

Enter hourly rate for tamp. positions
Pul Time Temporary || PatTmeTemporary [ | §

Object 121 Object 122 Hourly Rate * 2,080 hrs, per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days 8 Hours Hours Per Week Duration {2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt I:l Exempt El
Non-Exempt EI Non-Exemnpt E

JUSTIFICATION /PRIORITY: (Explain why this position or adjustment request Is essentlal)
Increase of events in park that require daily maintenance and more personnel

to maintain safe and ¢lear environment,

HIDALGO COUNTY Personnrd Adjustment Request Form
DEM 2007-004 Revised: 12/4/2007
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NEW POSTTION: Bricf job description and attach a copy of the new job description.

of preventive maintenance and repair on equipment. Maintains and_repairs

wood parts of building. Operates County vehicle to haul materials. Grounds keeper.

POSITION RECLASIFICATION; Explain dienge and for Increase in dutles and responsibiitty. (Astach new job description)

COMMENTS:! (Any comments you wish to make regarding this réquest)

HUMAN RESOURCES: Qassification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and 5alary Recommendation

I.WL\_W- Qm 5 -0f
gvs O

DEPARTMENT HEAD U‘MTE FUNDING AVAILABLE IN DEPT. BUDGET
2.

HUMAN RESOURCES DIRECTOR DATE - PERSONNEL PROCEDURES COMPLETED [ ves O we
3 A ——————————————

DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED 0 v g~
4, ~COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Perconnd Acnstment Reguest Form

Revioed: 12/4/2007

DEM 2007-00t



