HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name e C DATE: Enter Date
HIDALGO COUNTY PCT. #4 6/5/08
CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #. Enter current
ATTENDANT 001-0013

REQUESTED POSITION TITLE: Enter New Position Title
(For new positions or reclassifications)

REQUEST FOR:

IE News Pasition D Temporary Position I:] Position Reclassification® Other
| Y

*Conl Service Positions are submitted to the Civil Service Commission,

POSITION SALARY REQUEST:

Salary Amount s s 21,000 s
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the fallovang

|:] Current Department Budget E] Annual Budget Cycle D Will Require Additional Funds

D Other

POSITION Type:

Full Time Employee E Part Time Employee I

Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary l Part Time Temporary E $
Object 121 Object 122 Howly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours - Hours Per Wack Duf.‘llinnm(}_ wieeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt l Exempt J_
Non-Exempt | X Non-Exempt ' ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

ATTENDANT IS REDUIRIZD AT SAN MANUEL REKUVERY CEIN‘I‘ER, AT THIS TIME THE PCT

IS ROTATING DIFFERENT EMPLOYEES AT THIS SITE HOWEVER IN DOING THIS THE PCT'S

CREWS ARE CONTINUQOUSLY BEING DISRUPTED.

HIDALGO COUNTY Peronnel Adpntment Request Ferm
CEM 2007.001 Revised: 12/4/2007
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, HIDALGO COUNTY
SANITATION DEPARTMENT

Job Title:  Attendant FLSA Status: Non-exempt
Dept No.: [24- 00| Civil Service Status: Non-exempt
SUMMARY:

Responsible for screening and disposing of all waste material received at the
Hidalgo County landfill and/or collection stations.

QUALIFICATION REQUIREMENTS:

To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential duties and
responsibilities.

ESSENTIAL DUTIES AND RESPONSIBILITES:

o Observe and screen all waste material received.

o Work with machine operator in coordinating areas to dispose waste
materials.

o Assist in repair and/or maintenance of vehicles and equipment.

o Perform manual labor task.

o Direct vehicles with unacceptable waste to appropriate disposal
facilities.

o Maintain area around office clean and free of debris

o Load waste and other debris

o Performs such other duties as may be assigned.

EDUCATION AND EXPERIENCE:
o High School Diploma or GED
o Bilingual
o Basic knowledge of mechanics preferred.

CERTIFICATES, LICENSES, REGISTRATIONS:

o Employee must have proof of a current valid Texas Motor Vehicle
Operator’s License

o Must be able to be insured by County Insurance carrier

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be
met by an employee to successfully perform the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.



While performing the duties of this job, the employee is regularly required to talk
or hear. The employee frequently is required to stand. The employee is
occasionally required to walk; sit; use hands to finger, handle, or feel objects,
tools, or controls; reach with hands and amms; climb or balance; stoop, kneel,
crouch, or crawl; and taste or smell.

The employee must occasionally lift and/or move over 25 pounds. Specific
vision abilities required by this job include close vision, depth perception, and the
ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those
an employee encounter while performing the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.

The noise level in the work environment is usually moderate.

SAFETY REQUIREMENTS:
Maintain physical conditions appropriate to the performance of assigned duties
and responsibilities which may include the following:

o sitting for extended periods of time

o operating assigned equipment

Maintain mental capacity which permits:
o making sound decisions and using good judgment
o handling financial affairs effectively and honestly
o maintaining confidentiality
o demonstrating intellectual capabilities

Effectively handle a work environment and conditions which involve:
o working closely with others
o working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:
o making observations
o reading and writing
o operating assigned equipment
o communicating with others

ACCIDENT PREVENTION PROGRAM:
Required to follow all department's safety regulations.



HIDALGO COUNTY PCT. #4
SCHEDULE FOR SAN MANUEL ATTENDANT

MON  12:00 PM-8:00 PM 7 HRS (1 hr lunch)
TUES 12:00PM-8:00PM 7 HRS (1 hrlunch)
WED  12:00 PM-8:00PM 7 HRS (1 hrlunch)
THURS 12:00 PM-8:00PM 7 HRS (1 hr lunch)
FRI 12:00 PM - 8:00 PM 7 HRS (1 hr lunch)
SAT 3:00 PM - 8:00 PM 5 HRS

SUN  CLOSED

40 HRS. WK.

PROPOSED SALARY: $21,000

*THIS IS THE SET SCHEDULE FOR THE ATTENDANT AS OF 6/3/08, SUBJECT TO
CHANGE DEPENDING ON THE NEEDS OF THE COMMUNITY. ALL COUNTY HOLIDAYS
SHALL BE OBSERVED AT THIS SITE.



