Letter of Transmittal
HIDALGO COUNTY

L—

To: Esther Cortez, Human Resources From: Valde Guerra
Director - Commissioner Court Executive Officer

Attached, please find I original set (s) of an H.R. related agenda item that requires H.R.

review and approval. Please return original document with corresponding signature of approval.

Al 10015

- C.C. Date: 07/8/2008

Dept: Pel. 2 CRC

Note: Personnel adjustment forms must be reviewed and signed by an
authorized HR representative and returned to Budget & Managemeit

Dept. by 11:00 am on Friday’s for inclusion on the following weeks=
Commissioners’ Agenda.

B0 € Wd € N

Title: oVl es S

Date:

Time:

4

301

40135009



Hmavco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name o DATE: Enter Date
Hidalgo County Precinct #2 / #122 07/02/2008
CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current
CRC Coordinator 008-002
REQUESTED POSITION TITLE: Enter New Position Title New Stevdt:
(For new positions or reclassifications) 018 - 0Ok
(4 WNELD SteT 7
TRANFER. EMPLOYEE
REQUEST FOR: From et 2 PARKS (122 - 008) SoeT 00

. Perz crC (1eo) (122 -618) SwoTaseg

@ New Position | Temporary Position D Position Reclassification* E Other
*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  § 30, 25%. 00 s  $30,258.00 $ Y. 1
Cu.rre?{t Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

p_q Current Department Budget (] Annual Budget Cycle X Will Require Additional Funds

ot $-1m2-d4S2-oo-lzz-pot-o0- 13
B oOther wnew: 8-1100-466-00-122-018-0-113

POSITION Type:
Full Time Employee Part Time Employee |:|
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs, per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt l:’ Exempt D
Nen-Exempt Non-Exempt

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request Is essential)

The Coordinator is provided the authority and support to assure the Center provides/ _

maintains the availability of services and public outreach.

HIDALGO COUNTY Personnel Adjustment Reguest Form
DBM 2007-00L Revised: 12/4/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See the attached job description

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

D YES mt}

B(ES'DNO

BUDGET PROCEDURES COMPLETED g ves []no
4,  COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personne! Adjustment Request Form
D8M 2007-001 Revisac: 127472007



