COMDATA FUEL CARD REQUEST FORM

Purpose: This form will be used by Hidalgo County Purchasing Department to request a fuel card for County
business use only. The Requestor must be authorized to sign for the billing account number provided by the
department.

[(JAdd Vehicle Card m{dd Driver Pin I:]Delete Cancel Card [ |Delete/Cancel Driver
Department: Hid MMAE - ot - v
Billing Address: 100 £ Lang , A" Floor EA.n}mm Tx. 7?6 39
Fuel Card Manager: Magine & . zonds
This person can not have use of the fuel card
Phone Number: Q5L -318-2b 15

County Email: taxine ., £)izand 2@ hidalgodo und UJA o . A

Web user Name: £ M a 123 asswor

Hidalgo Co Acct Number:
Requested By:

On behalf of my department, I hereby request fuel cards for the following department vehicles. I understand that there will be one fuel
card per requested vehicle. I understand that each card is to be used for the purpose of obtaining fuel for the designated Hidalgo
County vehicle for which the card is issued.

For Purchasing Department Use Only
Approved by Commissioners Court On:

Reviewed by Fuel Card Administrator:

Cards Received by Dept on: Date Returned/Cancelled:

Fuel Cards Received by Department:

Sign & Print Authorized Elected Official/Supervisor/Director

Vehicle Plate No Vehicle Description VIN Number Purchasing Dept Only
. Card Number

-
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LR

Driver ID/Pin List

List all names of drivers who will fuel a Hidalgo County vehicle. Drivers who have not submitted their driver's information to
Department of Budget Management Safety Division (DBM) will not be allowed a Pin number to fuel up. All Drivers must submit all
proper documentation requested by DBM before driving a Hidalgo County vehicle.

First Name

Last Name

Employee LD.
Number

DBM Use
Only
-verification

Purchasing Dept Use
Only Date of Signed
Fuel Policy & training |

Kolando T

Benavides
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COMDATA FUEL CARD REQUEST FORM

Purpose: This form will be used by Hidalgo County Purchasing Department to request a fuel card for County
business use only. The Requestor must be authorized to sign for the billing account number provided by the

de Lgnt.
Eqedyirast
&:::M Card [CJAdd Driver Pin [Delete Cancel Card  [Delete/Cancel Driver

Department: Hidalgo County Restitution Center
Billing Address: 1124 North “M” Rd. Edinburg, Texas 78539
Fuel Card Manager: Albert Limas / Diana G Solis
This person can not have use of the fuel card
Phone Number: (956) 381-0733 and (956) 587-6008
County Email: rc400@hidalgococscd.com / ad004@hidalgococscd.com
Web user Name: Restitution Center Password:
Hidalgo Co Acct Number: 8-1297-423-680-320-00 78
Requested By: C/,/f; ) %/

Sign &#®rint Blected/Official Supervisor/Director

On behalf of my department, | hereby request fuel cards for the following department vehicles. | understand that there will be one fuel
card per requested vehicle. 1 understand that each card is to be used for the purpose of obtaining fuel for the designated Hidalgo

County vehicle for which the card is issued.

For Purchasing Department Use Only

Approved by Commissioners Court On:

Reviewed by Fuel Card Administrator:

Cards Received by Dept on: Date Returned/Cancelled:

Fuel Cards Received by Department;

Sign & Print Authorized Elected Official/Supervisor/Director

Vehicle Plate No |-~ Vehicle Description - | VIN Number - Purchasing Dept Only
i 5 : _ R Card Number -
JOHN DEER RIDING LAWN | (DIESEL ONLY)
TRACTOR RC¥#1
COMMERICIAL PUSH
MOWER RC #2 (UNLEADED)
PUSHMOWER  RC #3 (UNLEADED)
PUSHMOWER  RC#4 (UNLEADED)
2 WEED EATERS RC#HS5 (UNLEADED)
RECEIVED BY HIDALGO COUNTY
PURCHASING [DEPARTMENT
By
v ; P
e 205107 233
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COMDATA FUEL CARD REQUEST FORM

Purpose: This form will be used by Hidalgo County Purchasing Department to request a fuel card for County
business use only. The Requestor must be authorized to sign for the billing account number provided by the

departm Lm
HAdd Card [JAdd Driver Pin [Delete Cancel Card [ JDelete/Cancel Driver
Department: Hidalgo County Substance Abuse Treatment Facility
Billing Address: PO BOX 1109 Edinburg, Texas 78540
Fuel Card Manager: Melissa Garza and Diana G Solis

This person can not have use of the fuel card
Phone Number: (956) 380-3311 and (956) 587-6008
County Email: ad008@hidalgococscd.com / ad004@hidalgococscd.com
Web user Name: SATF : Password:
Hidalgo Co Acct Number: 8-1297-423-00-3200020-8
Requested By: g-—"‘/0‘2, \—~ap

Sigh & P¥int Elected/Official Supervisor/Director
On behalf of my department, I hereby request fuel cards for the following department vehicles. I understand that there will be one fuel
card per requested vehicle. [ understand that each card is to be used for the purpose of obtaining fuel for the designated Hidalgo
County vehicle for which the card is issued.

For Purchasing Department Use Only

Approved by Commissioners Court On:

Reviewed by Fuel Card Administrator;

Cards Received by Dept on: Date Returned/Cancelled;

Fuel Cards Received by Department:

Sign & Print Authorized Elected Official/Supervisor/Director

Vehicle Plate No | - Vehicle Description - < - “"VIN.Number " " Purclcasing Dept Only
, ' e e P T T Card Number:”

Riding Tractor ~ SATF #1

Push Mower SATF #2

7 Lawn Mowers SATF #3

NOTE: | UNLEADED GAS
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HIDALGO COUNTY

COMMUNITY SUPERVISION.& CORRECTIONS DEPARTMENT
(ADULT PROBATION)

i

RICARDO P. RODRIGUEZ, JR. LETICIA LOPEZ
JUDGE 9IND DISTRICT COURT . : JUDGE 329TH DISTRICT COURT
RODOLFO "RUDY" DELGADO v mera e AIDA SALINAS FLORES
JUDGE 93RD DISTRICT COURT : JUDGE 398TH DISTRICT COURT
Juusntqgrl;l‘;xgrlﬁl%ggvm 'Eﬂoocklﬁ% gl'sm'cyr(c;&xlp
ROSE GUERRA REYNA P.O. BOX 270 RODOLFO "RUDY" GONZALEZ
JUDGE 266TH DISTRICT COURT Edinburg, Texas 78540 JUDGE COUNTY COURT AT LAW NO. 1
JUAN R. PARTIDA Phone (956) 587-6000 JAIME J. PALACIOS
JUDGE 375TH DISTRICT COURT Fax (956) 318-2488 JUDGE COUNTY COURT AT LAW NO. 2
MARIO E. RAMIREZ, JR. FEDERICO (FRED) GARZA, JR.
JUDGE 333ND DISTRICT COURT JUDGE COUNTY COURT AT LAW NO.4
NOE GONZALEZ ARNOLDO CANTU
JUDGE }10TH DISTRICT COURT JUDGE COUNTY COURT AT LAW KO. §
ALBERT GARCIA

JUDGE COUNTY COURT AT LAW NO. §

March 26, 2008

Mr Valde Guerra
Hidalgo County Budget & Management
Edinburg, Texas 78540

RE: Comdata Account

Our department will require three vendor accounts, the Adult Prebation, the Restitution Center, and the
Boot Camp. The Restitution Center vans run 24-7 and require more fuel. For the Center, 1 am
requesting a limit of $5000.00 a month with a 4 limit transaction daily. Our department will need four
Supervisor Cards for myself and for:

Raul Macias Asst Director
Robert Lizcano Residential Director
Rick Guerrero Supervisor

Equipment cards will be needed for the fueling of gas cans for the lawn equipment at the Boot Camp and
the Restitution Center. Your assistance is appreciated.

incerely, .
fpecas fo
oe Lopez L
Executive Director T
cc: Mr. Ramen Vela



