HivaLco County
Personnel Adjustment Request Form

Pct. 2 Drainage Improvement Project

" DEPARTMENT NAME/NUMBER: DATE: 10/22/2008

CURRENT POSITION TITLE: CURRENT SLOT. #: 0002

REQUESTED POSITION TITLE: Assistant Director of Construction
(For new positions or reclassifications)

REQUEST FOR:

New Position O Temporary Position [J position Reclassification* [] Other

*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

$ 0.00 s 45,000.00 $ 45,000.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

D Current Department Budget [] Annual Budget Cycle D Will Require Additional Funds

Other 2008 C.O. Series - Pct. 2 Drainage Improvement Project

POSITION Type:
Full Time Employee Part Time Employee [ i
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary [:] Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt Exempt
Non-Exempt EI Non-Exempt

N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Pct. 2 Drainage Improvement Project

HIDALGO COUNTY Personnel Adjustment Request Form
DBEM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Manage the construction, reconstruction and/or renovation of drainage system in Pct. 2

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

DEPARTMENT OF BUDGET {BANAG@ENT DATH, \

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

O Yes [ no
E(YES ] no

D/?Es [] no

4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HIDALGO COUNTY

Precinct 2 — Drainage Improvement Project

JOB TITLE: ASSISTANT DIRECTOR OF FLSA STATUS: NON-EXEMPT
CONSTRUCTION
DEPARTMENT: 122 CIVIL SERVICES STATUS: EXEMPT

GENERAL JOB DESCRIPTION:

Under the supervision of the Director of Construction or other designated supervisor, the
Assistant Director of Construction is responsible for helping the director in overseeing
and managing the reconstruction and/or renovation of storm drainage systems, to include
coordinating, scheduling, and supervising construction projects. The Assistant Director
also supervises crew members and participates in the maintenance, repair or construction
of assigned drainage projects.

EXAMPLES OF WORK PERFORMED:

1. Assists the director in scheduling and coordinating drainage maintenance and
construction projects

2. Assists the director in activities relating to constructing, repairing, and/or
replacing storm and water drainage systems

3. Oversees the repairing and cleaning of drainage wells, storm water lift stations,
alum injection systems, and/or open drainage systems

4. Assists the director in estimating costs and recommends modifications as needed
using knowledge of construction principles and regulations pertinent to ditch
maintenance operations

5. Researches drain records to obtain information about drainage ditches such as
location of easements, drain maintenance work performed, and past or present
problems.

6. Inspects drainage construction projects in progress to ensure compliance with
plans and specifications

7. Checks such items as proper grade, placement of pipes, materials used, soil type,
joints, and constructed ditch maintenance activities

8. Supervises clearing and grubbing activities including the removal and disposition
of roots, stumps, stubs, logs, and other timber occurring within the grubbing limits

9. Performs other related duties as assigned

Job description statements are intended to describe the general nature and level of work
being performed by employees assigned to this job title. They are not intended to be
construed as an exhaustive list of all responsibilities, duties and skills required.



Knowledge, Skills, and Abilities:

Knowledge of current methods, equipment and materials used in public works
construction

Ability to effectively supervise the work of others, establish and maintain effective
working relationships with other supervisory staff, employees, outside agencies, and the
general public

Skill in designing water, sanitary sewer, and drainage improvement projects

Minimum Qualifications:

A two (2) year associate degree from an accredited university or college in construction
management or related field and two (2) years of experience in the planning, design, and
maintenance of drainage systems is desired. Experience and education may be
substituted for one another. Substantial experience can be substituted for the required
college education.

Certificates, Licenses, Registrations:

1. Employee must possess a valid Texas Motor Vehicle Operators License.
2. Employee must be able to be insured by the County’s insurance carrier.

Physical Demands and Work Environment:

Maintain physical condition appropriate to the performance of assigned duties and
responsibilities which may include the following:
e Exposure to dirt, fumes, toxic materials, extreme temperatures, noise,
vibrations and high work places
o Pushing, pulling, or lifting equipment or supplies used in surveying and
inspecting construction weighing up to 50 Ibs
Sitting for extended periods of time
Stooping, twisting, or crouching for performance of inspections, surveying
and monitoring construction projects
e Required to follow all County and Precinct safety policies and procedures

Other Requirements:

Regular attendance is essential. Incumbent must arrive at work on time, prepared to
perform assigned duties and work assigned schedule. Incumbent must have the ability to
work well with others. Incumbent must be able to perform the essential functions of the
position without posing a direct threat to the health and safety of themselves and others.
Requested accommodations to work hours and schedules are considered on an individual
basis.



