Hipargo County
Personnel Ad justment Request Form

S DEPARTMENT Nmemunnea- T

Precinct 1 / 121 10/30/2008

CURRENT POSITION TITLE: CURRENT SLOT, #:

Maintenance 1 (2 positions) ; .

REQUESTED POSITION TITLE: N 421 -005- OO‘:)OI <+ O0LO

(For new positions or reclassifications)

REQUEST FOR:
2] New position [ Temporary Position [0 Pposition Redassification® XX Other _Delete posi tions
*(Cjvil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY RENII=ST

Salary Amount:  $ ZO 3 !‘Ib X 2, $ -0- $ =0-

Currcnt Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

0O Current Department Budget O Annual Budget Cycle 1 will Require Additional Funds
D Other o -_______’.______ e =

POSITION Type:

Full Time Employee part Time Employee ‘J

Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs, per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:
Exempt I I Exempt ) I
Non-Exempt |XX| Non-Exempt ﬁ){

NJA [:]

JUSTIFICATION/PRIORITY: (Explain why this position of adjustment request is essential)

Deleting this positions will fund the Diesel Mechanic position, to better serve

the mechanic needs of the Precinct.

HIDALGO COUNTY Personnel Adjustment Reguest Form
DEM 2007-001 T Hevised: B/7/2007




NEW POSITION: Brief job description and attach a copy of the new job description.

The two (2) wmaintenance 1 positions will be deleted to assure that the proper

amount of funding will be availble within the current department budget.

%

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description}
N/A

ADDITIONAL DUTIES: Explain reason for additiona! duties and attach list of additianal duties.
N / A IR

COMMENTS: (Any comments you wish to make regarding this request)

The deleted positions will help fund the new requested position, in w e

is in dire need to better serve the diesel equipment for the precinct and will help

expedite repairs within our own department.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

nadcfe

¢
TMENT HEAD U b FUNDING AVAILABLE [N DEPT, BUDGET MES D NO
HUMAN RESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED D YES D NO
e e
DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED D YES D NO
4, ~ COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Pessonnel Adjustment Request Form

DBM 2007001 Rewsed: 8/7/2007




Hiarco Counry
Personnel Adjustment Request Form

EPARTMENT NAME/NUMBER: “DATE:
Precinct 1 / 121 October 30, 2008
CURRENT POSITION TITLE: CURRENT SLOT. #:

REQUESTED POSTTION TITLE: Diesel Mechanic
{Fornewposi‘tionsorredasslﬂcaﬂons) New Slot # 121-005- 07(3'

REQUEST FOR:

X New Position [0 Temporary Position (O postion Redlassification* [] Other
*Civil Service Positions are submitted to the Chvil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ ‘E]" $ 36,500.00 $ _ 36,500.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

i Current Department Budget O Annual Budget Cycle ] Will Require Additional Funds
[ Cther = —
POSITION Type:

Full Time Employee IXX‘ Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp, positions

tull Time Temporary D Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs, per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, elc. )_

5

CIVIL SERVICE: FLSA:

Exempt D Exempt D
Non-Exempt [@. Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The Diesel Mechanic will be responsible.fﬁf the inspection, repair and maintenance of

the engine and mechanical components. Will be subject to follow County and federal

safety rules, policy and procedures. , — -

HIDALGO COUNTY Persormed Adjustment Request Fom
DBM 2007001 Revised: B/7/2007




BN N

NEW POSITTON: Brief job description and attach a copy of the new )o%&éﬁ!fgﬁog..\ .

nd _periodic

diesel engine inspections in compliance with the County and federal stardards. Will

jnpect various mechanical systems (air brake, fuel and Jubrication) and other components.

POSITION RECLASIFICATION: Explain change and for Increase in duties and responsibility. (Attach new job description)
N/A

ADDITIONAL DUTIES: Expiain reason for additional duties and attach st of additional duties.

N/A .

etk

COMMENTS: (Any comments you wish to make regarding this request)

Will also diagnose malfunctions in diesel engine components, air equipment, trucks

and other components; assess nature of preblem and determines needed corrective

action; make judgments concerning se‘x_'io;_uj'é&&l'fi";dgfects or damage.

A
HUMAN RESOURCES: Classification and Salary Recommendation
BUDGET & MANAGEMENT: Oassification and Salary Recommendation
ey,
H
I.EZ iwy

. : i0)20]08

DEPMT@T HEAD DATE ! d FUNDING AVAILABLE IN DEPT. BUDGET [ no
2

HUMAN RESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED O ws Ow

DEPARTMENT OF BUDGET & MANAGEMENT DATE *1 30

e e e

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY Persannel Adjustmont Request form
DBM 2007-00) Revised: 8712007




