Hiwavrco Counry
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:

Precinct 1 / 121 October 30, 2008
CURRENT POSITION TITLE: CURRENT SLOT. #:

REQUESTED POSTTION TITLE: Diesel Mechanic -
(For new positions or reclassifications) New Slot # 121-005- 074 e

i\

REQUEST FOR: elin, -+

HX]  New Position [ Temporary Position [0 Position Redlassification* [] Other _
*Civil Service Positions are submitted to the Chvil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ & i $ Hpq&_u_d_g L $ _5.'7 QWQ O T

Current Budgeted Salary Propased Budgeted Salary . whange

Position to be funded from one of the following:

Current Department Budget Annual Budget Cycle Will Require Additional Funds
T ()

D Other -
POSITION Type:

fFull Time Employee BX! Part Time Employee
Object 113 Object 114

Enter hourly rate for temp. positions

full Time Temporary [:l Part Time Temporary [:‘ $
Cbject 121 Object 122 Hourly Rate * 2,080 hrs, per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours’ Hours Per Week Duration (2 weeks, 3 months, elc.) )_

} a4
Ao

CIVIL SERVICE: FLSA:

Exempt r:! Exempt D
Non-Exempt @ Non-Exempt
N/A |:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The Diesel Mechanic will be responsible for the inspection, repair and maintenance of

the engine and mechanical components. Will be subject to follow County and federal

safety rules, policy and procedures.
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NEW POSITION: Brief job description and attach a copy of the new job descnption.

This position requires minimal supervision. Will p_e_r_iDm,dﬁil;r_ani_pe_zi_Qdiﬁ___. _

diesel engine ingpections in compllance with the County and federal stardards. Will

_inpect various mechanical systems (air brake, fuel and lubrlcation! and other components.

POSITION RECLASIFICATION: Explain change and Jor increase in duties and responsibility. (Attach new job description}
N/A

e ————— ——

\u

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

N/A

COMMENTS: (Any comments you wish to make regarding this request)

_Will also s0_diagnose malfunctions in diesel engine components, air equipment, grucks . .

and other components, assess nature of problem and determines needed corrective

action, make judgments concerning serious of defects or damage.

HUMAN RESOURCES: Classification and Salary Recommendation

FUNDING AVAILABLE [N DEFT. BUDGET

O no
PERSONNEL PROCEDURES COMPLETED Iﬂ"/ Ow

2.
3.

DEPARTMENT OF BUDGET & mmfb\ﬂmu DATE | BUDGET PROCEDURES COMPLETED YLh RS
4, COMMISSIONERS COURT APPROVAL DATE -_—
HIDMGD COUNTY personned Adjustinoent Request Form
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HivaLco County
Personnel Adjustment Request Form

SDEPARTMENT Na\HE!NUHBER- )

Precinct 1 / 121 10;‘30!2008
CURRENT POSITION TITLE: CURRENT SLOT. #:

Maintenance 1 (2 positions)

REQUESTED POSITION TITLE: 12 ,..mg__ Q0 59 pe UO%O

(For new positions or reclassifications)

REQUEST FOR:

[} New Position [} Temporary Position ] Pposition Redassification” XX Other _Delete positions
*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY RE%U ESI'

T 3ls XN . B20,3g0)xg7 = OU0L%0cq )

Current Budgeted Salary Proposed Budched Salary Net Change
ke G
i N
Pasition to be funded from one of the following:
D Current Department Budget Annual Budget Cydle will Require Additional Funds
& Other H/’A\HZ})(S)“{A‘”\SA(‘ l é \-\\l\'\\lc'g\\'-)v/\‘s_ﬁ\é}'['}\ = ]
9 sz
POSITION Type: .
Full Time Employee @ part Time Employee ‘_J s
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temparary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
Start Date End Date Working Days & Hours Hours Per Weck Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt rj Exempt D
Non-Exempt @ Non-Exempt E
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Deleting this positions will fund the Diesel Mechanic position, to hetter serve

the mechanic needs of the Precinct.
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NEW POSITION: Brief job description and attach a copy of the new job description.

The two (2) maintenance 1 positions will be deleted to assure that the proper

amount of funding will be availble within the current department budget.

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description}

N/A

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.
N/A

COMMENTS: (Any comments you wish to make regarding this request)

_The deleted positions will help fund the new requested position, in which the Precinct

is in dire need to better serve the diesel equipment for the precinct and will help

expedite repairs within our own department.

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation.

"_(ruwoms AVAILABLE IN DEPT. BUDGET E45 [ ne

= T RCET < [j PERSONNEL PROCEDURES COMPLETED ves [N
3 ﬁil, \J/ A % J
cemnmsmmwocmmace@n)m U DATE Y BUDGET PROCEDURES COMPLETED Mj O ne
L

4, COMMISSIONERS COURT APPROVAL DATE

Personnel Adjustment Reguest Formn
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