Hiparco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name " DATE: Enter Date
Hidalgo County Precinct #3/123 November 7, 2008
Drainage Improvement Project

CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current
0001

REQUESTED POSITION TITLE: Enter New Position Title
(For new positions or redassifications)

Director of Construction

E

REQUEST FOR:

. New Position D Temporary Position D Position Reclassification* (] Other
*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ $ 65,000.00 $ 65,000.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Positicn to be funded from one of the following:
. Current Department Budget D Annual Budget Cycle O Will Require Additional Funds

Domer

POSITION Type:

Full Time Employee IZl Part Time Employee I:I
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary L—_l Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annua Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt |Z|
Non-Exempt D Non-Exempt D

JUSTIFICATION/PRIORITY: (Explain why this positicn or adjustment request is essential)

Future Drainage Improvement Project

HIDALGO COUNTY Persomnel Adjustment Request Form
DBM 2007-001 Revised: 12/4/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

The Director is responsible for overseeing and managing the reconstruction and/or renovation to storm drainage systems.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

D.
i
DA

FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

2.
. \ ! o
3. iV\ 10 11009
DATE
4. COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY

D8M 2007-001

Personnel Adjustment Request Form
Revised: 12/4/2007



\) Hipavco County

P o Personnel Adjustment Request Form
AR
DEPARTMENT NAME/NUMBER: Enter department Name DATE: Enter Date
Hidalgo County Precinct #3/123 November 7, 2008
Drainage Improvement Project
CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter cument
0002

REQUESTED POSITION TITLE: Enter New Position Title
(For new positions or redassifications)

Backhoe/Heavy Equipment Operator

%

REQUEST FOR:
B New position O Temporary Position [0 Pposition Redassification® [] Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ $ 31,086.00 $ 31,086.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Positicn to be funded from one of the following:

[ ] Current Department Budget 0O Annual Budget Cyde O Will Require Additicnal Funds
D Other
POSITION Type:

Full Time Employee E Part Time Employee EI
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:' Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt ]
Non-Exempt E Non-Exempt E

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essentiat)

Future Drainage Improvement Project

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 12/4/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Employee will be res| ible for efficientl ating a backhoe and other heavy equipment.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESQURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: QOassification and Salary Recommendation

1. T2 05)%

D FUNDING AVAILABLE IN DEPT. BUDGET YES D NO
2 |

DA N PERSONNEL PROCEDURES COMPLETED YES D NO
3. 1 o {7806

DA BUDGET PROCEDURES COMPLETED YES D NO
4. COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Persornel Adjustment Request Form

DBM 2007-001

Revised: 12/4/2007



HimaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name DATE: Enter Date

Hidalgo County Precinct #3/123 November 7, 2008

Drainage Improvement Project

CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current
0003

REQUESTED POSITION TITLE: Enter New Positicn Title
(For new positions or recfassifications)

Loader/Heavy Equipment Operator
L R

REQUEST FOR:
B New Position O Temporary Position [ position Redassification* [ Other
*Clvil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount: $ $ 31,086.00 $ 31,086.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget Annual Budget Cyde Will Require Additicnal Funds
| O O

D Other
POSITION Type:

Full Time Employee E] Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

[] e L]
Non-Exempt IZI Non-Exempt IZI

JUSTIFICATION/PRIORITY: (Explain why this positicn or adjustment request is essential)

Future Drainage Improvement Project

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 12/4/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Employee will be responsible for efficiently operating a loader and other heavy equipment.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

DA FUNDING AVAILABLE IN DEPT. BUDGET Py [
2 |

DA PERSONNEL PROCEDURES COMPLETED ves []wo
3, [ o

DA BUDGET PROCEDURES COMPLETED []/YS 0~
4. TCOMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DEM 2007-001

Personnel Adjustment Request Form
Revisnd: 12/4/2007



HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name DATE: Enter Date

Hidalgo County Precinct #3/123 November 7, 2008

Drainage Improvement Project

CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current
0004

REQUESTED POSITION TITLE: Enter New Position Title
(For new positions or redassifications)

Heavy Equipment Operator 111
L -~~~

REQUEST FOR:
I New Position 0] Temporary Position [J Position Redassification* [] Other
*Civil Service Positions are submitted to the Civil Service Commissicn.
POSITION SALARY REQUEST:
Salary Amount:  $ $ 31,086.00 $ 31,086.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget Annual Budget Cyde Will Require Additional Funds
| O (]

D Other
POSITION Type:

Full Time Employee m Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary |:| $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt ]
Non-Exempt E Non-Exempt IZ'

JUSTIFICATION /PRIORITY: (Explain why this position or adjustment request is essential)

Future Drainage Improvement Project

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-003 Reviged: 12/4/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Employee will be expected to operate motor graders and various heavy equipment. Clear/Clean or build bar ditches according to surrcunding ground

Elevations and availability of drainage.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT, BUDGET

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

W Ow
|D/vs[j~o
o= Ow

4. COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 12/4/2007



Hiparco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name DATE: Enter Date

Hidalgo County Precinct #3/123 November 7, 2008

Drainage Improvement Project

CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current
0005

REQUESTED POSITION TITLE: Enter New Position Title
(For new positions or redassifications)

Bulldozer/Heavy Equipment Operator

REQUEST FOR:
. New Position D Temporary Position D Position Reclassification® [:] Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ $ 31,086.00 $ 31,086.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

. Current Department Budget O Annual Budget Cyde D Will Require Additional Funds
O Other
POSITION Type:

Full Time Employee EI Part Time Employee I:I
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt ]
Non-Exempt E Non-Exempt IZI

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Future Drainage Improvement Project

HIDALGO COUNTY Personnel Adjustment Request Form
O8M 2007-001 Revised: 12/4/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Employee will be responsible for operating dozer at job sites throughout the County's facilities. Clearing and leveling drainage easements.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classificaticn and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. ) 210y

DA FUNDING AVAILABLE IN DEPT. BUDGET YES D NO
2 \

DA PERSONNEL PROCEDURES COMPLETED YES D NO
3. 11| 107408 !

DATE BUDGET PROCEDURES COMPLETED Yes [N
4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 12/4/2007



Hmarco Counrty
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name DATE: Enter Date

Hidalgo County Precinct #3/123 November 7, 2008

Drainage Improvement Project

CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current
0006,0007,0008

REQUESTED POSITION TITLE: Enter New Position Title
(For new positions or redassifications)

Truck Driver III
L
REQUEST FOR:
B new Position O Temporary Position O Position Reclassification® [0 Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ $ 27,756.00 $ 27,756.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

. Current Department Budget D Annual Budget Cyde D Will Require Additional Funds
D Other
POSITION Type:

Full Time Employee E Part Time Employee I:]
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt l—__l
Non-Exempt E Non-Exempt IZI

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Future Drainage Improvement Project

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 12/4/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Ability to operate large class truck, dump truck, water truck, tractor, sedan, flat bed truck and road patching truck. Loads truck; hauls dirt, gravel, caliche,

water, garbage, asphait and/or cther materials

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Qassification and Salary Recommendation

BUDGET & MANAGEMENT: Classificaticn and Salary Recommendaticn

1.

FUNDING AVAILABLE IN DEPT. BUDGET B{ES O ~o
2. 4

PERSONNEL PROCEDURES COMPLETED YES D NO
3.

BUDGET PROCEDURES COMPLETED D NO
4., COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Persomned Adjustment

Request Form
DBM 2007-001 Revised: 12/4/2007



HimarLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name DATE: Enter Date

Hidalgo County Precinct #3/123 November 7, 2008

Drainage Improvement Project

CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current
0009

REQUESTED POSITION TITLE: Enter New Position Title
(For new positions or reclassifications)

Excavator/Heavy Equipment Operator
“

REQUEST FOR:
. New Position a Temporary Position D Position Redassification* [J Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ $ 38,500.00 $ 38,500.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget Annual Budget Cycle Will Require Additional Funds
u O O
O other
POSITION Type:

Full Time Employee IZI Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positicns
Full Time Temporary I:l Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Buration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

D Exempt I:I
Non-Exempt |Z| Non-Exempt lZI

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Future Drainage Improvement Project

HIDALGO COUNTY Personnel Ad] Request Form
DBM 2007-001 Revised: 12/4/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Employee will operate excavator at existing drainage ditches. Knowledge in methods and procedures of excavation in the manner in which it is designed

while observing all safety rules.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1 S Q’ M
H FUNDING AVAILABLE IN DEPT. BUDGET D/)( D NO
2.
R D PERSONNEL PROCEDURES COMPLETED YES D NO
3, 1 7608
o ENT OF @DGET & EMENT, DATE \ BUDGET PROCEDURES COMPLETED D NO
4. COMMISSIONERS COURT APPROVAL DATE
IDALGO COUNTY Personnel Adjustment Request Form
gﬁ" 2007-001 Revised: 12/4/2007



Hiparco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name DATE: Enter Date

Hidalgo County Precinct #3/123 November 7, 2008

Drainage Improvement Project

CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current
0010,0011

REQUESTED POSITION TITLE: Enter New Position Title
(For new positions or redassifications)

Laborer-Drainage/Construction
L

REQUEST FOR:
- New Position D Temporary Position D Position Reclassification* O Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount: $ $ 22,880.00 $ 22,880.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Pasition to be funded from one of the following:

[ ] Current Department Budget D Annual Budget Cycle D Will Require Additicnal Funds
D Other
POSITION Type:

Full Time Employee EI Part Time Employee I:]
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt []
Non-Exempt [x]  Nonexempt [x]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Future Drainage Improvement Project

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 12/4/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Perform maintenance duties as directed. Perform basic clean up and maintenance of Hidalgo County.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

FUNDING AVAILABLE IN DEPT. BUDGET

I PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED

s 0Ow
e D

o= O

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
08M 2007-001

Personnel Adjustment Request Form
Revised: 12/4/2007



HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name DATE: Enter Date

Hidalgo County Precinct #3/123 November 7, 2008

Drainage Improvement Project

CURRENT POSITION TTTLE: Enter position Title CURRENT SLOT. #: Enter current
0012,0013

REQUESTED POSITION TITLE: Enter New Position Title
(For new positions or redlassifications)

Pipe Layer/Fitter
REQUEST FOR:
. New Position D Temporary Position D Position Redassification* D Other
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount:  $ $ 25,000.00 $ 25,000.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

. Current Department Budget D Annual Budget Cycle |:| Will Require Additional Funds
O other
POSITION Type:

Full Time Employee E‘ Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

[ eemn ]
Non-Exempt [X]  wNonexempt [x]

JUSTIFICATION /PRIORITY: (Explain why this position or adjustment request is essential)

Future Drainage Improvement Project

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 12/4/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

Employee will be laying storm drain pipes, have experience in concrete work.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1. 177 log
D FUNDING AVAILABLE IN DEPT. BUDGET Yes » [] N0
2. . /7 A
: rﬁf'x PERSONNEL PROCEDURES COMPLETED Yes [~
3. AKX ’m - W - 0 S
: ‘ ‘“-' ' BUDGET PROCEDURES COMPLETED YEes [] N0
4,  COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personned Adjustment Reguest Form

NRM 2007-001 Revised: 12/4/2007



