EXHIBIT A
REQUIREMENTS

HIDALGO COUNTY
REQUEST FOR PROPOSAL

Section 125 Voluntary Products
REP No: 06-339-10-25CGV
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Hidalgo County is inviting for sealed proposals from qualified * firms to provide for * . The County of Hidalgo
is seeking to enter into a * services contract(s) with a state-registered (Texas) * firm. The Hidalgo County
Purchasing Department will receive sealed envelopes containing proposals for the provision of “Section 125
Voluntary Products” as specified herein. Sealed proposals will be accepted until 9:30 A.M., Wednesday,
October 25, 2006. ANY RFP RECEIVED AFTER THAT DATE AND TIME WILL NOT BE
ACCEPTED AND WILL BE RETURNED UNOPENED.

The Hidalgo County Drainage District No. 1 Board of Director’s may, at their option, utilize the “Section
125 Voluntary Products” provider(s) selected by Hidalgo County for Hidalgo County Drainage District
No. 1. Should the Board of Director’s of Hidalgo County Drainage District No. 1 decide the firm(s)
selected as the Provider(s) are the same as the ones selected by Hidalgo County, the Provider(s) shall
offer Hidalgo County Drainage District No. 1 the same terms and provisions as it offers Hidalgo County.

Deliver Submittal to:

RFP No: 06-339-10-25CGV
Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department
Administration Building
100 E. Cano, 4" Floor
Edinburg, Texas 78539

The Submittal Envelope Must Show the RFP Number, Name and Acceptance Date.
The following outlines the Request For Proposal:
SECTION I GENERAL TERMS AND CONDITIONS

ADDITIONAL INFORMATION: Hidalgo County is requesting that sealed proposals must be routed to
Martha L. Salazar, CPPB, Purchasing Agent, at 100 E. Cano, 4™ Floor, Edinburg, Texas 78539. WRITTEN
QUESTIONS WILL BE ACCEPTED VIA FACSIMILE BY NO LATER THAN Wednesday, October 11,
2006, at 5:00 P.M. at (956) 318-2629. Responses will be sent to all applicants via facsimile by Friday, October
13, 2006 by 5:00 P.M. TELEPHONE INQUIRIES WILL NOT BE ACCEPTED.

PROPOSER’S AFFIDAVIT: Respondents to this RFP must submit a signed Proposer’s Affidavit (attached
herein in Exhibit “D”) certifying that the submission is (1) not the result of Collusion as described in the
Proposer’s Affidavit; (2) that the Respondent does not have a Conflict of Interest as described in the
Proposer’s Affidavit; or that the Respondent has not and will not attempt to lobby directly or indirectly as
described in the Proposer’s Affidavit.



SUBCONTRACTING: The successful submitter may not subcontract the award without the written
consent of the Commissioners’ Court of Hidalgo County.

SECTION II
RFP REQUIREMENTS

Request For Proposal: The required contents and limitations for the preparation of the RFP are
described in this section. Failure to provide the requested information or adhere to any County
limitations will result in disqualification of the submitted RFP. A total of one (1) original and seven (7)
copies of the RFP shall be submitted to the address on the cover letter, with the proposers name and
address clearly typed/printed on upper left hand corner and the proper notation clearly typed/printed on
the lower left hand corner of the envelope and/or package, "RFP NO.: 06-339-10-25CGV -
“SECTION 125 VOLUNTARY PRODUCTS?” in County's Purchasing Department, 100 E. Cano, 4"
Floor, Administration Building, Edinburg, Texas, on or before 9:30 a.m., Wednesday, October 25,
2006. NO FACSIMILES OR LATE ARRIVALS WILL BE ACCEPTED. ANY PROPOSAL
RECEIVED AFTER THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED.
OVERNIGHT MAIL MUST ALSO BE PROPERLY LABELED ON THE OUTSIDE OF
EXPRESS ENVELOPE OR PACKAGE WITH THE FOLLOWING REFERENCE: RFP NO.
06-339-10-25CGV - “SECTION 125 VOLUNTARY PRODUCTS?™.
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Contents: The required contents for the RFP are presented below in the order they should be
incorporated into the submitted document.

UNDERSTANDING THE PROJECT: This section should demonstrate the submitter's understanding
of the project needs, the work required, and any local issues or concerns. This description should be
concise, candid, and limited to 3 pages in length.

REQUIREMENTS:

Personnel and Staffing: The firm should provide an organizational chart for the project and a summary
paragraph of the project work to be performed by each proposed staff member. Biographic summaries
that highlight the experience relevant to the specific project responsibilities should be provided for all
proposed personnel. There is a one (1) page limitation for each biographic summary provided.

Required Certifications and Submittal: This section will contain any licenses and certifications as
required by the STATE OF TEXAS and HIDALGO COUNTY. Proposers should add copies of their
Professional Liability Insurance. i
DURATION OF CONTRACT: The infti‘é’fl‘{éliiﬁg‘f'\fhe contract shall be for: a) one (1) year with the
County’s option to renew for additional two (2) one (1) year contracts or, b) Multiple three (3) year rate
guarantee. In addition, any renewal must be delivered to the County of Hidalgo ninety (90) days prior
to renewal. Hidalgo County reserves the right to continue this proposal for an additional sixty (60) day
Grace Period at the end of the contract term.

SCOPE OF SERVICES: Hidalgo County is requesting sealed proposals from insurance carriers to
provide all the Section 125 Voluntary Products to the employees and employees’ dependents. The
insurance contract will encompass all project-related insurance services to the County of Hidalgo
including, but not limited to, the following:




