
EXHIBIT “A” 
STRUCTURE VALUATION AND INSURANCE APPRAISALS FOR HIDALGO COUNTY OWNED REAL ESTATE PROPERTIES/BUILDINGS

(i.e. replacement costs)
BID NO: 
Specifications, Requirements and Other Terms and Conditions

OVERVIEW:
Hidalgo County (hereinafter referred to as “COUNTY”) is soliciting bids for the “Structure Valuation And Insurance Appraisals For Hidalgo County Real Estate Properties/Buildings (i.e. replacement costs)” as listed in specifications that are one (1) year and older on an “As Needed Basis” for use in its financial reporting, property control, insurance placement, and proof of loss from an applicable real estate appraiser(s).  The initial tem of this contract shall commence upon award and fully executed contract for one (1) year with Hidalgo County’s Commissioners Court sole discretion to extend for two (2) additional-one year terms, subject to approval by the Commissioners Court under the same rates, terms and conditions. The scope of the work/services will encompass all aspects of Hidalgo County and requires extensive knowledge, experienced, appraiser(s) for the valuation and insurance appraisals for “Structure Valuation And Insurance Appraisals For Hidalgo County Real Estate Properties/Buildings (i.e. replacement costs)   The information provided in the Request For Bids (hereinafter referred to as “RFB”) is only to be used for the purpose of preparing a bid for “Structure Valuation And Insurance Appraisals For Hidalgo County Real Estate Properties/Buildings (i.e. replacement costs). Request For Bids will be accepted until 9:30 A.M., Wednesday, 2009.  ANY RFB RECEIVED AFTER THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED.

1. DISCLOSURE OF CONFLICT OF INTEREST:

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that any vendor, person, consultant or contractor considering doing business with Hidalgo County (“the County”) to disclose in the Conflict of Interest Questionnaire (the “CIQ”) attached as Exhibit D, the vendor, person consultant or contractor’s affiliation or business relationship that might cause a conflict of interest with the County.  By law, the CIQ must be filed with the Hidalgo County Clerk’s Office no later than the seventh business day after the date the person becomes aware of facts that require that statement to be filed.  The disclosure requirement applies to a person or business who contract or seeks to contract with Hidalgo County for the sale or purchase of property, goods or service.  Any purchase order or contract resulting from this process shall be considered null and void if the successful participant fails to comply with Texas Local Government Code Chapter 176.  Vendors, consultants, contractors and others who desire to conduct business with Hidalgo County are encouraged to refer to Texas Local Government Code Chapter 176 for the details of this law.  An offense under Texas Local Government Code Chapter 176 is a Class C Misdemeanor.

Please submit complete CIQ forms to the Hidalgo County Clerk’s Office locate at 100 No. Closner, Edinburg, Texas  78539-Hidalgo County Courthouse COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE RESPONSIBILITY OF THE PROSPECTIVE BIDDER.

2.
BIDDER’S AFFIDAVIT:

Prior Contract award, respondents to this RFB must submit a signed Bidder’s Affidavit (attached herein in Exhibit E) certainly that the submission is (1) not the result of Collusion as described in the Bidder’s Affidavit or that the Respondent has not and will not attempt to lobby directly or indirectly as described  in the Bidder’s  Affidavit.

3.
NON-DISCRIMINATION:  

Submitters, during the performance of this contract, will not discriminate against any employee or applicant for employment because of race, religion, sex, national origin or disability except where religion, sex, national origin or disability is a bona fide occupational qualification reasonably necessary to the normal operation of the contractor.

4.
PROCESSING TIME FOR PAYMENT:  

Submitters are advised that a minimum of thirty (30) days is required to process invoices for payment.

5.
ELECTRONIC TRANSMISSION OF BIDS:  

Hidalgo County's Purchasing Department will not accept telegraphic or electronically transmitted submissions.

6.
PROOF OF FINANCIAL AND BUSINESS CAPABILITY:

Submitters must, upon request, furnish satisfactory evidence of their ability to furnish products or services in accordance with the terms and conditions of these requirements.  Hidalgo County will make the final determination as to the submitter's ability.
7.
SUBMITTER DEFAULT:  

Hidalgo County reserves the right, in case of submitter default, to procure the articles or services from other sources and hold the defaulting submitter responsible for any excess costs occasioned thereby.

8.
RESTRICTIVE OR AMBIGUOUS REQUIREMENTS:  

It is the responsibility of the submitter to review the Request for Bid (RFB) packet and to notify the Purchasing Department if the requirements are formulated in a manner that would unnecessarily restrict competition.  Any such protest or question regarding the requirements or proposers procedures must be received in the Purchasing Department not less than seventy-two hours prior to the time set for the opening.  These criteria also apply to requirements that are ambiguous.
9.
HAND DELIVERED BIDS:  

Hidalgo County requires submitters, when hand delivering bids, to make sure that it is stamped with date and time by the County Purchasing Staff.
10.
SIGNING OF BIDS:   

In order to be considered all submittals must be signed.  Please sign the original in blue ink.
11.
WAIVING OF INFORMALITIES:  

Hidalgo County reserves the right to waive minor informalities or technicalities when it is in the best interest of Hidalgo County.

12.
SUBCONTRACTING:  

The successful submitter may not subcontract the award without the written consent of the Commissioners’ Court of Hidalgo County.

13.
TERM OF CONTRACT:

The initial term of this contract shall commence upon award for one (1) year, with Hidalgo County Commissioners Court sole discretion to extend for two (2) additional-one year terms, subject to approval by the Commissioners Court under the same rates, terms and conditions, subject to approval by the Commissioners Court under the same rates, terms and conditions.

Hidalgo County reserves the right to continue this bid for an additional sixty (60) day grace period at the end of the contract term for unforseen delay in award of new bid for next contract term, under the same rates, terms and conditions.

14.
DAVIS BACON ACT (if applicable):
All selected and awarded firms are required to include the Davis-Bacon Act when advertising and developing specifications (if applicable).

15.
REQUEST FOR BIDS:
The required contents and limitations for the preparation of the RFB are described in this section.  Failure to provide the requested information or adhere to any County limitations will result in disqualification of the submitted RFB. A total of one (1) original and three (3) copies of the RFB shall be submitted to the address on the cover letter.

16.
UNDERSTANDING OF THE PROJECT:

This section should demonstrate the proposers understanding of the project needs, the services required, and any local issues or concerns.  Briefly explain how long you have been organized and your business objectives. Explain how long you have been in business. This description should be concise, candid, and limited to 3 pages in length.
17.
BIDDER’S QUALIFICATIONS:

Hidalgo County is soliciting bids for the “Structure Valuation And Insurance Appraisals For Hidalgo County Real Estate Properties/Buildings (i.e. replacement costs)” as listed in specifications for use in its financial reporting, property control, insurance placement, and proof of loss from an applicable real estate appraiser(s.

18.
PERSONNEL AND STAFFING:  

The bidders should provide an organizational chart for the project and a summary paragraph of the project work to be performed by each proposed staff member.  Biographic summaries that highlight the experience relevant to the specific project responsibilities should be provided for all proposed personnel.  There is a one (1) page limitation for each biographic summary provided.  Information regarding the bidder’s credentials, education and experience with other entities is required and will be scored accordingly during the evaluation process.

19.
REQUIRED CERTIFICATES AND SUBMITTAL:  

This section will contain any/all licenses, registrations, permits, and certifications as required by the STATE OF TEXAS and HIDALGO COUNTY that you possess that deem you as qualified.  (if applicable)
If bidder cannot meet any of the following services/responsibilities, such exceptions must be noted on the company’s cover letter.

20.
SCOPE OF SERVICES:
Hidalgo County is seeking bids for the “Structure Valuation And Insurance Appraisals For Hidalgo County Real Estate Properties/Buildings (i.e. replacement costs)” that are one (1) year and older on “An Needed Basis” for use in its financial reporting, property control, insurance placement, and proof of loss.  Proposer(s) shall provide prices for professional services as indicated on specifications and requirements of RFB.

· Bidder(s) submitting bids(s) do so entirely at their expense.  There is no expressed or implied obligation by Hidalgo County to reimburse any firm or individual for any costs incurred in preparing or submitting bids, preparing or submitting any additional information requested by Hidalgo County, or for participating in any selection interviews (if applicable).

· To provide valuations and insurance appraisals of any/all properties/buildings that are one (1) year and older as listed on exhibits on an “As Needed Basis”.   Other and/or Additional properties/buildings not stated in exhibit may be added and/or included throughout the duration of the contract term.
· Provide Hidalgo County with a comprehensive real property/building record for each item as follows:


a.  Property name, location, tax ID


b.  Square footage


c.  Condition


d.  Status


e.  Normal useful life


f.  Actual cash value


g.  Replacement value


h.  Functional replacement value as defined in the Insurance Services Offices

· The services provided by the real estate appraiser(s)  shall include, but are not limited to:

1. Inspecting property/building, property/building records and interviewing key personnel to ensure a complete valuation.

2. Preparing a comprehensive narrative report describing the scope, procedures, and definitions used in the services performed.

3. Provide three (3) complete final reports in hard copy including all specified requirements and a corresponding computer file in MS Excel or Access Format.

· All contract work, including final reports, shall be completed within ninety (90) days of the contract execution date.


· The successful bidder(s) shall have a minimum of ten (10) current years of experience in the    
valuation and appraisals of commercial and/or governmental real property.

· The successful bidder(s) shall have successfully completed a minimum of five (5) projects of similar size and cope as the work described in RFB.

· The successful bidder(s) shall be financially solvent and have the means to complete all required contract work without pre-payments.  
· The successful bidder(s) shall have adequate licensed and certified staff to perform all contract         
work within the contract time.

· Provide a brief history of your firm, including all names and business addressed under which your firm has operated as requested under #16-RFB- Requirements-Understanding Of Project.

· Identify the professional staff members who would be performing the work, listing their qualifications, experiences, and licenses, certifications as requested under #17-RFB- Requirements-Personnel and  Staffing.

· Provided references from the five (5) latest projects of similar size and scope to this project, including the contract manager name, address, telephone, and fax numbers.

· Provide your firm’s latest financial statements.

· In addition Hidalgo County may make such investigations it deems necessary to determine the ability of the bidder(s) to perform the work.  The bidder(s) shall furnish to Hidalgo County, within five (5) days of request, all such information and data for this bidder as may be requested.  Hidalgo County reserves the right to reject any bids if the evidence submitted by or investigation of, such bidder(s) fails to satisfy Hidalgo County that such bid(s) is properly qualified to carry out the obligations of the RFB and to complete the work therein.
· Bidder(s) shall provide prices for the base bid (Structure Valuation and Insurance Appraisals For Hidalgo County Owned Real Estate Properties/Buildings (i.e. replacement costs).

 Option #1-Structure Valuation and Insurance Appraisals For Hidalgo County Owned Real Estate Properties/Buildings yearly up-date: Provide prices to update property valuations and insurance appraisals after one (1) years of completion and County acceptance of the base bid work.  Up-date work shall be completed and acceptance date.   Payment shall be made for Option #1 upon completion of work and County acceptance of the up-dated real property valuation and insurance appraisals reports.

Option #2 -Bidder(s) may provide a price for (Structure Valuation and Insurance Appraisals of all county owned property/buildings (i.e. replacement costs) contained within the real property/building.   The price for Option #2 shall reflect a five thousand ($5,000.00) dollar per item threshold, above which will entail a specific appraisal calculation, and below which will be assigned a grouped value of all items below the threshold within the property.

Hidalgo County in its sole discretion, may elect to award the Base Bid only, or the Base Bid plus Option #1 and/or Option #2. Hidalgo County also reserves the right to award a separate award/contract for Option #2.  
21.
BIDDER(S) ARE TO PROVIDE A FEE SCHEDULE WITH THIS SUBMITTAL:

Bidder(s) are to provide a bid on bid page based on the scope of services/work requested.

All/Any costs and expenses associated with the preparation and submission of (bids, proposals and/or quotes) shall be the responsibility of the bidder and not reimbursements for such charges or expenses shall be passed onto Hidalgo County.

22.
NUMBER OF COPIES TO BE SUBMITTED:  

Hidalgo County requires one (1) original submittal and three  (3)  copies.
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