Himmarco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: ELECTIONS DEPARTMEHT DATE: 12/22/08
CURRENT POSITION TITLE: DATA PROCESSOR CURRENT SLOT. #: T—-88
T-95

REQUESTED POSITION TITLE: DATA PROCESSOR T-100
(For new positions or reclassifications) T-103
REQUEST FOR:

J  New Position &) Temporary Position ] position Redassification* Other __ EXTENSION
*Civil Service Positions are submitted to the Civil Service Commission.
POSTTION SALARY REQUEST:
Salary Amount:  $ —0- $ 16,640 X 4 $ 16,640 X 4 = 66,560.00

Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

D Current Department Budget |_—_| Annual Budget Cycle ﬂ Will Require Additicnal Funds
O Other

POSITION Type:

Full Time Employee D Part Time Employee I:l 8.00 PER HR.

Object 113 Object 114

Enter hourly rate for temp. positicns
Full Time Temporary E' Part Time Temporary D $ 8.00 X 2080 - 16,640.00

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
01/05/09 06/30/09 MON-FRI _8:00AM-5:00PM_40HRS 6 MONTHS
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt @ Exem.pt [:l
Non-Exempt E Non-Exempt El
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
—
TEMPORARY DATA PROCESSOR: BEGINNING JAN. 5, 2009 THE TEMPORARY DATA PROCESSOR

POSITIONS ARE VITAL TO THE ELECTIONS DEPARTMENT BECAUSE THEY ARE ASSISTIRG IN
MEETING THE DEADLINES IN POSTING ALL NEW VOTER REGISTRATION APPLICATIONS

RECEIVED AFTER THE OCTOBER 6, 2008, GENERAL ELECTION DEADLINE. THEY ARE ALSO KEY
IN HELPING PREPARE FOR THE 2009 CITY/SCHOOL ELECTIONS.

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSTITION: Brief job description and attach a copy of the new job description.

sdfsdfsdf SEE_ATTACHEMENTS

POSITION RECLASIFICATION: Explain change and /or Increase in duties and responsibility. (Attach new job description)

N/A

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

N/A

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

~

BUDGET & MANAGEMENT: (assification and Salary Recommendation

1¥aalpe
DATE FUNDING AVAILABLE IN DEPT. BUDGET D YES D NO
HUMAN RESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED D YES D NO
3
DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED D YES D NO
4, COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/2/2007



HinaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: ELECTIONS DEPARTMENT (130 DATE: 12/22/08

CURRENT POSITION TXITLE: DELIVERY DRIVER CURRENT SLOT. #: T-108

REQUESTED POSITION TITLE: DELIVERY DRIVER
(For new positions or reclassifications)

%

REQUEST FOR:

O New Position v Temporary Position [ Position Redassification* [ Other EXTENSION
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount: & -0- $ 16,640.00 $_ 16,640.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [] Annual Budget Cycle Will Require Additional Funds
O Cther
POSITION Type:
Full Time Employee D Part Time Employee [:I 8.00 PER HOUR
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary Part Time Temporary D $ =
Cbject 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
01/05/09 06/30/09 MON/FRI 8:00AM-5:00PM 40HRS 6 MONTHS
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exemnpt IZI Exempt I:I
Non-Exempt D Non-Exempt @
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
TEMPORARY DELIVERY DRIVER: IT IS VITAL TO EXTEND THE POSITION OF TEMPORARY DRIVER

IN THAT THE GENERAL ELECTION REQUIRES A MASSIVE BREAR-DOWN OF EQUIPMENT, SUPPLIES

ION _OF SUCH FROM THE MAIN BUILDING TO THE WAREHOUSE.

HIDALGO COUNTY Personnel Adjustment Request Form
OE8M 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.
sdfsdfsdf SEE ATTACHEMENTS

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description)

N/A

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.
N/A

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

T o L

(2

_

DEP, ENT HEAD ) DATE i FUNDING AVAILABLE IN DEPT. BUDGET 0O Yes [:| NO
2. sdfgsdfg

HUMAN RESQURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED O v [Qwo
3

DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED O yes [Jno
4, COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustment Request Form
OBM 2007-001 Revisex): 8/7/2007



95620857009 PRECINCT 3 PAGE ©01/82

Hinarco County
Personnel Adjustment Request Form

I S . : ;'2
OEPARTMENT NAME/NUMBER: Enter department Name R —— DATE: Enter Dote —
Hidalgo County Predinct #3/123 December 19, 2008

CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current
. Office Clerk TO66

REQUESTED POSTTION TITLE: Enter New Position Title
(For new positions or redassifications)

REQLEST FOR:
O New position B vemporary Position [ position Redlassifications [J Other
*Qvi Service Posttions are submitted to the CIvil Service Commisstan,
POSITION SALARY REQLIEST:
Solary Amount: ¢ $ $ —_
Qurrent Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from cne of the following:
. Current Department Budget [‘_‘l Annual Budget Cycle D Wil Require Adgitionat Funds
O other
POSITION Type:
Full Time Employee D Part Time Employee D $8.50 Hr.
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary IE Part Time Temporary D $
Object 121 Object 122 Hourly Rate * 2,080 hrs, per year = Anngal Salary

TEMPORARY POSITIONS:

Start Deve End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etx.)

CIVIL SERVICE: FLSA:

[ - []
Non-Exempt @ Non-Exempt lz'

JUSTIFICATION/PRIORITY: (Explain why this posftion or adjustment request Is essential)
Office employee to help out with extra work around the office.

HIDAVGO COUNTY Persanne! Adpustment Requert Form
08M 200700 Revized: 12/4/2007



PAGE 02/82
12/23/2088 13:55 9562857083 PRECINCT 3

NEW POSXTION: 8riof Job deseription and attach a copy of the new fob description,

Answer telephones and direct phone calls to appropriate staff members,
Prior locations, performs light clerical work

Greets visitors and directs to

POSITION RECLASIFICATION: Explain change and /or Increase in duties and responsibility. (Attach new Job description)

COMMENTS: (Any commants you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Qassification and Salary Recommendation

1 N D0 z,g[zg/ﬂé
DEP; ENT HEAD DATE FRUNDING AVAILABLE IN DEPT, BUDGET

O Ow
2

HUMAN RESOURCES DIRECTOR OATE PERSONNEL PROCEDURES COMPLETED O [Ow
3.

DEPARTMENT OF BUDGET & MANAGEMENT

DATE BUDGET PROCEDURES COMPLETED D YES D NO
4. OOMMISSIONERS COURT APPROVAL PDATE
Form
HIDALGO COUNTY Personnel Agjustment Request
D&M 2007-001

Revised: 12/412007



Hmavrco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name

DATE: Enter D
HIDALGO COURTY PCT. 2 / 122 12/23/2008
CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current
MATNTENANCE I #006 —~ TO57
~iT058

REQUESTED POSITION TITLE: Enter New Position Title
(Fer new positions or reclassifications) - T059

REQUESY FOR:
[ New Position 03 Temporary Pesition O position Reciassifications [ Gther

*Civil Servica Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: ¢ $19,760.00 $ $
Current Budgeted Salary Proposad Budgeted Salary Net Change

Position to be funded from cne of the following:

Current Department Budget D Annual Budget Cyde D Will Require Additional Funds
O Other
POSITION Type:

Full Time Employee I:l Part Time Employee D
Obfect 113 Object 114

Enter hourly rate for temp. pesitions
Full Time Temporary Part Time Temporay || ¢ 9.50 X 2,080 = 19,760.00

Object 121 Chject 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
01/05/2009 07/05/2009 8:00 AM - 5:00 PM 40 6 months

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt L__| Exemnpt D
Non-Exempt Non-Exempt

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essantial)
Individual will gserve as general maintenance duties for the precinct,

HIOALGO COUNTY Personnal Adjustment Request Form
08M 2007-001 Revised: 127472007



NEW POSITION: Brief job description and attach a copy of the new job description,

SEE ATTACHED JOB DESCRIPTION

POSITION RECLASIFICATION: Expiain change and Jor Inarease In duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classificaticn and Salary Recommendation

12/23/2008

DEPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT, BUDGET YES D NO
2 . —_—

HUMAN RESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED D YES D NO
3.

DEPARTMENT OF BUOGET & MANAGEMENT DATE BUDGET PROCEDURES CUMPLETED 0O e D NO
4.  COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY Personnel Adjustimen® Request Form
DAM 2007-001 Revisec: 12/4/2007



HinarLco County
Personnel Adjustment Request Form

CURRENT SLOT. #:

* Depuy Cler K 130002~ 1004,5To03,

REQUESTED POSITION TITLE: D_e PUd"‘l Q (’ef L To0 3,T WL-\

(For new positions or reclassifications)

REQUEST FOR:

D New Position Temporary Position D Position Reclassification* Other b —?V\
y

*Civil Service Positions are submitted to the Civil Service Commission. :Pos‘ -h Oh

POSITION SALARY REQUEST:
$ —2080096 - D = ¢ a% §QQ,Q( »q s a(),gl)(),aa X ‘{:‘&3,96000
Prop: Budgeted Salary et Change ?(,

Salary Amount:
Current Budgeted Salary

Position to be funded from one of the following:
D Current Department Budget [Q Annual Budget Cycle D Will Require Additional Funds

Other  County Clerk Archive Account #1100-415-40-180-002-0

POSITION Type:
Full Time Employee D Part Time Employee D
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary Part Time Temporary D $
Chject 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
01/05/09 06/30/09 Mon-Fri/8-5 40 hours per week 6 Months
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FALSA:
Exempt Exempt r__'

Non-Exempt D Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

0L WY 6T 330 agy
3P40 L39ang
ALNNOD 051vaiy

employees needed to back scan court records

7[




NEW POSITION: Brief job description and attach a copy of the new job description.

scanning, data entry, filing

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

qg
aIH

<D
S >
HUMAN RESOURCES: Classification and Salary Recommendation _-
w Mmoo
-~ o
e
mo
3 a4
b= oF
S m =
|
(7]
BUDGET & MANAGEMENT: Classification and Salary Recommendaticn
1 2
DEPAR'IMENTHED DA FUNDING AVATLABLE IN DEPT. BUDGET YES D NO
2.
HUMAN RESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED D YES D NO
3
DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED |:| YES D NO
DATE

4, COMMISSIONERS COURT APPROVAL



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER:

+no-|" ka“ 010
Psst Depuhy Clevk. ToG8, To 64, TOFo

REQUESTED POSITION TITLE: (For new positions or reclassifications)

CURRENT POSITION TITLE:

REQUEST FOR:
D New Pasition %mpcrary Position D Positian Reclassification D Additional Duties {or Parity) Adjustment
POSITION SALARY REQUEST:
Salary Amount: $ 22’, EO . [Q $ 2, 9‘70 00 $
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from cne of the following:
[J  Cument Department Budget g( Will Require Additional Funds
D Other
POSITION Type:
Full Time Employee D Part Time Employee L___] .
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary Part Time Yemporary D $
Object 121 Object 122 Hourly Rate / 2,080 hrs. per year
TEMPORARY POSITIONS:
Joan, 1. 20A Juve, 3. QQDCI_M_E!;L_-' "512_& ﬂﬁlgugdy (2 wp.
Start Date End Date Working Days & Ho Hours Pdr Week Ouration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt z Exempt E]
Non-Exempt [:] Non-Exempt @
N/A D

JUSTIFICATION: (Explain why this position or adjustment request is essential) '
o assist w allwiahing cunrvent glaffivg Grchihons < ncreased
_Woklpad m e ol U

HIDALGO COUNTY Personnel Adjustment Request Form
Department of Budget & Management Rewised: 02/192007



CURRENT JOB DESCRIPTION: (Summary) — For salary adjustments, attach a copy of the revised current job description

sce aftached Job descriptiom

NEW JOB DESCRIPTION: (Summary) - For new positions, attach a copy of the new job description

IF POSITION RECLASSIFICATION: List additional duties or explain increase in responsibility (or provide attachment)

IF REQUESTED ADJUSTMENT IS FOR PARITY, LIST PARITY POSITION/S:

COMMENTS: (Any comments you wish to make regarding this request)

Human Resources/Budget& Management Classification and salary recommendation

L . _Jo/H /08 IZ/NO

DYPARTMENT HEAD DATE FUNDING AVAILABLE IN OEPT. BUDGET D YES
2.

HUMAN RESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED D YES D NO
3.

OEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED D YES D NO
4. COMMISSIONERS COURT APPROVAL DATE
HIDALGO COUNTY P [/ Foem

Ocpwtment of Budget & Mandgement Rovised: 0271472007



Hmarco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: S o

PRECINCT 1 - 121 DECEMBER 22, 20
CURRENT POSITION TITLE: CURRENY SLOT. »:
TRUCK DRIVER [LL 121-001-T022
REQUESTSD POSITION TITLE:

(For new pocitions or redasuifications)

REQUEST FOR: w

[] NewPustion Q/Tempcmy Position [ rosttion Reclassificatian* XX Otner _EXTENSION (
¢Vl Service Positions are submitted to the Owil Service Commission. POSTTLON
POSTTION SALARY REQUEST:

Current Salary Budgeted Salary Change

Position o be Ainded from one of the following:

X Currant Cepartment Budget [ Annual Budgst Cyde O will Require Additional Funds
0 Other
POSITION Typa:

Fun Time Employee D Part me Emoioyee {:]
Objeee 113 Object 114

Enter hourly r3te for tomp. posthons
Ful Tume Temporsry [X] Pt Time Temporary || ¢ 12.00 / $24,960.00

Cbject 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annusl Satary
TEMPORARY POSITIONS:
01/01/2009 6/30/2009 M - F / Bhrs.per day/40 week 6 Months

Start Oate End Dste Wortking Days & Kours Hours Per Week Duration (2 weeks, 3 mo
CIVIL SERVICE: FLSA: —_
Exemoe (3 exem -

Nen-Exempt D Non-Exempt E
NA |:|

JUSTIFICATION/PRIGRXTY: {Explain why this position or sdjustment request is 29serbai)

_Sanitation Department needs to replace a permanent employce that currvently

was_under FMLA and Absence Control Policy. This position nveds tu continue

servicing the Precinct due to }‘i“n!—?titllelitﬁ' high demand.

2IDALE0 OUNTY Smrsonel Adpanme
3004 2707-001 Re



mmwmmpMMMamdmmmd&mm

Llhis o position drives and isures proper quintenance of iarpe-class CYruCks Ll

other equipment.,  This is a responsible pusition that may invelve minimal i

fhis is a skilled labor jnvalved in the operation or large
trucks within

POSITION ARCLASIFICATION: Explain changa and jor incresse in duties and responsibility. {Attach new jab description

o supervision.

NJA

ADOITIONAL DUTTRS: Exntain reason for additional duttes ard atrach st of edditional dubles.
N/A

COMMIENTS: {(Any comencnts you wish to make -egarding this request)

This employee has the ability to operate larype class trucks, pick up trucks

large tlat bed truck, roll off containter and road patching truck. Lup Loye

assipgned other duties other thapn those listed,

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Qassification and Salary Recomrendation

Rk ' CUNDING AVAILABLE IN OEPT RUDGET v
S
HUMAN RESOURCES DIRILTOR DATE PEASONNEL PROCEDLRES COMPLE TED D ]
1 o
EPARTITENT OF BUDGET & MANAGRWENT . CATE SUDGET PAOCEDUALS COMPLETED g
4. “TOWPISSIONERS COURT APPROVAL =afe - T -
rerscrnd Mdps

AMMED COUNTY
O9M 20G7-mm



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: judge Mario E. Ramirez, Jr., Juvenile Justice Center - 330 JUV P DATE: 12/19/08

CURRENT POSITION TITLE: JCCC MONITOR CURRENT SLOT. #: T009, T010

REQUESTED POSITION TITLE: JCCC MONITOR
(For new positions or reclassifications)

REQUEST FOR:

O new position Temporary Position O  Position Reclassification®

Other Extention
*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  § 0.00 s 5,850.00 x 2 s 11,700.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds

Other  1294-423-00-330-012-8-XXX

POSITION Type:
Full Time Employee |:| Part Time Employee I:I $7.50
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary [ | Part Time Temporary S 7.50 X 780 = 5,850.00

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
1/1/09 6/30/09 Shift varies 6 months
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA: g -
Exempt Exempt D ,_Q" ccn o
(-] o >
Non-Exempt D Non-Exempt 5 rt.?‘ 'o
- QO
N/A [:l oo
B Tmo
3 -c
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential) [V g ‘_1.,
=4
Continuation of program and workload g
HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001

Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See copy of Job Description- + filling, regutar office duties, assist Coordinater of the JCCC Program

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

o wmXx
HUMAN RESOURCES: Classification and Salary Recommendation ';; g g
&y
Mo
- O
~ Ky
3 mc
—— =
m
o]
BUDGET & MANAGEMENT: Classification and Salary Recommendation ~
12/19/08
DEPARTMENT HEAD D R ) DATE FUNDING AVAILABLE IN DEPT. BUDGET YES D NO
2.
HUMAN RESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED |:| YES D NO
3.
DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED D YES D NO
4. COMMISSIONERS COURT APPROVAL DATE

HIDALGO COQUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



4

Himarco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: );:dge Mario E. Ramirez, Jr., Juvenile Justice Center — 330 JUV P DATE: 12/19/08

CURRENT POSITION TITLE: JCCC MONITOR CURRENT SLOT. #: T053, T054, TO5S

7056
REQUESTED POSITION TITLE: JCCC MONITOR
(For new positions or reclassifications)
REQUEST FOR:
O new Position Temporary Position O position Reclassification® Other Extention
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
Salary Amount: 0.00 s 5,850.00 x 4 s 23,400.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following:
Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds
Other 1100-423-60-330-002-0-XXX
POSITION Type:
Full Time Employee I:] Part Time Employee I:I $7.50
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary | | Part Time Temporary $  7.50 X 780 = 5,850.00
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POS{TIONS:
1/1/09 6/30/09 Shift varies 6months
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 mg?, etc.)
o o
CIVIL SERVICE: FLSA: | 25
Exempt Exempt D :‘: g >
m o
Non-Exempt l:] Non-Exermnpt w 4o
oo
N/A 2 mo
[] = 32
o =
— r‘,?l —
JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential) o ~<
[ =)
Continuation of program and workload

HIDALGO COUNTY Personnel Adjustment Request Form
0BM 2007-001

Revised: 8/2/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See copy of Job Description- + filling, regular office duties, assist Coordinator of the JCCC Program

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

SEE
I : S o
HUMAN RESOURCES: Classification and Salary Recommendation D os
[N 2_—)
m
w [
& o
3 ne
nc
=z
— _‘—?_ =
28
BUDGET & MANAGEMENT: Classification and Salary Recommendation
1. 12/19/08
EPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET ves [ no
2.
HUMAN RESOURCES DIRECTOR DATE PERSONNEL PROCEDURES COMPLETED O vs ([Jnwo
kX
DEPARTMENT OF BUDGET & MANAGEMENT DATE BUDGET PROCEDURES COMPLETED D YES D NO
4. COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY Perscnnel Adjustment Request Form
Revised: 8/7/2007

0BM 2007-00%



