Hivarco County
Personnel Adjustment Request Form

DATE: March 24, 2009

DEPARTMENT NAME/NUMBER: Liiqalqo County Sheriff's Office

CURRENT posITION TITLe: INMate Intervention Specialist CURRENT sLaT, #: 015-012 -

REQUESTED POSITION TITLE:
(For new positions or reclassifications)

REQUEST FOR:
] New position [0 Temporary Position [ position Reclassification* other Deletion

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

W
s DL L B o (44,1800 >%u5

Salary Amount:
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

D Current Department Budget D Annual Budget Cycle E] Will Require Additional Funds
T oner SOl fonds will by anailable as a reswlt fpm delefed
POSUHON. &S
POSITION Type:
Full Time Employee Part Time Employee |:|
Object 113 Object 114

Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary |:| $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt I:l Exemnpt D
Non-Exempt Non-Exempt

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

After reavaluation of this newly created position, it has been determined by Jail Management Personnel

that the Sheriff's Office Audult Detention Center would be better served by adding a commissary clerk

instead of the Inmate Intervention Specialist.

HIDALGO COUNTY Personnel Adjustment Request Form
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NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

The Sheriff's Office will be submitting a request for a new position in the Commissary Section at the

Adult Detention Center

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1 3/24/09

EPARTMENT HEAD DATE FUNDING AVAILABLE IN DEPT. BUDGET 543 D NO

. ) o Q- W«»)/M& 04-01-04
N RESOUR DATE PERSONNEL PROCEDURES COMPLETED [&ves [ no
mm@, oo Joif 0§

DEPARTMENT OF BUDGET & I{lSJAGEM DATE[ | BUDGET PROCEDURES COMPLETED YES [] NO

w

4, COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY Personnel Adjustment Request Form
Revised: 12/4/2007
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Hiparco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Liqa|qo County Sheriff's Office DATE: 03/25/09

CURRENT POSITION TITLE: CURRENT SLOT. #:

05-013

REQUESTED postTion Trme: Commissary Clerk
(For new positions or reclassifications)

REQUEST FOR:

New Position D Temporary Position D Position Reclassification* D Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Safary Amount:  $ : s 25.411.00 s 25.411.00

Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:
=] Current Department Budget [[] Annual Budget Cycle O Will Require Additional Funds

oter  Will be funded with iail commissary funds.- FUNLS owolable Srove
- ddeted Thmatt Thitwedionist Pisiion - s
POS Type:

Full Time Employee Part Time Employee E’

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary |:[ Part Time Temporary [:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt [l

Non-Exempt Non-Exempt

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

The Hidalgo County Adult Detention Facility Commissary Section is currently experiencing staffing

problems due to the increase in accountability and oversight duties which the clerks are now

responsible for. The Detention Facility Commissary Section is requesting one (1) additional position

(Commissary Clerk), to accommodate the additional work load.
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NEW POSITION: Brief job description and attach a copy of the new job description.

Provides services to inmates involving the sale and distribution of commissary items, indigent welfare

items, recreational and rehabilitation supplies to inmates detained at the Hidalgo County Jail.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

| 4 i 3hs/es
ARTMENT HEAD v DATE - FUNDING AVAILABLE IN DEPT. BUDGET YES [] NO
_ %ﬁw CM%) 04 02-04

—

2
ESOURC ECTOR DATE, PERSONNEL PROCEDURES COMPLETED CTyves [wo
; ﬁz 61 / A
DEPARTMENT OF BUDGET & M@GEMEW paTdl 1 BUDGET PROCEDURES COMPLETED D/é [ no
4, COMMISSIONERS COURT APPROVAL DATE
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