HiparLco County
Personnel Adjustment Request Form

PCT NO. 4- DRAINAGE IMP PROJECT/ 124-036

DEPARTMENT NAME/NUMBER: DATE: 04/03/2009

CURRENT POSITION TITLE: N/A CURRENT SLOT, #: 024

REQUESTED POSITION TITLE: ENGINEERING TECHNICIAN 1l
(For new positions or reclassifications)

REQUEST FOR:

New Position D Temporary Position [:| Position Reclassification* [:] Other —

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: $ -0- $ 39,083.00 $ 39,083.00
Current Budgeted Salary Proposed Budgeted Salary Net Change
Position to be funded from one of the following:
El Current Department Budget [:] Annual Budget Cycle D Will Require Additional Funds

Other SURPLUS FUNDS AVAILABLE FROM DELETION OF DRAFTING TECHNICIAN Il POSITION, SLOT # 013

POSITION Type:
Full Time Employee Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary |:| Part Time Temporary [:I $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt [:] Exempt I:]
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
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DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

NIA

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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HIDALGO COUNTY

Job Title:  Engineering Technician I FLSA Status: ~ Non-Exempt

Department: | A4 : Civil Service Status: Non-Exempt
JOB SUMMARY '
. Under direction, the Engineering Technician II performs complex responsible sub-professional

.

Supervisor provides occasional instructions; advice, answers questions when necessary, and
reviews work occasionally upon completion. A registered professional Engineer or Designer
supervises design activity. Employee must have ability to perform effectively with little
alpmﬁsionhwﬁomworkshimﬁomhavhg@viaﬁomandhmguhdﬁes;muabcabhw
interpret engineering field data and incorporate such data into design plans; ability to plan and
supervise the work of lower level aides ’ :

civilenghweringworkinsupportofthedepammntagtiviﬁw;andomerrelatedworkasrequimd.

ESSENTIAL DUTIES AND RESPONSIBILITIES
. Performs calculations and drafting for design work; includes production of quantity
ama;kghydmuﬁcmmadmyd&dgnphm,mﬂhystqdiw,ﬁgmoﬁwuymm
control, fighting/signal plans. :.
UmAmoCAD'soﬁwmw‘pmpm&draﬁenghieeringphmandmﬁles;dmwchmson
aaﬁs&cddam,andupdate&mvisestorm,wateraxﬂbasempsandoﬂmmpssuchas
.o beardmaps,annwmﬁonmps,mastq-aﬂasandaddmmps.
. 'MayuseCivWSmwy,Emhworkx,D&ﬁgmmM,COGO,mdotbammcﬁwgmphim
+ design programs,
Provides information. to the public regarding utilities, easements, fences, right-of-way
addresses and flood zones, :
Learns additional automated design tools, . :
Preparesanddmﬂséugineeringphmandpmﬁhs,bothwmpﬂeﬁzedmdﬁeehand.
May review own work and work done by others in the section for drafting and calculation
errors, ~ :
Performs surveys and ficld work such as inspecting; prepares field notes; designing of
presentation maps for other departments
Works on the reprodiction of plans; record keeping of plans. May file and make copies;
updates and arranges filing systems, ~
Information research for other departments, including utilities, right-of-way, structural,
. architectutdl, and mechanical information. ‘
Writes general notes, specifications, and special provisions. _
May attend specialized design schools, .
May schedule, coordinate and prepare plans and documents for public hearings.
Ability to work well with others, "



ESSENTIAL DUTIES AND K& & WRILITIES (CONT)"
. Regular attendance is a must. ,
Performs such other duties as may be assigned.

QUALIFICATION REQUIREMENTS

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. These requirements listed below are representative of the knowledge skill, and ability
required. Reasonable accommodations may be made to enable individuals with disabilities to perform
the essential functions. Must bave beckground knowledge of using AUTOCAD software and
preparation of design plans. Knowledge of other equipment use includes printers and plotters,
_-calculator, drafting tools, copier, surveying instrument, and measuring equipment, Must also have
some background knowledge on Subdivision Rules and Regulations and preparation of Subdivision
plans.

EDUCATION and/or EXPERIENCE S
- High School diploma and an Associate Degree from a Technical Institute, CAD
intermediate level certification and 4 years experience in Computer Aided Drafting and
Civil Engineering design '

CERTIFICATES, LICENSES, REGISTRATIONS
Employee must have proof of a current valid Texas Motor Vehicle Operators license and
Must be able to be insured by the County’s insurance carrier.

OTHER SKILLS AND ABILITIES .
- Bmplqyeemybeassigmdotherdutiesinaddiﬁontothoselisted;dmiesmaychange
according to the changing needs of the County. :

'PHYSICAL DEMANDS .
The Physical demands described here are representative of those that must be met by an employee to
successfully perform the essenitial functions of this job. Reasonable accommodations may be made to

- cnable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is required to sit and talk ot hear. The
employee is required to stand; walk; use hands to finger, handle or feel objects, tools or controls,
reachwithhandsandaxmsapd.stogp or kneel.

The employee must occasionally lift and/cr move up to twenty-five (25) pounds. Specific vision
abilities required by this job inchide close vision, distance vision, peripheral vision, depth perception
and the ability to adjust focus. '

‘WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee
encounters while accommodations may be made to enable individuals with disabilities to perform the

-2-



essential functions.
The noise level in the work environme:~# is-usually moderate.

SAFETY REQUIREMENTS
Maintain physical condition appropriate to the performance of assngned duties and responsibilities,
which may include the following:

. Sitting for extended periods of time
. Maintain mental capacity, which permits:

. Making sound decisions and using good judgment

. Handling financial affairs effectively and honestly
. Maintaining confidentiality
. Demonstrating intellectual capabilities.

Eﬂécﬁvelyhandleaworkenvironmentandoqnditions,whichinvolve:
. Working closely with others
Working in a multi-task environment,

Maintain effective audio-visual discrimination and perception peeded for:
. ‘Making observations : .
- R l. .m 'I.
Operating assigned equipment
Comnmueanngwnhothers.

ACCIDENT PREVENTION PROGRAM
" Required to follow all departments’ safoty regulations.



HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: pCT NO. 4- DRAINAGE IMP PROJECT/ 124-036 DATE: 04/03/2009

CURRENT POSITION TITLE: DRAFTING TECHNICIAN I CURRENT SLOT. #: 013

REQUESTED POSITION TITLE: N/A
(For new positions or reclassifications)

REQUEST FOR:

] New Position [ Temporary Position [ Pposition Reclassification* (] Other DELETION OF POSITION
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

$ 36,750.00 $ -0- $ (36,750.00) - SURPLUS
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

O Current Department Budget |:] Annual Budget Cycle | Will Require Additional Funds

Other SURPLUS FUNDS WILL BE MADE AVAILABLE FROM DELETION OF POSITION

POSITION Type:
Full Time Employee Part Time Employee EI
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary |:’ Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt D
Non-Exempt Non-Exempt
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
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HIDALGD COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

NIA

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

N/A

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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DRAFTING TECHNICIAN II
GENERAL DESCRIPTION
Performs advanced and/or supervisory (senior-level) drafting work. Work involves planning, organizing,
and reviewing work projects; compiling and organizing engineering and drafting data; designing structures;
and tracing, inking, and detailing plans, structures, or maps. May plan, assign, and/or supervise the work of

others. Works under minimal supervision with considerable latitude for the use of initiative and
independent judgment.

EXAMPLES OF WORK PERFORMED
Plans, organizes, and reviews work projects.
Designs structures and recommends design changes.

Prepares plans, specifications, estimates, and detailed drawings from field notes, instructions, original
plans, proposed changes, diagrams, and other data.

Prepares preliminary and final quantity estimates.
Draws plans and maps by hand or with computer-aided graphics and revises or posts information to them.

Assembles construction information and details for plans, calculates vertical and horizontal curves, and
plots preliminary and final cross sections.

Checks calculations, shop drawings, and submittals by contractors for pay estimates or conformance to
plans and specifications.

Assists in preparing reports requiring maps, charts, and sketches.
May plan, assign, and/or supervise the work of others.

Performs related work as assigned.

GENERAL QUALIFICATION GUIDELINES

Experience and Education

Experience in drafting work. Graduation from a standard senior high school or equivalent—supplemented
by courses in drafting, architectural or mechanical drawing, and mathematics—is generally preferred.
Experience and education may be substituted for one another.

Knowledge, Skills, and Abilities

Knowledge of drafting principles, techniques, and procedures; of algebra, geometry, and trigonometry; of
engineering and surveying principles; and of building construction methods and components.

Skill in the use of drafting and lettering instruments and in the operation of computer graphics equipment.

Ability to oversee the timely completion of projects; to draft plans and drawings; to interpret field notes,
sketches, plans, or specifications; to make mathematical calculations; to check drawings, computations,



plans, estimates, design details, or specifications for accuracy; to analyze and solve drafting and design
problems; and to plan, assign, and/or supervise the work of others.

Knowledge, Skills, and Abilities

Knowledge of drafting principles, techniques, and procedures; of algebra, geometry, and trigonometry; of
engineering and surveying principles; and of building construction methods and components.

Skill in the use of drafting and lettering instruments and in the operation of computer graphics equipment.

Ability to draft plans and drawings; to interpret field notes, sketches, plans, or specifications; to make
mathematical calculations; to check drawings, computations, plans, estimates, design details, or
specifications for accuracy; to analyze and solve drafting and design problems; and to train others.



