Hmarco County
Personnel Adjustment Request Form

e nonseR. DAL GO COUNTY SHERIFF'S OFFICE 260002 = oATe: MAY 5, 2000

CURRENT POSITION TITLE: DETENTION OFFICER CURRENT SLOT, #: %(:,22-339967

REQUESTED POSITION TIME:  N/A
(For new positions or recisssifications)

REQUEST FOR:

O newpostion [ TemporaryPositon [ Position Reciassification® Other DELEYE POSITION
*Cvil Service Positions are subitted to the Civil Service Commission.

POSITION SALARY REQUEST:
Salary Amount: $ _ 30450.00* 2 = 60,900.00 ¢ 0.00 $ _30,450.00 * 2 = (-60,900.00)
Current Budgsbed Salary Proposed Budgeted Satary Net Change
Position to be funded from one of the following:
Current Department Budget ] Annuat Budget Cycle [] wii Require Additional Funds
3 other
POSITION Type:

Full Time Employee m Part Time Employee D
Object 113 Qbject 114

Enter hourly rate for temp. positions
Full Time Temporary I:l Part Time Temporary I:I $

Object 121 Cbject 122 Hourly Rate * 2,080 hrs, par year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt I:I
Non-Exampt lZI Non-Exempt E
N/A r_—|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request Is essential)

Error in titles when first apporved by Commigsioner's Court
Community Service Specialist positions are essential to provide assistance to

public in an enviromment that has nothing to do with that of a jail enviromment.

HIOALGO COUNTY . Personnal Adjustment Request Form
DBM 2007-001 fRevised: 8772007



NEW POSITION: Brief job description and attach a capy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibllity. (Attach new job description)

COMMENTS! (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendatian

BUDGET & MANAGEMENT: Classification and Salary Recommendation

0 G
FUNDING AVAILABLE IN DEFT. BUDGET m/ves [ no
/200
: PERSONNEL PROCEDURES COMPLETED Yes [Jno
& N .
2| ] [EH] - .
DATE BUDGET PROCEDURES COMPLETED & Yes []wo
4, ~ COMMISSIONERS COURT APPROVAL DATE
Personne Adjustment Request Form
Revised: 8/7/2007

HIDALGO COUNTY
DEM 2007-001



Hmavrco County
Personnel Adjustment Request Form

"DEPARTMENT NAME/NUMBER: HIDALGO COUNTY SHERIFFS OFFICE/ 280-002

' 2000
CURRENT POSITION TITLE: N/A A CURRENT SLOT. #: 002-398

002-399

REQUESTED POSITION TITLE: COMMUNITY SERVICE SPECIALIST
(For new positions or reclassifications)

REQUEST FOR:

(X WNewrpostion [ Temporary Posion [ Position Reciassificstions  [] Gther
*Clvll Service Positions are submitted to the Civil Service Cammission.

POSITION SALARY REQUEST:
\
Salary Amount; $ 0.00 $ _ 30,450.00 *2 = 60,900.00 ¢ _ 30,450.00*2 = 60,900.C0
Current Budgeted Salary Proposed Budgeted Salary Net Changa

Position to be funded from one of the following:
[ current Department Budgat ] Annual Budget Cycle [] Wil Require Additional Funds

K other FROM DELETED POSITIONS

POSITION Typa:

Full Time Employee @ Part Time Employee D
Cbject 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary I:I Part Time Temporary D $ '

Object 121 Object 122 Hourly Rate * 2,080 hrs, per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exerr;pt I:l
Non-Exempt Non-Exempt x]
N/A |:|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request Is essential)
Error in titles when first approved by Commissioner's Court.

.. Community Service Specialist positions are essential to provide assistance to the general
:zlzein an enviromment that has nothing to do with that of a jail enviromment.

HIDALGO Personnel Adjustment Re_que.st Fom
D8M 2007-001 Ravised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.
SEE ATTACHED JOB DESCRIPTION

POSITION RECLASIFICATION: Explain change and /or increase in dutles and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

THESE POSITIONS WILL BE USED TO MAN THE SOUTH TOWER RESOURCES CENTER (COMMISSIONER PALACIOS OF PCT 2)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

\f‘

’;:‘.m!m
[6\

FUNDING AVAILABLE IN DEPT. BUDGET

D

PERSONNEL PROCEDURES COMPLETED

s [w
[B/YS O wo

3, ; [ £ 511 Oq
DEPARTMENT OF B»UDGEI' & HQW&GEM E DATE BUDGET PROCEDURES COMPLETED E/\'ES D NO
4, COMMISSIONERS COURT APPROVAL DATE
Personned Adjustment Requeu Form
HIDALGQ COUNTY Revised: B/7/2007

DaM 2007-001



