Hiavco Counry
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: 1pAL GO COUNTY PCT 14 DATE: 520109

CURRENT POSITION TITLE: OFFICE CLERK /| RECEPTIONIST CURRENT SLOT. #: 007-0052
REQUESTED POSITION TITLE: Mw
(For new positions or reclassifications)
REQUEST FOR:
’:] Now Position L-__] Temporary Position D Postion Reclassification® Other DELETE POSITION

TCnnl Service Positions are subnutted 1o the Coal Service Commission
POSITION SALARY REQUEST:

Salary Amount $ 18640 3 0 $ . -518640

Current L?udqs-léd g.\ﬂmg i Pro_pn;ur_i. Ii{lflt]mu‘ri ."S_EJme 5 Nt {Iti}irlt__;(- i

Position to be funded from one of the following

Current Department Budget Annual Budget Cycle Will Require Addiional Funds
ﬂ p ] G ]
2 ome SIS of funds Wl e made avalable -

POSITION Type:

1 ==}

Full Tune Employee _\’: ] Part Time Employee || o =_ S
Object 113 Object 114
Enter hourly rate for temp positions

tull Time Temporary | Part Time Temporary | | b
Object 121 Object 122 Hourly Rate * 2,080 hrs, per year — Annual Salary
TEMPORARY POSITIONS:

Start Date End Date - ‘.f‘u;un:mrj ii\\_n— & Hours Hours Per Week Duration (2 wecks. 3 months, etc. )
CIVEHE SERVICE R FLSA.
Exenmpit ! Excmipt N
Non Exempt v Non-E xempt L |
N/A ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is ossential)

THE PRECINCT HAS GREATER NEED FOR TRAINED ACCOUNTS PAYABLE CLERK HENCE WE ARE PROPOSING TO DELETE SAID

POSITION AND CREATE AN UPGRADED ACCTS PAYABLE CLERK POSITION



NEW POSITION: Brief job description and attach a copy of the new job description

SEE ATTACHED JOB DESCRIPTION

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1 l-. f _,\l SOy 7

ot W\RIMLE\I umn | '}- DATE ' FUNDING AVAILABLE IN DEPT BUDGE | ves ] no
N RESD mrc.on _/—‘ DAL PERSONNEL PROCEDURES COMPLETED B ves [ no
5 /zo
8] ‘nmw N1 OF BUDG FBI‘.‘ANAF DATE BUDGET PROCEDURES COMPLETED E/YE S l:] N
4 COMMISSIONTRS COURT APPROVAL TDATE N )
HIDAL L COUNTY Personnel Adjustment Reguest Form

[ 2007-001 Rewvised: 871:2007



HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: HIDALGO COUNTY PCT. #4 DATE: 5/20/09

CURRENT POSITION TITLE: nla/ CURRENT SLOT. #: w§<

REQUESTED POSITION TITLE: ACCOUNTS PAYABLE CLERK
(For new positions or reclassifications)

REQUEST FOR:

Noew Position D Temporary Position [ position Reclassification* [] Other

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount s 0 S $28.000 s AgIDOQD_D

" Current Bud_qmed Salary Prop{)sr‘dimlqelm! Salary Net Change

Position to be funded from one of the following

Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds
™ owme (8-1204-431.00 124-007-0-890) 2009 R&B OTHER whad Mﬂﬁj ‘HU“L DOlUfEd ng D{)Sl.hd\l :

POSITION Type:

Full Time Fmployee !_'" Part Time Employee | o o
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time: Temporary Part lime Temporary s
Object 121 Object 122 Hourly Rate © 2,080 hrs. p:}r_)rcar ~ Annual Salary

TEMPORARY POSITIONS:

~ Start Date End aﬂ?e o Working Dayﬁ- & Hours Hours Per Week L‘}ura_lmri (2 weE;_E months, etc.)
CIVIL SERVICE FLSA:
= Y
Lxempt L | Fxempt |
Non-Fxempt v | Non-Exempt v
| —
/A |

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

THE PRECINCT NEEDS ADDITION HELP WITH ACCOUNTS PAYABLE

HIDALGD COUINTY Porsannel Acustrreon] Roguiest
FIRM 2007-007 Rewviss) BI7/72007




NEW POSITION: Brief job description and attach a copy of the new job description.

SEE ATTACHED .JOB DESCRIPTION

POSITION RECLASIFICATION: Explan change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: {Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

\-l
o

DL F'J\HTMLN1 iil:nn DATE FUNDING AVAILABLE IN DEPT BUDGE | vis  [J N
" ﬁ (’Miﬁj /Qg@ 05 -49-A
N N RFSDURC( m STOR TDATE PERSONNEL PROCEDURES COMPLETLD E’ YES D NO
3 -D/Zo /a‘“
L:I:MRTM{NT or BUDGE‘F & @ANAGEMMT DATE [} BUOGET PROCEDURES COMPLETED @/V(S [ no
4 COMMISSIONCRS COURT APPROVAL DATL - - B

HDALGO COUNTY

Personeel Adpustment Keguest o
TRV 2007.00

Rewrsot BIT 2007



