HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: ggg DATE: oniz2ei2008

CURRENT POSITION TITLE: CURRENT SLOT. #: 721724

REQUESTED POSITION TITLE: Clerk Typist
(For new positions or reclassifications)

REQUEST FOR:

(1 new positon E! Temporary Position [ posttion Reclassification® [[] Gther
*Civil Service Pesitions are submitted to the Civil Service Commussion.

POSITION SALARY REQUEST:

Salary Amount: s s 3,600 per slot (}( "f)s 14,400

T Current Budgeted Salary  Proposed Budgeted Salary Net Change

Pasition to be funded from one of the following:

i Current Department Budget [ Annual Budget Cycle 1 Will Require Additional Funids

(] Other DA Checks Account - §-1222-312-00-080-006-0- ( blid@\(a + %mﬂo (s m Dn)
5| Y Y L \ L
POSITION Type:

Full Time Employee || Part Time Employee E ..... 200 e e
Onject 113 Object 114

Erger bourly rate for temp. positions Ij
Full Tame Temporary Part Time Temporary | /| § ; ()O 2
Ctject 121 Object 122 Hourly Rate * 2,080 hrs. per year

TEMPORARY POSITIONS:

OBI02/2009 OBIA0/2009 M-ES5 30-40 e
Start Date T EndDate “Working Days & Hours Hours Per Veek
CIVIL SERVICE: W FLSA:
Exempt 1% Exempt l
S
Non-Exempt MNon-Exernpt | ¢ i

L
NiA :]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Will assistin the differant sections with catching up on shredding. making copies, filing paperwark, elc

HICALGO COUNTY Persarnet Adpsstment Request Fom
D88 2002-001 Revvised B/ 775057




NEW POSITION: Erief job description and attach a copy of the new job description

shredding. making copies. filing paperwork and other duties as assigned

POSITION RECLASIFICATION: Explain change and Jor increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendaton

FUNDING AVAILABLE IN DEPT. BUDGET ES D N
PERSONNEL PROCEDURES COMPLETED YES D NO
BUDGET PROCEDURES COMPLETED YES D NO
4, COMMISSIONERS (ODURT APPROVA CATE
HISALGD COUNTY Perserned ATpndinent Racpest Form

RN 2607201 Revmac: 8772007



