DEPARTMENT NAME/NUMBER: (gp

TUnpoYry )

CURRENT POSITION T.lTLE:( Assistant Deputy Clerk

Hmarco County
Personnel Adjustment Request Form

DATE: june 24, 2009

CURRENT SLOT. #: TO068/T069/T070

?Fmsuimpgsmg?eggﬂﬁons) t\@m,p 0\(»{’[4) P{S%tg‘fm DQ/PM’V\ D‘E/{K’

REQUEST FOR: ’
L] New Position Temporary Position [ Pposition Reclassification* [+ Other D&U_I:D_Lm
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:
sy Amount:  $  hoead10- $ 2220000y 5 el
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

O Current Department Budget [J Annual Budget Cyde
™
e Other -
POSITION Type:
Full Time Employee ] ] Part Time Employee E_] 10.7163
Object 113 Object 114

Enter hourly rate for temp. positions

Will Require Additional Funds

Full Time Temporary [TJ' Part Time Temporary r[ $107e3 X WL = ﬂ.&l 30.00

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
07/01/2009 12/31/2009 M-F, 8am-5pm 6mo
Start Date End Date  Working Days & Hours ~ Hours Per Week " Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA: o
Exempt ] e L
Non-Exempt i ] Non-Exempt v |

Z ]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

See attached memo

HIDALGO COUNTY
DEM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

see attached job description

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: (lassification and Salary Recommendation

June 24, 2009

1. -
FUNDING AVAILABLE IN DEPT. BUDGET
2. O(a 0.0
PERSONNEL PROCEDURES COMPLETED
s () e \_ (A
DEPARTMENT OF BUDGET & ENT " DATE BUDGET PROCEDURES COMPLETED
4. COMMISSIONERS COURT APPROVAL " DATE -
HIDALGO COUNTY

DEM 2007-001

[] Yes [<] no
e [ no

A O

Personnel Adjustment Request Form
Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Enter department Name DATE: Enter Date
Hidalgo County Precinct #2/122 6/25/2009
CURRENT POSITION TITLE: Enter position Title CURRENT SLOT. #: Enter current
Maintenance 1 ra57
TO58

REQUESTED POSITION TITLE: Enter New Position Title T059

(For new positions or reclassifications) T060

REQUEST FOR:

[ New Position [XI Temporary Position (] Position Reclassification* ﬁ Other ? J]L‘l' L NS 0y
*Civil Service Positions are submitted to the Civil Service Commission. ?”
POSITION SALARY REQUEST:

($19,760x4) ;
Salary Amount:  § _ 79504000 24 s $79,040.00 s ] ‘i,OL{D,OO .
Current Budgeted Salary Proposed Budgeted Salary " Net Change A
Position to be funded from one of the following:
] Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds

Zl  other 9-1202-431-00-122-006-0-121

POSITION Type:

Full Time Employee I:] Part Time Employee D
Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary X | Part Time Temporary [ | $9.50/HR X 2080 HRS = $19,760.00 Each
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

07/01/09 12/31/2009 Monday-Friday 40 6 Months
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt D
Non-Exempt D Non-Exempt

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

Serve as general maintenance for the precinct.. Involves Maintenance of County Roads & Row,

Servicing & Operation such as brush collection, road patch work & drainage cleaning

HIDALGO COUNTY Personnel Adjustment Request Form
DCBM 2007-001 Revised: 12/4/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

See the attached job description

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

6/25/09
DATE FUNDING AVAILABLE IN DEPT. BUDGET [] Yes [] no
2. ( !ft 24.07
DA PERSONNEL PROCEDURES COMPLETED [(3—¥Es [ no
% - b\ET/‘l \0':\ '
DEPARTMENT OF BUDGET &@NAGEWNT DATR, = BUDGET PROCEDURES COMPLETED YES [] NO
4. COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007-001

Personnel Adjustment Request Form
Revised: 12/4/2007



AL
SO \ =
7 56 Hiparco County
ol o
(4 B .
Ayl Personnel Adjustment Request Form
ZHEAEA
DEPARTMENT NAME/NUMBER: HIDTA (270-011) DATE: 06/26/09
CURRENT POSITION TITLE: CLERK TYPIST CURRENT SLOT. #: T014
REQUESTED POSITION TITLE: CLERKTYPIST
(For new positions or reclassifications)
REQUEST FOR:
[ New position Temporary Position [  Position Reclassification* 7] Other EXTENSION
/]

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

s 0 $ 8,095.00 $ 8,095.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds

I:' Other

POSITION Type:

Full Time Employee I:] Part Time Employee D

Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

07/01/09 12/31/2009 AS NEEDED AS NEEDED BMTHS
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt D
Non-Exempt D Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
POSITIONS WILL CONTINUE TO ASSIST THE SUPPORT STAFF AT THE HIDTA OFFICE WITH CLERICAL DUTIES.

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/
1. %fi RENE f vE#PH Jé»’ @o')

EPART HEAD

DEPARTMENT OF BUDGET & M%GEMEE}'

DATE f FUNDING AVAILABLE IN DEPT. BUDGET

DAT : Gf C PERSONNEL PROCEDURES COMPLETED
b\

DATE \U\ \O \ BUDGET PROCEDURES COMPLETED

DATE

Fﬁ YES [ no
[Jyes []no

% DNO

4,  COMMISSIONERS COURT APPROVAL

HIDALGO COUNTY
DEM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



GF % Hiparco County

[+ '3 .

; ) Personnel Adjustment Request Form

A EXAS
DEPARTMENT NAME/NUMBER: DA's Office (080-006) DATE: 06/27/09
CURRENT POSITION TITLE: CLERK TYPIST CURRENT SLOT. #: T009
REQUESTED POSITION TITLE: CLERKTYPIST
(For new positions or reclassifications)
REQUEST FOR:
[J New position Temporary Position (J  Pposition Reclassification* Other EXTENSION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

$ 0 $ 13,560.00 $ 13,560.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle |:| Will Require Additional Funds
I:l Other
POSITION Type:
Full Time Employee D Part Time Employee |
Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary ]:l Part Time Temporary $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:
07/01/09 12/31/2009 AS NEEDED AS NEEDED 6MTHS
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exem.pt I:'
Non-Exempt D Non-Exempt
N/A ‘:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)
POSITION WILL CONTINUE TO ASSIST THE SUPPORT STAFF AT THE DA'S OFFICE WITH CLERICAL DUTIES.

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

=

M/’?‘E—Rmt G VERRI d/gé) éo} E/
s []nw~o

PARTMENT DATE FUNDING AVAILABLE IN DEPT, BUDGET E:
2 gﬁu 0ka49-09
SOURCE! RE OR D{\T \ PERSONNEL PROCEDURES COMPLETED E""YE D NO
. L1404
DEPARTMENT OF aub&T & MAN, EMENTU DATE\ \ \ BUDGET PROCEDURES COMPLETED YES [ NO
4, COMMISSIONERS COURT AFPROVAL DATE

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: 8/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: DA's Office (080-006) DATE: 06/27/09

CURRENT POSITION TITLE: CLERK TYPIST CURRENT SLOT. #: TO11

REQUESTED POSITION TITLE: CLERKTYPIST
(For new positions or reclassifications)

REQUEST FOR:

[1 new Position Temporary Position [] Position Reclassification* Other EXTENSION

*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST:

$ 0 $ 8,091.00 $ 8,091.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Position to be funded from one of the following:

Current Department Budget D Annual Budget Cycle |—_‘| Will Require Additional Funds
O other
POSITION Type:

Full Time Employee I:] Part Time Employee

Object 113 Object 114
Enter hourly rate for temp. positions

Full Time Temporary I:i Part Time Temporary $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

07/01/09 12/31/2009 AS NEEDED AS NEEDED 6MTHS

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt D
Non-Exempt D Non-Exempt
N/A |:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

POSITION WILL CONTINUE TO ASSIST THE SUPPORT STAFF AT THE DA'S OFFICE WITH CLERICAL DUTIES.

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/

7

DEPARTMENT OF BUDGET & mm%«emu

E]‘/VES [] no
[F—s [ no

|E4€S [:] NO

4, COMMISSIONERS COURT APPROVAL

HIDALGO COUNTY
DEM 2007-001

4 [ (@05

DATE ' ! FUNDING AVAILABLE IN DEPT. BUDGET

9;\(79 29 2t PERSONNEL PROCEDURES COMPLETED
U

DATEN  © BUDGET PROCEDURES COMPLETED

DATE

Personned Adjustment Request Form
Revised: 8/7/2007



HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: pa's Office (080-006) DATE: 06/27/09

CURRENT POSITION TITLE: CLERK TYPIST CURRENT SLOT. #: T018, T019

REQUESTED POSITION TITLE: CLERKTYPIST
(For new positions or reclassifications)

REQUEST FOR:

[ New position Temporary Position [J  Position Reclassification* Other EXTENSION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ 0 $ 360000 XD ¢ 7,200.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds
D Other
POSITION Type:

Full Time Employee D Part Time Employee D

Object 113 Object 114
Enter hourly rate for temp. positions

Full Time Temporary D Part Time Temporary $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

07/01/09 12/31/2009 AS NEEDED AS NEEDED 6MTHS

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt I:]
Non-Exempt I:I Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

POSITIONS WILL CONTINUE TO ASSIST THE SUPPORT STAFF AT THE DA'S OFFICE WITH CLERICAL DUTIES.

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

1 5
FUNDING AVAILABLE IN DEPT. BUDGET MS [ no
2
PERSONNEL PROCEDURES COMPLETED [OJ-Yes [Jno
3.
DEPARTMENT OF BUBGET & %GEM%T DATE\ \ ! BUDGET PROCEDURES COMPLETED [] Yes [Jno
4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DEM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: pa's Office (080-010) DATE: 06/27/09

CURRENT POSITION TITLE: CLERK TYPIST CURRENT SLOT. #: T020

REQUESTED POSITION TITLE: CLERKTYPIST
(For new positions or reclassifications)

REQUEST FOR:

[J  New Position Temporary Position [ Position Reclassification* Other EXTENSION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

$ 0 $ 7,192.00 $ 7,192.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Salary Amount:

Pasition to be funded from one of the following:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Other
POSITION Type:

Full Time Employee ‘:] Part Time Employee I:]

Object 113 Object 114
Enter hourly rate for temp. positions

Full Time Temporary I:l Part Time Temporary $
Object 121 Object 122 Hourly Rate * 2,080 hrs, per year = Annual Salary
TEMPORARY POSITIONS:

07/01/09 12/31/2009 AS NEEDED AS NEEDED 6MTHS

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt D
Non-Exempt I:] Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

POSITIONS WILL CONTINUE TO ASSIST THE SUPPORT STAFF AT THE DA'S OFFICE WITH CLERICAL DUTIES.

HIDALGO COUNTY Personnel Adjustment Request Form
DEM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

B Foos

3 -
DATE FUNDING AVAILABLE IN DEPT. BUDGET ﬂ/@ [ no
2 Olp-29.04
DATE PERSONNEL PROCEDURES COMPLETED [F—es [ no
" WA
DEPARTMENT OF BURGET & MWGEMEP‘JT DATE \ \ \ BUDGET PROCEDURES COMPLETED [] Yes [ no
4. COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DEM 2007-001

Personnel Adjustment Request Form
Revised: B/7/2007



HipaLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: pA's Office (080-010) DATE: 06/27/09

CURRENT POSITION TITLE: CLERK TYPIST CURRENT SLOT. #: T001 thru T003

REQUESTED POSITION TITLE: CLERKTYPIST
(For new positions or reclassifications)

REQUEST FOR:

[J  New Position Temporary Position [ Pposition Reclassification* Other EXTENSION

*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount:  $ 0 s 809100 ¥'A ¢ 24,273.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

Current Department Budget [] Annual Budget Cycle O Will Require Additional Funds
a Other
POSITION Type:

Full Time Employee E’ Part Time Employee D

Object 113 Object 114
Enter hourly rate for temp. positions
Full Time Temporary D Part Time Temporary $
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

07/01/09 12/31/2009 AS NEEDED AS NEEDED 6MTHS
Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt Exempt I:l
Non-Exempt D Non-Exempt
N/A |:]

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

POSITIONS WILL CONTINUE TO ASSIST THE SUPPORT STAFF AT THE DA'S OFFICE WITH CLERICAL DUTIES.

HIDALGO COUNTY Personnel Adjustment Request Form
DEBM 2007-001 Revised: 8/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and /or increase in duties and responsibility. (Attach new job description)

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

/

n /
Cottun) |

»
A

4/ /é 47
DATE [

0l-2904

FUNDING AVAILABLE IN DEPT. BUDGET

Q/Yé [] no

Hixs
SOURCES (I)m R [ U DAT \ PERSONNEL PROCEDURES COMPLETED [FH—es [ no
DEPARTMENT OF BE@_GE!’&M@GEM(II‘GT DATE\ ~ \ BUDGET PROCEDURES COMPLETED [ Yes [ nNo
4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DEM 2007-001

Personnel Adjustment Request Form
Revised: 8/7/2007



A6/25/2889 15:15 9563834280 JUVENILE PROBATION PAGE B2

Hiparco County
Personnel Adjustment Request Form

T R e e a
DEPARTMENT NAME/NUMBE:  ydge Mario E, Ramirez, Jr.. Juv

enlle Justice Center - 330 JUV PR DATE: g/25/09
GCURRENT POSITION T|TLE: ICCC MONITOR CURRENT SLOT. #: tesa.rs:u:css.;f
TOS56L

REQUESTED POSITION TITLE:  'CCC MONITOR
(For ncw paositions o reclassilica’ ons)

REQUEST FOR:

O new Position E Temporary Position D Posltion Reclassification® g"ﬂthcr Ddﬂ,flSU}L

*Civil Service Posftions are submirted 3 the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount: b3 O—U'b s L’X Sg@ 02) sL}X S'%@ OD: ;B' L{-OD 60

Currert B :igeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the  ollowing:

Current Depertment Bi-dge [] Annual Budget Cycle [] Wl Require Additional Funds

D Other

POSITION Type:

Full Time Employee ,'__] “art Ime Employee [:,

Object 113 “bjeo L 114
_ Enter hourly rate for temp. positions
Full Time Temporary | vart ime Temporary $ 7,50 X 780 = 5,850.00
Object 121 fibjee 122 Hourly Rate * 2,080 hrs, per year = Annual Salary

TEMPORARY POSITIONS:

7/1/09 14318 Shift varies 6 months
Start Date Erd D.ce Warking Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVII, SERVICE: I.5A:

Exempt | -empt |:]
Non-Exempt D on-Exempt E’
N/A I:]

JUSTIFICATION/PRIOQRITY: (I xpl:nn why this position or adjustment request Is essential)

Continuation of program and warkl1ac

HINALGO COUNTY Parmonnrd Arjustmant Request Form
DBM 2007001 Rovized: /Y2007



P6/25/2083 15:15 9563834280 JUVENILE PROBATION

MEW POSITION: Brief job desciipti 11 and attach a copy of the new job description.

See copy of Job Descripton- + filling, regular office duties, assist Coordinator of tha JCCC Program

PAGE 83

POSITION RECLASIFICATION: €y lain change and /or increase In duties snd responsibility. (Attach new job description)

ADDITIONAL DUTIES: ixplatn ceat . n for additional duties and attach list of additional dutles.

COMMENTS: (Any commants yoir wi . ta make regarding this request)

HUMAN RESOURGES: Classification . 1d Salary Recommendation

BUDGET & MANAGEMENT: Clas-ific «ion and Salary Recommendation

—
@ il e
EPARTMENT HEAD Tl DATE FUNDING AVAILABLE (N DEPT, BUDGET

YES [] no
2,
FERSONNEL PROCEDURES COMPLETED E——YES D NO
3 O '
DEPARTMENT OF E&gf;l-.'l’ &M@\GEI 10‘1‘( DME\ \ \ BUDGET FROCEDURES COMPLETED ES D NO
4,  COMMISSIONERS COURT APPROVAL DATE

HIDALGO COUNTY
DBM 2007.2m

Personnel Adjustment Request Form
Ravised: 8/7/2007



B86/25/2883 15:15 9563834280 JUVENILE PROBATION PAGE 84

Hmwavco County
Personnel Adjustment Request Form

e e e e =
DEPARTMENT NAME/MUMBE™:  ydge Mario E. Ramirez, Jr., Juvenile Justice Center - 330 JUV PR DATE: 5/25/0g

CURRENT POSITION TITLE: CCC MONITOR GURRENT SLOT. #: T009, T010

REQUESTED POSITION TITLE: 'CCC MONITOR
(For new poslitions or reclassificsons)

REQUEST FOR: .

L] New Position [« Temporary Position [ Position Reclassification* [[] Other @L{’@’LSU)YL/

*Civil Service Positions irc: submitied ) the Civil Service Commission,
POSITION SALARY RECUEST:

- a1 . g
. Y0 s AXCESD-00 |, 4x S&D-6D = (1700. O

Salary Amount; 2,
Current Bivigeted Salary Proposed Budgeted Salary Net Change

Position ta be funded from one of the Hllowing:
Current Department Bu-dge [[] Annual Budget Cycle [] Will Require Additional Funds

Ll other

POSITION Type:

Full Time Employce [_] Part . me Employee

Object 113 (hje.t 114
" Enter hourly rate for temp. positions

Full Time Temporary [ ] Fart |-me Temporary $  7.50 X 780 = 5.850.00

Object 121 Chje 122 Hourly Rate * 2,080 hrs, per year = Annual Salary

TEMPORARY POSITICNS:

71/09 12:31 ) Shift varles 8 mantha
Start Date Enel D.:v2 Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, ote.)
CIVI. SERVICE: Fi3A:

Exempt I :‘":J E -arn.pt D
Non-Exempt [j h:i1-Exempt
N/A [j

JUSTIFICATION/PRIOR! TY: (Erpla: why this pesition or adjustment request is essentlal)

Continuation of program aind worklead

HIDALGO COUNTY Parscnnel Adjustmant Request Frrm
DEM 2007-001 Rewvierd: 8/7/2007



B6/25/2089 15:15 9563834280 JUVENILE PROBATION PAGE 85
NEW POSITION: Brief jub desciptivi and attach a copy of the new job description.
Sae copy of Job Description- 4 filing. ragular offica dullas, asslst Coordinator of the JCCC Program
POSITION RECLASIFICATION: E>: lain change and /or increase In duties and responsibility, (Attach new job description)
ADDITIONAL DUTIES: Explain rea i for additional duties and attach list of additional dutics.
COMMENTS: (Any coriments ye:u v h ta make regarding this request)
HUMAN RESQURGES: Classific:tior and Salary Recommendation
BUDGET & MANAGEMENT: Cl:issit. atlon and Salary Recommendation
6/25/09
DATE FUNDING AVAILABLE IN DEPT. BUDGET YES [] mo
DA‘E \ PERSONNEL PROCEDURES COMPLETED Cres [ no
DATE ¢ BUDGET PROCEDURES COMPLETED Yes  [] No
4. " COMMISSIONERS COURT APPFOVHI DATE

HIDALGO COQUNTY
DAM 2007.001

Personnel Adjustment Request Form
Revised: B/7/2007



