DATE:

SUBJECT:

RATIONALE/NEED:

RECOMMENDATION:

COST:

Hidalgo County Head Start Program

Policy Council Agenda Request

July 15, 2009

Discussion/Approval of Bid Awards and Contracts
to low Bidders Meeting All Specifications for:
1. Air Conditioning Maintenance & Repair-
Bid #2009-04-036
2. Plumbing Repair- Bid #2009-04-037
3. Lawn Care Services- Bid #2009-04-038

Contract must be secured in order to continue
services to all Head Start Facilities.

Administration recommends approval of Bid

Awards to:

(1) Air Conditioning Maintenance & Repair- RBC
Services

(2) Plumbing Repair- Mike’s Plumbing & Electrical, Inc.

(3) Lawn Care Services- | Want You Lawn Care

Yearly Estimated Cost:

(1) $25,000 - Air Conditioning Maintenance & Repair
(2) $25,000 - Plumbing Repair

(3) $25,000 - Lawn Care Services

RELATED INFORMATION INCLUDED: Memo/Contracts

A A B I R N EE R E E R

INITIATED BY: Ambrosio Tovar, Procurement Director

REVIEWED BY: Mr. Edmundo Garcia, Assistant Director

PROGRAM DIRECTOR’S APPROVAL:




HIDALGO COUNTY HEAD START PROGRAM

P. 0. BOX 0117 « EDINBURG, TEXAS 785404 TEL: (956) 383-0706 « FAX: (956) 380-2588

To: Edmundo Garcia, Assistant Program Director
From: Ambrosio Tovar, Procurement Director M
Date: June 1, 2009

Subject: RFB-AC Maintenance & Repairs/Plumbing Repairs/Lawn Care

We have opened the bids for the Air Conditioning Maintenance & Repairs, Plumbing
Repairs, and Lawn Care. We received several bids for each category with the
exception of the plumbing bid which we only received one (1). The following vendors
are being recommended on the basis that they have submitted the lowest and best
bid. Attached is a listing of all bids submitted.

The following is a recap of the bids recommended for approval.

Air Conditioning | 2009-04-036 RBC Services $45.00/Hr.

Maintenance & 17.5% Mark-Up

Repairs on Parts

Plumbing 2009-04-037 Mikes Plumbing | $75.00/Hr.

Repairs & Electrical, Inc. | 30% Mark-Up on

Parts

Lawn Care 2009-04-038 | Want You Lawn | $70.00/Month Per

Care Center

We will prepare an agenda item for the PC meeting of July 2009. Should there be any
questions, please let me know.

Thank You.



RBC SERVICES
300 N. Alamo Rd.
Alamo, TX 78516

HECTOR’S AIR CONDITIONING

2616 N. 6" St.
McAllen, TX 78501

WYE DELTA MECHANICAL LLC

410 E. 9th St.
Mission, TX 78572

MIKES PLUMBING & ELECTRICAL, INC

P.O. BOX 3285
McAllen, TX 78501

| Want You Lawn Care.

1206 E. Helmer St.
Pharr, TX 78577.
Lawn Care Experts.
P.0. BOX 3878
Edinburg, TX 78540.
RGVC Enterprise
P.0. BOX 1566
Edinburg, TX 78540
Native Land Design

301 Brushy Creek Rd Ste. 108

Cedar Park, TX 78613
Rincones Group

P.O. Box 269
Sebastian, TX 78594

RFB 2009-04-036
AIR CONDITIONING AND MAINTENANCE

(Rudy Cantu)
(956) 223-0786

(Hector Becerra)
(956) 648-1417

(Roel Garza)
(956) 533-2255

$45.00 per hour
17.5% mark up for parts

$50.00 per hour
17.5% mark up for parts

$85.00 per hour
35% mark up for parts

RFB 2009-04-037
PLUMBING REPAIRS

(956) 686-1353

(Kris Losoya)

$75.00 per hour
30% mark up for parts

RFB 2009-04-0038
LAWN CARE

(Eladio Pruneda Jr.)
(956)-904-6636

(Alberto De Leon)
(956)-792-6614

(Deanna L. Chapa)
(956)-460-4290

(Rogelio De Leon)
(512) 918-2271

(Hilario Rincones)
(956)-347-5258

$70.00 per center/month

$90.00 per center/month

$342.00 per center/month

$150.00 per center/month

$79.50 per center/month






- Air Conditioning
Maintenance & Repair

Bid #2009-04-036

RBC Services



CONTRACT FOR SERVICES
BID # 2009-038-07-21

STATE OF TEXAS &
&
COUNTY OF HIDALGO &
THIS AGREEMENT (The “Agreement’) is made effective the 15! day of September,

2009 by and between the HIDALGO COUNTY HEAD START PROGRAM, (hereinafter

“The Program”) a federally funded program under the auspices of HIDALGO COUNTY,

TEXAS, a political subdivision of the State of Texas and RBC SERVICES (hereinafter
“Provider”) to serve at the pleasure of the Program. This Contract for Services may be
extended for an additional year upon mutual agreement based on the same terms by the
parties and terminating the 31 day, of August, 2011.

WITNESSETH:
WHEREAS, Program requires ceriain services which Provider to provide, a description of
each service is attached hereto as Exhibit “A” and incorporated herein for all purposes;
and
WHEREAS, the Provider has agreed to provide the services enumerated in this
Agreement for the Program; and
WHEREAS, the Program is the recipient of certain federal funds to be utilized for the
provision of services to the students of the Program; and
WHEREAS, Program desires the services and repairs to be provided by the Provider; and
WHEREAS, the Provider will service and repair program facility and grounds on the terms
and conditions hereinafter set forth; and

NOW, THEREFORE, in consideration of the foregoing and the following Provider and

Program agrees as follows:
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1 Provider represents that (s)he is licensed by the State of Texas if licensing is
required, and is qualified to perform and execute services provided in this
Agreement. If such license is suspended or revoked, this Contract shall terminate
instanter. The Provider shall immediately notify the Program of suspension or
revocation of its license.
2. The Provider shall prepare, maintain and submit all records that are
designated, required or prescribed by the Program, federal grantor agency, or
County of Hidalgo. In addition, the Provider shall permit the Program, the
Department of Health and Human Services and the County of Hidalgo to audit or
inspect records and reports, review services and /or evaluate the performance of
the services provided hereunder at any reasonable time. The Provider shall provide
access to all its records, books, reports and other pertinent data and information
needed to accomplish reviews of activities, services and expenditures of the
Program.
In consideration for the above and foregoing, the Provider shall submit a
monthly billing statement to the Program at:
Hidalgo County Head Start Program
P.O. Box 0117
Edinburg, Texas, 78540
Said statement must provide an itemized list of services rendered to the Program
during the statement period. Upon receipt of said statement, the Program shall
process the requisition for payment in the usual customary manner utilized by the
Program. The Provider shall be compensated based on the Program’s fee

schedule, a copy of which is attached and marked as Exhibit “B” hereto.
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4. The Provider must comply with all applicable Program and Hidalgo County
policies. Notwithstanding the foregoing sentence, the Provider represents and
maintains that (s)he is an independent provider and is not an employee of the
Program, Hidalgo County, Texas, or any agency thereof, and further represents and
warrants that (s)he does not desire nor shall request any fringe benefits provided to
employees of the Program, Hidalgo County, Texas, and/or agency thereof,
including, but not limited to benefits associated with Hidalgo County’s civil service
program. The Provider agrees to be responsible for any federal income tax,
withholding or social security tax liability that might arise from payments received
pursuant to this Agreement.
5. The Program and the Provider agree that either party may terminate this
contract at any time for any reason or no reason at all upon the giving of thirty (30)
days prior written notice to the other party. Proper notice will be submitted through
certified letter to:

Teresa Flores, Executive Director

Hidalgo County Head Start Program

P.O. Box 0117
Edinburg, Texas 78540-0117

OR
RBC SERVICES
300 N. ALAMO RD.
ALAMO TX, 78516
6. Provider agrees to insure himself/herself for professional liability, premises
liability and auto liability insurance covering not only the provider but also his/her
employee’s activities and services to the Program in cover limit(s) not less than

the minimum amounts prescribed by the Texas Tort Claims Act, §101.001, et

seq., Texas Civil Practices and Remedies Code. Provider shall furnish the
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Program a certificate issued by their insurer that such insurance is in full force
and effect.
7. Except as otherwise herein provided, the Provider may not assign the
obligations or rights under this Contract to any person without the prior written
consent of the Program.

THe Provider’s employees, if any, who perform services for the Program
under this Agreement shall be bound by the provisions of the terms of this
Agreement. At the request of the Program, the Provider shall provide adequate
evidence that such persons are the Provider's employees.

The Provider will indemnify and hold harmless and defend the Program and
the County of Hidalgo, its employees, officers and agents from any and all claims,
actions, liability, and expenses including all cost of judgments, settlements, court
cost, and attorney’s fees regardless of the outcome of such claim(s) or action(s)
caused by, resulting from, or alleging negligent or intentional acts or omissions or
any failure to perform any obligation undertaken or any covenant in this Agreement:
whether such act, omission, or failure to perform any obligation undertaken or any
covenant in this Agreement, whether such act, omission, or failure was caused by
Provider's or that of any person providing services hereunder through or for
Provider. Upon written notice from the County and the Program, Provider will resist
and defend at its own expenses, and by counsel reasonably satisfactory to the
County and the Program, any such claim(s) or action(s).

This Agreement shall be construed under and in accordance with the laws of
the State of Texas, and all obligations of the parties created hereunder are

performance in Hidalgo County, Texas.
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In case any one or more of the provisions contained in this Agreement shall
for any reason be held to be invalid, illegal, or unenforceable in any respect, such
invalidity, illegality or unenforceability shall not affect any other provision thereof and
this Agreement shall be construed as if such invalid, illegal or unenforceable
provision had never been contained herein.

Contract Extension. Hidalgo County Heéd Start Program reserves the right
to extend this agreement for an additional ninety (90) days from the date of
termination (August 31%, 2010) of the Contract period at the same rate and terms
provided in this agreement. A thirty (30) day written notice of intention to extend will
be provided prior to expiration of this Agreement by Hidalgo County Head Start
Program.

No amendment, modification or alteration of the terms hereof shall be
binding unless the same be in writing, dated subsequent to the date hereof and duly
executed by the parties hereto.

Provider will not discriminate on the basis of race, color, sex, age, religion,
national origin, or handicap in providing the services under this Agreement or in the
selection of associates, employees, or independent providers.

Provider will perform its services at all times in compliance with federal, state,
and local laws, rules and regulations, the policies, rule and regulations of the
Program, and all currently accepted and approved methods and practices of the

professional specialty relating to the services.
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IN WITNESS WHEREOF, the parties have caused their names to be
hereunto subscribed personally or by a duly authorized officer of agent of
each party, effective the day and year first written above. EXECUTED as of the

day and year first written above.

PROVIDER: HIDALGO COUNTY HEAD
RBC SERVICES START PROGRAM
BY: BY:
(Provider's Name) J.D. Salinas, County Judge
(Print Name)
BY:

Teresa Flores, Executive Director

(Title)

BY:
Arturo Guajardo, Jr., County Clerk

APPROVED AS TO FORM:
OXFORD & GONZALEZ

By:
Ricardo Gonzalez

APPROVED AS TO FORM:
ATLAS & HALL, L.L.P.

By:
Stephen L. Crain
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HIDALGO COUNTY HEAD START PROGRAM
AIR CONDITIONING SERVICE

EXHIBIT A

Description of Services
The following work is required on an as needed basis:

Cleaning all components, removing dust, old lubricants or contaminants to allow
equipment to function as designed.

Overhaul equipment and devices not in proper working order.

Replace equipment, devices, system, compressors, or components not in proper
working order.

Company to provide the required preventive maintenance to reduce shipments of
repairs utilizing this “Emergency Repair” delivery service.

Parts requiring replacement shall be the newest design available provided they are
compatible with end-use equipment and functionally equivalent.

Steam cleaning of fan and coil units is not routine service. Cleaning shall be conducted
outside normal operating hours to prevent building temperature extremes and
inconvenience to building occupants. Cleaning shall be coordinated with the Field
Operation Director or designated depariment head.

EMERGENCY CALLS

Contractor shall provide emergency service at no additional cost, in addition to normal
maintenance and repairs as follows:

(a) Emergency response within two (2) hours after call, on a twenty four (24) hour a day
basis, everyday, including weekends and holidays.

(b) Contractor shall provide a current list of individuals responsible for providing
emergency calls, to Hidalgo County Head Start Program Field Operations Director
or designated representative.

(c) Automatic telephone answering or recording device numbers are not acceptable.
One additional telephone number of someone within the company management
structure shall also be given. The additional number is not to be used unless there
has been no response to emergency calls within (2) hours.

(d) Emergency service requests may only be made by the Field Operations Director or
designated representatives; a copy of such listing shall be provided to vendor.
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Exhibit A, Description of services (Cont.)

ACCESS TO BUILDINGS: Field Operations Director designated representative of
Hidalgo County Head Start Program Field Operations Director shall establish mutually
agreeable schedule for performance of routine service calls, schedule of normal
operating hour's points of access, and other information necessary to insure optimum
convenience to all concerned.

BILLING SPECIFICATIONS: Invoices must be submitted to the Field Operations
Department on a weekly basis. The following information must be listed on the
submitted invoice.

Center Location

Date

Description of Repair (s) being performed
Labors Price

Serial Number of unit which was worked on
Parts — Price

Parts Mark—up Price

Purchase Order

Confirmation Signature form Center Director

DN LW
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HIDALGO COUNTY HEAD START PROGRAM
AIR CONDITIONING SERVICE

EXHIBIT B

Fee Schedule

Air Conditioning Repair: $ 45.00 per hour.

Parts Mark Up: 17.5 %
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10.

11.

12,

13.

14.

REQUEST FOR BID (RFB) CHECKLIST

HIDALGO COUNTY HEAD START PROGRAM
“AIR CONDITIONING MAINTENANCE & REPAIR BID #2009-04-036
for Hidalgo County Head Start Program

Request For Bid Letter, consisting of _1 page.
Request for Bid, Legal Notice, consisting of _ 6 pages.

Specifications, Exhibit A, consisting of __5 _ pages.

Hidalgo County Head Start Program & Center Roster/Sign-In, Exhibit B consisting of _ 3 pages.
Insurance Requirements, Exhibit C, consisting of _3 _ pages.

Conflict of Interest Questionnaire, Exhibit D, consisting of 3 pages.
Proposer’s Affidavit, Exhibit D, consisting of _1 page.

Bid Page consisting of _1 Page

Bidder/Vendor Application, consisting of _1 page.

Historically Underutilized Business (HUB) Declaration, consisting of 1 page.
Certification Regarding Debarment, Suspension consisting of _1 page.

Bid Tabulation Sheet consisting of _ 1 page.

Draft Contract consisting of 6 pages.

W-9 Form (Request for Taxpayer ID) consisting of _ 4 page.

The above mentioned items shall be found in the Request for Bid (RFB) packet that is attached herewith. Should
you find that any of the items are not attached in its entirety please contact Procurement Department by calling
(956) 380-4149, to advise of missing documentation, and Procurement will forward information either through

facsimile or by U.S. Mail.

Thank you.

%L.;, q/mn_ ¥-2/-5 ¢

Ambrosio Tovar, Procurement Director



April 21, 2009

Re: HIDALGO COUNTY HEAD START PROGRAM

Request for Bids - “AIR CONDITIONING MAINTENANCE & REPAIR”
FOR HIDALGO COUNTY HEAD START PROGRAM

Dear Respondents:
Enclosed please find a Request for Bid (RFB) packet for you review and consideration.
Hidalgo County Head Start Program welcomes and appreciates your participation in the bid process.

If any further assistance is required, please do not hesitate to call the Procurement Department 956-380-4149.

Sincerely,

At T

Ambrosio Tovar
Procurement Director
Hidalgo County Head Start Program



Bid No: 2009-04-036 Procurement Director: Tel. No: (956) 380-4149
Ambrosio Tovar

REQUEST FOR BIDS

Hidalgo County Head Start Program
Edinburg, Texas

AIR CONDITIONING MAINTENANCE & REPAIR BID #2009-04-036
FOR
HIDALGO COUNTY HEAD START PROGRAM

April 21, 2009

Contact Person:

Ambrosio Tovar, Procurement Director
Hidalgo County Head Start Program
1901 W. State Hwy 107

McAllen, TX 78504

956-380-4149



LEGAL NOTICE Bid No: 2009-04-036

1

Sealed bids will be received for “"AIR CONDITIONING MAINTENANCE & REPAIR” FOR HIDALGO
COUNTY HEAD START PROGRAM in accordance with the specifications attached as Exhibit "A" hereto. Bids
should address all specifications set forth; Bidders guarantees products/services offered will meet, or exceed, the
written specifications identified in the bid. Bidders may suggest substitutions of features which they feel would be
in the best interest of Hidalgo County (“County”). All deviations from the specifications must be noted in writing,
in detail, by the bidder at the time of submittal of the bid. Strong rationale must be presented for any deviation
from the specifications. The absence of a written list of specification deviations will hold the bidder strictly
accountable to the County to the specifications as written. Hidalgo County reserves the right to reject the
deviation and its effect on the overall bid. Any deviation from the specifications as written which the bidder did
not previously submit prior to bid opening, - as required, will be grounds for rejection of the
materials/goods/services and/or equipment when delivered.

One (1) original and three (3) copies of bid are required with bidders name and return address clearly
typed/printed on upper left hand corner and the proper notation clearly typed/printed on the lower left hand
corner of the enveloped and/or package, "BID- AIR CONDITIONING MAINTENANCE & REPAIR"” FOR
HIDALGO COUNTY HEAD START PROGRAM located 1901 West State Highway 107, McAllen, Texas, on or
before 2:00 p.m., on WEDNESDAY MAY 27, 2009 . NO FACSIMILES OR LATE ARRIVALS WILL BE
ACCEPTED. ANY BID RECEIVED AFTER THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED.
OVERNIGHT MAIL MUST ALSO BE PROPERLY LABELED ON THE OUTSIDE OF EXPRESS ENVELOPE OR
PACKAGE IN REFERENCE TO BID. Hidalgo County Reserves the right to refuse and reject any/all bids and to
waive any/all formalities or technicalities, or to accept the bid considered he best and most advantageous to
Hidalgo County. Hidalgo County will not be responsible for miss-sent or misplaced bids.

Hidalgo County Head Start Program reserves the right to: A. separate and accept, or eliminate any item(s) listed
under this bid that it deems necessary to accommodate budgetary and/or operational requirements; B. reject any
or all bids submitted and further reserves the right to design the evaluation criteria to be used in selecting the
lowest and best bid for approval; and C. award the bid to one bidder or to multiple bidders if the County

determines it is in its best interest to do so.

One or more venders may be designated as approved A Primary@ and/or A Secondary@ vendors for purchases
for this contract through the effective period of the award. In situations when purchasing from the Primary
Vendor(s) is not in the best interest of the County (e.g., when vendor fails to meet established delivery

schedules), departments may purchase from the Secondary Vendor(s)

If a vendor is in default on an order, the County reserves the right to purchase the item in default and change the
increase in price, if any, and coast of handling to the vendor. Failure to pay a damage assessment is cause for
contract cancellation and/or suspension or removal of the vendor from the County’s Centralized Master Bidders

List (CMBL)

The Bidder shall not substitute items named in the bid without the express written consent of Hidalgo County
Head Start Program. Once a contract is awarded, no substitutions of products on the orders will be allowed
without prior written consent from ordering department(s). Substitutions must be approved prior to shipment on
a trial basis only, until original item(s) becomes available. Outstanding orders are not automatically amended by

an approved substitution.

Failure to the delivered item(s) to perform as specified, or failure to meet the stated delivery schedule shall
release Hidalgo County from all obligations to the contracting party with regard to the item(s) in question. In
such event, County may elect to award the contract to the next-lowest responsible bidder, or to reject all bids
and re-advertise. The County may purchase n the open market any commodity reported by a vendor to be on
back order when the resultant delivery time is unsatisfactory. Damage may be applicable in cases of a pattern of
back orders. Back orders received after the delivery scheduled date will not be accepted.



10.

1.,

12.

13.

14.

15.

For work to be performed at a Hidalgo County Head Start Program owned or operated location, each bidder shall,
in its sole discretion, visit the job site before preparing the bid and thoroughly familiarize himself/herself with
existing conditions. Bidder should take field dimensions and note all circumstances which affect the dollar

amount of the bid.

Descriptive specifications are referenced in this document to indicate the general kind and quality of equipment
desired by Hidalgo County Head Start Program. Due to various styles and models of equipment, bidders are
required to include illustrations, specifications, explanation of warranties, and service data with their bid including

catalogue numbers and any necessary references.

No bid may be withdrawn within thirty (30) days from the scheduled time to open bids. A bid cannot be altered
or amended after the bid opening date and time. Any alterations made before the opening date and time shall
be initialed by the bidder or the bidder’s authorized agent identified in the bid. 2

Proposed prices are to remain firm for a minimum of ninety (90) days after bid opening. No bid can be withdrawn
after the bid opening date and time without approval of County. All approvals shall be based upon an acceptable
written reason fro the action. Prices submitted for the bid must be current and in effect at the time of the bid
opening and shall remain firm throughout the contract term, including any contract extensions. NO price
increases are allowed. Vendors are required to implement immediately any price decreases, roll backs, etc. that
may become available. The County must be notified in writing of any decreases for file updating purposes and

notice to contract users.

Any interpretations, amendments, corrections or changes to this bid document must be in a written addendum
and signed by the Hidalgo County Head Start Program Director or designee. Addenda will be mailed to all who
are known to have received a copy of the Request for Bids. Bidders shall acknowledge receipt of all addenda as a

part of their bid.

Hidalgo County Head Start Program reserves the right to accept or reject any or all bids.

Costs are to be net F.0.B., Hidalgo County Head Start Program Prepaid.

Hidalgo County Head Start Program is exempt from Federal Excise Tax, State Tax and Local Tax. Do not include
tax in cost figure. If it is determined that tax was included in the cost figures it will not be included in the
tabulation of any awards. Tax exemption certificates will be furnished upon request. Both unit prices and
extensions must be submitted. In case of discrepancies, unit prices shall govern.

Funds for this procurement have been provided through the Hidalgo County Head Start Program budget for this
fiscal year only. Hidalgo County Head Start on an annual basis has the right to reconsider a contract during the
budget process for ensuing years if financial resources of County are insufficient to meet the liabilities of said
contract. The award of a bid or contract hereunder will not be construed to create a debt of the Hidalgo County
Head Start which is payable out Purchases orders shall be generated by the Hidalgo County Head Start to the
successful bidder(s). The purchase order number must appear on all itemized invoices, packing slips and delivery
tickets. Hidalgo County Head Start will not be held responsible for nay orders placed/delivered without a valid,

signed purchase order.

Upon award and prior to execution of a contract. Sole Proprietorships are required to submit a copy of their
social security card to the Hidalgo County Head Start Finance Department in order to establish an account with
the Head Start Program. All awarded vendors must submit a complete W-9 and a copy of their Federal ID

Number Certificate.

POST AWARD PRODUCTS DELIBERY INSTRUCTIONS:

Materials and supplies must be shipped within 72 hours from arrival of purchase order.
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Deliveries shall be accepted between 8:00 AM and 4:30 PM, Monday-Friday, unless prior approvals for
after-hours deliveries have been obtained from respective department(s) contact person(s) before
delivery will be accepted, unless other delivery arrangements have been made.

At least seventy tow (72) hours prior notice of delivery must be given to, Ambrosio Tovar, Procurement
Director before delivery will be accepted, unless other delivery arrangements have been made.

Deliveries not made within delivery schedule shall be considered delinquent. Delinquent orders shall
constitute a breach of contract. The vendor must notify the requesting department of orders that exceed
the delivery schedule to either cancel the order or extend the delivery schedule for that order.

At least seventy-two (72) hours prior to notice of a foreseen delivery delay shall also be given to
appropriate departments(s) contact person(s). The County has the right to extend the delivery date if
reasons appear valid. The vendor must keep he County advised at all times of the status of the order(s).
If the vendor has orders in their possession which have not been completed within the specified delivery
time, the Head Start Program reserves the right to withhold issuances of further orders until all orders
have been filled and acceptable assurance has been given that the event will not be repeated.

For items not in stock at the time of order, vendor is to contact respective department(s) for approval, or
cancellation, of a delivery time and date.

The Head Start Program reserves the right to pick up orders during emergency situations.
If you need additional information contact information will be provided upon contract award.
BILLING AND PAYMENT INSTRUCTIONS:

All vendors doing business with the Head Start Program must have on file a Form W-9, Request for Taxpayer
Identification Number and Certifications. A copy of this form is included fro your use and is to be submitted with

your bid, if not on file.

Invoices must include:

a) Name and address of successful bidder

b) Name and address of receiving department or official (signed delivery tickets)

c) Purchase Order Number (if any)

d) Notation- "HIDALGO COUNTY HEAD START PROGRAM”

e) Descriptive information as to the items or services delivered, including product code, item number,
quantity, etc.

Vehicle title paperwork must be properly filled out and provided at time of delivery.
The following documentation must be included:

a) Certificate of Origin (signed title, if used vehicle purchase)
b) Application for Texas Certificate Of Title (Form 130-U)
c) Odometer Disclosure Statement

Discount payment will be considered when offered. Price decreases are acceptable. Volume discount on
products are acceptable by Hidalgo County Head Start Program. The Hidalgo County Head Start Program
reserves the right to negotiate the price of any product listed in the catalog when large quantities are requested
by a user department.
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18.

19.

Contract person for Billing and Payment questions:

Attn: Hidalgo County Head Start Program
Elma Keller Finance Department

1901 W. State Hwy 107

McAllen, TX. 78504

(956) 383-0706

Schedule of Events

Bid Opening, 2:00 P.M. Wednesday May 27, 2009
~ Project Award of Contract or Issuance of Purchase Order , 2009
Project Commence Work or Deliver Products , 2009

Ethical Standards:

It shall be a breach of ethics to offer, give or agree to give any elected official, department head or
employee, or former elected official, department head or employee, of the County, or for any elected
official, department head or employee or former elected official, department head or employee of the
County, to solicit, demand, accept or agree to accept from another person, entity or organization, a
gratuity or an offer of employment in connection with any decision, approval, disapproval,
recommendation, preparation or any part of a program requirement or purchase request, influencing the
content of any specification or procurement standard, rendering of advice, investigation, auditing, or in
any other advisory capacity in any proceeding or application, request for ruling, determination, claim or
controversy, or other particular matter pertaining to any program requirement or a contract or
subcontract, or to any solicitation or proposal therefore pending before any department or agency of the
Hidalgo County Head Start Program.

It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by or on
behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor for any
contract for the County, or any person associated therewith, as an inducement for the award of a

subcontract or order.

No public official shall have an interest in a contract awarded hereunder except in accordance with Tex.
Loc. Govt. Code Chapter 171.

Disclosure of Conflict of Interest

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that any vendor, person,
consultant or contractor considering doing business with Hidalgo County Head Start Program (At the County@) to
disclose in the Conflict of Interest Questionnaire (the ACIQ@) attached as Exhibit D, the vendor, person,
consultant or contractor=s affiliation or business relationship that might cause a conflict of interest with the
Hidalgo County Head Start Program. By law, the CIQ must be field with the Hidalgo County Clerk’s Office no later
than the seventh business day after the date the person becomes aware of facts that require that statement to
be filed. The disclosure requirement applies to a person or business that contracts or seeks to contract with
Hidalgo County Head Start Program for the sale or purchase of property, goods, or service. Any purchase order
or contract resulting from this process shall be considered null and void if the successful bidder fails to comply
with Texas Local Government Code Chapter 176. Vendors, consultants, contractors and others who desire to
conduct business with Hidalgo County Head Start Program are encouraged to refer to Texas Local Government
Code Chapter 176 for the details of this law. An offense under Texas Local Government Code Chapter 176 is a

Class C Misdemeanor.



Please Submit completed CIQ forms to the Hidalgo County Head Start Program office located at 1901 W. State
Hwy 107 McAllen, TX 7804 — Head Start Program

COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE RESPONSIBILITY OF THE
PROSPECTIVE BIDDER.

Bids, and all goods and services provided hereunder, shall comply with all federal, state and local laws concerning this
type(s) of goods and/or services. Vendor must provide, at no cost, at lease one (1) copy of any applicable Material
Safety Data Sheets (MSDS) with each shipment during the term of the contract. If OSHA or Federal or State laws provide
for additional requirements are in addition to the MSDS requirement. All items must meet all applicable OSKA standards
and regulations and all electrical items must bear the appropriate listing form UL, FMRC, or NEMA.

20.

21,

22.

23.

24,

25.

Minimum Standards For Responsible Prospective Bidders: A prospective bidder must affirmatively demonstrate
bidder's responsibility. A prospective bidder must be a well established organization and have an adequate
number of trained personnel to ensure quality and performance and completion of contract within a specified
time period. A prospective bidder, by submitting a bid, represents to County that it meets the following

requirements:

Possess or is able to obtain adequate financial resources as required to perform under the bid:
Be able to comply with the required or proposed delivery schedule;

Have a satisfactory record of performance;

Have a satisfactory record of integrity and ethics;

Be otherwise qualified and eligible to receive an award.

Successful bidder will pay or cause to be paid, without cost or expenses to Hidalgo County Head Start Program all
FICA, FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all wages and benefits as
required by Federal or State law. Successful bidder's officers, agents and/or employees will not be entitled to any
benefits of an employee or elected official of County, including, but not limited to, benefits associated with
County's civil service system.

County reserves the right to enforce performance of any contract awarded hereunder in any manner prescribed
by law or deemed to be in the best interest of the Hidalgo County Head Start Program in the event of breach or
default by successful bidder; Hidalgo County Head Start Program reserves the right to terminate any contract
immediately in the event a successful bidder fails to:

(A) Meet schedules;

(B) Pay any required fees or taxes; or

(C) Otherwise perform in accordance with the specifications.

Successful bidder shall warrant that all items/services shall conform with the specifications and/or all warranties
provided under the Uniform Commercial Code and be free from all defects in material, workmanship and the like.
Items supplied under a contract pursuant to this Request for Bids shall be subject to County’s approval. Items
found to be defective or not meeting specifications shall be replaced by successful bidder within two business
days at no expense to County. Items not picked up within one (1) week after notification shall be deemed a
donation to County and may be used or disposed of at County’s discretion and without waiver of any other rights

of County as to the item’s nonconformity.

This document and any disputes arising hereunder shall be governed and construed according to the laws of the
State of Texas, and will be performable exclusively in Hidalgo County Head Start Program, Texas.

The successful bidder shall not assign, sell, transfer or convey its rights under any awarded contract, in whole or
in part, without the prior written consent of Hidalgo County Head Start Program.



Bid
“AIR CONDITIONING MAINTENANCE & REPAIR BID #2009-04-036
FOR HIDALGO COUNTY HEAD START PROGRAM

April 21%, 2009

To: Ambrosio Tovar, Procurement Director
Hidalgo County Head Start Program
1901 West State Highway 107
McAllen, TX 78504

In accordance with the Specifications, and subject to all laws and regulations of the United States and state
and local laws, the undersigned bidder proposes and commits to furnish all labor, equipment, material, software
and services as set forth in the documents hereinbefore mentioned. The undersigned bidder further agrees, upon
acceptance of its bid, to execute a contract and/or Purchase Order issued by Hidalgo County Head Start Program
for performing and completing the work described in the Specifications within the time stated and for the prices
proposed in the documents attached hereto and made a part hereof..

Bidder acknowledges receipt of all of the pages of the documents referenced in the Invitation to Bid
Checklist presented in connection with this procurement. Bidder understands that Hidalgo County Head Start
Program reserves the right to reject any or all bids and further reserves the right to design the evaluation criteria to
be used in selecting the lowest and best bid.

Bidder agrees that this bid shall be good and may not be withdrawn for a period of ninety (90) calendar
days after the scheduled closing time for receiving bids, as contained in the Specifications.

Respectfully submitted,

Bidder:

Address:

By:

Printed Name:

Title:




HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS

"AIR CONDITIONING
MAINTENANCE & REPAIR”
EXHIBIT “A”

SPECIFICATIONS



EXHIBIT “A”

HIDALGO COUNTY HEAD START PROGRAM

SPECIFICATIONS FOR AIR CONDITIONING MAINTENANCE & REPAIR
BID #2009-04-036

OBJECTIVE:

The objective of this contract is to provide full service for all "AIR CONDITIONING
MAINTENANCE & REPAIR” for Hidalgo County Head Start Program at the facilities listed
herein and to include emergency service call to keep the equipment useable and operable.
Work performed shall be in accordance with manufacturer’s standards. Contractor understands
and agrees that this is a "LABOR AND COST OVER PARTS"” contract and that he will supply
all equipment and parts which furnish all labor, parts, materials and supplies necessary to
complete this contract.

SITE VISIT:

Bidders must examine air conditioning systems to ensure they are functioning properly and are in
good condition. Bidder shall not be relieved of responsibility for properly estimating cost of serviced
required, or condition of existing equipment, because of his failure to investigate and inspect the
equipment. The visit must be coordinated in advance with Field Operations Director for the Hidalgo
County Head Start Program, or designated representative, at (956) 383-0706 ext. 217.

SPECIFICATIONS — GENERAL.:

The following specifications apply to this contract:
Any job orders which are estimated to exceed $1,000.00 must be approved by the Field Operations

Director prior to being performed.

BILLING SPECIFICATIONS:

All Invoices must be submitted to the Field Operations Department on a weekly basis. The
following information must be listed on the submitted invoice.

Center Location

Date

Description of Repair(s) being performed
Labors Price

Serial Number of unit which was worked on
Parts — Price

Parts Mark-up Price

Purchase Order

Confirmation Signature form Center Director

OONDN L WN
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LETTERS OF RECOMMENDATION:

Must submit three Letter's of Recommendation (example: schools, cafeterias, day cares, or
other Governmental Entities) on services provided to any of the Entities mentioned above.
Letters must be included in bid package. (Original letters only)(No copies will be accepted).

EQUIPMENT:

Attached is a list of Centers locations where the equipment will be serviced under this contract.

SEE ATTACHED LIST (Exhibit B), OF HIDALGO COUNTY HEAD START PROGRAM
CENTER LOCATIONS

% The following work is required on an as needed basis:

° Cleaning all components, removing dust, old lubricants or contaminants to allow
equipment to function as designed.

° Overhaul equipment and devices not in proper working order.

° Replace equipment, devices, system, compressors, or components not in proper
working order.

o Company to provide the required preventive maintenance to reduce shipments of
repairs utilizing this “Emergency Repair” delivery service.

° Will require repairs on central air conditioners units with heating systems.

% Parts requiring replacement shall be the newest design available provided they are
compatible with end-use equipment and functionally equivalent.

% Steam cleaning of fan and coil units is not routine service. Cleaning shall be conducted
outside normal operating hours to prevent building temperature extremes and
inconvenience to building occupants. Cleaning shall be coordinated with the Field
Operation Coordinator or designated department head. (Upon Request)

Please list which certificates rating your company currently holds for Air Conditioning and/or
Refrigeration: PLEASE PROVIDE COPY OF LICENSE.

1) Master

2) Journeymen

3) Apprentice

CERTIFICATE: A 0- Unlimited occurred Tons
Yes No

CERTIFICATE: B 0-25 Tons

Yes No



EMERGENCY CALLS

Contractor shall provide emergency service at no additional cost, in addition to normal maintenance and
repairs as follows:

(a) Emergency response within two (2) hours after call, on a twenty four (24) hour a day basis, everyday,
including weekends and holidays.

(b) Gontractor shall provide a current list of individuals responsible for providing emergency calls, to
Hidalgo County Head Start Program Field Operations Director or designated representative.

(c) Automatic telephone answering or recording device numbers are not acceptable. One additional
telephone number of someone within the company management structure shall also be given. This
additional number is not to be used unless there has been no response to emergency calls within (2)

hours.
(d) Emergency service requests may only be made by the Field Operations Coordinator or designated

representatives; a copy of such listing shall be provided to vendor.

ACCESS TO BUILDINGS:

Field Operations Director or designated representative of Hidalgo County Head Start Program Field Operations
Director shall establish mutually agreeable schedule for performance of routine service calls, schedule of
normal operating hours points of access, and other information necessary to insure optimum convenience to all

concerned.

(a) The facilities are located at:
SEE ATTACHED LISTS OF HIDALGO COUNTY START PROGRAM CENTER LOCATIONS

(b) All keys given to Contractor must be returned within forty-eight hours (48).

GRACE PERIOD OPTION:

Hidalgo County Head Start Program reserves the right to continue this bid for an additional ninety (90) day(s)
Grace Period at the end of the contract term for unforeseen delay in award of new bid for next contract term.

INSPECTION AND ACCEPTANCE:

The Hidalgo County Head Start Program Field Operations Director, or its designated representative for each
department, is hereby designated to participate in the administration of this contract to insure contractor’s
compliance with its technical requirements, including inspection and acceptance of the services for the Hidalgo

County Head Start Program the performance site.

TERM:

The initial term of these contracts will be for one (1) year from date of award. The Hidalgo County Head Start
Program may terminate the contracts upon ninety (90) days advance written notice to Contractors.

SUBCONTRACTING:

The vendor awarded the contract shall not engage the service of a subcontractor without prior written consent
of Hidalgo County Head Start Program. When requesting consent from Hidalgo County Head Start
Program for the retention of a subcontractor to perform services hereunder, the successful bidders
must present evidence that the proposed subcontractor possesses all necessary licenses and permits
to perform the services described herein, and that the subcontractor and the successful vendor have
obtained the required insurance coverage and policies as required by Hidalgo County Head Start
Program. Payment to subcontractor must be made by vendors.

13-



RESPONSIBILITY OF CONTRACTOR:

(a) The vendor awarded the contract shall present evidence that vendor possesses all necessary licenses and
permits to perform the services described herein, and that the successful vendor has obtained the required
insurance coverage and policies as required by Hidalgo County Head Start Program. Termination, suspension
or revocation of required licenses or permits are grounds for immediate termination of any awarded contract.

(b) Interested vendors must have the capabilities to address two or more repairs (jobs) at one time.

NEW SITES: The contracts will not automatically entitle vendors to any installation rights for any new buildings
which may be acquired during the contract term.

AWARD: Hidalgo County Head Start Program reserves the right to award the bid on a lump sum basis to one
bidder or to multiple bidders if the County determines it is in its best interest to do so.

INSURANCE: Comprehensive General Liability - Coverage shall be written on an occurrence basis. Hidalgo
County Head Start Program to be additional insured on General and Pollution Liability. Coverage shall provide
against the following risks:
Board Form Property Damage
Independent Contractors
XCU Hazards (explosion, collapse, and underground damage)
Contractual Liability (arising from indemnity agreement in contract)
Completed Operations
Premises & Operations
Pollution - $ 500,000 Per Occurrence
$1,000,000 Aggregate

Comprehensive General Liability coverage shall be combined single limit for bodily injury and property damage
and shall be written for the following limits:
$500, 000 - General Aggregate Limit
$500, 000 - Products - Completed
Operations Aggregate Limit
$500, 000 - Personal and Advertising Injury Limit
$500, 000 - Each Occurrence Limit
$500, 000 - Fire Damage Limit
$ 5, 000 - Medical Expense Limit (Any one person)
Commercial catastrophe (Umbrella) Liability shall be written for the following limits:
$500,000 - Each occurrence for Bodily Injury and Property Damage
$500,000 - Annual Aggregate

@TPa0op

OCP - Owner’s and Contractor’s Protective Liability shall be written for the following limits:
$500,000 - Each occurrence for Bodily Injury and Property Damage
$500,000 - Annual Aggregate

Comprehensive Automobile Liability shall be written for all owned vehicle, non-ownership liability and hired

vehicle and shall be written for the following limits:
$500,000 - Each occurrence for Bodily Injury and Property Damage

Worker's Compensation - Texas Statutory Limit

14 -
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HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS

"AIR CONDITIONING
MAINTENANCE & REPAIR”
EXHIBIT "B”

CENTER DIRECTORY
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HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS

"AIR CONDITIONING MAINTENANCE
& REPAIR”
EXHIBIT "C”

INSURANCE REQUIREMENTS
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EXHIBIT “C”
Insurance Requirements

The proposer/applicant awarded the contract shall furnish proof of insurance, which will also
include any subcontractor that is subcontracted by the Bidder in at least the following limits, to
be in place prior to providing any services under this Contract and to continue at all times in
force in effect during the term of this Contract:

1. Professional liability insurance policy with limits of at least One Million Dollars
($1,000,000.00) per occurrence, or limited to claims made, include at least a five (5)

year extended reporting period.

2. Automobile liability insurance policy with limits of at least Three Hundred Thousand
Dollars ($300,000.00) per person and Five Hundred Thousand Dollars
($500,000.00) per occurrence, consistent with potential exposure to County under
the Texas Tort Claims Act. Coverage should include injury to or death of persons
and property damage claims (with limits up to $500,000.00) arising out of the
services provided to County hereunder;

3. Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury
limits set forth immediately above;

4. A Five Hundred Thousand Dollar ($500,000.00) Comprehensive General Liability
insurance policy providing additional coverage to all underlying liabilities of County.

5. Workers compensation insurance in amounts established by Texas law, unless the
respondent is specifically exempted from the Texas Workers’ Compensation Act,
Texas Labor Code Chapter 401, et. seq.

Certificates of insurance naming County as an additional insured shall be submitted to
Hidalgo County Head Start Program- Procurement Department for approval prior to any
services being performed by Contractor. Each policy of insurance required hereunder shall
extend for a period equivalent to, or longer than the term of the Contract, and any insurer
hereunder shall be required to give at least thirty (30) days written notice to the County prior to
the cancellation of any such coverage on the termination date, or otherwise. This Contract
shall be automatically suspended upon the cancellation, or other termination, of any required
policy of insurance hereunder, and such suspension shall continue until evidence adequate
replacement coverage is provided to County. If replacement coverage is not provided within
thirty (30) days following suspension of the Contract, this Contract shall automatically

terminate.

18
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L

INSURANCE REQUIREMENT ACKNOWLEDGEMENT

. authorized representative for

Company/Vendor

hereby acknowledge receipt of the County’s required insurance limits. Said requirements:

e}

o

will be acquired within 10 days after notification from Purchasing Department of bid awarded by the
Hidalgo County Commissioners’ Court; (*An insurance certificate for the required insurance limits
shall be provided to the Procurement Department in order to qualify for award of bid and to execute
a contract between our Company and the County.)

will acquire additional amount needed to meet the County’s requirements within 10 working days
after notification from Purchasing Department of bid awarded by the Hidalgo County Commissioners’
Court: currently carry the following:

Automobile Liability: $ General Liability: $

(*An insurance certificate for the required insurance limits shall be provided to the Procurement
Department in order to qualify for award of bid and to execute a contract between our Company

and the County.) OR

have already been met, see attached copy of insurance certificate.

Authorized Representative Date

NOTICE TO BIDDER: Failure to provide Certificates of Insurance at Purchasing Department will cause the
bid award to be rescinded and then awarded to next lowest bidder. Certificates of Insurance will be
monitored/verified on a quarterly basis to ensure coverage policy is in place. It is the Company’s obligation
to maintain the appropriate insurance coverage throughout

THIS FORM MUST ACCOMPANY BID PACKET

19
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PROJECT REQURIEMENTS ACKNOWLEDGMENT

This is to certify that I, , possess all of the APPLICABLE:

1) Licenses:

2) Bonds:

3) Certificates:

4) Permits:

5) Other:

Necessary to carry out the required project. Furthermore, I am providing copies of the required
documentation so that, if my company is awarded this bid, I may be eligible to enter into a contract with
Hidalgo County Head Start Program and proceed to complete the project in a timely manner.

*Any licenses, bonds, certificates, permits, etc. which are required must be presented as
part of the bid packet in order to expedite the bid evaluation process, failure to provide
said documentation will result in the disqualification of your bid.

20
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HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS

“"AIR CONDITIONING MAINTENANCE
& REPAIR"
EXHIBIT “D”

CONFLICT OF INTEREST
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EXHIBITD

CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ
For vendor or other person doing business with local governmental entity

This questionnaire is being filed in accordance with chapter 176 of the Local OFFICE USE ONLY
Government Code by a person doing business with the governmental entity. Date Received

By law this questionnaire must be filed with the records administrator of the
local government not later than the 7™ business day after the date the person
Becomes aware of facts that require the statement to be filed. See Section
176.006, Local Government Code.

A person commits an offense if the person violates Section 176.006 Local Government Code. An
Offense under this section is a Class C misdemeanor.

1 |Name of person doing business with local governmental entity.

[J Check this box if you are filling an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than the 7
business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

3 | Name of local government officer with whom filer has employment or business relationship.

This section (item 3 including subparts A,B, C & D) must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.001 (1-a), Local Government Code. Attach
additonal pages to this Form CIQ as necessary.

Name of Officer

A. Is the local government officer named in this section receiving or likely to receive taxable income other
than investment income from the filer of the questionnaire?
Ldyes [ No
B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment
income, from or at the direction of the local government officer named in this section AND the taxable
income is not received from the local government entity?
Oyves [No
C. Is the filer of the questionnaire employed by a corporation or other business entity with respect to which
the local government officer serves as an officer or director, or holds an ownership of 10 percent or
more? [1Yes [ No
D. Describe each employment or business relationship with the local government officer named in this
section.
4
Signature of person doing business with the governmental entity Date
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EXHIBIT "D”
PROPOSER'S AFFIDAVIT

PROPOSER'S AFFIDAVIT OF NON-COLLUSION
NON-CONFILICT OF INTREST, AND ANTI-LOBBYING
FOR "AIR CONDITIONING MAINTENANCE & REPAIR”

STATE OF TEXAS
COUNTY OF HIDALGO
Affiant, , being first duly sworn, deposes that:
(1) Affiant does hereby state neither the Proposer nor any of the Proposer’s officers,

partners, owners, agents, representatives, employees, or parties in interest, has in any way
colluded, conspired, agreed, directly or indirectly with any person, firm, corporation, or other
proposer, or potential proposer, to provide any money or other valuable consideration for
assistance in procuring or attempting to procure a contract or fix the prices in the attached
proposed or the proposal of any other proposer, and further states that no such money or other
reward will be hereinafter paid.

(2) Affiant further states they have neither recommended or suggested to Hidalgo County or
nay of its officials or employees, any of the terms or provisions set forth in their Request fro
Proposal and subsequent agreement, except at a meeting open to all interested proposers, of
which proper notice was given.

(3) Affiant, further states their officers, employees, or agents have not, and will not attempt
to lobby, directly or indirectly, the Hidalgo County Commissioner’s Court between proposal
submission date and award by the Hidalgo County Commissioner’s Court.

(4) Affiant further States no officer, or stockholder of the Proposer is a member of the staff,
or related to any employee of the Hidalgo County except as noted herein below:

Signature/ Title:
Subscribed and sworn to before me this day of , 2009,
Notary Public
My Commission expires: , 2009
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REQUEST FOR BIDS

“AIR CONDITIONING MAINTENANCE & REPAIR”

EXHIBIT E

PROJECT REQUIREMENT
ACKNOWLEDGEMENT



Hidalgo County Head Start Program

Procurement Department
AIR CONDITIONING MAINTENANCE & REPAIR
BID #2009-04-036

BID FORM

Hidalgo County Head Start Program
1901 West State Highway 107
McAllen, TX 78504

Attn: Ambrosio Tovar, Procurement

PRICE: No preventive maintenance costs are to be applied to contracts. Pricing for contracts should be
considered for hourly rate and percentage of cost over the parts.

Hourly Rate for:

AIR CONDITIONING REPAIR & MAINTENANCE: per hour.

Parts Mark Up: %

BIDDER/COMPANY NAME:

ADDRESS:

CITY/STATE/ZIP CODE:

TELEPHONE NUMBER: FAX NUMBER:

CELLULAR/PAGER NUMBERS:

TITLE:

SIGNATURE:
PRINTED NAME:
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HIDALGO COUNTYHEAD START PROGRAM
Bidder/Vendor Application

Complete in print or type. It is the vendor’s responsibility to return this application to Hidalgo County Head Start
Program Procurement Department.

Company Name Telephone No. ( )
Mailing Address Fax No. ( )

City, State, Zip Tax 1.D. No.

Remit to Address City, State, Zip

Representative(s) Name(s) & Title(s)

Type of Organization (check one): Individual Partnership Corporation
LLC Other, Specify

Federal Identification No. or (if individual) SS No.

State of Incorporation: Other:
Type of Business (check one): Manufacturer Wholesaler Retailer
Broker Distributor Service Organization Other, Specify

Name & Title of Person(s) Authorized to Sign Bids, Proposals, and/or Contracts:

Small and/or Disadvantaged Business Information (check application criteria)

Small Business: Disadvantaged Business (At Least 51% Ownership)

- Less than 125,000 annual gross receipt - Black American + Native American

+ Less than 250,000 annual gross receipt - Hispanic American - Women

- Less than 499,000 annual gross receipt + Asian Pacific American - Other

- More than 500,000 annual gross receipt

Have you been certified as a HUB or an MBE/WBE source?: - Yes * No

Indicate Certification No.(s): or are Certificate(s) attached?: - Yes - No

What type of product(s) is/are solicited by your company?:

Would you like to be provided with specifications for procurements of such products?: - Yes - No
26
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a fair and
equal opportunity for participation in the Hidalgo County Head Start Program procurement process. This fact holds true for
Services (Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts thereto. The
program strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.
Our goal for HUB contractor/vendor participation, as well as HUB subcontractor participation is 30%. To be considered as a
“Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid certification

with any of the three agencies listed below.

Have you been Certified as a HUB or an MBE/WBE source?: ‘Yes - No
If yes, by whom?: - State General Services Commission - Other
Indicate Certification No(s).: or Are Certificate(s) Attached?: - Yes - No

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

What percentage of the Bid or RFQ is fo be subcontracted with Certified HUB sources?: % (List HUB Subcontractor
information below).

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission - Other

Address: City: State: Zip: Contact
Person: Title: Phone No.: ( ) Subcontract Amount:
$ Description of Work to be Performed:

HUB Subcontractor Name: . HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission - Other

Address: City: State: Zip: Contact
Person: Title: Phone No.: () Subcontract Amount:
$ Description of Work to be Performed:
HUB Subcontractor Name: HUB Status:
Certifying Agency (Check all applicable): - State General Services Commission - Other
Address: City: State: Zip:
Contact Person: Title: Phone No.: ( ) Subcontract
Amount: $ Description of Work to be Performed:
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Certification For
Primary Covered Transactions

The (Vendor Name) certifies to the best of its knowledge and belief, that it

and its principals:

a)

b)

d)

Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded by any Federal department or agency;

Have not within a three-year period preceding this proposal been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction
or contract under a public transaction; violation of Federal or State antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,

making false statements, or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)(b)
of this certification; and

Have not within a three-year period preceding this request for qualifications had one or more
public transactions (Federal, State or local) terminated for cause or default.

2. Where the (Vendor Name) 1S unable to certify to any of the statements in this
certification, such prospective vendor shall attach an explanation to this RFB.

Signature:

Print Name:

Title:

Telephone No.: Date:
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DRAFT

CONTRACT FOR SERVICES
BID # 2009-04-036

STATE OF TEXAS

Ro Qo Qo

COUNTY OF HIDALGO

THIS AGREEMENT (The “Agreement”) is made effective the __ day of 2009 by
and between the HIDALGO COUNTY HEAD START PROGRAM, (hereinafter “The

Program”) a federally funded program under the auspices of HIDALGO COUNTY,

TEXAS, a political subdivision of the State of Texas and
(hereinafter “Provider”) to serve at the pleasure of the Program. This Contract for

Services may be extended for an additional year upon mutual agreement based on the

same terms by the parties and terminating the ____day of, 2010.
WITNESSETH:
WHEREAS, Program requires certain services which Provider is able to provide, a

description of each service is attached hereto as Exhibit “A” and incorporated herein for

all purposes; and

WHEREAS, the Provider has agreed to provide the services enumerated in this

Agreement for the Program; and

WHEREAS, the Program is the recipient of certain federal funds to be used for the

provision of services the Program; and

WHEREAS, Program desires the services and repairs to be provided by the Provider:

and

WHEREAS, the Provider will service and repair on the terms and conditions

hereinafter set forth; and
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NOW, THEREFORE, in consideration of the foregoing and the following Provider and

Program agree as follows:

A.

1. Provider represents that he is licensed by the State of Texas and qualified
to perform and execute services provided in the Agreement. If such license is
suspended or revoked, this Contract shall automatically be terminated and
Provider shall immediately notify the Program of such suspension or revocation.
2. The Provider shall prepare, maintain and submit all records that are
designated, required or prescribed by the Program federal grantor agency or
County of Hidalgo. In addition, the Provider shall permit the Program, the
Department of Health and Human Services and the County of Hidalgo to audit or
inspect records and reports, review services and /or evaluate the performance of
the services provided hereunder at any time. The Provider shall provide
reasonable access to all records, books, reports and other pertinent data and
information needed to accomplish reviews of activities, services and
expenditures of the Program.
3. As consideration for the above and foregoing, the Provider shall submit a
monthly billing statement to the Program at:
Hidalgo County Head Start Program
P.O. Box 0117
Edinburg, Texas, 78540
Said statement must provide an itemized list of services rendered to the Program
during the statement period. Upon receipt of said statement, the Program shall

submit a requisition for payment of said services in the customary manner

provided for payments utilized by the Program. The Provider shall be
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compensated based on the Program’s fee schedule, a copy of which is attached
As Exhibit “B” hereto.

4, The Provider must comply with all applicable Program and Hidalgo
County policies. Notwithstanding the foregoing sentence, the Provider
represents and maintains that he is an independent provider and is not an
employee of the Program, Hidalgo County, Texas, or any agency thereof, and
represents and warrants that he does not desire or request any fringe benefits
provided to employees of the Program, Hidalgo County, Texas, and/or agency
thereof, including, but not limited to benefits associated with Hidalgo County’s
civil service program. The Provider agrees to be responsible for any federal
income tax, withholding or social security tax liability that might arise from
payments received hereunder.

B, The Program and the Provider agree that either party may tefminate this
contract at any time for any reason or no reason at all upon the giving of thirty
(30) days prior written notice to the other party. Proper notice will be submitted
through certified letter to:

Teresa Flores, Executive Director
Hidalgo County Head Start Program
P.O. Box 0117

Edinburg, Texas 78540-0117

OR

6. Provider agrees to provide professional liability, premises liability and auto
liability insurance (if providing transportation to the Head Start children) covering
his and his employee’s activities in the services for the Program in an amount not

less than the minimum amounts prescribed by the Texas Tort Claims Act,
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D.

§101.001, et seq., Texas Civil Practices and Remedies Code, and shall furnish
the Program a certificate issued by the insurer that such insurance is in full force
and effect.

o Except as otherwise herein provided, the Provider may not assign the
obligations or right under this Contract to any person without the prior written
coﬁsent of the Program.

The Provider’'s employees, if any, who perform services for the Program
under this Agreement shall be bound by the provisions of the terms of this
Agreement. At the request of the Program, the Provider shall provide adequate
evidence that such persons are the Provider's employees.

The Provider will indemnify and hold the Program and the County of
Hidalgo, its employee’s, officers and agent harmless from any and all claims,
actions, liability, and expenses
including all cost of judgments, settlements, court cost, and attorney’s fees
regardless of the outcome of such claim or (action) caused by, resulting from, or
alleging negligent or intentional acts or omissions or any failure to perform any
obligation undertaken or any covenant in this Agreement, whether such act,
omission, or failure to perform any obligation undertaken or any covenant in this
Agreement, whether such act, omission, or failure was Provider's or that of any
person providing services hereunder through or for Provider. Upon written notice
from the County and the Program, Provider will resist and defend at its own
expenses, and by counsel reasonably satisfactory to the County and the

Program, any such claim or action.

This Agreement shall be construed under and in accordance with the
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laws of the State of Texas, and all obligations of the parties created hereunder
are performance in Hidalgo County, Texas.

In case any one or more of the provisions contained in this Agreement
shall for any reason be held to be invalid, illegal, or unenforceable in any respect,
such invalidity, illegality or unenforceability shall not affect any other provision
thereof and this Agreement shall be constrﬁed as if such invalid, illegal
or unenforceable provision had never been contained herein.

Contract Extension. Hidalgo County Head Start Program reserves the
right to extend this agreement for ninety (90) days from the date of termination
( , 2010) of the Contract period at the same rate and terms. A thirty
(30) day written notice of intention to extend will be provided prior to expiration by
Hidalgo County Head Start Program.

No amendment, modification or alteration of the terms hereof shall be
binding unless the same be in writing, dated subsequent to the date hereof and
duly executed by the parties hereto.

Provider will not discriminate on the basis of race, color, sex, age, religion,
national origin, or handicap in providing the services under this Agreement or
in the selection of associates, employees, or independent providers.

Provider will perform its services at all times in compliance with federal,
state, and local laws, rules and regulations, the policies, rule and regulations of
the Program, and all currently accepted and approved methods and practices of

the professional specialty relating to the services.
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IN WITNESS WHEREOQOF, the parties have caused their names to be
hereunto subscribed personally or by a duly authorized officer of agent of
each party, effective the day and year first written above.

EXECUTED as of the day and year first written above.

PROVIDER: HIDALGO COUNTY HEAD
START PROGRAM

BY: BY:
(Provider's Name) J.D. Salinas, County Judge
(Print Name)
By:
(Title) Teresa Flores, Executive Director
ATTEST:
BY:

Arturo Guajardo Jr., County Clerk

APPROVED AS TO FORM:
OXFORD & GONZALEZ

By:
Ricardo Gonzalez APPROVED AS TO FORM:
Atlas & Hall, L.L.P.

By:

Date approvad:

Policy Council 4/16/2009 Date:
Commissioners Court 4/21/2009
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LETTERS OF RECOMMENDATION:

Must submit three Letter's of Recommendation (example: schools, cafeterias, day cares, or
other Governmental Entities) on services provided to any of the Entities mentioned above.
Letters must be included in bid package. (Original letters only)(No copies will be accepted).

EQUIPMENT:

Attached is a list of Centers locations where the equipment will be serviced under this contract.

SEE ATTACHED LIST (Exhibit B), OF HIDALGO COUNTY HEAD START PROGRAM

CENTER LOCATIONS

% The following work is required on an as needed basis:

° Cleaning all components, removing dust, old lubricants or contaminants to allow
equipment to function as designed.

° Overhaul equipment and devices not in proper working order.

° Replace equipment, devices, system, compressors, or components not in proper

working order.

° Company to provide the required preventive maintenance to reduce shipments of
repairs utilizing this “Emergency Repair” delivery service.

= Will require repairs on central air conditioners units with heating systems.

% Parts requiring replacement shall be the newest design available provided they are

compatible with end-use equipment and functionally equivalent.

% Steam cleaning of fan and coil units is not routine service. Cleaning shall be conducted
outside normal operating hours to prevent building temperature extremes and
inconvenience to building occupants. Cleaning shall be coordinated with the Field
Operation Coordinator or designated department head. (Upon Request)

Please list which certificates rating your company currently holds for Air Conditioning and/or

Refrigeration: PLEASE PROVIDE COPY OF LICENSE.

1) Master
2) Journeymen
3) Apprentice

CERTIFICATE: A
Yes

CERTIFICATE: B
Yes

0- Unlimited occurred Tons

~ No

0-25 Tons
No

12 -
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RAUL GONZALEZ

AIR CONDITIONING &
REFRIGERATION CONTRACTOR

RBC SERVICES

LIC.# TACLA26387C
EXPIRES 12/18/2009

&

RODOLFO OSCAR CANTU

REGISTERED AIR CONDITIONING &

REFRIGERATION TECHNICIAN

REGISTRATION NUMBER 7648
EXPIRES 07/03/2009

pu:iam EPA Approved

FallF

=
December 28. 1993

: CRRTINICATE NO- 0340440208900

LA

NAME: RODOLFO €. CANTU

- ‘has been cc%ﬁﬁed a8 4
UNIVERSAL

¢, Tepiciad @

¢ vequired by S0CHR pavt 8257




INSURANCE REQUIREMENT ACKNOWLEDGEMENT

I, ﬁil\j EL_; - Lo -uL , authorized representative for_ X A Laou'ies .

Company/Vendo

hereby acknowledge receipt of the County’s required insurance limits. Said requirements:

@

will be acquired within 10 days after notification from Purchasing Department of bid awarded by the
Hidalgo County Commissioners’ Court; (*An insurance certificate for the required insurance limits
shall be provided to the Procurement Department in order to qualify for award of bid and to execute
a contract between our Company and the County.)

will acquire additional amount needed to meet the County’s requirements within 10 working days
after notification from Purchasing Department of bid awarded by the Hidalgo County Commissioners’
Court: currently carry the following:

Automobile Liability: $__S00,e06 - General Liability: $ 1,000 deo.

(*An insurance certificate for the required insurance limits shall be provided to the Procurement
Department in order to qualify for award of bid and to execute a contract between our Company

and the County.) OR

have already been met, see attached copy of insurance certificate.

2 G £-25-8G

Authorized Representative Date

NOTICE TO BIDDER: Failure to provide Certificates of Insurance at Purchasing Department will cause the
bid award to be rescinded and then awarded to next lowest bidder. Certificates of Insurance will be
monitored/verified on a quarterly basis to ensure coverage policy is in place. It is the Company’s obligation
to maintain the appropriate insurance coverage throughout

THIS FORM MUST ACCOMPANY BID PACKET

19
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PROJECT REQURIEMENTS ACKNOWLEDGMENT

This is to certify that I, Qu A\,\‘ D LAML , possess all of the APPLICABLE:

1) Licenses: < jes

2) Bonds: M//f“é

3) Certificates: / \[165

- Llj"é>

5) Other: Lusass

4) Permits:

Necessary to carry out the required project. Furthermore, I am providing copies of the required
documentation so that, if my company is awarded this bid, I may be eligible to enter into a contract with
Hidalgo County Head Start Program and proceed to complete the project in a timely manner.

*Any licenses, bonds, certificates, permits, etc. which are required must be presented as
part of the bid packet in order to expedite the bid evaluation process, failure to provide
said documentation will result in the disqualification of your bid.

/2@ 5-25-09

Authorized Signature Date

Q%L 59-'-»...;- LN

Company

500 Al LA

Address

Mlawe . Ty IYSIL
City, State, Zip

20
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EXHIBIT “D”
PROPOSER’S AFFIDAVIT

PROPOSER’S AFFIDAVIT OF NON-COLLUSION
NON-CONFILICT OF INTREST, AND ANTI-LOBBYING
FOR “AIR CONDITIONING MAINTENANCE & REPAIR”

STATE OF TEXAS

COUNTY OF HIDALGO
Affiant, £ 8¢ Services , being first duly sworn, deposes that:
(1) Affiant does hereby state neither the Proposer nor any of the Proposer’s officers,

partners, owners, agents, representatives, employees, or parties in interest, has in any way
colluded, conspired, agreed, directly or indirectly with any person, firm, corporation, or other
proposer, or potential proposer, to provide any money or other valuable consideration for
assistance in procuring or attempting to procure a contract or fix the prices in the attached
proposed or the proposal of any other proposer, and further states that no such money or other
reward will be hereinafter paid.

(2) Affiant further states they have neither recommended or suggested to Hidalgo County or
nay of its officials or employees, any of the terms or provisions set forth in their Request fro
Proposal and subsequent agreement, except at a meeting open to all interested proposers, of
which proper notice was given.

(3) Affiant, further states their officers, employees, or agents have not, and will not attempt
to lobby, directly or indirectly, the Hidalgo County Commissioner’s Court between proposal
submission date and award by the Hidalgo County Commissioner’s Court.

(4) Affiant further States no officer, or stockholder of the Proposer is a member of the staff,
or related to any employee of the Hidalgo County except as noted herein below:

Signature/ Title: ﬁ C\_Q/aa // O coniere

Subscribed and sworn to before me this _27 7 i day of //7/4 v, 20009.
; ) ey /) L -
e ¢ a 7// ) ( / zz_/mé )

Notary Public

“ - i ;
My Commissip expires: (7/’»*9( 8. 20 /A , 2009 L0
A 'gg"m
| ANl

Shue
$“§::g¢;w Blgs?

o
\\\\\‘*
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EXHIBIT D

CONFLICT OF INTEREST QUESTIONNAIRE FORM €1Q*
For vendor or other person doing business with local governmental entity

This questionnaire is being filed in accordance with chapter 176 of the Local OFFICE USE ONLY
Government Code by a person doing business with the governmental entity. Date Received

By law this questionnaire must be filed with the records administrator of the
local government not later than the 7 business day after the date the person
Becomes aware of facts that require the statement to be filed. See Section
176.006, Local Government Code.

A person commits an offense if the person violates Section 176.006 Local Government Code.
An Offense under this section is a Class C misdemeanor.

1 |Name of person doing business with local governmental entity.

R rvpen” Services, LlLe.

[1 Check this box if you are filling an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than the 7% business
day after the date the originally filed Questionnaire becomes incomplete or inaccurate.)

3 | Name of local government officer with whom filer has employment or business relationship.

Mg
Name of Officer

This section (item 3 including subparts A,B, C & D) must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.001 (1-a), Local Government Code. Attach
additonal pages to this Form CIQ as necessary.

A. Is the local government officer named in this section receiving or likely to receive taxable income other than
investment income from the filer of the questionnaire?

Oyves [ No

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income,
from or at the direction of the local government officer named in this section AND the taxable income is not
received from the local government entity?

L] Yes IjNo

C. Is the filer of the questionnaire employed by a corporation or other business entity with respect to which
the local government officer serves as an officer or director, or holds an ownership of 10 percent or more?

OvYes [No | & i

D. Describe each employment or business relationship with the Ioc"%l Qii)vg ment ofﬁcer named in this section.

i

L

4 L, . 8.

Signature of person doing business with the governmental entity

oDocto . Cartre’
EXHIBIT D
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\}be Hidalgo County Head Start Program
v, = ol Procurement Department

i L ™ AIR CONDITIONING MAINTENANCE & REPAIR
57 BID #2009-04-036

Hidalgo County Head Start Program
1901 West State Highway 107
McAllen, TX 78504

Afttn: Ambrosio Tovar, Procurement

PRICE: No preventive maintenance costs are to be applied 1o contracts. Pricing far contracts should be
considered for hourly rate and percentage of cost over the parts.

Hourly Rate for:

oo
AIR CONDITIONING REPAIR & MAINTENANCE: § 4 S. per hour.

Parts Mark Up: | 7, 5¢ %

BIDDER/COMPANY NAME: K B¢ S o Ve S
ADDRESS: Joe L. M .

CITYISTATEZIPCODE:_____ Mawm,s Ty 78S W _
TELEPHONE NUMBER: __§ 76\ 22 3-07 8L Fax NUMBER:_G -rto,\? Bil-0sbd

CELLULAR/PAGER NUMBERS;___ 95 L~ 223 - § G o
TITLE: (PAVOLTY Sl

siGnaTURE__ /C. - C_@. Lo )<0q
PRINTED NAME: '-Rul\i Bhe € v boss
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HIDALGO COUNTYHEAD START PROGRAM
Bidder/Vendor Application

Compilete in print or type. It is the vendor’s responsibility to return this application to Hidalgo County Head Start

Program Procurement Department.

Company Name Telephone No. (G551 ) 223-07 3 (¢

Q‘&L lS"fU\-\_Q,_S

Mailing Address FaxNo. (5% ) ~B81-0S98
B ey o it&

City, State, Zip Tax L.D. No.
A‘\ﬁwxu B S B - LAY

Remit to Address ' City, State, Zip

—

Representative(s) Name(s) & Title(s)

O w0

Type of Organization (chec{:k one): Indiyidual Partnership Corporation
e Other, Specify
Federal Identification No. or (if individual) SSNo.

State of Incorporation: “’T 2 NS Other:

Type of Business (check one): Manufacturer Wholesaler Retailer
Broker Distributor W Other, Specify

Name & Title of Person(s) Authorized to Sign Bids, Propesails, and/or Contracts:

ﬁa u\&\| L N A T O e —

Small and/or\Disadvantaged Business Information (check application criteria)
Small Business: Disadvantaged Business (At Least 51% Ownership)
- Less than 125,000 annual gross receipt - Black American * Native American
}ess than 250,000 annual gross receipt Hispanic American - Women

Less than 499,000 annual gross receipt « Asian Pacific American » Other
+ More than 500,000 annual gross receipt
Have you been certified as a HUB or an MBE/WEBE scurce?: *Yes <No
Indicate Certification No.(s): or are Certificate(s) attached?: - Yes = No

oA
What type of product(s) is/are solicited by your company?: B bpodr Vol WMo b2 P e fod ]
Would you like to be provided with specifications for procurements of such produas?: es = No

(.}..f
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a fair and
qual opportunity for participation in the Hidalgo County Head Start Program procurement process. This fact holds true for
.ervices (Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts thereto. The
program strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors,
Our goal for HUB contractor/vendor participation, as well as HUB subcontractor participation is 30%. To be considered as a

“Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid certification

with any of the three agencies listed below.

Have you been Certified as a HUB or an MBE/WBE source?: ‘Yes ¢ No
If yes, by whom?: - State General Servicés Commission - Other
Indicate Certification No(s).: or Are Certificate(s) Attached?: - Yes - No

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

5

What percentage of the Bid or RFQ is to be subcontracted with Certified HUB sources?: v % (List HUB Subcontractor

information below).

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission - Other

Address: City: State: Zip: Contact
Person: Title: Phone No.: () __Subconfract Armount:
$ Description of Work to be Performed: .

HUB Subcontractor Name: . HUB Status: _

Lertifying Agency (Check all applicable): - State General Services Comr_sion - Other

Address: City: __ State: Zip: Contact
Person: . _Title: = Phone No.: ( ) Subcontract Amount:
$ Description of Work o be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission - Other

Address: City: State: Zip:

Contact Person: Title: Phone No.: () Subcontract

Amount: $ Description of Work to be Performed:

27
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Certification For
Primary Covered Transactions

1. The RAOL 94rusies (Vendor Name) certifies to the best of its knowledge and belief, that it
and its principals:

a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded by any Federal department or agency;

b) Have not within a three-year period preceding this proposal been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction
or contract under a public transaction; violation of Federal or State antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property:

c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)(b)
of this certification; and

d) Have not within a three-year period preceding this request for qualifications had one or more
"Hle transactions (Federal, State or local) terminated for cause or default.

2 Where the (Vendor Name) 1 unable 1, ~=+ify to any of the Statements in this
certification, such prospective vendor shall attach an explanau. - #o this RFB.

LN . - A

Print Name: Y. l’\“‘. 0 {,:;,'q,_,\.

Signature:

Title: Qruoa 7

Telephone No.: "—‘-n“b\ 233- 0B Date: § ~.,25’0R
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®
ACORD CERTIFICATE OF LIABILITY INSURANCE wareoabcery v
PRODUCER THIS CERTIFICATION IS ISSUED AS A MATTER OF INFORMATION
STATE FARM INSURANCE ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
RB;;ERT ELIZALDE HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR

5107 SMCCOLL RD
EDINBURG TX 78533

ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE

‘NAIC #

INSURED INSJRER #; STATE FARM LLOYDS
RBC SERVICES INSURER B:  STATE FARM MUTUAL
300 N ALAMO RD INSJRER C: TEXAS MUTUAL INSURANCE
ALAMO TX 78516 NSURER D:
INSURER E:
COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM CR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY EE ISSUED OR

MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS, EXCLUSICNS AND CONDITIONS GF SUCH
OLICIES. AGGREGATE LIMITS SHOVWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

B
!qu

T POLICY EFFECTIVE

PQLICY EXPIRATION

ADDLY ]
LTRIINSRO TYPE OF INSURANGE 5 POLICY NUMBER i DATE (MW/ODIYY) | DATYE (MMDDYY) | unTs
| GENERAL LIABILITY 90-BF-BOS6-5 L 06/07/2009 06/07/2010 EACTH OCCURRENCE S 1000C00
Al al = TDAMAGE TO RENTED
i COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurence) [ 50000
1
: ictamsmase X | oGGUR MZD EXF {Any ons parson) | § 10000
PERSONAL & ADVINJURY |5 1000000
; . GENERAL AGGREGATE 3 1000000
GEN'L AGGREGATE LIMIT APPLIES PER: | . PROCUCTS - COMPIOP AGG | § 200C000
PRO-
| pPoLiCY JECT Loe | [ 5
: AUTOMOBILE UABILITY BINDER 06/15/2008 06/15/2010 COMBINED SINGLE LIMIT 5 1000000
B ANY AUTG (E2 accident)
ALL OWNED AUTOS f BODILY INJURY 5
SCHEDULED AUTDS : | Per person)
HIBEDIALTOS BODILY INJURY g
NON-OWNED AUTDS (Per accident;
FROPERTY DAMAGE s
(Per accident )
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | §
ANY AUTC OTHER THAN EAACC | 3
AUTO ONLY: AGE | S
EXCESS/UMBRELLA LIABILITY EACH OCCURRENCE 5
DCCUR CLAIMS MADE AGGREGATE 5
3
DEDUCTIELE 3
RETENTICN 3 3
- WC STATU- OTH]
C | WORKERS COMPENSATION anp ! BINDER 0B6/15/2008 08/15/2010 X {TORY LIMITS ER
EMPLOYERS LIRBIIR i EL. EACH ACCIDENT s 500000
ANY PROSRIETOR/PARTNERIEXECUTIVE = =
OFFICER/M ZMBER EXCLUDED? EL, DISEASE - EA EMPLOYEH § 100000
If yss, cescribe under )
SPECIAL FROVISION S below i EL. CISEASE - POLICY LIMIT | § 100000
OTHER

DESCRIPTION OF OPERATIONS / LCCATIONS / VEHICLES / EXCLUSIONS ADDED EY ENDORSEMENT ! SPECIAL PROVISIONS

1998 FORD ECONOCLINE VAN ....2388
1998 FORDLF 280 . i vannnn s 11130

CERTIFICATE HOLDER

CANCELLATION

HIDALGO COUNTY HEAD START

1901 WEST 107
MCALLEN TX 78504

IMPOSE NO DBUGATION OR LIABILITY OF
REPRESENTATIVES.

SHOULD ANY OF THE ASQVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL _ S0 DAYS WRITTEN

NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
¥ KIND UPON THE INSURER, TS AGENTS DR

TR Ao K 80

|
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- W-9

(Rev. October 2007)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

L En‘i,-“
A
[l

Give form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

RUDY CANTU  Rodolfo Cank s

Business name, if different from above

RBC "HVACR" SERVICES, LLC

Check appropriate box: D Individual/Sole proprietor

[0 orrer (see instructions) »

D Corporation
Limited liability company. Enter the tax classification (D=disregarded entity, C=corporation, P=partnership)

D Partnership
i D Exempt

""" payee

Address {number, street, and apt. or suite no.)

300 N. ALAMO RD.

Print or type

1Gal wo - o e ‘.\l'wf 1671

City, state, and ZIP code
ALAMO, TX 78516

éi\/\"‘iﬁ‘dr‘\t V¥ '7%.50‘?

List account number(s) here (optional)

See Specific Instructions on page 2.

Taxpayer Identification Number (TIN)

-

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid

backup withholding. For individuals, this is your social security number (SSN). However, for a resident : :
alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Social security number

or

Employer identification number

26 | 3293254

ZRT0  Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been natified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has

notified me that | am no longer subject to backup withholding, and
3. | am a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. See the instructions on page 4.

Sign
Here

Signature of
U.S. person B

R_C G-

A 5-00

Date B

General Instructions
Section references are to the Internal Revenue Code unless
otherwise noted.

Purpose of Form

A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, to:

1. Ceriify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S.
exempi payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners' share of effectively connected income.

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

e An individual who is a U.S. citizen or U.S. resident alien,

e A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United
States,

® An estate (other than a foreign estate), or

e A domestic trust (as defined in Regulations section
301.7701-7).

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any fareign partners’ share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:

e The U.S. owner of a disregarded entity and not the entity,

Cat. No. 10231X

Form W-9 (Rev. 10-2007)

T T o Uy TV



Interactive TIN Session https://lal.www4.irs.gov/PORTAL-PROD/psc/CRM/CUSTOMER/C...

Interactive TIN Session:Interactive Results

This screen provides you with the results of your TIN Match request. The "Match Indicator” displays a code next to the TIN and name
combination. Use the codes below to interpret your results:

0 =TIN and Name combination matches IRS records.

1 = TIN was missing or TIN not 9-digit numeric .

2 =TIN entered is not currently issued.

3 = TIN and Name combinaticn does not match IRS records.

4 = [nvalid TIN Matching request.

5 = Duplicate TIN Matching request.

6 = TIN and Name combination matches IRS SSN records.

7 = TIN and Name combination matches IRS EIN records.

8 = TIN and Name combination matches IRS SSN and EIN records.

Important | Before leaving this screen, you may want to do a Print Screen of the results. Once you exit this screen, the
interactive results will no longer be available for viewing.

Using the TIN Matching system allows you to verify the accuracy of taxpayer TIN and name information prior to submitting information to
IRS. Internal Revenue Code 6724 provides any penalties under Section 6721 may be waived if the filer shows the failure to file a correct
TIN on an information return was due to reasonable cause and not willful neglect. Filers may prove due diligence and receive a waiver
from proposed penalties if they prove the TIN and name combination they submitted matched IRS records. Providing a copy of the Print
Screen of your Interactive Results will be considered proof of due diligence.

1 EIN 26-3293254 rbe services lic 0

You may do either of the following:
e Select Another Tin Matching Request to check more TIN and Name combinations.
e Select Done to return to the TIN Matching home page.

~ Another TIN Matching'Request | ©0 =7 Dons"







Plumbing Repair
Bid #2009-04-037

Mikes Plumbing &
Electrical, Inc.



CONTRACT FOR SERVICES
BID # 2009-037-07-21

STATE OF TEXAS &
&
COUNTY OF HIDALGO &

THIS AGREEMENT (The “Agreement”) is made effective the 1% day of September,

2009 by and between the HIDALGO COUNTY HEAD START PROGRAM, (hereinafter
“The Program”) a federally funded program under the auspices of HIDALGO COUNTY,

TEXAS, a political subdivision of the State of Texas and MIKES PLUMBING &

ELECTRICAL, INC. (hereinafter “Provider”) to serve at the pleasure of the Program. This

Contract for Services may be exiended for an additional year upon muiual agreement

based on the same terms by the parties and terminating the 31st day, of August, 2011.
WITNESSETH:

WHEREAS, Program requires certain services which Provider to provide, a description of

each service is attached hereto as Exhibit “A” and incorporated herein for all purposes;

and

WHEREAS, the Provider has agreed to provide the services enumerated in this

Agreement for the Program; and

WHEREAS, the Program is the recipient of certain federal funds to be utilized for the

provision of services to the students of the Program; and

WHEREAS, Program desires the services and repairs to be provided by the Provider; and

WHEREAS, the Provider will service and repair program facility and grounds on the terms

and conditions hereinafter set forth; and

NOW, THEREFORE, in consideration of the foregoing and the following Provider and

Program agrees as follows:

Page 1 of 8



1. Provider represents that (s)he is licensed by the State of Texas if licensing is
required, and is qualified to perform and execute services provided in this
Agreement. If such license is suspended or revoked, this Contract shall terminate
instanter. The Provider shall immediately notify the Program of suspension or
revocation of its license.
2. The Provider shall prepare, maintain and submit all records that are
designated, required or prescribed by the Program, federal grantor agency, or
County of Hidalgo. In addition, the Provider shall permit the Program, the
Department of Health and Human Services and the County of Hidalgo to audit or
inspect records and reports, review services and /or evaluate the performance of
the services provided hereunder at any reasonable time. The Provider shall provide
access to all its records, books, reports and other pertinent data and information
needed to accomplish reviews of activities, services and expenditures of the
Program.
3. In consideration for the above and foregoing, the Provider shall submit a
monthly billing statement to the Program at:
Hidalgo County Head Start Program
P.O. Box 0117
Edinburg, Texas, 78540
Said statement must provide an itemized list of services rendered to the Program
during the statement period. Upon receipt of said statement, the Program shall
process the requisition for payment in the usual customary manner utilized by the
Program. The Provider shall be compensated based on the Program’s fee
schedule, a copy of which is attached and marked as Exhibit “B” hereto.
4. The Provider must comply with all applicable Program and Hidalgo County

policies. Notwithstanding the foregoing sentence, the Provider represents and

Page 2 of 8



maintains that (s)he is an independent provider and is not an employee of the
Program, Hidalgo County, Texas, or any agency thereof, and further represents and
warrants that (s)he does not desire nor shall request any fringe benefits provided to
employees of the Program, Hidalgo County, Texas, and/or agency thereof,
including, but not limited to benefits associated with Hidalgo County’s civil service
program. The Provider agrees to be responsible for any federal income tax,
withholding or social security tax liability that might arise from payments received
pursuant to this Agreement.
5. The Program and the Provider agree that either party may terminate this
contract at any time for any reason or no reason at all upon the giving of thirty (30)
days prior written notice to the other party. Proper notice will be submitted through
certified letter to:

Teresa Flores, Executive Director

Hidalgo County Head Start Program

P.O. Box 0117
Edinburg, Texas 78540-0117

OR
MIKES PLUMBING & ELECTRICAL, INC.

P.O. BOX 3285

McALLEN TX, 78501
6. Provider agrees to insure himself/herself for professional liability, premises
liability and auto liability insurance covering not only the provider but also his/her
employee’s activities and services to the Program in cover limit(s) not less than the
minimum amounts prescribed by the Texas Tort Claims Act, §101.001, et seq.,
Texas Civil Practices and Remedies Code. Provider shall furnish the Program a
certificate issued by their insurer that such insurance is in full force and effect.
7. Except as otherwise herein provided, the Provider may not assign the

obligations or rights under this Contract to any person without the prior written

consent of the Program.
Page 3 of 8



B.

The Provider's employees, if any, who perform services for the Program
under this Agreement shall be bound by the provisions of the terms of this
Agreement. At the request of the Program, the Provider shall provide adequate
evidence that such persons are the Provider's employees.

The Provider will indemnify and hold harmless and defend the Program and
the County of Hidalgo, its employees, officers and agents from any and all claims,
actions, liability, and expenses including all cost of judgments, settlements, court
cost, and attorney’s fees regardless of the outcome of such claim(s) or action(s)
caused by, resulting from, or alleging negligent or intentional acts or omissions or
any failure to perform any obligation undertaken or any covenant in this Agreement;
whether such act, omission, or failure to perform any obligation undertaken or any
covenant in this Agreement, whether such act, omission, or failure was caused by
Provider's or that of any person providing services hereunder through or for
Provider. Upon written notice from the County and the Program, Provider will resist
and defend at its own expenses, and by counsel reasonably satisfactory to the
County and the Program, any such claim(s) or action(s).

This Agreement shall be construed under and in accordance with the laws of
the State of Texas, and all obligations of the parties created hereunder are
performance in Hidalgo County, Texas.

In case any one or more of the provisions contained in this Agreement shall
for any reason be held to be invalid, illegal, or unenforceable in any respect, such
invalidity, illegality or unenforceability shall not affect any other provision thereof and
this Agreement shall be construed as if such invalid, illegal or unenforceable
provision had never been contained herein.

Contract Extension. Hidalgo County Head Start Program reserves the right
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to extend this agreement for an additional ninety (90) days from the date of
termination (August 31%, 2010) of the Contract period at the same rate and terms
provided in this agreement. A thirty (30) day written notice of intention to extend will
be provided prior to expiration of this Agreement by Hidalgo County Head Start
Program.

No amendment, modification or alteration of the terms hereof shall be
binding unless the same be in writing, dated subsequent to the date hereof and duly
executed by the parties hereto.

Provider will not discriminate on the basis of race, color, sex, age, religion,
national origin, or handicap in providing the services under this Agreement or in the
selection of associates, employees, or independent providers.

Provider will perform its services at all times in compliance with federal, state,
and local laws, rules and regulations, the policies, rule and regulations of the
Program, and all currently accepted and approved methods and practices of the

professional specialty relating to the services.
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IN WITNESS WHEREOQF, the parties have caused their names to be
hereunto subscribed personally or by a duly authorized officer of agent of
each party, effective the day and year first written above. EXECUTED as of the

day and year first written above.

PROVIDER: HIDALGO COUNTY HEAD
MIKES PLUMBING & ELECTRICAL, INC START PROGRAM
BY: BY:
(Provider's Name) J.D. Salinas, County Judge
(Print Name)
BY:

Teresa Flores, Executive Director

(Title)

BY:
Arturo Guajardo, Jr., County Clerk

APPROVED AS TO FORM:
OXFORD & GONZALEZ

By:

Ricardo Gonzalez

APPROVED AS TO FORM:
ATLAS & HALL, L.L.P.

By:
Stephen L. Crain
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HIDALGO COUNTY HEAD START PROGRAM
PLUMBING SERVICE

EXHIBIT A

Description of Services:

Awarded Vendor shall perform services in Hidalgo County as described below. Al
keys given to Contractor must be returned within forty-eight hours (48).

> To install additional (new) gas and water lines, including fixtures,
Water Heater, Etc.
> Replace— parts (i.e., faucets, fixtures, disposals, pipes) etc. Replacement

parts shall be the newest design available provided they are compatible with
end-use equipment and functionally equivalent.

> Drain Cleaning service

> Water heater repair (gas or electric)

> Repair broken Gas & Water Lines

> Sewer Lines repaired and/or installed

> Repair of Garbage disposal & dishwasher
T

>

»

O he following may be required upon request:
Leaky Faucets
AVP Rooter Service
> Shower pan repair
EMERGENCY CALLS

Contractor shall provide emergency service at no additional cost, in addition to normal
maintenance and repairs as follows:

(a)
(b)

()

(d)

Emergency response within two (2) hours after call, on a twenty four (24) hour a day
basis, everyday, including weekends and holidays.

Contractor shall provide a current list of individuals responsible for providing
emergency calls, to Hidalgo County Head Start Program Field Operations Director
or designated representative.

Automatic telephone answering or recording device numbers are not acceptable.
One additional telephone number of someone within the company management
structure shall also be given. This additional number is not to be used unless there
has been no response to emergency calls within (2) hours.

Emergency service requests may only be made by the Field Operations Director or
designated representatives; a copy of such listing shall be provided to vendor.

Page 7 of 8



HIDALGO COUNTY HEAD START PROGRAM
PLUMBING SERVICE

EXHIBIT B

Fee Schedule:

Plumbing Repair: 75.00 PER HOUR

Parts Mark Up: 30%

Page 8 of 8
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REQUEST FOR BID (RFB) CHECKLIST

HIDALGO COUNTY HEAD START PROGRAM
“PLUMBING REPAIR BID #2009-04-037
for Hidalgo County Head Start Program

Request For Bid Letter, consisting of _1 page.

Request for Bid, Legal Notice, consisting of _ 6 _ pages.

Specifications/BID PAGE, Exhibit A, consisting of __ 5  pages.

Hidalgo County Head Start Program & Center Roster/Sign-In, Exhibit B consisting of __1 pages.
Insurance Requirements, Exhibit C, consisting of _3 _ pages.

Conflict of Interest Questionnaire, Exhibit D, consisting of 2 pages.

Proposer’s Affidavit, Exhibit E, consisting of _i page.

Bidder/Vendor Application, consisting of _1 page.

-

Historically Underutilized Business (HUB) Declaration, consisting of _1 page.

Certification Regarding Debarment, Suspension consisting of _1 _page.
Bid Tabulation Sheet consisting of _ 1 page.
Draft Contract consisting of 6 pages.

W-9 Form (Request for Taxpayer ID) consisting of _ 4 pages.

The above mentioned items shall be found in the Request for Bid (RFB) packet that is attached herewith. Should
you find that any of the items are not attached in its entirety please contact Procurement Department by calling
(956) 380-4149, to advise of missing documentation, and Procurement will forward information either through
facsimile or by U.S. Mail.

Thank you.

Rbes. N 4-21-09

Ambrosio Tovar, Procurement Director i Date



April 21, 2009

Re: HIDALGO COUNTY HEAD START PROGRAM

Request for Bids - “"PLUMBING REPAIR”
FOR HIDALGO COUNTY HEAD START PROGRAM

Dear Respondents:
Enclosed please find a Request for Bid (RFB) packet for you review and consideration.
Hidalgo County Head Start Program welcomes and appreciates your participation in the bid process.

If any further assistance is required, please do not hesitate to call the Procurement Department 956-380-4149,

Sincerely,

Ambrosio Tovar
Procurement Director
Hidalgo County Head Start Program



Bid No: 2009-04-037

Procurement Director: Tel. No: (956) 380-4149
Ambrosio Tovar

Contact Person:

REQUEST FOR BIDS

Hidalgo County Head Start Program
Edinburg, Texas

PLUMBING REPAIR BID #2009-04-037
FOR
HIDALGO COUNTY HEAD START PROGRAM

April 21, 2009

Ambrosio Tovar, Procurement Director
Hidalgo County Head Start Program
1901 S.H. W. State Hwy 107

McAllen, TX 78504
956-380-4149




LEGAL NOTICE
Bid No: 2009-04-037

1, Sealed bids will be received for “PLUMBING REPAIR"” FOR HIDALGO COUNTY HEAD START PROGRAM
in accordance with the specifications attached as Exhibit "A" hereto. Bids should address all specifications set
forth; Bidders guarantees products/services offered will meet, or exceed, the written specifications identified in
the bid. Bidders may suggest substitutions of features which they feel would be in the best interest of Hidalgo
County (“County”). All deviations from the specifications must be noted in writing, in detail, by the bidder at the
time of submittal of the bid. Strong rationale must be presented for any deviation from the specifications. The
absence of a written list of specification deviations will hold the bidder strictly accountable to the County to the
specifications as written. Hidalgo County reserves the right to reject the deviation and its effect on the overall
bid. Any deviation from the specifications as written which the bidder did not previously submit prior to bid
opening, as required, will be grounds for rejection of the materials/goods/services and/or equipment when
delivered.

2. One (1) original and three (3) copies of bid are required with bidders name and return address clearly
typed/printed on upper left hand corner and the proper notation clearly typed/printed on the lower left hand
corner of the enveloped and/or package, "BID- PLUMBING REPAIR"” FOR HIDALGO COUNTY HEAD START
PROGRAM located 1901 West State Highway 107, McAllen, Texas, orn or before 2:00 p.m., on _Wednesday,
May 27, 2009. NO FACSIMILES OR LATE ARRIVALS WILL BE ACCEPTED. ANY BID RECEIVED AFTER
THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED. OVERNIGHT MAIL MUST ALSO BE
PROPERLY LABELED ON THE OUTSIDE OF EXPRESS ENVELOPE OR PACKAGE IN REFERENCE TO BID.
Hidalgo County Reserves the right to refuse and reject any/all bids and to waive any/all formalities or
technicalities, or to accept the bid considered the best and most advantageous to Hidalgo County. Hidalgo County
will not be responsible for miss-sent or misplaced bids.

3. Hidalgo County Head Start Program reserves the right to: A. separate and accept, or eliminate any item(s) listed
under this bid that it deems necessary to accommodate budgetary and/or operational requirements; B. reject any
or all bids submitted and further reserves the right to design the evaluation criteria to be used in selecting the
lowest and best bid for approval; and C. award the bid to one bidder or to multiple bidders if the County
determines it is in its best interest to do so.

One or more vendors may be designated as approved A “Primary” and/or A “Secondary” vendors for purchases
for this contract through the effective period of the award. In situations when purchasing from the Primary
Vendor(s) is not in the best interest of the County (e.g., when vendor fails to meet established delivery
schedules), departments may purchase from the Secondary Vendor(s)

If a vendor is in default on an order, the County reserves the right to purchase the item in default and change the
increase in price, if any, and cost of handling to the vendor. Failure to pay a damage assessment is cause for
contract cancellation and/or suspension or removal of the vendor from the County’s Centralized Master Bidders
List (CMBL)

4. The Bidder shall not substitute items named in the bid without the express written consent of Hidalgo County
Head Start Program. Once a contract is awarded, no substitutions of products on the orders will be allowed
without prior written consent from ordering department(s). Substitutions must be approved prior to shipment on
a trial basis only, until original item(s) becomes available. Outstanding orders are not automatically amended by
an approved substitution.

Failure to the delivered item(s) to perform as specified, or failure to meet the stated delivery schedule shall
release Hidalgo County from all obligations to the contracting party with regard to the item(s) in question. In
such event, County may elect to award the contract to the next-lowest responsible bidder, or to reject all bids
and re-advertise. The County may purchase in the open market any commodity reported by a vendor to be on



11.

12.

13,

14.

15.

back order when the resultant delivery time is unsatisfactory. Damage may be applicable in cases of a pattern of
back orders. Back orders received after the delivery scheduled date will not be accepted.

For work to be performed at a Hidalgo County Head Start Program owned or operated location, each bidder shall,
in its sole discretion, visit the job site before preparing the bid and thoroughly familiarize himself/herself with
existing conditions. Bidder should take field dimensions and note all circumstances which affect the dollar
amount of the bid.

Descriptive specifications are referenced in this document to indicate the general kind and quality of equipment
desired by Hidalgo County Head Start Program. Due to various styles and models of equipment, bidders are
required to include illustrations, specifications, explanation of warranties, and service data with their bid including
catalogue numbers and any necessary references.

No bid may be withdrawn within thirty (30) days from the scheduled time to open bids. A bid cannot be altered
or amended after the bid opening date and time. Any alterations made before the opening date and time shall
be initialed by the bidder or the bidder’s authorized agent identified in the bid.

Proposed prices are to remain firm for a minimum of ninety (90) days after bid opening. No bid can be withdrawn
after the bid opening date and time without approval of County. All approvals shall be based upon an acceptable
written reason for the action. Prices submitted for the bid must be current and in effect at the time of the bid
opening and shall remain firm throughout the contract term, including any contract extensions. NO price
increases are allowed. Vendors are required to implement immediately any price decreases, roll backs, etc. that
may become available. The County must be notified in writing of any decreases for file updating purposes and
notice to contract users.

Any interpretations, amendments, corrections or changes to this bid document must be in a written addendum
and signed by the Hidalgo County Head Start Program Director or designee. Addenda will be mailed to all who
are known to have received a copy of the Request for Bids. Bidders shall acknowledge receipt of all addenda as a

part of their bid.
Hidalgo County Head Start Program reserves the right to accept or reject any or all bids.
Costs are to be net F.0.B., Hidalgo County Head Start Program Prepaid.

Hidalgo County Head Start Program is exempt from Federal Excise Tax, State Tax and Local Tax. Do not include
tax in cost figure. If it is determined that tax was included in the cost figures it will not be included in the
tabulation of any awards. Tax exemption certificates will be furnished upon request. Both unit prices and
extensions must be submitted. In case of discrepancies, unit prices shall govern.

Funds for this procurement have been provided through the Hidalgo County Head Start Program budget for this
fiscal year only. Hidalgo County Head Start on an annual basis has the right to reconsider a contract during the
budget process for ensuing years if financial resources of County are insufficient to meet the liabilities of said
contract. The award of a bid or contract hereunder will not be construed to create a debt of the Hidalgo County
Head Start which is payable out Purchase orders shall be generated by the Hidalgo County Head Start to the
successful bidder(s). The purchase order number must appear on all itemized invoices, packing slips and delivery
tickets. Hidalgo County Head Start will not be held responsible for any orders placed/delivered without a valid,
signed purchase order,

Upon award and prior to execution of a contract. Sole Proprietorships are required to submit a copy of their
social security card to the Hidalgo County Head Start Finance Department in order to establish an account with
the Head Start Program. All awarded vendors must submit a complete W-9 and a copy of their Federal ID
Number Certificate.

POST AWARD PRODUCTS DELIVERY INSTRUCTIONS:
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Materials and supplies must be shipped within 72 hours from arrival of purchase order.

Deliveries shall be accepted between 8:00 AM and 4:30 PM Monday-Friday, unless prior approvals for
after-hours deliveries have been obtained from respective department(s) contact person(s) before
delivery will be accepted, unless other delivery arrangements have been made.

At least seventy tow (72) hours prior notice of delivery must be given to, Ambrosio Tovar, Procurement
Director before delivery will be accepted, unless other delivery arrangements have been made.

Deliveries not made within delivery schedule shall be considered delinguent. Delinquent orders shall
constitute a breach of contract. The vendor must notify the requesting department of orders that exceed
the delivery schedule to either cancel the order or extend the delivery schedule for that order.

At least seventy-two (72) hours prior to notice of a foreseen delivery delay shall also be given to
appropriate departments(s) contact person(s). The County has the right to extend the delivery date if
reasons appear valid. The vendor must keep the County advised at all times of the status of the
order(s). If the vendor has orders in their possession which have not been completed within the specified
delivery time, the Head Start Program reserves the right to withhold issuances of further orders until all
orders have been filled and acceptable assurance has been given that the event will not be repeated.

For items not in stock at the time of order, vendor is to contact respective department(s) for approval, or
cancellation, of a delivery time and date.

The Head Start Program reserves the right to pick up orders during emergency situations.

If you need additional information contact information will be provided upon contract award.
BILLING AND PAYMENT INSTRUCTIONS:
All vendors doing business with the Head Start Program must have on file a Form W-9, Request for Taxpayer
Identification Number and Certifications. A copy of this form is included for your use and is to be submitted with

your bid, if not on file.

Invoices must include:

a) Name and address of successful bidder

b) Name and address of receiving department or official (signed delivery tickets)

c) Purchase Order Number (if any)

d) Notation- "HIDALGO COUNTY HEAD START PROGRAM”

e) Descriptive information as to the items or services delivered, including product code, item number,

quantity, etc.

Vehicle title paperwork must be properly filled out and provided at time of delivery.
The following documentation must be included;

a) Certificate of Origin (signed title, if used vehicle purchase)
b) Application for Texas Certificate Of Title (Form 130-U)
¢) Odometer Disclosure Statement

Discount payment will be considered when offered. Price decreases are acceptable. Volume discount on
products are acceptable by Hidalgo County Head Start Program. The Hidalgo County Head Start Program
reserves the right to negotiate the price of any product listed in the catalog when large quantities are requested
by a user department.
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Contract person for Billing and Payment questions:
Attn: Hidalgo County Head Start Program
Elma Keller Finance Department
1901 W. State Hwy 107
McAllen, TX. 78504
(956) 383-0706

Schedule of Events -
Bid Opening, 2:00 P.M. May 27, 2009

Project Award of Contract or Issuance of Purchase Order , 2009
Project Commence Work or Deliver Products , 2009

Ethical Standards:

It shall be a breach of ethics to offer, give or agree to give any elected official, department head
or employee, of the County, to solicit, demand, accept or agree to accept from another person, entity or
organization, a gratuity or an offer of employment in connection with any decision, approval, disapproval,
recommendation, preparation or any part of a program requirement or purchase request, influencing the
content of any specification or procurement standard, rendering of advice, investigation, auditing, or in
any other advisory capacity in any proceeding or application, request for ruling, determination, claim or
controversy, or other particular matter pertaining to any program requirement or a contract or
subcontract, or to any solicitation or proposal therefore pending before any department or agency of the
Hidalgo County Head Start Program.

It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by or
on behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor for any
contract for the County, or any person associated therewith, as an inducement for the award of a
subcontract or order.

No public official shall have an interest in @ contract awarded hereunder except in accordance with Tex.
Loc. Govt. Code Chapter 171.

Disclosure of Conflict of Interest

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that any vendor, person,
consultant or contractor considering doing business with Hidalgo County Head Start Program (“the County”) to
disclose in the Conflict of Interest Questionnaire (the “CIQ") attached as Exhibit D, the vendor, person, consultant
or contractor’s affiliation or business relationship that might cause a conflict of interest with the Hidalgo County
Head Start Program. By law, the CIQ must be filed with the Hidalgo County Clerk’s Office no later than the
seventh business day after the date the person becomes aware of facts that require that statement to be filed.
The disclosure requirement applies to a person or business that contracts or seeks to contract with Hidalgo
County Head Start Program for the sale or purchase of property, goods, or service. Any purchase order or
contract resulting from this process shall be considered null and void if the successful bidder fails to comply with
Texas Local Government Code Chapter 176. Vendors, consultants, contractors and others who desire to conduct
business with Hidalgo County Head Start Program are encouraged to refer to Texas Local Government Code
Chapter 176 for the details of this law. An offense under Texas Local Government Code Chapter 176 is a Class C
Misdemeanor.

Please Submit completed CIQ forms to the Hidalgo County Head Start Program office located at 100 N. Closner,
Edinburg, TX 78539-Hidalgo County Courthouse.



COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE RESPONSIBILITY OF THE

PROSPECTIVE BIDDER.

Bids, and all goods and services provided hereunder, shall comply with all federal, state and local laws concerning this
type(s) of goods and/or services. Vendor must provide, at no cost, at least one (1) copy of any applicable Material Safety
Data Sheets (MSDS) with each shipment during the term of the contract. If OSHA or Federal or State laws provide for
additional requirements are in addition to the MSDS requirement. All items must meet all applicable OSKA standards and
regulations and all electrical items must bear the appropriate listing form UL, FMRC, or NEMA.

20.

21,

22,

23.

24.

25,

Minimum Standards for Responsible Prospective Bidders: A prospective bidder must affirmatively demonstrate
bidder's responsibility. A prospective bidder must be a well established organization and have an adequate
number of trained personnel to ensure quality and performance and completion of contract within a specified
time period. A prospective bidder, by submitting a bid, represents to County that it meets the following
requirements:

Possess or is able to obtain adequate financial resources as required to perform under the bid;
Be able to comply with the required or proposed delivery schedule;

Have a satisfactory record of performance;

Have a satisfactory record of integrity and ethics;

Be otherwise qualified and eligible to receive an award.

Successful bidder will pay or cause to be paid, without cost or expenses to Hidalgo County Head Start Program all
FICA, FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all wages and benefits as
required by Federal or State law. Successful bidder's officers, agents and/or employees will not be entitled to any
benefits of an employee or elected official of County, including, but not limited to, benefits associated with
County's civil service system.

County reserves the right to enforce performance of any contract awarded hereunder in any manner prescribed
by law or deemed to be in the best interest of the Hidalgo County Head Start Program in the event of breach or
default by successful bidder; Hidalgo County Head Start Program reserves the right to terminate any contract
immediately in the event a successful bidder fails to:

(A) Meet schedules;

(B) Pay any required fees or taxes; or

(C) Otherwise perform in accordance with the specifications.

Successful bidder shall warrant that all items/services shall conform with the specifications and/or all warranties
provided under the Uniform Commercial Code and be free from all defects in material, workmanship and the like.
Items supplied under a contract pursuant to this Request for Bids shall be subject to County’s approval. Items
found to be defective or not meeting specifications shall be replaced by successful bidder within two business
days at no expense to County. Items not picked up within one (1) week after notification shall be deemed a
donation to County and may be used or disposed of at County’s discretion and without waiver of any other rights
of County as to the item’s nonconformity.

This document and any disputes arising hereunder shall be governed and construed according to the laws of the
State of Texas, and will be performable exclusively in Hidalgo County Head Start Program, Texas.

The successful bidder shall not assign, sell, transfer or convey its rights under any awarded contract, in whole or
in part, without the prior written consent of Hidalgo County Head Start Program.



Bid
“PLUMBING REPAIR BID #2008-04-037
FOR HIDALGO COUNTY HEAD START PROGRAM

April 21, 2009

To: Ambrosio Tovar, Procurement Director
Hidalgo County Head Start Program
1901 West State Highway 107
McAllen, TX 78504

In accordance with the Specifications, and subject to all laws and regulations of the United States and state
and local laws, the undersigned bidder proposes and commits to furnish all labor, equipment, material, software
and services as set forth in the documents hereinbefore mentioned. The undersigned bidder further agrees, upon
acceptance of its bid, to execute a contract and/or Purchase Order issued by Hidalgo County Head Start Program
for performing and completing the work described in the Specifications within the time stated and for the prices
proposed in the documents attached hereto and made a part hereof.

Bidder acknowledges receipt of all of the pages of the documents referenced in the Invitation to Bid
Checklist presented in connection with this procurement. Bidder understands that Hidalgo County Head Start
Program reserves the right to reject any or all bids and further reserves the right to design the evaluation criteria to
be used in selecting the lowest and best bid.

Bidder agrees that this bid shall be good and may not be withdrawn for a period of ninety (90) calendar
days after the scheduled closing time for receiving bids, as contained in the Specifications.

Respectfully submitted,

Bidder:

Address:

By:

Printed Name:

Title:




HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS
“"PLUMBING REPAIR"

EXHIBIT “A”

SPECIFICATIONS



EXHIBIT A

SPECIFICATIONS FOR PLUMBING REPAIR
BID #2009-04-037

OBJECTIVE: The objective of this contract is to provide full service maintenance and
repair of all plumbing systems to include emergency service call to keep the equipment
useable and operable. Work performed shall be in accordance with manufacturer’s
commercial practice. Contractor understands and agrees that this is a "LABOR AND COST
OVER PARTS" contract and that he will supply all equipment and parts which furnish all
labor, parts, materials and supplies necessary to complete this contract.

SITE VISIT: Bidders must examine plumbing systems to ensure they are functioning
properly and are in good condition. Bidder shall not be relieved of responsibility for properly
estimating cost of service required, or condition of existing equipment, because of his
failure to investigate and inspect the equipment. The visit must be coordinated in advance
with Field Operations Director for the Hidalgo County Head Start Program, or designated
representative, at (956) 383-0706 ext. 217.

SPECIFICATIONS — GENERAL: The following specifications apply to this contract; )
Any job orders which are estimated to exceed $1,000.00 must be approved by the Field
Operations Director prior to being performed.

BILLING SPECIFICATIONS: Invoices must be submitted to the Field Operations
Department on a weekly basis. The following information must be listed on the submitted
invoice.

Center Location

Date

Description of Repair(s) being performed
Labors Price

Parts — Price

Parts Mark-up Price

Purchase Order

Confirmation Signature form Center Director

G

o
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LETTERS OF RECOMMENDATION:

Bidders must submit three (3) letters of recommendation (example: schools, cafeterias, day cares, or other
governmental entities) on services provided to any of the entities mentioned above. Original letters must be
included in bid package, no copies will be accepted.

EQUIPMENT:
The following is a list of Centers locations where the equipment will be serviced under this contract.
SEE ATTACHED LIST (Exhibit B), OF HIDALGO COUNTY HEAD START PROGRAM CENTER LOCATIONS
The following work is required on an as needed basis:
> To install additional (new) gas and water lines, including fixtures, water heaters, etc.

> Replace — parts (i.e., faucets, fixtures, disposals, pipes) etc. Replacement parts shall be the newest
design available provided they are compatible with end-use equipment and functionally equivalent.

> Drain Cleaning service

» Water heater repair (gas or electric)

» Repair broken Gas & Water Lines

> Sewer Lines repaired and/or installed

» Repair of Garbage disposal & dishwasher
O The following may be required upon reguest:

» Leaky Faucets

> AVP Rooter Service

> Shower pan repair

> Back Flow prevention system (Install and/or re-certify)
EMERGENCY CALLS

Contractor shall provide emergency service at no additional cost, in addition to normal maintenance and
repairs as follows:

(a) Emergency response within two (2) hours after call, on a twenty four (24) hour a day basis, everyday,
including weekends and holidays.

(b) Contractor shall provide a current list of individuals responsible for providing emergency calls, to
Hidalgo County Head Start Program Field Operations Director or designated representative.

(c) Automatic telephone answering or recording device numbers are not acceptable. One additional
telephone number of someone within the company management structure shall also be given. This

13



additional number is not to be used unless there has been no response to emergency calls within (2)
hours.

(d) Emergency service requests may only be made by the Field Operations Coordinator or designated
representatives; a copy of such listing shall be provided to vendor.

ACCESS TO BUILDINGS: Field Operations Director or designated representative of Hidalgo County Head
Start Program Field Operations Director shall establish mutually agreeable schedule for performance of routine
service calls, schedule of normal operating hour points of access, and other information necessary to insure
optimum convenience to all concerned.

(a) The facilities are located at:
SEE ATTACHED LISTS OF HIDALGO COUNTY START PROGRAN CENTER LOCATIONS

(b) All keys given to Contractor must be returned within forty-eight hours (48).

GRACE PERIOD OPTION: Hidalgo County Head Start Program reserves the right to continue this bid for an
additional ninety (90) day(s) Grace Period at the end of the contract term for unforeseen delay in award of new
bid for next contract term.

INSPECTION AND ACCEPTANCE: The Hidalgo County Head Start Program Field Operations Director, or its
designated representative for each department, is hereby designated to participate in the administration of this
contract to insure contractor’s compliance with its technical requirements, including inspection and acceptance
of the services for the Hidalgo County Head Start Program the performance site.

TERM: The initial term of these contracts will be for one (1) year from date of award. The Hidalgo County
Head Start Program may terminate the contracts upon ninety (90) days advance written notice to Contractors.

SUBCONTRACTING: The vendor awarded the contract shall not engage the service of a subcontractor
without prior written consent of Hidalgo County Head Start Program. When requesting consent from
Hidalgo County Head Start Program for the retention of a subcontracior to perform services
hereunder, the successful bidders must present evidence that the proposed subcontractor possesses
all necessary licenses and permits to perform the services described herein, and that the
subcontractor and the successful vendor have obtained the required insurance coverage and policies
as required by Hidalgo County Head Start Program. Payment to subcontractor must be made by
vendors.

RESPONSIBILITY OF CONTRACTOR:

(a) The vendor awarded the contract shall present evidence that vendor possesses all necessary licenses and
permits to perform the services described herein, and that the successful vendor has obtained the required
insurance coverage and policies as required by Hidalgo County Head Start Program. Termination, suspension
or revocation of required licenses or permits are grounds for immediate termination of any awarded contract.

(b) Interested vendors must have the capabilities to address two or more repairs (jobs) at one time.

NEW SITES: The contracts will not automatically entitle vendors to any installation rights for any new buildings
which may be acquired during the contract term.

AWARD: Hidalgo County Head Start Program reserves the right to award the bid on a lump sum basis to one
bidder or to multiple bidders if the County determines it is in its best interest to do so.

14



Hidalgo County Head Start Program
Procurement Department
PLUMBING REPAIR
BID #2009-04-037

BID FORM

Hidalgo County Head Start Program
1901 West State Highway 107
McAllen, TX 78504

Attn: Ambrosio Tovar, Procurement

PRICE: No preventive maintenance costs are to be applied to contracts. Pricing for contracts should be
considered for hourly rate and percentage of cost over the parts.

Hourly Rate for:
PLUMBING REPAIR: per hour.

Parts Mark Up: %

BIDDER/COMPANY NAME:

ADDRESS:

CITY/STATE/ZIP CODE:

TELEPHONE NUMBER: FAX NUMBER:

CELLULAR/PAGER NUMBERS:

TITLE:

SIGNATURE:

PRINTED NAME:




HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS
"PLUMBING REPAIR”

EXHIBIT “B"
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HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS

"PLUMBING REPAIR"
EXHIBIT “C"

INSURANCE REQUIREMENTS
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EXHIBIT “C”
Insurance Requirements

The bidder/applicant awarded the contract shall furnish proof of insurance, which will also
include any subcontractor that is subcontracted by the Bidder in at least the following limits, to
be in place prior to providing any services under this Contract and to continue at all times in
force in effect during the term of this Contract:

1. Professional liability insurance policy with limits of at least One Million Dollars
($1,000,000.00) per occurrence, or limited to claims made, include at least a five (5)
year extended reporting period.

2. Automobile liability insurance policy with limits of at least Three Hundred Thousand
Dollars ($300,000.00) per person and Five Hundred Thousand Dollars
($500,000.00) per occurrence, consistent with potential exposure to County under
the Texas Tort Claims Act. Coverage should include injury to or death of persons
and property damage claims (with limits up to $500,000.00) arising out of the
services provided to County hereunder;

3. Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury
limits set forth immediately above;

4. A Five Hundred Thousand Dollar ($500,000.00) Comprehensive General Liability
insurance policy providing additional coverage to all underlying liabilities of County.

5. Workers compensation insurance in amounts established by Texas law, unless the
respondent is specifically exempted from the Texas Workers’ Compensation Act,
Texas Labor Code Chapter 401, et. seq.

Certificates of insurance naming County as an additional insured shall be submitted to
Hidalgo County Head Start Program- Procurement Department for approval prior to any
services being performed by Contractor. Each policy of insurance required hereunder shall
extend for a period equivalent to, or longer than the term of the Contract, and any insurer
hereunder shall be required to give at least thirty (30) days written notice to the County prior to
the cancellation of any such coverage on the termination date, or otherwise. This Contract
shall be automatically suspended upon the cancellation, or other termination, of any required
policy of insurance hereunder, and such suspension shall continue until evidence adequate
replacement coverage is provided to County. If replacement coverage is not provided within
thirty (30) days following suspension of the Contract, this Contract shall automatically
terminate.
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INSURANCE REQUIREMENT ACKNOWLEDGEMENT

, authorized representative for

Company/Ven-do}

hereby acknowledge receipt of the County’s required insurance limits. Said requirements:

o will be acquired within 10 days after notification from Purchasing Department of bid awarded by the

@]

Hidalgo County Commissioners” Court; (*An insurance certificate for the required insurance limits
shall be provided to the Procurement Department in order to qualify for award of bid and to execute
a contract between our Company and the County.)

will acquire additional amount needed to meet the County’s requirements within 10 working days
after notification from Purchasing Department of bid awarded by the Hidalgo County Commissioners’
Court: currently carry the following:

Automobile Liability: $ General Liability: $

(*An insurance certificate for the required insurance limits shall be provided to the Procurement
Department in order to qualify for award of bid and to execute a contract between our Company
and the County.) OR

have already been met, see attached copy of insurance certificate.

Authorized Representative Date

NOTICE TO BIDDER: Failure to provide Certificates of Insurance at Purchasing Department will cause the
bid award to be rescinded and then awarded to next lowest bidder. Certificates of Insurance will be
monitored/verified on a quarterly basis to ensure coverage policy is in place. It is the Company’s obligation
to maintain the appropriate insurance coverage throughout

THIS FORM MUST ACCOMPANY BID PACKET

20



PROJECT REQURIEMENTS ACKNOWLEDGMENT

This is to certify that I, , possess all of the APPLICABLE:

1) Licenses:

2) Bonds:

3) Certificates:

4) Permits:

5) Other:

Necessary to carry out the required project. Furthermore, I am providing copies of the required
documentation so that, if my company is awarded this bid, I may be eligible to enter into a contract with
Hidalgo County Head Start Program and proceed to complete the project in a timely manner.

*Any licenses, bonds, certificates, permits, etc. which are required must be presented as
part of the bid packet in order to expedite the bid evaluation process, failure to provide
said documentation will result in the disqualification of your bid.

Authorized Signature Date

Company

Address

City, State, Zip

21



HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS

"AIR CONDITIONING MAINTENANCE
& REPAIR”

EXHEET “ﬁ'

CONFLICT OF INTEREST
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EXHIBIT

CONFLICT OF INTEREST QUESTIONNAIRE

For vendor or other person doing business with local governmental entity

FORM CIQ

This questionnaire is being filed in accordance with chapter 176 of the Local
Government Code by a person doing business with the governmental entity.

By law this questionnaire must be filed with the records administrator of the
local government not later than the 7 business day after the date the person
Becomes aware of facts that require the statement to be filed. See Section
176.006, Local Government Code.

A person commits an offense if the person violates Section 176.006 Local Government Code.

An Offense under this section is a Class C misdemeanor.

OFFICE USE ONLY

Date Received

1 |Name of person doing business with local governmental entity.

[J Check this box if you are filling an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than the 7 business

day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

3 | Name of local government officer with whom filer has employment or business relationship.

Name of Officer

This section (item 3 including subparts A,B, C & D) must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.001 (1-a), Local Government Code. Attach

additonal pages to this Form CIQ as necessary.

A. Is the local government officer named in this section receiving or likely to receive taxable income other than

investment income from the filer of the questionnaire?

Lyes [No

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income,
from or at the direction of the local government officer named in this section AND the taxable income is not

received from the local government entity?

Lyes [No

C. Isthe filer of the questionnaire employed by a corporation or other business entity with respect to which
the local government officer serves as an officer or director, or holds an ownership of 10 percent or more?

[J vYes [ONo

D. Describe each employment or business relationship with the local government officer named in this section.

Signature of person doing business with the governmental entity

Date

23




REQUEST FOR BIDS

“AlR CONDITIONING MAINTENANCE & REPAIR”

EXHIBIT E
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EXHIBIT “E”

PROPOSER’S AFFIDAVIT

PROPOSER’S AFFIDAVIT OF NON-COLLUSION
NON-CONFILICT OF INTREST, AND ANTI-LOBBYING
FOR “SPECIAL SERVICE PROVIDERS”

STATE OF TEXAS
COUNTY OF HIDALGO
Affiant, , being first duly sworn, deposes that:
(1) Affiant does hereby state neither the Proposer nor any of the Proposer’s officers, partners,

owners, agents, representatives, employees, or parties in interest, has in any way colluded, conspired,
agreed, directly or indirectly with any person, firm, corporation, or other proposer, or potential
proposer, to provide any money or other valuable consideration for assistance in procuring or
attempting to procure a contract or fix the prices in the attached proposed or the proposal of any other
proposer, and further states that no such money or other reward will be hereinafter paid.

(2) Affiant further states they have neither recommended or suggested to Hidalgo County or any
of its officials or employees, any of the terms or provisions set forth in their Request for Proposal and
subsequent agreement, except at a meeting open to all interested proposers, of which proper notice

was given.

(3) Affiant, further states their officers, employees, or agents have not, and will not attempt to
lobby, directly or indirectly, the Hidalgo County Commissioner’s Court between proposal submission
date and award by the Hidalgo County Commissioner’s Court.

4) Affiant further States no officer, or stockholder of the Proposer is a member of the staff, or
related to any employee of the Hidalgo County except as noted herein below:

Signature/ Title:
Subscribed and sworn to before me this day of , 20009.
Notary Public
My Commission expires: , 2009

25



HIDALGO COUNTYHEAD START PROGRAM
Bidder/Vendor Application

Complete in print or type. It is the vendor's responsibility to return this application to Hidalgo County Head Start
Program Procurement Department.

Company Name Telephone No. ( )
Mailing Address Fax No. ( )

City, State, Zip Tax I.D. No.

Remit to Address City, State, Zip

Representative(s) Name(s) & Title(s)

Type of Organization (check one): Individual Partnership Corporation
LLC _____ Other, Specify

Federal Identification No. or (if individual) S§ No.

State of Incorporation: Other:

Type of Business (check one): Manufacturer Wholesaler Retailer

Broker Distributor Service Organization Other, Specify

Name & Title of Person(s) Authorized to Sign Bids, Proposals, and/or Contracts:

Small and/or Disadvantaged Business Information (check application criteria)

Small Business: Disadvantaged Business (At Least 51% Ownership)

+ Less than 125,000 annual gross receipt - Black American + Native American

- Less than 250,000 annual gross receipt + Hispanic American - Women

+ Less than 499,000 annual gross receipt - Asian Pacific American + Other

+ More than 500,000 annual gross receipt

Have you been certified as a HUB or an MBE/WBE source?: - Yes + Mo

Indicate Certification No.(s): or are Certificate(s) attached?: - Yes - No

What type of product(s) is/are solicited by your company?:

Would you like to be provided with specifications for procurements of such products?: - Yes = No

26



HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a fair and
equal opportunity for participation in the Hidalgo County Head Start Program procurement process. This fact holds true for
Services (Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts thereto. The
program strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.
Our goal for HUB contractor/vendor participation, as well as HUB subcontractor participation is 30%. To be considered as a
“Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid certification
with any of the three agencies listed below.

Have you been Certified as a HUB or an MBE/WBE source?: -Yes - No
If yes, by whom?: - State General Services Commission - Other
Indicate Certification No(s).: or Are Certificate(s) Attached?: - Yes - No

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

What percentage of the Bid or RFQ is to be subcontracted with Certified HUB sources?: % (List HUB Subcontractor
information below).

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission : Other

Address: City: State: Zip: Contact
Person: Title: Phone No.: () Subcontract Amount:
$ Description of Work to be Performed:

HUB Subcontractor Name: . HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission - Other

Address: City: State: Zip: Contact
Person: Title: Phone No.: () Subcontract Amount:
$ Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission - Other

Address: City: State: Zip:

Contact Person: Title: Phone No.: () Subcontract
Amount: $ Description of Work to be Performed:

7



Certification For
Primary Covered Transactions

The (Vendor Name) certifies to the best of its knowledge and belief, that it

and its principals:

a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or

voluntarily excluded by any Federal department or agency;

b) Have not within a three-year period preceding this proposal been convicted of or had a civil

judgment rendered against them for commission of fraud or a criminal offense in connection

with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction

or contract under a public transaction; violation of Federal or State antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property;

c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)(b)
of this certification; and

d) Have not within a three-year period preceding this request for qualifications had one or more
public transactions (Federal, State or local) terminated for cause or default.

2. Where the (Vendor Name) 1s unable to certify to any of the statements in this
certification, such prospective vendor shall attach an explanation to this RFQ.

Signature:

Print Name:

Title:

Telephone No.: Date:
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Bid
“"PLUMBING REPAIR BID #2009-04-037
FOR HIDALGO COUNTY HEAD START PROGRAM

April 21, 2009

To: Ambrosio Tovar, Procurement Director
Hidalgo County Head Start Program
1901 West State Highway 107
McAllen, TX 78504

In accordance with the Specifications, and subject to all laws and regulations of the United States and state
and local laws, the undersigned bidder proposes and commits to furnish all labor, equipment, material, software
and services as set forth in the documents hereinbefore mentioned. The undersigned bidder further agrees, upon
acceptance of its bid, to execute a contract and/or Purchase Order issued by Hidalgo County Head Start Program
for performing and completing the work described in the Specifications within the time stated and for the prices
aroposed in the documents attached hereto and made a part hereof.

Bidder acknowledges receipt of all of the pages of the documents referenced in the Invitation to Bid
Checklist presented in connection with this procurement. Bidder understands that Hidalgo County Head Start
Program reserves the right to reject any or all bids and further reserves the right to design the evaluation criteria to
be used in selecting the lowest and best bid.

Bidder agrees that this bid shall be good and may not be withdrawn for a period of ninety (90) calendar
days after the scheduled closing time for receiving bids, as contained in the Specifications.

Respectfully submitted,
pidder:__MiKes PlUmB}ng + Electaical Tnc.
Address:__ -0 BOX 3285

McAllen  TX 78502
VI

7
Printed Name: A/rns ZOS oyn

Title:_ MANA g &R




Hidalgo County Head Start Program
Procurement Department
PLUMBING REPAIR
BID #2009-04-037

BID FORM

Hidalgo County Head Start Program
1901 West State Highway 107
McAlien, TX 78504

Atin: Ambrosio Tovar, Procurement

PRICE: No preventive maintenance costs are to be applied to contracts. Pricing for contracts should be
considered for hourly rate and percentage of cost over the parts.

dourly Rate for: 00
15 =

PLUMBING REPAIR: per hour.

Parts Mark Up: __ 307 %

BIDDER/COMPANY NAME:__ MiKes  Plumbi ng + Electrical Tnc.

ADDRESS:__ P. O.Box 3285

CITY/STATEZIP CODE:_ McAllen  TX 78502 |
TELEPHONE NUMBER: 956 - 686 - 1353  FAX NUMBER:_ 956 - 994 - 31 30
CELLULAR/PAGER NUMBERS:_207 - G017 Kns mannges | 207-5136  afex

TITLE: maﬂegeﬁi /
SIGNATURE: // F
PRINTED NAME: MM [o;oyﬁ-




INSURANCE REQUIREMENT ACKNOWLEDGEMENT

1, Jas /050IY9 , authorized representative for MikeS P+ R .

Company/Ven-do

hereby acknowledge receipt of the County’s required insurance limits. Said requirements:

o

will be acquired within 10 days after notification from Purchasing Department of bid awarded by the
Hidalgo County Commissioners’ Court; (*An insurance certificate for the required insurance limits
shall be provided to the Procurement Department in order to qualify for award of bid and to execute
a contract between our Company and the County.)

will acquire additional amount needed to meet the County’s requirements within 10 working days
after notification from Purchasing Department of bid awarded by the Hidalgo County Commissioners’
Court: currently carry the following:

Automobile Liability: $j,r0004000 General Liability: $ 2,000,000

(*An insurance certificate for the required insurance limits shall be provided to the Procurement
Department in order to qualify for award of bid and to execute a contract between our Company

and the County.) OR

»e/ have already been met, see attached copy of insurance certificate.

£ Z/ 5//-09

Alﬁyﬁed Representative Date

NOTICE TO BIDDER: Failure to provide Certificates of Insurance at Purchasing Department will cause the
bid award to be rescinded and then awarded to next lowest bidder. Certificates of Insurance will be
monitored/verified on a quarterly basis to ensure coverage policy is in place. It is the Company’s obligation
to maintain the appropriate insurance coverage throughout

THIS FORM MUST ACCOMPANY BID PACKET
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PROJECT REQURIEMENTS ACKNOWLEDGMENT

This is to certify that I, KR1S LosoyA , possess all of the APPLICABLE:
1) Licenses:  Master //Brlﬂ ; Masrer t.r/fCT_, EovTRA cTORS

2) Bonds: \{I&S
3) Certificates:__RRACK Flow Cer ‘lfﬁ (.0(

4) Permits: A// dﬂlitf

5) Other:

Necessary to carry out the required project. Furthermore, I am providing copies of the required
documentation so that, if my company is awarded this bid, I may be eligible to enter into a contract with
Hidalgo County Head Start Program and proceed to complete the project in a timely manner.

*Any licenses, bonds, certificates, permits, etc. which are required must be presented as
part of the bid packet in order to expedite the bid evaluation process, failure to provide

said documentatio% will result in the disqualification of your bid.

/ 5=H-09
Authorizéyﬁignature Date
Ml')(/ff //omémq & Z/r;c,)[,ac,q-/ ,zac; -
Company ’
Fo.Box 3221%S
Address

McAllew TX T8soz

City, State, Zip

21
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EXHIBIT D

| CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ
=or vendor or other person doing business with local governmental entity
This questionnaire is being filed in accordance with chapter 176 of the Local QFFICE USE ONLY

Government Code by a person doing business with the governmental entity.

By law this questionnaire must be filed with the records administrator of the
local government not later than the 7 business day after the date the person
Becomes aware of facts that require the statement to be filed. See Section

176.006, Local Government Code,

A person commits an offense if the person violates Section 176,006 Local Government Codk
An Offense under this section is a Class C misdemeanor.

Date Recelved

Name of person doing business with local governmental entity.

S8 ]

Mik'e's Plnmkl'ng ": Flacﬂ!rical,lnc.

[ Check this box if you are filling an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriste filing authority not tater than the 7% business
day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

(5]

Name of local government officer with whom filer has employment or business relationship.

This section (item 3 including subparts A,B, C & D) must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.001 (1-a), Local Government Code. Attach

additonal pages to this Form CIQ as necessary.

A. 1Is the local government officer named in this section receiving or likely to receive taxable income other than

N/A
Natne of Officer

investment income from the filer of the questionnaire?

Ovyes [no

Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income,
from or at the direction of the local government officer named in this section AND the taxable income is not
received from the local government entity?

Oves [ONo

Is the filer of the questionnaire employed by a corporation or other business entity with respect to which
the local government officer serves as an officer or director, or holds an ownership of 10 percent or more?

J vyes [ONo

D. Describe each employment or business relationship with the local government officer named in this section,

o] Mena M, Fosme) b-1n-09

Signature of person doing business With the governmental entity Date

Tleanao m. Losoyao

WHHEI08d SHOH AT:8T BBBZ-ST-NL
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EXHIBIT “E”

PROPOSER’S AFFIDAVIT

PROPOSER’S AFFIDAVIT OF NON-COLLUSION
NON-CONFILICT OF INTREST, AND ANTI-LOBBYING
FOR “SPECIAL SERVICE PROVIDERS”

STATE OF TEXAS
COUNTY OF HIDALGO

Affiant, ﬂ eany M. Logo 3 oJ . being first duly sworn, deposes that:

(1) Aftiant does hereby state neither the Proposer nor any of the Proposer’s officers, partners,
owners, agents, representatives, employees, or parties in interest, has in any way colluded, conspired.
agreed, directly or indirectly with any person, firm, corporation, or other proposer, or potential
proposer, to provide any money or other valuable consideration for assistance in procuring or
attempting to procure a contract or fix the prices in the attached proposed or the proposal of any other
proposer, and further states that no such money or other reward will be hereinafter paid.

(2) Alfiant further states they have neither recommended or suggested to Hidalgo County or any
of its officials or employees, any of the terms or provisions set forth in their Request for Proposal and
subsequent agreement, except at a meeting open to all interested proposers, of which proper notice
was given.

(3) Affiant, further states their officers, employees, or agents have not, and will not atternpt to
lobby, directly or indirectly, the Hidalgo County Commissioner’s Court between proposal submission
date and award by the Hidalgo County Commissioner’s Court.

(4) Affiant further States no officer, or stockholder of the Proposer is a member of the staff, or
related to any ewployee of the Hidalgo County except as noted herein below:

Signature/ Title: &Mm V%j/u_/ I\/l Ai CL({)J er

Subscribed and sworn to before me this __/ 2 7 day of , 2000.

Notary Public
My Commussion expires: %&ac{ﬁ, d0/) =
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ALBERTO GARCIA
£ MY COMMISSION EXPIRES
" September20, 2012
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Official Receipt for Recording in:

Hidalgo County Clerk
P.0. Box 58
Edinburg, TX 78540

Issued To:
MIKE S PLUMBING & ELECTRICAL INC
P.0. BOX 3285
956-686-1353
HCALLEN TX 78502 .
Recording Fees
#-- e #
Document Recording
Description Number Amount
Recording 2007932 16.00
CONFLICT OF INTEREST
Copies 1.00
17.00
Collected Amounts
#* e e i e *
Payment
Type Amount
= - S |
CASH 20.00
20.00
Total Received 20.00
Less Total Recordings: 17.00
Change Due ; 3.00

Thank You
ARTURD GUAJARDO JR. - County Clerk

By - Ismael Hidalgo

Receipth  Date Time
1046947 06/17/2009 09:50a



Hidalgo County

Arturo Guajardo Jr.
County Clerk
70 2009 02007932
Instrument Number: 2009-2007932
As
Recorded On: June 17, 2009 Recording
Parties: Billable Pages: 1
To Number of Pages: 2

Comment: CONFLICT OF INTEREST

** Examined and Charged as Follows: **
Recording 16.00

Total Recording: 16.00

ot THIS PAGE IS PART OF THE INSTRUMENT **#wiiscess
Any provision herein which restricts the Sale, Rental or use of the described REAL PROPERTY
because of color or race is invalid and unenforceable under federal law.

File Information: Record and Return To:
Document Number: 2009-2007932 MIKE S PLUMBING & ELECTRICAL INC
Receipt Numbar: 1046947 P.O. BOX 3285
Recorded Date/Time: June 17, 2009 09:50A MCALLEN TX 78502

User / Station: | Hidalgo - Cash Station 04

STATE OF TEXAS
COUNTY OF HIDALGO

| hereby certify that this Instrument was FILED In the Fila Number sequence on the date/tima
printed heron, and was duly RECORDED In the Officlal Records of Hidalge County, Texas

Arturo Guajardo Jr.
County Clerk
Hidalgo County, TX




HIDALGO COUNTYHEAD START PROGRAM
Bidder/Vendor Application

Complete in print or type. It is the vendor's responsibility to return this application to Hidalgo County Head Start
Program Procurement Department.

Company Name Telephone No. ( )
Mikes Plumbing « Electtical Tnc 956 b3~ 1353
Mailing Address = Fax No. ( )
-0 - Box 3285 95¢ 994 - 3130
City, State, Zip Tax L.D. No.
McAllen  TX 7856 17429 ¢, 9025
Remit to Address City, State, Zip

Representative(s) Name(s) & Titie(s) /
Kris (.O.SO)"A MAnAg e [ MiKe LQSQ\!Q president

Type of Organization (check one): Individual Partnership x Corporation
LLC Other, Specify

Federal Identification No. or (if individual) §S Neo.

174929669025
State of Incorporation: _TTX AS Other:

Type of Business (check one): Manufacturer Wholesaler Retailer
Broker Distributor Service Organization Other, Specify

Plumbing Sepvice

Name & Title of Person(s) Authorized to Sign Bids, Proposals, and/or Contracts:

Kais LoSO\_m , Blex Resendez — Mike [nso?fh

Small and/or Disadvantaged Business Information (check application criteria)

Small Business: Disadvantaged Business (At Least 51% Ownership)
* Less than 125,000 annual gross receipt + Black American + Native American
- Less than 250,000 annual gross receipt APHispanic American + Women
* Less than 499,000 annual gross receipt + Asian Pacific American - Other
More than 500,000 annual gross receipt
Have you been certified as a HUB or an MBE/WBE source?: - Yes
Indicate Certification No.(s): or are Certificate(s) attached?: - Yes - No

What type of product(s) is/are solicited by your company?:
Would you like to be provided with specifications for procurements of such products?: - Yes - No
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION

rhe primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a fair and
equal opportunity for participation in the Hidalgo County Head Start Program procurement process. This fact holds true for
Services (Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts thereto. The
program strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.
Our goal for HUB contractor/vendor participation, as well as HUB subcontractor participation is 30%. To be considered as a
"Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid certification

with any of the three agencies listed below.

Have you been Certified as a HUB or an MBE/WBE source?: -Yes -@
If yes, by whom?: - State General Services Commission = Other
Indicate Certification No(s).: or Are Certificate(s) Attached?: - Yes - No

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

What percentage of the Bid or RFQ is to be subcontracted with Certified HUB sources?: % (List HUB Subcontractor

information below).

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission - Other

Address: City: State: Zip: Contact

Person: Title: Phone No.: ( ) Subcontract Amount:
Description of Work to be Performed:

HUB Subcontractor Name: : HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission - Other

Address: City: State: Zip: Contact
Person: Title: Phone No.: ( ) Subcontract Amount:
$ Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission - Other

Address: City: State: Zip:

Contact Person: Title: Phone No.: () Subcontract
Amount: $ Description of Work to be Performed:
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Certification For
Primary Covered Transactions

1. The M iKes e(bf] (Vendor Name) certifies to the best of its knowledge and belief, that it

and its principals:

a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded by any Federal department or agency;

b) Have not within a three-year period preceding this proposal been convicted of or had a civil
Judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction
or contract under a public transaction; violation of Federal or State antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,

making false statements, or receiving stolen property;

c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)(b)

of this certification; and

d) Have not within a three-year period preceding this request for qualifications had one or more
public transactions (Federal, State or local) terminated for cause or default.

Where the M.IKQ'S PLbQ (Vendor Name) is unable to certify to any of the statements in this
certification, such prospectﬁ’e vendor shall attach an explanation to this RFQ.

Signature: K

e
Print Name: ){/J?IJ LOSDyﬁ

Title: Managee
Telephone No.:_ 686 71353 ‘/ZO 7-6017 Date: __ 5 '//"d?
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ACORD_ CERTIFICATE OF LIABILITY INSURANCE " B/08/2000

Ko i THIS CERTIFICATE I8 ISSUED AS A MAT
T THE KLEMENT AGENCY ONLY AND CONFERS NO RIGHTS UPON The CorrMATION
P.0. BOX 820 HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND DR
PROSPER TX 75078 ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.
(972) 562-7455
) INSURERS AFFORDING COVERAGE NAIC #
WNSURED Linsurer A AMERICAN HAJ | MARK NS, —_—
MIKE'S PLUMBING & ELECTRICAL INC. INSURER B .
P.O. BOX 3285 | INSURER C;
MCALLEN TX 78502 | INSURER D;
l INSURER E: ]
COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOP INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS GERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCHK
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAMS,

INER ADD'] ST i FOLICY EFFECTIVE | POLICY EXPIRATION —
A | GERERAL LIABILITY 44CL439156-03 07/17/2008 | 07/17/2009 | =acH occummence ¢ 1000000
X | COMMERCIAL GENERAL LIRBILITY _Emm 5 'j 00,000
| cvars waoe m DCCUR MED EXP (Any one person) | s 5,000__|
[ S S PERSONALBADVINJURY s 1000000
el e T : GENERAL AGGREGATE s 2000000 |
GEN'L AGGREGATE LRMIT APPLIES PER: | PRODICTS - COMPOPAGS |3 2000000 |
Xleower[ 7% | Jioc
AUTOMORILE LIABILITY COMBINED SINGLELMIT | ¢
ANY AUTD (E ecidant)
ALL OWNED AUTOS TSR :
| | SCHEDULED AUTOS sl e ]
HIRED AUTOS BODILY INJURY £
|| Non.ownED AUTOS i)
) PROPERTY DAMAGE "
(Per accident)
| GARAGE LIABILITY AUTO DNLY - EA ACCIDENT | &
|| anvaumo OTHER THAN EAAGC 18
AUTO DNLY: ACG |3
A EXCEOXUMBRELLA LIABILITY 44C1 438156-03 09/29/2008 | 07/17/2008 | eschoccummence |5 .3,000,000__
E OCCUR D CLAIMS MADE AGGREGATE s 3000000
Wis-Ccom P i
q DEDUCTIBLE 5
RETENTION __§ N
WORKERS EPIPEHSATIDH ARD _LT%.CREI#IH%. .-....L?gg; ...... e i - ot srmtatin
::: tg;ii?;o“nmnwexmurwz EL SACH AGCIDENT .
OFFICER/MEMBER EXCLUDED? | EL. DISEASE - EA EMPLOYEE| &
SPECIAT PROVISIONS poicy ELL, DIBEAGE - POLICY LMT | 3
A | OTHEE 4401 433158-03 0711712008 07/17/2008  |BUILDINGS-2LOC 220,300
PROPERTY CONTENTS-2LOC 82,400
DESCRIPTION OF OPERATIONS / LOCATIONS / V!HIBLEs-I EXCLUBIONS ADDED BY ENDURSEMENT/ SPECIAL PROVIZIOKS
CERTIFICATE HOLDER CANCELLATION Al 100740

SHOULD ANY OF THE ABOVE DEBCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATIDN
DATE THEREOF, THE ISSUING INBURER WILL Exteavor To MaL 10 pavs WRITTEN

HIDALGO COUNTY HEAD START PROGRAM NOTICE TO THE CERTIFICATE HOLDER NAMED TO THS LEFT, BUT FAILURE TO DO SO SHALL
1901 w STATE HWY 107 IMPOSE NG DELIGATION OR LIABILITY OF ANY KIND UPDN THE INSURER, IT6 ACENTE OR
MCALLEN TX 78504- REPRESENTATIVES,

AUTHORIZED REPREIENTATIVE %

® ACORD CORPORATION 1988

|
ACORD 25 {2001/D8) Fax: (956)318-0438




&0 CERTIFICATE OF INSURANCE()= ¥ ~ s J\
on 83

MED BELOW M’ﬁl BE

WRITTEN_NOTICE TO THE
CERTIFICATE HOLDER, BUT IN NO EVENT SHALL THIS CERTIFICATE BE VALID
THE DATE WRITTEN. THIS CERTIFICATE OF INSURANCE DOES NOT CHANGE TH

’E&Eﬁﬁm 30 DAYS FROM
OVERAGE PROVIDED BY
ANY POLICY DESCRIBED BELOW. :
This certifies that: STATE FARM MUTUAL AUTOMOBILE INSURANCE COMPANY of Bloomington, lllinois
[] STATE FARM FIRE AND CASUALTY COMPANY of Bloomington, Illinois
[] STATE FARM COUNTY MUTUAL INSURANCE COMPANY OF TEXAS of Dallas, Texas , or
[] STATE FARM INDEMNITY COMPANY of Bloomington, [llincis
has coverage in force for the following Named Insured as shown below:

NAMED INSURED. MIKE'S PLUMBING & ELECTRICAL INC

el

ADDRESS OF NAMED INSURED: PO BOX 3285, MCALLEN, TX 78502

POLICY NUMBER 077 0797-D07-53
EFFECTIVE DATE
OF POLICY 04/07/09-D4/07/10

DESCRIPTION OF
VEHICLE (Including VIN) FLEET COVERAGE

LIABILITY COVERAGE | [XJYES [JNO OYes [ONoO LIYEs [INO O ves O NO

LIMITS OF LIABILITY
a. Bodily Injury
Each Person

L Each Accident

b. Property Damage
Each Accident

c. Badily Injury &
Property Damage

Single Limit
Each Accident 1,000,000
PHYSICAL DAMAGE
COVERAGES LIves [Ono |Oves [OnNo [[OYES [©ONo | [JYes JNO
a, Comprehensive 3 Deductible | $ Deductibla | § Deductible | $ Deductible
[Oves [ONo |[JYEs [INO |[JYES [INO |[]ves [JNO
b. Callision 5 Deductible | $ Deductible | $ Deductible | § Deductible

EMPLOYERS NON-OWNED |
CAR LIABILITY COVERAGE YES [INO [JYES [JNO Oyes [JNO [JYES [INO

coverace ' |®IYES [INo |CJves [INo |CJves [Ino Oves [Jwno

FLEET - COVERAGE FOR

E NSED i
wororvenoies o |[(JYES N0 |Oves Owno |Oves [Ono | [Oves [JNo

—— ;E* ) AGENT 53-8493 D6/08/2009

Signature of Authorized Representative Title Agent's Code Number Date
Name and Address of Certificate Holder Name and Address of Agent

HIDALGO COUNTY HEADSTART
1301 w HIGHWAY 107 Robert Elizalde
MCALLEN TEXAS 7B504 5107 § McColl Rd
Edinburg, TX 7B539

FAX: 956-381-0439

INTERNAL STATE FARM USE ONLY: Reguest permanent Certificate of Insurance for liability coverage,
1224292 Rev. 06-10-2004 & Request Certificate Holder to be added as an Additional Insured.
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| Want You Lawn Care



CONTRACT FOR SERVICES
BID # 2009-038-07-21

STATE OF TEXAS

o Qo Qo

COUNTY OF HIDALGO

THIS AGREEMENT (The “Agreement”) is made effective the 1% day of September,

2009 by and between the HIDALGO COUNTY HEAD START PROGRAM, (hereinafter

“The Program”) a federally funded program under the auspices of HIDALGO COUNTY,

TEXAS, a political subdivision of the State of Texas and | WANT YOU LAWN CARE

(hereinafter “Provider”) to serve at the pleasure of the Program. This Contract for Services
may be extended for an additional year upon mutual agreement based on the same terms
by the parties and terminating the 31 day of August, 2011.

WITNESSETH:
WHEREAS, Program requires certain services which Provider to provide, a description of
each service is attached hereto as Exhibit “A” and incorporated herein for all purposes:;
and
WHEREAS, the Provider has agreed to provide the services enumerated in this
Agreement for the Program; and
WHEREAS, the Program is the recipient of certain federal funds to be utilized for the
provision of services to the students of the Program; and
WHEREAS, Program desires the services and repairs to be provided by the Provider: and
WHEREAS, the Provider will service and repair program facility and grounds on the terms
and conditions hereinafter set forth; and

NOW, THEREFORE, in consideration of the foregoing and the following Provider and

Program agrees as follows:
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12 Provider represents that (s)he is licensed by the State of Texas if licensing is
required, and is qualified to perform and execute services provided in this
Agreement. If such license is suspended or revoked, this Contract shall terminate
instanter. The Provider shall immediately notify the Program of suspension or
revocation of its license.
2, The Provider shall prepare, maintain and submit all records that are
designated, required or prescribed by the Program, federal grantor agency, or
County of Hidalgo. In addition, the Provider shall permit the Program, the
Department of Health and Human Services and the County of Hidalgo to audit or
inspect records and reports, review services and /or evaluate the performance of
the services provided hereunder at any reasonable time. The Provider shall provide
access to all its records, books, reports and other pertinent data and information
needed to accomplish reviews of activities, services and expenditures of the
Program.
3. In consideration for the above and foregoing, the Provider shall submit a
monthly billing statement to the Program at;
Hidalgo County Head Start Program
P.O. Box 0117
Edinburg, Texas, 78540
Said statement must provide an itemized list of services rendered to the Program
during the statement period. Upon receipt of said statement, the Program shall
process the requisition for payment in the usual customary manner utilized by the
Program. The Provider shall be compensated based on the Program’s fee
schedule, a copy of which is attached and marked as Exhibit “B” hereto.
4, The Provider must comply with all applicable Program and Hidalgo County

policies. Notwithstanding the foregoing sentence, the Provider represents and
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maintains that (s)he is an independent provider and is not an employee of the
Program, Hidalgo County, Texas, or any agency thereof, and further represents and
warrants that (s)he does not desire nor shall request any fringe benefits provided to
employees of the Program, Hidalgo County, Texas, and/or agency thereof,
including, but not limited to benefits associated with Hidalgo County’s civil service
program. The Provider agrees to be responsible for any federal income tax,
withholding or social security tax liability that might arise from payments received
pursuant to this Agreement.
5. The Program and the Provider agree that either party may terminate this
contract at any time for any reason or no reason at all upon the giving of thirty (30)
days prior written notice to the other party. Proper notice will be submitted through
certified letter to:

Teresa Flores, Executive Director

Hidalgo County Head Start Program

P.O. Box 0117
Edinburg, Texas 78540-0117

OR
I WANT YOU LAWN CARE

1206 E. HELMER ST.

PHARR TX, 78577
6. Provider agrees to insure himself/herself for professional liability, premises
liability and auto liability insurance covering not only the provider but also his/her
employee’s activities and services to the Program in cover limit(s) not less than the
minimum amounts prescribed by the Texas Tort Claims Act, §101.001, et seq.,
Texas Civil Practices and Remedies Code. Provider shall furnish the Program a
certificate issued by their insurer that such insurance is in full force and effect.
7- Except as otherwise herein provided, the Provider may not assign the

obligations or rights under this Contract to any person without the prior written

consent of the Program.
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B.

The Provider's employees, if any, who perform services for the Program
under this Agreement shall be bound by the provisions of the terms of this
Agreement. At the request of the Program, the Provider shall provide adequate
evidence that such persons are the Provider's employees.

The Provider will indemnify and hold harmless and defend the Program and
the County of Hidalgo, its employees, officers and agents from any and all claims,
actions, liability, and expenses including all cost of judgments, settlements, court
cost, and attorney’s fees regardless of the outcome of such claim(s) or action(s)
caused by, resulting from, or alleging negligent or intentional acts or omissions or
any failure to perform any obligation undertaken or any covenant in this Agreement:
whether such act, omission, or failure to perform any obligation undertaken or any
covenant in this Agreement, whether such act, omission, or failure was caused by
Provider's or that of any person providing services hereunder through or for
Provider. Upon written notice from the County and the Program, Provider will resist
and defend at its own expenses, and by counsel reasonably satisfactory to the
County and the Program, any such claim(s) or action(s).

This Agreement shall be construed under and in accordance with the laws of
the State of Texas, and all obligations of the parties created hereunder are
performance in Hidalgo County, Texas.

In case any one or'more of the provisions contained in this Agreement shall
for any reason be held to be invalid, illegal, or unenforceable in any respect, such
invalidity, illegality or unenforceability shall not affect any other provision thereof and
this Agreement shall be construed as if such invalid, illegal or unenforceable

provision had never been contained herein.
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Contract Extension. Hidalgo County Head Start Program reserves the right
to extend this agreement for an additional ninety (90) days from the date of
termination (August 31%, 2010) of the Contract period at the same rate and terms
provided in this agreement. A thirty (30) day written notice of intention to extend will
be provided prior to expiration of this Agreement by Hidalgo County Head Start
Program.

No amendment, modification or alteration of the terms hereof shall be
binding unless the same be in writing, dated subsequent to the date hereof and duly
executed by the parties hereto.

Provider will not discriminate on the basis of race, color, sex, age, religion,
national origin, or handicap in providing the services under this Agreement or in the
selection of associates, employees, or independent providers.

Provider will perform its services at all times in compliance with federal, state,
and local laws, rules and regulations, the policies, rule and regulations of the
Program, and all currently accepted and approved methods and practices of the

professional specialty relating to the services.
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IN WITNESS WHEREOQF, the parties have caused their names to be
hereunto subscribed personally or by a duly authorized officer of agent of
each party, effective the day and year first written above. EXECUTED as of the

day and year first written above.

PROVIDER: HIDALGO COUNTY HEAD
| WANT YOU LAWN CARE START PROGRAM
BY: BY:
(Provider’s Name) J.D. Salinas, County Judge

(Print Name)

BY:
Teresa Flores, Executive Director
(Title)
BY:
Arturo Guajardo, Jr., County Clerk
APPROVED AS TO FORM:
OXFORD & GONZALEZ

By:
Ricardo Gonzalez

APPROVED AS TO FORM:
ATLAS & HALL, L.L.P.

By:
Stephen L Crain
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HIDALGO COUNTY HEAD START PROGRAM
LAWN CARE SERVICE

EXHIBIT A

Description of Services:

1.

2.

Awarded Vendor shall perform services in Hidalgo County as described below.

Awarded Vendor shall furnish all equipment (trucks, trailers mowers, trimmer, and
blowers), labor, materials, tools, permits, all required insurances and fees required to
provide satisfactory service. All equipment to be used for this service must be up to date
with all safety regulations and inspections for safety precautions.

Service provided shall be on a bi-weekly basis.

Any kind of litter/debris/objects must be removed and properly disposed from lawn and
plants, by awarded vendor before mowing is initiated for safety precautions.
Sweeping/Blowing of mowed grass/weeds must be initiated immediately after mowing has
been completed for safety precautions.

Lawn Care Company shall mow lawn(s) trim around sidewalks, trees, plants, fencing
perimeter and around building perimeter-Monday through Friday, between the hours of
8:00 a.m. to 5:00 p.m. unless otherwise requested by the Hidalgo County Head Start
Program.

Any extra Lawn Care Service such as trimming hedges, trees, and/or turning soil will
require prior authorization from the Procurement Department before any such services are
conducted.

The Awarded Vendor representative shall sign in on the “ Center Roster Sign-In.” The
report shall contain the date of (1) service, (2) arrival and departure time, (3) name of
facility, and (4) staff signature. The report shall be brought or sent in to the Hidalgo
County Head Start Program-Administration Office, 1901 West State Highway 107,
McAllen, TX.

Any and all damages done (belonging to staff or Head Start) while working at the Head

Start sites will be reported to the center manager or designee. (i.e., broken windows,
dents to automobiles, fence)
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HIDALGO COUNTY HEAD START PROGRAM
LAWN CARE SERVICE

EXHIBIT B

Fee Schedule:

Service Name: $70.00 per center/monthly
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3id No: 2009-04-038 Procurement Director:
Ambrosio Tovar

Tel. No: (956) 380-4149

HIDALGO COUNTY HEAD START PROGRAM

REQUEST FOR BIDS

LAWN CARE SERVICES
BID #2009-04-038
McAllen, Texas

April 21, 2008

Contact Person:

Ambrosio Tovar, Procurement Director
Hidalgo County Head Start Program
1501 W. State Hwy 107

McAllen, TX 78504

956-380-4149




10.

1.

12.

13:

14

REQUEST FOR BID (RFB) CHECKLIST

HIDALGO COUNTY HEAD START PROGRAM
"LAWN CARE SERVICES BID #2009-04-038
for Hidalgo County Head Start Program

Request for Bid Letter, consisting of _1 page.
Request for Bid, Legal Notice, consisting of _6  pages.

Specifications, Exhibit A, consisting of 5 pages.

Hidalgo County Head Start Program & Center Roster/Sign-In, Exhibit B consisting of _3 pages.
Insurance Requirements, Exhibit C, consisting of 3 pages.

Conflict of Interest Questionnaire, Exhibit D, consisting of 3 pages.

Proposer’s Affidavit, Exhibit E, consisting of _1 page.

Bid Page consisting of _1 page

Bidder/Vendor Application, consisting of _1 page.

Historically Underutilized Business (HUB) Declaration, consisting of 1 page.
Certification Regarding Debarment, Suspension consisting of _1 page.

Bid Tabulation Sheet consisting of 1 page.

Draft Contract consisting of 6 pages.

W-9 Form (Request for Taxpayer ID) consisting of 4 pages.

The above mentioned items shall be found in the Request for Bid (RFB) packet that is attached herewith. Should
you find that any of the items are not attached in its entirety please contact Procurement Department by calling
(956) 380-4149, to advise of missing documentation, and Procurement will forward information either through

facsimile or by U.S. Mail.

Thank you.

Ambrosio Tovar, Procurement Director

%«.ﬁ (\/{w« | q’/zlloci

Date



April 21, 2009

Re:  HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS (RFB)
“LAWN CARE SERVICES”
BID N2 2009-04-038

~ear Respondents:
Enclosed please find a Request for Bid (RFB) packet for you review and consideration.
Hidalgo County Head Start Program welcomes and appreciates your participation in the bid process.

If any further assistance is required, please do not hesitate to call the Procurement Department 956-380-4149.

Sincerely,

Ambrosic Tovar
Procurement Director
Hidalgo County Head Start Program



LEGAL NOTICE
Bid No: 2009-04-038

L, Sealed bids will be received for “"LAWN CARE SERVICES” FOR HIDALGO COUNTY HEAD START
PROGRAM in accordance with the specifications attached as Exhibit "A" hereto. Bids should address all
specifications set forth; Bidders guarantees products/services offered will meet, or exceed, the written
specifications identified in the bid. Bidders may suggest substitutions of features which they feel would be in the
best interest of Hidalgo County (“"County”). All deviations from the specifications must be noted in writing, in
detail, by the bidder at the time of submittal of the bid. Strong rationale must be presented for any deviation
from the specifications. The absence of a written list of specification deviations will hold the bidder strictly
accountable to the County to the specifications as written. Hidalgo County Head Start Program reserves the right
to reject the deviation and its effect on the overall bid. Any deviation from the specifications as written which the
bidder did not previously submit prior to bid opening, as required, will be grounds for rejection of the
materials/goods/services and/or equipment when delivered.

2. One (1) original and three (3) copies of bid are required with bidders name and return address clearly
typed/printed on upper left hand corner and the proper notation clearly typed/printed on the lower left hand
corner of the enveloped and/or package, "BID- LAWN CARE SERVICES” FOR HIDALGO COUNTY HEAD
START PROGRAM located 1901 West State Highway 107, McAllen, Texas, on or before 2:00 p.m., on
Wednesday, May 27, 2009. NO FACSIMILES OR LATE ARRIVALS WILL BE ACCEPTED. ANY BID
RECEIVED AFTER THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED. OVERNIGHT MAIL
MUST ALSO BE PROPERLY LABELED ON THE OUTSIDE OF EXPRESS ENVELOPE OR PACKAGE IN
REFERENCE TO BID. Hidalgo County Reserves the right to refuse and reject any/all bids and to waive any/all
formalities or technicalities, or to accept the bid considered the best and most advantageous to Hidalgo County.
Hidalgo County Head Start Program will not be responsible for miss-sent or misplaced bids.

5 Hidalgo County Head Start Program reserves the right to: A. separate and accept, or eliminate any item(s) listed
under this bid that it deems necessary to accommodate budgetary and/or operational requirements; B. reject any
or all bids submitted and further reserves the right to design the evaluation criteria to be used in selecting the
lowest and best bid for approval; and C. award the bid to one bidder or to multiple bidders if the County
determines it is in its best interest to do so.

One or more vendors may be designated as approved “Primary” and/or “Secondary” vendors for purchases for
this contract through the effective period of the award. In situations when purchasing from the Primary
Vendor(s) is not in the best interest of the County (e.g., when vendor fails to meet established delivery
schedules), departments may purchase from the Secondary Vendor(s)

If a vendor is in default on an order, the County reserves the right to purchase the item in default and change the
increase in price, if any, and coast of handling to the vendor. Failure to pay a damage assessment is cause for
contract cancellation and/or suspension or removal of the vendor from the County’s Centralized Master Bidders

List (CMBL)

4, The Bidder shall not substitute items named in the bid without the express written consent of Hidalgo County
Head Start Program. Once a contract is awarded, no substitutions of products on the orders will be allowed
without prior written consent from ordering department(s). Substitutions must be approved prior to shipment on
a trial basis only, until original item(s) becomes available. Outstanding orders are not automatically amended by

an approved substitution.

Failure to the delivered item(s) to perform as specified, or failure to meet the stated delivery schedule shall
release Hidalgo County Head Start Program from all obligations to the contracting party with regard to the
item(s) in question. In such event, Head Start may elect to award the contract to the next-lowest responsible
bidder, or to reject all bids and re-advertise. The County may purchase on the open market any commodity



10.

11.

12,

13,

14.

reported by a vendor to be on back order when the resultant delivery time is unsatisfactory. Damage may be
applicable in cases of a pattern of back orders. Back orders received after the delivery scheduled date will not be

accepted.

For work to be performed at a Hidalgo County Head Start Program owned or operated location, each bidder shall,
in its sole discretion, visit the job site before preparing the bid and thoroughly familiarize himself/herself with
existing conditions. Bidder should take field dimensions and note all circumstances which affect the dollar

amount of the bid.

Descriptive specifications are referenced in this document to indicate the general kind and quality of equipment
desired by Hidalgo County Head Start Program. Due to various styles and models of equipment, bidders are
required to include illustrations, specifications, explanation of warranties, and service data with their bid including

catalogue numbers and any necessary references.

No bid may be withdrawn within thirty (30) days from the scheduled time to open bids. A bid cannot be altered
or amended after the bid opening date and time. Any alterations made before the opening date and time shall
be initialed by the bidder or the bidder’s authorized agent identified in the bid.

Proposed prices are to remain firm for a minimum of ninety (90) days after bid opening. No bid can be withdrawn
after the bid opening date and time without approval of County. All approvals shall be based upon an acceptable
written reason for the action. Prices submitted for the bid must be current and in effect at the time of the bid
opening and shall remain firm throughout the contract term, including any contract extensions. NO price
increases are allowed. Vendors are required to implement immediately any price decreases, roll backs, etc. that
may become available. The County must be notified in writing of any decreases for file updating purposes and

notice to contract users.

Any interpretations, amendments, corrections or changes to this bid document must be in a written addendum
and signed by the Hidalgo County Head Start Program Director or designee. Addenda will be mailed to all who
are known to have received a copy of the Request for Bids. Bidders shall acknowledge receipt of all addenda as a

part of their bid.
Hidalgo County Head Start Program reserves the right to accept or reject any or all bids.
Costs are to be net F.0.B., Hidalgo County Head Start Program Prepaid.

Hidalgo County Head Start Program is exempt from Federal Excise Tax, State Tax and Local Tax. Do not include
tax in cost figure. If it is determined that tax was included in the cost figures it will not be included in the
tabulation of any awards. Tax exemption certificates will be furnished upon request. Both unit prices and
extensions must be submitted. In case of discrepancies, unit prices shall govern.

Funds for this procurement have been provided through the Hidalgo County Head Start Program budget for this
fiscal year only. Hidalgo County Head Start on an annual basis has the right to reconsider a contract during the
budget process for ensuing years if financial resources of County are insufficient to meet the liabilities of said
contract. The award of a bid or contract hereunder will not be construed to create a debt of the Hidalgo County
Head Start which is payable out Purchases orders shall be generated by the Hidalgo County Head Start to the
successful bidder(s). The purchase order number must appear on all itemized invoices, packing slips and delivery
tickets. Hidalgo County Head Start will not be held responsible for nay orders placed/delivered without a valid,

signed purchase order.

Upon award and prior to execution of a contract. Sole Proprietorships are required to submit a copy of their
social security card to the Hidalgo County Head Start Finance Department in order to establish an account with
the Head Start Program. All awarded vendors must submit a complete W-9 and a copy of their Federal ID
Number Certificate.



15.

16.

POST AWARD PRODUCTS DELIVERY INSTRUCTIONS:
Materials and supplies must be shipped within 72 hours from arrival of purchase order.

Deliveries shall be accepted between 8:00 AM, Monday-Friday, unless prior approvals for after-hours
deliveries have been obtained from respective department(s) contact person(s) before delivery will be
accepted, unless other delivery arrangements have been made.

At least seventy tow (72) hours prior notice of delivery must be given to, Ambrosio Tovar, Procurement
Director before delivery will be accepted, unless other delivery arrangements have been made.

Deliveries not made within delivery schedule shall be considered delinquent. Delinquent orders shall
constitute a breach of contract. The vendor must notify the requesting department of orders that exceed
the delivery schedule to either cancel the order or extend the delivery schedule for that order.

At least seventy-two (72) hours prior to notice of a foreseen delivery delay shall also be given to
appropriate departments(s) contact person(s). The County has the right to extend the delivery date if
reasons appear valid. The vendor must keep the County advised at all times of the status of the
order(s). If the vendor has orders in their possession which have not been completed within the specified
delivery time, the Head Start Program reserves the right to withhold issuances of further orders until all
orders have been filled and acceptable assurance has been given that the event will not be repeated.

For items not in stock at the time of order, vendor is to contact respective department(s) for approval, or
cancellation, of a delivery time and date.

The Head Start Program reserves the right to pick up orders during emergency situations.

If you need additional information contact information will be provided upon contract award.

BILLING AND PAYMENT INSTRUCTIONS:
All vendors doing business with the Head Start Program must have on file a Form W-9, Request for Taxpayer
Identification Number and Certifications. A copy of this form is included for your use and is to be submitted with

your bid, if not on file.

Invoices must include:

a) Name and address of successful bidder

b) Name and address of receiving department or official (signed delivery tickets)

c) Purchase Order Number (if any)

d) Notation- "HIDALGO COUNTY HEAD START PROGRAM”

e) Descriptive information as to the items or services delivered, including product code, item number,
quantity, etc.

Vehicle title paperwork must be properly filled out and provided at time of delivery.
The following documentation must be included:

a) Certificate of Origin (signed title, if used vehicle purchase)
b) Application for Texas Certificate Of Title (Form 130-U)
c) Odometer Disclosure Statement

Discount payment will be considered when offered. Price decreases are acceptable. Volume discount on
products are acceptable by Hidalgo County Head Start Program. The Hidalgo County Head Start Program
reserves the right to negotiate the price of any product listed in the catalog when large quantities are requested

by a user department.
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18.
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Contract person for Billing and Payment questions:

Attn: Hidalgo County Head Start Program
Elma Keller Finance Department
1901 W. State Hwy 107
McAllen, TX. 78504
(956) 383-0706

Schedule of Events

Bid Opening, 3:00 P.M. May 27, 2009
Project Award of Contract or Issuance of Purchase Order , 2009
Project Commence Work or Deliver Products , 2009

Ethical Standards:

It shall be a breach of ethics to offer, give or agree to give any elected official, department head
or employee, of the County, to solicit, demand, accept or agree to accept from another person, entity or
organization, a gratuity or an offer of employment in connection with any decision, approval, disapproval,
recommendation, preparation or any part of a program requirement or purchase request, influencing the
content of any specification or procurement standard, rendering of advice, investigation, auditing, or in
any other advisory capacity in any proceeding or application, request for ruling, determination, claim or
controversy, or other particular matter pertaining to any program requirement or a contract or
subcontract, or to any solicitation or proposal therefore pending before any department or agency of the
Hidalgo County Head Start Program.

It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by or
on behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor for any
contract for the County, or any person associated therewith, as an inducement for the award of a

subcontract or order.

No public official shall have an interest in a contract awarded hereunder except in accordance with Tex.
Loc. Govt. Code Chapter 171.

Disclosure of Conflict of Interest

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that any vendor, person,
consultant or contractor considering doing business with Hidalgo County Head Start Program (the County) to
disclose in the Conflict of Interest Questionnaire (the “CIQ") attached as Exhibit D, the vendor, person, consultant
or contractor’s affiliation or business relationship that might cause a conflict of interest with the Hidalgo County
Head Start Program. By law, the CIQ must be filed with the Hidalgo County Clerk’s Office no later than the
seventh business day after the date the person becomes aware of facts that require that statement to be filed.
The disclosure requirement applies to a person or business that contracts or seeks to contract with Hidalgo
County Head Start Program for the sale or purchase of property, goods, or service. Any purchase order or
contract resulting from this process shall be considered null and void if the successful bidder fails to comply with
Texas Local Government Code Chapter 176. Vendors, consultants, contractors and others who desire to conduct
business with Hidalgo County Head Start Program are encouraged to refer to Texas Local Government Code
Chapter 176 for the details of this law. An offense under Texas Local Government Code Chapter 176 is a Class C

Misdemeanor.

Please Submit completed CIQ forms to the Hidalgo County Head Start Program office located at 1901 W. State
Hwy 107 McAllen, TX 7804 — Head Start Program



COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE RESPONSIBILITY OF THE
PROSPECTIVE BIDDER.

'ds, and all goods and services provided hereunder, shall comply with all federal, state and local laws concerning this
type(s) of goods and/or services. Vendor must provide, at no cost, at least one (1) copy of any applicable Material Safety
Data Sheets (MSDS) with each shipment during the term of the contract. If OSHA or Federal or State laws provide for
additional requirements are in addition to the MSDS requirement. All items must meet all applicable OSKA standards and
regulations and all electrical items must bear the appropriate listing form UL, FMRC, or NEMA,

20.

21.

22.

235

24,

25,

Minimum Standards for Responsible Prospective Bidders: A prospective bidder must affirmatively demonstrate
bidder’s responsibility. A prospective bidder must be a well established organization and have an adequate
number of trained personnel to ensure quality and performance and completion of contract within a specified
time period. A prospective bidder, by submitting a bid, represents to County that it meets the following

requirements:

Possess or is able to obtain adequate financial resources as required to perform under the bid;
Be able to comply with the required or proposed delivery schedule;

Have a satisfactory record of performance;
Have a satisfactory record of integrity and ethics;

Be otherwise qualified and eligible to receive an award.

Successful bidder will pay or cause to be paid, without cost or expenses to Hidalgo County Head Start Program all
FICA, FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all wages and benefits as
required by Federal or State law. Successful bidder's officers, agents and/or employees will not be entitled to any
benefits of an employee or elected official of County, including, but not limited to, benefits associated with

County's civil service system.

County reserves the right to enforce performance of any contract awarded hereunder in any manner prescribed
by law or deemed to be in the best interest of the Hidalgo County Head Start Program in the event of breach or
default by successful bidder; Hidalgo County Head Start Program reserves the right to terminate any contract
immediately in the event a successful bidder fails to:
(A) Meet schedules;
(B) Pay any required fees or taxes; or
(C) Otherwise perform in accordance with the specifications.

Successful bidder shall warrant that all items/services shall conform with the specifications and/or all warranties
provided under the Uniform Commercial Code and be free from all defects in material, workmanship and the like.
Items supplied under a contract pursuant to this Request for Bids shall be subject to County’s approval. Items
found to be defective or not meeting specifications shall be replaced by successful bidder within two business
days at no expense to County. Items not picked up within one (1) week after notification shall be deemed a
donation to County and may be used or disposed of at County’s discretion and without waiver of any other rights

of County as to the item’s nonconformity.

This document and any disputes arising hereunder shall be governed and construed according to the laws of the
State of Texas, and will be performable exclusively in Hidalgo County Head Start Program, Texas.

The successful bidder shall not assign, sell, transfer or convey its rights under any awarded contract, in whole or
in part, without the prior written consent of Hidalgo County Head Start Program.



Bid
“"LAWN CARE SERVICE BID #2009-04-038
FOR HIDALGO COUNTY HEAD START PROGRAM

April 21, 2009

To: Ambrosio Tovar, Procurement Director
Hidalgo County Head Start Program
1901 West State Highway 107
McAllen, TX 78504

In accordance with the Specifications, and subject to all laws and regulations of the United States and state
and local laws, the undersigned bidder proposes and commits to furnish all labor, equipment, material, software
and services as set forth in the documents hereinbefore mentioned. The undersigned bidder further agrees, upon
acceptance of its bid, to execute a contract and/or Purchase Order issued by Hidalgo County Head Start Program
for performing and completing the work described in the Specifications within the time stated and for the prices
proposed in the documents attached hereto and made a part hereof.

Bidder acknowledges receipt of all of the pages of the documents referenced in the Invitation to Bid
Checklist presented in connection with this procurement. Bidder understands that Hidalgo County Head Start
Program reserves the right to reject any or all bids and further reserves the right to design the evaluation criteria to
~e used in selecting the lowest and best bid.

Bidder agrees that this bid shall be good and may not be withdrawn for a period of ninety (90) calendar
days after the scheduled closing time for receiving bids, as contained in the Specifications.

Respectfully submitted,

Bidder:

Address:

By:

Printed Name:

Title:




HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS
“LAWN CARE SERVICES”
EXHIBIT "A”

SPECIFICATIONS



EXHIBIT “A”

HIDALGO COUNTY HEAD START PROGRAM

PECIFICATIONS FOR LAWN CARE:

OBJECTIVE:

The objective of this contract is to provide full service for all “Lawn Care Services” for Hidalgo
County Head Start Program at the facilities listed herein. Work performed shall be in accordance with
commercial practice. Contractor understands and agrees that they will supply all equipment and
furnish all labor, materials and supplies necessary to complete this contract.

The Hidalgo County Head Start Program is requesting sealed bids for LAWN CARE SERVICES for a
period of one (1) year with the option to extend for an additional ninety (90) day Grace period at the

end of the contract for unforeseen delays.

The following work is required:

1.

2.

Awarded Vendor shall perform services in Hidalgo County as per attached list.(EXHIBIT “B”)

Awarded Vendor shall furnish all equipment (trucks, trailers mowers, trimmers, and blowers),
labor, materials, tools, permits, all required insurances and fees required to provide
satisfactory service. All equipment to be used for this service must be up to date with all
safety regulations and inspections for safety precautions.

Service provided shall be on a bi-weekly basis.

Any kind of litter/debris/objects must be removed and properly disposed from lawn and plants,
by awarded vendor before mowing is initiated for safety precautions. Sweeping/Blowing of
mowed grass/weeds must be initiated immediately after mowing has been completed for

safety precautions.

Lawn Care Company shall mow lawn(s) trim around sidewalks, trees, plants, fencing
perimeter and around building perimeter-Monday through Friday, between the hours of 8:00
a.m. to 5:00 p.m. unless otherwise requested by the Hidalgo County Head Start Program.

Any extra Lawn Care Service such as trimming hedges, trees, and/or turning soil will require
prior authorization from Procurement Department before any such services are conducted.

The Awarded Vendor representative shall sign in (Exhibit “B”) Center Roster Sign-In. The
report shall contain the date of (1) service, (2) arrival and departure time, (3) name of facility,
and (4) staff signature. The report shall be brought or sent in to the Hidalgo County Head
Start Program-Administration Office, 1901 West State Highway 107, McAllen, TX.

Any and all damages to property belonging to staff or Head Start done while working at the
Head Start sites will be reported to the center manager or designee. (i.e., broken windows,
dents to automobiles, fence)Copy of the all required Insurances must accompany proposal.

(EXHIBIT “C”)

Service Contract shall begin on ,2009 through ,2010 (EXHIBIT “D”).



BILLING SPECIFACTIONS:

All Invoices must be submitted to the Field Operations Department on a MONTHLY basis. The following
“~formation must be listed on the submitted invoice.

1) Center Location

2) Date

3) Description of service being performed

4) Purchase Order

5) Confirmation Signature from Center Director

ACCESS TO LAWNS:

Field Operations Director or designated representative of Hidalgo County Head Start Program Field Operations
Director shall establish mutually agreeable schedule for performance of routine service, schedule of normal
operating hours, points of access, and other information necessary to insure optimum convenience to all

concerned.

LETTERS OF RECOMMENDATION:

Bidder must submit three letters of recommendation (example: schools, cafeterias, day cares, or other
government entities) on services provided to any of the entities mentioned above. Original letters must be

included in bid package, no copies will be accepted.

LOCATIONS:

SEE ATTACHED LIST (EXHIBIT B), OF HIDALGO COUNTY HEAD START PROGRAM CENTER
LOCATIONS

+RACE PERIOD OPTION:

Hidalgo County Head Start Program reserves the right to continue this bid for an additional ninety (90) days
Grace Period at the end of the contract term for unforeseen delay in award of new bid for next contract term.

INSPECTION AND ACCEPTANCE:

The Hidalgo County Head Start Program Field Operations Director, or its designated representative for each
department, is hereby designated to participate in the administration of this contract to insure contractor's
compliance with its technical requirements, including inspection and acceptance of the services for the Hidalgo

County Head Start Program the performance site.

TERM:

The initial term of these contracts will be for one (1) year from date of award. The Hidalgo County Head Start
Program may terminate the contracts upon ninety (90) days advance written notice to contractors.

SUBCONTRACTING:

The vendor awarded the contract shall not engage the service of a subcontractor without prior written consent
of Hidalgo County Head Start Program. When requesting consent from Hidalgo County Head Start Program for
the retention of a subcontractor to perform services, hereunder, the successful bidders must present evidence
that the proposed subcontractor possesses all necessary licenses and permits to perform the services
described herein, and that the subcontractor and the successful vendor have obtained the required insurance

dverage and policies as required by Hidalgo County Head Start Program. Payment to subcontractor must be

made by vendors.



RESPONSIBILITY OF CONTRACTOR:

a) The vendor awarded the contract shall present evidence, that vendor possesses all necessary licenses
and permits to perform the services described herein, and that the successful vendor has obtained the
required insurance coverage and policies as required by Hidalgo County Head Start Program.
Termination, suspension or revocation of required licenses or permits are grounds for immediate
termination of any awarded contract.

b) Interested vendors must have the capabilities to address two or more jobs at one time.
NEW SITES:
The contracts will not automatically entitle vendors to any rights for any new buildings which may be acquired
during the contract term.

AWARD:

Hidalgo County Head Start Program reserves the right to award the bid on a lump sum basis to one bidder or
to multiple bidders if the County determines it is in its best interest to do so.



HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS

"LAWN CARE SERVICES”
EXHIBIT "B”
CENTER DIRECTORY

&
CENTER ROSTER SIGN IN



Exhibit “B”

Head Start Center Directory

ALAMO H/S
CENTER

C.M.: ENEDELIA
FRICKS

303 South 7%
Alamo, TX 78516
Phone #: 787-4318
Fax #: 283-0573

ALTON H/S
CENTER

C. M.: SIMONA PENA
202 W. Dawes Ave.
Mission, TX 78572
Phone #: 581-8854
Fax #: 583-6016

DONNA I H/S CENTER

C.M.: MARIAH. NAJERA
1402 Silver Ave.
Donna, TX 78537
Phone #: 464-2443
Fax #: 464-5373

DONNA II H/S
CENTER

C. M.: ALICIA ZAMORA
1715 Miller Ave.
Donna, TX 78537
Phone #: 464-2561
Fax #: 461-3830

EDINBURG IV
H/S CENTER

C.M.: ESTEFANA
BARCO

3215 Richardson Rd.
Edinburg, TX 78539
Phone #: 383-4730
Fax #: 316-0432

EDINBURG VH/S
CENTER

C.M.: ANA VILLAURRUTIA
3500 E. F.M. 2812
Edinburg, TX 78539
Phone #: 383-0665
Fax: 383-2760

ELSA H/S CENTER
C.M.: ALICIA BECERRA
700 Northwest
Hidalgo

Elsa, TX 78543
Phone #: 262-4542
Fax #: 262-3644

LA HERENCIA H/S
CENTER

C.M.: LUISA BARRERA
RR 3 Box 3059
Mercedes, TX 78570
Phone #: 514-4828
Fax #: 514-4917

LA JOYA H/S CENTER

C.M.: MARISSA GUERRA
105 E. 57 & Leo Ave.
La Joya, TX 78569
Phone #: 581--2022
Fax #: 584-7298

LAS MILPAS I
H/S CENTER
C.M.: VIRGINIA
MONTANEZ

714 Zapata Ave.
Pharr, TX 78577
Phone #: 783-
1723

Fax #: 781-2696

MERCEDES I H/S
CENTER

-.M.: RAMONA PENA
1100 W. Expressway 83
Mercedes, TX 78570
Phone #: 565-5062
Fax #: 514-1163

MISSION I H/S
CENTER

C.M.: ZORAIDA GARCIA
115 Mayberry
Mission, TX 78572
Phone #: 581-2031
Fax #: 585--7802

MISSION II H/S
CENTER

C.M.:ESTELA GONZALEZ
1105 East 8™ St.
Mission, TX 78572
Phone #: 581-3635
Fax #: 583-6218

PALMVIEW I H/S
CENTER

C.M.: CYNTHIA GONZALEZ
Ya M. N. 495 on FM 2062
Palmview, TX 78572
Phone #: 580-1394

Fax #: 519-7373

PALMVIEW II
H/S CENTER

C.M.: BEATRIZ NINO
Corner Hwy 495 &
Schuerbach Rd.
Palmview, TX 78572
Phone #: 583-4435
Fax #: 584-3178

SAN CARLOS H/S
CENTER

C.M.: IRMA GONZALEZ
5 Mile E. Hwy 107

San Carlos, TX 78539
Phone #: 381-9119
Fax #: 381-9307

SAN JUAN II H/S
CENTER

C.M.: NORMA DONOVA
601 Earlling Rd.

San Juan, TX 78589
Phone #: 782-1056
Fax #:781-9022

SULLIVAN CITY H/S
CENTER

C.M.: MIRTA TRIGO
Highway 83

Sullivan City, TX 78595
Phone #: 485-2996
Fax #: 485-9597

WESLACO II H/S
CENTER

C.M.: NATALIA SALAS
9 Mile W. 5 Mile N.
Weslaco, TX 78596
Phone #: 969-3064
Fax #: 447-1789

WESLACO III
H/S CENTER

C.M.: ROSALIA
MARROQUIN

6 2 W. & Expressway
83

Weslaco, TX 78596
Phone #: 968-9751
Fax #: 969-8668

WESTERN RD H/S CENTER

C.M.: NOE GONZALEZ

Corner of 2221 & Western Rd

Mission, TX 78572
Phone #: 583-9700
Fax #: 581-8155

ADMINISTRATION OFFICE

1901 W. State Hwy 107
McAllen, TX 78504
P.O. Box 0117

Edinburg, TX 78540-0117

Phone #: 383-0706
Fax #: 380-2588




HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS

“LAWN CARE SERVICES”
EXHIBIT “C”

INSURANCE REQUIREMENTS



EXHIBIT ““C”

Insurance Requirements

The bidder/applicant awarded the contract and any subcontractor that | sub contracted by the
bidder shall furnish proof of insurance. The insurance shall be in place prior to providing any
services under the contract and to continue at tall times in force in effect during the term of the
contract. The insurance shall include at least the following limits:

1. Professional liability insurance policy with limits of at least One Million Dollars
($1,000,000.00) per occurrence, or limited to claims made, include at least a five (5)
year extended reporting period.

2. Automobile liability insurance policy with limits of at least Three Hundred Thousand
Dollars  ($300,000.00) per person and Five Hundred Thousand Dollars
($500,000.00) per occurrence, consistent with potential exposure to County under
the Texas Tort Claims Act. Coverage should include injury to or death of persons
and property damage claims (with limits up to $500,000.00) arising out of the
services provided to County hereunder:

3. Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury
limits set forth immediately above;

4. A Five Hundred Thousand Dollar ($500,000.00) Comprehensive General Liability
insurance policy providing additional coverage to all underlying liabilities of County.

5. Workers compensation insurance in amounts established by Texas law, unless the
respondent is specifically exempted from the Texas Workers’ Compensation Act,

Texas Labor Code Chapter 401, et. seq.

Certificates of insurance naming County as an additional insured shall be submitted to
Hidalgo County Head Start Program- Procurement Department for approval prior to any
services being performed by Contractor. Each policy of insurance required hereunder shall
extend for a period equivalent to, or longer than the term of the Contract, and any insurer
hereunder shall be required to give at least thirty (30) days written notice to the County prior to
the cancellation of any such coverage on the termination date, or otherwise. This Contract
shall be automatically suspended upon the cancellation, or other termination, of any required
policy of insurance hereunder, and such suspension shall continue until evidence adequate
replacement coverage is provided to County. If replacement coverage is not provided within
thirty (30) days following suspension of the Contract, this Contract shall automatically

terminate.
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INSURANCE REQUIREMENT ACKNOWLEDGEMENT

L , authorized representative for

Company/Vendor
hereby acknowledge receipt of the County’s required insurance limits. Said requirements:

o will be acquired within 10 days after notification from Purchasing Department of bid awarded by the
Hidalgo County Commissioners’ Court; (*An insurance certificate for the required insurance limits
shall be provided to the Procurement Department in order to qualify for award of bid and to execute

a contract between our Company and the County.)

o will acquire additional amount needed to meet the County’s requirements within 10 working days
after notification from Purchasing Department of bid awarded by the Hidalgo County Commissioners’

Court: currently carry the following:

Automobile Liability: $ General Liability: $

(*An insurance certificate for the required insurance limits shall be provided to the Procurement
Department in order to qualify for award of bid and to execute a contract between our Company

and the County.) OR

o have already been met, see attached copy of insurance certificate.

Authorized Representative Date

NOTICE TO BIDDER: Failure to provide Certificates of Insurance at Purchasing Department will cause the
bid award to be rescinded and then awarded to next lowest bidder. Certificates of Insurance will be
monitored/verified on a quarterly basis to ensure coverage policy is in place. It is the Company'’s obligation
to maintain the appropriate insurance coverage throughout

THIS FORM MUST ACCOMPANY BID PACKET
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PROJECT REQURIEMENTS ACKNOWLEDGMENT

This is to certify that I, , possess all of the APPLICABLE:

1) Licenses:

2) Bonds:

3) Certificates:

4) Permits:

5) Other:

Necessary to carry out the required project. Furthermore, I am providing copies of the required
documentation so that, if my company is awarded this bid, I may be eligible to enter into a contract with
Hidalgo County Head Start Program and proceed to complete the project in a timely manner.

*Any licenses, bonds, certificates, permits, etc. which are required must be presented as
part of the bid packet in order to expedite the bid evaluation process, failure to provide
said documentation will result in the disqualification of your bid.

Authorized Signature Date

Company

Address

City, State, Zip
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HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS

"LAWN CARE SERVICES”
EXHIBIT “D”

CONFLICT OF INTEREST

21



EXHIBIT D

| CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ
or vendor or other person doing business with local governmental entity
This questionnaire is being filed in accordance with chapter 176 of the Local OFFICE USE ONLY
Government Code by a person doing business with the governmental entity. Date Received

By law this questionnaire must be filed with the records administrator of the
local government not later than the 7 business day after the date the person
Becomes aware of facts that require the statement to be filed. See Section
176.006, Local Government Code.

A person commits an offense if the person violates Section 176.006 Local Government Code.
An Offense under this section is a Class C misdemeanor.

Name of person doing business with local governmental entity.

2 [ ] Check this box if you are filling an update to a previously filed questionnaire.
(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than the 7% business
day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

3 | Name of local government officer with whom filer has employment or business relationship.

Name of Officer

This section (item 3 including subparts A,B, C & D) must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.001 (1-a), Local Government Code. Attach
additonal pages to this Form CIQ as necessary.

Is the local government officer named in this section receiving or likely to receive taxable income other than
investment income from the filer of the questionnaire?

Lyes O No

Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income,
from or at the direction of the local government officer named in this section AND the taxable income is not
received from the local government entity?

dyes [No

Is the filer of the questionnaire employed by a corporation or other business entity with respect to which
the local government officer serves as an officer or director, or holds an ownership of 10 percent or more?

Llyes [INo
Describe each employment or business relationship with the local government officer named in this section.

Signature of person doing business with the governmental entity Date
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EXHIBIT “E”
PROPOSER’S AFFIDAVIT

PROPOSER'’S AFFIDAVIT OF NON-COLLUSION
NON-CONFILICT OF INTREST, AND ANTI-LOBBYING
FOR "LAWN CARE SERVICES”

STATE OF TEXAS
COUNTY OF HIDALGO
Affiant, , being first duly sworn, deposes that:
(1) Affiant does hereby state neither the Proposer nor any of the Proposer’s officers,

partners, owners, agents, representatives, employees, or parties in interest, has in any way
colluded, conspired, agreed, directly or indirectly with any person, firm, corporation, or other
proposer, or potential proposer, to provide any money or other valuable consideration for
assistance in procuring or attempting to procure a contract or fix the prices in the attached
proposed or the proposal of any other proposer, and further states that no such money or other
reward will be hereinafter paid.

(2) Affiant further states they have neither recommended or suggested to Hidalgo County or
nay of its officials or employees, any of the terms or provisions set forth in their Request fro
Proposal and subsequent agreement, except at a meeting open to all interested proposers, of
which proper notice was give.

(3) Affiant, further states their officers, employees, or agents have not, and will not attempt
to lobby, directly or indirectly, the Hidalgo County Commissioner’s Court between proposal
submission date and award by the Hidalgo County Commissioner’s Court.

(4) Affiant further States no officer, or stockholder of the Proposer is a member of the staff,
or related to any employee of the Hidalgo County except as noted herein below:

Signature/ Title:

Subscribed and sworn to before me this day of , 2009.
Notary Public
My Commission expires: , 2009
23
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HIDALGO COUNTY HEAD START PROGRAM
REQUEST FOR BIDS

“Lawn Care Services”

EXHIBIT E

PROJECT REQUIREMENT
- ACKNOWLEDGEMENT
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Hidalgo County Head Start Program
LAWN CARE SERVICE
BID# 2009-04-038

BID PAGE

BID PRICE MONTH PER CENTER:
(Note: Mowing to be conducted two times a month per Center)

BIDDER'S NAME:

CITY/STATE/ZIP CODE:

TELEPHONE NUMBER: FAX NUMBER:

AUTHORIZED SIGNATURE:

PRINTED NAME:

TITLE: DATE:

25
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HIDALGO COUNTY HEAD START PROGRAM
Bidder/Vendor Application

Complete in print or type. It is the vendor’s responsibility to return this application to Hidalgo County Head Start
Program Procurement Department.

Company Name Telephone No. ( )
Mailing Address Fax No. ( )

City, State, Zip Tax I1.D. No.

Remit to Address City, State, Zip

Representative(s) Name(s) & Title(s)

Type of Organization (check one): Individual Partnership Corporation
LLC Other, Specify

Federal Identification No. or (if individual) SS No.

State of Incorporation: Other:




a)

b)

d)

Certification For
Primary Covered Transactions

The (Vendor Name) certifies to the best of its knowledge and belief, that it
and its principals:

Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded by any Federal department or agency;

Have not within a three-year period preceding this proposal been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction
or contract under a public transaction; violation of Federal or State antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,

making false statements, or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)(b)
of this certification; and

Have not within a three-year period preceding this request for qualifications had one or more
public transactions (Federal, State or local) terminated for cause or default.

Where the (Vendor Name) 1S unable to certify to any of the statements in this
certification, such prospective vendor shall attach an explanation to this RFQ.

Signature:

Print Name:

Title:

Telephone No.: Date:
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INSURANCE REQUIREMENT ACKNOWLEDGEMENT

- (D i
IM authorized representative formmmm C%Q&@Uﬂ

Company/Vendor
hereby acknowledge receipt of the County’s required insurance limits. Said requirements:

& will be acquired within 10 days after notification from Purchasing Department of bid awarded by the
Hidalgo County Commissioners’ Court; (*An insurance certificate for the required insurance limits
shall be provided to the Procurement Department in order to qualify for award of bid and to execute
a contract between our Company and the County.)

o will acquire additional amount needed to meet the County’s requirements within 10 working days
after notification from Purchasing Department of bid awarded by the Hidalgo County Commissioners’
Court: currently carry the following:

Automobile Liability: $ General Liability: $

(*An insurance certificate for the required insurance limits shall be provided to the Procurement
Department in order to qualify for award of bid and to execute a contract between our Company

and the County.) OR

o have already been met, see attached copy of insurance certificate.

Authorized Representative Date

NOTICE TO BIDDER: Failure to provide Certificates of Insurance at Purchasing Department will cause the
bid award to be rescinded and then awarded to next lowest bidder. Certificates of Insurance will be
monitored/verified on a quarterly basis to ensure coverage policy is in place. It is the Company’s obligation
to maintain the appropriate insurance coverage throughout

THIS FORM MUST ACCOMPANY BID PACKET
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N

PROJECT REQURIEMENTS ACKNOWLEDGMENT

This is to certify that I, %}QQ@J@/ _'\‘Hj{‘\im\o{ A&Q , possess all of the APPLICABLE:

1) Licenses:

2) Bonds:

3) Certificates:

4) Permits:

5) Other:

Necessary to carry out the required project. Furthermore, I am providing copies of the required
documentation so that, if my company is awarded this bid, I may be eligible to enter into a contract with
Hidalgo County Head Start Program and proceed to complete the project in a timely manner.

*Any licenses, bonds, certificates, permits, etc. which are required must be presented as
part of the bid packet in order to expedite the bid evaluation process, failure to provide
said documentation will result in the disqualification of your bid.

%J@O&CUQ; oo AP m\m& 12 AP0

Authorized Signature N "\ Date

.'\\&L\r\r\l \\m.m(i:pf\,,\‘n ﬁ-ﬁv/\ L\.-\_ l%

J &j‘&)
Company
A0 . Hadeoypr SY
Address %

7

o WG 718917

City, State, Zip

20

UAProcurement\_Shared\RFB Lawn Care 2009\RFB Lawn Care Package 2009.docx



EXHIBIT D

| CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ
or vendor or other person doing business with local governmental entity
This questionnaire is being filed in accordance with chapter 176 of the Local OFFICE USE ONLY
Government Code by a person doing business with the governmental entity. Date Received

By law this questionnaire must be filed with the records administrator of the
local government not later than the 7™ business day after the date the person
Becomes aware of facts that require the statement to be filed. See Section
176.006, Local Government Code.

A person commits an offense if the person violates Section 176.006 Local Government Code.
An Offense under this section is a Class C misdemeanor.

L

Name of person doing business with local governmental entity.

7 WwWANVT //dbf Lo Care Servvce

2 [ Check this box if you are filling an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than the 7% business
day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

Name of local government officer with whom filer has employment or business relationship.

i

Name of Officer

This section (item 3 including subparts A,B, C & D) must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.001 ( 1-a), Local Government Code. Attach
additonal pages to this Form CIQ as necessary.

A. Is the local government officer named in this section receiving or likely to receive taxable income other than
investment income from the filer of the questionnaire?

OyYes [ONo

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income,
from or at the direction of the local government officer named in this section AND the taxable income is not
received from the local government entity?

[Jyes [No

C. Is the filer of the questionnaire employed by a corporation or other business entity with respect to which
the local government officer serves as an officer or director, or holds an ownership of 10 percent or more?

Cdyes [ONo

D. Describe each employment or business relationship with the local government officer named in this section.

)
d ﬁﬂ_gg@%/ | §—6-05
Signature of person doing businggs with the governmental entity Date
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Hidalgo County
Arturo Guajardo Jr.
County Clerk

(LTI

702009
Instrument Number: 2009-2007750
As
Recorded On: June 16, 2009 Recording
Parties: Billable Pages: 1
To Number of Pages: 2

Comment: CIQ

Recording

Total Recording:

** Examined and Charged as Follows: **
16.00

16.00

File Information:

Hiexk THIS PAGE IS PART OF THE INSTRUMENT *sessess
Any provision herein which restricts the Sale, Rental or use of the described REAL PROPERTY
because of color or race is invalid and unenforceable under federal law.

Record and Return To:

Document Number: 2009-2007750 | WANT YOU. LAWN CARE SERVICE
Receipt Number: 1046747 111 W 9TH STREET
Recorded Date/Time: June 16, 2009 02:45P SAN JUAN TX 78589

User / Station: A Uresti - Cash Station 03

STATE OF TEXAS

COUNTY OF HIDALGO

| hereby certify that this instrument was FILED in the File Number sequence on the dateltime
printed heron, and was duly RECORDED in the Official Records of Hidalgo County, Texas

Arturo Guajardo Jr.
County Clerk
Hidalge County, TX



EXHIBIT “E”
PROPOSER’S AFFIDAVIT

PROPOSER’S AFFIDAVIT OF NON-COLLUSION
NON-CONFILICT OF INTREST, AND ANTI-LOBBYING
FOR "LAWN CARE SERVICES”

STATE OF TEXAS
COUNTY OF HIDALGO

Affiant, ELATD/O /% LpJer>a |, being first duly sworn, deposes that:

(1) Affiant does hereby state neither the Proposer nor any of the Proposer’s officers,
partners, owners, agents, representatives, employees, or parties in interest, has in any way
colluded, conspired, agreed, directly or indirectly with any person, firm, corporation, or other
proposer, or potential proposer, to provide any money or other valuable consideration for
assistance in procuring or attempting to procure a contract or fix the prices in the attached
proposed or the proposal of any other proposer, and further states that no such money or other
reward will be hereinafter paid.

(2) Affiant further states they have neither recommended or suggested to Hidalgo County or
nay of its officials or employees, any of the terms or provisions set forth in their Request fro
Proposal and subsequent agreement, except at a meeting open to all interested proposers, of
which proper notice was give.

(3) Affiant, further states their officers, employees, or agents have not, and will not attempt
to lobby, directly or indirectly, the Hidalgo County Commissioner’s Court between proposal
submission date and award by the Hidalgo County Commissioner’s Court.

(4) Affiant further States no officer, or stockholder of the Proposer is a member of the staff,
or related to any employee of the Hidalgo County except as noted herein below:

Signature/ Title: ety é@z/ff:ﬂéﬂ ;/4 // V/QLW '

7
Subseribed and sworn to before me this Vi g\/g __day &f Mg_._/, 20009.

ST,
Notary Public ,-*_‘.3 ..%2‘;5031&“& ", %
27 /. 5 T 2
My Commission expires: 9//?£ /575)/;3 , 2685 2 :° ==
B O EF
= . -o%:.:-

- e PIRSEY

RN NS

T, Ot S
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Hidaigo County Head Start Program
LAWN CARE SERVICE
BID# 2009-04-038

BID PAGE

$- ©
BID PRICE MONTH PER CENTER: 70 Q
(Note: Mowing to be conducted two times a month per Center)

BIDDER'S NAME: A&mﬂlt Q/\Di, g@ﬁwﬂ %&9 O RO S‘i(}@l&%\iﬁ@m ki
CITY/STATE/ZIP CODE: &QD{Q t.. Hadeoor St MX W TR T

TeLerHonE Numser: QDY Lolo 3L NUMBER:
AUTHORIZED SIGNATURE: E&%@J@@Mﬂb@@ ’}

PRINTED NAME: ¢, \@@\Om\ilﬂ@@@ L_)V

TirLe: vor O DATE: £ P‘L“f‘i B4 SOY
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HIDALGO COUNTY HEAD START PROGRAM
Bidder/Vendor Application

Complete in print or type. It is the vendor's responsibility to
Program Procurement Department.

return this application to Hidalgo County Head Start

ity, State, Zip .
PRONG TEL0S TRST

Company Name _ g Telephone No. ( ) ‘ )
T want You Lawe Care Sepuge, Qsto GOu Wletp
Mailing Address Fax No. ( )
130w £ Halepp St
Tax I.D. No.

Sl 351 Y

Remit to Address

City, State, Zip

epresentatiy ) Name(s) & Titl__e‘i
é%ﬁmo”ﬁmm@& QSQ Quone

Broker Distributor -~—Service Organization

Type of Organization (check one): _ " Individual Partnership Corporation
LLC Other, Specify
Federai Identification No. or (if individual) SS No.
Plo3- 31- 0134
State of Incorporation: _ | L. %1% Other:
Type of Business {check one): Manufacturer Wholesaler Retailer

Other, Specify

E1IQQ10 Funed0 5 ownep

Mame & Title of Pﬁon(s) Authorized to Sign Bids, Proposals, and/or Contracts:

Small Business:
* Less than 125,000 annual gross receipt
- Less than 250,000 annual gross receipt
* Less than 499,000 annual gross receipt
* More than 500,000 annual gross receipt
Have you been certified as a HUB or an MBE/WBE source?:
Indicate Certification No.(s):

- Black American
+ Hispanic American

Small and/or Disadvantaged Business Information (check application criteria)
Disadvantaged Business (At Least 51% Ownership)

* Asian Pacific American

or are Certificate(s) attached?: - Yes = No

* Native American
- Women
- Other

- Yes - No

What type of product(s) is/are solicited by your company?:

Would you like to be provided with specifications for procurements of such products?: - ¥Yes- - No
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HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION

rhe primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a fair and
equal opportunity for participation in the Hidalgo County Head Start Program procurement process. This fact holds true for -
Services (Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts thereto. The
program strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.
Our goal for HUB contractor/vendor participation, as well as HUB subcontractor participation is 30%. To be considered as a
“Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid certification

with any of the three agencies listed below.

Have you been Certified as a HUB or an MBE/WRBE source?: -Yes @
If yes, by whom?: - State General Services Commission - Other
Indicate Certification No(s).: or Are Certificate(s) Attached?: - Yes - No

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

What percentage of the Bid or RFQ is to be subcontracted with Certified HUB sources? % (List HUB Subcontractor
information below).

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission - other

Address: City: State: Zip: Contact
~arson: Title: Phone No.: () Subcontract Amount:
. Description of Work to be Performed:

HUB Subcontractor Name: : HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission - Other

Address: City: State: Zip: Contact
Person: Title: Phone No.: () Subcontract Amount:
$ Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): - State General Services Commission - Other

Address: City: State: Zip:

Contact Person: Title: Phone No.: () Subcontract

Amount: $ Description of Work to be Performed:
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b)

d)

Certification For
Primary Covered Transactions

Tend You Lo
The COXQ EPUIOL  (Vendor Name) certifiies to the best of its knowledge and belief, that it
and its principals:

Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded by any Federal department or agency;

Have not within a three-year period preceding this proposal been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction
or contract under a public transaction; violation of Federal or State antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)(b)

of this certification; and

Have not within a three-year period preceding this request for qualifications had one or more
public transactions (Federal, State or local) terminated for cause or default.

T ualnk UOu Wwoh

Where the __ E0108_ S2P U (vendor Name) is unable to certify to any of the statements in this
certification, such prospective vendor shall attach an explanation to this RFQ.

Signature:

LodACUIO, ST g
SN N, 4 L4 e b, S8

S

DA A

Print Name: E 1& f:ii@ jrpf‘uﬂ(‘\‘ Q)‘Ci 3\2_
Title: VLU

Telephone No.: QESUE QQQ wm F)\Q’ Date: {X i
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AC

ORD, CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)

PRODUCER THS c R IF
B B ey RN ACRRE gg'th ENEH’IESBEF'EE?%EDR&;?W“S VUPON. THE  CopMATION
ATE DOES NOT AMEND EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.
PHARR TX 78577
INSURERS AFFORDING COVERAGE NAIC #
W LARRY DRUNEDA weres . PROGRESSTVE |
DBA I WANT YQU INSURER B: =
111 WEST 9TH wsomRc T —————
SAN JUAN TX 78589 nsureno =
| INSURER E:
COVERAGES

ANY REQUIREMENT, TERM OR CO™
MAY PERTAIN, THE INSURANCE AVFORDED BY THE POLICIES DESCRIBE
POLICIES. AGGREGATE LIMITS SHC'™N MAY HAVE BEEN REDUCED BY B

‘ POLICY NUMBER

THE POLICIES OF INSURANCE LISTE BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING

1DITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
D HEIT.EIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
AID CLAIMS,

GENERAL LIABILITY
COMMERCIAL GENERAL LI

ABILITY

[ POLICY EFFECTIVE | POLICY EXPIRATION
DATE(MM[DD{'_(Y! DA‘I’E]MM[DDHY]

LIMITS
EACH GCCURRENCE $
DAMAGE TO RENTED

PREMISES (Ea occurence

|

AUTOMOBILE LIABILITY
ANY AUTO
ALL OWNED AUTOS
SCHEDULED AUTOS
HIRED AUTOS
NON-OWNED AUTOS

’_

$
CLAIMS MADE QOCCUR MED EXP (Any one person) $
o _PEL.E__O_N_AL & ADV INJURY $
GENERAL AGGREGATE s ]
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $
POLICY m i J_ ‘ﬁ Loc \l
05470630-0 06/15/09|06/15/10 COMBINED SINGLE LIMIT

(Ea accident)

BODILY INJURY

(Per person) $

L 50 |

BODILY INJURY s

{Per accident) l 10 0

PROPERTY DAMAGE

[Per accdent) 50
‘ GARAGE LIABILITY AUTO CNLY - EA ACCIDENT | $
e ]
ANY AUTO OTHER THAN EAACC | §
AUTO CNLY: AGG | &
EXCESS/UMBRELLA LIABILITY EACH OCCURRENCE $
OCCUR D CLAIM§MADE AGGREGATE $
$
DEDUCTIBLE $
RETENTION $ 5
WC STATU- OTH-
WORKERS COMPENSATION AND T Cv MITS r ER
EMPLOYERS' LIABILI ¥
YERS e E.L. EACH ACCIDENT $
ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED? 2 E.L. DISEASE - EA EMPLOYEE[ $
if yes, describe under ey I
SPECIAL PROVISIONS below E.L. DISEASE - POLICY LIMIT | ¢
OTHER

DESCRIPTION OF OPERATIONS / LOCATIONS

i { VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

CERTIFICATE HOLDER

CANCELLATION

PO B

OX 0117

HIDALGO COUNTY HEAD START

EDINBURG, TX 7854(

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL __3 () DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES,/ | '

i

|
ACORD 25 (2001/08)

i © ACORD CORPORATION 1988

AUTHORIZED REPWTIVE
A f{
L (




LUJAN INSURANCE
PO BOX 704
PHARR, TX 78577
(956) 783-1165

June 15, 2009

Hidalgo County Head Start
Attn: Ambrosio Tovar

PO Box 0117

Edinburg, TX 78540

Ref: Workers Compensation Insurance
Dear Mr. Tovar:

Please note that we are currently working on the Workers Compensation Insurance for Larry Pruneda dba I
Want You! Lawn care service. We are in the process of acquiring a policy for Mr. Pruneda and will
forward this information to you as soon as it is available.

If you have any questions, please feel free to contact us at (956) 783-1165.

Sincerely, i
~ 4 -~ Fa 1

/ ; / /o
/ »
(///’J/?:" g\,f % J
Sylvia Ann Medina
Lujaniinsurance
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DOYYYY)
06/08/09

PRODUCER

Northeast Brokerage Agencies, INC
2495 Masin St, Ste 209

Buffalo, NY 14214

{Monica McNutt Agency-856-702-4788)

THIS GERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE NAIC #

INSURED

| Want Youl Lawn Care Service
Eladio Pruneda
111 Wast Sth

San Ju:anr TX 78588

INSURER A Hartford 018BAIBS195

INSURER B:

INSLIRER C:

INSURER O

INSURER E: [

COVERAGES

ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHE!
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING
R DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
HEREIN IS SUBJECT TO ALL THE TERMS. EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

NGR[ADD MDYV | DATE ta m__m
E q Y Mo POy CFFCCTIVE | POLICY EXPIRATION o
GENERAL LIABILITY EACH OCCURRENGE s 1.000,000
X | commerciaL cenera, LagiLiry | 01SBAIBS195 05/27/2008 | 05/27/2010  [EA¥BSEY {Es aocurmence) | § 300,000
A l GLAIMS MADE OCCUR MED EXP (Anyonaperson) | § 10,000
PERSONAL &ADVINURY | g 1,000,000
GENERAL AGGREGATE s_<,000,000
GENL AGGREGATE LIMIT APPLIES PER: PRODUCTS - cOMPIOP AGG | 5 2,000,000
POLICY B Loc
AUTOMOBILE LIABILITY COMBINED SINGLE LimiT =
ANY AUTO (Ea accidant)
ALL OWNED AUTOS B — .
SCHEQULED AUTOS {Por parsan)
|| HIRED AUTOS BODILY INJURY 5
NON-OWNED AUTOS (Por acgident)
PROPERTY DAMAGE .
(Per accident)
GARAGE LIABILITY AUTO QNLY - EAACCIDENT |
ANY AUTO OTHER THAN EAACC | §
AUTO ONLY: o
EXCESS / UMBRELLA LLABILITY EACH OCCURRENCE $
CCCUR CLAIMS MADE AGGREGATE 3
$
DEOUCTIBLE 3
RETENTION $
WORKERS COMPENSATION WG STATU- OTH-
AND EMPLOYERS' LIABILITY YIN TORY LIMITS l ER
ANY HDPR{ETOWPARTNEFJEXECU“VE H IDENT
OFPICERIMEMBER EXCLUDED? D £ BACH ACCIOE -
{Mandatary In NH) E.L. DISEASE - EA EMPLOYEE §
IT yas, dascriba under
SPECIAL PROVISIONS bslow E.L. DISEASE - POLICY LiMiT | §
omHER

Lawn Care Serviee

DESCRIPTION OF OPERATIONS / LOCATIONS / VEMICLES ) EXCLUSIONS ADDED 8Y ENDORSEMENY / SPECIAL PROVISIONS

CERTIFICATE HOLDER

CANCELLATION

Hidalgo County Head Start

SHOULD ANY OF THE ABQVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE IS3UING INSURER WILL ENDEAVOR TQ MAIL ﬁ_ DAYS WRITTEN
NQTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO 80 SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

REPRESENTATIVES.

AUTHORIZED REPRESENTATIVE

|
ACORD 25 {2009/01)

@ 1988-2009 ACORD CORPORATION. All rights rezarved.

The ACORD name and logo are registered marks of ACORD
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< W=9

(Rev. Octaber 2007)

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not

Depariment of the Treasury send io the IRS.
Internal Revenus Servica
i Name (as shown on your_igcome tax return)

o g ¥

ol £/ADTe Viuneds Sz,

g Business name, if different from above
gg Check appropriate box: [ Indivigual/Sole proprietor ] Corporation [ Partnership Exempt
2;3 Limited liability company. Enter the tax classification (D=disregarded entity, C=corporation, P=partnership) & _______ | payeep
6 2 | [ Othersee Instructions) &=

=
.:E: 2 | Address (number, street, and apt. or suite no.) Requester's name and address (optional)
Oy /

el L e T

City, state, and ZIP code

cia Senae UK

ee Speci

859
List account number(s) here (optional)

S

ﬁ]: Taxpayer Identification Number {TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid

Social security number

backup withholding. For individuals, this is your social security number (SSN). However, for a resident % 3 EE 1) (j’C/
alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3. or

Note. if the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Employer identification number ‘

T
i

Certification

Under penaities of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Intemal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has

notified me that | am no longer subject to backup withholding, and

3. lam a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup

withholding because you have failed to report all interest and dividends on

your tax return. For real estate transactions, item 2 does not apply.

For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. See the instructions or}.pqge 4,

Date B

General Instructions

Section references are to the Internal Revenue Code unless
otherwise noted.

Purpose of Form

A person who is required to flle an information return with the
IRS must obtain your correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, canceliation of debt, or
contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it {the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S,
exempt payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners’ share of effectively connected income.

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

Hore | ST ff S b S
T /

Definition of a U.S. person. For federai fax purposes, you are
considered a U.S. person if you are:

& An individual who is a U.S. citizen or U.S. resident alien,

& A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United
States,

@ An estate (other than a foreign estate), or

® A domestic trust (as defined in Regulations section
301.7701-7).

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners' share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a frade or business in the United States,
provide Form W-8 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:

® The U.S. owner of a disregarded entity and not the entity,

Cat. No. 10231X

Form W=-9 (Rev. 10-2007)
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