HIDALGO COUNTY

SANITATION DEPARTMENT
Job Title: Supervisor FLSA Status: Exempt
Dept No: IL"B Civil Service Status: Non-exempt

SUMMARY:

Under the direction of the County Commissioner. The Salid Waste Supervisor coordinates
activities and personnel of the Hidalgo County landfill and/or collection stations. The individual
will supervise a crew or landfill and/or solid waste workers. Requires thorough knowledge of
management and supervisory procedures and, maintenance and operation of light and heavy
equipment.

QUALIFICATION REQUIREMENTS:

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill and/or
ability required. Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential duties and responsibilities.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
o Schedule and coordinate equipment repair and maintenance.
Coordinate personnel schedules.
Insure that equipment and operational records are kept up to date.
Operate and maintain heavy equipment as deemed necessary.
Meet with engineering and construction personnel.
Supervise the activities of all field workers.
Coordinate and schedule all sanitation activities.
Answer telephone and customer questions.
Screen solid waste materials received.
Keep accurate records of materials accepted at the landfill and/or collection stations.
Procure, under purchasing policy regulation, prices and equipment and/or parts for
equipment and operational activities.
Prepare annual budget requests.
Report to County Commissioner.
Answer complaints and coordinate corrective action.
Insure landfill compliance with TNRCC, if applicable.
Meet with TNRCC staff when necessary, if applicable.
Prepare operational reports as requested.
Document and file forms requested by TNRCC., if applicable.
Inspect grid markers, trench markers, entrance sign and other posted signs weekly and
take corrective action if necessary to maintain TNRCC conformance, if applicable.
o Perform any other duties as assigned.
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EDUCATION AND EXPERIENCE:
o High School Diploma or GED
o Ten years experience in light and heavy equipment maintenance, operation and
supervision.
o Knowedge of solid waste disposal and landfill procedures.
o Ability to repair and maintain light and heavy equipment.
o Bilingual

CERTIFICATES, LICENSES, REGISTRATIONS:
o Employee must have proof of a current valid Texas Motor Vehicle Operator’s License
o Must be able to be insured by County Insurance carrier



o TNRCC certification preferred

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is regularly required to talk or hear. The
employee frequently is required to stand. The employee is occasionally required to walk; sit;
use hands to finger, handle, or feel objects, tools, or controls; reach with hands and arms; climb
or balance; stoop, kneel, crouch, or crawl; and taste or smell.

The employee must occasionally lift and/or move over 25 pounds. Specific vision abilities
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee
encounter while perfoerming the essential functions of this job. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually moderate.

SAFETY REQUIREMENTS:
Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:

o sitting for extended periods of time

o operating assigned equipment

Maintain mental capacity which permits:
o making sound decisions and using good judgment
o handling financial affairs effectively and honestly
o maintaining confidentiality
o demonstrating intellectual capabilities

Effectively handle a work environment and conditions which involve:
o working closely with others
o working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:
o making observations
o reading and writing
o operating assigned equipment
o communicating with others

ACCIDENT PREVENTION PROGRAM:
Required to follow all department’s safety regulations.



HIDALGO COUNTY
SANITATION/LANDFILL

Job Title:  Truck Dnver III FLSA Status: Non-Exempt
Department: 591, 592, 593, 594 Civil Service Status: Non-Exempt
SUMMARY

Drives and insures proper maintenance of large-class trucks and various other equipment. This is
a responsible position that may involve minimal instruction or supervision. This is a skilled labor
involved in the operation of large-class trucks within the county.

ESSENTIAL DUTIES AND RESPONSIBILITIES

Ability to operate large class trucks, pick up truck, dump truck, water truck, tractor, sedan,
flat bed truck, roll off container and road patching truck.

Ability to operate other heavy equipment such as backhoes, front-end loaders, compactors.
Loads truck; hauls dirt, gravel, caliche, water, garbage or other materials and equipment to
designated areas and unloads truck.

Ability to operate generators, pumps, hand tools and a 2-way radio.

Maintains vehicle in ready working condition, including fuel, proper lubrication and
cleaning.

Examines vehicles for needed repairs and routine maintenance and reports necessary repairs.
Ability to operate and maintain maintenance equipment that is used during projects including
brush pickups, or clearing of drainage ditches.

Ability to work effectively and cooperatively with other crewmembers.

Regular attendance is a must.

Ability to work well with others.

QUALIFICATION REQUIREMENTS

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.

EDUCATION and/or EXPERIENCE

High School diploma or General Education Degree (GED); or
Ability to read and write English.
Employee must have at least five (3) years experience as a heavy class truck driver.

CERTIFICATES, LICENSES, REGISTRATIONS

Vust possess a valid Texas Dnvers License, Class -
Must be able to be insured by the County’s insurance carrier.
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OTHER SKILLS AND ABILITIES

J Knowledge of the safe operation of the equipment used and of the provisions of the Tzxas
Motor Vehicle Code relating to the operation of large class trucks.

’ Sufficient skills to operate equipment effectively and safely.

2 Ability to perform strenuous work in the outdoors.

» Ability to understand and follow oral instructions.

’ Possess basic knowledge of minor repairs and adjustments.

» Ability to read and comprehend simple instructions, short correspondence, and memos.

° Ability to read and interpret documents such as safety rules, operating and maintenance
instructions and procedure manuals.

’ Ability to add and subtract two digit numbers and to multiply and divide with 10s and 100s.

’ Ability to apply common sense understanding to carry out detailed but uninvolved written
and/or oral instructions.

» Ability to deal with problems involving a few concrete variables in standardized situations.

» Bilingual ability (Spanish and English) with the ability to converse in both languages,
preferred.

s Must be able to perform duties of Truck Driver [ and IL

’ Employee may be assigned other duties in addition to those listed; duties may change

according to the changing needs of the County.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is required to talk or hear. The employee is
required to stand. The employee is required to walk; sit; use hands to finger, handle or feel objects,
tools or controls; reach with hands and arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over fifty (50) pounds. Specific vision abilities
required by this job include close vision, depth perception and the ability to adjust focus.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job.

While performing the duties of this job, the employee occasionally works near moving mechanical
parts, outside weather conditions and is occasionally exposed to fumes or airbome particles and

toxic or caustic chemicals.

Must be able to perform heavy manual labor outdoors, within a five (3) day forty (40) hour week,
with exposure to hazards and conditions involving extremes of heat and cold.

The noise leval in the work environment is usually loud.
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SAFETY REQUIREMENTS
Maintain physical conditions appropriate to the performance of assigned duties and responsibilities
which may include the following:

J sitting for extended periods of time

» operating assigned equipment

Vaintain mental capacity which permits:
° making sound decisions and using good judgment
° demonstrating intellectual capabilities

Effectively handle work environments and conditions which invo lve:
. working closely with others

) working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:

. making observations

J reading and writing

) operating assigned equipment
. communicating with others

ACCIDENT PREVENTION PROGRAM
Required to follow all department’s safety regulations.
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HIDALGO COUNTY
SANITATION/LANDFILL

Job Title: Heavy Equipment Operator III FLSA Status: Non-Exempt
Department: 591, 592, 593, 594 Civil Service Status: Non-Exempt
SUMMARY

Drives and operates motor grader, excavator and various heavy equipment. Responsible for
preparing sub grade for paving. This is a responsible position that may involve minimal instruction
or supervision. This is a skilled-labor position involved with the operation of medium to large-class
heavy equipment, or servicing an operation such as garbage collection, clearing of right-of-way and
drainage ditches of debris. The employee may be assigned a number of tasks.

ESSENTIAL DUTIES AND RESPONSIBILITIES

Employee will be expected to grade roads, spread caliche and prepare road sub grade.
Clear/Clean or build bar ditches according to surrounding ground elevations and availability
of drainage.

Ability to operate heavy equipment used in road and bridge maintenance and repair, such as
backhoes, front-end loaders, compactors and pneumatic/flat wheel rollers.

Ability to operate small-class trucks including pick-up truck, dump truck, water truck,
tractor, sedan, flat bed truck.

Loads truck; hauls dirt, gravel, caliche, water, garbage, and/or other materials and equipment
to designated areas and unloads truck.

Ability to operate generators, pumps, hand tools and a 2-way radio.

Maintains vehicle in ready working condition, including fuel, proper lubrication, and
cleaning.

Examines vehicles for needed repairs and routine maintenance and reports necessary repairs.
Ability to operate and maintain maintenance equipment that is used during projects to repair
roads, brush pickups, or clearing of drainage ditches.

Ability to work effectively and cooperatively with other crewmembers.

Ability to provide supervision of assigned road crew.

Regular attendance is a must.

Ability to work well with others.

QUALIFICATION REQUIREMENTS

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.

EDUCATION and/or EXPERIENCE

High School diploma or General Education Degree (GED) preferred;
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. Employee must have at least eight (8) years experience working with motor graders/heavy
equipment and possess basic knowledge of minor repairs and adjustments; or

. Any equivalent combination of experience and training which provides the required
knowledge, skills and abilities to perform duties.

CERTIFICATES, LICENSES, REGISTRATIONS

. Must possess a valid Texas Drivers License, Class C;
. Must be able to be insured by the County’s insurance carrier.
. Ability to obtain certification as needed.

OTHER SKILLS AND ABILITIES

. Knowledge of the safe operation of the equipment used and of the provisions of the Texas
Motor Vehicle Code relating to the operation of equipment/vehicles.

. Knowledge of reading engineer cuts and grades

. Sufficient skills to operate equipment effectively and safely.

. Ability to perform strenuous work in the outdoors.

. Ability to understand and follow oral instructions.

. Ability to read and comprehend simple instructions, short correspondence, and memos.

. Ability to read and interpret documents such as safety rules, operating and maintenance
instructions and procedure manuals.

. Bilingual ability (Spanish and English) with the ability to converse in both languages,
preferred.

. Ability to add and subtract two digit numbers and to multiply and divide with 10s and 100s.

. Ability to apply common sense understanding to carry out detailed but uninvolved written
and/or oral instructions.

. Ability to deal with problems involving a few concrete variables in standardized situations.

. Must be able to perform all duties of Heavy Equipment Operator [ and II.

. Employee may be assigned other duties in addition to those listed; duties may change

according to the changing needs of the County.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is required to talk or hear. The employee is
required to stand. The employee is required to walk; sit; use hands to finger, handle or feel objects,
tools or controls; reach with hands and arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over fifty (50) pounds. Specific vision abilities
required by this job include close vision, depth perception and the ability to adjust focus.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job.
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While performing the duties of this job, the employee occasionally works near moving mechanical
parts, outside weather conditions and is occasionally exposed to fumes or airborne particles and toxic
or caustic chemicals. Employee is frequently exposed to solar radiation when carrying out essential
duties.

The noise level in the work environment is usually loud.

SAFETY REQUIREMENTS
Maintain physical conditions appropriate to the performance of assigned duties and responsibilities
which may include the following:

. sitting for extended periods of time

. operating assigned equipment

Maintain mental capacity which permits:
. making sound decisions and using good judgment
. demonstrating intellectual capabilities

Effectively handle work environments and conditions which involve:
. working closely with others

. working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:

. making observations

. reading and writing

. operating assigned equipment
. communicating with others

ACCIDENT PREVENTION PROGRAM
Required to follow all department’s safety regulations.
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HIDALGO COUNTY
SANITATION/LANDFILL

Job Title:  Truck Driver III FLSA Status: Non-Exempt
Department: 591, 592, 593, 594 Civil Service Status: Non-Exempt
SUMMARY

Drives and insures proper maintenance of large-class trucks and various other equipment. This is
a responsible position that may involve minimal instruction or supervision. This is a skilled labor
involved in the operation of large-class trucks within the county.

ESSENTIAL DUTIES AND RESPONSIBILITIES

Ability to operate large class trucks, pick up truck, dump truck, water truck, tractor, sedan,
flat bed truck, roll off container and road patching truck.

Ability to operate other heavy equipment such as backhoes, front-end loaders, compactors.
Loads truck; hauls dirt, gravel, caliche, water, garbage or other materials and equipment to
designated areas and unloads truck.

Ability to operate generators, pumps, hand tools and a 2-way radio.

Maintains vehicle in ready working condition, including fuel, proper lubrication and
cleaning.

Examines vehicles for needed repairs and routine maintenance and reports necessary repairs.
Ability to operate and maintain maintenance equipment that is used during projects including
brush pickups, or clearing of drainage ditches.

Ability to work effectively and cooperatively with other crewmembers.

Regular attendance is a must.

Ability to work well with others.

QUALIFICATION REQUIREMENTS

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.

EDUCATION and/or EXPERIENCE

High School diploma or General Education Degree (GED); or
Ability to read and write English.
Employee must have at least five (5) years experience as a heavy class truck driver.

CERTIFICATES, LICENSES, REGISTRATIONS

Must possess a valid Texas Drivers License, Class A.
Must be able to be insured by the County’s insurance carrier.
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OTHER SKILLS AND ABILITIES

) Knowledge of the safe operation of the equipment used and of the provisions of the Texas

Motor Vehicle Code relating to the operation of large class trucks.

Sufficient skills to operate equipment effectively and safely.

Ability to perform strenuous work in the outdoors.

Ability to understand and follow oral instructions.

Possess basic knowledge of minor repairs and adjustments.

Ability to read and comprehend simple instructions, short correspondence, and memos.

Ability to read and interpret documents such as safety rules, operating and maintenance

instructions and procedure manuals.

Ability to add and subtract two digit numbers and to multiply and divide with 10s and 100s.

. Ability to apply common sense understanding to carry out detailed but uninvolved written
and/or oral instructions.

. Ability to deal with problems involving a few concrete variables in standardized situations.

. Bilingual ability (Spanish and English) with the ability to converse in both languages,
preferred.

o Must be able to perform duties of Truck Driver I and II

. Employee may be assigned other duties in addition to those listed; duties may change
according to the changing needs of the County.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is required to talk or hear. The employee is
required to stand. The employee is required to walk; sit; use hands to finger, handle or feel objects,
tools or controls; reach with hands and arms; climb or balance; stoop and kneel.

The empldyee must occasionally lift and/or move over fifty (50) pounds. Specific vision abilities
required by this job include close vision, depth perception and the ability to adjust focus.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job.

While performing the duties of this job, the employee occasionally works near moving mechanical
parts, outside weather conditions and is occasionally exposed to fumes or airborne particles and

toxic or caustic chemicals.

Must be able to perform heavy manual labor outdoors, within a five (5) day forty (40) hour week,
with exposure to hazards and conditions involving extremes of heat and cold.

The noise level in the work environment is usunally loud.
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SAFETY REQUIREMENTS
Maintain physical conditions appropriate to the performance of assigned duties and responsibilities
which may include the following:

. sitting for extended periods of time

. operating assigned equipment

Maintain mental capacity which permits:
. making sound decisions and using good judgment
) demonstrating intellectual capabilities

Effectively handle work environments and conditions which involve:
. working closely with others

. working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:

J making observations

. reading and writing

. operating assigned equipment
. communicating with others

ACCIDENT PREVENTION PROGRAM
Required to follow all department’s safety regulations.
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HIDALGO COUNTY
SANITATION/LANDFILL

Job Title: ~ Maintenance [ FLSA Status: Non-Exempt
Department: 591, 592, 593, 594 Civil Service Status: Non-Exempt
SUMMARY )

Serves as general maintenance for Precincts landfill/collection stations. This is a responsible position
that may involve minimal instruction or supervision. This is an unskilled manual labor position
involved with maintenance of county roads and right-of-way, or servicing an operation such as brush
collection, and drainage clearing.

ESSENTIAL DUTIES AND RESPONSIBILITIES

. Loads material, trash, brush, etc., onto truck. May sometime unload the same.
Assists in cleaning equipment, hand tools and truck.

May perform minor repairs to the tools, equipment and truck.

Cuts high grass or weeds and picks up brush along County nght-of-way.
Maintains shop area clean on daily basis.

May operate chainsaw to clear right of way.

. Regular attendance is a must.

J Ability to work well with others.

QUALIFICATION REQUIREMENTS

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.

EDUCATION and/or EXPERIENCE
. High School diploma or General Education degree (GED) preferred.

CERTIFICATES, LICENSES, REGISTRATIONS
o Must possess valid Texas Motor Vehicle Operator’s license;
. Must be able to be insured by the County's insurance carrier.

OTHER SKILLS AND ABILITIES

. Must have basic knowledge of hand tools associated with manual labor and the minor repair
of the equipment.

. Employees working in the installation of signs may use ajackhammer, pole hole digger, hole
auger, air compressor, etc., but all employees will be trained on the job to handle such tools.

. Ability to read and interpret documents such as safety rules, maintenance instructions and

procedure manuals.
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o Bilingual ability (Spanish and English) with the ability to converse fluently in both
languages, preferred.

. Ability to calculate figures and amounts such as simple addition, subtraction, multiplication,
and division in all units of measure.

. Ability to solve simple and common sense problems and interpret simple instructions
furnished in written, oral, diagram or schedule form.

o Ability to understand, follow and give oral and written instructions.

o Employee may be assigned other duties in addition to those listed; duties may change

according to the changing needs of the County.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is required to talk or hear. The employee is
required to stand. The employee is required to walk; sit; use hands to finger, handle or feel objects,
tools or controls; reach with hands and arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over fifty (50) pounds. Specific vision abilities
required by this job include close vision, depth perception and the ability to adjust focus.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job.

Must be able to perform heavy manual labor outdoors, within a five (5) day forty (40) hour week,
with exposure to hazards and conditions involving extremes of heat and cold.

The noise level in the work environment is usually loud.

SAFETY REQUIREMENTS
Maintain physical conditions appropriate to the performance of assigned duties and responsibilities
which may include the following:

. sitting for extended periods of time

. operating assigned equipment

Maintain mental capacity which permits:
. making sound decisions and using good judgment
. demonstrating intellectual capabilities

Effectively handle work environments and conditions which involve:

. working closely with others
. working in a multi-task environment
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Maintain effective audio-visual discrimination and perception needed for:

. making observations

. reading and writing

. operating assigned equipment
. communicating with others

ACCIDENT PREVENTION PROGRAM
Required to follow all department’s safety regulations.
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Fax sent by : 956 292 7?78 hr #6/85/88 13:88
HIDALGO COUNTY
PARKS
Job Title: Maintenance | FLSA Status: Non-Exempt
DeptNo: 121-124 Civil Service Status: Non-Exempt
SUMMARY:

Performs supervisory duties as directed for the Precinct Park Departments. This
is a responsible position that requires decision-making ability on the maintenance
of county parks and the servicing and operation of heavy equipment. Performs
various tasks of construction and maintenance throughout the parks and is
responsible for inspection of all park safety requirements, including park grounds,
equipment and shop area.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
¢ Performs duties as directed.
* Acts as a crew leader for park employees by evaluating maintenance
schedules and inspecting park grounds for proper management.
* Maintains parks, swimming pool grounds, BBQ pits and playground
equipment in park areas.
Performs a variety of preventative maintenance and repair on equipment.
Maintains shop grounds and inspects daily for safety compliance.
May operate county vehicle to haul materials to and from worksites.
Act as groundskeeper, involving lawn care, trims, cuts and prunes trees
and shrubbery on county property and parks, using lawn mower, weed
trimmer and chainsaw. May apply pesticides as directed.
o Checks daily park maintenance schedule to keep appraisal of materials
needed on the job.
» Maintains and repairs wood parts of building, using carpenter tools. Assist
in duties such as fence building, repair, and painting.
¢ Use of hand tools to repair playground equipment.
Regular attendance is a must.
o Ability to work well with others.

QUALIFICATION REQUIREMENTS:

To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential duties and
responsibilities;
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EDUCATION and/or EXPERIENCE
¢ High School Diploma or GED preferred;
» Three years of supervisory experience: and/or

e Any equivalent of experience and training, which provides the required
knowledge, skills and abilities to perform duties

CERTIFICATES, LICENSES, REGISTRATIONS
¢ Must possess valid Texas Motor Vehicle Operator’s License
* Must be able to be insured by County’s Insurance carrier

OTHER SKILLS AND ABILITIES

Must be able to perform the duties of Maintenance | and Maintenance Il

Should be able to train employees on the various types of equipment

May be required to address personnel issues

Ability to read and interpret documents such as safety rules, maintenance

instructions and procedure manuals

» Bilingual ability (Spanish and English) with the ability to converse fluently
in both languages, preferred

o Ability to calculate figures and amounts such as simple addition,
subtraction, multiplication, and division in all units of measure

» Ability to solve simple and common sense problems and interpret simple
instructions furnished in written, oral, diagram or schedule form
Ability to understand, follow and give oral and written instructions
Employee may be assigned other duties in addition to those listed; duties
may change according to the changing needs of the county

PHYSICAL DEMANDS:
The physical demands described here are representative of those that must be
met by an employee to successfully perform the essential functions of this job;

While performing the duties of this job, the employee is required to talk or hear.
The employee is required to stand. The employee is required to walk; sit; use
hands to finger, handle, or feel objects, tools, or controls; reach with hands and
arms; climb or balance; stoop, and kneel;

The employee must occasionally lift and/or move over fifty (50) pounds. Specific
vision abilities required by this job include close vision, depth perception, and the
ability to adjust focus;

WORK ENVIRONMENT:
The work environment characteristics described here are representative of those
an employee encounters while performing the essential functions of this job.

Must be able to perform heavy manual labor outdoors within a five (5) day forty
(40) hour week, with exposure to hazards and conditions involving extremes of
heat and cold.
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The noise level in the work environment is usually loud;

SAFETY REQUIREMENTS:
Maintain physical condition appropriate to the performance of assigned duties
and responsibilities, which may include the following:
Sitting for extended periods of time;
» Operating assigned equipment;

Maintain mental capacity, which permits:
* Making sound decisions and using good judgment;
» Demonstrating intellectual capabilities;

Effectively handle a work environment and conditions, which involve:
¢ Working closely with others;
¢ Working in a multi-task environment;

Maintain effective audio-visual discrimination and perception needed for:
Making observations;

Reading and writing;

Operating assigned equipment;

Communicating with others;

ACCIDENT PREVENTION PROGRAM:
Required to follow all departments’ safety regulations:
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HIDALGO COUNTY
preanct 3

Job Title: ~ Maintenance II FLSA Status: Non-Exempt
Department: 7.3 . Civil Service Status: Non-Exempt
SUMMARY

Serves as general maintenance for Precinct. This is a responsible position that may involve minimal
instruction or supervision. This is a skilled manual labor position involved with maintenance of
county roads and right-of-way, or servicing an operation such as brush collection, road patch work,
and drainage clearing. Performs all kinds of welding, brazing and cutting using gas and electric
welding equipment.

ESSENTIAL DUTIES AND RESPONSIBILITIES

. Loads material, trash, brush, etc., onto truck. May sometime unload the same.

. Assists in cleaning equipment, hand tools and truck.

. May perform minor repairs to the tools, equipment and truck.

. Ability to operate and maintain equipment that is used during projects to repair roads, brush
pick-up, or clearing of drainage ditches.

. May install culverts and other road repairs.

. Cuts high grass or weeds and picks up brush along County right-of-way.

. Maintains shop area clean on daily basis.

’ May patch County roads.

. May be required to operate a welder and fabricate and repair equipment by cutting, burning,
and welding various metal materials.

. Regular attendance is a must.

. Ability to work well with others.

QUALIFICATION REQUIREMENTS

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.

EDUCATION and/or EXPERIENCE

. High School diploma or General Education degree (GED) preferred;

. Two (2) years experience; or

. Any equivalent combination of experience and training, which provides the required
knowledge, skills and abilities to perform duties.

CERTIFICATES, LICENSES, REGISTRATIONS
. Must possess a valid Texas Drivers License;
. Must be able to be insured by the County’s insurance carrier.
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- OTHER SKILLS AND ABILITIES

. Must have basic knowledge of hand tools associated with manual labor and the minor repair
of the equipment.

. Employees working in the installation of signs may use a jackhammer, pole hole digger, hole
auger, air compressor, etc., but all employees will be trained on the job to handle such tools.

. Will patch county roads as part of the asphalt patching truck crew with aggregate gravel
CRS2 (hot oil).

’ Ability to read and interpret documents such as safety rules, maintenance instructions and

procedure manuals.
. Bilingual ability (Spanish and English) with the ability to converse fluently in both
languages, preferred.

. Ability to calculate figures and amounts such as simple addition, subtraction, multiplication,
and division in all units of measure.
. Ability to solve simple and common sense problems and interpret simple instructions

furnished in written, oral, diagram or schedule form. Ability to understand, follow and give
oral and written instructions.

. Must be able to perform all duties of Maintenance I.

. Employee may be assigned other duties in addition to those listed; duties may change
according to the changing needs of the County.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is required to talk or hear. The employee is
required to stand. The employee is required to walk; sit; use hands to finger, handle, or feel objects,
tools, or controls; reach with hands and arms; climb or balance; stoop, and kneel.

The employee must occasionally lift and/or move over fifty (50) pounds. Specific vision abilities
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee
encounter while performing the essential functions of this job

Must be able to perform heavy manual labor outdoors, within a five (5) day forty (40) hour week,
with exposure to hazards and conditions involving extremes of heat and cold.

The noise level in the work environment is usually loud.

SAFETY REQUIREMENTS
Maintain physical conditions appropriate to the performance of assigned duties and responsibilities

which may include the following:
. sitting for extended periods of time
. operating assigned equipment
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Muaintain mental capacity which permits:
. making sound decisions and using good judgment
. demonstrating intellectual capabilities

Effectively handle work environments and conditions which involve:
. working closely with others

. working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:

. making observations

J reading and writing

J operating assigned equipment
. communicating with others

ACCIDENT PREVENTION PROGRAM
Required to follow all department’s safety regulations.
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HIDALGO COUNTY

ROAD & BRIDGE

PAVED/UNPAVED
Job Title:  Maintenance I FLSA Status: Non-Exempt
Department: I a3 Civil Service Status: Non-Exempt

SUMMARY
Performs supervisory duties as directed. Maintains safe conditions on all county roads and bridges
within Precinct. Performs various tasks of construction and maintenance throughout the precinct.

ESSENTIAL DUTIES AND RESPONSIBILITIES

. Performs supervisory duties as directed.

. Patches holes on county roads and/or bridges.

. [s able to operate tractor with shredder effectively in order to maintain all paved and unpaved
roads in precinct.

. Performs a variety of preventative maintenance and repair work on equipment.

. Performs maintenance and construction duties including installing culverts.

. May operate chainsaw to clear brush from right of way.

. May drive county vehicle to haul materials to and from the worksite.

. Tamps, packs and levels dirt, gravel or asphalt.

. Uses hand tools to dig ditches or holes.

. Loads material, trash, brush, etc., onto truck. May sometime unload the same.

. May replace tires on county vehicles.

. Checks daily construction schedule to keep appraised of materials needed on the job.

. Regular attendance is a must.

. Ability to work well with others.

QUALIFICATION REQUIREMENTS

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.

EDUCATION and/or EXPERIENCE

. High School diploma or general education degree (GED) preferred;

. Three years of supervisory experience; and/or

. Any equivalent combination of experience and training, which provides the required
knowledge, skills and abilities to perform duties.

CERTIFICATES, LICENSES, REGISTRATIONS
. Must possess valid Texas Motor Vehicle Operator’s license;
. Must be able to be insured by County’s insurance carrier.
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OTHER SKILLS AND ABILITIES

. Should be able to operate other general equipment such as backhoe, loader, etc.

. Should be able to train employees on the various types of equipment

. May be required to address personnel issues.

. Must have basic knowledge of hand tools associated with manual labor and the minor repair

of the equipment. Employees working in the installation of signs may use a jackhammer,
pole hole digger, hole auger, air compressor, etc., but all employees will be trained on the job
to handle such tools.

. Ability to read and interpret documents such as safety rules, maintenance instructions and
procedure manuals.

. Bilingual ability (Spanish and English) with the ability to converse in both languages,
preferred.

. Ability to calculate figures and amounts such as simple addition, subtraction, multiplication,
and division.

. Ability to understand and follow written and oral instructions and directives.

. Must be able to perform all duties of Maintenance I and II.

. Employee may be assigned other duties in addition to those listed; duties may change

according to the changing needs of the County.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is required to talk or hear. The employee is
required to stand. The employee is required to walk; sit; use hands to finger, handle, or feel objects,
tools, or controls; reach with hands and arms; climb or balance; stoop, and kneel.

The employee must occasionally lift and/or move over fifty (50) pounds. Specific vision abilities
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job.

Must be able to perform heavy manual labor outdoors, within a five (5) day forty (40) hour week,
with exposure to hazards and conditions involving extremes of heat and cold.

The noise level in the work environment is usually loud.

SAFETY REQUIREMENTS
Maintain physical conditions appropriate to the performance of assigned duties and responsibilities
which may include the following:

. sitting for extended periods of time

. operating assigned equipment
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Maintain mental capacity which permits:
. making sound decisions and using good judgment
. demonstrating intellectual capabilities

Effectively handle work environments and conditions which involve:
. working closely with others

. working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:

. making observations

. reading and writing

. operating assigned equipment
. communicating with others

ACCIDENT PREVENTION PROGRAM
Required to follow all department’s safety regulations.
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HIDALGO COUNTY
Precinet 3

Job Title:  Heavy Equipment Operator III FLSA Status: Non-Exempt
Department: P Civil Service Status: Non-Exempt
SUMMARY

Drives and operates motor grader, excavator and various heavy equipment. Responsible for
preparing sub grade for paving. This is a responsible position that may involve minimal instruction
or supervision. This is a skilled-labor position involved with the operation of medium to large-class
heavy equipment, or servicing an operation such as garbage collection, clearing of right-of-way and
drainage ditches of debris. The employee may be assigned a number of tasks.

ESSENTIAL DUTIES AND RESPONSIBILITIES

. Employee will be expected to grade roads, spread caliche and prepare road sub grade.

. Clear/Clean or build bar ditches according to surrounding ground elevations and availability
of drainage.

. Ability to operate heavy equipment used in road and bridge maintenance and repair, such as
backhoes, front-end loaders, compactors and pneumatic/flat wheel rollers.

. Ability to operate small-class trucks including pick-up truck, dump truck, water truck,
tractor, sedan, flat bed truck.

. Loads truck; hauls dirt, gravel, caliche, water, garbage, and/or other materials and equipment
to designated areas and unloads truck.

. Ability to operate generators, pumps, hand tools and a 2-way radio.

. Maintains vehicle in ready working condition, including fuel, proper lubrication, and
cleaning.

. Examines vehicles for needed repairs and routine maintenance and reports necessary repairs.

. Ability to operate and maintain maintenance equipment that is used during projects to repair
roads, brush pickups, or clearing of drainage ditches.

. Ability to work effectively and cooperatively with other crewmembers.

. Ability to provide supervision of assigned road crew.

. Regular attendance is a must.

. Get along with co-workers.

QUALIFICATION REQUIREMENTS

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.

EDUCATION and/or EXPERIENCE

. High School diploma or General Education Degree (GED) preferred;

. Employee must have at least eight years experience working with motor graders/heavy
equipment and possess basic knowledge of minor repairs and adjustments; or
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. Any equivalent combination of experience and training which provides the required
knowledge, skills and abilities to perform duties.

CERTIFICATES, LICENSES, REGISTRATIONS

. Must possess a valid Texas Drivers License, Class C;
. Must be able to be insured by the County’s insurance carrier.
. Ability to obtain certification as needed.

OTHER SKILLS AND ABILITIES

. Knowledge of the safe operation of the equipment used and of the provisions of the Texas
Motor Vehicle Code relating to the operation of equipment/vehicles.

. Knowledge of reading engineer cuts and grades

. Sufficient skills to operate equipment effectively and safely.

. Ability to perform strenuous work in the outdoors.

. Ability to understand and follow oral instructions.

. Ability to read and comprehend simple instructions, short correspondence, and memos.

. Ability to read and interpret documents such as safety rules, operating and maintenance
instructions and procedure manuals.

. Bilingual ability (Spanish and English) with the ability to converse in both languages,
preferred.

. Ability to add and subtract two digit numbers and to multiply and divide with 10s and 100s.

. Ability to apply common sense understanding to carry out detailed but uninvolved written
and/or oral instructions.

. Ability to deal with problems involving a few concrete variables in standardized situations.

. Must be able to perform all duties of Heavy Equipment Operator [ and II.

. Employee may be assigned other duties in addition to those listed; duties may change

according to the changing needs of the County.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is required to talk or hear. The employee is
required to stand. The employee is required to walk; sit; use hands to finger, handle, or feel objects,
tools, or controls; reach with hands and arms; climb or balance; stoop, and kneel.

The employee must occasionally lift and/or move over fifty (50) pounds. Specific vision abilities
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job.
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While performing the duties of this job, the employee occasionally works near moving mechanical
parts, outside weather conditions and is occasionally exposed to fumes or airborne particles and toxic
or caustic chemicals. Employee is frequently exposed to solar radiation when carrying out essential
duties.

The noise level in the work environment is usually loud.

SAFETY REQUIREMENTS
Maintain physical conditions appropriate to the performance of assigned duties and responsibilities

which may include the following:
. sitting for extended periods of time
. operating assigned equipment

Maintain mental capacity which permits:
. making sound decisions and using good judgment
o demonstrating intellectual capabilities

Effectively handle work environments and conditions which involve:
. working closely with others

. working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:

. making observations

o reading and writing

. operating assigned equipment
. communicating with others

ACCIDENT PREVENTION PROGRAM
Required to follow all department’s safety regulations.
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