HIDALGO COUNTY

o TEXAG RECLASSIFICATION COMMITTEE
- ADJUSTMENT RECOMMENDATION FORM
DEPARTMENT NAME: FACILITIES MANAGEMENT DATE: 01/28/10

DEPARTMENT NUMBER: 220 PROGRAM NUMBER: 001

CURRENT SLOT #: 0007

DEPARTMENT RECLASSIFICATION REQUEST

CURRENT
AIR CONDITIONING TECHNICIAN $34,650.00
Classification/Position Title Pay Grade/Salary
REQUESTED ADJUSTMENT:
MAINTENANCE SUPERVISOR $40,078.00
Classification/Position Title Pay Grade/Salary

_—————eeeee,—,—_,_e,—,—_————————r
COMMITTEE RECOMMENDATION
MAINTENANCE SUPERVISOR $40,078.00

Classification/Position Title Pay Grade/Salary

COMMENTS:
NET INCREASE OF $5,428.00.

y Treasurer Representatwe / Date

Budgét & Managc‘ment Reﬂ&scmalive ' Date

HIDALGO COUNTY Reclassification Committee Form
DBM Created: 06/25/08



HiparLco County
Personnel Adjustment Request Form

DEPARTMENT NAME/NUMBER: Facilities Management Department (220-001) DATE: January 14, 2010

CURRENT POSITION TITLE: Air Conditioning Technician CURRENT SLOT. #: 007

REQUESTED POSITION TITLE: Maintenance Supervisor
(For new positions or reclassifications)

REQUEST FOR:

[ New Position O Temporary Position Position Reclassification™® [[] Other
*Civil Service Positions are submitted to the Civil Service Commission.

POSITION SALARY REQUEST:

Salary Amount; $ $34,650.00 $ $40,078.00 $ $5,428.00
Current Budgeted Salary Proposed Budgeted Salary Net Change

Position to be funded from one of the following:

D Current Department Budget D Annual Budget Cycle Will Require Additional Funds
I:' Other

POSITION Type:

Full Time Employee Part Time Employee D

Object 113 Object 114

Enter hourly rate for temp. positions
Full Time Temporary [:I Part Time Temporary D $

Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exempt D Exempt D
Non-Exempt Non-Exempt
N/A D

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This position is required as part of the Facilities Management Organizational Realignment, approved by Commissioners' Court on September 1, 2009,

HIDALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Revised: §/7/2007



NEW POSITION: Brief job description and attach a copy of the new job description.

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description)

Due to the Organizational Realignment, this position has now increased in duties and responsibilities and now serves in the capacity of mid-level

management that oversees the Repair and Renovation Section of the Infrastructure Systems Division. Please see attached job description.

ADDITIONAL DUTIES: Explain reason for additional duties and attach list of additional duties.

COMMENTS: (Any comments you wish to make regarding this request)

HUMAN RESOURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation
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FUNDING AVAILABLE IN DEPT. BUDGET

PERSONNEL PROCEDURES COMPLETED

BUDGET PROCEDURES COMPLETED
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4,  COMMISSIONERS COURT APPROVAL

HIDALGO COUNTY
DBM 2007-001

DATE

Personnel Adjustment Request Form
Revised: 8/7/2007



HIDALGO COUNTY

FACILITIES MANAGEMENT DEPARTMENT B \D,
Job Title:  Air Conditioning Tech. FLSA Status: Non-exempt
Dept No: 220-001 Civil Service Status: Non-exempt

SUMMARY:

Under general supervision, is responsible for the countywide maintenance and repair of all air
conditioner units in county owned or leased buildings. Performs other maintenance duties as
needed.

ESSENTIAL DUTIES AND RESPONSIBILITES:
e Mounts compressor and condenser units on platform or floor following blueprints or
specifications.
Installs ductwork and chassis parts.
Installs evaporator unit.
Installs expansion and discharge valves
Connects motors, compressors, temperature controls, humidity controls and circulating
ventilation fans to control panels to power source.
Installs air and water filters.
Injects small amounts of refrigerant into compressor to test systems.
Adds free-on gas to build up prescribed operating pressure.
Regular attendance is a must;
Ability to work well with others
Performs such other duties as may be assigned.

QUALIFICATION REQUIREMENTS:

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill and/or ability
required. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential duties and responsibilities.

EDUCATION and/or EXPERIENCE:
e High School Diploma or GED;
e Two (2) years of formal technical training from a State approved technical school.
e Must possess a current State of Texas Air Conditioning license.
e At least three (3) years of experience performing related job duties as listed on job description
with two (2) years as a head serviceman in charge of troubleshooting and repair.
Experience in maintaining and operating HVAC control systems.
e Experience with computers and knowledge of HVAC programming.

CERTIFICATES, LICENSES, REGISTRATIONS:
e Employee must have a current valid Texas Motor Vehicle Operator’s License;
e Must be able to be insured by the County’s Insurance carrier.

OTHER SKILLS AND ABILITIES:



oD

e Employee may be assigned other duties in addition to those listed; duties may change
according to the changing needs of the County.

PHYSICAL DEMANDS:
The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job.

While performing the duties of this job, the employee is required to talk or hear. The employee is
required to stand, climb, and work at heights. The employee is required to walk; sit; use hands to
finger, handle, or feel objects, tools, or controls; reach with hands and arms; climb or balance; stoop,
kneel, crouch, or crawl.

The employee must occasionally lift and/or move over one-hundred (100) pounds. Specific vision
abilities required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:
The work environment characteristics described here are representative of those an employee
encounter while performing the essential functions of this job.

The employee occasionally works in outside weather conditions. The employee works in hot areas
and attics. The employee is occasionally exposed to fumes, airborne particles and toxic or caustic
chemicals.

The noise level in the work environment is usually loud.

SAFETY REQUIREMENTS:
Maintain physical conditions appropriate to the performance of assigned duties and responsibilities,
which may include the following:

¢ lifting, climbing for extended periods of time

e operating assigned equipment

Maintain mental capacity, which permits:
e making sound decisions and using good judgment
o demonstrating intellectual capabilities

Effectively handle a work environment and conditions, which involve:
¢ working closely with others
e working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:
making observations

reading and writing

operating assigned equipment

communicating with others

ACCIDENT PREVENTION PROGRAM:
Required to follow all departments’ safety regulations.



REVISED
MATNTENANCE SUPERVISOR

GRADE: 11

GENERAL DESCRIPTION

Performs routine (journey-level) supervisory maintenance work. Work involves assisting in -
the planning and scheduling of the installation, care, and repair of County facilities and
equipment; Supervises the work of others; Works under moderate supervision, w1th hmlted :
latitude for the use of initiative and independent judgment. -
EXAMPLES OF WORK PERFORMED

Assigns maintenance crews to specific jobs, and inspects work to be certain that work meets
standards and safety and building regulations

Plans, schedules, and oversees maintenance and repair work, such as plumbing, masonry,
welding, carpentry, painting, electrical, and grounds maintenance work

Obtains material and supplies, maintains records of materials used on jobs, and requisitions
items not carried in stock

Conducts inspections of buildings, equipment, and grounds for security and needed repairs
Receives requests for maintenance and repairs, and initiates maintenance and repair work
Maintains records of materials used on jobs and in stock

Prepares progress reports

Assists in interviewing and hiring new staff

Oversees the operation and maintenance of building, grounds, and related support services

Implements preventative maintenance, equipment replacement and energy conservation
programs

Inspects facilities and equipment to determine need and extent of services, equipments
required, and type and number of operation and maintenance personnel needed;

Assigns workers to duties such as maintenance, repair, or renovation and obtains bids for
additional work from outside contractors and inspects completed work for conformance to
blueprints, specifications and standards

Oversee purchases of building and maintenance supplies, machinery, equipment and
furniture
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Compiles records of labor and material costs for operating budget, and studies production
schedules and estimates worker hour requirements for completion of job assignments, and
may obtain advice from engineering consultants ‘

Conducts quarterly maintenance inspections of each county-owned facxhty, provndes a
summary of maintenance recommendations to Departments; ‘

Provides staff training in a variety of safety and maintenance topics
Conducts safety inspections and related training

Selects, trains, evaluates and supervises assigned staff

Supervises the work of others

Performs related work as assigned

GENERAL QUALIFICATION GUIDELINES
Experience and Education

Five (5) years experience in the field of maintenance and construction including supervisory
experience. Graduation from a high school or equivalent preferred. Associate Degree or
Vocational training related to the job preferred (Building Trades field such as Electrician,
Plumber, A/C Technician, Commercial Construction etc). Experience and education may
be substituted for one another.

Certificates, Li i ions

e Must have a current valid Texas Motor Vehicle Operator’s License.
e Must be able to be insured by the County’s insurance carrier

Knowledge, Skills, and Abilities

Knowledge of building and ground maintenance techniques; of plumbing and heating
systems; of sanitation practices; of electrical systems; and of fire and safety regulations and
procedures

Skill in the use of tools and equipment

Ability to interpret blueprints; to organize preventative maintenance programs; and to
supervise the work of others

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.
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While performing the duties of this job, the employee is regularly required to talk or hear.
The employee frequently is required to stand. The employee is occasionally requu'ed to
walk; sit; use hands to finder, handle, or feel objects, tools or controls; reach with hands and
arms; climb or balance; stoop and kneel.

The employee must occasionally lift and/or move over 25 pounds. Specxﬁc vision ab111t1es
required by this job include close vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an
employee encounter while performing the essential functions of this job.

The noise level in the work environment is usually moderate.
SAFETY REQUIREMENTS:

Maintain physical conditions appropriate to the performance of assigned duties and
responsibilities which may include the following:

¢ sitting for extended periods of time
¢ standing for extended periods of time
e operating assigned equipment

Maintain mental capacity which permits:

¢ making sound decisions and using good judgment
¢ demonstrating intellectual capabilities

Effectively handle a work environment and conditions which involve:

e working closely with others
¢ working in a multi-task environment

Maintain effective audio-visual discrimination and perception needed for:

making observations

reading and writing

operating assigned equipment

communication with others

required to follow the Hidalgo County Accident Prevention Plan and department’s
safety regulations
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