Hmwavrco County
Personnel Adjustment Request Form

DATE: 8/4/10

CURRENT POSITION TITLE: PROGRAM & COMPLIANCE ANALYST CURRENT SLOT. #: 0017

REQUESTED POSITION TITLE:
{Fer new positions or reclassifications)

REQUEST FOR:
] New Positon [] Temporary Position [ position Reclassification® Cther Delele Slot #0017
*Civil Service Positions are submitted to the Civil Service Commission.
POSITION SALARY REQUEST: agde (0
Steph. p L
Salary Amount: $ 37,108.00 - (GRADE 10) $ .00 % 37,108.00
Current Budgeted Salary Proposed Budgeted Salary net Change
Position to be funded from cne of the following:
Current Drepartment Budget [[] Annual Budget Cycle [] Wil Require Addigonal Funds
D Other
POSITION Type:
Full Time Employee Part Time Employee | |
Object 113 Chiject 114

Enter hourly rate for kemp. posidons

Full Time Temporary D Part Time Temporary ! ] 3
Object 121 Cbject 122 Hourly Rate * 2,080 hrs. per year = Annuai Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Par Week Duration (2 weeks, 3 months, etc.)

CIVIL SERVICE:

FLSA:
Exempt D Exempt [:|
Mon-Exampt Nort-Exempt
MiA D

JUSTIFICATION/PRIORITY: (Explain wihy this posiion or adjustment raquest is essential)
This action is nesessary in order to create one (1) regular full-ime Program Coordinator | classified position, due to the new grants awarded to the

Cournty.




MEW POSITION: Erief job description and attach & copy of the new job description.

In file

POSITION RECLASIFICATION: Explain change and for increase in duties and responsibility. (Attach new job description)

MfA

COMMENTS: {(Any comments you wish to make regarding this request)

HUMAM RESOURCES: Classification and Salary Recommendation

BUDGET & MAMNAGEMEMNT: Classification and Zalary Recommendation

Ddusge ) Hn) v

1.
HEPARRENT HEAD\ DATE FUNDING AVAILABLE IN DEPT. BUDGET yes [] mo
2' e — -
HMW 5 T DATE PERSONMEL PROCEDURES COMPLETED [ ves [ wo
R \V/ 1X4 b / "‘/ Zote
DEFARTMENT OF BWDGET & GERIENT DATE BUDGET PROCEDURES COMPLETED |I‘|/ YES [] NO
4,  COMMISSIONERS COURT APFROVAL DATE

HIDALGD DOUNTY
DEM 2007-001

Perzonnel Adjustment Regquest Form
Reovisoo: &H2007




Hmarco County
Personnel Adjustment Request Form

DATE: ay 25, 2010

DEPARTMENT NAME/NUMBER: oz

CURRENT POSITION TITLE: CURRENT SLOT, #: 0022

REQUESTED POSITION TITLE: Program Coordinator |
(For new positions or reclassifications)

REQUEST FOR:
Netoe Pastilon [ Temporary pasition 3 position Reclassification* [] Other

*vil Service Positions are submitted to the Civil Service Commissian,

POSITION SALARY REQUEST:

¢ 0,00 < 37,109.00 (Grade mﬁ-ﬁ: 37.109.00 {Grade mas‘kef -

Salary Amount:
Current Budoeted Salary Proposed Budgeted Salary MNet Change

Position to be funded from one of the following:

Currant Department Budget [] Annual Budget Cycle O Will Require Additional Funds
L_-I Other

POSITION Type:

Full Time Employes Fart Time Employee Ij

Object 113 Object 114

Enter hourly rate for temp. positions

< 1
Full Time Temporary Fart Time Temporary [ ¥
Object 121 Object 122 Hourly Rate * 2,080 hrs. per year = Annual Salary

TEMPORARY POSITIONS:

Start Date End Date Working Days & Hours Hours Per Week Duration {2 weeks, 3 months, etc.)

CIVIL SERVICE: FLSA:

Exempt Ij Exempt I:I
Mon-Exempt [Ii—l MNon-Exempt E

M/A :|

JUSTIFICATION/PRIORITY: (Explain why this position or adjustment request is essential)

This position iz necessary to appropriately mest program requirements

HILALGO COUNTY Personnel Adjustment Request Form
DBM 2007-001 Rewizad: B7 2007




MNEW POSITION: Brief job description and attach a copy of the new job description,

In file

POSITION RECLASIFICATION: £xplain change and for increase in duties and responsibility. (Attach new job description)

R

COMMENTS: (Any comments you wish to make regarding this reguest)

Funds for proposed Program Coordinator | position and related fringe banefits wiil be funded through the Urban County Program - COBG funds

HUMAN RESQURCES: Classification and Salary Recommendation

BUDGET & MANAGEMENT: Classification and Salary Recommendation

Ca& ppmvne oF

Pl

Conattrts - Pendint

1.

2.

3

4.

5/25/10
|
LEPARTMENT HEAD DATE T FUNDING AVATLABLE IN DEPT, BUDGET YEs [ mo
HL RESOURCES 1o DATE PERSONNEL PROCEDURES COMPLETED ] v&s []Jno
| My g bf« / 2810 .
'DEPARTMENT OF BUDEET & Mﬂ{“j:EHENTLj DATE " BUDGET PROCEDURES COMPLETED E/vé [] no
COMMISSIONERS COURT APPROVAL DATE

HIDALGD COUMTY
DIBM 2007001

Personnel Adjustment Request Form
Hevised: B/7/2007




