Hmwavrco County
Personnel Adjustment Request Form

District Court (010-001)  DATE: 06/02/2010

CURRENT POSITION TITLE: MN/A ; CURRENT SLOT. #: TO0&

REQUESTED POSITION TITLE:  Clerk 1

Eodae me e iR s e —————————— e D b o T R T,

REQUEST FOR:
E] Mew Position E Temparary Positicn D Position Redassification® 1:! Cther
*Chil Service Positions are submitted to the Civil Service Commission,
POSITION SALARY REQUEST:
Salary Amount: 5 0.00 3 * 9 .360.00 ¥ §.360.00
Current Budgeted Salary Proposed Budgeted Salary Met Change

Position to be funded from one of the following:
B current Department Budget ] Annual Budget Cydle ‘T will Requira Additional Funds

|:| Cther

POSITION Type:

Full Time Employee f:l Part Time Employee % o0

Object 113 Ohbject 114
Enter houry rate for temp. positions
Full Tima ‘Tamporary |:| Part Time Temporary [ X [ % 9.00 x 20 by, per week x 13 woeka = $2,340.00

Object 121 Chjact 122 Hourly Rate * 2,080 hrs. per year = Annual Salary
TEMPQRARY POSITIONS:
Monday - Friday
06/15/2010 09/10/2010 5 hours a day 20 3 months
Start Date End Cate Working Days & Hours Hours Per Week Duration (2 weeks, 3 months, etc.)
CIVIL SERVICE: FLSA:

Exermpt Exern D ]
Non-Exempt D hon-Exernpt IE W
N/A D

JuﬁﬂFtCiﬂﬂHfFﬂIﬂﬁm: (Explain why this position or adjustment request is essential)

Staff members will be attending conferences during the summer manths, taking
vacation and/or medical leave. I need someone ta fill in while the staff members are
out,

HIDALGD COUNTY
DEM O7-001 Fersonned Adjustment Request Form
Rarvisad: 8/ 2007




MEW POSITION: Brief job descrption and attach a copy of the new job description,

run errands to and from main courthouse and other offices and will assist in

Other miscellaneous matters.

POSITION RECLASIFICATION: Explan change and for increass in duties and responsibifity, {Attach new job description)

COMMENTS: {Any comments you wish to make regarding this request}

The applicant has been volunteering and has done an excellent job. The Court feels
_she would be a valuable asset to assist us part-time during the summer months when

the regular staff is out.

HUMAN RESDURCES: Classification and Salary Recommendation

BUDGET & MAMAGEMENT: Classification and Salary Recommendation

FURNDIMNG AVAILABLE IN DEFT. BUDGET

PEASCNNEL PROCEDLRES COMPLETED

BUDGET FROCEDURES COMPLETED
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4,  COMMISSIONERS COURT APPRCVAL DATE

HIDALGD COUMTY
CEM 07-0a1

Fersonmel Adjustmant Reguest Form
Revised: 8/7/3007




